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MYHHIIHHAJILHOFO OBPA3OBAHMSI KABKA3CKHU PAMIOH

B mesmax obecmedeHud HenpephIBHOCTH GyxrajrepcKoro M HaJIoroBoro ydera,
JIOCTOBEPHOCTA  H COTMOCTaBUMOCTH Gyxraiarepcko 1 HAajgoroBoi  OTYCTHOCTH,
PYKOBOZICTBYSICh dejiepabHBIM 3aKOHOM OT 06.12.2011r. Ne 402-@3 «O OyxranTepcKoM
ydere» W MPaBAIAMA GyXrajTepeKoro yaera, yTBEPIKICHHBIMH IIPUKA30M Munaduza PO
ot 01.12.2010 N 1571 "O06 yTBep)KIACHHA EpHoro IaHa c4eTos OyXranTepcKoro yyerTa
Uil OpraHoB roCcyIapCTBEHHOH BIaCTH (rocynapCTBEHHDIX OpraHoB), OpraHoB MECTHOT'O
caMoyIIpaBIeHus, Opratos yITPaBJICHIASA rocyaapcTBeHHBIMH BHEGIOMKETHHIMA (OHAAMH,
rocy1apCTBeHHBIX axajieMuil HayK, rocyaapCTBEHHBIX (MyHHILHHaﬂ_BHbIX) yapeKaeHul 1
MHCTpYKLUH 110 €0 [IpUMeHEeHHnIo", I[IPUKA3BIBALO:

1. YrBeputh ¢ 01 sHBaPA 7019 roja y4eTHYrO TOIUTAKY (anﬂmIceHHe).
2.CuptaTh TIOJIOKCHHA yueTHOM TONUTHKH 00s3aTeIbHEIMH  JUTA MCIIOJIHEHNA
pabOTHIKaMH yUPEIKICHHS.
3. KORTPOJIb 32 UCTIONHEHAEM HACTOSIIETO MpUKa3a OCTABIIA 32 co00i.
4. Tlpuka3 BCTYNacT B cuiy €O AHA €ro [OAIIHCaHUs U pacrpocTpanserca Ha
paBOOTHOLICHNL, pozuukiye ¢ 0 SHBAP 019 rona.
‘ Aﬁp_o : ""*v;é?}
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VyerHast MOJHTHKA sl eJieii OyXrajTepeKroro ydera

1. O0mue moJIoKeHus

1.1. Hactosmiass YderHas [OJMTHKA JULA meseil GyxraaTepckoro y+era (manee - YueTHasd
[ONUTHKA) pa3paboTaHa B COOTBETCTBUM C:

- BropkeTHBIM KOJICKCOM Poccuiickoii Deaepaliui;

- MepepanbHbIM 3aKOHOM OT 06.12.2011 N 402-®3 "O OyxranTepckoM yaere" (anee - 3aK0H N
402-®3);

- MeepalbHBIM 32KOHOM OT 08.05.2010 N 83-®@3 "O BHECEHUH W3MEHEHHH B OTACIBHBIC
3aKOHOIATENbHEIE aKThl POCCHICKOH dejeparuy B CBA3U C COBEpIICHCTBOBAHUEM TIPaBOBOTO
[OJTOIKEH M TOCy1apCTBEHHBIX (MyHUIUTATBHBIX) yupeKIeHIH";

- deepallbHBIM 3aKOHOM OT 12.01.1996 N 7-®@3 "O HexoMMEpPIECKUX opranu3amx";

- VimcTpyKimeil 10 TPHMCHEHHIO  CIHHOTO iaHa CYeTOB Oyxrairepckoro ydera UL
rOCYapCTBEHHBIX OPTaHOB BIIACTH (rocysapCTBEHHBIX OpraHoB), OPraHoB MECTHOTO caMOyIpaBleHuUs,
OpraHoB yNpaBJICHU rocy1apCTBEHHBIMA BHEGIOMKETHEIMY (DOHIAMH, IOCYNApCTBEHHBIX aKajieMuil
HayK, TOCyIapCTBEHHBIX (MYHUIUTTATBHBIX) yapexIeHUH, yTBEPXKAEHHOH TPAKA30M Muubusaa Poccnu
o1 01.12.2010 N 1571 (nanee - MHCTPyKIHH N 157);

- npukaszoM Mmmgusa Poccun 0T 30.03.2015 N 52u "OO0 yTBEpPKACHHH GopM TEPBHIHBIX
YUETHBIX IOKYMEHTOB U PEIMCTPOB GyXTalTepCKOTO yHeTa, IPUMCHACMBIX oprafamu rOCy/1apCTBEHHOM
piracTy (rocy1apCTBEHHBMIA OpraHaMH), OpraHaMyu MECTHOTO caMOYTIPABIJICHHS, OpraHaMu YIpaBIeHI
rocy/1apCTBEeHHBIMH pHEOIOKETHEIME  (DOHIAMH, rocy/1apCcTBEHHBIMU (MYHHIUTATHHBIMHA)
YUPEIKIEHUAMHU, K MeTo4eckiX yKa3aHui Mo uX nprMeHeHuro" (1anee - IIpukas N 52H);

- VlHcTpyKIMEH 110 HPUMEHCHHIO [T1ana cgeToB OIOKETHOIO yUIeTa, yTBEPIKIEHHOH TIPHKa30M
Munduna Poccru OT 06.12.2010 N 1621 (manee - THCTpYKIHA N 1628);

- (eepaTbUBIMA CTaHIAPTAME GyxrajarepcKoro ydera s opranm3arui rocya1apcrBeHHOTO
CEKTOpPa;

- MHEIME HOPMATUBHBIMH [IPABOBBIMH aKTaMH, peryJMpyrOIUME  BOIPOCHI OpraHu3aliu 1
BeJleHAsL OyXTalITEPCKOTo y4eTa.

1.2. Bemenue OyxraurepcKoro yHiera B yIpeKIECHAU OCYIIECTBILICT MKY «lleHTpanua30BaHHad
Gyxrantepus OTAeNa KyIbTYPBD MYHUITUIAIBHOTO 00pa30BaHis KaBkascKiil paoH.

OpraHu3alyo yIeTHOH paboTBl M PACHpENCiCHue €€ o6beMa OCYLIECTBIAET PYKOBOAMTEIDL
MKY «LIBOK». Bce meHeKHbIC A pacieTHRIC JIOKYMEHTEI, QUHAHCOBBIE U KPEAUTHHIC 06s3aTeNnBCTBA
6e3 TIOIACH PYKOBOIHTELS YIPSKACHH HIIH rasgoro Gyxranrtepa MKY «ITBOK» HeIeHCTBUTEIBHBL
M K MCITOJTHEHUIO HE IPUHUMAIOTCA. :

KaccoBbie ONEpATIHH BEAyTCS B Kacce CHeNUaliCToM | xareropum, HazHaYaEeMbIM TPHKA3OM
PYKOBOIHUTENS YIPEIKACHHUA.

1.3. ByxranTepcku#i yqeT B YIPEHACHHHA Bejercs ¢ mpumeHeHueM Eiumioro miana CUETOB,
YTBEPIKIIEHHOI0 IIPUKa30M Munduna Poccnu 0T 01.12.2010 N 157u, Iliana cueToB OIOJDKETHOTO
yuera, i pa3pabOTaIHOro Ha ux ocuoBe Pabouero maHa cHcToB (Ipwtoskerne N 1)

Jlnist oTpaykeHust B yUeTe He()UHAHCOBBIX AKTHBOB (32 UCKITIOUEHHEM CUCTOB 0 106 00 000, 0 107
00 000, 0 109 00 000) B 5-17 paspspax HoMepa cHeTa GyXranTepcKoro (6romKeTHOro) y4era
OTPaKAIOTCS KOMIBI CPENCTB, qBIAIONIAXCS. MCTOYHUKOM (HIHAHCOBOIO obecrieueHns IproOpeTacMoro
HMYIIECTBA.

1.4. Opraru3aryus JODOTHATEIBHOIO aHAIIMTUYECKOT0 yJeTa

1.4.1. AHaMTHYUECKHH yUeT O OTIC/IHHEIM BHJIaM OCHOBHBIX CPEICTB obecrieurBaeTCA IIyTEM
OTKpBITHL JIOTIOTHATENLHBIX AHATUTHYCCKUX CUCTOB (cy6KOHTO) K CUETAM 0101 00 000, 0 111 00 000
1 3aBaTaHCOBEIM cueTaM 25, 26:

- "OnepannoHHast apenpa’;

- "Muuancosas apeHga’;
"JIproTHAS apeHna’;
"Be3B03Me3/IHOE TIOIb30BaHKe"



C 1elbl0 pacKpbITHA pHGopManuu B [MTosicHITEIBHOM 3alMCKe K cueTam ydeTa OCHOBHBIX
CpeJICTB BBOJTUTC JOTMOTHATE bHAs AHATHTAKA (cyOKOHTO):

-'"B 3fccnnyarauuﬁ";

- "B 3amace (Ha CKJaze) - HOBBIE"

- "Ha xoHCepBalKH';

- "[TocTyNUBLIKE B PE3yTHTATE pemaccyid)mcauﬂu";

- "BriBefieHHBIE H3 sxcruryartauu’ (CyOKOHTO UL 060ocoOneHHoro y4uera Ha 3a0aj1iaHCcOBOM
cuere 02).

OGBeKThl KYJIBTYPHOTO HACIEIMs yuuTHIBAIOTCA Ha CrelMaTbHOM AHATMTHIECKOM  CHeTe
(cy6KOHTO) "AKTHBEI KyJLTypHOTO gacienua” COOTBETCTBYIOIHX CICTOB yueTa OCHOBHBIX CPE/ICTB.

1.5. B mesix BefeHus OyxranTepekoro yueTa IPUMEHAFOTCA:

- yHU(HIEPOBAHHBIC (hOpMBL IIEPBUIHEIX YICTHRIX JIOKYMCHTOB M PErACTPOB GyxranTepekoro
ydera, BKJIIOUCHHBIC B TepedHH, yTBEPIICHHBIC Ipuxazom N 52H, a TakOKe dopMBbI, yTBEPHKICHHRIC
HEeTIOCPEICTBEHHO JIAHHBIM IIPAKA30M;

- pOpMBI TIEPBHHIHEIX yUETHBIX JIOKYMEHTOB, paspaboTaHHBIX B oprasu3aruy, oOpasibl
KOTOPHIX TIPUBEICHBI B [Ipuioxkenun N 7 K y4eTHOH MONHTHKE.

Onepaumy, st KOTOPBIX HE TIpeyCMOTPEHO ~ COCTABIICHHE yHE(GAIEPOBAHHBIX dopm
TepPBUYHBIX JOKYMEHTOB MM dopM TEpBUYHEIX JOKyMEHTOB, paspaboTaHHBIX opraHu3aIuei,
o(opMITAFOTCA Byxrantepckot crpasko#t (. 0504833). Tlpn HeoOXomUMOCTH K ByxranrepcKon
crpaeke (G- 0504833) mpumiaraercst pacter. IMomobHBIM 00pasoM obOpMISIOTCS B TOM HHCIC
orepaluu 10 H3MEHCHHMIO CTOMMOCTHBIX OIEHOK OOBEKTOB YHeTd, OpHE JOCPOYHOM PAaCTOPIKEHHH
JOTOBOPOB HOJIB30BAHI, pexraccupuKalii 0OBEKTOB yUeTa.

1.6. O6paboTKy MepBUHHbIX yUETHBIX JIOKYMEHTOB, dopmmpoBaie peraCcTpOB GyxrajaTepcKoro
ygera, @ TaKXKe OTPAXCHHC daxToB XO3gHCTBEHHON JKHU3HH 10 COOTBETCTBYIOIUM CacTaM PabGogero
[TaHa CYEeTOB OCYIECTBILATE C pEMEHEHAEM CreUAIA3HPOBAHHON GyXTanTepeKoi KOMTILIOTEPHOM
rporpamMMpl « TamacMan».

TlepsauHbIC YIETHBIC JTOKYMEHTBI W PETHCTPBI GyxranTepcKoro ydJera oopMILIOTCS Ha
GyMaKHBLIX HOCHTEIX. [Ipu BBIBEICHAH PErHCTPOB GyXranTepcKoro yuera Ha GyMaKHBIC HOCUTEIH
(hopMEpPOBAHHEH MALIMHOTrPAMM perucTpoB OyxranTepeKoro yueTa) JOTLyCKaeTes OTITHC BBIXOJIHOU
dopMBI JIOKYMEHTA (MAIHEHOTPAMMBIL) OT yTBEpIKIEHHOI IIPA YCIOBHH, 4TO PEKBU3UTEI H TMOKa3aTEIH
BEIXOIHOM (HOPMBI JOKYMCHTA (MAImHHOTPaMMBI) colepikar oGs3aTeNbHbe PEKBU3HTE 1 OKA3aTeNH
COOTBETCTBYIONIHMX PETHCTPOB HyxrajnrepcKoro yucra (.19 UHCTpyKIHA Nel57).

3amoIHEHNE YUETHBIX JIOKYMCHTOB H (Wim) perucTpoB OyXranTepckoro y+era Ha OyMaKHBIX
HOCHTEIAX OCYIIECTBIISICTCS CMEIIAHHEM CII0cO0OM. -

PerucTphl OyXIranTepeKoro yuera, opopmgeMbIe Ha GyMayKHBEIX HOCHTEILAX, pacredarbBaroTCs
{e TIO3HEE 5 UHCIa MECsIa, CIIeyIoero 33 OTYETHEIM IIEPHOJIOM.
®opmupoBanue OIOJKETHRIX PErHCTPOB, OTPAKAIOLIMX pe3yIbTaThl XO3AUCTBCHHEIX omnepanu,
[IPOM3BOJMMBIX B paMKax MCTIOJIHEHUs CMEThL JIOXONOB H pacxofioB Mo OFO/DKCTHEM cpemncTBaM
(6romKeTHAT NesTebHOCTh) ¥ IUIaHa (pUHAHCOBO — XO3SCTBEHHON JeATeIbHOCTH (cybcunuut 4
IpUHOCSIIAs JIOXO0M J(CSTENBHOCTE), OCYHIECCTBIACTCHA pasenbHO. BKIIOHCHHAE yueTHBIX JI@HHBIX B
JKypHAIIBL oneparui, a TAKe HyMEpariii Kypnaios ormeparuii OCyIIECTBIACTCT B ClIEIyIOLIEM
TOPSLIKE:
- xypran Ne 1 orepauii 1mo c4ery «Kacca»
- scypHan Ne2 omepanuii ¢ Oe3HAMIHEIMA JIeHeKHBIMH CPE7ICTBaMH,
- sxypuan Ne3 omeparyii pacyeTos ¢ MOI0TYETHEIMHM JIAIAMH;
- sxxypHai Ned omepariuii pacieros ¢ [TOCTABIAKAMHA ¥ DOAPATIAKAMHE;
- JKypHAaI No5 omeparuii pacieros € neduTopamHu 110 I0XO0JaM;
- xypuan Ne6 omeparuii pacueToB o OTIate TPyIa;
- xypHan Ne7 oriepalyil 10 BHIOBITHIO U riepeMeIIeHUIO He()UHAHCOBLIX AKTHBOB;
- xypran Ne8 110 npoIrM oTiepaLsIM.
- 'maHas KHUra.
C menpio oOecreuCHUA coxpansoctH  0a3  MAHHBIX, BLICTPOTO  BOCCTAHOBIICHMA
paboTOCTIOCOOHOCTH pE(OPMALMOHHOA  CHCTEMEI OCYILICCTBISETCS.  PE3CPBHOC KOIIMPOBAHHE



wrdopmaryu (Bl «Tamicmat, BJ1 «YPM»). 3anuch pesepBHON KOIMY OCYIIECTBIACTCI Ha JKECTKUH
quck JI 1 E cepBepa: €XeJHEBHO — 3aIMCHIBACTCA eKeCYTOUHO, KPOME HOUM Ha BOCKPECCHBE, CPOK
XpaHeHHs - CYTKH; €XKCHCACTBHO — saIFCLIBAETCA B HOUb Ha cy000TY, CPOK XpaHeHHA - IO cyO0OTEL,
erKEMECSIHO — 3ATIUCHIBAETCS Ha IOCIEHEe TUCII0 MECANa, CPOK XpaHEeHHs - MECSIL; SKEKBAPTAILHO —
sanmcpBaeTcs 1 pa3 B KBapraj, CPOK XPaHEHHHA — 1 xpapran. OTBETCTBCHHBIM 34 obecrieueHne
CBOEBPEMEHHOI'O PC3ePBUPOBAHUA 1 GesomacHoro xpadenda 0a3 JaHHBIX ABJICTCA BEMyIIHH
CTIeNHATHCT OyXranTepuu.

1.7. ITpoBepka mnpaBUIbLHOCTH saruceii, IPOM3BE/ICHHBIX TI0 CUeTaM alalUTHHECKOTO yuera, C
JAHHBIMA CUETOB ydYeTa OCHOBHBIX = CPE/ICLB, HeNpOU3BEICHHBIX, HEMaTCPUANBHBIX —aKTHBEOD,
MaTepHaloB 1o [TaBHOH - KHUTe (. 0504072) oCyMECTBILICTCA exexpapranpio.  CBepka
AHAIIMTUYCCKUX JaHHBIX IO cHeTaM ydeTa (UHAHCOBHIX aKTHBOB 1 06s13aTeNbCTE ¢ IaHHBMH [ JIaBHOM
xuurd (d. 0504072) ocyluecTBIAETCs IO MEPE He00X0/IUMOCTH.

1.8. TIpu obOHApyKEHHH B BBIXOAHMIX gopmax HOKyMCHTOB ommO0K OCYLICCTBILIETCA aHaus
(IMArHOCTHKA) OTIMOOYHBIX AAHHBIX, MX JiCIIpaBJIeHHe U IMOJYICHHE BBHIXOMHBIX GopM IOKYMEHTOB C
Y4ETOM UCTIPABIIEHHUH.

Be3 cOOTBETCTBYIOMIEIO MOKYMEHTaILHOTO ohopMIIeHHS MCTIPABICHUS B SJIEKTPOHHBIX fazax
JAHHBIX HE JOIIYCKAtOTCA.

1.9. TlopsimoK ¥ CPOKHM Iepesiaun IEpBUIHBIX yUETHBIX JOKYMEHTOB JUIL OTPKEHHT B
OyXTalITepCKOM — yIeTe yCTAHABNMBAIOTCH B COOTBETCTBHM € I"'paduxomM NOKyMeHTooOopoTa
(Ipunoxenue N 2).

KOHTPOIIb [EPBUYHBIX TOKYMEHTOB HPOBOAT B COOTBETCTBHH ¢ LloJIoyKEeHHEM O BHYTPCHHEM
dunancosoM korTpoe (IIpuioxenue N 4)

TlepBA4HBIE YYETHBIE JOKYMCHTEL, MOCTYNHBLINE B YIPEKICHUC Goree IO3IHEH AATOU, HEM
jata UX BHICTABICHHS, M IO KOTOPbIM HE CO3/ABANCS COOTBETCTBYFONIHMH PE3EPB IPEICTOMIX
PACXOJIOB, OTPAIKAOTCS B YHCTE B CIIEIYFOIIEM TTOPSIKE:

1) opu  HOCTYIUICHHH JOKYMCHTOB Gomee TIO3HEH MaTOd B OTOM OKC MECALC daxt
X035 CTBEHHOM KH3HNA OTPAKAETCA B yICTC JIATO¥ BLICTABIIEHHS JIOKYMCHTA;

2) mpu MOCTYIIEHAH JTOKYMCHTOB B HA4alc MecsIa, CIIeAyIomero 3a OTICTHRIM (0 3aKpBITHI
Mecsia) GaKT Xo3siHCTBEHHOM HHIHA OTPANACTC B ydere JaTON BHICTABICHUS JOKYMCHTA,

3) IpH TIOCTYTIIEHUH JIOKYMEHTOB B CleIyIOMeM MECSIIE [OCHIC JaThl 3aKPhITHA mecsia GakTel
XO3sCTBEHHOM JKU3HH OTPaXaroTes B yICTe JaTOi TOydeHHsT JOKYMEHTOB (HE I03/HEe CIIETYIOIIETO
JIHSL TOCTIe oIy IeHuns TOKYMEHTA);

4) pH TOCTYIIEHHH IOKYMEHTOB B CIIe/IyIoIeM OTYETHOM KBapTane (rojty) 10 TIPEJICTaBIICHA
oruerocTH HAKTH! XO3SHCTBEHHOH KH3HA OTPAXKAIOTCS TTOCTEHEM [THEM OTHETHOIO EPUOAA;

5)mpH MOCTYIUICHHM JIOKYMCHTOB B CICIYIOMEM OTYETHOM KBapTale (rogy) Tmocne
TIpe/CTaBIeHuss OTICTHOCTH (aKTBl XO3SHCTBEHHOH IKH3HH OTpaKArOTCs JAATOH  TOIYHCHHUHA
[OKYMEHTOB (HE I103/(Hee CIIeYIOEro i [OCJIE TONYUEHHS JOKYMEHTa).

1.10. OmuOKH TEKYyMEro (0T4eTHOTO) Toja, o0HapyXeHHBIE JI0 peicTaBJIeHUsT OTUETHOCTH H
Tpebylomue BHECCHUA H3MEHEHMH B PErHCTpBl OyXralnTepckoro ydeTa (OKypuanbt orepanuii),
OTPaKAFOTCS B y4ETe TOCIETHAM JTHEM OTUETHOTO IIEPHOA.

Omu6KK POILIBIX JIET YYUTHIBAIOTCA B yHCTE 060c00IeHO B LIENAX PACKPBITHS pHpopMaluu B
OTUETHOCTH B YCTaHOBICHHOM IIOPSJIKE.

1.11. IlepBuuHble y4eTHBIE TOKYMCHTDI CHCTEMATH3HPYIOTCS 110 JaTaM COBEPLICHIA omepanui
(B XpOHOJIOTHIECKOM [OpSIKE) H TPYTIHPYIOTCS 110 COOTBETCTBYIONUM cdeTam OyXTajTepeKoro y4era
C yUeTOM CIIeYIOMmHuX 0cOOEHHOCTEH:

[N 5 OcobeHHOCTH —‘
JKypHaut oneparui, K KOTOpOMY
/i Buji TOKyMEHTOB cUCTEeMaTU3alHuN
OTHOCATCS JOKYMEHTEI
TOKYMEHTOB

[Tomy4eHHbIE OT | JKypHaI Ned omepanumit | B paspese HOCT&BMHKOﬂ
‘ OCTABITUKOB, pacueToB C MOCTABIIMKAME H UCTIONHUTEIIEH, ‘
| HCIONHATENEH, TOPSTIMKAMH | nospAnuKOB |




[ [nompsrmxos
[TomydeHHbIC
| MOIOTYETHBIX JTHLL

Ky pHAI Ne3 oneparuii | B paspese:

pacdeToB ¢ [OTOTUETHBIMH | -TIOOTYETHBIX JIHIL;
I JTULAMH -CUETOB pacueTos |
‘ TOJOTH.JTHLL

B paspese C4eToB yueTa B
pyomsax u HHOCTPaHHOH
pamoTe (mMpyM  OTPaKCHHH
BaFOTHbIX OTIEpALI) ‘

xypuan  Ne2 omepauui
Ge3HaTHIHBEIMH TIEHEKHBIMHA
cpesicTBaMu

F 5 | Bomucxm 13 JTALEBBIX
CueToB W IpUjaracMplc K
‘ HUM JOKYMCHTBI

I

JlaHHEIe TPOBEPEHHBIX H NPHHATBIX K yueTy TIepBUUHBIX YIETHBIX JOKYyMEHTOD OTpaNAIOTCS B
permerpax GyxraiTepeKoro yuera HAKOTUTEIBHBIM CLIOCOOOM.

dopMHUPOBAHHE PETHCTPOB GyXranTepeKoro yuera oCymecTBIAeTe b CIIeYIOLIEM TIOPSIKE:

- JKypHAJI PEruCTpalii [PUXOJHEIX W pacxXoIHBIX OpICPOB (¢p. 0310003) dopmupyeTCA
€KEeT0,HO; _

- MHBEHTApHAas Kaprodka ydcra He(HUHAHCOBBIX aKTHBOB (d. 0504031) odopmusterct IpU
npuHATER 00BEKTA K YHeTy, IO Mepe BHECEHMS M3MEHEHUH (JIAHHBIX O ICPEOLCHKE, MOJIEpHU3AIIHH,
PEeKOHCTPYKIIMH, KOHCEPBALHH, KATIUTATGHOM PEMOHTE, IPYroH uHdOpMaLIAK) U TIPH BeIOBITHA. [Ipn
OTCYTCTBHHM yKa3aHHbIX (axToB XO3SHCTBCHHON KU3HH (HOpPMHUpPYETCs 1O MEPe He0OX0IUMOCTH CO
CBE/IEHMSIMHA O HAYMCIIEHHOH aMOPTH3AIHI,

- MHBeHTAapHAs KapTouka [PYMIOBOTO yyera HeHHAHCOBBIX AKTHBOB (db. 0504032)
oopMILsIeTCs IIPH TIPHILATHH 06BEKTOB K YUETy, 10 MEpE BHECCHIS H3MeHeHuUl U Iy BEIOBITHA,

- J[pyrHe PErnCTPBL, He YKa3aHHBIC BBILIC, AIIOJHSIOTCS IO Mepe HEOOXOTUMOCTH.

1.12. Tlo WCTCUEHHH KaKIOro OTHETHOTO mepuojia (Mecsna, Ksaprania, roja) TEpBUYHEIE
yueTHbIE JOKYMEHTBI, chopMupOBAHHBIE Ha GyMaXKHOM HOCHTEIE, OTHOCAIIHUECH K COOTBETCTBYIOLITHM
JypHarnam Oreparii, of0GpAaHHEE M CHCTEMATH3MPOBAHHBIC B opsaKe, yKasaHHOM B II. 1.11
HacTosIel y4eTHOM IIOTHTHKH, cOpPONIIOPOBLIBAIOTCS B TAIKY (meno). Ha obnoxke mamku (mena)
yKa3bIBAETCS:

- HaMeHOBAHUe OpraHu3aluH (CTPYKTYPHOTO [10/1pa3aciICHIsA);

- Ha3BaHpe ¥ OPSIKOBBIA HOMED Hallku (nena);

- mepuoj (mara), 3a KOTOpBLH copMUpOBaH PETHCTP GyxranTepckoro yuera (OKypnai
omepaiuif), ¢ yKazaHueM rofia i Mecsna (ducna);

. HAMMEHOBAHME PErMcTpa OyXraiTepeKoro yHderd (OKypnana omepar@ii), ¢ ykazaHueM IIpH
HAIMUKK ero HoMepa;

- KOJIMYECTBO JIUCTOB B TIAIKC (mene);

- CPOK XpaHEHHS.

[Ips HE3HAUMTENBHOM KOJIMHECTBE JOKYMEHTOB B TEUCHHE HCCKOIBKHX MecsIeB OJIHOIO
()MHAHCOBOrO TONA JOMYyCKACTC: MX TIOAIIMBKA B ONHY IIAIKY (meno). JlokyMeHTbi B HAlKy
o OUPAIOTCS ¢ yIETOM CPOKOB HX XpaHCHUSL. '

TTopsi/I0K XpaHeHHA MEePBUTHbBIX (CBOIHBIX) YYCTHBIX JIOKyMEHTOB, perucTpoB OyXraiaTepckoro
yueTa GyxranTepcKoi (puHAHCOBOH) OTUETHOCTH yCTaHABIIABAETCS B COOTBETCTBUU ¢ ITpasuinaMu
OpraHm3aliy XpaHeHU, KOMILTIEKTOBAHHS, ydeTa W HCHOJB30BAHMIA JTOKYMECHTOB APXHBHOI'O donna
PO u ApYTMX apXHMBHBIX JIOKYMCHTOB B opragax TOCBJIACTH, MCCTHOTO caMOylIpaBlieHuI |
OpraHu3alysx, yTB. HPUKasoM MuHKyIBTYpEI POccun 0T 31.03.2015 N 526.

Cpoxu XpaHeHHs yKasaHHbIX OKyMEHTOB OTPECIIIOTCS COTTIACHO m. 4.1 Tlepedns THIIOBBIX
yOpaBleHYeCKHX — ApXUBHBIX OKyMeHTOB, ~ OOpasyrommxcs B mporecce  IEATENBHOCTH
rOCY[apCTBEHHBIX OPTaHOB, OPTaHoB MECTHOTO CaMOyIIpaBJIeHus U opraHM3alui, ¢ yKa3aHHeM CPOKOB
XpaHeHHs, yTB. IPHKa3oM MUHKYJIBTYpbI PoccHH OT 25.08.2010 N 558, HO HE MEHEC 5 ner.

1.13. [TepcoHanpHbli  COCTAB KOMECCHIi, CO3/laBaeMBIX B YUIPSHICHHH, OTBETCTBEHHEBIE
JOJDKHOCTHBIE JIHIA OIPENCTIAIOTCA OTHE/IBHEIM TIPHKA30M.

1.14.B memsx obecrieueHus JOCTOBEPHOCTH NaHHBIX OyXraaTepckoro ydera H ro10BOM
GyXTanTepcKod OTUETHOCTH ro7I0Bas WHBEHTAPH3ALMSL MMYIIECTBA H 06s3aTeNICTB TIPOBOAUTCA HE
paHee HeM IO COCTOSHHMIO Ha 1 oxTaOpst OTYETHOIO roja. JIHBeHTAPU3AIUA TTPOBOAATCS COTIACHO



Tosnosxeruo o6 nusenTapusauuu (Ilpunoxenye N 6).

OLeHKa COOTBETCTBHA OGBEKTOB HMYIIECTBA MOHATHIO "AxTHB" IMPOBOAMTBCS B paMKax
FOZIOBO} MHBEHTApU3allH, TPOBOJIUMOH B IETAX COCTABJICHHS TOJOBOM OTYETHOCTH, W IO MEPE
HEeOOXOMMOCTH.

1.15. Mecsiunas, KBapTajibHasd, roI0Bad Gyxranrepckas OTYETHOCTH B IOPANIKE H CpOKH,
YCTAHOBJICHHBIE COOTBETCTBYIOIIAMU HOPMATHBHBIMH TIPABOBBIMH aKTAMH Munguna Poccurt # HHBIX
YTIOJHOMOYEHHBIX OpraHOB dopmupyeTcsi Ha OyMaXHBIX HOCHTCIX M B SJIEKTPOHHOM BHIE C
IpEMEHeHHEM POTPaMMHOTO TPOYKTa «Web-KoHCOomUIanus».

1.16. CoBBITHS 1OCIE OTYETHOM NaThl OTPAKAKOTCA B yHETE H OTYETHOCTH B COOTBETCTBHH C
[punosxerreM N 5 K yIeTHOM MOIATHKE.

1.17. BuyTpeHHuil KOHTPOIb B YUPSKICHUH ocymecTpysercst cornacHo I1onokeHno 0
piyTperHeM KoHTpoxe (IIpumoKenue N 4).

1.18. TIoCTPOYHEIH TIEPeBOT MEPBUYHBIX YUETHBIX IOKYMCHTOR, COCTaBJICHHBIX HA
MHOCTPAHHBIX SI3BIKAX, OCYIIECTBIACTCA CIICIMATH3NPOBAHHOI Opranu3arye.



