OT/AEJ KYJIbTYPbI
AJIMUHUACTPATINNA MYHI/II_IHHAJIBUHOFO OBPA3OBAHUSI
KABKA3CKUM PAMOH

IIPUKA3

«29» nexabps 2018 r. Ne 212-0O

r. KponoTkut

00 yTBepiK/IeHHH y4eTHO# MOJIMTHKH

OTIAEJA KYJbTYPbI A,[[MHHI/ICTPA]J,HH MYH}II{HHAJIBHOTO
OBPA30OBAHMUS] KABKA3CKNU PAMOH

B nemsx obecriedeHus HEMPEPBIBHOCTH GyXTaiTepcKoro ¥ HajoToBOTO yuera,
TOCTOBEPHOCTH ¥ CONOCTAaBMMOCTH GyxranTepckon  H HAJIOrOBOM  OTYETHOCTH,
PYKOBOJCTBYICH degepalbHbIM 3aKOHOM OT 06.12.20111. Ne 402-®3 «O OyXrajnTepcKoM
yuerey W IpaBuiaMi GyXTanTepeKoro yuera, yTBEpPIKIEHHBIMU TIPUKA3OM Mun¢una PO
or 01.12.2010 N 157 "O0 yTBepKIACHAA Enmboro IuiaHa CYeToB OyXranTepekoro y+dera
Il OpraHoB roCyapCTBEHHOM BIACTH (rocyapcTBEHHbIX OpraHoB), OpraHoB MECTHOTO
caMOyIIpaBJIeHUs, OpratHoB yIIpaBJIeH s TOCYIaPCTBCHHBIMI BHEOM0DKETHRIMU (DOHIAMH,
rocyIapCTBEHHBIX aKajeMuil HayK, TOCYapCTBEHHBIX (MyHHLATATbHBIX) yUpexKIeHUN 1
HCTpYKIUH 110 €10 IPIMEHSHHIO ", [TPKA3BIBALO:

1. Vreepauth ¢ 01 sHBApA 2019 roja yueTHyIO TOTHTHKY (IPUITOKCHHE).

7 CypraTh TOTOXKEHHS YUETHOW IMOTUTHKH 0Bs3aTeNbHBIME UL HCTIONHCHUS
paboTHUKAMY YUPEKACHHI.

3. KoHTpoIIb 3a UCIIOJHEHAEM HACTOSINErO IIPUKa3a OCTaBIIAIO 32 cO0OH.

4. Tlpnkas BCTynaeTr B CHILy CO M ero IOJIIMCAHUS W PACMPOCTPAHALTCA Ha
[1paBOOTHOMIECHHS, BOSHUKIIAE 01 stapaps 2019 roza.
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VyerHasi NOJUTHKA A5 neJieil GyxraJarepeKoro y4era

1. OGumue moJIoKeHH s

1.1. Hacrosmiass YderHasd [MOTUTHKA TS pesieli  OyxranTepeKkoro ydgera (manee - VuerHad
[IOTUTHKA) pa3padoTana B COOTBETCTBHA o

- broxeTHBIM KOJIEKCOM Poccuiickoit Denepariny;

- @denepaibHBIM 3aKOHOM OT 06.12.2011 N 402-@3 "O Obyxranrepckom yaere" (naee - 3aK0H N
402-D3);

- @eepalbHBIM 3aKOHOM OT 08.05.2010 N 83-@3 "O BHECCHHH M3MEHEHUI B OTICIHHBIC
3aK0HO/IaTEeNIbHBIC  aKThI Poccmiickoif Pepeparun B CBAU € COBEPITEHCTBOBAHAEM TPaBOBOTO
[TOJIOMKEHHUS rOCY1apCTBEHHBIX (Myﬂmmnanbﬁbrx) yapexaeHui’;

- demepaibHBIM 3aKOHOM OT 12.01.1996 N 7-@3 "O HeKOMMEPHCCKUX OpraHu3amIX ;

- Umcrpykipei 110  TPUMEHEHHIO eMMHOTO TUIaHa CHUeTOB GyxrajiTepckoro ydera
rOCYapCTBEHHBIX OPrafHoB BIACTH (rocyapcTBEHHBIX OpramoB), OpraHoB MECTHOLO caMoyIIpaBlIeHus,
Oprafos yIpaBICHHS rocyIapcTBeHHBIMU BHEOIO/DKETHEIMA (HOHIAMH, roCy1apCTBCHHBIX aKajieMui
HAYK, TOCYIapCTBEHHBIX (MYI-[HLIHHELI'IBHBD() yUpEIKICHAH, YTBEPIKICHHOM MPAKA30M Munduna Poccun
or 01.12.2010 N 1571 (manee - UucTpykims N 157);

- IPUKa3OM Muuduna Poccun OT 30.03.2015 N 525 "OG yTBEpXKACHUH dopM TIEPBAYHBIX
yHETHBIX JIOKYMEHTOB U perucTpoB OyXranTeperoro yueTa, IPEMEHSCMBIX OpraaMi TOCY/I¢pPCTBEHHOM
BiacTH (TOCyAapCTBEHHBMHA opramamii), OpraHamy MECTHOTO caMoyIIpaBJIeHAs, OpraHamMu yIpaBIeHAL
rOCYIaPCTBEHHBIMH preGiomKeTHEIME  DoHIAMHA, rocyapCTBEHHBIMA (My}mumlaﬂmxmm)
yupexRICHUIME, U MeToHIecKuX yKa3aHui 1o ux IPUMEHEHHIO" (nanee - [Ipuxas N 521);

- MuctpyKupei no TPHUMEHEHHUIO [TnaHa cueToB OIOIKETHOrO y4CTa, yTBEPIKIEHHOH TPUKa3OM
Munduaa Poccan 0T 06.12.2010 N 1628 (manee - Mucrpyxous N 1628H);

- (enepanbHEIMHI CTatapTaMi GyXranTepcKoro ydera i opraHu3alii rocyAapCTBEHHOIO
CEeKTOpa;

- MHLIMA HOPMATHBHBIMH TIPABOBBIMH AKTAMH, PEryJIHpYIOLIEMU BOTIPOCEHL opraHm3aluy U
BeleHHs OYXTaITepeKoro yaeTa.

1.2. Benenue GyxranTepcKoro yaera B yUpEKIEHAM OCYILECTBIACT MKY «llenTpanu3opantadi
OyxranTepus OTaend KyABTYPHD) MyHHIHAIATBHOIO 00OpazoBaHUA KapKa3CKui paioH.

QpraHu3anuro yueTHO! paboTHL H pacrpeniefieHue ee ofbeMa OCYIMIECTBIIET PYKOBOIUTEID
MKY «IBOK». Bce 1eHEXKHBIE H pacdeTHble JIOKYMEHTEL, (pMHAHCOBBIE U KPEAUTHBIC 00s3aTeiIbCTBA
6e3 [IOIMUCH PYKOBOIHTCILT yUpeIKACHHS HITH TIABHOTO Oyxranrepa MKY «I1BOK» Heie#cTBUTCIBHEL
H K MCTONHEHWIO HE IPUHAMAIOTCA. :

Kaccopple ONMEpaly BeAyTCs B Kacce crieramucToM 1 KaTeTopHhH, HasHAYAEMBIM ITPHKa30M
PYKOBOJUTEIIS Y IPERACHU.

1.3. Byxramrepckuid yueT B yupexKaeHun BEACTCHA C npuMenerreM ERHOr0 Tiaga CYCTOB,
yTBEPKAEHHOTO TPUKA3OM Munduna Poccun OT 01.12.2010 N 1578, [Inaxa CHeTOB 010/1KETHOI'O
yueTa, ¥ pa3pabOTaHoro Ha nx ocHose Pabouero miara cueTos (MpunoxeHue N 1).

i OTpaXKeHus B yUCTe He()MHAHCOBLIX AKTHBOB (3a UCKITIOYCHHEM CHETOB 0 106 00 000, 0 107
00 000, 0 109 00 000) B 5-17 paspsjax Homepa CteTad GyXrajTepcKoro (6101KETHOTO) yHeTa
OTpaKALOTCS KOJBI CPCICTE, SBTSTFOIIAXCS UCTOUHUKOM (puHaHCOBOTO o6ecreueHns IproOpeTacMoro
UMYLIECTBA.

1.4. Opraguzanust JOIIOTHATEIBHOTO aHATATHYECKOr0 ydeTa

1.4.1. AnanaTAyecKuil yuer 1o OT/IENbHBIM BHIaM OCHOBHBIX cpencTs 0OecrenBacTC Iy TEM
OTKPBITHS JOMOITHATEIBHBIX AHATTHYECKIX CUCTOB (cyOKOHTO) K CUeTaM 0101 00 000, 0 111 00 000
1 3a0a7aHCOBBIM CUETAM 25, 26:

- "OmnepanpoHHAd apeHza";

- "(bupaHcoBas apeHa’;

- "JlproTHas aperna’;

- "Be3Bo3ME3AHOC OMB30BaHUE" .

KY



C menbio packpuiTas mHbOpMALHY B [osiCHUTEIBHON 3alHCKe K CcueTaM yHera OCHOBHBIX
CpE/ICTB BBOJUTC JIOIOJIHUTENbHAS AHATHTHKA (cyOKOHTO):

- "B sKcIuTyaTanuu’;

- "B zanace (Ha CKIaJ€) - goBbIE"
"Ha KoHCepBaruy';

- "[TocTyMBIIKE B PE3YJIBTATE pcr{naccuq;mcaunu";

- "BriBejICHHBIC U3 sxcruryatanun’ (CyOKOHTO UL obocobeHHoro yiera Ha 3a0aJ1alCcoOBOM
cuete 02).

OGBEKTHl KYJIBTYPHOTO HACHCIHst YUUTHIBAKOTCH HA CITelMaIbHOM aHATUTHYECKOM C9eTe
(cyb6KOHTO) "AKTHBEL KyJIbTYpHOI'O pacyeaus" COOTBETCTBYIOIIHX CIETOR yueTa OCHOBHBIX CPETICTE.

1.5. B mensix BeeHus OyXrajaTepcKoro yueTta HPUMEHSFOTCS:

- yAU(UIHPOBAHHBIC (popMBL MEPBITUHBIX YUCTHBIX TOKYMEHTOB M PEIHCTPOB OyXrajiTepeKoro
yueTa, BKIIOYEHHBIE B NICPEHHH, yreeprennbe [IpukasoM N 528, a Taioke GOPMBI, yTBEPKICHHBIC
HermocpeICTBEHHO JTAHHBIM IPUKa30M;

_ OopMBI TEpBAYHBIX YHCTHBIX IOKYMEHTOB, pazpaboTaHHbIX B opranusanmy, 00pasiibl
KOTOPBIX TIPUBE/IEHBI B TIpunoxenmi N 7 K y9EeTHOH TIOTUTHKE.

Omepanu#, Ui KOTOPBIX HE [IpeyCMOTPEHO ~COCTABJICHHUE yHUQUIHPOBAHHEIX hopm
IepBAYHBIX MOKYMEHTOB MM QopM TEpBUIHBIX [OKYMCHTOR, paspaboTanHbIX opraHu3anueH,
0 OPMIBTIOTCA Byxrantepckot copaskoit (. 0504833). Ilpu HEOOXOAMMOCTH K Byxrantepckoi
cipaske (G- 0504833) mpuiaractcs pacter. ITomo6HBIM 00pa3oM oOpMITSFOTC B TOM HHCIC
omepany 110 H3MEHCHHIO CTOMMOCTHBIX OIEHOK OOBEKTOB Y4eTa, IpPH JIOCPOYHOM PACTOPIKECHUH
JIOTOBOPOB MOJIB30BAHI, pexaccupuKanuy 00BEKTOB y4eTa.

1.6. O6paboTKy HEPBHUTHBIX yUETHBIX JIOKYMEHTOB, dopMEpOBaHIE PETHCTPOB OyxTaJTepCKOro
yuera, a TaKKe OTPaKCHIC daxToB XO3SHMCTBEHHOM JKU3HH 1O COOTBETCTBYIOIIEM CcdeTaM Pabouero
[U1aHa CUETOB OCYIIECTBILATE C IPUMEHEHHCM CIeNATH3UPOBAHHOM GyXTranTepCKor KOMITLIOTEPHOM
nporpammbl « TamucMan.

[lepBudHbIe YUETHBIC JOKYMEGHTBI M PETHCTPBI OyXranTepckoro ydera o(hopMIISFOTCS Ha
GyMaKHBIX HOCHTCILIX. [Ipu BEIBEICHNU PCIHCTPOB GyxrajTepcKoro ydera Ha HymaxHble HOCHTCIIH
(hopMHEpPOBAHHH MAITHHOTPAMM perucTpos OyXranTepeKoro ydera) JAOITyCKaeTes OTIHIHE BBIXOHOM
opMBI JOKYMEHTA (MAIIMHOTPAMMBI) OT yTBEPICICHHOM TIPH yCIOBUH, Y10 PEKBH3MTHI H I10KA3aTEIH
BBIXOIHOM (OPMBI TOKYMEHTA (Mammnorpam{m) cojiepkaT 00s3aTeNbHLIC PEKBH3KTHI U HOKa3aTeH
COOTBETCTBYIOIINX PErUCTPOB GyxranTepckoro yaera (11.19 VIHCTpyKIHHA Nel57).

3aroJHeHHe YYETHBIX JIOKYMCHIOB H (4ier) PErucTpoOB OyXraJTepcKoro ydera Ha OyMaKHBIX
HOCUTEIAX OCYIIECTBILAETCS CMEIIAHHBIM crocoOoM.

PerucTpsl OyXranTepeKoro yHuera, o opmiraeMbIC Ha GyMarKHLIX HOCHTEIAX, pacIeyaTLIBAOTCS
He TI03THee 5 uucia Mecand, CIIeJIYIOIEro 3a OTIETHRIM IEPUOIOM.
dopmMuUpOBaHUC 610/ DKETHBIX PETHCTPOB, OTpaKAIOMUX PE3yIbTATHI X03SHCTBEHHBIX ONEPaLyi,
[IPOM3BOMMBIX B paMKax MCTIONHEHHUs] CMEThl JI0XOIO0B H pacxomos IO 6ro/nKETHEIM CpencTBaM
(GrojKeTHAA NeATeBHOCTE) ¥ TLTaHd (GuHAHCOBO — x034iicTBeHHON IesTeIbHOCTH (cybcunuu H
prHOCHIIas 10X0A JeSITeIBHOCTD), OCYIEeCTBIACTCS pasjenspHO. BKIOHUCHHE YUETHBIX JIQHHBIX B
JKyPHAIIBI onepali, a TAKKe pymepatus JKypHAIOB omeparuii OCyIIECTBIICTCI B CreIyIoEM
HOpSIKe:
- sicypuai Ne 1 omeparnui mo cuery «Kacca»
- sxypHan Ne2 omeparuil ¢ Oe3HATHTHRIMU JIeHEKHBIMH CPEICTBAMH,
- sxypHan Ne3 oTeparyii pacueToB C MOMOTUYETHBIMHE JIMIAMH;
- scypuan Ned orepariiii pacueTos ¢ [IOCTABIIAKAMHY ¥ MOAPATTHKAMIE,
- sypran Ne5 omeparuii pacueTos ¢ jebuTOpaMH Mo J0X01aM;
- xypran N6 orepalmii pacyeToB 1o OIIaTe TpyZla;
- sypuan Ne7 oriepalyi 1o BBIOLITHIO B TIEPEMEIICHHIO re()MHAHCOBBIX AKTHBOB;
- sypuain Ne8 mo npoIiM orepaLusM.
- I'napHas KHUTA.
C uemplo  obecrmedeHUA COXPaHHOCTH Ga3 JaHHBIX, OBICTPOTO BOCCTAHOBJICHHUSA
paﬁo"rocnocoﬁﬂocm pE(GOPMALIAORHON  CHCTEMBI OCYIIECTBIAETCS ~ PE3CPBHOC KOIIAPOBAHHE



prdopmanru (B «Tamacmamy, BIL «YPM»). 3anuch pe3epBHON KOMHK oCyIIeCTBIIeTCs Ha KECTKUHI
muck JI u E cepepa: eXEAHEBHO = 3aMChIBACTCA E€XKECYTOUHO, KPOME HOYW HA BOCKpECEHBE, CPOK
XpaHeHus - CyTKH; esKeHEIETBHO — 3aICHIBACTCA B HOUB HA cy660TY, CPOK XpaHeHUA - 0 cy000THI;
eyKEeMECSIHO — 3aUChBACTC Ha [OCTe/IHEe YHCI0 MecsIa, CPOK XPaHeHHA - MeCSIT; eKeKBapTAIHHO —
sammchBacTCA 1 pa3 B KBapral, CPOK xpaHenus — 1 KBapral. OrBeTCTBEHHEIM 33 O00CCTIETICHHUE
CBOEBDPEMEHHOTO Pe3epBUpOBAHIA u 6e30IacHOTO XpaHCHHA Ga3 JAHHBIX SBIACTCH BeIyIIHI
crieruayueT OyXranTepuh.

1.7. [IpoBepka MPaBUILHOCTH samuceif, TPOU3BEICHHBIX TI0 CHETaM aHATUTUUECKOro yueTa, C
JAHHBIMA CYETOB  yHeTa OCHOBHBIX CPEHCTB, HEIPOM3BEICHHBIX, HeMaTepHAlbHBIX ~AKTHBOB,
MaTepHasoB 10 I'nasuont  kmwmre (. 0504072) OCYIIECTBIIACTCA eKeKBapTaIbHoO. Csepka
AHAIHTHYECKUX TAHHBIX 10 CueTaM ydera (PUHAHCOBBIX AKTHUBOB 1 00s3aTENBCTR C NaHHbIMH ['napHOM
wauru (b, 0504072) OCYIIECTBIIACTCA 110 MEPE HeoOXOIUMOCTH.

1.8. Ilpu oOmapyxKeHuu B BBIXOMHBIX (popMax JOKyMCHTOB oImUOOK OCYLIECTBISACTCH aHATN3
(MarsocThKa) OITHGOTHBIX JAHHBIX, HX MCTPaBICHUC H [oNyueHre BEIXOIHBIX dopM TOKYMEHTOB C
y4eTOM HCTIpaBIEeHAN.

Bes COOTBETCTBYIOLIErO IOKYMEHTAIBLHOTO obopMIIeHHs MCTIPABICHAS B 3JIEKTPOHHBIX 0a3ax
JAHHBIX He J0MyCKaroTCH.

1.9. TTopsiioK ¥ CPOKH  Iepeiatit [IEpBHUHBIX YYETHDIX JIOKYMEHTOB Ui OTPaKEHUA B
GyXranTepckoM —ydere yCTAHABNUBAIOTCT B coorBercTBAM ¢ I paduKoM JIOKyMEHT0000pOTa
(Tpunoxenne N 2).

KoHTpob TIEPBUYHBIX JTOKYMCHTOB TIPOBOIAT B COOTBETCTBHU C TlonoykeHueM O BHYTPCHHEM
(hMHAHCOBOM KOHTPOJIE (ITpumoxeHue N 4)

[TepBuYHbIE YUETHBIC JTOKYMEHTEL, OCTYNHBIIUC B yupexzaerue bonee mo3Hel JaTol, HeM
jata WX BBICTaBJICHMA, H IO KOTOPHIM HE CO3/1aBalics COOTBETCTBYIOILMI PE3CPB TIPEACTOSIIAX
PACXOJIOB, OTPAKAIOTCA B yueTe B CHICIYIOIEM ITOPALKE:

1) mpu  HOCTYTUICHHA JOKYMEHTOB  Oonee mo3ameil marod B 9TOM  IKC mecane (QakT
XO3SHCTBEHHOM KI3HA OTPAXACTCs B ydere IaToi BHICTABICHII JOKYMEHTA;

2) TpU TIOCTYTIICHUH JOKYMEHTOB B HauaIe MeCild, CIIeyIomero 3a OTICTHLIM (1m0 3aKpHITHA
mecsna) Gakt X034 CTBCHHON AU3HU oTpaxxaeTcs B yIeTe 7aTOW BLICTABICHHA JIOKYMEHTA,

3) 11p¥ TOCTYTIICHUH JIOKYMEHTOB B CJICAYIOIIEM MecsiITe TIOCTIE IaThI 3aKPEITHS MeCsla daxTb
XO3SHCTBEHHOM JKU3HH OTPAKAIOTCA B yuere JTaToi MOy IeHU JOKyMEHTOB (HE MO3/HEE CIIGIYIOLIETO
[HSI TI0CTIE TIOTYCHAA JTOKYMCHTA);

4) Tipu TOCTYIIEHAH JIOKyMEHTOB B CIIEYIOIIEM oTYeTHOM KBapTane (Tofy) 10 MpecTaBIeHU
OTUEeTHOCTH (QaKTEI < O3SiCTBEHHOM JKU3HA OTPAKATOTCS [oC/TeIHUM JIHEM OTHETHOTO HCPHOAa;

5) mp@  TOCTYIUICHHH JIOKYMEHTOB B CICIYIOMEM OTYETHOM KBapTale (romy) mocCIE
[pesicTaBIeHuss  OT4CTHOCTH axThl XO3SHCTBEHHOM IKH3HA ~OTPAXAIOTCA [aToll  TIONMy4eHMs
JOKYMEHTOB (HE MO3/HEE CIIeIYIOIEro AHA Mocie TIONyUEHHA TOKyMEHTA).

1.10. OmumOKy TEKYLIETO (OTYETHOr0) TO/A, oOHapy KEHHBIE 10 [IpeCTaBIeH s OTIETHOCTH H
Tpebyionpe BHECCHMA H3MEeHEeHHd B PEruCTphI GyXraJarepckoro yuera (OKypuaiel omeparnuti),
OTpaXaroTCs B yIeTe 1OCITGIHIM JIHEM OTYETHOTO TepHO/Ia.

OmuOKY TPOIUILIX JIET JUMTHIBAIOTCA B YICTE 060cobIeHO B LEAX PaCKphITHi uHpopManuy B
OTUETHOCTH B YCTAHOBICHHOM MOPAZKE.

1.11. TlepBuuHbie yIETHBIC IOKyMEHTBL CHCTEMaTH3UPYIOTCH MO j1aTaM COBECPILCHM: omnepanui
(B XpOHONOTHYECKOM HOPSIKE) ¥ TPYLIHAPYIOTCA IO COOTBETCTBYIOIIMM CUICTaM GyXrajTepeKoro yaera
C yueTOM CHeMyIOmHX 0COOEHHOCTEH:

N . OcobeHHOCTH
| YKypuai onmeparui, K KOTOpPOMY i
n/m By IOKyMEHTOB cucTeMaTu3alun
| OTHOCHTCS TOKYMEHTEL
TIOKYMEHTOB
| [TosrygeHHbIe OT | KypHaI Nod omepanuii | B pa3pese [IOCTABIIHKOB,

paC‘lBTOB C l'IOCTa‘BIlI,HI{aMPI H HCTIOJIHHTGHSII;I,
HOMPSITHKOB

| TI0CTABLIUKOB,
| menonHuTeneH, | monpsMAKAME



oT uii | B paspese: |

-[10LOTUETHBLIX JTHIL; |

-CUYETOB pacyeToB
T10IOT.JTHIL

B paspese CYeTOB y4dera B ‘
pyomsax H I*[HOCTpaHHOﬁ‘
pamioTe (mpH  OTpaXKECHUH
BaJIOTHBIX onepanyii) J

[ [mompuwumcos e
o) [TomydeHHBIE JKypHAI Ne3 orepari

| = MOMOTUETHBIX JIUIL

T3 BeImAcKHA U3 JIUIEBBIX

| ) cueToB U IIPH.'-TaI"aGMBIB K
‘ HUM TOKYMEHTHI

I

Jlanmble TIPOBEPEHHBIX U MPHHATBX K ydeTy HepBUYHBIX yUETHRIX JIOKYMEHTOB OTpaXXaroTcs B
perucTpax GyXranTepeKoro ydera HAKOIIMTENLHBIM CIOCOOOM.

MopMHPOBAHUE PETUCTPOB OyXrajiTepcKoro yiera OCYLIECTBIISIETCS B CTIEYIOLICM TOPSAJIKE:

- JKypHal PEerucTpanyu MPUXO/HBIX M PACXOAHBIX OPJCPOB (db. 0310003) opmupyeTCA
€JKETO/THO; _
- MHBEHTApHAs KapTouka y4eTa He(UHAHCOBBIX AKTHBOB (d. 0504031) odpopmiseTcs TIpH
npuBEATHH 00BeKTa K yueTy, 10 Mepe BHECCHHS paMenennil (JaHHBIX O TIEPEOIEHKE, MOJICPHU3AIINH,
PEKOHCTPYKITMH, KOHCEPBALlAH, KATTATATBHOM PEMOHTE, APYToH prbOpMaLUK) U IPH BLIOBITHH. [IpH
OTCYICTBUH yKa3aHHBIX dakron KO3SICTBEHHON Ku3HE (OPMHUPYETCS 10 MEPE He0oOXOIUMOCTH CO
CBE/IEHMSIMA O HAUUCIIEHHON aMOPTH3ATLIH,

- yHBEHTApHAs KapToyka TPYMIOBOTO yuyera HE(UHAHCOBBIX —AKTHBOB (¢. 0504032)
o(hopMIIETCs LY NPHHATHH 0OBEKTOB K YUETY, 10 MEepEe BHECCHHA M3MEHEHWIT ¥ IPH BHIOBITAN;

- PyTHE PETHCTPEL, HE yKa3aHHbIC BBIITIE, 3ATMOTHAIOTC 10 MEPe HEe0OXOIMMOCTH.

pacdceToB C NnoaoTYEeTHRIMHU
TaraMn

xypran N2 omepanmui €
Oe3HaATHIHEIMHU NEHEKHBIMH
cpelIcTBaMu

1.12. Tlo wmcTedeHHH KaKIOro OTHCTHOTO mepuosia (Mmecsua, Kpapraia, roja) TepBHIHBIE
yueTHbIe JOKYMCHTBL, chopMHPOBAHHbIC Ha GyMa)KHOM HOCHTENE, OTHOCHIIMECH K COOTBETCTBYIOIHM
Jypraiam oreparmi, o06pauHbe M CHCTEeMAaTH3HPOBAHHLIC B TIOpsKe, ykasaHHOM B II. 1.11
HACTOSIIEH YUeTHOW TOJNUTHKH, cOpOIIOPOBHIBAIOTCS B HAIKY (neno). Ha o6ioxke mankH (mena)
YKA3BIBAETCS:

_ HAMMEHOBAHME OPraHu3auy (CTPYKTYPHOTrO [I0JIpas/IeNeHus);

- {a3BaHpe U IOPSIKOBBIA HOMEP HAlKH (mema);

- mepuoy  (mara), 3a KOTOpHI CcopMUpOBaH PErHCTp GyXTanTepcKoro ydera (OKyprai
oTiepaliii), ¢ ykasaHueM rojid Mecsita (Jucna);

- HauMeHOBAHMe perucTpa OyXranrepekoro yuera (OKypnana omepaiuii), ¢ yKasaH#HeM IIpH
HAJTMYWY €0 HOMEPA,

- KOIAYECTRO JUCTOB B MAIKe (Iene);

- CPOK XpaHeHHs.

[Ipy He3HAUUTEIHHOM KOJIMHECIBC JIOKYMEHTOB B TEUCHME HECKONBKHMX MCECALEB OJHOI'0
(uHaHCOBOTO T0AA JorryckaeTcsl MX [OJIMHBKA B omHy MHamKy (1en10). JIoKyMEHTBI B TIATIKY
110IGMPAIOTCS C YIETOM CPOKOB MX XpaHECHUS. '

[Topsi/loK XpaHeHHs MepBHHIHBIX (CBOAHBIX) YYETHBIX AOKYMEHTOB, perucTpoB OyXraarepeKoro
yuera u GyxTanTepcKoi (huHAHCOBO#) OTIETHOCTH yCTaHaB/IMBACTCs B cootsercTBuH ¢ lIpaBuiaMu
OpraHu3alfK XpaHeHus, KOMIUIEKTOBAHHs, y4eTa W MCIOIL30BAHNA JIOKyMEHTOB APXHUBHOTO donma
PO u HpYTMX ApXMBHBIX JOKYMEHTOB B opraHax TOCBIAcTd, MECTHOIO caMOyIIpaBJIeHus H
oprafu3ausx, yTB. IpHKasoM MuHKyJIBTYpbI Poccnu 0T 31.03.2015 N 526.

CpoKy XpaHEHHs yKasaHHBIX JIOKyMEHTOB OIIPEJIENAI0TCs COTACHO . 4.1 Tlepeqns THIIOBBIX
yIpaBNEHYECKAX  APXUBHBIX JIOKYMeHTOB, ~ OOpasyomuxest B mporecce  ACATENHHOCTH
rOCYJapCTBEHHBIX OPratoB, OpraHos MECTHOTO CaMOyIIpaBIeHIT H opranu3alyii, ¢ yKasaHueMm cpokos
XpaHeHHsI, yIB. IPUKA3OM MuHKYIbTYpEI POCCHH OT 25.08.2010 N 558, HO HE MCHEC 5 ner.

1.13. TlepcoHanbpHblil  COCTaB KOMMCCHIL, CO3/1aBacMbIX B yUpeKICHUH, OTBETCTBEHHBIC
JOIDKHOCTHBIE JIAI{@ OIPEICIAIOTCA OTHEILHBIM IPUKA30M.

1.14. B mensix obeciedeHus JIOCTOBEPHOCTH JaHHBIX OyXrajlTepckoro ydera H roJIOBOM
GyXrajITepcKoil OTUETHOCTH ronoBas MHBEHTAPH3ALHS UMYIICCTBA H 0653aTeTbCTB [IPOBOIUTC HE
paHee YeM IO COCTOSIHHMIO Ha 1 oKkTsOpst OTYETHOIO TOAA. HBeHTAPM3AIMA TTPOBOJATCS COITACHO



[ososkeHNIo 00 HHBEHTapH3alan (Ipusosxerne N 6).

OrieHKa COOTBETCTBAA 0OBEKTOB HUMYINECTBA morsTHiO0 "AKTHB" MPOBOIAUTECA B paMKax
roJIOBON HMHBEHTApH3ATIHH, nposommoi'i B IEMSIX COCTABJIEHHSA roJI0BOM OTYETHOCTH, H TIO Mepe
HEe0OXOTUMOCTH.

1.15. Mecsiunasi, KBapTaipHad, rojoBasg OyxraiaTepcKad OTYETHOCTh B MOpSAIKE M CPOKH,
yCTaHOBIICHHBIC COOTBETCTBYIOIEMH HOPMATHBHBIMA TpaBOBBIMH aKTaMH Munduna Poccnu 1 HHBIX
YIOJTHOMOYEHHBIX OpratoB dopmupyercsa Ha GYyMaXHBIX HOCHTENAX # B 9IEeKTPOHHOM BHJE C
[pEMEHEHHEM IPOrpaMMHOTO IpOIYKTa «Web-KOHCOJM TALHs.

1.16. CobpiTHst TIOCHE OTYETHOH IaThl OTPAKAOTCA B yHCTC U OTUETHOCTH B COOTBETCTBHH C
[IpmoxerueM N 5 K y4EeTHOM MOJUTHKE.

1.17. BayTpenHMd KOHTPOIR B yupeKICHIH ocyIIecTBseTcs COrnacto [TosokeHu0 O
BHyTpEHHEM KOHTPOJIC (ITpunmoXkeHne N 4).

1.18. TlocTpouHbIi IEPEBOA [IEPBAUHBIX yIETHBIX JTOKYMEHTOB, COCTABJICHHBIX Ha
WHOCTPAHHLIX A3bIKAX, OCYIIECTBIIAETCS ClIeIMATH3HPOBAHHOMN opranm3aiuei.



