ITPOEKT

AJIMUHUCTPALS MYHULIUITIAJIBHOI'O OBPABOBAHUS
KABKA3CKUM PAMOH
[TOCTAHOBJIEHUE

oT Ne

OO0 yTBep:KIeHNH ATIMUHUCTPATUBHOT O
perjiaMeHTa npeaocTABJIeHUs] MyHUIMAILHOI
yeayru «IIpegocraBiienne cBeeHUil, JOKYMEHTOB H MATEPHUAJIOB,
COJIePKAIMXCH B TOCYAAPCTBEHHbIX HHPOPMAIMOHHBIX CHCTEeMAax o0ecreYeHnst
rPagoCTPOUTEILHOM AeSITeJIbHOCTI

B cootBercTBUU ¢ DeaepanbHbiM 3akoHOM OT 27 utons 2010 r. Ne 210-D3 «O6
OpraHM3allui TPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHULMNAIBHBIX YCIyT»,
denepasibHBIM 3aKOHOM OT 6 OKTsiOpst 2003 1. No 131-D3 «O6 o0mux npuHIMIAX
OpraHu3alMi  MECTHOTO  camoymnpasieHuss B  Poccuiickoit ~ Denepanuny,
nocradHoBieHueM IIpaButenscrBa Poccuiickoit @eneparuu ot 13 maprta 2020 r. Ne
279 «O6 wuHpOPMAIMOHHOM O0OECIIEUEHUH T'PaJTOCTPOUTETHLHON AESITEIBHOCTIY,
PYKOBOJCTBYACh  YCTaBOM  MYyHHUIIMNAIbHOTO  oOpa3oBanus  KaBkaszckoro
MYHULUNAIBHOTO paiioHa KpacHoJapcKoro kpas, MOCTaHOBIICHHUEM aJMUHHUCTPALIUU
MyHHULIUTIATBHOTO 0oOpa3zoBanus KaBkasckuii paiton ot 7 mas 2025 r. Ne 694 «O06
yTBepxaeHun llopsiaka pa3paboOTKu U YTBEPXKACHUS  aIMUHUCTPATUBHBIX
pEriIaMeHTOB  MPEIOCTABICHUS ~ MYHHUIMOAIBHBIX  yCIYr  aJMHUHUCTpaluen
MyHHUIMIIATBHOTO 00pa3oBaHus KaBka3ckuii paliloH», 1O CTa H O B J 4 10:

1. YTBepaUThH aIMUHUCTPATUBHBIN perjiaMeHT MpeI0CTaBICHUS
MyHUIMNanbHOU yciyru «lIpepocraBienue cBeaeHUM, TOKYMEHTOB U MaTE€pUasoB,
CoZIepKalIMXCd B TOCYJApCTBEHHbIX HH(POPMALMOHHBIX CHCTEMAaX OOecrneueHUs
IPaOCTPOUTEIILHON  JCSTENIBHOCTH» COTJIACHO MPWJIOKEHUI0O K  HACTOSIIEMY
MOCTAHOBIICHHUIO.

2. [Ipu3Hath yTpaTUBIIMMH CHITY:

1) nmocTaHOBIEHHWE  QJAMHHHUCTPAlMM  MYHHUIMIAIBHOTO  0Opa30BaHUs
KaBkazckuii paiton ot 30 wmas 2022 roma Ne 787 «OO0 yTBepKICHHUH
aAMUHUCTPATUBHOTO  pPErjlaMeHTa MPEJOCTABICHUS MYHULHMNAIBHON  YCIyTH
«IIpenocraBieHre CBEJEHUM, JOKYMEHTOB M MAaTEpHAOB, COAEP)KALUXCS B
rOCy/IapCTBEHHBIX HMH(DOPMAIIMOHHBIX CHCTEMax OO0ECIeUeHHUs] TPajoCTPOUTENbHOM
NEATEIbHOCTIY;

2) [OCTaHOBJEHHE  AJAMUHUCTPALMM  MYHULMIAIBHOTO  0Opa30BaHUs
KaBkazckuii paiton ot 27 okts6pst 2023 roga Ne 1787 «O BHeceHUMM U3MEHEHUU B



[IOCTAHOBJIEHUE aJMUHUCTPALIMM MYHULIUIIAIbHOTO oOpa3oBanusa KaBkasckuil pailoH
ot 30 mas 2022 roga Ne 787 «O06 yTBepKIeHUH aIMUHUCTPATUBHOTO PETJaMeHTa
NIPEAOCTABIEHN MyHULMITAIBHOU yciyTH «lIpenocraBinenue cBeeHnid, TOKyMEHTOB
U MaTepHalioB, COAEPKAUIUXCS B TOCYAAPCTBEHHBIX WH(OPMAIMOHHBIX CHUCTEMaXx
oOecrieyeHus rpaloCTPOUTENBHON IEATETbHOCTI .

3. Oraeny MH(POPMALMOHHON NOJUTHKY AAMHHMCTPALMM MYHULUIAIBHOIO
obpazoBanust KaBkasckuii paiion (IIpomuna E.B.) omyGiaukoBaTh (00Hapoa0BaTh)
HACTOsIIlEE  IIOCTAHOBJICHUME B IEPUOJMYECKOM  II€YaTHOM  H3JAaHUH,
pacnpocTpaHsieMOM B MYyHHUIMNAIbHOM oOpa3oBaHuu KaBka3zckuil pailoH WU
o0ecreynTh €ro pasMelleHue Ha OQUIMAIBHOM caiTe aJMHUHUCTPALUU
MyHUIIUNATBHOTO  oOpaszoBanms  KaBkasckmii  pailoH B HMHPOPMAIMOHHO-
TEJICKOMMYHUKAMOHHOU cetn « THTEpHEeTY.

4. KOHTpOJIb 3a BBINIOJHEHHEM HACTOSILIEIO MOCTAHOBIIEHUS BO3JIOKHUTH Ha
3aMECTHUTENII  TJIaBbl ~ MYHHMIMIOAIbHOro  oOpa3zoBanus  KaBka3ckuil  paiioH
Hembsinenko 1.B.

5. IlocraHoBneHue BCTymaeT B CHIYy CO JIHA €ro OQUIHUaIbLHOrO
onyOJIMKOBAHUSI.

['maBa MyHUIIUITAIEHOTO 00pPa30BAHMUS
KaBka3ckuit palioxn 10.A. Xanun



[Ipunoxenue

YTBEPXJIEH

MMOCTAHOBJICHUEM aJIMUHUCTPALIUU
MYHHIIMTIATBHOTO 00pa3oBaHus
KaBkasckuii paiion

oT Ne

AJIMUHUCTPATUBHBII PETJIAMEHT
IIPEAOCTABIEHUS MyHUIIMIIAIBbHOM yciyru «lIpenocraBnenue ceeneHuil, JOKyMEHTOB
U MaTEepUAJIOB, COJACPIKAIIMXCS B TOCYTaPCTBEHHBIX HH()OPMAIIMOHHBIX CHCTEMaX
oOecrieueHus rpaloCTPOUTENBHON AEATEIbHOCTI

Pasnen 1. OOmme monoXeHus
[Toapazmen 1.1. IlpenMer peryaupoBaHus aIMUHHUCTPATHBHOT'O PETJIaMEHTa

AIMUHUCTPaTUBHBIN PETVIAMEHT INPEIOCTaBICHUS MYHULHUIIAIBHON YCIyTd
«lIpenocraBnenue cBeNeHUN, ITOKYMEHTOB M MAaTE€pUANIOB, COJEPXKALIUXCS B
roCy/IapCTBEHHBIX MH(DOPMAILMOHHBIX CHCTEMax OO0ECIeYeHUs! IpajoCTPOUTENbHOM
nestenbHOCcTH»  (maymee - PerulameHT) ompenenseT  CTaHAApThl, CPOKH H
IIOCJIEI0BATEIBLHOCTD aIMUHHACTPATUBHBIX poueayp (IericTBMIN) 10
IPEAOCTABICHUIO  MyHHMIMNaiapHOM  yciayru — «lIpenocraBneHne — cBeneHun,
JOKYMEHTOB M MaTE€pHaJIOB, COACPKAIIMUXCS B TOCYJAPCTBEHHBIX WH(POPMAITMOHHBIX
cuctemMax  oOecrieyeHuss  IpaJOCTPOUTENIBHOM  JeATeIbHOCTH»  (Jajlee  —
MYHULIUTTAIbHAS yCITyTa).

Hacrosmuii  PermamMeHT pacnpocTpaHseTcs Ha [OPaBOOTHOLUCHUSA 10
IIPEAOCTABIECHUIO CBEJICHHMM, JOKYMEHTOB W MaTEpHalOB, COJIEPKAIIUXCA B
rOCyJIJapCTBEHHbIX HMH(OPMALMOHHBIX CHCTEMaX OOECHEUYEeHMs] IpaJOoCTPOUTEIbHON
JESITEIbBHOCTY Ha 3€MEJIbHbIE YYaCTKU U OOBEKThl KaIUTAJIBHOTO CTPOMUTEIHCTBA,
pacrojoKeHHbIE Ha TEPPUTOPUN MYHULMIAIBHOTO 00pazoBaHus KaBkasckuil pailoH
(manee — cBelIeHMI, TOKYMEHTOB U MaTtepuaiioB, cogepxkamuxcs B [ ICOIL'[T).

[Tonpaznen 1.2. Kpyr 3asBurtenei

3asBUTENSIMU Ha MOJYyYEHHE MYHULUIAJIBHON yciayru (najnee — 3asBUTEIN)
SBJISIFOTCSL:

- (hu3nUecKue U I0PUANYECKUE JINLIA.

OT uMeHM 3asdBUTENId C 3asBICHUEM O MPEAOCTaBICHUUM MYHULUNAIBHON
YCIyI'M BIOpPaBE OOPATUTHCS HMX MPEACTABUTENH, HAJECICHHbIE COOTBETCTBYIOIIUMHU
MOJIHOMOYHUSMH.



[Tonpaznen 1.3. TpeboBanue npeaocTaBIeHUs 3asIBUTEII0 MyHUIIUTIAIBHON YCIYTH B
COOTBETCTBHMH C BAPUAHTOM IPETOCTABICHUS MyHUIIUNIATBHOU YCIIYyTH

1.3.1. MyHununaneHasi yciyra J0KHa OBITh MPEIOCTaBJICHA 3asBUTEIIO B
COOTBETCTBMM C  BAapUMAHTOM  MPEJOCTaBICHUS  MYHULMIAIBHOM  YCIYIH,
COOTBETCTBYIOIIMM [pU3HAKAM 3asBUTENII COIJACHO ImpuioxkeHutro Ne 1 K
HacTosieMy PeriameHty, onpeielieHHbIM B pe3yJibTaTe aHKeTUpOBaHUsA (nanee -
npoduirpoBaHue), a TakK)K€ B COOTBETCTBUM C PE3YJIHTATOM, 3a MPEAOCTABICHUEM
KOTOPOTo 00paTUJICs 3asiBUTEINb.

1.3.2. TlpuszHaku 3asBUTENs ONPEACISAIOTCS TyTeM npoduirpoBaHus,
OCYLIECTBISIEMOTO B COOTBETCTBMM C HACTOSIIMM PermaMeHToM  coriacHo
npuinoxenuto Ne 1 k Hacrosiemy PernameHnry.

1.3.3. IlpenocraBieHME MYHMLMIIAJBHONW YCIYIM B  YIPEKIAOIIEM
(IpOaKTUBHOM) PEXKUME HE MPETyCMOTPEHO.

Paznen 2. Crangapt nperocTaBiIeHUs] MyHUIUNIAIBHON YCIIyTH
[Togpaznen 2.1. HanmeHoBaHWE MyHMIIMIIAJIBHON yCIYTH

HaummenoBanne MyHuuunaibHOM ycayru - «lIpemocraBieHue CBENCHUU,
JOKYMEHTOB M MaTE€pUaJIOB, COJAEPKAIIUXCS B TOCYAAPCTBEHHBIX MH(GOPMAIIMOHHBIX
cuUcTeMax o0ecredeHus TPaJOCTPOUTEIBHON AEATETHHOCTI.

[Togpaznen 2.2. HaumeHoBaHKE OpraHa, IpeI0CTaBIISIIOIIEr0 MyHUIIUIIAIbHY O
yeayry

2.2.1.  MynununaneHass  yciayra — NOpPEIOCTaBIIETCS  aJMUHHCTpALMEN
MYyHULMIAIBHOTO 00pa3oBaHusi KaBka3ckuil paiioH yepe3 ynpaBlIEHUE apXUTEKTYpPHI
U TPaloOCTPOUTENHCTBA aAMUHUCTPALIMA MyHUIIMNANBHOTO 0OpazoBanus KaBkasckuii
paiioH (nanee - YOJIHOMOYEHHBIN OpraH).

B npenocraBieHMM MyHULHNAIBHOW YCIYTHM YYacTBYET TOCYJApCTBEHHOE
aBTOHOMHOE yupexaeHue KpacHomapckoro kpas «MHOroyHKIHOHAJIBHBIN LEHTP
IIPEIOCTABIEHUS TOCYJAPCTBEHHBIX M MYHMIMNAIBHBIX yciyr KpacHomapckoro
kpas» (nanee — MOI).

2.2.2. 3asgButrens (NMpeACTAaBUTENb 3asBUTENS) HE3aBUCHMO OT €ro MecTa
HAXOXICHUS (7151 IOPUANYECKUX JIUI]) UMEET MpaBo Ha oOpaleHue B JIF0O0H 1O ero
BbIOOpY M®I] B mpenenax tepputopun KpacHomapckoro kpas 1Jist peaoCTaBICHUS
€My MYHULUIIAIBHOU YCIIYTH 110 SKCTEPPUTOPUATIBHOMY IIPUHLIAILY.

IIpenocraBnenne myHununanbHou ycayru B ML nmo skcreppuropruaibHOMY
IPUHLAIY OCYIIECTBISACTCS HAa OCHOBAaHWM COIJIAIEHUHA O B3aUMOJCHCTBUH,
3aKJIIOYCHHBIX yNOJHOMOYEHHBIM M®I] ¢ opranamMmm MECTHOro CaMOyIpaBJIEHHUs B
Kpacnomapckom kpae.

[Ipy HanMYMKU TEXHUYECKOM BO3MOXKHOCTH B3aumozenctsue mexay MOIL u
YIOJTHOMOYEHHBIM OpPraHOM MOKET OCYLIECTBIATHCA ¢ Hcnojb3oBannemM AUNC
«EuHBIN HEHTp yCiIyr», B TOM YHCJIE I IPUEMA U BbIIaYU PE3yJIbTaTa yCIIYT.



B mponecce mpenocraBineHrs MYyHHIMNAIBHOM YCIYyTM Y TIOJHOMOYEHHBIN
OpraH B3aHMOJICUCTBYET C:

VYopasnennem @enepaibHOW  ClIy>)KObl  TOCYJAapCTBEHHON  perucrpauuu,
Kanactpa u kaprorpadpuu no KpacHomapckomy Kparo - B 4acTH MPEAOCTABIICHUS
CBEICHUM W3 TOCYJapCTBEHHOIO  KaJacTpa HEABWKMMOCTH W EauHOro
rOCyAapCTBEHHOI'O peecTpa HEIBUKUMOCTH.

2.2.3. MO®II MoxeT ObITh NPUHATO pelIeHUE 00 OTKa3e B IPUEME 3asBJICHUS U
JOKYMEHTOB M (mnu) uHGOpMalUuu, HEOOXOAMMBIX [UIsl  NPEAOCTaBICHMUS
MYHULUIAIBHOW YCIyI'M IIPU HAJIMYUM OCHOBAHWM, NPELyCMOTPEHHBIX HACTOSIIHUM
Pernamentom.

[Togpaznen 2.3. Pe3ynbTaT NpeaoCcTaBieHUs: MyHULIMIAIbHON yCIIyTU

2.3.1. Pe3ynpTaToM npeaoCcTaBiIeHNAs] MyHULIUIIAIIBHONW YCIYTH SABISETCA:

2.3.1.1. Jlma BapuaHTa MpPEIOCTABICHHUS  MYHULMNAIBHOM  yCIIyI'H
«IIpenocraBienrie CBEJEHUM, JOKYMEHTOB M MAaTEpHANOB, COJEP)KALIUXCS B
rocyJapCTBEHHbIX MH(OPMAIIMOHHBIX CHCTEMaX O0eCleueHUs IpaloCTPOUTEIbHOM
NEeSATETbHOCTI:

npeaocTaBieHue cBeieHui, coaepxamuxcs B [TMCOI';

MPEOCTaBICHUE KOMTUM JOKyMeHTa, coaepxanierocs B ' MCOI'];

MPE0CTaBICHNE KOITUKM MaTepuaio, coaepsxkamiuxcsa B [ MCOI'/];

pemieHne 00 OTKa3e B  MPEAOCTaBICHMM  MYHHUIMNAIBHOM  YCIyTrH
(yBemomiieHMe  YTIOJIHOMOYEHHOrO opraHa o0 OTKa3e B IPEeAOCTaBICHUU
MYHULUNAIBHON YCIIYTH).

23.1.2. Jlna BapuaHTa MNPEJOCTABICHUS  MYHULUUNAIBHOM  yCIIyrH
«McnpaBieHrne AONMYIICHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B peE3yJibTare
[PEIOCTABICHUS MyHULMIIATbHON YCIYTH JOKYMEHTAX»:

JOKYMEHT,  BBIJAHHBI 1O  pe3yJbTaTy  paHee  MPeAOCTaBICHHON
MYHUIMNATBHON YCIIyTH, 0€3 OMeYaToK U OIINOO0K;

penieHue 00 0TKa3e B MPEAOCTABICHUH MYHULIUIIAIBLHON YCIYTH.

2.3.2. Jlma BapuaHTa NpPENOCTABICHUS MYHULHNAIBHOW yciayrn «Bsimaua
nyOnukata  JOKYMEHTa, TOJy4eHHOrOo IO  pe3yibTaTamM  MPeJOCTaBIICHUS
MYHULHANAIBHON YCITyTH»:

nyOJIuKaT COOTBETCTBYIOLIETO JOKYMEHTA, BBIJIAHHOIO MO PE3yJibTaTy paHee
IIPEIOCTABIEHHOW MYHULIMTIAJIbHOU YCIIYTH;

pelieHue o0 0TKa3e B MPEJOCTABICHUN MyHULIUTIAIIBHOMN YCITyTH.

2.3.3. 3agBuTenp  BIOpaBe  IMOJYYUTh  PE3yJbTaT  IPEIOCTABIICHUS
MYHULUNAIBHON YCITyTH:

2.3.3.1. B cnyuae oOpaiieHus 3a NOJy4eHHEM MYHULMIIAJIbHON YCIyrH yepe3
M®II - menocpencrsenHo B MOII.

2.3.3.2. B ciyuae oOpamieHusl 3asiBUTENS 3a IMOJIYYEHUEM MYHULIMIIAIBHON
yCIyTd B YTIOJJHOMOYEHHBIN OpraH - HEMOCPEICTBEHHO B Y TOJIHOMOYEHHOM OpraHe.

2.3.3.3. B cuywae oOpamieHuss 3a MOJYyYEHHEM MYHHUIMNAIBHON YCIyrd
NOCPeCTBOM PernoHaibHOro moprana rocy1apCTBEHHbIX U MYHHUIIMIAIbHBIX YCIyT
Kpacnomapckoro  kpas B HMHQOPMALHUOHHO-TEIEKOMMYHHUKAIMOHHOW  CETH



«Mutepuer» (nanee - [loprai) - HEMOCPEACTBEHHO B Y MOJTHOMOYEHHOM OpraHe.

CkaHupoBaHHasl KOIKs pe3yJibTaTa MPeAOCTaBICHUS MYHUIMIAIBHONW YCIyTH
HaIlpaBJIAIeTCs 3asiBUTENO uyepe3 [loprai.

2.3.4. B ciuyuae oOpamieHusi 3asBUTENS 3a IMOJIYYEHUEM MYHULUNAIbHON
YCIYTH 10 OKCTEPPUTOPUAIBHOMY IPUHLMILY PE3yJIbTaT  IPEAOCTABICHUS
MYHULIMINIAJIBHONW YCIyTU B BUJE DJEKTPOHHBIX JOKYMEHTOB U (WJIM) 3JIEKTPOHHBIX
00pa30B JTIOKyYMEHTOB 3aBEpSAETCs JAOHKHOCTHBIMU JIMIIAMH, YIOJIHOMOYEHHBIMM HA
IPUHATUE PEIIEHUS O MPEIOCTaBICHUN MYHUIIMIIAIBHON YCIIyTH.

JUisl moJsydeHHsl pe3yJibTaTa INpEeOCTaBICHHUs MYHMIMIAIBHOW YCIYrd Ha
OyMa)XHOM HOCHUTENe 3asBUTENb (IPEeICTaBUTENIb) HMEET IMpaBO OOPATUTHCA
HEIIOCPEACTBEHHO B Y IOJITHOMOYEHHBIN OPTaH.

[Tonpasnen 2.4. Cpok nperocTaBiIeHUs MyHUUIIATBHON yCIyTH

2.4.1. Cpok mnpenocTaBieHUs MYHHUIMNAIBHOM YCIYTM [UI BapHuaHTa
IpeI0CTaBIeHUsI MyHULIUNaNbHOH yeiyru «lIpenocraBienue cBeeHui, JOKyMEHTOB
U MaTepHalioB, COAEPKAUIUXCS B TOCYAAPCTBEHHBIX WH(OPMAIMOHHBIX CHUCTEMax
obecrnieueHus: TPalOCTPOUTENIHLHON JeATeIbHOCTHY - He Oojiee 14 pabouux aHEH co
JTHSI PETUCTPALMU 3as1BJICHHS O MPEIOCTABICHUN MyHULIUIIAIIBHON YCITYTH.

CBenenusi, JOKYMEHTBI W Marepuainbl, coxaepxamuecs B [THWCOI'/,
MPEIOCTABISAIOTCS YTIOJIHOMOYEHHBIM OPraHOM B TEUYEHHE 5 pabouyux JHEH CO JIHS
OCYIIIECTBJIEHUS OIJIAThI 3aABUTEIIEM.

B cinyyae momauu 3asBUTENEM 3asBJICHUS HA MOJYYEHHE MYHHUIMIAIbHON
YCIIyTH Yepe3 PernoHabHbIN OPTAl CPOK MPEAOCTABIEHNSI MYHULIUITAIIBHON YCIYTH
He TpeBbimaer 14 pabouux AHEH cO AHS PETHCTpAIMU 3alpoca U JTOKYMEHTOB H
() mHGOpPMAITIH, HEOOXOIUMBIX TSI PEOCTABICHIS MYHHUIIUTIAIIBHON YCITYTH.

2.4.2. Cpok 151 UCIpaBJIEHUS JAOMYIIEHHBIX OMEYAaTOK U OIIMOOK B BbIJJAHHBIX
B pe3yJbTaTe MPEIOCTABICHUS MYHHUIMIAIBHONW YCIyTH JOKyMEHTax - He Oonee 5
pabouunx IHEH.

2.4.3. Cpok 11 Bbliauu ayOJiMKaTa JOKYMEHTA, BBIIAHHOIO MO pe3yjbTaTaM
paHee NMpe0CTaBICHHOW MYHUITUTIAILHON YCIIYTH - He OoJiee 5 pabouux aHeil.

2.4.4. Cpok NOpUOCTAHOBJICHUSA IMPEIOCTABICHUS MYHULMNAIBHOU YCIyTH
JIEUCTBYIOIIUM 3aKOHOAATeNIbCTBOM Poccuiickon denepanuy He PeayCMOTPEH.

2.4.5. Bo3Bpar 3asBJIECHUS O BBIJAY€ CBEICHUI, JOKYMEHTOB, MaTEpHUaJOB,
conepxammxca B [MCOI'/]l, 6e3 paccMOTpeHHs AEUCTBYIOIIMM 3aKOHOIATEIIHCTBOM
Poccuiickon @enepanuy He IPEAYCMOTPEH.

2.4.6. Cpok mpenocTaBlICHUS MyHULIMNAIBHON YCIIyTd, IPEAYCMOTPEHHBIN B
HACTOsIlEM  mojpasnaesie  PeriiameHta, B OTHOUIEHWHM  BCE€X  BapUAHTOB
NpEeAOCTaBICHUS MYHUIUIIATLHON YCIYTH UCUUCIISAETCS CO JIHSI PETUCTPaIMK 3arpoca
U JOKyMEHTOB M (wiu) wuHPOpManuu, HEOOXOAMMBIX s MPEeIOCTaBICHUS
MYHULUNAIBHON YCITyTH:

B YIOJHOMOYEHHOM OpraHe, B TOM YHCIIE B Cydae, €ciid 3arpoc, JOKYMEHThI
U (unu) uHopmanus, HeoOXOUMBbIE JIJISl MPEJOCTABICHHUS] MyHULIUMIIAIBHON YCIIyTH,
NOJaHbl  3asBUTENEM  TOCPEACTBOM  IOYTOBOIO  OTHPABIEHHUSA B  Opras,
PEAOCTABISAIOIINI MyHULIUIIAIBHYIO YCIYTY, Y IOJTHOMOYEHHBIN OpraH;



Ha odunuanpbHoM HHTepHeT-caiiTe agMUHHCTpAMH  MYHHUIIUTIAIBHOTO
oOpazoBanmst KaBka3ckuii paiion www.kavraion.ru;

B M®I[ B ciuywae, ecid 3anpoc U JOKYMEHThl M (wiu) uHGbOpmanus,
HEOOXOUMBIC ISl TPEIOCTABIICHUSI MYHUIIMTIAIIBHON yCITyTH, MOIaHbI 3asBUTENIEM B
M®OII.

[Toapaznen 2.5. VicuepnpiBaromuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX JJIsI
MIPEOCTABICHUS MYHUITUTIATLHON YCITYTH

2.5.1. UcuepnpiBaromiye nNepeyHu JOKyMEHTOB, HEOOXOUMBIX B COOTBETCTBUU
C 3aKOHOJATEJIbHBIMAU M HWHBIMAU HOPMATUBHBIMU TIPABOBBIMU aKTaMH JUIst
[IPENOCTABICHUS MYHULMIIAJIBHON YCIYI'M, C PAa3[eJeHHEM Ha JOKYMEHTBI H
uHPOpPMAIMIO, KOTOpbIE 3asfBUTENb JODKEH MPEACTaBUTh CaMOCTOATEIBHO, U
JOKYMEHTBI, KOTOPBIE 3asBUTEIIb BIPABE MPEACTABUTh 110 COOCTBEHHON MHUILIMATHBE,
TaK Kak OHM [OJJIeXaT MPEJICTAaBICHUIO B PpPAMKaX MEXBEIOMCTBEHHOIO
MH(OPMAIIMOHHOTO B3aUMOJICUCTBHSI, MPHUBEIAEHBI B MOJpa3Jenax HaCTOALIErO
Pernamenra, copepkauiux ONUCaHUS BAPUAHTOB MPENOCTABICHUS MYHULHUIAIbHOM
YCIYTH.

2.5.2. [Ipn MPEIOCTABIEHUN MYHULHUIIAIIbHON yCIIyTH o
IKCTEPPUTOPUATIBHOMY MPUHIUITY Y TIOJTHOMOYEHHBII OpraH He BIpaBe TpeOOBaTh OT
3asBuTens (npeacrasutesns) uiau M®IL] npegocraBienrs JOKyMEHTOB Ha OYMasKHbBIX
HOCUTENSIX, €CJIIM HHOE HE IMpeaycMOTpeHO (efepaabHbIM 3aKOHOAATEIbCTBOM,
perlaMeHTUPYIOLIUM IIPEIOCTABIEHUE MyHUIIUIIATIBHONW YCIIYTH.

B ciywae mnpencraBieHuss 3asBUTENEM JOKYMEHTOB, IPEAYCMOTPEHHBIX
nyHkramu 1-3.1, 7, 9 u 18 yactu 6 cratbu 7 @enepanpHoro 3akoHa ot 27.07.2010
roga No 210-®3 «O06 opraHuzanuu NpPEAOCTaBICHHUS TOCYAAPCTBEHHBIX H
MYHULUOAIBHBIX ycayr» (nanee — @enepanbhbiil 3akoH Ne 210-D3), ux OecriaTHOe
KOMMPOBAHUE oOcyulecTBisgeTcss paboTHukoM MODII, mnocie Yero OpUrKhHAIbI
BO3BpallaloTCs 3asBUTEN0. Konmuyu UHBIX TOKYMEHTOB MPEICTaBIIAIOTCS 3asiBUTEIIEM
CaMOCTOSITEIIBHO.

2.5.3. CnocoObl moj1ayu 3amnpoca O MPeJOCTABICHUH MYHUIIMIAIbHONW YCIyrd
NPUBOJATCA B TMOApa3fenax Hacroduero PeriamenTa, coaepkKalux OINUCAHMS
BAPUAHTOB MPEIOCTABICHUS MyHULIMIIAIBHOMN YCIIyTH.

2.5.4. Opranbl, NOpegOCTABIAIONIME MYHUUUIAIBHYIO YCIYry, HE BIIPaBE
TpeOOBaTh OT 3asIBUTEIIA:

1) npencraBieHus JOKYMEHTOB M HMH(OpPMALMM WIM  OCYLIECTBIICHUS
NEUCTBUM, MPEICTaBICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MHPETyCMOTPEHO
HOPMAaTHBHBIMU IPABOBBIMU aKTaMH, PETYJMPYOIIMMHU OTHOLIEHUS, BOZHUKAIOIUE B
CBSA3M C MPEJOCTABICHUEM MYHHIMIIAIIBHON YCIIyTH;

2) TpencTaBieHUs ~JOKYMEHTOB W uH(opmammu, B TOM  YHUCIE
NOATBEPKIAIOIIMX  BHECEHHWE  3asiBHUTEJIEM  IUIaThl 332  [PEJOCTABIICHHE
MYHUIMOAIbHOW  YCIyrd, KOTOpbIE€ HAaXOASTCS B  pACHOpPSHDKEHHM  OpraHoB,
IPEIOCTABISAIOMIUX MYHHUIMNAIbHBIE YCIYyTH, WHBIX T[OCYJapCTBEHHBIX OpraHOB,
OpraHoB MECTHOTO CaMOYIpaBJi€HHUs JIMOO MOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM
OpraHaM WM OpraHaM MECTHOrO CaMOYyIpPaBJEHUs OpraHU3alui, y4acCTBYIOIIMX B



IIPEAOCTABJIECHUN TPENYCMOTPEHHBIX 4acThi0 1 crateu 1 PenepanbHoro 3axoHa Ne
210-®3 MyHMIMIAIBHBIX YCIYT, B COOTBETCTBHM C HOPMAaTHUBHBIMM IIPABOBBIMHU
aktamMu Poccuiickoii @enepannyd, HOPMAaTUBHBIMU IPABOBBIMU AKTaMU CYOBEKTOB
Poccuiickon denepanyyu, MyHUIUTIAIBHBIMU IPABOBBIMU AKTAMHU, 38 UCKJIIOUYEHUEM
JOKYMEHTOB, BKJIIOYEHHBIX B OIpEAENIeHHbIM 4acThio 6 crtathu 7 denepanbHOro
3akoHa Ne 210-®3 mnepeueHb JOKYMEHTOB. 3asiBUTEIb BIIPAaBE IPEICTABUTH
yKa3aHHblE JIOKYMEHTbl W HWH(GOpMalUI0 B  OpraHbl, MPEAOCTaBISAIOLINE
MYHUIIUIAIBHYIO YCIYTY, 10 COOCTBEHHOW MHUIIMATHUBE;

3) ocyiecTBIeHUs JEHCTBUI, B TOM YHCIIE€ COIVIACOBAaHUM, HEOOXOIUMBIX IS
[OJyYeHUS MYHUIUNAJIbHON YCIYI'M U CBSI3aHHBIX C OOpallleHUEeM B UHBIE
rOCyJapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CaMOYIPABJICHMS, OpPraHU3alUH, 3a
UCKJIIOYCHHEM IIOJIyYE€HUs YCIyr M TMOJY4YeHHs JOKYMEHTOB M HH(OpMaIUH,
IPENIOCTABISEMbIX B pE3yJbTaTe€ NPEIOCTABICHUS TAaKHX YCIyr, BKIOYEHHBIX B
IIepeYHy, YKa3aHHble B yacTu | craten 9 @denepanbHoro 3axkona Ne 210-P3;

4) mpencraBieHHs TOKyMEHTOB U HMH(pOpPMAIUH, OTCYTCTBUE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCH MPH MEPBOHAYAILHOM OTKa3€ B MpPUEME
JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABICHUSI MYHULIMIIAIbHON YCIyTH, JU00 B
PEIOCTAaBICHUN MyHUIIMNIATBHOU YCIIYTH, 32 UCKIIOUEHUEM CIEAYIOIIHNX CIIyYaes:

a) U3MEHeHue TpeOOBaHMII HOPMATUBHBIX IPABOBBIX AaKTOB, KacaroOIIMXCS
IIPEIOCTABICHUS MYHHULMIIAJIBHOM  yCIyI'M, IIOCJI€ II€pBOHAYAIBHOW IOJA4U
3as1BJICHUSA O NIPEJOCTABICHUH MYHULIUIIAJILHON YCIIYTH;

0) Haymm4Ke OoMMOOK B 3asBJICHUH O MPEIOCTABICHUN MYHUIMIAIBHON yCIIyTu
U JOKyMEHTaX, MOJAHHBIX 3asiBHUTEJEM II0CJIE€ NEPBOHAYAIBHOIO OTKa3a B IpHUEME
JOKYMEHTOB, HEOOXOAUMBIX JJISi MPEAOCTaBICHUS MYHULUIAIBHON yCIIyTH, TU00 B
[IPEIOCTABICHUN MYHHUIMNAIBHOW YCIYI'M M HE BKIIIOYEHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HMCTEUEHHUE CpOKa JEHCTBUS JOKYMEHTOB WM H3MEHEHHE WH(pOpMaLuu
[I0CJIE€ TIEPBOHAYAJIBHOTO OTKa3a B IpPUEME JIOKYMEHTOB, HEOOXOJIMMBIX IS
IPEIOCTABIEHUSI MYHULIUIIAJILHON YCIIyTH, MO0 B IPEIOCTABICHUU MYHULUIIATbHOM
yCIIyTH;

I) BBISIBJIEHHE JOKYMEHTAJIBHO TMOATBEpPX IAEeHHOro (akta (IIPU3HAKOB)
OLIMOOYHOr0 WJIM IPOTUBONPABHOTO JEHCTBUS (0€31eHCTBUS) JOKHOCTHOTO JIMIA
opraHa, MNPEJOCTABJSIIOIETO  MYyHUUMIAIBHYK  YCIyry,  MYHHMIMIAJIBHOIO
CJIy’Kallero, paboTHHKa MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, pabOTHUKA OpraHU3aliH,
npeaycMoTpeHHoi ydacteio 1.1 crateu 16 depepansHoro 3akona Ne 210-®3, npu
IepPBOHAYAJILHOM OTKa3€ B MpUEMe JOKYMEHTOB, HEOOXOIMMBIX JIs IPEIOCTABICHUS
MYHULIUIAIBHON YCIYTH, JIMOO B MPEAOCTaBICHUA MYHUIMIIAIBHON YCIYTH, O YEM B
INMCBMEHHOM BHUJE 3a IIOANUCBIO PYKOBOJIWTENS OPraHa, MpeIOoCTaBISAIOLIErO
MYHHUILIMNIATBHYIO YCIyTy, PYKOBOAMTENS MHOTO(YHKIMOHAIBLHOTO IEHTpa TpHU
[IEPBOHAYAJILHOM OTKa3€ B PUEME IOKYMEHTOB, HEOOXOAUMBIX IS IPEAOCTABIICHUS
MYHULUOAIBHOW YCIYrd, JUOO PYKOBOAMTENS OpPraHU3allH, IPeayCMOTPEHHOM
yactbto 1.1 crareu 16 @enepanbHoro 3akona Ne 210-D3, yBegomiseTcst 3a1BUTENb, a
TaK)Ke MPUHOCSTCS U3BUHEHUS 32 JOCTaBIICHHbIE HEY100CTBA;

5) mpepocraBiieHHss Ha OyMa)KHOM HOCHUTEJE JOKYMEHTOB M HH(}Opmanuw,
3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C IIYHKTOM



7.2 vactu 1 craren 16 ®enepanpHoro 3akoHa Ne 210-D3, 3a UCKIIIOUEHUEM CITy4aeB,
€CIM HAaHECEHHWE OTMETOK Ha TakKue JOKYMEHThl JIMOO WX U3BITHE SIBISETCS
HEOOXOJMMBIM YCJIIOBUEM MPEAOCTABJICHUS MYHUIMIAIBHOM YCIYTd, M HHBIX
CJIy4aeB, YCTAHOBJICHHBIX (peepaibHbIMU 3aKOHAMM.

[Toapaznen 2.6. VicuepnbiBaromiuil mepedeHb OCHOBAHUM JIJIs1 OTKa3a B IIPUEMeE
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHHUITUTIATILHON YCITYTH

2.6.1. OcHoBaHusl 1Ji1 OTKa3a B TpUEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPEI0CTABIICHUS MYHHUIUTTATLHON YCIyTH, MIPUBEJICHBI B OIMMCAaHUM
aIMUHUCTPATUBHBIX IPOIEAYP B COCTABE OMNHCAHUS BapUAHTOB MPEAOCTABIICHUS
MYHHUITUTIAJIBHBIX YCIIYT.

2.6.2. O HaMYMKA OCHOBAHUWA I OTKa3a B IPUEME JOKYMEHTOB 3asBUTENS
nHQOpMHUpYeT paOOTHHWK, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, OOBSCHSET
3asIBUTEJIIO COJICP’KAHKUE BBISIBICHHBIX HEJOCTATKOB B MPEACTABICHHBIX JOKYMEHTaX
U TIpejJiaraeT MPUHIThL MEPhI M0 UX YCTPaHEHUIO.

VYBenomiienne 00 OTKaze B MpuUEéME JOKYMEHTOB, HEOOXOIUMBIX ISt
NpEJAOCTaBICHUS  MYHUIUMINAIBHOW  YCIOyTH, MO  TpeOOBaHHUIO  3asBUTENS
MOAMMUCHIBACTCS JOJDKHOCTHBIM JIUIIOM YTMOJHOMOYEHHOTO OpraHa Wid paOOTHHUKOM
M®I] u BbIAAETCS 3asABUTENIO0 C YKa3aHMEM MPUYMH OTKAa3a HE IO3JHEE OJHOIO
pabodero 1HS co AHSA oOOpalieHus 3asBUTEIS 3a IMOJyYCHHUEM MYHHIUIIATIBHON
YCIyTH.

He moer ObITh 0TKa3aHO 3asBUTEIIO B IPUEME JIOTTOTHUTEIBHBIX JJIOKYMEHTOB
P HAMEPEHHUH UX CHATh.

2.6.3. He nomyckaercsi OoTKa3 B NpUEME 3asBICHUS U HUHBIX JTOKYMEHTOB,
HEOOXOMMBIX JJIS MPEOCTABICHHSI MyHHUITUTIAIBHON YCIIYTH, B CIydae, €CIIH 3arpoc
U JIOKYMEHTBI, HEOOXOIUMbIE JJIsl IPEIOCTABICHUS YCIAYTH, TOJaHbl B COOTBETCTBUU
¢ uHpopManmell 0 cpokax U MOPSAJKE MPEAOCTABICHUS MYHULMIAIBHON YCIyrH,
ony6nukoBanHo# Ha [lopraie.

2.6.4. Otkaz B mpuémMe JTOKYMEHTOB, HEOOXOIUMBIX Ji MPEIOCTABICHUS
MYHULIUNIAIBHON yCJIYyTHM, HE NPENsSTCTBYET TOBTOPHOMY OOpAaIIEHUIO TOCIe
YCTPaHEHUS MPUYUHBI, TOCITY>KUBIIIEH OCHOBAaHUEM JIJIsI OTKAa3a.

[Tonpazaen 2.7. UcuepnbiBaronyii nepedeHb OCHOBAHUM /1J1s1 TPUOCTAHOBJICHUS
MPEIOCTABJIEHHS WIIM OTKa3a B MPEJOCTABICHUA MYHHUIIUIIAIbHON yCIyTH

2.7.1. OcHOBaHMI [Ji1 NMPUOCTAHOBIICHHS MPEAOCTABICHUS MYHULMNAIbHOMN
YCIIYyTH 3aKOHOJAaTeNIbcTBOM Poccuiickoit denepannu He NpeyCMOTPEHBI.

2.7.2. OcHOBaHuA M1 OTKa3a B IPEAOCTABICHUH MYHULUINAIBHOW YCIIYI'H
IPUBEICHBl B OIMCAHUM AJMUHHCTPATHBHBIX IPOLEAYP B COCTaBE OIMCAHMS
BAPUAHTOB MPEIOCTABIECHUS MYHULIMIIAIBHON YCIIyTH.

2.7.3. He pomyckaercs OTKa3 B MPEAOCTABICHUM MYHMIIMIIAJBHOM YCIIYTH, B
Cllyyae €ciid 3asBJIICHHE U JIOKYMEHTbI, HEOOXOIUMBbIE JUIsl MPEAOCTABIICHUS
MYHUIMOAIBHOW YCIyTd, MOJaHbl B COOTBETCTBUU C HHGPOpPMALMEN O CpOKax H
NOPAJIKE MPETOCTABICHHS MyHUIIMTIIAIIBHON yCIIyTH, onyonukoBaHHou Ha [loprare.



2.7.4. Otka3 B NpeIOCTAaBICHUM MYHULMIAIBHOW YCIYTH HE MPEIATCTBYET
MOBTOPHOMY OOpAIlICHUIO 3asBUTEIIS MOCIE YCTPAHEHUS MPUYHMHBI, MOCITY>KUBIICH
OCHOBAaHHUEM JIJISl OTKA3a.

3asBUTEIIb BIOPAaBE OTO3BATH CBOE 3asBJICHUE HA JIIOOOM CTaJuM PacCMOTPEHUS
JIOKYMEHTOB, OOpaTUBIIUCH C COOTBETCTBYIOIIMM 3asBicHueM B MOI[ wunu
YTOJTHOMOYEHHBII OpraH.

2.7.5. OcHOBaHHMs 1JI1 BO3BpaTa 3asBJICHUS O BbIJAu€ CBEJICHHI, IOKYMEHTOB,
MarepuainoB, cojaepxkamuxcas B [MCOI'Jl, 6e3 paccMoTpeHHs ACHCTBYIOIIMM
3aKOHOJATENBCTBOM Poccuiickon denepannu HE IPELYCMOTPEHBI.

[Tonpaznen 2.8. Pazmep miaTel, B3UMAEMOU C 3asIBUTEIIA MIPU MPEIOCTABICHUU
MYHUITUTIATHHOM YCIIYTH, B CTIOCOOBI €€ B3UMaHUs

2.8.1. Pa3mep miarsel 3a NpegOCTaBICHUE CBEICHUM, IOKYMEHTOB, MAaTEPUAIOB,
comepxkamuxca B TMCOI'Jl yrBepxknéH mnocraHoBieHuem IIpaBurenbcTBa
Poccuiickoit @enepauuu ot 13 mapra 2020 1. Ne 279 «O06 unHpopmanmoHHOM
o0ecreyeHnun rpaloCTPOUTENbHON JEATETbHOCTI.

2.8.2.  3a  nOpegoCcTaBlIIEHUE  CBEICHUH, JIOKYMEHTOB, MAaTE€pUaloB,
coaepxkamuxcs B ['MCOI'Jl, 3a wuckiatoueHHeM cliydaeB, Korja QeaepaibHbIMU
3aKOHaMHU YCTAHOBJIEHO, YTO YyKa3aHHbIE B 3alpoce CBEACHMS, JIOKYMEHTHI,
MaTepHallbl MPEJOCTABISIIOTCA 0€3 B3UMaHUs IUIAThl, ¢ GU3HUYECKUX U IOPUANYECKUX
JIUIL B3UMAETCH I1aTa B pa3Mepe:

a) 100 py6ueli - 3a mpenocTaBiIeHUE KOMUU OJHOTO JIOKYMEHTa, MaTepuaia B
JIEKTPOHHON (PopMe (32 HUCKIIOYCHHEM MAaTepUajoB U Pe3yJbTaTOB HH)KEHEPHBIX
U3bICKAHUN );

6) 100 pyGueli - 3a Kaxayt0 CTOpOHY JincTa ¢hopmara A4 KOMUHU TOKYMEHTOB,
MaTepHaioB B OyMakHOUW (opMe (3a HUCKIIOYCHHEM MaTEepPHANOB M PE3yJIbTaTOB
WHXXEHEPHBIX U3bICKaHUM);

B) 5000 pyOneill - 3a mpegocTaBleHHE KONMUU MaTepUajoB U Pe3yJbTaTOB
WH)XEHEPHBIX M3BICKAHUM B DJIEKTPOHHOU (hopMme (BHE 3aBUCUMOCTH OT KOJIMUECTBA
JIUCTOB);

r) 5000 pyGmeit - 3a mpeaocTaBiieHHE KONMUU MATEpUaJIOB U PE3yJbTaTOB
WHKEHEPHBIX M3bICKaHUi B OyMaxkHoil ¢opme u 100 pyOuieii - 3a Kaxayr0 CTOPOHY
aucTa popmara A4 KONUU TaKUX MaTEPHUAIIOB U PE3yJIbTATOB;

1) 1000 pyOneit - 3a mpegocTaBiIeHHE CBEACHUN 00 OJJHOM 3€MEITbHOM y4acTKe
(JacTh 3eMeNbHOr0 yyacTka) 3a Kaxkible nosiHble (Hemoinbie) 10000 kB. mMeTpoB
IJIOIIA/IA TAaKOTO y4acTKa U (MJIM) JTOMOTHUTEIbHBIA KOHTYP (/1711 MHOTOKOHTYPHBIX
3€MEJIbHBIX YYaCTKOB) B QJICKTPOHHOH (hopMme;

e) 1000 pyGmeii - 3a IpeIoCcTaBIeHNE CBEACHU 00 OHOM 3€MEITbHOM y4acTKe
(JacTu 3eMeNbHOr0 yyacTka) 3a Kaxjble nosible (Hemoinbeie) 10000 kB. MeTpoB
IJIOIIA/IA TAKOTO y4acTKa U (MJIM) OMOTHUTEIbHBIA KOHTYP ([I711 MHOTOKOHTYPHBIX
3eMelIbHbIX y4acTKoB) U 100 pyOueil - 3a Kaxayto cCTOpoHy Jiucta hopmaTta A4 Takux
CBeJIeHUH B OyMaxkHOH (hopme;

k) 1000 pyOneit - 3a mnpemocTaBiieHHE CBEICHUM 00 OAHOM OOBEKTE
KalMTaJIbHOTO CTPOUTEIHCTBA B AJIEKTPOHHOU (hopMme;



3) 1000 pyGneit - 3a mpemocTaBiICHHE CBEICHUNA 00 OJHOM OOBEKTE
KamATaIbHOTO cTponTenbeTBa M 100 pyOieit - 3a KaxIylo CTOPOHY JucTa dopMara
A4 Takux cBefieHU B OyMakHOU popme;

1) 1000 pyOseit - 3a mpeAoCTaBI€HUE CBECHUN O HEPA3TPAHUYEHHBIX 3€MJIISIX
3a Kaxjaple mnoyiHble (HemoiHbie) 10000 kB. METpOB IUIOMIAAM TaKUX 3€MeEJb B
AIIEKTPOHHOU PopMe;

k) 1000 py0ieit - 3a nmpeocTaBlICHUE CBEJACHUN O HEpa3rpaHUUCHHBIX 3eMIISX
3a Kaxaele mojHbie (HemosiHbie) 10000 kB. MeTpoB IuIomaau Takux 3emenb u 100
pyOnel - 3a KaxIyl CcTOpoHy jucta (popmata A4 Takux CBEACHUN B OyMa)KHOU
}opwme;

n) 100 pybmeid - 3a TpemoCTaBICHUE CBEACHHM, pa3MENIEHHBIX B
WH()OPMAITMOHHON CHCTEME, HE YKa3aHHBIX B MOAMYHKTaX «I» - «K» HACTOAIIETO
MyHKTa, B 3JeKTpoHHOU (opme u 100 pyOielt - 3a KaXIyr0 CTOpOHY JucTa Gopmara
A4 Takux cBefieHUI B OyMakHOU dopme.

2.8.3. B ciyuae ecnu marepuanbl MPeJOCTaBISIOTCA B OymakHOM (opmare,
OTJIMYHOM OT (opmara A4, CTOMMOCTh PACCUMTHIBACTCS HMCXOJHSl W3 KOJIMYECTBA
MOJIHBIX WJIM HEMNOJIHBIX JUCTOB (opmara A4, HEOOXOAUMBIX MJIsI Pa3MEILCHUS
yKa3aHHOT0 MaTepuara.

2.8.4. Pacuer CTOMMOCTH TIPEIOCTABJICHHS CBEICHUM O TEPPUTOPUHU
IIPOU3BOJUTCS UCXOJs M3 KOJUYECTBA 3€MEJIbHBIX YYaCTKOB (YacTeil 3eMeNbHBIX
Y4acTKOB) M TUIOHIAJM HEPa3TPAaHUUYEHHBIX 3€MEJlb, PACIOJIOKEHHBIX B TpaHUIAX
TaKO! TEPPUTOPHUH.

2.8.5. Omnnata mnOpeaoCTaBlICHUS CBEJICHUN, JTOKYMEHTOB, MaTe€pHUaJioB,
coaepxkamuxcs B I'MCOI'J], ocymecTBisieTcs 3asBUTEIEM ITyTEM OE3HAITMYHOTO
pacyéra.

2.8.6. B nH(popManmoHHOW CHUCTEME MOXKET OBITh peaTn30BaHa BO3MOKHOCTh
OCYILIECTBJICHUSI OIUIAThl MPEAOCTABICHUS CBEACHUM, IOKYMEHTOB, MaTEpUAIOB
NyTEM UHTErpaliii B He€ OC3HAIIMYHBIX IJIATEKHBIX CEPBUCOB, MPU ITOM 3asIBUTEIIIO
obecrieunBaeTCs MOATBEPHKACHUE OCYILIECTBICHUS UM OILJIATHI.

2.8.7. CpenctBa, MOJIy4YE€HHBIE 3a MNPEAOCTABICHUE CBEJICHUM, TOKYMEHTOB,
MaTtepuaiioB, cogepsxkamuxcs B T MCOI'/], 3auncisatoTcs B OI0AKET MyHUIIMIAIBHOTO
obpazoBanus KaBka3ckuii paiioH.

2.8.8. Ecnu miara 3a mpegocTaBiI€HUE CBEICHMM, JOKYMEHTOB, MaTE€pUaJOB
BHECEHA 3asBUTEJEM B pa3Mepe, NPEBBIIIAIOINIEM OOIMKA pa3Mep IUIaTHI,
HAYUCJIEHHOM 3a  NPEJOCTABICHUE  CBEICHUM, JOKYMEHTOB, MAaTepHUaloB,
YOITHOMOYEHHBIN OpraH Mo 3asBJICHUIO 3asIBUTENS B CPOK HE MO3/IHEE 3 MECALIEB CO
JIHSI TIOCTYTUICHUSI TAKOTO 3asBJICHUS O00ECMEeYMBAET BO3BpAT M3IIUIIHE YIUTAY€HHBIX
CPEICTB.

2.8.9. Ecmu 3agBuTEn0 OBUIO OTKa3aHO B MPEJOCTABICHUM CBEICHUH,
JIOKYMEHTOB, MaTE€pPHAJIOB 10 OCHOBAHMIO, YKa3aHHOMY B MOAMYHKTE «I» MyHKTa 20
[IpaBus mpenocTaBiieHUs] CBEACHUM, JOKYMEHTOB, MaTEpPHUalOB, COJECPMKALIUXCS B
roCyJIapCTBEHHBIX MH(POPMAIMOHHBIX CHUCTEMax O0OeCHedYeHUs rpajoCTPOUTEIbHON
JIESITEIIbHOCTH, YTBEPKACHHBIX MOCTaHOBIIeHMEM IlpaBurenscrBa Poccuiickoun
®enepauuu ot 13 mapra 2020 r. Ne 279 «O0 undpopmMauroHHOM oOecreyeHun
IpaIOCTPOUTENBHON  JEATENIbHOCTW», B CBSI3M C BHECEHMEM IUIAThl 34



IPEIOCTABICHUE CBEJICHUM, JIOKYMEHTOB, MaTEpHAIOB HE B IOJHOM OO0BEME,
YIIOJTHOMOYEHHBIN OPraH MO 3asBJICHUIO 3asIBUTEIS B CPOK HE NO3JIHEE 3 MECALIEB CO
JTHSI TOCTYIJIEHUS] TAKOTO 3asiBJICHUSI 00ECIIeYMBAET BO3BPAT YIUIAUEHHBIX CPEJCTB.

[Tonpaznen 2.9. MakcuMainbHbIA CPOK 0OKUIAHUS B OUEPEIU IIPU ITOAAYE 3aIBUTEIEM
3ampoca O IPEeA0CTaBIECHNN MyHULMIIAIbHON YCIIYTH, U IIPU IIOJIyYEHUH pe3yJIbTaTa
IIPENOCTABICHUS MyHULIUIIAJIBHON YCIyTH

MakcumanbHbli CPOK OXHJIAHUS B O4YE€peAu IIPpU [OJAY€ 3asBICHUSA O
IIPEIOCTABIEHUH MYHHULIMIIAIBHON YCIyIMd W JOKYMEHTOB, HPELYCMOTPEHHBIX
HacTtosiuM PeriiameHTOM, a Takke NpHU MOJYYEHUHM pPE3yJbTaTa NPENOCTaBICHUS
MYHULUNAIBHON YCIYTH Ha JIMYHOM MPUEME HE JOJIKEH MPEBBIIATE 15 MUHYT.

[Tonpasznen 2.10. Cpok perucrpanuu 3anpoca 3asBUTENS O MPEIOCTABIECHUN
MYHULIMTATBHON yCIIyTU

Peructpammss  3asBieHMS W NpWiIaraeMbplX K  HEMY  JIOKYMEHTOB
OCYIIECTBJISIETCS B JICHb WX IOCTYIUICHUS, a NMPU TOCTYIUICHUU WX B BBIXOJTHOMU
(Hepabouunii Uy Mpa3AHUYHBIN) IEHb — B MIEPBBINA 32 HUM Pa0OYHii ICHb.

Cpok peructpanuu 3asiBICHUS W NPUIAraeMbIX K HEMY JIOKYMEHTOB HE
MOXET MpeBbIIATh 20 MUHYT.

B cnyuae nomaum 3ampoca (3asBieHHs) U TPUJIaraeMbIX K HEMY JIOKYMEHTOB
MOCpe/CTBOM  Hcnoib3oBanus [loprama, mnpuémM w©  peructpaius 3ampoca
OCYIIECTBJISIETCSI B COOTBETCTBUU pazzesioM 3 Permamenta.

IToapasnen 2.11. TpeboBaHMs K NOMEIIEHUSIM, B KOTOPBIX PEAOCTABIISIOTCS
MYHULIMAIbHBIE YCIIYTH

2.11.1. Hudopmauus o rpaduke padOThl YNOJIHOMOYEHHOTO OpraHa
pasmeniaeTcsd MNpH BXOJAE B 3JaHHE, B KOTOPOM OHO OCYULIECTBIIIET CBOIO
NEeATENbHOCTh, HA BUIHOM MECTE.

3/1aHue, B KOTOPOM MPEAOCTABIISIECTCS MyHUIIMNIAIbHAS yCIIyra, JOHKHO OBITh
000pyJIOBaHO OTIEJIBHBIM BXOJIOM JUIsi CBOOOJHOTO JOCTyIa 3asBUTENEH B
MIOMEUIEHHE.

Bxox B 3manume oOGopymoBaH HHGOPMAIMOHHON TaOIMYKON (BBIBECKOI),
cojaepkaiei nHhopManu 00 YoaHoMmoueHHOM oprane, M®IL], ocymiecTBistonemM
MPEIOCTaBICHNE MYHUITUTIATLHOM YCIYTH, a TaK)Ke 000py10BaH yA0OHOM JIECTHUIICH
C TIOPYYHSIMH, TTAHTyCaMU JJi1 OECIPENSATCTBEHHOTO NIEPEABMKCHUS TPAXKIaH.

[Tomemenys, B KOTOPBIX NMPEAOCTABISAECTCS MYHMIUIIATIbHAS YCIYTra, HOJIKHBI
COOTBETCTBOBATh CAHWUTAPHO-TUTMEHUYECKMM NPaBUJIaM M HOPMAaTHBaM, IPaBUIAM
noxkapHo Oe3zomacHocTH, Oe3zomacHocTd Tpyna. Ilomemenus oOopyayroTcs
CUCTEMaMU KOHJIMLIMOHUPOBAHUS (OXJaXIECHUS M HArpeBaHMs) U BEHTUJIMPOBAHUS
BO3/yXa, CPEACTBAMU OIIOBELICHUS O BOBHUKHOBEHUU Ype3BbIYaHOW cuTyauuu. Ha
BUJIHOM MECTE pPAaCIONararoTCs CXEMbl PAa3MEIICHUS CPEACTB IMOKAPOTYIIEHUS M



nyTel sBakyammu jroaen. lIpemycmarpuBaercs 000pyqoBaHHE AOCTYITHOTO MeECTa
00111€CTBEHHOI0 MOJIb30BaHUs (TyaseTa).

[Tomemenuss MOL] nist pa®oThl ¢ 3asBUTEIAMH OOOPYAYIOTCS AJIEKTPOHHOMN
CUCTEMOI yIpaBJ€HUS OuYepeAblo, KOTOpas MPEACTaBIIeT COOOW KOMILIEKC
IPOrpaMMHO-ANMNAPATHBIX CPEACTB, IMO3BOJISIOMINX ONTUMHU3UPOBATh YIIPABICHUE
ouepeIIMU 3asIBUTEIICH.

Mecrta mnpenocTaBieHUs MYHHULUIAIBHON YCIYTH OOOpYAYIOTCS C Y4€TOM
TpeOOBaHMUI JIOCTYMHOCTU JUIsl MHBAJUAOB B COOTBETCTBHUHM C JICMCTBYIOIIMM
3aKOHOJATeNbCTBOM Poccurickorn denepanuu 0 COLMAIbHOM 3allUTE WHBAJIWIOB, B
TOM 4HCJIe 00eCIeUnBaIOTC:

yCIOBUSL JUid OECHpEmsTCTBEHHOTO JoCTynma K OOBEKTy, Ha KOTOPOM
OPraHM30BaHO MPENOCTABICHUE YCIyr, K MECTaM OTAbIXa U IPEIOCTaBIIIEMbIM
yCIIyraM;

BO3MOXHOCTh CAMOCTOSITEILHOIO MEPEIBUKEHUS 110 TEPPUTOPUH OOBEKTA, HA
KOTOPOM OPTaHM30BaHO MPEIOCTABICHUE YCIIYT, BXOJa B TAKOW OOBEKT U BBHIXOJA U3
HEro, MOCaJKh B TPAHCHOPTHOE CPEACTBO M BBICAJKM W3 HEr0, B TOM YHCIE C
VCIIOJIb30BaHUEM KPECIIA-KOJISICKH;

CONMPOBOXK/ICHHE WHBAIUAOB, HMMEIOUIMX CTOMKHE paccTpoiicTBa (PYHKIMU
3pEHUS U CAaMOCTOSITEILHOTO MEPEBUKEHUS, U OKA3aHHE UM IMOMOIIN Ha 0ObEKTE, Ha
KOTOPOM OpPraHM30BaHO MPEJAOCTABICHUE YCIIYT;

HaJJIeKallee pas3MelleHue o0OpyAOBaHMS W HocuTenell uHdopmaiuwy,
HEOOXOMUMBIX JJisi oOecreueHus OecHpensaTCTBEHHOTO JIOCTyNa WHBAJIUIOB K
O0OBEKTYy M  MPEAOCTaBISIEMbIM  yCIyraM C Y4€TOM  OrpaHMYEHUH  UuX
KU3HEACATEIbHOCTH;

nyOnupoBaHWe HEOOXOAMMOW I WHBAJIUAOB 3BYKOBOM U 3PHUTEIBLHOMN
uHboOpMaIMU, a TakXKe HAAMHCEH, 3HAKOB W HMHOM TEKCTOBOW M TpaduvecKon
uHbOpMaIlMU 3HAKaMH, BBIMOJIHEHHBIMU penbe(HO-ToYeuHbIM mmpudTom bpaiins,
JIOTTYCK CYPAOIIEPEBOAYHNKA U TH(IOCYPIOTIEPEBOTINKA;

JOIMYCK Ha OOBEKT, Ha KOTOPOM OpraHM30BaHO MPEAOCTaBICHUE YCIYT,
c00aKU-MPOBOAHUKA MPU HAIMYUU JOKYMEHTA, MOJITBEPKAAIOUIETO €€ CIeluaIbHOe
oOydyeHHMe M BbBIJABAEMOIO0 B TOPAJKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickon depnepanuu;

OKa3zaHWe pabOTHUKAMU OpraHa (y4pexiaeHus), MPeIOCTABISIOUIETO YCIYTd
HACEJCHUIO, I[OMOINM WHBaJWAaM B TPEOJOJIEHHH OapbepoB, MeEHIAloUUX
IIOJIyYEHHIO UMHU YCIIYT HapaBHE C APYTUMU JIULIAMU.

B cayuasx ecnu cyumecTByromue OOBEKTbl COLMATbHON HHQPACTPYKTYpPHI
HEBO3MOYKHO TIOJHOCTBIO TPUCIIOCOOUTh € Y4Y€TOM TMOTPEOHOCTEW WHBAIUIOB,
COOCTBEHHUKU ATHX OOBEKTOB /10 MX PEKOHCTPYKLIMH WM KAaIUTAJIbHOTO PEMOHTA
JOJDKHBI TIPUHUMATh COTJIACOBAHHBIE C OJHUM M3 OOIIECTBEHHBIX OOBEIUHEHHI
WHBAJINWJIOB,  OCYIIECTBISIIOIIMX  CBOK  JACATEIBHOCTH  HAa  TEPPUTOPUHU
MYHHIIUIIATBHOTO 00pazoBanus KaBkasckuil paitoH, Mepsl Uit oOecTieueHus JOCTyma
WHBAJMIOB K MECTy NPEAOCTaBIEHUsI YCIyrH Ju00, KOrjJa 3TO BO3MOXHO,
o0ecreynTh NpeocTaBieHne He0OOXOAUMbIX YCIYT MO MECTY KUTEJIbCTBA MHBAINA
WU B JUCTAHIIMOHHOM PEKHUME.



Ha Bcex mapkoBkax o0O0IIero mMoJb30BaHUS, B TOM YHCIE OKOJIO OOBEKTOB
COLIMAJbHOW,  HMHXXEHEPHOW W  TPAHCHOPTHOW  WHPPACTPYKTYp  (KMIIBIX,
OOILIECTBEHHBIX U MPOU3BOACTBEHHBIX 3/1aHUW, CTPOECHUU M COOPY>KEHUMU, BKIIIOYAs
T€, B KOTOPBIX PAacCIOJIOKEHbl  (U3KYJIbTYPHO-CIIOPTUBHBIE  OpraHu3allu,
OpraHu3alui KyJbTyphl W JAPYTH€ OpraHu3aliu), MECT OTAbIXa, BBIACIISICTCS HE
menee 10% mect (HO He MeHee OJHOrO0 MecTa) i OecIyIaTHOM MapKOBKH
TPAHCIIOPTHBIX CPEJCTB, yNpaBisieMblx MHBaMMAaMu [, Il rpynm, u TpaHCIIOPTHBIX
CPENICTB, MEPEBO3SIINX TAKUX WHBAIUIOB U (Uin) AeTeili-uHBanuaoB. Ha rpaxaan u3
yucna uHBauAoB III rpynmel pacnpocTpaHstoTcs HOpMBI cTathu 15 DenepalibHOTO
3akoHa OT 24.11.1995 roma Ne 181-d3 «O comnmaipHOM 3allMTE HWHBAIUIOB B
Poccuiickon ®@enepanum» B nopsake, onpenensiemoM [IpasurensctBom Poccuiickoi
®enepanuu. Ha ykazaHHBIX TpaHCIOPTHBIX CPEJCTBAX JIOJDKEH OBITh yCTAaHOBIICH
omo3HaBaTeNbHBIA 3HaK «MHBammm», wuHbOpMarms 00 O3THUX TPaHCHOPTHBIX
CpelIcTBax MOJDKHA OBITH pa3MeEINIeHa B TOCYIapCTBEHHON NH()OPMAITMOHHONW CHCTEME
«Enunas nentpanmm3oBanHas nudposas miatdopma B commanbHOU chepey». Mecrta
JUISl TIApKOBKM, YKa3aHHbIE B HacTosieM ab3aie, He JOJDKHBI 3aHUMATh HHBIC
TPAHCIIOPTHBIE CPEJICTBA, 32 UCKIIOUCHUEM CIIy4YaeB, NMPEyCMOTPEHHBIX MpaBUIaMu
JIOPOXKHOTO JIBUXKCHUS.

2.11.2. TIlpuéM AOKYMEHTOB B YTOJHOMOYEHHOM OpPraHe OCYUIECTBISICTCS B
CrenuaIbHO 000PYIOBAHHBIX MOMEIEHUAX WM OTBEIEHHBIX JUIsl 3TOr0 KaOUHETax.

2.11.3. TlomemieHusi, TpeaHA3HAYECHHbIC 11 OpuUEMa  3asiBUTEJICH,
00opyayroTcss HHOOPMAITMOHHBIMU CTEHIAMU, COJIEP KAIIUMH CBEICHHUS:

rpaguk paboThl, agpeca AAMUHUCTPAIMM MYHHUIIUMIIAILHOTO O0O0pa30BaHUs
KaBka3ckuit paiioH, Y moJiHoMmoueHHOro oprana u M®I];

aapec odumnuanpHoro HWHTepHET-caiiTa agMUHUCTPAIIMM MYHHUIIUIIAILHOTO
00pa3oBaHUs KaBkazckuit paiion (ampec 0(pUIIHATIBHOTO caiita
https://www.kavraion.ru), aapec 3JIEKTPOHHOW TOYTH YTOJTHOMOYEHHOTO OpraHa
(kavkaz@mo.krasnodar.ru);

MOYTOBBIE ajpeca, TenedoHbl, GaMWIUK PYKOBOAUTENICH aIMUHHUCTPALIMU
MyHUIMOANBHOTO 0Opa3oBaHusi KaBkasckuil paiioH, YTNOJIHOMOYEHHOTO OpraHa H
M®IJ;

HNOPSIAOK TIOJNIYYEHUsS] KOHCYJNbTAaUUMKA O NPEAOCTABICHUHM MYHULMNAIbHON
YCIYTH;

NOPSIAOK ¥ CPOKHU MPEAOCTABIEHNS MYHHIIUIIAIbHON YCIIYTH;

oOpasiibl 3asBJIICHUA O MPEIOCTABICHUN MYHHUIIUIIAILHON YCIyTd U 00pa3iibl
3aI0JIHEHUS TAKUX 3as1BJICHUIA;

NepedeHb JOKYMEHTOB, HEOOXOIUMBIX JJI MPEIOCTaBICHUS MYHHUIIUITATLHON
YCIYTH;

OCHOBaHHUSI [JIi OTKa3a B MNOpuéME JOKYMEHTOB ISl MPEIOCTABIICHUS
MYHULIUTAIBHON YCITyTH;

OCHOBAHUSI 111 OTKA3a B MPEIOCTABIICHUN MYHUIIUIIAIbHOW YCIYTH;

nocyneOHbI (BHECYNEOHBIN) MOPSIOK 00XajloBaHUS PEIICHUN U JeHCTBUI
(Oe3nmeiicTBUS) aAMUHUCTPALIMK MYHHUIIMNAIBHOrO oOpa3oBanusa KaBka3zckuil pailoH,
YnonnomoueHHoro opraHa, M®ILI, a Takxe NOJKHOCTHBIX JIAL, MYHHUIMIIAIbHBIX
CIy’Kamux U paboTHUKOB MDI;




WHYI0 WH(HOPMAITHIO, HEOOXOAUMYIO JIJISl TIOTYYCHHS] MYHHUITUTTATBHON YCITYTH.

Takas >xe umHpopmamus pasmemaercs Ha oduuuambHoM HWHTEpHeT-caiiTe
aJMUHUCTPALIMM MYHULMIAILHOrO oOpa3oBaHusi KaBka3ckuil pailloH u Ha caiite
MOII.

B M®I] morytr OBITh pa3MeEIlEeHbl HHbIE HCTOYHHKHA HHPOPMUPOBAHUS,
coJiepKalife aKTyaJbHYI0 U HCUEPIBIBAIOLIYI0 MH(GOPMAINIO, HEOOXOIUMYIO IS
MOJIYYSHUS] MyHUIIUTAIIBHON YCITYyTH.

NudopmanmoHHbie CTEHIbI pa3MeIIaoTcsl Ha BUAHOM, JOCTYITHOM MECTE.

Odopmiienre HMHQOPMALMOHHBIX JIMCTOB OCYIIECTBISACTCA YAOOHBIM ISt
yreHus mpudrom - Times New Roman, ¢opmar nucra A4; TekcT - pazmep mpudra
Ne 16 - oObIuHBIN, HaMMeHOBaHUE - pazMep mpudTa Ne 16 - kupHbIiA, moast - 1 cm
BKpYTroByl0. TEKCTBI MaTepuajoB JOJDKHBI OBITh HareyaTaHbl O0€3 HWCIpPaBJICHHM,
HamOoJee BakHass H(oOpMaIus BeiACIsIeTCs KUPHbIM mpudTom. [Ipu odhopmnernn
UHPOPMAIIMOHHBIX MAaTepUalOB B BHUAEC OOpa3lOB 3asfBICHUN Ha MOJy4YCHHE
MYHUITUTIATHBHOU YCIIYTH, 00pa3IloB 3asiBICHUH, IEpeYHEH JOKYMEHTOB TPEOOBaHUS K
pazmepy mpudra u popmarty JIUCTa MOTYT OBITh CHHXKCHBI.

2.11.4. Tlomemenuss mns npuéma 3asiBUTENEH JOJHKHBI COOTBETCTBOBATh
KOM(pOPTHBIM ISl TPaXJaH YCJIOBUSIM M ONTUMAJIBHBIM YCJIOBHUSIM pabOThI
JOJIKHOCTHBIX JIUI Y TIOJITHOMOYEHHOT'O OpPTraHa U JOJIKHBI 00ecieunBaTh:

KOM(}OpTHOE  pacmojio)KeHHe  3asBUTENsT W JODKHOCTHOTO  JIMIla
VY10JIHOMOYEHHOT'O OPraHa;

BO3MOXKHOCTb M yJIOOCTBO  OQOpMIIEHHS  3asBUTEIEM MHCbMEHHOI'O
oOpaleHus;

TeneOHHYIO CBSI3b;

BO3MOKHOCTh KOITMPOBAHUSI IOKYMEHTOB;

JOCTYN K HOPMATHUBHBIM MPABOBBIM aKTaM, PETYJIUPYIONIUM MPEIOCTABICHUE
MYHULIUNAIBHON YCITyTH;

HaJIMYWe MMMCHbMEHHBIX TIPUHAJISKHOCTEN 1 Oymaru opmata A4.

2.11.5. Jlna oxxuganus 3asiBUTENSIMU TIPUEMA, 3alIOJIHEHUSI HEOOXOIUMBIX JIJIs
MOJIYYEHHUS] MyHULIMIIAJIBHON yCIIyTH JOKYMEHTOB OTBOJSATCA MeCTa, 000pYyJ10BaHHBIE
CTYJIbSIMM, CTOJIaMU (CTOMKaMH) HJii BO3MOXXHOCTU O(OpPMIIEHHS JOKYMEHTOB,
KOTOpbIE O00€CIEeUnBaIOTCS pydKamu, OJlaHkamMu JokymeHToB. KomnmuecTtBo Mmect
OKHJIAaHUA OIpeaesnsieTcs UcxXoas u3 (aKTUUYECKOM HAarpy3kd U BO3MOMKHOCTH UX
pa3MelleHys B MOMEIIECHUH.

2.11.6. IIpuém 3agaBuTeneil mpu NpeaoCTaBICHUN MYHULIMIIATBHON YCIIyTH B
VYII0JITHOMOYEHHOM OPraHe OCYIECTBIISETCA:

ITonenenbHUK ¢ 9-00 no 18-00
Bropuux ¢ 9-00 no 18-00
Cpena ¢ 9-00 no 18-00
YeTBepr ¢ 9-00 no 18-00
[IaTaumna ¢ 9-00 no 17-00
IlepepriB ¢ 13-00 o 13-48

Brixoansie cy600Ta, BOCKpECEHbE



Pabouee mecto paboTHMKAa YNOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a
IOPEIOCTAaBICHUE  MYHHUIMNAIBHOM  yCIyTH, JOJDKHO  OBITh  00OpYyIOBaHO
NEPCOHAIBHBIM ~ KOMITBIOTEPOM € JIOCTYIIOM K HH(OPMAIMOHHBIM pecypcam
YIOJIHOMOYEHHOI'O OpraHa.

Kabunersl mpuéma mnomydaTeneid MYHUIMOANBHBIX YCIYT JOJDKHBI OBITH
OCHalleHbl MH(POPMAIMOHHBIMU TaOIMYKaMU (BbIBECKAMH) C YKa3aHHEM HOMEpa
KaOuHeTa.

CrienmanucTtbl, OCYLIECTBIISIIOIIME HNPUEM MOJIydaTelde MyHUIUNAIbHbBIX
yciyr,  oOecrnedyuBarOTCsi  JIMYHBIMU  HarpyAHbIMH  UACHTU(UKAIIMOHHBIMU
KapToukamu (OelxamMu) v (UITKM) HACTOIBLHBIMHU TaOJTUYKAMHU.

[Togpaznen 2.12. ITokazaTenu AOCTYNHOCTA U KAYECTBA MYHUIUIIAJIbHON YCIYTH

2.12.1.  OCHOBHBIMH  IIOKa3aTelssMM  KadecTBa M JIOCTYIIHOCTH
MYHULANAIBHON YCIIYTH SIBIISTFOTCS:

JOCTYITHOCTh ~ JJIGKTPOHHBIX  (OPM  JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEAOCTABJIEHUS MYHHUIUIIAJIBHON yCIIYTH;

BO3MOKHOCTh IOJA4YM 3ampoca Ha MOJYyYEHWE MYHULMIIAJBHOW YCIYyI'M WU
JOKYMEHTOB B 3JIEKTPOHHOU (popme;

CBOEBPEMEHHOE MPEJOCTABICHUE MYHULUNAIbHON YyCIyru (OTCYTCTBHE
HapyILIEHUH CPOKOB IIPEIOCTABIICHUS MyHUIIUIIAJIbHON yCIIyTH);

[IPEJOCTABICHNE MYHULHNAIBHOM YCIYTM B COOTBETCTBUHM C BapUaHTOM
IIPEAOCTABJICHUS MYHUIUIIAJIBHON yCIIYTH;

JOCTYITHOCTb MHCTPYMEHTOB COBEPIUEHHS B JJIEKTPOHHOM BHUJE ILIATEKEH,
HEOOXOUMBIX JIJIS MOJTYUYEHHUS] MyHUIIMIIAIBHOMN YCIYTH;

yno6cTBO  MHDOPMHpOBAHHUS  3afABUTENS O  XOAE€  MPEIOCTaBICHUS
MYHULANIAIBHON YCIIYTH, a TAKXKE MOJyYEHHUsI pe3yJIbTaTa IPEAOCTABICHUS YCIYTH.

[Toapaznen 2.13. Nuble TpeOOBaHUS K NPEIOCTABICHUIO MyHUIIUNIATBLHON YCIYTH, B
TOM YHCJIE YYUTHIBAIOLIME OCOOEHHOCTH MPEIOCTABICHHUS MYHHUIIMIAIBHON YCIYTH B
MHOTO()YHKIIMOHAJIBHBIX LEHTPaX U OCOOEHHOCTH MPEIOCTaBICHUS
roCy/1apCTBEHHBIX U MyHULIMIIAJIBHBIX YCIYT B 3JIEKTPOHHOHN Qopme

2.13.1. I nosy4yeHuss MyHULUMIIAIBHON YCIIYTH 3aIBUTEIISIM IPEIOCTABIISIETCS
BO3MOKHOCTb IIPEACTABUTH 3asBJICHUE O NPEIOCTABICHUN MYHULIUIIAIIBHONW YCIIYTU U
JIOKYMEHTHI (coaepiKalliuecss B HUX CBEACHMS), HEOOXOIMMBIE AJIs NMPEAOCTaBICHHUS
MYHUIIUIIAJIBHON yCIyTH, B TOM YHCIIe B pOpME 3JIEKTPOHHOTO TIOKYMEHTA:

B 2JICKTpOHHOM (hopme rocpeacTBoM [loprana;

Ha OyMaXHOM  HOCHUTENE TMOCPEACTBOM  JHUYHOTO  oOpamieHuss B
YIIOITHOMO4YEHHBIN OpraH, B ToM yucie yepe3s M®LI, B cOoTBETCTBUH € COIIALIEHUEM
0 B3aumoieicTBUU Mex 1y M®PL] u anMuHuCTpaneld MyHHUIMITATLHOTO 00pa30BaHus
KaBka3ckuii pailoH, MO0 MOCPEICTBOM MOYTOBOTO OTIPABJICHUS C YBEAOMIIEHUEM O
BPYYECHUMU.



2.13.2. B cnydae HampaBlICHUS 3asBJICHUM U JOKYMEHTOB B JJIEKTPOHHOM
dopme c wucnomp3oBanueM I[lopranma 3asBIEHHE W JOKYMEHTBHI JOJIKHBI OBITH
HOJNKUCAHBI YCUJIEHHON KBATU(PUIIMPOBAHHON AJIEKTPOHHOM MOJIMHUCHIO.

[Ipu mnpengocraBieHUM MYHUIUOAIBHOW YCIyIM B 3JIEKTPOHHON (opme
UACHTU(PUKALMS U Ay TEHTU(DUKALUS MOKET OCYIIECTBIIATHCS MOCPEACTBOM:

1) enuHoW cucTeMbl UACHTUPUKAIMK W AyTCHTU(PUKALMH WIM HHBIX
rOCyJapCTBEHHBIX HMH(POPMAIIMOHHBIX CHUCTEM, €CJIM TaKhe TOCyJapCTBEHHBIC
uH(OpPMAIIMOHHBIE CUCTEMbl B YycTraHoBiIeHHOM [IpaButenbctBom Poccuiickoit
@denepanuu  mopsiAKe 00eCHeuYMBAIOT B3aUMOJICHCTBHE C €IMHOW CHCTEMOU
UACHTU(UKAIIMM W ayTeHTU(UKALMUMU, TPU YCIOBUU COBMAJCHUS CBEICHUN O
($u3nyeCcCKOM JIUIE B YKa3aHHBIX MH(POPMAIIMOHHBIX CUCTEMAX;

2) uH(POPMAITMOHHBIX TEXHOJOTUH, MPEAYCMOTPEHHBIX cTaThsiMu 9, 10 u 14
OepnepasibHOro 3akoHa ot 29 nexadbps 2022 roga Ne 572-®3 «O06 ocyuiecTBICHUH
unaeHTuukanuu 1 (Win) ayTeHTU(UKAIUU (PU3UYECKUX JUI[ C HCIOJIb30BAHUEM
OMOMETPUYECKUX MEPCOHANBHBIX JAHHBIX, O BHECEHHMH W3MEHEHHMI B OTIEJIbHbBIC
3aKoHoJaresbHble akThl Poccuiickon denepanuu M NPpU3HAHUN YTPATUBLIUMU CUILY
OTJEJIbHBIX TTOJIOKEHUN 3aKOHOIATENbHBIX aKTOB Poccuiickon denepanum».

Hcnonp30BaHne BBIMIEYKA3aHHBIX TEXHOJOTMM MPOBOAUTCA NPHU HATUYUHU
TEXHUYECKON BO3MOKHOCTH.

2.13.3. 3asgBurensaM obecrieurBaeTCsl BO3MOXKHOCTh MOJTyYeHUsI HH(pOopMaIuu o
MIPEAOCTaBIIEMON MyHHUIIMNIABHOM yciyre Ha [lopTane.

Jlis monyuyeHus: nocryna K Bo3MmoxHocTsAM lloprama Heob6xoaumo BbIOpaTh
cyowekt Poccuiickoii denepaniuu W TMOCIE OTKPBITUS CHUCKAa TEPPUTOPUATBHBIX
dbenepaabHbIX OpPraHOB MCIOJHHUTEIIBHOW BJIACTH B 3TOM cyObekTe Poccuiickoii
depaeparuu, OpraHoB UCIIOJHUTEIBHOM BiIacTu cyObekTa Poccuiickoit denepannu u
OpraHoB MECTHOI'O CaMOYMpPAaBJICHHsI BbIOpAaTh aJIMUHHUCTPALUIO MYHHMIIMIAIBHOIO
oOpazoBanusi KaBka3ckuil palioH C NMepEeYHEM OKAa3bIBAEMbIX MYHULMIAIbHBIX YCIyT
¥ MH(GOpMALIMEN MO KaKI0i ycayre.

B kaprouke KaxI0il YCIYrM COJEPKHUTCS OIMCAaHUE YCIYyTrH, MNOApoOHas
uH(opMaius o mopsaKe u cocodax odparieHus 3a yCiayrou, nepeyeHb T0KYMEHTOB,
HEOOXOAMMBIX JUISl TOJY4YEHHs YCIIyTH, UHPOpMALMS O CpOKaxX €€ HCIHOJHEHHUd, a
Tak)ke OJIaHKU 3asBJICHUN U HOpM, KOTOPbIE HEOOXOAUMO 3alOIHUTD ISl OOpaIlleHUs
3a MOJIyYEHUEM YCITYTH.

[lomaua 3asiBUTENEM 3ampoca W MHBIX JIOKYMEHTOB, HEOOXOIUMBIX JJIst
IIPEAOCTABICHUS MYHULMIIAJIBHON YCIYyTH, U IPUEM TAaKUX 3alPOCOB U JTOKYMEHTOB
OCYILECTBIISIOTCS B CIEAYIOLIEM ITOPSAAKE:

110/1a4a 3aIpoca Ha IPEJOCTABICHUE MyHULUIIAIBHON YCIYTU B JIEKTPOHHOM
BUJIC 3asIBUTEJIEM OCYULIECTBIIIETCS Uepe3 JIMuHbIi kaOuneT Ha [loprare;

Uil OpOpMIIEHUSI JTOKYMEHTOB IIOCPEACTBOM CE€TH VHTEpHET 3asiBUTENIO
HE0OXO0IMMO MPONTH IpoleAypy aBTopu3anuu Ha [lopTane;

JUIA aBTOPW3ALIMKA 3asBUTEII0 HEOOXOAMMO BBECTHM CTPAXOBOH HOMED
WHJVMBUAYAJIBHOTO  JIMIEBOrO  CU€Ta  3aCTPaXxOBaHHOTO  JIMIA,  OTKPBITHIA
YIOJHOMOUYEHHBIM  rocynapctBeHHbIM  yupexjaenuem (CHWJIC), u maposns,
IIOJIyYEHHBIU MTOCJE peructpanuu Ha [loprane;



3asiBUTEJIb, BHIOPAB MYHUIMIAIBHYIO YCIYry, TOTOBUT MaKeT JTOKYMEHTOB
(KO B JICKTPOHHOM BHJIC), HEOOXOIUMBIX ISl €€ MPEAOCTaBIICHUS, U HATIPABIISICT
UX BMECTE C 3asBJICHUEM Yepe3 JTUUYHBIN KaOuHeT 3asaButeis Ha [lopTane;

3asBJICHUE BMECTE C OJJICKTPOHHBIMU KOMHUSMH JOKYMEHTOB IIOMAaJaeT B
WHQOPMAIIMOHHYIO  CUCTEMY  YTMOJHOMOYEHHOIO  OpraHa,  OKa3bIBAaIOIIEro
BBIOpDAHHYIO 3asBUTEJIEM YCIYry, KOTopas oOecredynBaeT NpHEM 3ampocoB,
oOpamieHuii, 3asBJICHUNW H HHBIX JOKYMEHTOB (CBEIICHHUI), MMOCTYHNUBLIUX
cllopranau  (unm) dYepe3  CHCTEMY  MEXKBEIOMCTBEHHOIO  3JIEKTPOHHOIO
B3aMMOJICHCTBHSI.

2.13.4. Jlna 3asgBuTenci 0OECIEUMBACTCS BO3MOXXHOCTH OCYIICCTBISATH C
ucrnonb3oBanueM lloprana moiyyeHHe CBEAEHUN O XOJI€ BBINOJHEHHS 3ampoca O
MPEAOCTABICHUN MYHULIUTIIATBHON YCIIyTH.

CBeneHuss 0 X0/ie W pe3yJibTaTe BBIMOJHEHHS 3arpoca O MNPel0CTaBICHUU
MYHULUNAIBHON YCIYTd B 3JIEKTPOHHOM BHJE 3asBUTENIO MPEACTABISIOTCS B BUIE
yBEJIOMJICHUS B JINUHOM KaOuHeTe 3asiBuTess Ha [lopraie.

Nudopmanus o xone npeaocTaBiIeHUsS MyHULIIMTAIBHOW YCIyTd HAMPaBIIACTCS
3asBUTENII0 YTOJHOMOYEHHBIM OPraHOM B CPOK, HE TMIPEBBIMIAIONIUNA OJHOTO
pabodero AHS TOCJIE€ 3aBEPIICHUS BBIMOJHEHUS] COOTBETCTBYIOIIETO JICUCTBHUS, Ha
aJipec HJIEKTPOHHOM TOYTHI WJIM C HUCHOJIb30oBaHUEM cpencts [loprana nmo BeIOOPY
3asIBUTES.

[Ipu mnpenocraBieHUH MYHUIMNAIBHOM YCIYTHM B JJIEKTPOHHON (opme
3asIBUTEJIIO HAIIPABIIAETCS:

yYBEIIOMJIEHHE O MpUEME M PETHCTPALMU 3alpoca M HMHBIX JOKYMEHTOB,
HEOOXOAMMBIX JIJIsl TPEAOCTABICHUS MYHUITUTIATLHON YCIYTH;

yYBEJIOMJIEHHE O Hayaje NpoLeayphl MPeIOCTABICHHS MyHULIUIIAIbHOW YCIYTH;

yBeJloMJIeHHEe 00 OKOHYaHWU MPEJOCTABICHUS MYHULUNAIBHOW yCIyru JIOO
MOTHUBHPOBAHHOM OTKa3€ B MPUEME 3aMpOCa U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIs
NpeAOCTaBICHUS MYHUIIUNIATLHON YCIIYTH;

YBEJIOMJICHHE O Pe3yJbTaTax PacCMOTPEHHUSI JOKYMEHTOB, HEOOXOIUMBIX JIs
peA0CTaBICHUS MYHUITUTIATLHON YCIIYTH;

YBEJIOMJIEHHE O BO3MOXXHOCTH TIOJIYYUTb PE3yJbTaT MPEIOCTABICHUS
MYHUIIMOAIBHOW yCIyrd JuO0 MOTHUBHUPOBAHHBIM OTKa3 B MPEJOCTABICHHUU
MYHUIIUTATBHON YCITYTH;

yBEJOMJICHHE O MOTUBHPOBAHHOM OTKa3€ B MPEIOCTaBICHUU MYHHULIUNIATBLHON
YCIYTH.

2.13.5. 3asgButens (NpEACTABUTENb 3asBUTENSI) HE3aBUCUMO OT €ro MecTa
KUTEIbCTBA WM MecTa mpeObBaHus (i  (QU3MYECKUX  JIMI, BKIIOYAsS
WHIVUBUIYAbHBIX — TpeaNpuHUMAaTresneii), nubo  MecTta  HaxoXiaeHus (s
IOPUINYECKUX JIMI[), WMEET MpaBO Ha oOpamieHue B 000 TIO0 €ro BHIOOPY
MHOTO()YHKITHOHATTBHBIH LHEHTP peA0CTaBICHUS roCyJ1IapCTBEHHBIX u
MYHULMNAIBHBIX YCIOyr B mpenenax tepputopun KpacHomapckoro kpast uist
MPEAOCTABICHUS €My MYHHIIUTNIATLHON YCIYTH M0 IKCTEPPUTOPUATIBHOMY MPUHITUITY.

[IpenocTaBneHre MyHUIIMNIATBHON YCIYTH B MHOTO(YHKIIMOHATBHBIX LIEHTPax
M0 AKCTEPPUTOPUATILHOMY MPUHIIUITY OCYIIECTBISETCS HA OCHOBAHUU COTJIAIICHUHN O
B3aMMOJICUCTBUM,  3aKIIOYEHHBIX  YIOJHOMOYEHHBIM  MHOTO(QYHKIHOHAIbHBIM



LHEHTPOM MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHHIUIAIBHBIX YCIYyT C OpraHamMu
MECTHOT0 camoyrpasieHusi B KpacHogapckom kpae.

MHOropyHKIIMOHAJIBHBIM ~ IIEHTP MPEAOCTABICHUS TOCYJAApPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT TpU OOpalieHuu 3asiBUTeNs (MpeACTaBUTEIIs 3asBUTENS) 3a
[PEIOCTAaBICHUEM MYHUIUIAIBHON YCIYyrd OCYIIECTBISET CO3JaHUE AJIEKTPOHHBIX
00pa3oB 3asiBICHHUS O MPEJOCTABICHUM MYHHUIMIIAIBLHON YCIYrd U JOKYMEHTOB,
IPE/ICTABIIAEMbIX 3asiBUTENEM (MPEICTABUTENIEM 3asBUTENSI) U HEOOXOAMMBIX IS
NPEAOCTABICHNUSA MYHHUIMNAIBHOM YCIYyrM B COOTBETCTBHM C  HACTOSIIUM
PernameHnTOM, 1 HX 3aBEpEHHUE C LIEJIBbIO HAIIPABJICHHS B Y IOJTHOMOYEHHBIN OpraH.

2.13.6. 3adBuTENb MMEET MPABO MOJYYUTh MYHULUUNAIbHYI YCIYTy HyTEM
HaIlpaBJICHUs 3alpoca O MPEAOCTABICHUU HECKOJIBKUX TOCYAapCTBEHHBIX U (WJIN)
MyHULIHMNAIBHBIX ycayr B M®II, npenycmorpenHoro crateeid 15.1 denepanbHOro
3akoHa ot 27.07.2010 roma Ne 210-®3 «O6 opraHuzanuu MpeaOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHHUIIUNIAIBHBIX YCIyT» (KOMIUIEKCHBIN 3aIpoc).

2.13.7. Ycnyru, KOTOpbIe SIBISIOTCS HEOOXOAMUMBIMU M OOSI3aTEIbHBIMU JIs
IPEIOCTaBICHUS MYHULMIAIBHOM YCIYTHM, B TOM YHCIE CBEACHHUS O JOKYMEHTE
(IokyMeHTax), BbIIaBa€MOM (BbIIaBa€MbIX) OpraHU3alUsAMHU, YYACTBYIOIIMMH B
NpEeJAOCTaBICHUA MYHULMNAIBHOM yCIyTM B COOTBETCTBUUM C  HACTOSIIUM
PernamenTom (ripu HEOOXOIMMOCTH): HE YCTAHOBJICHHBI.

B3umanue mimatel 3a  IPENOCTaBICHUE  YCIYr, KOTOpPBIE  SIBJISFOTCS
HEOOXOJAMMBIMUA U 00s3aTENIbHBIMU JIJISl MIPEJAOCTABICHUS MYHUIIMITAIILHON YCIIYTH,
OCYIIECTBJISIETCS. B COOTBETCTBHUM C JEHMCTBYIOLIMM 3aKOHOJATEILCTBOM Poccuiickoi
denepanuu.

2.13.8. B mnpoliecce npeaocTaBieHUs MyHULIMIAIbHON YCIYTd UCHOJb3YIOTCS
cnenytoiuye nHbopMalmonabie cucteMbl: [lopran.

Pazpen 3. Cocras, nocinenoBaTebHOCTh M CPOKH BBIITOITHEHNS aIMUHUCTPATUBHBIX
HpoUeayp

[Tonpasnen 3.1. Ilepeuenb BapuaHTOB IPEIOCTABICHUS MyHUIIUTIATBLHOM YCIYTH

3.1.1. Bapumantamym mnpenoOCTaBICHUS JTaHHOW MYHULUIIAIBHOW YCIyI'H
SBJISIFOTCSL:

1) npenocTaBiaeHUe CBEACHUI, JOKYMEHTOB U MaTEPUAIIOB, COJAEPKAILMUXCS B
rocyJapCTBEHHbIX MH(OPMAIIMOHHBIX CHCTEMAaX OOeCleueHUs IpaloCTPOUTEIbHOU
nesitenbHoCTH (nanee — Bapuant-1);

2) wucnopaBlieHHE JOMYUIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3ysbTaTe MNpPEeJOCTaBICHUS MYHULMNAIbHOM YCIYrd JOKyMEHTax (naigee —
Bapuant-2);

3) Bblgaua ayOiauKaTta JIOKyMEHTa, IIOJYyYEHHOro IO pe3yJbpTaTam
IPEIOCTaBIECHUS] MyHULIMIIAIbHON yciyru (anee — Bapuant-3).

[Toapasnen 3.2. AAMUHUCTpAaTUBHAS TPOIEAypa TPOPUIUPOBAHUS 3asIBUTEIS

3.2.1. BapmaHT npenoCTaBIICHUS MYHULHNAIBHOW YCIYI'M ONPENEIsAeTCs



IIyTEM aHKETUPOBAHHUS 3aIBUTEIIA.

CriocoObl  ompeneneHUs M OPEIBSIBICHUS HEOOXOIUMOTO  3asiBUTEIIO
BAPUAHTA NPEIOCTABICHUS MyHULIMIIAIBHON YCIIyTH:

nocpenctsoM Ilopraia;

B YIIOJIHOMOYEHHOM oprane, MOLI.

[Topsiok ornpeneneHus U NpeabsaBIeHUs HEOOX0JUMOTO 3asiBUTEII0 BapuaHTa
IIPEIOCTABIICHUS YCIyTH:

IIOCPEJICTBOM OTBETOB Ha BOIPOCHI dKCIIEPTHOM cuctemsl [loprana;

MOCPEACTBOM OIpoca B YIIOJHOMOYEHHOM oprane, MOII.

Ha ocHOBaHuMM OTBETOB 3asBUTEN HAa BOIPOCHl AHKETUPOBAHUSA
OIIPENEIIAECTCS BAPUAHT NPEIOCTABICHNUS MyHULIUIIAIIBHOU YCIIYTH.

[lepeuenp OOMMX NPU3HAKOB, MO KOTOPHIM OOBEIUHSIOTCS KaTEroOpHH
3asiBUTENEH, a TakKe KOMOMHALIMM NPHU3HAKOB 3asABUTENICH, Kaxaas U3 KOTOPBIX
COOTBETCTBYET OJHOMY BAapHaHTy NPEAOCTABICHUS MYHHIMIAIBHOM YCIYIH,
npuBeneHsl B npuitokeHnn Ne 1 k Hacrosmemy Permamenry.

[Togpaznen 3.3. Onucanue BapuaHTa MPEIOCTABICHUS MyHULUIIAIBHOW YCIYyTH
«IIpenocraBneHue CBeICHUM, TOKYMEHTOB U MaTepUajIoB, COAEPKALIUXCS B
roCy/1apCTBEHHbIX HH(POPMALIMOHHBIX CUCTEMAaX 00ecIeueHus IpaoCTPOUTENBHOM
NESATEIIbHOCTH

3.3.1. Cpox mpenocraBiaeHUs MYHMIMIIAJBHOM YCIYTHM: MAKCHUMAJIbHBIM CPOK
MPEIOCTABJIEHNS] MyHULIMIIAJIBHON YCIIYTH B COOTBETCTBUH C BAPUAHTOM COCTABJISIECT
He O6onee 14 pabounx qHEN.

CBenenns, JOOKyMeHTBI W Mmarepuansl, coaepxamumecs B [HMCOI'/,
IPEIOCTABISAIOTCS Y IOJIHOMOYEHHBIM OPraHOM B T€YEHHE 5 pabouyux JHEH cO JIHS
OCYILIECTBJIEHUS OIJIAThI 3aIBUTEIIEM.

Bo3Bpar 3asBrneHuss O BblJAay€ CBEACHUM, JIOKYMEHTOB, MAaTe€pHUaoB,
coaepxamuxcsa B [TMCOI'Jl, 6e3 paccMOTpeHuUs IEUCTBYIOIIUM 3aKOHOIaTEILCTBOM
Poccuiickon denepanuy He IPELYCMOTPEH.

3.3.2. Pe3ynbTaTOM NPEAOCTABICHUS] MyHULIMIIATBHON YCIYyTH B COOTBETCTBUU
C BAPUAHTOM SIBIIIETCS:

npeocTaBieHue cBesieHui, coaepxamuxcs B [TMCOT[;

peAoCTaBJICHUE KON AJOKyMeHTa, coaep:xkaierocs B TMCOT [;

peA0CTaBICHUE KOMMU MaTepuanos, coaepxamuxcsa B TMCOT';

pemerre 00 OTKaze B  NPEIOCTABICHUM  MYHUIUNAIBHOW  YCIyTH
(yBemomiieHue YTOJIHOMOYEHHOTO oOpraHa o0 OTKa3e B MPEAOCTaBICHUU
MYHULUTTBHON YCITYTH).

3.3.3. B mpouecce npeaocTaBieHus MyHUIUTIAIBHON YCIYTH B COOTBETCTBUH C
BAPUAHTOM BBIMIOJIHSIOTCA CIEAYIOIINE AJIMUHUCTPATUBHBIE TPOLETYPHI:

npuéM 3asBJICHUS M TMPUJIAraeMbIX K HEMY JIOKYMEHTOB; PETHCTpalus
3asBJICHUS M BblJaya 3asiBUTEII0 PACIUCKHA B MOJYUYEHUH 3asBJICHUS U JOKYMEHTOB;
nepegaya makera JokymMeHToB u3 M®I] B VYmomHomoueHHbI opraH (B ciydae
oOpallieHus 3a MOoJIyUYeHHEM MyHUIIUITAIBHON yeiyTH uepe3 MOIL]);

pacCMOTpPEHHE  3asABJIEHHAST W  IPWIAraeMbIX K HEMY JOKYMEHTOB



YHoITHOMOYEHHBIM OpraHoM; (POPMUPOBAHHE U HAIMPABICHHE MEKBEIOMCTBEHHBIX
3ampocoB B Opranbl  (OpraHu3alyM), YyYacTBYIOIIME B  MPEIOCTABICHUU
MYHUIMOAIBHOW YCIYTW; MPUHATUE PEIIeHHs O MpeaocTaBieHu (00 OTKasze B
IPEIOCTABICHUN) MYHUIIMNIATBHOW YCIYTY; MOArOTOBKA U HANPABICHUE 3aSBUTEIIO
yBEJOMJIEHHUS 00 OIiaTe NpPeJOCTaBICHUS CBEIEHUMN, JOKYMEHTOB, MaTe€pHalOB;
MOJTOTOBKA pPe3yJibTaTa MYHUIMINAIBLHOW YCIYTrM WIM YBEIOMJICHHS 00 OTKa3ze B
NPEAOCTABICHUNA MYHHIIUIIAJIbHON YCIYTH;

NOATOTOBKA, MOANMCAHUE U PETUCTPALUS PE3yJibTaTa MyHUUIIAJbHON YCIIyTH
WIM YBEJIOMJICHHS 00 OTKa3€ B MPEJOCTABICHUH MYHULIUIIAIBHON YCIyTH;

repeiada pesyJibTaTa nIpeaoCTaBICHUs MyHULIUNIAIBHOM ycinyrd B MOLI s
BbIJIAUX 3asBUTENIO (B Clly4ae OOpalleHHs 3a MOJTYyYeHHEeM MYHHUIIUIAIbHON yCIyTH
yepe3 MOII); Bblgaua (HampaBi€HUE) 3asBUTENIO pE3yJbTaTa MPEAOCTABICHUS
MYHULUTAIBHON YCITyTH.

3.3.4. Onwncanue aIMHUHUCTPATUBHOM NPOLENYpPhl NpUEMA 3aABJICHUA W
IPWIAraéMbIX K HEMY JOKYMEHTOB; PETUCTPALIMM 3asBJCHUS U BBIJAYM 3aSBUTEIIO
PACHUCKH B TIOJYYEHHUH 3asIBICHUS U JTIOKYMEHTOB; NIEpe/layu MaKeTa JOKYMEHTOB U3
M®Il B VYnonHoMoueHHbIH opraH (B ciaydae oOpaiieHus 3a IOJIyYEeHHEM
MYHUIMNAIBHOU ycinyru uepe3 MOL]).

3.3.5. [l noiaydeHus: MyHULIUNAIBHOW YCIIYT'M B COOTBETCTBUU C BAPUAHTOM
3asIBUTEJIEM NPEIOCTABIISIIOTCS:

1) 3asBnenue, koropoe ohopmisercs o GopMe COrIacHo mpuioxkeHuto Ne 2 k
HacrosimeMy Pernamenty. 3asBieHuE Ha MPEIOCTABICHUE MYHHUIUIIAIBHOU YCIyTU
pacUEHUBAETCS OJHOBPEMEHHO KakK 3asBJIICHHE HA IOJYyYEHHE MYHULHIIAIBHON
yCIIYTH TI0 HTH(POPMUPOBAHUIO, IPUEMY U BbIJaue TOKYMEHTOB 3asiBuTesiM B MODI u
YHoIHOMOYEHHOM OpraHe, a TakKe ero corjacue Ha 0O0paboTKy MNEepCOHAIbHBIX
JaHHBIX B cooTBeTcTBUM DenepanbHbiM 3akoHOM Poccuiickonn ®enepanuu ot 27
utogist 2006 r. Ne 152-@3 «O nepcoHaNbHbBIX JaHHBIX).

B 3asBiIeHNH yKa3bIBaIOTCSI PEKBU3UTHI HEOOXOUMBIX CBEACHHI, JOKYMEHTOB,
MaTtepuaqoB M (WJIM) YKa3bIBa€TCS KaJacTpOBBIM HOMEpP (HOMEpa) 3EMENIbHOTO
ydyacTka (y4acTKoB), W (wiM) aapec (agpeca) OObEKTOB HEABUKUMOCTU, U (WUJIH)
CBEJICHUS O TIpaHMIAX TEPPUTOPUH, B OTHOIICHUH KOTOPOM 3alpaiinBaroTCs
CBEJICHUS, JOKYMEHTBI, MaTepuajbl, KOTOPbIC [OJDKHBI COJAEpXaTh TIpaduueckoe
ONMCAaHUE MECTOIOJIOKEHUSI TPAaHUL] ATOM TEPPUTOPUM, IEPEUYEHb KOOPAMHAT
XapaKTEPHbIX TOYEK OTUX T[PaAHUL] B CHCTEME KOOPIMHAT, YCTAHOBIECHHOW JUIs
BeJleHUss ENMHOro TOCyJapCTBEHHOIO peecTpa HEABWXKMMOCTH. B ciiydae
HaAIMpaBJICHUS 3asBICHUS B OyMaxHOW (¢GopMe 3asiBUTENb YKa3bIBaeT ajpec
DJEKTPOHHOM MOYTHI, HA KOTOPBIM YIOJHOMOYEHHBIM OpraH HalpasisieT
yBeIOMJIEHHE 00 OIIaTe MpPeoCTaBICHHs CBEIEHUH, IOKyMEHTOB, MaTepUaoB;

2) xomusi JOKYMEHTa, NOATBEPKIAIOLIEr0 IOJIHOMOYMUS IPEACTaBUTENS
3asiBUTEINS (B Cllydae 0OpalleHus PEeACTABUTEINS 3asBUTENS).

3.3.6. 3asBuTenb BOpPABE MPEJOCTABUTH CIEAYIOLIME JOKYMEHTHI (B cllydae
HENpPE/ICTAaBICHUS] JaHHBbIX JOKYMEHTOB 3asBUTENIEM, Uil MX TOJyYEHHUs
YIOIHOMOYEHHBIM OPraHOM HAMpPABISAIOTCS MEXBEIOMCTBEHHBIE 3alpoChl B
COOTBETCTBYIOIIME OpPraHbl U OPraHU3aluH, B PaCHOPSIKEHUHM KOTOPBIX HAaXOIATCS
JTAHHBIEC CBEJICHMUS):



BBINIMCKA W3 EMMHOTO TOCYAapCTBEHHOTO peecTpa HEIBIKHUMOCTA 00 0OBEKTE
HEJIBU>KUMOCTH.

3.3.7. 3asBneHue U npugaraeémMbie JOKyMEHTbI MOTYT ObITh MTOJAHBI:

- B 3JIEKTpOHHOM (popme nocpeactom Iloprana;

- Ha OyMaXHOM HOCHUTEJE TOCPEICTBOM JIMYHOTO OOpalieHus B
YI0JIHOMOYEHHBIN OpraH, B TOM unciie yepe3 MOPL], B COOTBETCTBUHU C COTJIALIEHUEM
0 B3aumoaeicTBun Mexay M®I] n agMuHUCTpaIiueit MyHUIIMIATIBHOTO 00pa30BaHus
KaBkasckuii paiton, 1100 MOCPEACTBOM MOYTOBOTO OTIIPABICHUS C YBEJOMIICHUEM O
BPYUECHUMU.

3.3.8. CnocoObl yCTaHOBJEHUS JUYHOCTUH (MIASCHTU(DUKAIUU) 3asBUTEIS
(npencraBuTENS 3asIBUTEIIA).

[Ipu nopmaue 3asBiieHUs B YINOJHOMOYEHHbIM opraH miau MO®PI] - nmposepka
JOKYMEHTa,  YJOCTOBEPSIIONIETO JUYHOCTh, JIMOO  YCTAHOBJIEHUE JIMYHOCTHU
MOCPEJICTBOM  HWACHTH(PUKAIIMA W  ayTeHTU(PUKAMA C  HCIOJIh30BAHUEM
WHOOPMAITMOHHBIX ~ TEXHOJIOTHMH B TOpsiaKe, omnpenenéHHoMm deneparbHbIM
3akOHOM OT 29.12.2022 roga Ne 572-®3 «O06 ocyuiecTBlIeHUH WIASHTU(UKALUU U
(win) ayreHTHUKAUMU (PU3MUECKUX JIMI[ C MCIOJb30BaHUEM OHOMETPUUYECKUX
NEePCOHAIBHBIX JIaHHBIX, O BHECEHUM W3MEHEHUU B OTJIEJIbHbIC 3aKOHOJATEIbHBIC
aktel Poccuiickoil ®enepauy W MNPU3HAHUK YTPATUBIIMMU CHUJTY OTIEIbHBIX
MOJIOKEHUI 3aKoHOJAaTeNbHBIX akTOB Poccuiickoit denepanum» (MCHOIB30BAHKE
BBIIEYKA3aHHBIX  TEXHOJOTHM  MPOBOAUTCA NpPU  HAIMYUM  TEXHUYECKOMN
BO3MOKHOCTH).

[Ipu nonaue 3asBiieHus nocpeactsoM lloprana — ucnoap30BaHUE FIEKTPOHHOU
MOJIMKUCH, BHUJ KOTOPOM JIOJDKEH COOTBETCTBOBATH TPEOOBAHHSM TOCTAHOBIICHUS
[IpaButenbctBa Poccuiickoit denepanun ot 25.06.2012 roma Ne 634 «O Bumax
AJIEKTPOHHOM TOJITUCH, WCTIOIB30BAHNE KOTOPBIX JOMYCKACTCS MPH OOpaIIEeHUU 32
MOJIYYEHUEM TOCYyAapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT).

3.3.9. B ciyuyae HanpaBieHHs 3asBUTENIEM 3ampoca B OyMaxHOU Gopme Takoi
3ampoc TMOJIMUCHIBACTCS 3asBUTEIEM COOCTBEHHOPYYHO. B ciiyyae mnojnucanus
3anpoca B OyMaKHOW (opme JUIOM, YINOJHOMOYEHHBIM JCHCTBOBATH OT WMEHU
3asIBUTENISA, 00s3aTEIbHBIM MPUIOKEHUEM K TaKOMY 3alpoCy SIBISIOTCS JOKYMEHTHI,
NOATBEPKAAIOIINE YKA3aHHOE IMOJJHOMOYHE TAKOIO JIMLA.

B ciyuae ecnu 3anpoc HampaBisSIETCS 3asBUTENIEM WM €T0 MPEACTABUTEIEM B
AJIEKTPOHHOM (QopMe, Takol 3ampoc MOAMHUCHIBACTCS MPOCTOM DIEKTPOHHOM
MOJANMUCHIO  3asBUTENsT 10O ero mpenacraBurenss. B chnydae moanucaHus
MPEICTaBUTENIEM 3asiBUTENS 3ampoca B DJIIEKTPOHHOH ¢opMe 00s3aTeIbHBIM
NPUIOKEHUEM K TaKOMY 3allpocy SBISIOTCA JOKYMEHTBI, IOJTBEPKIAIOIINE
yKa3aHHbIE [TOJTHOMOYHMS TAKOTO JIUIIA.

3.3.10. OcHOBaHUAMM ISl NPUHATHUS PELIEHUS 00 OTKa3e B MPUEME 3asBJICHUS
Y JIOKYMEHTOB U (WJIM) HH(pOpPMALUU SBIISIOTCS:

peACTaBICHUE 3asIBUTENIEM JOKYMEHTOB, UMEIOIIUX MOBPEKICHUS U HATUYUE
UCIIPABIICHUI, HE TMO3BOJISIIOIIMX OJHO3HAYHO HCTOJKOBATH WX COJEp)KaHHE, HE
COJICpIKaIlUX MOIUCH, NTeyaTy (IIpU HAJTUYUN);

HECOOJIIOJICHUE YCTAHOBJEHHBIX YCIOBMM TNpHU3HAHUSA JIEHCTBUTEIbHOCTU
AIIEKTPOHHOMN NOAMUCH.



3.3.11. IIpném 3asABICHUA U IPUIATAEMBIX TOKYMEHTOB OCYILECTBIISIETCS:

B cily4yae oOpameHuss 3a [OJy4YeHHMEM  MYHUUUIAJIbHON  yCIyru
HEMOCPEJICTBEHHO B YIOJIHOMOYEHHBIH Oprad (B TOM 4HCII€ TOCPEICTBOM [TOYTOBOIO
oTnpaBiieHus) Wi nocpeAacTBoM lloprana - pabOTHUKOM YTIOJTHOMOYEHHOTO OpPraHa;

B Clyyae oOpallleHus 3a MOJy4eHHEM MYHHUIMNAIbHOU yciayru yepe3 MOI] -
paboTHuKOM M®II.

3.3.12. 3asBneHue W MNpuiaraéMple JOKYMEHTHI MOTYT OBITh TMPUHSTHI
YnonnoMmoueHHbIM opraHoMm uinu M®I] no BeiOOpY 3asBUTENE HE3ABUCUMO OT €rO
MEeCTa J>KUTEIbCTBA MIM MecTa mnpeObiBaHus (M1 (U3UUYECKUX JIMI], BKIIOYAs
WHIUBUIYAIbHBIX — TpeaNpuHUMAaTesneii), nubo  MecTta  HaxoXieHus (s
IOPUANYECKUX JIUIT).

3.3.13. Cpok peructpauu 3asBICHUS M MNPHIATa€MbIX JOKYMEHTOB
pabOTHUKOM YTIOIHOMOYEHHOro oprana uiu M®IL] He moxer npeBblarh 20 MUHYT.

3.3.14. Ilpu oOpamenuun 3asBUTENs (NPEACTABUTENS 3asBUTENSA), B XOJE
JUYHOTO MpueMa pabOTHUK, OTBETCTBEHHBIH 3a MPUEM JTOKYMEHTOB:

yCTaHaBJIMBAET JIMYHOCTh 3asABUTEINS (IIPEACTaBUTENS 3asIBUTEIIA);

OpOBEpSET HAIMYUE BCEX HEOOXOAMMBIX JOKYMEHTOB HUCXOJs U3
COOTBETCTBYIOIIETO MEPEYHS JOKYMEHTOB, HEOOXOAMMBIX [UJIsl MPEJOCTABICHHUS
MYHULUNAIBHOUN YCITyTH;

IPOBEPSIET COOTBETCTBHE MPEICTABIEHHBIX JTOKYMEHTOB YCTAHOBJIEHHBIM
TpeOOBAHUSIM, YIOCTOBEPSACH, UTO:

- JJOKYMEHTbl B YCTAaHOBJICHHBIX 3aKOHOJIaTEJIbCTBOM CIIy4asix HOTApHUAIIBHO
YAOCTOBEPEHBI, CKPEIJICHBI MeYaTsaMu (IIpU HAJIMYUK TI€YaTH), UMEIOT HaJJexKallue
MOAMKUCU CTOPOH WA ONPEAEIEHHBIX 3aKOHOJATEIbCTBOM JI0J>KHOCTHBIX JIUIL;

- TEKCTHI JJOKYMEHTOB HAIMKMCAHBI Pa300PUNBO;

- (haMuIMH, UIMEHA U OTYECTBA (PU3MUECKUX JIUI], aJpeca UX MECT KHUTEIbCTBA
HaIMCaHbl MOJHOCTBIO;

- B JIOKYMEHTaX HET MOJYUCTOK, MPUMHUCOK, 3aYEPKHYTHIX CJIOB U HMHBIX HE
OTOBOPEHHBIX B HUX UCIIPABIICHUN;

- TOKYMEHTBI HE UCIIOTHEHBI KapaHJalloM;

- JOKYMEHTBbl HE HMMEIOT CEpbE3HBIX MOBPEKICHUM, HAMYUE KOTOPBIX HE
MIO3BOJIAET OJJHO3HAYHO UCTOJIKOBATh UX COJICPKAHUE;

- CPOK JIEUCTBUSA TOKYMEHTOB HE UCTEK;

- JIOKYMEHTBI cOJepkaT MHPOPMAILIMIO, HEOOXOAUMYIO ISl MPEJOCTABICHUS
MYHHIUIIAIIBHON YCIYTH, YKa3aHHOU B 3asIBJICHUU;

- TOKYMEHTHI MPEJICTaBICHBI B IOJTHOM 00BEME;

- B clly4yae MPEJCTaBICHUS JTOKYMEHTOB, MPEAYyCMOTPEHHBIX MyHKTamMu [-3.1,
7,9 u 18 wactu 6 cratbu 7 @enepanbHoro 3akoHa ot 27.07.2010 roga Ne 210-D3
«O0 opraHuzanuy MpPeOCTABICHUS TOCYJIAPCTBEHHBIX U MYHUILUNAIBHBIX YCIYT»,
pabotHuk MOI] ocymecTBiasier wuX OecIUIaTHOE KOMUPOBAHUE, CIWYAET
MpEACTaBICHHbBIC 3aBUTEIEM SK3EMIUISIPhl OPUTMHATIOB U KOMUN TOKYMEHTOB (B TOM
YHCJie HOTapUAJIbHO YAOCTOBEPEHHBIE) ApYT C ApyroMm. Eciiu npeacraBieHHbIe KOMHU
JOKYMEHTOB HOTapHaJlbHO HE 3aBEpPEHbl, CIMYMB KOMHUHU JOKYMEHTOB C WUX
NOJJIMHHBIMHU 3K3EMILISIpaMU, 3aBEpseT CBOEHM MOAMMCHIO C yKazaHUEM (aMUIIUU U
WHULIMAJIOB U cTaBUT WTami «Komnus BepHay.



PaboTHUK YTNOTHOMOYEHHOrO OpraHa CJIMYaeT MPEACTABICHHBIE 3asBUTEIEM
(mpencraBUTENEM) 3K3EMIUIAPHl OPUTMHAJIOB M KOMMM JTOKYMEHTOB (B TOM YHMCIIE
HOTApUAJIBbHO YAOCTOBEPEHHBIE) NAPYr C ApyroMm (€cid NpeiCcTaBlICHHbIE KOMHH
JOKYMEHTOB HOTapHaJlbHO HE 3aBEpPEHbl, CIMYMB KOMHUHU JOKYMEHTOB C WUX
NOJJIMHHBIMHU 3K3EMILISIpaMH, 3aBEPSET CBOEHM MOAMMCHIO C yKazaHUEM (aMUIIUU U
WHULIMAJIOB U cTaBUT TaMil «Konus BepHa» Ha KaXJ0W CTPaHHUIIE).

B ciyuae nogauu 3asBiIeHUs M IpUiIaraéMeiX K HeMy 1oKkyMeHToB B M®II npu
OTCYTCTBMM OCHOBAaHMM JIJIi OTKa3a B TpuUEMe JOKYMEHTOB paboTHUK MOI]
0(OpMJISIET C UCIIOJIH30BAHUEM CUCTEMBI JIEKTPOHHON OUYEpeaM PACIUCKy O Mpuéme
JIOKYMEHTOB B 2 3K3EMIUIApaxX, a MPH HAJIMYUMU TaKUX OCHOBAHUH - PACHUCKy 00
OTKa3e B IpUEME TOKYMEHTOB.

Hanee paborank MO®I] mepema€t 3asBUTENIO MEPBBIA IK3EMIUISIP PACIHCKH,
BTOPOM - MIOMEIIAET B MAKET MPUHATHIX JTOKYMEHTOB.

[Ipu oTCyTCTBMM OCHOBaHUUM ANl OTKa3za B MpuéMEe JOKYMEHTOB pPabOOTHUK
YnonHoMO4YeHHOTO opraHa oGopMIIsieT paclucKy O mpuéme AOKYMEHTOB 1Mo (opme
corjlacHo npwioxkeHuto Ne 3 k HacrosumeMy PernameHTy, a npu HaJIMYMM TAKUX
OCHOBAaHMH - pacnucky 00 OTKa3e B NpUEME JOKYMEHTOB IO (opMe COrjiacHo
npunoxennto Ne 4 k Hacrosemy Pernamenty.

3asBUTENb, MPEACTABUBIIMN JOKYMEHTBHI I MOJYYEHHUS MYHULMNAIbHOMN
yCIIyTH, B 00513aTebHOM Mopsiake nHGopMupyercs pabOTHUKOM Y TOJTHOMOYEHHOTO
oprana wiu MOII:

0 CPOKE IIPENOCTABIECHUS MyHULIUIIAJIBHON YCIYTH;

0 BO3MOKHOCTH OTKa3a B IPEJOCTABICHUY MYHULIUIIAILHON YCIIYTH.

3.3.15. IIpu IIPEOCTABIECHUN MYHHULUIIAIBHON YCIYTH o
SKCTEppUTOpUAIbHOMY npuHunny MOLI:

1) npunumaer OT 3asBUTENs (MPEACTABUTEINS) 3asABJICHUE W IpUiIaracMble
JOKYMEHTBHI;

2) OCYIIECTBIISIET KOIUPOBAHUE (ckaHMpOBaHUE) JIOKYMEHTOB,
IpEAYCMOTPEeHHBIX IyHKTamu 1-3.1, 7, 9 u 18 yactu 6 crareu 7 denepasbHOrO
3akoHa or 27.07.2010 roma Ne 210-®3 «O06 opranuzauuud MOpeaoOCTaBICHUS
rOCyJapCTBEHHbIX W MYHUUMIAIBHBIX YyCIyr» (Janee - JOKYMEHTBhl JIMYHOIO
XpaHEHUs) W TPEJCTaBICHHBIX 3asgBUTENEM (IIPEeICTaBUTENIEM), B Cllydae, €CiH
3asBUTENb (IIPEICTaBUTENIb) CAMOCTOSITEILHO HE MPEACTaBWII KOMUU JOKYMEHTOB
JUYHOTO XPAaHEHMS, & B COOTBETCTBUM C PEIVIAMEHTOM i €€ NpeIOCTaBICHUS
HEoO0X0uMa KOS JOKyMEHTa JIMYHOI'O XpaHeHUs (3a UCKIIIOUEHUEM CiIyvasi, Korjaa
B COOTBETCTBMM C HOPMAaTUBHBIM IPaBOBbIM aKTOM JUIsl [PEIOCTABIICHHS
MYHUILIUIAIBHON YCIYyTH HEOOXOAUMO MPEAbSBICHUE HOTAPUAIBHO yI0CTOBEPEHHON
KOIUH IOKYMEHTA JIMYHOTO XPaHECHUS]);

3) dopMmupyeT 3IEKTPOHHBIE ITOKYMEHTbl U (WUJIM) AJIEKTPOHHBIE O0Opa3bl
3asIBJICHUSI O TIPEJAOCTABICHUN MYHHUIIUNAIBLHON YCIYTH, TOKYMEHTOB, MPUHSITHIX OT
3asiBUTENA (MIPEACTABUTENIS), KOMUM JTOKYMEHTOB JIMYHOTO XPAaHEHUs, MPUHSATHIX OT
3asBUTENs (MpeACTaBUTENS ), oOecreunBas UX 3aBEPEHUE AIEKTPOHHON MOJANKCHIO B
YCTaHOBJIEHHOM TIOPSIJIKE;

4) c ucnoJyib30BaHUEM MH(POPMALMOHHO-TETEKOMMYHHUKALIMOHHBIX TEXHOIOTUH
HAIpaBJISIET JEKTPOHHBIE JOKYMEHTHI U (WJIM) JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,



3aBEPECHHBIE YIOJIHOMOYEHHBIM JOJDKHOCTHBIM Juiiom M®I, B YnonHOMOYEHHBIH
OpraH.

3.3.16. 3asBnenue B ¢Gopme 3IECKTPOHHOIO JIOKYMEHTa IMPEJCTABIACTCS B
YIOJHOMOYEHHBI OpraH, B COOTBETCTBUU C 3aKOHOJATENILCTBOM Poccuiickoin
denepauuy Ha NPUHATHE NPEAYCMOTPEHHOIO 3asIBICHHEM pEUIeHUs MO0 BbIOOPY
3asIBUTEIIS:

nyTéM 3aroiHeHus: (HOpMbl 3ampoca, pa3MeleHHONM Ha OQUIMaIbHOM caiTe
YnonHoMoueHHOro opraHa B cetu MutepHer (manee - opuuuanbHblid CaiiT), B TOM
YClie TOCPEICTBOM OTIPABKHU yepe3 JInuHbIi kabuHet IlopTana;

nyTEM HaAIpaBJIEHUS SJIEKTPOHHOIO JTOKYMEHTA B YTIOJHOMOYEHHBIN OpraH Ha
opUIMANBHYIO 3JEKTPOHHYIO TMO4YTy (Jajee - MpeACTaBICHHE IOCPEICTBOM
AJIEKTPOHHOM MOYTHI).

3.3.16.1. B 3asgBieHuM yKa3blBaeTCs OJHMH U3 CIEAYIOIIMX CIOCOOOB
IPEIOCTABICHUSI  PE3YyJbTaTOB  PACCMOTPEHMsI  3asBICHUS Y IIOJIHOMOYEHHBIM
OpPraHoOM:

B BUIEe OyMaXHOrO JOKYMEHTa, KOTOpPbIM  3adBUTENIb  [OJy4aeT
HEMOCPEICTBEHHO IIPU JIMYHOM OOpAILEHUH;

B BuJE OyMa)XHOro JTOKYMEHTa, KOTOPBI HampaBisieTcsi YTOJHOMOYEHHBIM
OpPraHoM 3asiBUTEJII0 TOCPEACTBOM ITOYTOBOT'O OTHPABJICHUS;

B BUJE DJIEKTPOHHOTO JTOKYMEHTa, pa3MEIIEHHOr0 Ha OQUIMAIbHOM CaiTe,
CChUIKA Ha KOTOpBbIA HampaBisieTcd YIIOJTHOMOYEHHBIM OpPraHOM 3asiBUTEIIIO
IIOCPEACTBOM BJIIEKTPOHHOM ITOYTHI;

B BUJIE JIEKTPOHHOI'O TOKYMEHTA, KOTOPBIA HAIpaBIIsIETCsl Y HOJHOMOYEHHBIM
OpPraHOM 3asIBUTEIIO IIOCPEICTBOM 3JIEKTPOHHON MTOYTHI.

3.3.16.2. B nmomomHeHue K cmoco0aM, yka3aHHBIM B moamnmyHkre 3.3.16.1.
nyHkra 3.3.16 Hactosmero PernamenTta, B 3asBIE€HUU YKa3bIBAETCS CIOCOO
IIPEICTABIICHUS PE3YJIbTATOB PACCMOTPEHUS 3asBJICHHS Y IOJHOMOYEHHBIM OpraHOM
B BuJie OyMa)KHOTO JOKYMEHTa, KOTOPbIi 3asSBUTEINb MMOIy4aeT HEMOCPEACTBEHHO NPU
JUYHOM OOpalieHuH, JMOO KOTOPBIA HaIpaBiseTcss YTOJHOMOYEHHBIM OpraHOM
3aSBUTENII0 MOCPEJACTBOM IOYTOBOTO OTHPABIECHUS, €CIM PE3YJbTATOM €ro
PacCMOTPEHHUS SIBISIOTCS CBEIEHMS, IOKYMEHTBI, MAaT€pUAJIbl, COJEpIKAIIUECH B
[TUCOTI' .

3.3.16.3. 3asBienue B ¢dopMme DOIESKTPOHHOIO JOKYMEHTa 3aBepsieTCs IO
BBIOOPY 3asBUTENS DJIEKTPOHHOM MOAMKUCHIO, JIMOO YCUICHHOW KBaTU(UIIMPOBAHHOM
JIEKTPOHHOM MOJIUCHIO (€CIIU 3asIBUTENIEM SIBIISIETCS FOPUANUECKOE JIULIO):

ML, AEUCTBYIOLIEr0 OT UMEHH FIOPUINYECKOTO JHila 0e3 JOBEpEHHOCTH;

IPEICTaBUTEN IOPUIMYECKOrO JIMIA, JEHCTBYIOIIEN0O Ha OCHOBaHUU
JIOBEPEHHOCTH, BBIJAHHOM B COOTBETCTBMU C 3aKOHOJATEILCTBOM Poccuiickoun
denepannu.

3.3.16.4. Ilpm mnopmaye 3asgBICHUM K HHUM IIPUIArarOTCd JTOKYMEHTHI,
IIPEAOCTABJIEHNE KOTOPBIX 3aBUTENEM IPEAYCMOTPEHO PernaMenToMm.

3asgBUTENIb BIPABE CAMOCTOATENIBHO MPEICTABUTH C 3asBJICHUEM JOKYMEHTHI,
KOTOpBIE B COOTBETCTBUM € 4acThio 1 cTtatbu 1 denepanpHoro 3akona ot 27.07.2010
rogra Ne 210-®3 «OO0 opraHu3zaluy MOPEIOCTaBICHUS TOCYJAPCTBEHHBIX MU
MYHULHUNAIBHBIX YCIYT» 3alpalluBatoTCs Y IOJITHOMOYEHHBIM OPTaHOM.



3.3.16.5. K 3asABieHUIO NpWIIaraeTcs KONUsA ITOKYMEHTA, YIOCTOBEPSIOLIETO
JUYHOCTH 3asiBUTENS (YAOCTOBEPSIOIIETO JIMYHOCTh MPECTABUTENS 3asiBUTENSA, €CIU
3asiBJICHUE MPEJCTABISETCS MPEACTABUTENEM 3asBHUTENsA) B BHJE 3JIEKTPOHHOIO
o0pa3a Takoro JOKyMEHTa.

[IpeacraBnenuss yKa3aHHOTO B HACTOSALIEM MOJNYHKTE JOKYMEHTa He
TpeOyeTcss B cCiydae MPEACTaBICHUS 3asBJICHUS IIOCPEICTBOM OTIPABKU dYepes
auuHbld  kabuner Iloprana, a Takke ecinu 3asBICHUE MOAMKMCAHO YCUJICHHOM
KBTHU(PUIIUPOBAHHON 3IEKTPOHHON MOANUCHIO.

B cnywae nmpencraBiieHHMsT  3asBJICHMS  NIPEJICTAaBUTENEM  3asBUTENS,
JNEUCTBYIOIIMM Ha OCHOBAaHHMM JIOBEPEHHOCTH, K 3asBJICHUIO TaK¥Ke IMpUiIaraercs
JIOBEPEHHOCTD B BU/JIE 3JIEKTPOHHOTO 00pa3a TaKoro JOKYMEHTA.

3.3.16.6. Ilonydyenue 3asiBIICHUSI M NPWIAraeéMbIX K HEMY JOKYMEHTOB
NOATBEPKAACTCS YTOJHOMOYEHHBIM OpPraHOM MYTEM HAIpPaBICHUS 3asBUTEIIO
YBEJIOMJICHUS, COJIEPKAIIETO BXOJSAIINN PEeruCTPAllMOHHBIM HOMED 3asBJICHUS, J1aTy
MOJIyYeHHUsI YTIOJIJHOMOYEHHBIM OPraHOM YKa3aHHOI'O 3asBJICHUSI U MPUJIAraeMbIX K
HEMY JIOKYMEHTOB, a TaK)K€ NEpeuyeHb HaUMEHOBAHWI (aillioB, Mpe/ICTaBIEHHbBIX B
(dbopMe IIEKTPOHHBIX TOKYMEHTOB, C YKa3aHUEeM UX 00bEMa (J1ajee - yBeJOMIICHHE O
NOJIyYEHUH 3as1BJICHUS ).

3.3.16.7. YBenomieHue O MOJYYEHUHU 3ASBICHUS HANPABISAETCS YKa3aHHBIM
3asBUTEJIEM B 3asBJICHUU CIIOCOOOM HE MO3Hee paboyero AHs, CIEIYIOUIEro 3a THEM
MOCTYTUICHUS 3asBJICHUS B Y TOJTHOMOYEHHBIN Opras.

3.3.16.8. 3asBieHHe, NPEACTABICHHOE C HAPYLIEHUEM BbIIICYKAa3aHHbBIX
TpeOOBaHMIA, HE pacCMaTPUBACTCS Y TOJTHOMOUYEHHBIM OPTaHOM.

He mo3nnee msatu pabodymx mHEW CO JTHA MPEJCTABICHUS TAKOTO 3asiBICHUS
YOJIHOMOYEHHBIN OPraH HAIIPaBJIET 3asBUTE0 HA YKA3aHHBIA B 3aBJICHUU AJIPEC
AIEKTPOHHOMN MOUTHI (IPU HATUYKMM) 3aABUTENS UM UHBIM yYKa3aHHBIM B 3asIBIICHUU
CrocobOM yBEIOMJICHHE C yKa3aHHEM JOMYIICHHbIX HapylleHWd TpeOoBaHUM, B
COOTBETCTBUU C KOTOPBIMH JIOJKHO OBITH IIPEICTABIICHO 3asIBICHUE.

3.3.16.9. [Ipumepnsbie popMbI 3asBJICHUN B JIEKTPOHHOU opMe pazMearoTcs
YIOJIHOMOYEHHBIM OpPraHOM Ha O(UIMAIBHOM CaiiTeé C BO3MOXKHOCTBIO HX
OecIIaTHOTO KOMMPOBAaHUSI.

3.3.16.10. 3aaBneHuss U npuwiaraeMble K HUIM JOKYMEHTBHI MPEIACTABISIOTCSA B
Y1oJIHOMOYEHHBIA OpraH B ()OpME AJIEKTPOHHBIX JOKYMEHTOB MYTEM 3aIlOJIHEHUS
dbopmbl 3arpoca, pa3MelEHHON Ha O(QUIMAIBHOM cailTe, MOCPEACTBOM OTIPABKU
yepe3 [lopran, nampasmsitorcs B Buae (¢aitioB B dopmare XML (manee - XML-
JOKYMEHT), CO3JaHHBIX C HcHojib3oBaHueM XML-cxemM u  oOecredynBaromux
CUUTBHIBAHHUE U KOHTPOJIb MPECTABICHHBIX JAHHbIX.

3.3.16.11. 3asBneHust MpeACTABISAIOTCA B YIOJIHOMOYEHHBIM OpraH B BHJE
daiinoB B dopmare doc, docx, txt, xlIs, xIsx, rtf, ecnm ykazaHHbIe 3asBICHUS
IPEACTABIAOTCS B (OPME 3JIEKTPOHHOTO JOKYMEHTA IOCPEICTBOM 3JIEKTPOHHOM
MOYTHI.

3.3.16.12. DnexTpoHHbIE JOKYMEHTHI (JIEKTPOHHBIE OOpa3bl JOKYMEHTOB),
npujiaraeMble K 3asBJICHHIO, B TOM YHUCJIE€ JOBEPEHHOCTH, HAIPABISAIOTCA B BUJC
daiinos B popmarax PDF, TIF.

3.3.16.13. KadecTBO  mOpeAOCTaBIISIEMBIX  AJIEKTPOHHBIX  JIOKYMEHTOB



(o7exTpoHHBIX 00pa3oB AokyMeHTOB) B ¢opmarax PDF, TIF momxHO mo3BONATH B
MOJIHOM 00BEME MPOUYNTATH TEKCT JOKYMEHTA U PACIIO3HATh PEKBU3UTHI IOKYMEHTA.

3.3.16.14. JIOKyMEHTBI, KOTOpPBIE€ MPEACTABIAIOTCS Y IOJIHOMOYEHHBIM
OpraHOM IO Pe3yJIbTaTaM PacCMOTPEHUS 3asiBJIECHUS B AJIEKTPOHHOU (popMme, JOJIKHBI
OBITh JOCTYIHBI I IPOCMOTpPa B BUE, MPUTOJIHOM JJI1 BOCIPUSATHUS YEIOBEKOM, C
UCIIOJIb30BAaHUEM DJIEKTPOHHBIX BBIYUCIHUTENBHBIX MAlIMH, B TOM uwucie 0e3
UCIIOJIb30BaHus ceTh MIHTEpHET.

3.3.16.15. XML-cxembl, wucnons3yomuecss 11 (popmupoBanus XML-
JOKYMEHTOB, CUMTAIOTCSI BBEJCHHBIMU B JIEWCTBUE MO UCTEYEHUHU JIBYX MECSALIEB CO
JTHSL UX pa3MelneHnst Ha O(hUIMaTIbHOM CauTe.

[Ipy wW3MeHEeHMH HOPMATUBHBIX NPABOBBIX AKTOB, YCTaHABJIMBAIOLINUX
TpeOOBaHUS K TIPEACTABICHUIO 3asBJICHUN, YIIOJTHOMOUYCHHBIM OpPraH H3MEHSET
dopmaTel XML-cxembl, obecrnieunBas mpu TOM BO3MOKHOCTh IMyOJIUYHOTO JOCTYTIa
K TEKyILIEH aKTyaJbHOM BEPCUU MU NPEABIAYIIUM BEPCHUSAM, 4 TAKKE BO3MOKHOCTb
WCIIONB30BaHUsl MNPEABIAYIIMX BEPCUM B TEYEHUE IIECTH MECALEB IIOCIE HX
n3MeHeHus (OOHOBIICHUS).

3.3.16.16. CpencrBa SIEKTPOHHOW TMOAINKMCH, NPUMEHSEMBIE IMPU IOAAYE
3asIBJICHUI U MpUJIaraeMbiX K 3asBJICHUIO 3JIEKTPOHHBIX JOKYMEHTOB, JOJIKHBI OBITH
cepTU(UIMPOBAHbI B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanumu.

3.3.17. Ilepenaua 3asBiieHUST W TIpUjaraeMbiXx JOKyMeHTOB u3 MOI[ B
Y1onHOMOYeHHBIA Oprad (B ciiydyae oOpallleHHsl 3a MOJyYeHHEM MYHUIUIAIbHOM
yciyru yepe3 MOII).

MOI] nampapisieT >IEKTPOHHBIC JTOKYMEHTHI W (MJIHM) DJIEKTPOHHBIE 00pa3bl
JNOKYMEHTOB, 3aBEPEHHBIE B YCTAHOBJICHHOM IOPAJKE JJIEKTPOHHOM IOIIMCHIO
YIIOJIHOMOYEHHOTO JOJLKHOCTHOTO Juna M®I], B YIOJIHOMOYEHHBIM OpraH, €Ciiu
MHOE HE MPEIyCMOTPEHO (pemepanbHbIM 3aKOHOJATEIHCTBOM M 3aKOHOAATEIHCTBOM
KpacHonmapckoro kpasi, perjiaMEeHTHPYIOIIMM IPEIOCTABICHUE MYHHLIMIAIbHON
ycayru. lIpu mpenocraBiieHMM MYHMIMITAJBHOM YCIYIM B3aUMOJACHCTBHE MEKIY
Y1oJHOMOYEHHBIM opranoM u  MOIL[ ocymecTBisercss ¢ HUCHOJIb30BAHUEM
MH(OPMAIMOHHO-TEIEKOMMYHUKALIMOHHBIX TEXHOJOTUN MO 3aIIMUIEHHBIM KaHaJlaMm
CBSI3U.

I[Ipu orcyrcTBUM TeXHUYECKOW BO3MOXKHOCTH MODI[, B TOM umcie npu
OTCYTCTBUM BO3MO>KHOCTHU BBITIOJIHUTH TpeOoBaHus K dopmary (ailia 1oKymMeHTa B
JIIEKTPOHHOM  BHJI€, 3asBJIEHUS U HHBIE JIOKYMEHTBHI, HEOOXOJIUMBIE IS
IIPEIOCTABIICHUS MYHHIUITAIBHON yCIIyTH, HaIpPaBJISAIOTCA M®I] B
Y10JTHOMOYEHHBIN OpraH Ha OYMa)KHBIX HOCUTEIISIX.

YINOJHOMOYEHHBI OpPraH IpU IPEIOCTABICHUM MYHULMNAJIBHOW YCIIyTd
oOecnieunBaeT NPUEM HIIEKTPOHHBIX JOKYMEHTOB M (MJIM) 3JIEKTPOHHBIX 00pa30oB
JOKYMEHTOB, HEOOXOAUMBIX Ul NMPEJOCTABICHUS MYHULMIAIBHON YCIYyTH, U UX
peructpanuo 0e3 HeoOXOJWMOCTH MOBTOPHOIO MPEACTaBICHUS 3asBUTEIEM WIH
MOI] Takux IOKYMEHTOB Ha OyMa)XHOM HOCHTEJIE, €CIM HHOE HE YCTAHOBIIEHO
denepanbHbIM 3aKOHOJATENBLCTBOM M 3aKOHOJATENbCTBOM KpacHomapckoro kpas,
pEerIaMEHTHUPYIOLINUM MPEIOCTABICHUE MyHULIUITAIBHOW YCIIYTH.

IIpu nepenaye NOKYMEHTOB Ha OyMa)KHbIX HOCUTENsX nepenaya uz MOIL] B
YHOJTHOMOYEHHBI OpraH OCYIIECTBIISIETCS B TEUEHHE OJHOrO KaJEHJIAPHOTO IHS



[0oCJIe TPHUHATHS HAa OCHOBAaHUM pEecTpa, KOTOPbIA COCTaBIIAETCS B JBYX
IK3EMIUISIPAX U COJAEPKUT ATy U BpeMsl IEpeJauH.

I'padux mpuéma-nepenaun gokymeHToB u3 M®IL[ B YnomHoMoueHHbII opraH
1 13 YnonHoMoueHHOro oprana B MO®II cornacossiBaercs ¢ pykoBogurenem MOII.

I[Ipu nmnepenaye JOKYMEHTOB  paOOTHUK  YIIOJIHOMOYEHHOTO  Oprasa,
NPUHUMAIOIIMNA KX, MPOBEPSET B MNPUCYTCTBUU Kypbepa MODIL] coorBeTcTBHE U
KOJIMYECTBO JIOKYMEHTOB C JIaHHBIMH, YKa3aHHbIMU B PEECTPE, MPOCTABISAET Nary,
BpeMsI MOJIyYEHUSI JOKYMEHTOB U MOJIHKCH.

[lepBbIil 3K3eMIUIsAp peecTpa oOcCTaércs y pabOTHHKA YTOJIHOMOYEHHOTO
opraHa, BTOPOH - MOMJICKHUT Bo3BpaTy Kyphepy M®II. Uudopmarus o nomydeHun
JIOKYMEHTOB 3aHOCUTCS B DJIEKTPOHHYIO 0a3y.

3.3.18. Onucanue aIMUHUCTPATUBHON MPOLIETYPbl PACCMOTPEHHUS 3asIBJICHUS U
OpujaraéMbeiX K HEMy JOKYMEHTOB YTOJHOMOYEHHBIM OpPraHoMm; (hopMupoBaHUS U
HalpaBJ€HUS  MEXBEJOMCTBEHHBIX  3alpOCOB B  OpraHbl  (OpraHu3anuu),
YYaCTBYIOIIME B MPEAOCTABICHUH MYHULMIIAIBHON YCIYIH; NPUHATUS PELICHUS O
npenoctaBieHud (00 OTKaze B MPEAOCTaBICHWM) MYHHULUIAIBHON  YyCIyTH;
MOJTOTOBKM W HANpPAaBJICHUs 3asBUTENIO YBEIOMJEHHUS 00 OIUIaTe MpeAoCTaBIICHUS
CBEJICHUH, IOKYMEHTOB, MAaTEPHUAJIOB.

3.3.18.1. Tlocime mnocTyIieHWs 3asBICHUS W MPUIIAraéMbIX JOKYMEHTOB B
YOJIHOMOYEHHBI OpraH pa0OTHHUK YTIOJIHOMOYEHHOTO OpraHa MPOBOJIUT aHAIIU3
IIPEACTABICHHBIX U IPUJIAraeMbIX JOKYMEHTOB Ha MPEIMET:

HEOOXOMMOCTH HAaNpaBJIEHUS MEXBEJIOMCTBEHHBIX 3allPOCOB JIsl MOJIyUYEHHUS
COOTBETCTBYIOILINX CBEJICHHUM;

Hanuuug (OTCYTCTBMSI) OCHOBAaHMM JUIi OTKa3a B  IPEIOCTaBICHUU
MYHUIUNAIBHON yCIIyTH.

3.3.18.2. B cmnyyae HempeaCTaBiCHUS 3asBUTENEM IO COOCTBEHHOM
VMHULMATUBE JTOKYMEHTOB, NPEIyCMOTPEHHBIX NOAIMYHKTOM 3.3.6 moxpasxena 3.3
HacTosimiero PeriiameHtra, B LEMAX NPEIOCTaBICHUS CBEIECHUN, JOKYMEHTOB,
matepuasioB, coaepxamuxcs B [MICOI'Zl, paOoTHHK YNOJIHOMOYEHHOIO OpraHa
NOATOTABIMBAET M HANpaBIsE€T MEXBEJOMCTBEHHBI 3ampoc B YIpaBieHHE
®denepanbHON Ciy)Obl TOCYJAPCTBEHHOM perucrpanuu, Kajacrtpa u kaprorpaduu mno
KpacHomapckoMy Kpaw, B pPacHoOpsDKEHMH KOTOPOTO HAaXOAATCA JAOKYMEHTHI
(cBeneHus):

BBINIMCKA U3 EMHOTO rocyaapcTBEHHOrO peecTpa HEeIBHKUMOCTU 00 00bEeKTe
HEJBUKUMOCTH.

Me:xBe1TOMCTBEHHBIN 3a1ipoc 0pOpMIISIETCS B COOTBETCTBUU C TPEOOBAHUSIMH,
ycTaHoBieHHbIMU DenepanbHbiM 3akoHOM OT 27.07.2010 roma Ne 210-®3 «O6
OpraHu3allMi [PEJOCTABJICHHUS TOCYJAPCTBEHHBIX M MYHHULMIAJIBHBIX YCIYI».
Hampasrienne MexXBeZOMCTBEHHOTO 3aIIPOCa OCYIIECTBISIETCS B AIEKTPOHHOU popme
10 KaHajlaM CHCTEMbI MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOT'O B3aUMOJEHCTBUHU JINOO 11O
UHBIM DJIEKTPOHHBIM KaHajaM. Takke JOIyCKaeTcsl HalpaBiI€HUE 3alpocoB B
OyMa)KHOM BHUJIE MO o4Te, (PaKcy, MOCPeICTBOM Kypbepa.

[Ipu OCYLIECTBIICHUU MEXBEJOMCTBEHHOTO MH(OPMAIMOHHOTO
B3aMMOJIEUCTBUS MOCPEACTBOM (peepanbHOM rocyJapcTBEHHON HH(POpPMaLMOHHOM
cucrtembl «EquHas cucteMa MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJIECHCTBUS»



YKa3bIBalOTCS HAaMMEHOBAaHUE HCIIOJIB3YEMOr0 BHUJA CBEACHUI (CepBHCA, BUTPUHBI
JAHHBIX) (MPY HAJIMYUU TEXHUYECKOW BO3MOXKHOCTH).

MexBeJOMCTBEHHBIN 3aMPOC HAIMPABIIACTCS B TeUeHUE 2 pabouux THEU Co JTHS
MOCTYIUICHUSI B Y TIOJTHOMOYEHHBIN OpraH 3asBJICHUS U MPUJIaraeMbIX JOKYMEHTOB.

Cpox MOArOTOBKM W HaIlpaBJEHUs OTBETAa Ha MEXBEJOMCTBEHHBIN 3ampoc o
MPE/ICTaBIICHUN 3alpalluBaeMbIX JOKYMEHTOB M WH(OpMAIMU C HCIOIb30BAHUEM
MEXBEJJOMCTBEHHOTO MH()OPMALIMOHHOTO B3aUMOJICUCTBUSI HE MOXET IMPEBBINIATH 5
pabouux JHEH, B cllydyae OCYLIECTBICHUS MEXKBEIOMCTBEHHOTO MH(POPMALUOHHOTO
B3aUMOJECHCTBUS 0e3 UCIIOJIb30BaHUs benepanbHO rocyJJapCTBEHHOM
uH(OPMAITMOHHON cUCTeMbl «EnHas cucteMa MEeXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJICHUCTBUSD).

3.3.18.3. Ilocne nonxy4deHus 3amnpaiiviBacMbIX B MOPSAJIKE MEXKBEIOMCTBEHHOIO
B3aMMOJICUCTBHS CBEJECHUN W (WMJIM) JTOKYMEHTOB (IIpW HEOOXOIUMOCTH) PaOOTHUK
YNOJTHOMOYEHHOTO OpraHa BBISBISIET HAJIMYKME WM YCTAHABJIMBAET OTCYTCTBHUE
OCHOBaHMM  Juisi  OTKa3a B  MPEJOCTaBICHUM  MYHULUNAIBHOW  yCIIyTH,
NpeAyCMOTPEHHBIX HAacTOAIUM PernameHTom.

[Ipu oTcyTCcTBMM OCHOBAaHUM IS OTKa3a B IPEIOCTABICHUU MYHULHUNAIbHON
YCIIyT'Y IPUHUMAETCS pEUIEHUE O MPEAOCTABICHUHA MYHULIUIIAIBHON YCIyTH.

B cnyuae npuHATHA pelieHHs O MOATOTOBKE CBEACHUH, NOKYMEHTOB U
Marepuaion, coxaepxamuxcs B ['MMCOI'Jl, paboTHMK YTOJIHOMOYEHHOTO Oprasa,
UCXOJAsl W3 KOJMYECTBA 3allpallliBAaEMbIX 3asABUTEIEM CBEICHUW, JIOKYMEHTOB,
Matepuaios, coaepxkamuxcs B [MICOI'/], a Tak:ke yCTaHOBJIEHHBIX ITyHKTamMu 2.8.2 —
2.8.4 paznena 2.8 Hacrosimiero PermamenTta pa3MepoB IiaThl, B Te€UeHUE 2 pabounx
JTHEH CO JHS PETUCTpalluy 3asBJIICHHS ONpeaessieT oOuui pa3Mep IUIaThl 3a
NpPEAOCTABJICHUE  3alpallMBaeMbIX  CBEACHUN,  JOKYMEHTOB,  MaTEpHUaJoB,
coaepxkamuxcsa B T MUCOT' 1.

PaboTHMK VYTIOJIHOMOYEHHOrO OpraHa HalpaBiseT 3asiBUTENI0 IO aJpecy
DJICKTPOHHON TIOYTHI, yKa3aHHOMY B 3asBICHUM, W (WIM) B JWUYHBIA KaOWHET
3asgBuTenst Ha lloprase yBegomiieHHe 00 oruiaTe MPEJOCTABICHUS CBEACHUM,
JOKYMEHTOB, MaTepuajioB, B KOTOPOM cojJep:Karcsi cBeAeHUs o0 oluiem pasmepe
I1aThl, pacyeTe W CpPOKax OIulaThl (C MPUIOKEHUEM B BJIEKTPOHHOU (dopme
JIOKYMEHTOB (KBUTAHILIUU C PEKBU3UTAMU ), HEOOXOIUMBIX JIJISI OTLJIATHI).

[Ipy HanMuuKM OCHOBAaHWMW MJIA OTKa3a B MPENOCTABICHUM MYHHULMNAIbHOMN
yCIyTd TPUHUMAETCS pelieHue 00 OTKa3e B MPEIOCTaBICHUM MYHUIUIAIBHOM
YCIIyTH.

3.3.18.4. OcHoBaHusAMM Uil OTKa3a B MPEJOCTABICHUH MYHULUIMAIbHOM
YCIIYTH SBJISIOTCSL:

1) orcyrcTBue y 3asBUTENA (MPEICTABUTENS 3asBUTEINS) IpaBa (MIOJTHOMOYMS)
Ha MOJIyYE€HHE MYHUIUTIATBbHON YCIIYyTH;

2) oOpameHue 3asgBUTENs 00 OKa3aHUM MYHULUMIAIBHOM  YCIyTH,
IPEIOCTABIECHUE KOTOPOW HE OCYIIECTBIIETCS aAMUHUCTPALMEH MYHHIIMIAIBHOIO
oOpazoBanus KaBkazckuil pailoH;

3) OoTCyTCTBHE JIOKYMEHTOB, yKa3aHHbIX B myHkTe 3.3.5 moxapazgena 3.3
paznena 3 Hactoduero PernmameHnrta, 00s3aHHOCTh MO NPEIOCTABIECHUIO KOTOPBIX
BO3JIOXKEHA HA 3asBUTEIS;



4) mpeAcTaBiIeHUE 3aABJICHUS O MPEIOCTABICHUM MYHUIUMAIBHOU YCIYTH C
HApYIICHUEM YCTAaHOBJIEHHBIX TPEOOBaHMM, a TaKKe MPEJCTABICHUE JIOKYMEHTOB,
coJiepKalluX HEJJOCTOBEPHbIE CBEACHMUS;

5) obOpaiienrie (B MUCbLMEHHOM BUJIE) 3asgBUTENS (TIPEACTAaBUTENISA) C TPOCHOOI
0 MPEKpaIICHUHU MPEOCTABICHUS] MyHUIIUIIAIbHOW YCIYTH;

6) 3asiBJICHUE HE COJEPKUT MHPOPMAIIHIO, YKAa3aHHYIO B ab3alie 2 noamyHkra 1
nyHkTa 3.3.5 noapasaena 3.3 pazaena 3 Pernamenra;

7) 3asBiaeHue He oTBedyaeT TpeOoBanusM nyHKTOoB 10 m 11 IlpaBun
NPEAOCTABICHUSA  CBEICHUH, JIOKYMEHTOB, MaTEpHaJOB, COAEP)KAILIMXCS B
roCyJIapCTBEHHBIX WH(OPMAIIMOHHBIX CHCTEMaX O00eCleueHus TIpaloCTPOUTEIHHOM
JEATENbHOCTH, YTBEPXKAEHHBIX mnocTaHoBieHueM [IpaBurenscTtBa Poccuiickoi
®eneparuu ot 13 mapra 2020 roma Ne 279 «O6 uHbOpMaIMoOHHOM obOecreueHrun
rpaioCTPOUTENBHOMN AESATEILHOCTIY;

8) 3ampoc OCyHIECTBISIETCSI B  OTHOIIEHUM CBEACHUM, JOKYMEHTOB,
MaTepralioB, KOTOpbIE B COOTBETCTBMM C 3aKOHOAATENBLCTBOM Poccuiickon
depneparuu coaepkat HHPoOpMAIMIO, JOCTYN K KOTOPOW OTPAaHUYEH U 3asBUTEIIb HE
VMMEET IIpaBa J0CTyNa K HEH;

9) mo wucrteyeHuun 7 pabouyux JHEW CO JAHS HAMNpPABJICHUS 3aIBUTEIIO
yBeJoMJIeHUsT 00 oOIUiaTe MNPEJOCTABICHUS] CBEJICHUN, JIOKYMEHTOB, MAaTe€pUajoB
uHpopmaIius 00 OCYIIECTBICHUHU 3asiBUTEIEM OIUIAThl MPEJIOCTABICHUS CBEACHH,
JOKYMEHTOB, MAaT€pPUAIOB Yy YIIOJHOMOYEHHOTO OpraHa OTCYTCTBYET WJIM OIUlaTa
NPEAOCTAaBJICHUS CBEICHUH, TOKYMEHTOB, MATEPHAIIOB OCYILIECTBIEHA HE B MOJIHOM
00BéME;

10) 3ampammuBaemble CBEIECHHS, JOKYMEHTBI, MaT€pHalibl OTCYTCTBYIOT B
UH(OPMAITMOHHON CUCTEME Ha JaTy PAaCCMOTPEHUS 3asiBICHUSI.

3.3.19. Onucanne afMUHUCTPATUBHON NTPOLEAYPHI TOATOTOBKH, TOATMCAHUS U
perucTpanuu pe3yJibTarta MyHUIMIAIBHOW YCIYTd WM yBEIOMJIEHUS 00 OTKaze B
NpEeAOCTaBICHUHA MYHUIIUIIATLHON YCITYTH;

3.3.19.1. Csenenusi, AOKyMeHThI, Marepuanbl, coaepxkammecas [TCOI'/,
IPEIOCTABIISAIOTCS 3asIBUTENIO MOCIE MOCTYIUIEHHUs HH(pOopMaluu 00 OCyIIECTBICHUH
3asBUTENIEM OIUIaThl TPEAOCTABICHUS CBEICHUM, JTOKYMEHTOB W MaTepHasoB,
coaepxamuxcs B [MMCOI'/l, B Teuenue 5 pabouux AHEH CO JHS OCYIIECTBIICHHS
OIUIAThI 3asBUTEJIEM.

B ciyyae ecnu ykazaHHbI€ B 3aBJICHUU CBEICHMS, JOKYMEHTBI, MaTEpHUabl,
conepxammecss B ['MMCOI'J], otHOCsTCS K MHGOPMAIMK OTPaHUYEHHOTO JOCTYTA,
YTOJHOMOYEHHBI OpTraH YBEIOMJISIET 3asBUTENS CIHOCOOOM, YKa3aHHBIM B
3asiBJICHHH, O TOPSJKE IMOJYyYEHUS! CBEACHUMN, TOKYMEHTOB, MAaT€pUalioB C YUYETOM
TpeboBaHMil 0 3ammuTe WHGOPMAIIMU OTPAaHUYEHHOTO JOCTYyIMa, MPEeIyCMOTPEHHBIX
3aKkoHoAaTensCcTBOM Poccuiickon denepannu.

B ciywae orcyTcTBUS B MH(POPMAIIMOHHON CHCTEME CBEACHHM, JOKYMEHTOB,
MaTepuagoB, B OTHOIICHUU KOTOPBIX MOCTYHWIO 3asBiCHUE, YTOJIHOMOYEHHBIN
OpraH MpPOBOJUT COOp HEOOXOJMMBIX CBEJCHHUH, JOKYMEHTOB, MAaTEPUAJIOB JJISl UX
IPEICTaBIICHUS 3asBUTEIIIO.

[Ipy npuHATHM peleHusT O TMPEJOCTaBICHUM MYHUIUMNAIBHOW YCIyTH
pabOTHUK YTIOJHOMOYEHHOTO oOpraHa IOCJI€ MOCTYIUICHUS B YTOJHOMOYEHHBIN



opran wuH(pOpManuu 00 OCYIICCTBICHUN OIUIATHl TIPEIOCTABICHUS CBEICHHI,
JOKYMEHTOB M MarepuanoB, coaepxamuxcss B [MCOI'Jl, roroBuTr cBeaeHus,
coaepxkamuecs B TMCOI'l, nubo konuto TOKyMeHTa (MaTEpUaIoB), COJIEPKAIIETOCS
B TNCOI'/.

Komuu  pgokymentoB  (MarepuanoB), coxaepxamuxcs B [TUCOI'/,
MOJITOTABJIMBAIOTCSA B KOJUYECTBE, HEOOXOIUMOM 3asiBUTENIO, U B (hopme (OyMaKHO
WIM DJIEKTPOHHOM ), YKa3aHHOMW 3asIBUTEIIEM.

Crenenusi, JOKyYMEHTHI, marepuansl, coaepxamuecs [ICOI'], momnexar
BbIJaY€ 3asfBUTEII0 B INOPSAKE, YCTAaHOBIEHHOM NOyHKTOM 3.3.20 Hacrosiero
Permamenra.

3.3.19.2. TIlpm npuHsAtum pemieHuss o0 OTKa3e B  MPEIOCTaBICHHUH
MYHUIIUTIATBHOW YCIYrd paOOTHUK YIOJTHOMOYEHHOTO OpraHa TIOJTrOTaBIMBACT
MPOEKT MUCbMEHHOTO YBEJAOMIJICHHSI 00 OTKa3e B MPEIOCTABICHUN MYHUIIMIATbLHON
YCIyTH, COAEpXkAallMid OCHOBAaHUS [JI OTKa3a, IPEIyCMOTPEHHBIE HACTOSIIUM
Permamentom, wu mepemaeT ero A NOANMCAHUSA  3aMECTUTENIO  TJIABBI
MYHULIUNQIBHOTO  oOpa3zoBaHusi  KaBka3zckuif ~ pailoH,  KOOPAUMHUPYIOIIEMY
NEATEIbHOCTD Y IOJITHOMOYEHHOTO OPraHa.

3amecTuTeNb TJaBbl MYHHIMINAILHOTO oOpazoBaHusi KaBkasckuili paiioH,
KOOPJIMHUPYIOIINI ESITeIbHOCTh Y TOJIHOMOYEHHOI'O OpraHa, B Te4eHue 2 pabouux
JTHEW COTJIAaCOBBIBACT W MOAMKCHIBAECT YBeIOMJIEHHME 00 OTKa3e B MPEJOCTABICHUU
MYHULUNAIBHON YCIYTH, KOTOPOE PETUCTPUPYETCS B YCTAHOBIEHHOM HOPSIAKE.

Pemenne 006 oTka3e B MPenOCTaBICHUW MYHHUIIUMAIBLHON YCIYTH TOIJICKUT
BbIJJaY€ 3asBUTEII0 B TMOPSAKE, YCTAaHOBIEHHOM NOyHKTOM 3.3.20 Hacrosiero
Permamenra.

3.3.20. Onucanue aAMUHUCTPATUBHON MpOUEAYypbl NEpeAadyu pe3yJibTaTa
[PEIOCTABIEHUSI MyHULUIIAIBbHON yciryru B ML 11 Bbiauu 3asBUTENIO (B Cllydae
oOpallleHHsT 3a TOJYYEHHEM MYyHULIMNanbHON ycayru uepe3 MOII); Bbigaum
(HampaBJeHUsI ) 3asBUTEIIO PE3yJIbTaTa MPeJOCTaBICHUSI MyHUIIUIIAIbHON YCIYTH.

3.3.20.1. IIpu Hanmuuum pe3ynbTara MPeOCTABICHUS MyHUIIMTIATLHOW YCIYTH,
0(OPMJIEHHOTO B YCTAHOBJIEHHOM MOPsIIKE, pAOOTHUK YTOJHOMOUYEHHOI'O OpraHa He
no3aHee | kameHAapHOTO [JHS [0 JaThl HCTEUYEHUS CpOKa MPEAOCTABICHUS
MYHULUNAIBHON YCIYyTH MEpeNaéT pe3yiabTaT NPEAOCTABICHUS MYHULMIAIbHON
yeiryru B MOL 11t BbI1a4M 3asIBUTEIIO.

Ilepemaya  TOKyMEHTOB M3  YNOJIHOMOYEHHOro oprasva B  MOI]
OCYILIECTBIISIETCA HA OCHOBAHUU PEECTPa, KOTOPBIN COCTABIISIETCS B 2 AK3EMILISIPAX U
COLEPKUT J1aTy U BPEMs IIEPENAYU.

[Ipu nepemaue makera noKyMeHTOB paboTHuk MODII, nmpuHUMarOmHi HX,
CBEpsieT B MPHUCYTCTBHHM PA0OTHHKA YTIOJHOMOUYEHHOTO OpraHa COOTBETCTBHE H
KOJIMYECTBO JIOKYMEHTOB C JaHHBIMH, YKA3aHHBIMHA B PEECTpPE, MPOCTABISET AaTy,
BpeMsl MOJIy4eHUsI TOKYMEHTOB M NOANMUCH. IIepBbIi dK3eMIUIIp peecTpa OCTaércs y
pabotHuka MOILI, BTOpOil - MOMJIEKHUT BO3BpaTy pabOTHUKY YIIOJIHOMOYEHHOTO
oprasa.

PabotHuk M®II, nonyuuBmIMKA JOKYMEHTHI U3 YTNOJHOMOYEHHOTO OpraHa,
MPOBEPSIET HAIMYME IME€PENABAEMBIX JOKYMEHTOB, JI€JIAET B PEECTPE OTMETKY O
NPUHATHY U IEPEAAET NPUHATHIE JOKYMEHTHI 10 PEECTPY B CEKTOp MpUEMA U BbIIAYU



nokymeHToB MOII.

3.3.20.2. 3asgBuTenp BOpPABE NOJYYUTh  PE3YyJbTAaT  IPEAOCTABICHUS
MYHULMUIIAJIHOW YCIIYTH:

B clyyae oOpalleHus 3a MOJy4eHHEM MYHHUIMNAIbHOU yciayru yepe3 MOI] -
HenocpenctseHHo B MDL;

B Cllydyae OOpallleHUs 3asBHUTENs 32 MOJYyYCHUEM MYHUIUIAIBLHOW YCIyTU B
YOJIHOMOYEHHBIN OpraH - HENOCPEACTBEHHO B Y IOJJHOMOYEHHOM OpPTraHe;

B Cilyyae OOpallleHus 3a MOJIyYeHMEM MYHUIIMIIAIBHON YCIYyTrd MOCPEICTBOM
[Toprana - HemocpeaCTBEHHO B YIOJIHOMOYEHHOM OpraHe (CKaHMpOBaHHAs KOIHS
pe3ynbTara MPENOCTABICHUS MYHHUILMIIAJIBHOM YCIYTM HANpaBJseTCS 3asBUTEIIO
yepes [loptan);

B Cily4ae OOpaileHus 3asBUTENS 3a MOJYyYCHHEM MYHHUIMIAIBHOW YCIyru
IIOCPEACTBOM IIOYTOBOI'O OTIIPABICHHUS - MOCPEACTBOM IIOYTOBOIO OTIPABJIECHUS IO
YKa3aHHOMY B 3asIBJICHUM IIOYTOBOMY aJpeCy;

B ciaydyae oOpalleHus 3asBUTENS 3a MOJTYYCHHEM MYHHUIIUIMAIBHOU YCIYTH IO
SKCTEPPUTOPUATBHOMY MNPUHUUIY - B BHJI€ AJIEKTPOHHBIX JTOKYMEHTOB U (WJIN)
3JIEKTPOHHBIX 00pa3oB 1I0kyMeHTOB B M DI,

3.3.21. Tlopsimoxk BblAAYM pe3yJbTaTa MPEAOCTABICHUS MYHULMNAIbHOU
yciryru 3asButento B MOII.

[Tpu BITaue JOKyMEHTOB paboTHUK MODII:

VYcraHaBaMBaeT JIMYHOCTh  3asBUTENS WM NPEACTABUTENS  3asBUTENS
(mOJTHOMOYMSL TIPEJICTAaBUTENS), MPOBEPSET HAIMYME PACHHUCKU (B CIydae yTepu
3asBUTEJIEM PACHUCKM  pACIEYaThIBAET C  MCIOJIB30BAHUEM  IIPOTPAMMHOIO
3JIEKTPOHHOT'O KOMIUIEKCa | 3K3eMIUIAp paclucKd, Ha OOpaTHOW CTOPOHE KOTOPOM
nenaeT Haanuch: «OpUrHMHAI paclucKd yTepsiH», CTaBUT JaTy U IOJIIHUCH).
YCTaHOBIIEHHE JIMYHOCTH  3aABUTEIS MOJKET OCYIIECTBIATHCA ITOCPEACTBOM
uACHTU(DUKAIIMMY W ayTeHTU(PHUKAIMK C HCIOJb30BAaHMEM HH(POPMAIIMOHHBIX
TEXHOJIOTUH B nopsiake, onpenesnéHHoM denepanbHbiM 3akoHOM 0T 29.12.2022 rona
Ne 572-®3 «O0 ocymectBieHun ujaeHTUGUKAIUMKU W (WIKM) ayTeHTU(PUKALMU
(GU3HYECKUX JHI] C UCIOJIb30BAHUEM OMOMETPUYECKUX IMEPCOHAIBHBIX JIAHHBIX, O
BHECEHUH U3MEHEHUH B OTJICJIbHBIE 3aKOHOAATENIbHbIE aKkThl Poccurickon denepaunu
Y MPU3HAHWU YTPATHUBIIMMU CHUIIY OTAEJIBbHBIX MOJOKEHUN 3aKOHOJATEIbHBIX AKTOB
Poccuiickoii  ®enepanuu»  (MCHOJIB30BAHHE  BBINMICYKA3aHHBIX  TEXHOJIOTHUH
IIPOU3BOJIUTCS IPU HAIMYUH TEXHUYECKON BO3MOKHOCTH);

3HAKOMMUT 3asIBUTEJIS C PE3YJIbTATOM IIPEIOCTABICHNUS MYHULUIIAIBHON YCIIYTH
Y BBIJAET €TO0.

3asBUTENIb MOJTBEPKIAET IOJYYEHUE PE3yIbTaTa MYHULMNAIbHON YCIyrU
JMYHOM TOJIHUCKIO C pacmu(pOBKOi B COOTBETCTBYIOINICH Tpade pacnucku, KOTopast
xpanutcsa B MOLI.

3.3.22. Ilopsnox BbLJAYM pe3yJibTaTa NPENOCTABICHUS MYHULHANAIBHOU
YCIIYTH 3asBUTEIIO IO SKCTEPPUTOPHAIIBHOMY NprHIMIy MOILI.

Pesynbrar mpenoctaBieHuss MyHUIUNAIBHON yCayru B (hOpMe 3JEKTPOHHBIX
JIOKYMEHTOB M (WJIN) 3JIEKTPOHHBIX 00pa30B I0OKYMEHTOB Bbijaércs B MOLI.

[Ipu BeInaue 1OKyMeHTOB paboTHUK M®II;

YCTAHABJIMBAET JIMYHOCTb 3asBUTENIA WM  TPEICTABUTENS  3asABUTEISA



(moJIHOMOYMSI TPEJICTAaBUTENS), MPOBEPSET HAIMWYME PACHUCKU (B CIydae yTepu
3asIBUTEJIEM PACIKMCKUA  pacleyaTblBa€T C  KCHOJIb30BAHMEM  IPOTPAMMHOTO
3JIEKTPOHHOT'O KOMIUIEKCAa 1 AK3eMIUIIp paclucKu, Ha OOpaTHOW CTOPOHE KOTOPOU
nenaet Haanuch «OpUTHMHANT PAcCHUCKU YTEpPSH», CTAaBUT JaTy U TOJIIHUCH).
YCTaHOBJICHUE JIMYHOCTH  3aSBUTENS MOXKET OCYIIECTBISITECS  MOCPEICTBOM
UACHTUGUKAIMM U AyTeHTH(PUKALMK C HUCIOJIb30BaHUEM HH(POPMAIIMOHHBIX
TEXHOJIOTUH B MopsAke, onpeaeaéHHom DeaepanbHbIM 3akoHOM OT 29.12.2022 rona
No 572-®3 «O6 ocymecTBieHud uIACHTUGUKAIMA W (WIM) ayTeHTH(UKAIUU
(bu3HUeCKUX JHI] C UCIOJIb30BAaHUEM OMOMETPUYECKUX IMEPCOHAIBbHBIX JIAHHBIX, O
BHECCHUH U3MEHEHUH B OTJICJIbHBIC 3aKOHOAATENIbHBIE aKkThl Poccuiickoit denepannu
Y MPU3HAHUU YTPATUBIIMMU CUIIY OTAEJbHBIX MOJOKEHUN 3aKOHOJATEIbHBIX AKTOB
Poccuiickoii  @enepauuu»  (MCHOJIB30BAHME  BBINICYKA3aHHBIX  TEXHOJIOTUM
MPOU3BOJIUTCS PU HATMYUKM TEXHUYECKONU BO3MOXKHOCTH);

3HAKOMHUT 3asIBUTENISL C PE3YJIbTATOM MPEJOCTABICHUSI MyHULIUITAIIBHOW YCIIyTH
Y BBIIAET €TO0.

3asBUTENIb MOJTBEPXKIACT IMOJYyYCHUE pe3ybTaTa MYHULMNAIBHON YCIyrU
JUYHOM MOAMUCHIO ¢ pacupPOBKON B COOTBETCTBYIOIIEH rpade paclucku, KoTopas
xpaHurcs B MOLI.

3asBuTeNb  (MpPEACTAaBUTENb  3afgBUTENS) JUIsl  TOJNYyYEeHHs]  pe3yJbTaTa
MPEIOCTaBICHUSI MYHHULUIAIBHON yCIyrM Ha OyMa)KHOM HOCHUTENIE HMEET IpPaBo
00paTUTHCS HEMOCPEJICTBEHHO B Y TOJIHOMOYEHHBINA OpTaH.

3.3.23. Tlopsmox Bblga4M pe3ysibTaTa MOPEIOCTABICHUS MYHULUNAIBHOM
YCIIYTHY 3asiIBUTEIIO B Y IOJJTHOMOYEHHOM OpTraHe.

[Ipu BbIaue JOKYMEHTOB PAaOOTHHUK Y TIOJTHOMOUYEHHOTO OpraHa:

YCTAHABIIMBAET JIMYHOCTh 3aABUTENS, B TOM YHUCJIE MPOBEPSET IOKYMEHT,
YAOCTOBEPSIIONIUA JTUYHOCTh, MPOBEPSAET IMOJHOMOYHUS 3asiBUTENSl, B TOM 4YHUCIE
MOJIHOMOYHUS TIPEJCTABUTENSI JEUCTBOBATh OT €ro MMEHH, JU0O0 yCTaHABIUBAET
JUYHOCTh 3asBUTENSI TMOCPEACTBOM HJCHTU(UKAIMM W  ayTEHTU(DHUKAIUU C
UCIIOJb30BaHUEM HMH(POPMAIMOHHBIX TEXHOJOTHM B TOpPSAKE, ONpeAcIEHHOM
®enepanbHbiM 3aKkOHOM  OT 29.12.2022 roma No 572-®3 «O0 ocyuiecTBiIeHUN
uAeHTUGUKAIMY W (WIK) ayTeHTUPUKALUMK (U3UYECKUX JIMI[ C HCIOIb30BAHUEM
OMOMETPUYECKUX TEPCOHANIBHBIX JaHHBIX, O BHECEHMM W3MEHEHHN B OTICJIbHbBIC
3aKOHOJATeNbHbIE akThl Pocculickoil denepauy U NpU3HAHUKM YTPATUBIIUMU CHILY
OTIEJIbHBIX TIOJIO)KEHUM 3aKOHOJATENbHBIX akTOB Poccuiickont dDenepanum»
(MCIIOJIP30BAaHKME  BBINICYKA3aHHBIX TEXHOJOTWI MPOU3BOAUTCA NPU HAIMYUU
TEXHUYECKON BO3MOKHOCTH);

3HAKOMHUT 3asIBUTENISL C PE3YJIbTATOM MPEAOCTABICHUSI MyHULIUITAIIBHON YCIIyTH
Y BBIJIAET €T0.

3asBuUTeNb (IPEACTAaBUTENb) MOJATBEPKIAET MOJYYEHUE JTIOKYMEHTOB JTUYHOMN
MOJANMUCHI0 C pacmupOBKON B COOTBETCTBYIOMIEH Tpade pacmucku, KOTOpas
XPaHUTCA B YTIOJITHOMOYEHHOM OpPTraHe.

3.3.24. B ciyyae eciM 3asBJICHHE W IPUJIAraéMble JTOKYMEHTBHI IOJAHbI B
JJIEKTPOHHOM  BHJE, CKAaHUPOBaHHAs KOMHUS  pe3yJibTara  MpPeJAO0CTaBJICHUS
MYHHUIMIIAJIBHOM yCIIYyTH HaNpaBIsieTcs 3asBUTENO0 yepes [lopra.

YHOTHOMOYEHHBIM  OpraH  HampaBisieT  pe3yJbTar  MPEIOCTABIICHUS



MYHHUITUTIATFHOU YCIIYTH CIIOCOOOM, YKa3aHHBIM 3asSBUTEIIEM B 3asBJICHUH, @ HMCHHO:

B BHAE OyMaXHOro JOKYMEHTa, KOTOpPbIA  3asBUTENIb  MOJy4aeT
HETMOCPECTBEHHO MPHU JUYHOM OOpalleHUH;

B BHUJI€ OyMa)XHOTO JOKYMEHTA, KOTOPBIM HampaBiseTcs YIOJTHOMOYEHHBIM
OpPraHOM 3asiBUTEJIIO TTOCPEJACTBOM MTOYTOBOTO OTHPABJICHUS;

B BHUJE DJIEKTPOHHOTO JIOKYMEHTa, pa3MEIIEHHOrO0 Ha OQUIMAIbHOM CaiTe,
CChUIKA HA KOTOPBIA HAmpaBiseTcs YTOJHOMOUYEHHBIM OPraHoM 3asiBUTEIIO
MOCPEJICTBOM DJIEKTPOHHOM MOYTHI;

B BUJIE JIEKTPOHHOTO JIOKYMEHTA, KOTOPBIA HAMpaBisieTcs: Y HOJTHOMOYEHHBIM
OpraHoM 3asiBUTEII0 TOCPEACTBOM AJIEKTPOHHOM MOYTBHI.

PesynbTaT paccMoTpeHusi 3asBICHHS YTOJHOMOYEHHBIM OpPraHOM B BHUJE
OYyMa)XHOTO JIOKYMEHTa, KOTODBIM 3asgBUTENIb IOJIy4aeT HEMOCPEICTBEHHO TpHU
JUYHOM oOOpalieHuu, Ju00 KOTOPHIA HAMpaBiSIETCs YIOJIHOMOYEHHBIM OpPraHOM
3asBUTEJII0 T[OCPEJCTBOM IIOYTOBOTO OTIIPABJICHMS, a TakKe HaIpaBlseTCs
VY110THOMOUYEHHBIM OPraHOM CITOCOOOM, YKa3aHHBIM B 3asIBJICHUHU.

B cinyuae nonydenus: pesysibTaTa NpeoCTaBICHUS] MyHUIIUITATIBHOW YCIyTH B
YNOIHOMOYEHHOM OpraHe, 3asBUTENb MPUObIBAaeT B YTMOJHOMOYEHHBIH OpraH ¢
JIOKYMEHTOM, YJOCTOBEPSIOIIUM JIMYHOCTh. B ciiyyae oOpaleHust npencTaBuTeNs
3asBUTENS - C JIOKYMEHTOM, YJOCTOBEPSIOIIMM JIMYHOCTh NPEJICTABUTENSA, M
JIOKYMEHTOM, TOJTBEPKIAAIOUIUM MOJTHOMOYHUS JEMCTBOBaTh OT MMEHH 3asiBUTEIIS.
YcraHOBIEHHE JIMYHOCTH  3asBUTENS MOXKET OCYUIECTBISTHCA IMOCPEACTBOM
uACHTUGUKAIIMK U AyTCHTH(PUKAIMK C HUCIOJIb30BaHUEM HH(GOPMAIIMOHHBIX
TEXHOJIOTUH B MOpsKe, onpeaei€éHHoM DeaepalibHbIM 3aKkoHOM 0T 29.12.2022 rona
Ne 572-®3 «O06 ocymectBienun unaeHTuGUKanuu u (W) ayTeHTHUPUKAIIH
bu3HYEeCKUX JHI] C UCIOJIb30BAaHUEM OMOMETPUYECKUX IMEPCOHAIBHBIX JTAHHBIX, O
BHECCHHMM W3MEHEHUN B OTJEJIbHBIE 3aKOHOIaTeNIbHbIE akThl Poccuiickon denepanun
Y MPU3HAHUU YTPATUBIIMMU CUITY OTACJbHBIX MOJOXEHUN 3aKOHOJATEIbHBIX aKTOB
Poccuiickoii  ®enepanuu»  (MCHOJIB30BAHME  BBINICYKA3aHHBIX  TEXHOJIOTUH
MPOU3BOJIUTCS IPU HATMYUK TEXHUYECKONU BO3MOKHOCTH).

[Togpaznen 3.4. Onucanue BapuaHTa MPEIOCTABICHUS MyHULIUIIAIIBHOW YCIYyTH
«McnpaBrieHne JOMYIIEHHBIX OTIEYaTOK U OMIMOOK B BBIJIAHHBIX B PE3YyJIbTaTE
PEAOCTABICHUS MYHHUIUIIAIbHON YCIYTH JOKYMEHTAX)

3.4.1. MakcumanpHbIi CpPOK IPEIOCTABICHUS MYHULMIAIbHOM YCIYrd B
COOTBETCTBUH C BAPUAHTOM COCTaBJISET 5 paboUyuX JTHEH.

3.4.2. Pe3ynbTaTOM NPENOCTABICHNAS] MYHULIMIIATBHON YCIYTH B COOTBETCTBUU
C BapUaHTOM SBJIETCS:

JOKYMEHT,  BBIJAHHBIA 10  pe3yJbTaTy  paHee  MPeJOCTaBICHHOU
MYHULIMIIATIBHON yCIIyru, 0€3 0nevaToK U OUIMOO0K;

pelieHue o0 0TKa3e B NPEJOCTABICHUN MyHULUIIAIIBHON YCIIyTH.

3.4.3. Ins nony4yeHUs: MyHULUIIAIIBHOW YCIYTH B COOTBETCTBUM C BAPUAHTOM
3as1BUTEJIEM NPEIOCTABISIOTCS CAEAYIOIINE TOKYMEHTHI:



- 3asBICHUE B CBOOOIHOW (opme, coaepikaliee yKazaHHE Ha OMNEYaTKU U
OLIMOKH, TONYIIEHHbIE B BBIIAHHBIX B PE3YyJIbTAaTE MPEJOCTABICHHS MyHULUIIAIbHOM
YCIYTH JOKYMEHTaX;

- JIOKYMEHT, YyJOCTOBEPSIIOIIUNA JIUYHOCTh 3asBUTENS (3asBUTENCH) 100
JIMYHOCTh NIPEACTABUTEIS 3aBUTEINS;

- KomMsl JIOKYMEHTa, MOATBEPKAAIOUIETO IOJHOMOYHUS IPEICTaBUTENS
3asBUTENS (B cllydae oOpalleHus MpeACTaBUTENs 3asBUTENA);

- JOKYMEHT, BBbIJAaHHbIA 1O pe3yibTaTy paHee MPEeAOCTABICHHOMN
MYHUIIUTIATBHON YCIIYTH, B KOTOPOM JIOMYIIIEHbI ONEeYaTKU U (MJIM) OIIMOKH.

3asiBiIeHUE U pUJIaraeéMbie JOKYMEHTHI MOTYT OBITH MTOIaHbI:

- B 9JIEKTpOHHOM (popme mocpeacTBom [loprana;

- Ha OyMaXHOM HOCUTEJE TIOCPEJICTBOM JIMYHOTO OOpaiieHusi B
YIIOITHOMO4YEHHBIN OpraH, B ToM yucie yepe3s M®LI, B cooTBETCTBUH € COIIALIEHUEM
0 B3aumoieicTBUU Mex 1y M®PL] u anMuHuCTpaneld MyHHUIMITATLHOTO 00pa30BaHus
KaBkasckuii pailoH, J1MOO MOCPEACTBOM NOYTOBOIO OTIIPABJIEHUS C YBEJOMIIEHUEM O
BPYUCHUHU.

3.4.4. B mpouecce mpeaocTaBieHUs] MyHUIIUTIAIBHON YCIYTH B COOTBETCTBUU C
BapUAHTOM MPEJOCTaBIEHUS MYHHIMNAIbHON yciayru «lcnpaBinenue MOMyIIEeHHbIX
OMeYaToOK W OIMHUOOK B BBIAAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHUIUIAIBLHOM
YCIYTH JOKYMEHTAX» BBIOJHSAIOTCS CIEAYIONINE aJMUHUCTPATUBHBIE IPOLIEAYPHI:

oOparieHure B YOJIHOMOYEHHBIN OpraH ¢ 3asBJICHUEM B IIPOU3BOJIbHON (popme
00 wuCIpaBiICHUU OINEYaTOK W (WJIM) OIIMOOK, JIOMYIICHHBIX B BBIJAHHBIX B
pe3yJIbTaTe MPeI0CTABICHUSI MyHULIIUIAIBHON YCIyTH TOKYMEHTAX;

UCIIPABJICHUE OIEYaTOK M (WJIM) OIIMOOK, JOMYIICHHBIX B BBIJIAHHBIX B
pe3yJIbTaTe MpPeI0CTABICHUSI MyHULIIUIAIBHON YCIyTH TOKYMEHTAX;

BbIJ1aya pe3yJibTaTa NpeJOCTABICHUS MyHULUIIAIBHON yCIyru 0e3 OnevyaTok u
(vn) OoIIMOOoK.

Hacrosmum BapuaHTOM MpPEJOCTABICHHUS MYHULMIAIBHOM YCIyTH HeE
NPEAYCMOTPEHO MPOBEJCHUE OIICHKH CBEACHUN O 3asBUTENEC U (WIM) OOBEKTax,
NpUHAJJISKAIINX 3asSBUTEINI0, U (WJIM) UHBIX O00BEKTaX, a TaKKe 3HAHUM (HABBIKOB)
3asBUTENS] HAa TMPEAMET MX COOTBETCTBUS TpeOOBaHUAM 3aKOHOJATEIbCTBA
Poccuiickoit denepanun (3a UCKIIOYEHUEM TpeOOBaHUMN, KOTOPBIC MPOBEPSIIOTCS B
paMKax TMpoleAypbl MPUHATHS pPEIIeHUs O MpeaocTaBieHuH (OTKaze B
[PEJIOCTAaBICHUN) MYHHUIMNAIBHOW  YCIyrH), a Takke aJIMUHHCTPATHUBHAS
npoueaypa, Mpeanojaraom@as OCYyIIECTBIIEMOE II0CIE€ NPHUHIATHS PELICHHUS O
[IPEIOCTABICHUN MYHULUIIAJBHON yCIYI'M PACHPEIEICHUE B OTHOLICHUH 3asBUTEIIS
OTrPaHUYEHHOT0 pecypca (B TOM YHCIIE 3€MEJIbHBIX YYaCTKOB, pal04acTOT, KBOT).

3.4.5. Omnucanue  aJIMHHHCTPATUBHOW  MpPOIEAYyphl  OOpaiieHus B
YTIOJIHOMOYEHHBI OpraH C 3asBJICHHEM B IPOU3BOJBHON (hopMe 00 MCIpPABICHHUH
omeyaTok W (wiM) OmHUOOK, [OMYyIICHHBIX B BBIJAHHBIX B  pe3yjibTare
IIPEIOCTABIEHUS MyHULIMIIAIBHON YCIYTr JOKYMEHTAX.

B cnyuae ecnu B pesyinbraTe NPENOCTaBICHUS MYHULHUNAIBHOW YCIIyTH
JOMYIIeHbl omneyaTku U (Wiau) OIIMOKM, 3asBUTENb (MPEICTABUTENb) BIIpPaBe
o0paTuThCs B YIOJHOMOUYEHHBIM OpraH ¢ 3asBJICHUEM B MPOU3BOJBHON (popme 00



UCIIPaBJIEHUU ONEYATOK U (MJIM) OLIMOOK, JOMYLIEHHBIX B BBIJAHHBIX B PE3yJbTATE
IIPEIOCTABICHUS MyHULIUMIIAIBHON YCIYTry JOKYMEHTAX.

OcHoBaHueM UIsl TPUHATHUS peuieHuss o0 OTKa3e B MpUEME 3asBICHUS U
JTOKYMEHTOB u (wiM) uHpOpMAIUU  SBISETCS MPEJICTABICHUE 3asBUTEIEM
JOKYMEHTOB, UMEIOIIUX MOBPEXKACHUS U HAIWYUE HUCIPABICHUN, HE TO3BOJISIOLIUX
OJIHO3HAYHO MCTOJIKOBATh UX COJIEpKaHUE, HE COAEpKAIIUX MOJMNUCH, reyaTu (mpu
HaJU4HUN).

3.4.6. Onucanue agMUHHUCTPATHUBHON NPOLEAYPhl MCIPABICHUS ONEYATOK U
(unn) omMOOK, JOMYLIEHHBIX B BBIJIAHHBIX B PE3yJbTaTe MPeJIOCTaBICHUS
MYHULUNAIBHON YCIyTH JOKYMEHTaX.

PaGoTHUK YTOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MPEIOCTaBICHUE
MYHULIUNIAIBHOW YCIYTH, paccMaTpUBaeT 3asiBICHUE, MPEICTABICHHOE 3asBUTEJIEM
(mpencraBUTENEM 3aABUTENS), W NPOBOAUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU
CBEICHMI B CpOK, HE MpeBblarommii | pabodero AHS € AaThl PETUCTPALUU
COOTBETCTBYIOILIETO 3asIBJICHUS.

Kputepriem mnpuHsATHS pelieHus SBJISETCS HalWyue WM OTCYTCTBHUE
OCHOBAHMI /1711 OTKa3a B MPEJOCTABICHUN MYHULIUITAIbHON YCITYTH.

OcHoBaHUsIMH JUIsI OTKa3a B MpPEJOCTABICHUM BapUaHTa MPEIOCTABICHUS
MYHULUNAIBHON YCIIYTH SIBIISIFOTCS:

- OTCYTCTBHE Y 3asiBUTENS (TPEICTAaBUTENS 3asiBUTEIS) MpaBa (MOJTHOMOYHS) Ha
MOJIyYEHUE MYHUIUIIAJIbHON yCIYyTH;

- oOpamieHue 3asBUTENs] 00 OKa3aHMM  MYHHUIMIAIBHOW  yCIYTH,
IIPEIOCTABIECHUE KOTOPOW HE OCYIIECTBIIIETCS aAMUHUCTPALMEN MYHMIIMIAIBHOIO
oOpazoBanus KaBkaszckuit paifoH;

- oOpaiieHue (B MMCbMEHHOM BHUJE) 3asiBUTENS C MPOCHOOM O MpeKpalieHuu
NPEeAOCTaBICHUS MYHUIIUNIAILHON YCIIYyTH;

- OTCYTCTBHME JOINYUIEHHBIX OINEYaTOK M (WIM) OIIMOOK B BBIJIAHHBIX B
pe3ysbTaTe NPeJOCTABICHHUS] MyHULIMITAIIBHON YCIYTH JOKYMEHTaX.

B ciyuae BbIsIBJIEHUS TONYIIEHHBIX ONEYATOK U (MJIM) OLIMOOK B BHIJAHHBIX B
pe3yibTaTe NPENOCTaBICHUS MYHULMIAIBHON YCIYrd JOKYMEHTaX paOOTHHK
YIOJIHOMOYEHHOTO OpraHa OCYIIECTBIISET HCIpaBICHUE M 3aMEHY YKa3aHHBIX
JIOKYMEHTOB B CPOK, HE MPEBBIIIAIOIINMA 2 pabounx JHEH.

B cnydae orcyTcTBHs onedyaTok U (M) OMKMOOK B JOKyMEHTaX, BBIAAHHBIX B
pe3yibTaTe MpeloCTaBICHUSI MyHULIUIIATBLHON yCIIyTH, paOOTHUK Y TOJTHOMOYEHHOTO
opraHa MOJrOTaBIMBACT MOTHBUPOBAHHBIA OTBET 00 OTCYTCTBUHU TAaKUX OTEYATOK M
(unn) omMOOK B CPOK, HE MpeEBbIIarONIMil 1 paboyero gHs.

JIaHHBIA ~ MOTHMBUPOBAHHBIM  OTBET  IOJIIMCHIBACTCS  PYKOBOJWUTEJIEM
YIIOJIHOMOYEHHOT0 OpraHa ¥ NOJJIEKHUT PErUCTpalMy B YCTAaHOBIEHHOM MOPSIKE B
Te4eHHue 2 pabounx JHEH.

3.4.7. Omnucanue aAMUHHACTPATHBHOM MPOLEAYyPHl BBIJAYM pe3yJIbTaTa
[PEIOCTABICHUS MyHULIMIIAIBHOM yCIyru 0€3 onevaTok U (Win) OmHOoK.

[To pesynbratam wucHOpaBieHUs OMEYATOK U (WIM) OMHOOK B JOKYMEHTaXx,
BBIJIAHHBIX B PE3yJIbTaT€ MPEIOCTABICHUS MYHHULMNAIBHOW YCIYTd, 3asBHUTEIIO
BbIIAETCSl MCHPABICHHBIM JOKYMEHT B3aMEH paHee BBbIJIAHHOIO JOKYMEHTAa,
SBJISIFOLLIETOCS] PE3YIBTATOM MPENOCTABICHUSI MyHUIUIIAJbHON YCIYTH.



[Togpaznen 3.5. Onucanue BapuaHTa MPEIOCTABICHUS MyHULIUIIAIBHON YCIYyTH
«Bpimaua gy0nukara JOKyMEHTa, IOJIYYEHHOTO IO pe3ysbTaTaM NpeI0CTaBICHUS
MYHULMIIAIIBHON YCIIYT K

3.5.1. MakcuManbHbIil CpPOK TMPEIOCTABICHUS MYHHUIMIAIBHON YCIyrd B
COOTBETCTBMM C BAapHUAHTOM IPENOCTABICHUSA MYHHUIMIAIBLHON yciuyru «Bsimaua
nyOnMkaTa JOKyMEHTa, BBIJAHHOTO 10 PE3yJIbTaTy paHee MPelOCTaBICHHON yCIyTuy
COCTaBJIACT 5 pabounx JHEH.

3.5.2. Pe3ynbpTaTOM NpEaOCTaBICHNAS] MyHULIIMIIATBHON YCIYyTH B COOTBETCTBHU
C BapUAHTOM IIPEIOCTABIICHUS] MyHULIUIIAIBHON YCIIYTH SIBISAETCA:

AyOnHMKaT COOTBETCTBYIOIIETO JOKYMEHTA, BBIJAHHOTO IO PE3yJbTaTy paHee
IIPEAOCTABICHHON MyHULIMIIAIIBHOMN YCIIyTH;

penieHre 00 0TKa3e B MPEAOCTABICHUH MYHULIUIIAIBbHON YCIYTH.

3.5.3. Jlna noiaydeHuss MyHULIUNAIBHOW YCIIyT'M B COOTBETCTBUU C BAPUAHTOM
3asIBUTEJIEM MPEIOCTABIISIIOTCS CIEIYIOIINE TOKYMEHTHI:

- 3asiBJICHHE B CBOOOJHON (opme ¢ 000CHOBaHMEM HEOOXOIMMOCTH BbIIAYU
nyOnukaTa JIOKyMEHTA, BBIAAHHOIO 10 pe3yibTaTy paHee MPelOCTaBICHHOM
MYHULUNAIBHOW YCIYrHM, a TaKkKe YKa3aHMEM BHJAA, JaTbl, HOMEpPA BbIIAYH
(perucTpanyu) JIOKYMEHTa, BBIJAHHOTO B pE3yJIbTaTe€ paHee IPEeJOCTABICHHON
MYHUILIUIAIBHON yCIIyru (MpY HAJIMYUH TaKoW HH(GOpMaLun);

- JIOKYMEHT, YJIOCTOBEpSIOIIMHA JINYHOCTh 3asBUTENs (3asBUTENEH) JUO0
JUYHOCTB NIPEACTABUTEIS 3aBUTEIS;

- KONMSA JIOKYMEHTA, IIOATBEPKAAIOIIETO MOJHOMOYMSA IPEACTABUTEIS
3asBUTEINS (B Cllydae 0OpalleHus IPEACTABUTEINS 3asBUTES).

3asBiieHUE U IPUJIaraeMble JOKYMEHTHI MOTYT OBbITh MTOJAAHBI:

- B 3JIEKTpOHHOM (popme nocpenctom Iloprana;

- Ha OyMaXHOM HOCUTEJE TMOCPEJICTBOM JIMYHOrO OOpauieHust B
YII0JIHOMOYEHHBIN OpraH, B TOM unciie yepe3 MOPL], B COOTBETCTBUHU C COTJIALIEHUEM
o0 B3aumoaeicTBum Mexay M®I] n atMuHUCTpaIiueit MyHUIIUIATILHOTO 00pa30BaHMs
KaBkazckuil paiioH, 1100 MOCpeICTBOM IOYTOBOIO OTIIPABIIEHUS C YBEAOMIIEHUEM O
BPYUYECHUU.

3.5.4. B npouecce npeocTaBlIeHs] MyHULIIMNAIBHON YCIIyTH B COOTBETCTBUU C
BapUAHTOM INPEJOCTaBJICHUS MYyHMLMINAIbHOW yciyrn «Bbpgaua gyOnukara
JOKYMEHTA, BBIAAHHOTO II0 pe3yJbTaTy paHee NPEAOCTABICHHON  YCIyTH»
BBIITOJIHAOTCS CIEAYIONIUE aJMUHUCTPATUBHBIE TPOLIEAYPBI:

oOpaiieHre B YIOJIHOMOYEHHBIN OpraH ¢ 3asBJICHUEM B IIPOU3BOJIbHOM (popme
0 BblJaye JyOJMKaTa JIOKYMEHTa, BBIJAHHOIO IO  PE3yJbTaTy  paHee
IIPEIOCTABICHHOW MYHULIMIIAIbHON YCIIYTH;

NOArOTOBKa JyOnuKaTra JOKYMEHTa, BBIJAHHOTO 10 pe3yJbTaTy paHee
IIPEIOCTAaBICHHOW MYHULIMIIAIbHON YCIIYIH;

Bbllaya JAyOiMKaTa JIOKYMEHTa, BBIJAHHOTO 10 pe3yJbTaTy paHee
IIPENOCTABICHHON MYHUIIMIIAIIBHON YCIIyTH.

Hacrosmum BapuaHTOM IPENOCTABICHHMS MYHULUIIAIBHOM YCIyI'M HeE
IPEIyCMOTPEHO IPOBEJICHUE OLIEHKM CBEJIECHUN O 3asBUTeNe U (Miau) OOBEKTax,
NPUHAAICKAINX 3agBUTEINI0, U (MJIM) WHBIX O0BEKTaxX, a TaK)Ke 3HAHWUW (HABBIKOB)



3asBUTENSI HA TMPEAMET MX COOTBETCTBUS TpeOOBaHUSAM 3aKOHOJATENIbCTBA
Poccuiickoii @enepanuu (3a UCKIOUYEHUEM TPEOOBAHMI, KOTOPBIE MPOBEPSIOTCS B
paMKax MpouUeAypbl MPUHATHS pPEIIeHUs O MNpeaocTaBieHUH (OTKaze B
IPEIOCTAaBICHUN) MYHUIMNAIBHOW  YCIyrd), a Takke aJIMHUHHCTPATUBHAs
npoueaypa, MpeArnoararon@as OCyIEeCTBIIEMOE I0CIEe MPUHIATHS PEIICHHUs] O
[PEIOCTABICHUN MYHULUIIAIBLHON YCIYTH pacrnpeeieHle B OTHOIICHUH 3asgBUTEIS
OTrpaHUYEHHOT0 pecypca (B TOM YHCIie 3eMENbHBIX YYaCTKOB, paIn04acTOT, KBOT).

3.5.5. Omnucanue  aIMUHHCTPATHBHOW  TMpoIleayphl  oOpaileHus B
YIOJIHOMOYEHHBIA OpraH ¢ 3asBJICHUEM B MPOU3BOJBHON ¢GopMe O BblIaue
nyOnukaTa JIOKyMEHTa, BBIAAHHOTO IO pe3yibTaTy paHee MPelOCTaBICHHOM
MYHULIMIIAJIBHONW YCIIYTH, coJepraliiee OOOCHOBaHME HEOOXOJUMOCTU BblIauu
nyOnuKara JOKyMEHTA.

B ciywae yTpaThl JOKyMEHTa, BBIIAHHOIO IO pe3yjibTaTy paHee
[PEIOCTABICHHON MYHUIMNAIBHOW YCIYrd, JMO00 HEOOXOAUMOCTH TMOJYyYEHHS
JOKYMEHTA, BBIJAHHOIO IO pPe3yJbTaTy paHee MNpPelOCTaBICHHOW MyHULMIAIbHOU
yCIIyT'H, B3aME€H MpHUUIEAIIEr0 B HErOAHOCTb, 3asBUTENIb BIpaBe OOpaTUTHCS B
Y 1oIHOMOYEHHBIN opras crocobamu, IPETyCMOTPEHHBIMU HACTOS UM
nojapasnenoMm Periamenrta, ¢ 3asBlieHHEM B CBOOOJHOM (opme ¢ 00OCHOBaHHEM
HEOOXOIMMOCTH BbIJIauM JTyOJIMKaTa JIOKYMEHTA, BBIJIAHHOIO IO PE3yJIbTaTy paHee
MPEIOCTAaBICHHON MYHHUIIMNIAIBHON YCIYTH, a TaKKe YKa3aHUeM BUA, AaThl, HOMEPa
BbIaud  (perucrpauuu) JOKyMEHTa, BBIJIAHHOTO B pe3yjibTaTe  paHee
MPEIOCTABIECHHON MYHMIIMIAIBHON yCIIyTH (MIPU HAIMYMK Takod umHpoOpmaiumn), u
JNOKYMEHTaMH, IPEyCMOTPEHHBIMU HACTOSIILIUM ITOApa3AesioM Permamenra.

OcHOBaHMSAMM JUIsl TPUHATUS pelIeHuss 00 OTKa3e B NpuéMe 3asBICHUSA U
JIOKYMEHTOB | (WJTM) HHPOPMAIIUH SBIISIFOTCS:

[IPE/ICTaBJICHUE 3aBUTENIEM JOKYMEHTOB, O(DOPMIIEHHBIX HE B COOTBETCTBUH C
YCTaHOBJICHHBIM TOPSAKOM (HaJIM4YK€e HMCHPABICHUN, CEPhE3HBIX MOBPEXKICHUM, HE
NO3BOJISIIOIIMX OJHO3HAYHO HCTOJIKOBaTh MX COJIEpKaHUE, OTCYTCTBHE OOPATHOIO
azpeca, OTCYTCTBHE MOAMKUCH, TIeYaTH (MIPU HAJTUYKH);

HECOOJIIOJICHUE YCTAHOBJIEHHBIX VYCIOBMM TNpHU3HAHUSA JIEHCTBUTEIbHOCTU
DJIEKTPOHHOM TTOJIHUCH.

3.5.6. Onucanve agMUHUCTPATUBHON MpPOLEAYphl MOJATOTOBKH yOJMKaTa
JIOKYMEHTA, BBIJAHHOTO IO pPe3yJibTaTy paHee MpelOCTaBICHHOM MYHUIUIAIBHOM
YCIIyTH.

PaGoTHUK VYTOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a IPEIOCTaBICHUE
MYHULUMIAIBHOW YCIYyTH, PaCCMaTPUBAET 3asBICHUE, IPEIOCTABICHHOE 3asBUTEIIEM
(mpencraBUTENEM 3asBUTENSI), W NPOBOAUT MPOBEPKY YKa3aHHBIX B 3asBJICHUU
CBEJCHUM B CpOK, HE mpeBblmaromuii 1 pabodero AHS € JAaThl PErUCTPALUU
COOTBETCTBYIOILIETO 3asIBJICHUS.

KpurepueM mnpuHATHS pelIeHUs SABISIETCS HaJW4YUe€ WM OTCYTCTBHUE
OCHOBAHMI1 111 OTKAa3a B PEJOCTABICHUH MYHULIUITAIbHON YCITYTH.

OcHoBaHUsIMH JUIsI OTKa3a B MPEJOCTABICHUM BapUaHTa MPEIOCTABICHUS
MYHUIUNATbHON YCIYTH SIBISIOTCA:

- OTCYTCTBHE Yy 3asBUTENS (IIpEeACTaBUTEIIS 3asBUTENS) ITpaBa (IIOJTHOMOYMS) Ha
MOJIyYeHHE MYHULIUNAILHON YCIyTH;



- oOpamenue 3asBUTENs] 00 OKa3aHMM  MYHHIMIAIBHOW  yCIyTH,
IPEIOCTABIECHUE KOTOPOW HE OCYIIECTBIIIETCS aAMUHUCTPALMEN MYHHIIMIAIBHOIO
oOpazoBanus KaBkazckuil pailoH;

- oOpauieHue (B MUCbMEHHOM BHJIE) 3asBUTENSI ¢ MPOCHOON O MpeKpalieHuu
[PEIOCTABIEHUSI MyHULIMIIATBHON YCIYTH;

- oTcyTcTBHE (DakTa OOpallleHUus 3asBUTENS 32 MOJYyUYEHUEM MYHUIUIAIbHOM
YCIYTH, IO pe3yJbTaTaM KOTOPOH BbIAAH JOKYMEHT.

[Ipy HamMuuM OCHOBAaHWMW MJI1 OTKa3a B MPEIOCTABICHUM MYHULMNAIbHOMN
yCIYTrd JUisi BapuaHTa NPEAOCTABICHUS MYHULMNAIbHON yciayrun «Bbimaua
nyOnMKaTa JOKyMEHTa, BIJAHHOTO 10 Pe3yJIbTaTy paHee MPel0CTaBICHHON yCIyTuy
pabOTHUK YTIOJHOMOYEHHOTO OpraHa MOJTrOTaBIMBAaCT MOTHUBUPOBAHHBIM OTBET 00
OTCYTCTBUM BO3MOXXHOCTH BbIAauu JyOJUKaTa JIOKyMEHTa, BBIJAHHOTO IIO
pe3yapTaTy paHee NPeAOCTABICHHON MyHULIUIIAIBHOW YCIYTH.

JlaHHBIT ~ MOTHUBHPOBAHHBIM  OTBET  MOJINMUCBHIBAETCA  PYKOBOJUTEIEM
YIIOJIHOMOYEHHOTO0 OpraHa, MOJJIEKUT PETUCTPALMU B YCTAHOBJIEHHOM IOPSIKE B
TeueHue 2 pabouux JHEH U BbIJaye 3asiBUTEIIO (MPEJICTABUTEIIO).

B cmywae otTcyTcTBHUS OCHOBaHMW Uil OTKasa B  MPEIOCTaBICHUHU
MyHUIMOANbHOW yciuyru «Beimaua pgyOnukatra JOKYMEHTa, BBIJAHHOTO IO
pe3yibTaTy paHee MpeaoCTaBICHHON yciayrn» pabOTHUK YTOJIHOMOYEHHOTO OpraHa
MOJATOTABIMBAET JyONUKAT JOKYMEHTa, BBIJJAHHOTO 1O pe3yJbTaTy paHee
NPEAOCTABICHHON MYHUUMIAJIBHOW yCIYyrH, B CTPOTOM COOTBETCTBUH C
DK3EMIULIPOM TaKOro JOKYMEHTAa, HaXOJSIIErocs B apXuBe YIOJHOMOYEHHOIO
oprasa.

Ha nuueBoii cropone ny0iaukaTa JOKyMEHTa, BBIJAHHOTO 110 Pe3yJIbTaTy paHee
MPEIOCTAaBICHHON MYHUIIMITAIbHON YCITyTH, CTABUTCSA HAMUCh «JyOmmuKaTy.

3.5.7. OnucaHue aJMUHUCTPATHUBHOM MNpOLEAYphl BbIOAYM JyOJIMKaTa
JOKYMEHTA, BBIJAHHOIO IO pPEe3yJIbTaTy paHee MNpPeOCTaBICHHOW MyHULMIAIbHOM
YCIIyTH.

[lo pe3ynbraraMm MNOATOTOBKM AyOnHMKaTa JOKYMEHTa, BBIJIAHHOTO 10
pe3yabTaTy paHee NPEAOCTABIEHHOW MYHULIMIIAIBHOW YCIIYTH, 3aABUTEN0 BBIIAETCA
COOTBETCTBYIOIIMMA TyOJIMKAT.

3amMecTUTelb IJ1aBbl MyHULIMIAIBHOTO
obpazoBanus KaBkasckuii pailon N.B. JIeMbsiHEHKO



[MTPUJIOXEHUE Ne 1
K a/IMUHUCTPAaTUBHOMY PETJIaMEHTY

[Iepeuens
o0ILIMX MPU3HAKOB, IO KOTOPBIM O0BEINHAIOTCS KATETOPUH 3asiBUTENIEH, a TAKXKe
KOMOMHAIMY TPU3HAKOB 3asBUTEJIEH, KaXKasi U3 KOTOPBIX COOTBETCTBYET OJIHOMY
BAapUAHTY MPEJOCTABICHHS MYyHHUIIMIAIBHON YCIIyTH

Tabmuna 1. [lepedenp npu3HaKoOB

N IIpusHak 3asgBuTENs
n/n

3HaueHue MMPpU3HAKa 3asABUTCIIA

Pesynprar npegocrasienns MyHUIMNAIBHON ycinyru «IIpenocTaBieHue cBeeHUH, JOKYMEHTOB U
MaTepHaioB, COAEPKAIUXCS B TOCYAAPCTBEHHBIX MH()OPMAIIMOHHBIX CUCTEMAaX 00ecreueHus
IPaJOCTPOUTEIBHON ACATEIbHOCTI

1. |Kareropus 3asButens

1. dusuueckue nuIa;
2. IOpUIUYECKHUE U1

OT MeHU 3asBUTENEH 3asIBJICHUS] MOTYT
M0JIaBaTh

[IpencraBurenu, AEHCTBYIONINE B CHITY
HOHHOMO‘II/Iﬁ, OCHOBAHHBIX HaA
TTOBEPECHHOCTH

Pesyinbrar npeaocraBiieHUss MyHULMIIAIBHOU yCiryrd «lcnpaBiieHne JOMyIEHHbBIX OIIe4aTOK U

OIIIHMOOK B BBIJAHHBIX B PE3YyJbTAaTC NPCAOCTABIICHUA MYHHHHHaHLHOfI YCIyTH JOKYMCHTAX»

Kareropus 3asaBureis

1. pusnueckue nuua;
2. I0pUIUYECKUe JTUIa

1 |Ot umenu 3asBUTENEH 3asIBICHUS] MOTYT
M0JIaBaTh

[IpencraBurenu, AEHCTBYIONIME B CHITY
HOHHOMO‘II/Iﬁ, OCHOBAHHBIX HaA
TTOBEPECHHOCTH

PCSYJ'[I)TaT npeaoCTaBJICHUA MyHHHHHaHBHOﬁ YCIyru «I/IcnpaBneHHe AONNYHICHHBIX OII€YAaTOK U
OIIMOOK B BbIJIAHHBIX B PE3YyJIbTATC NPCAOCTABIICHUA MYHHHHHaHBHOﬁ YCIIyTru DOKYMCHTAax»

Kareropus 3asBurens

1. pusnueckue nuna;
2. IOpUIMYECKHE UL

OT uMeHHU 3asiBUTENIEH 3asIBICHUS MOTYT
[o1aBaTh

[IpencraBurenu, AENCTBYIOLIME B CUILY
MMOJTHOMOYMI, OCHOBAaHHBIX Ha
TTOBEPEHHOCTH

Tabnuua 2. KomOunauu 3nadyeHuil Npu3HAKOB, KaXK/1asi U3 KOTOPBIX COOTBETCTBYET
OJIHOMY BapHaHTy MPEJA0CTaBICHUS MyHUIIUTIATBLHON YCIyTH

Ne KomOuHammu 3Ha4eHni MpU3HAKOB

BapHaHTa

Pe3ynbraT npenocTaBieHns MyHUIUIIAIBHOM YCIIyTH, 32 KOTOPOH 00paIaercs 3asiBUTEb,
«IIpenocraBieHue cBeICHUM, JOKYMEHTOB U MaTEPUAIIOB, COACPKAILINUXCS B TOCY JapCTBEHHBIX
MH(POPMALMOHHBIX CHCTEMaX 00eCIIeYeHHs I'PaIOCTPOUTENILHON ACITEITbHOCTI

1 1. pusnueckue nuna;
2. IOpUIUYECKHE JIULIA

2 [IpencraBurenu, NeHCTBYIONIME B CUITY MOJHOMOYUN, OCHOBAHHBIX HA IOBEPEHHOCTH




PCSYJ'[I)TaT npeaoCTaBJICHUA MyHHHHHaHBHOﬁ YCIyru «I/IcnpaBneHHe AONYHICHHBIX OII€YAaTOK U
OIIOOK B BbIJIAHHBIX B PE3YyJIbTATC NPCAOCTABIICHUA MYHHHHHaHBHOﬁ YCIIYT' TOKYMCHTAax»

1 1. pusnveckue nua;
2. IOpUANYECKHE JTHUIA
2 IIpencraBurenu, JEHCTBYIONIME B CHITY MIOJTHOMOYMH, OCHOBAHHBIX HA JOBEPEHHOCTH

PesynbTar npenocraBieHns MyHUIMIAIBHON yciiyTH «VcnpaBineHue TOMyIIEHHBIX ONIEYaTOK U
olMOOK B BBIIAHHBIX B PE3YJIbTATE NPEOCTABICHUSI MYHUIIMIIATBHON YCIYTH TOKYMEHTaX

1 1. busnueckue nuIa;
2. IOpUIUYECKHUE Ul
2 IIpencraBureny, IEUCTBYIOIME B CUIIY IIOJJHOMOYMM, OCHOBAHHBIX HA JOBEPCHHOCTH

3amecTuTelb ri1aBbl MyHULIMIAIBHOTO
obOpa3zoBanus KaBka3ckuii paiton N.B. [IeMbsiHEHKO




[TPUJIOXEHHUE Ne 2
K a/IMUHUCTPAaTUBHOMY PETJIaMEHTY

OBPA3EL 3AABJIEHMA

I'nase
MYHUIIUTIATHLHOTO 00pa3oBaHus
KaBkasckuii paiion

oT

(®.11.0.)

110 JIOBEPEHHOCTH

AJlpec mpOKUBaHUSL:

HaCHOPTHLIC JaHHBIC:

(cepust u HOMep, KeM, KOT/Ia BBLIAH)
Anpec 3I1. OUTHI:
Tenedon:

3asgBieHHE
0 MPEJIOCTABJICHUH CBEJICHUM, IOKYMEHTOB U MaTE€pUaJIOB, COICPKAIIUXCS B
roCyJIapCTBEHHBIX HH(POPMAITMOHHBIX CHCTEMaX 00€CIICUeHUS IPATOCTPOUTETHLHOMN
JIESITEILHOCTH

IIpomy mpenocraBuTh CBEACHHUs, COAEpXKALIMECHd B TOCYJAapCTBEHHOMU
WHOOPMAITMOHHOW cHCTeMe O00ecleueHus TpaJoCTPOUTEILHON  JeATEeIbHOCTH

(Heo0X0aMMO yKa3aTh HEOOXOAMMBIH pas3fes rocyIapCTBEHHOH HH(MOPMAILMOHHON CHCTEMbI OOECIEUeHHUsI IPAaZOCTPOHTEIBHON AesTeNbHOCTH,
PEKBHU3UTHI HEOOXOUMBIX CBEJICHUI, JOKYMEHTOB, MaTepHaloB M (MJIM) KaJacTPOBBI HOMEp (HOMepa) 3eMeNbHOro y4yacTka (y4acTKOB), W (WiIM)
agpec (agpeca) OOBEKTOB HEIBIDKUMOCTH, M (HJIM) CBEJCHHS O TPAHHIAX TEPPHTOPHM, B OTHOIICHHM KOTOPOH 3alpaliuBalOTCsl CBEICHUS,
JIOKYMEHTBI, MaTepHaIbl, KOTOPbIC JIOJDKHBI COJIEPKATh Ipadiyeckoe OMHCAHHE MECTOIOIOKEHHS IPAHUIL ITOH TEPPHTOPHH, HEpeyeHb KOOPAUHAT
XapaKTEePHBIX TOYEK 3TUX IPAHUI] B CHCTEME KOOP/HHAT, yCTAaHOBICHHOM /U1t BeicHHs1 EIMHOTrO ToCy1apCTBEHHOTO peecTpa HeJBUKUMOCTH)

B OTHOIICHHUHU 3E€MCJIbHOI'O Y4aCTKa, PACIIOJIOKCHHOTI'O 110 aZIpeCy:

C KaJaCTPOBbIM HOMCPOM:

Crnioco6 moydeHust 3ampanmBaeMbIX CBEICHUM, TOKyMeHTOB U MaTepuanoB [ UCOT'I;
1



L' (#a 6ymaxzom HOCHTETE)
WITH

|:| (B anexTpoHHOM BHzEe B hopmarte PDF).

[Ipunoxenue:

(mpuaraeMele K 3asBICHUIO JOKYMEHTH)

[MoaTBepkmaro CBOE corylacue Ha O0OpabOTKYy TEPCOHAIBHBIX JAaHHBIX B COOTBETCTBHH C
®epnepanbHbiM  3akoHOM  Poccuiickoii ®enepanuun ot 27 wmrons 2006 1. Ne 152-03 «O
MEPCOHAJIbHBIX  JAHHBIX» M  WHBIM  3aKOHOoJarenbcTBOM  Poccuiickoit  ®Depepauuu U
3aKoHOaTenbCcTBOM KpacHomapckoro kpasi.

« » 20 I.

(nata) (moamuce) (paciugpoBka)

3aMecTuTeNb I1aBbl MyHUIIUTATBLHOTO
obpazoBanus KaBka3ckuii paiioH N.B. JIeMbsiHEHKO



[MTPUJIOXEHUME Ne 3
K aAMAHUCTPATUBHOMY PErJIaMEHTY

Pacnucka
B NOJIyYCHUH JOKYMEHTOB, IPEACTABJCHHBIX 3asiBUTEIEM

HaCTOﬂIHI/IM YAOCTOBCPACTCA, UTO 3asABUTCIIb

(@I1.0)

npeacTaBuii(a) CieayoNe JOKYMEHTHI (C YKa3aHUEM KOJU4YecTBa U (POpMbl
MPEAOCTABICHHOIO JOKYMEHTA):

Briman pacnincky

(®.1.0., 10ImKHOCTH, MOANKCH JIULA, IPUHSABLIETO JOKYMEHTBI)

« » 20 T.

3aMecTuTeNb I1aBbl MyHUIIUIATBLHOTO
obpazoBanus KaBka3ckuii paiioH N.B. JIeMbsiHEHKO
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[TPUJIOXEHUE Ne 4
K a/IMUHUCTPAaTUBHOMY PETJIaMEHTY

Pacnucka
00 oTka3e B npueMe J0KYMEHTOB, NPeACTABJECHHBIX 3asiBUTEJIEM

Hacrosmum YAOCTOBEPACTCA, 4TO 3aABUTCIITIO

(@11.0)

OTKa3aHO B HpI/IéMe AJOKYMCHTOB, HCO6XO,ZII/IMI>IX A1 IMPEaOCTaBIICHUA
MYHHHHHaHBHOﬁ yCiIyru «HpCI[OCTaBJICHI/Ie CB@HGHHﬁ, AOKYMCHTOB U MATCPHUAJIOB,
COACpKAaINXCA B TI'OCYHAapCTBCHHBIX I/IH(i)OpMaHI/IOHHLIX cUcTeMax oOecreueHuUs
l“paI[OCTpOI/ITeJ'IBHOI\/JI ACATCIbHOCTHN», 110 CJIICAYIOIIUM OCHOBAHUAM!

Brrgan pacniucky

(®.1.0., 10IKHOCTD, IOAMICH JIUIA, TPHHSBLIETO JOKYMEHTHI)

« » 20 T.

3amMecTUTelb I1aBbl MyHULIMIAIBHOTO
obpazoBanusi KaBkasckuii pailon N.B. JleMbsiHEHKO



