MYHUIUATIAJIBHOE KASEHHOE YUYPEK/JIEHUE
«HEHTPAJIN30OBAHHAS BYXTAJITEPHUS OT/IEJIA KYJbTYPbI»
MYHHUIUIIAJBHOI'O OGPA3OBAHUSI KABKA3ZCKHIL PATOH

ITPUKA3

«29» gupapg 2018 r. Ne 53-O]1
cr. KaBkasckas

O06 yTBep:k1ennn y4eTHOH NOJHTHKH
MYHUITATITAJIBHOI'O KABEHHOI'O YUPEKIEHUS «[IEHTPAJIM30BAHHA SI
BYXTAJITEPUS OTAEJA KYJIbTYPhI» MYHULIUIIAJILHOT O
OBPA30BAHMSI KABKA3CKHUM PAITIOH

B mesnsx obecnedeHMs HeNpephIBHOCTH OYXTalTepcKoro W HAJOIOBOTO yuera,
JOCTOBCPHOCTA M COIIOCTABUMOCTH  OyXranTepckod W  HaJOroBOH  OTYETHOCTH,
pyKoBOACTBYsiCh DejiepanbHbiM 3akoHoM oT 06.12.2011r. No 402-®3 «O OyxranrepcKom
YHeTe» U TpaBuiaMu OyXraiTepekoro yuera, yTBEepKAeHHBIMU MpukazoM MuHpuua PO ot
01.12.2010 N 1571 "O6 yrBepxkmenuu Exmroro mmana cuetos OyXTalTepCcKOro ydera s
OpraHoB TOCYJapCTBEHHOH BJIACTH (TOCYJapCTBEHHBIX OpPraHOB), OPraHOB MECTHOI'O
CaMOYIPABICHUS, OPraHOB YNPAaBICHHS T'OCYIapCTBEHHBIMH BHEOIOKETHHIME (DOHIAMH,
FOCYIapCTBEHHBIX aKaJleMUH HayK, IOCYJapCTBEHHBIX (MyHHIMIANBHBIX) YUYpPEXKICHUH ©
Muctpyknuu no ero npumenenuto”, [TIPUKA3BIBAIQ:

1. Vreepaute ¢ 01 smBapst 2019 roma ydernyro TTOJIMTUKY MYHUILIUIIAJIBHOIO
KaseHHOro  yupexzenus  «LleHTpanusosammas — OyxraiTepus  OTHENA  KyJIBTYPED
MYHHIHIIAILHOTO oOpasoBanusd Kapkasckuit pation  (mpuiioskenue).

2.CyuTath IOJOKEHHUS YYCTHOH MOJUTHKM OOS3aTeIbHBIMH JUIS HCIIOIHEHHUS
pabOTHHKaMU MyHHIUIIATBHOTO Ka3eHHOro yupexaenus «LleHTpainsoBantas Oyxranrepus

OTJeNa KYJIbTYPhI» MyHUIMIIAIbHOrO 06paszoBanus Kaskasckuii paiion.

3. KoHTpoJib 3a HCIIOJHEHHEM HACTOSIIErO IPUKA3a  BO3JIOXHTH HA [JIABHOTO
Oyxranrtepa (ApTeMoBy).

4. llpuka3 BCTymaeT B CHJIy CO OHS €r0 HOIITHCAHHS W paciipocTpaHsiercs Ha
I1paBooTHOIIeHH:, Bo3HuKIue ¢ 01 saBaps 2019 ropa.
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VuyerHas NOJUTHKA IS pesieii GyXraJTepeKoro yHuera

1. O0mue NoJIOKeHHUSs

1.1. Hactosimasi YdeTHas IOJMTAKA UL meneit GyxranTepckoro y+dera (manee - YderHad
[oHTHKA) pa3paboTana B COOTBETCTBHM G

- Bro/KeTHBIM KOJIEKCOM Poccuiickort denepalivi;

- denepaIbHBIM 3aKOHOM OT 06.12.2011 N 402-®3 "O Oyxrainrepckom yaere" (nanee - 3aKOH N
402-D3);

- (depepanbHBIM 3aKOHOM OT 08.05.2010 N 83-@3 "O BHECCHHH W3MeHeHuil B OT/IENbHBIC
3aKOHOJATENbLHBIC aKThI Poccuiickoii ®epmepanuu B CBA3H C COBEpILIEHCTBOBAHAEM TPABOBOTO
[I0JIOJKEHHS TOCY IapCTBEHHBIX (Mylmunnaﬂbnbrx) yupeKICHAN";

- depepanbHBIM 3aKOHOM OT 12.01.1996 N 7-@3 "O HEKOMMEPIECKIX oprafu3aimix";

- VimcTpyKnueil Mo  IPUMCHEHMUIO eQUHOrO IUTaHa CYeTOB Gyxrantepckoro ydera I
roCY[apCTBEHHBIX OpratoB BJIacTH (rocymapCTBEHHBIX OpraHoB), OPraHoOB MECTHOTO caMOyIIpaBICHU,
OpPraHoB yNpaBJICHUSL rocy/1apcTBEHHBIMA BHEOIODKETHBIMU (OHIAMH, rocy/1lapcTBEHHBIX aKaJeMun
HAyK, FOCY1apCTBEHHBIX (MyHUTTHTTATHHBIX) yupesKIeHuH, YTBREPIKICHHOI TPUKA3OM Mundwuna Poccun
o1 01.12.2010 N 157H (nanee - MIHCTPYKIHH N 157);

- mpukasoM MuHduHa Poccnu ot 30.03.2015 N 52m "06 yTBepi/IeHUM (HopM HCPBUIHDLIX
YUETHBIX JOKYMEHTOB ¥ perHCTPOB ByXranTepcKoro y4era, IIpUMEHSIEMBIX OpraHamMi rOCyAapCTBEHHOM
practy (rocyapCTBCHHBIMA opraHamy), opraamu MeCTHOIo caMOyTpaBIeHus], OpraHamMu yIIpaBICHNUL
rocyIapcTBEHHLIMA pHEOIOMKeTHEIMI  (pOoHIaMA, rocyiapcTBEHHBIMA (MyHHIIATIATBHEMH)
yapemICHIAMHE, 1 MeToqrUecKHX yKa3aHui 1o uxX IpUMEHEHUIO" (nanee - [Ipuxa3s N 52u);

- MucTpyKuye# 10 TpAMEHEHHIO [Traga cueToB OIOIHKETHOrO y4eTa, YTBEPIKICHHON IIPHKA30M
Mundunaa Poccan 0T 06.12.2010 N 1628 (mance - Uuctpyxuust N 1621);

- desepanbHBIMI CTaHAAPTAMH GyxranTepckoro y4era I opraHm3alii rocyJapcTBCHHOTO
CEeKTOpA,;

- {HBIMH HODMATHBHBIMH TIPaBOBBIMH AKTaMH, PEryJIHpYIOIAME BOIPOCLHI opraum3angu u
BeneHus OyXralaTepeKoro yueTa.

1.2. Benenue Oyxrajirepckoro ydera B yUpeKICHAN OCYMIECTBIACT MKY «llenTpanu3oBanHas
Gyxranrepus OTaeNa KynbTyphl» MyHHLIHIATEHOTO obpazoBaHHA KaBKa3CKuii paioH.

OpraHm3aiio y4eTHO! paboThL M pacperIeNienue Ce 0GbeMa OCYIIECTBILIET PYKOBOIUTENE
MEKY «IBOK». Bee AeHEKHBIC 1 pacueTHEIE HOKyMCHTBI, (DMHAHCOBBIC U KPEUTHBIC 00513aTeNBCTBA
Ge3 [OMMACH PYKOBOJHUTENS yPEKICHHA WK riasgoro Gyxranrepa MKY «[IBOK» HeleHCTBUTEIRHEL
1 K MCIIONHEHUIO HE TPHHAMAIOTCH. '

Kaccopble OIlepali BEAyTCS B Kacce CcrenManucToM | KaTeropu, HasHauacMbM PHUKA30M
PYKOBOIHUTEIIST yUPEKACHAL.

1.3. ByxranTepckul y4eT B yupexIeHIH BEACTCA € npuMenenremM EquHOro Iuiata CUETOB,
YTBEPIKICHHOTO [PHKA30M Munduna Poccunt oT 01.12.2010 N 157u, 1liana CHCTOB BIOKETHOTO
ygera, i pa3pabOTaIHOro Ha UX ocHOBe Pabodero miaHa cueToB (ITpuiosxenne N 1).

Tl oTpaXkeHus B yI€Te He(UHAHCOBBIX AKTUBOB (3a HCKJFOUEHHEM CUCTOB 0 106 00 000, 0 107
00 000, 0 109 00 000) B 5-17 paspsjax Homepa CueTa GyXTanTePCKOro (6TOJKETHOTO) YUIETd
oTpakatoTcs KoIbl CPelCTB, SBISEOIIMXCS HCTOYHMKOM (PHHAHCOBOTO oBecrcueHus TPHoOPeTacMOoTC
HMYIIECTBA.

1.4, Opramu3ans AOTIOHUTEILHOTO AHATTUTHYIECKOr0 YUeTa

1.4.1. AHamuTHYIeCKHH ydIeT 110 OT/IeIbHBIM BHIAM OCHOBHBIX cpesicTB 0OecTe rBacICA Ty TEN
OTKPBITHST IOTIOMIHHUTEIBHBIX AHAJTUTUYECKUX CYCTOB (cyOKOHTO) K CUETaM 0 101 00 000, 0 111 00 00
1 3abaascoBbIM cHeTaM 25,26t

- "OnepauuoHHAL apeHza’;

_ "dypuancoBas apena’;

_ "JIproTHas apeHaa’;

- "Be3Bo3Me3IHOE rop3oBanmne’.



C uenbl pacKpbITHA uadopManiy B [TosiCHUTENBHOM 3alMCcKe K cueTaM yHeTd OCHOBHBIX
CpelCTB BBOIUTCS JOMOTHUTEILHAL anamuTuKa (CyOKOHTO):

- "B skcruryaramyu’;

- "B samace (Ha CKasue) - HOBBIE"

- "Ha koHCepBalny';

- "TTocTyMUBILIME B PE3YJILTATC pcxnaccucbmcauuﬁ";

- "BpIBe/ICHHBIE U3 skcrutyaTauy’ (CyOKOHTO UL 0GOCOBICHHOr0 yueTa Ha 3a0anaHcoBOM
cuere 02).

O6DBEeKTEl KyJBTYPHOTO HaCIeIHsd YUUTHIBAIOTCS HA CHENHAIBHOM AHAMTHYECKOM CYCTC
(cy6xomTO) "AKTABEI KyJIETYPHOTO pacieMs” COOTBETCTBYIOLIMX CUETOB yHeTd OCHOBHBIX CPEICTB.

1.5. B rensx BeeHus OyXrajlTepekoro ydetra [IPUMEHSTIOTCS

- yHU(UIHPOBAHHDIC dopMBI IIEPBATHBIX YHETHBIX JOKYMEHTOB ¥ PErvCTpPOB OyXrajJTepcKoro
ydera, BIJTFOUEHHDIC B ICPEHHH, yreepicaennbie TIpuKasoM N 52u, a Taoke GOPMBbI, YTBEPKASHHBIC
HEOCPEICTBEHHO IAHHBIM IPHKA3OM;

- QopMBI [EPBUYHBIX YICTHBIX JOKYMEHTOB, pa3pabOTaHHbIX B opranu3anyy, 00pasIel
KOTOPBIX TIpABEEHb! B 1 [punosxennu N 7 K yueTHOM TIOTUTHKC.

Onepanuy, Uil KOTOPBIX HE peIyCMOTPEHO  COCTABICHUC yHAQHLEPOBAHHBIX bopm
[IepBUYHBIX JIOKYMEHTOB HIIH (hopM MepBHYHEIX [IOKYMCHTOB, pa3zpaboTaHHBIX opraHu3anuei,
0(OPMIISIOTCA Byxrantepckoi crpaskoit (. 0504833). Ilpu HEOOXOMMMOCTH K ByxrantepcKoi
cnpaeke (. 0504833) mupunmaraercd pacter. [omo6rbM 00pasoM  OGOpMILTOTCd B TOM YHCIIE
oTepanuy M0 M3MEHCHHMIO CTOMMOCTHBIX OLEHOK OOBEKTOB ydeTa, IpH JOCPOYHOM PacTOPKEHUH
JOTOBOPOB IOJIB30BAHUI, pexracchbuKain 00BEKTOB y4eTa.

1.6. O6pabOTKy HEPBHYHbIX yUCTHBIX JIOKYMEHTOB, (POPMHUPOBAHUE perucTpoB OyXTalnTepeKoro
yaera, a TaKKe OTPAKCHHE (haKTOB XO3SHCTBEHHOU HKHU3HA 1O COOTBETCTBYIOIIMM CUCTaM Pabogero
[[TAHA CUETOB OCYIIECTBIATH C IPUMEHCHHCM CcreMani3upOBaHHOH OyXrajiTepeKoi KOMIIBIOTEPHOM
porpammel « TanmucMan.

[lepButible Y9ETHEIE JOKYMEHTDHI ¥ pPerucTphl OyXranrepckoro yuera OQOPMIAIOTCH Ha
GyMa)KHBIX HOCHTCILIX. [Ipu BHIBEJICHUH PErHCTPOB GyxraJaTepckoro ydera Ha OyMaKHBIE HOCHTEIH
(hopMUPOBAHAM MAITHHOTPAMM perucTpoB OyXraiaTepeKoro yueTa) J0IyCKaeTCs OTIHTHE BBIXOIHOK
(opMBI TOKYMCHTA (MaIIMHOT PaMMBI) OT yTBEP)KACHHOH [IPH YCIOBHH, 1TO PEKBH3HTEI U T10KA3ATCIIHA
BRIXOMHOM (OPMBI TOKYMCHTA (MALIFHOTPAMMBEI) COAEPIKAT o6s3aTeibHBIE PEKBU3UTLL U TIOKa3aTCIIH
COOTBETCTBYIOLIMX PErUCTPOB GyXranTepeKoro yuera (.19 MacTpyKuan Nel57).

3amonHeHHe yUCTHRIX TOKYMEHTOB U (umu) pPEerucTpoB GyxranTepckoro y4era Ha OyMaXKHBIX
HOCHTEIISIX OCYIIECTBIIAETCs CMCITAHHbM CII0CO00M.

PerucTphl OyXranTepekoro ydera, o(opMiIAeMbIE Ha OyMaKHBIX HOCHTEILIX, pacIIeuaThBatoTCs
He [o3/IHee 5 YHCIa MecsIa, CIeyIomero 3a OTYCTHEIM IEPHOJIOM.
®opMupoBaHye OIODKCTHEIX PErECTPOB, OTPAKAIOTIAX pesyNbTaThl X03THCTBCHHBIX onepanu,
IIPOU3BOIUMBIX B PaMKaX FCIIONHEHMs CMETHI JOXOJ0B H PacxoloB 10 OIOPKETHBIM CPEACTBaM
(GromuxeTHAA JesTeNbHOCT) W IIaHa (uHAHCOBO — X03HCTBEHHON JICATEIHPHOCTH (cybcumuu H
mpHHOCAIIAs J0XO/ JeATETBHOCTD), OCYIIECTBILACTCA pasieibHO. BKTOTCHHE yueTHBIX JaHHBIX B
JKypHAIIBI ONEparyh, a TaKke mymepanus JKypHaios omepaliiii OCYIIECTBICTICA B CIIEYIOMEM
HIOPSIJIKE:
- sypran Ne 1 orepanui mo cuery «Kacca»
_ sxypran Ne2 orepartuii ¢ Ge3HaMUHBIME JIEHEKHBIMI CPE/CTBAMH,
_ skyprax Ne3 orepartii pacieTos ¢ MOOTYETHRIMH JTUITAMMU;
_sxyprat Ne4 omepartii pactueTos ¢ [OCTABITUKAMH ¥ IOAPSAIIHKAMH,
- sxypuai No5 omeparuii pacdeTos ¢ ne0uTopaMu Mo A0X0AaM;
- xypHan Ne6 omepalyii pacueToB IO OIIaTe TPYya,
- sxypuan N7 omepartii 110 BLIGLITHIO 1 TICPEMEILEHITO HeGUHAHCOBBIX aKTUBOB,
- skypHan Ne 110 TPOYHM OTIEPAIHAM.
- I'napuas KHura.
C enplo obecrmedenns — COXpaHHOCTH Ga3 maHHBIX, OBICTPOTO BOCCTaHOBJICHHUS
pa60’I‘OCH0006HOCTH yHGbOPMATIMOHHON  CHCTCMBI OCYIIECTBIISIETCS ~ PE3CpBHOC KONMMPOBaHUE



undopmaum (BJ] «Tammemany, BJI «YPM»). 3amuch pe3epBHOH KOIHHU OCYITECTBIISETCS Ha HKECTKUH
muck JI m E cepBepa: €KEJHEBHO — 3allHCHIBACTCA eKeCyTOUHO, KpOME HOYM Ha BOCKPECCHLE, CPOK
XpaHeHus - CyTKH; eXeHe[eNbHO — 3aIHChIBACTCs B HOub Ha cy00OTY, CPOK XpaHeHus - 0 cy000TEHI;
IKEMECSIHO — 3AIACHIBAETCS Ha MOCIEHEe THCII0 MECAIa, CPOK XPaHEHHMS - MECAIl; eXKEKBAPTaNbHO —
samuchBaeTcs 1 pa3 B KBapTayl, CpPOK XpaHCHHA — 1 xsapran. OTBEICTBEHHBIM 32 OOECIIEUCHHC
CBOGBPEMEHHOTO PE3epBUPOBAHUT U Ge30macHOro XpaHeHHs 0a3 JMaHHBIX SBILICTCA BETY LI
CTIEITHANTHCT OyXTalTepHH.

1.7. TIpoBepka MpPaBHILHOCTA 3aIUCEH, TPOM3BE/ICHHBIX TTO cueraM aHAIUTHYECKOIO Y4eTa, €
JAHHBIMA CYETOB ydeTa OCHOBHBIX CPENCTE, HEMIPOM3BE/ICHHEIX, HEMATEPUATBHEIX —AKTHBOB,
MarepuaioB 1O [NaBHOM KHHTE (d. 0504072) OCYmECTBIETCA  EXKCKBAPTAILHO. Caepka
AHAMTHIECKIX TAHHBIX IO cueTaM ydeTa (MHAHCOBBIX aKTHBOB H 0653aTeIIbCTB ¢ JaHHBIMU I TaBHON
xuwra (§. 0504072) ocymecTBIACTCS 110 MEPE HEeOOXOTUMOCTH.

1.8. TIpu obHapy»KeHAHM B BBHIXOMHBIX popmax TOKYMEHTOB oIMOOK OCYINECTBILICTCH aHaAIN3
(mparHoCcTHKa) OMMOOYHBIX JAHHBIX, HX FICIIPABICHUC U IOJyUYEHHE BBIXOMHDIX bopM TOKYMEHTOB C
yueTOM MCIPABICHUH.

Be3 cOOTBETCTBYIOLIETO JIOKYMEHTAIBHOIO o(hOpMITEHHST MCTIPABJICHHA B DJICKTPOHHBIX Hazax
IMAHHBIX HE JIOTYCKArOTCH.

1.9. TlopsioK M CPOKH Iepefaty MEpPBAYHBIX yHUETHBIX JIOKyMEHTOB Ul OTPaKEHHS B
OyXranTepckoM ydeTe YCTaHaB/IHBAlOTCA B cooTBETCTBHM C I'paukoM JIOKyMEHTOOG0pOTA
(Tpuoxerue N 2).

KOHTpONb MEPBHYHBIX AOKYMEHTOB IMPOBOAT B coorsercTBuu ¢ IlomoxenneM 0 BHYTPCHHEM
dunancosom KouTpoie (IIpuioxenne N4)

IlepBHuHble yYETHBIE JOKYMEHTBL, MOCTYIHBIIHC B yupexeHue Oomee no3HeH aToH, deM
jaTa WX BHICTABIEHHs, M IO KOTOPHIM HE CO3/ABAJICAH COOTBETCTBYIOITHI pe3epB MNPEACTOMIINX
PAcX0JI0B, OTPAXKAIOTCS B y4ETE B CIIEYIOMEM TOPSLIKE:

1) mpu  TOCTYIUIEHHH JTOKYMEHTOB Gomee mo3nHEH [aTo B OTOM KC MECAIC daxt
X034HCTBEHHOM JKM3HI OTPAKAETCS B ydIeTe aTOH BBICTABICHHIA TOKYMEHTA,

2) Tp¥ TOCTYILIEHAH TOKYMEHTOB B Hadale MECLa, CJIE/YIOIIETO 33 OTUETHBIM (110 3aKpPBITHSA
mecsria) GaKT XO3HCTBEHHOU JKU3HU OTPAKACTCA B YHCTE MaTOl BHICTABJIEHMSA JIOKYMEHTA,

3) pH TOCTYILIEHUH JOKYMEHTOB B CIIC/YIOIIEM MecsIie [TOCIe JAATHI 3aKPHITH MecsAa (HaKThl
X03SHCTBEHHON YKIM3HU OTPaXKArOTCs B YHIETC JIATOM MONyUeHHs! TOKYMEHTOB (He MO3/(HEe CIICAYIOIero
JIHS TOCIIE TIOJTyUeH s JOKYMEHTa);

4) 1Ip¥ MOCTYIUIEHUA JIOKYMEHTOB B CIICIYIOMIEM oTueTHOM KBapTaie (rofy) [0 IpeACTaBICHHA
oTyeTHOCTH (AKTHI XO3SHCTBEHIOM JKH3HH OTPAKAIOTCA [OCJIe/IHUM JIHEM OTYETHOI'O IIEPHOJIA;

5)TpE [OCTYIUIEHUH JOKYMCHTOB B CHEyIOEM OTYETHOM KBapTalle (romy) mocie
[IpEJICTABNEHHs ~OTYETHOCTH daKThl XO3SHCTBEHHOH KM OTpaXkaloTCsl JIATOH  IOJYICHH
JOKYMEHTOB (He IO3/Hee CIeTyIoNero IHs oc/e [IOJTy4eHKS JJOKYMEHTA).

1.10. Omm6OKky Texymero (OTYETHOro) rofa, oGHapyKEHHBIE JI0 MPEJICTABICHHUI OTICTHOCTH 7}
TpeOyIomue BHECCHHA H3MEHEHHI B DErHCTpbl OyXralTepekoro ydera (OKypHansl onepaiuii),
OTPaXKAIOTCS B yUETE OCIICIHAM IHEM OTICTHOTO IepHo/a.

Omm6KH TPOLUIBIX JET YIHTHIBAIOTCA B yHCTE 060COBIEH0 B IEISIX PACKPHITHS HE(QOPMAIIHH B
OTYETHOCTH B YCTAHOBIEHHOM TTOPSIIKS.

1.11. IlepBudHble y4ETHBIC HJOKYMEHTBI CHCTEeMATH3UPYIOTCS IO [aTaM COBEPIICHHA oneparnui
(B XpPOHOJIOTHYECKOM TOpSIIKE) M TPYIIHAPYIOTCS 10 COOTBETCTBYIOMHM cyeTaM OyXraJaTepeKoro ydera
C y4eTOM CIIETyIOImHUX 0cOOEHHOCTEH:

[N o OcobeHHOCTH
JKypuan omepaiuit, k KOTOPOMY
/1 By JOKyMEHTOB _ cucTeMaTH3aluH
OTHOCSTCS JOKYMEHTBI
IOKYMEHTOB
1 [TomyueHHBIE OT | JKypHAal Nod omepanwmit | B paspese TOCTABIIHKOB,

[OCTABIOUKOB, pacderoB C IOCTAaBUIMKAMH H JFICIIOJIHATENEH,
HCTIOTHUTEIIEH, oS IINKaAMHU MOIPSINKOB




B pazpese:
-[TOOTUETHBIX JIHIL

-CYETOB pacdeToB
TIOIOTH.JIAT]

B paspese c4eToB ydeTra B
pyosix M HHOCTPaHHOM
gamore (mpH  OTPAXCHUH

- _ - BAJIIOTHBIX omepaimm#) |

JKypHAI Ne3 oneparyi
pacueToB C  HOAOTHCTHLIMH
nUTIaMK

[Toay4eHHBIC
MOI0TUETHBIX JIHIL

| BoImucKH u3 JIAIIEBBIX
| cyeToB ¥ TIpAIIaracMeic K
| HAM JOKYMEHTBI

xypuan N2 omepanui €
He3HaTAIHBIMHA TIeHEKHBIMU
cpelcTBaMu

JlaHHBIE TIPOBEPEHHDIX W MPUHATLX K ydeTy HepBHYHBIX yHCTHBIX JIOKyMEHTOB OTPaXaIOTCA B
permcrpax GyxranrepeKoro y4eta HAKOIATEIHHBIM CIIOCOOOM.

DOpPMHPOBAHHE PETHCTPOB GyxranTepcKoro y4era OCYIIECTBIACTCS B CIEAYIOIEM HopsIKe:

- JKypHAI PETHCTparuy IPUXOIHBIX M PacxXOIHBIX opaepos (. 0310003) dopmupyeTcs
€IKETOIHO;

- pHBeHTapHas Kaprouka yHeTd Ae()MHAHCOBLIX AKTHBOB (¢. 0504031) odopmizercs pH
npuHATAN 00BEKTa K yUeTy, 10 Mepe BHECCHUA paMeHeHuit (JIAHHBIX O TEPEOLCHKE, MOJICpHU3AIH,
PEKOHCTPYKIAH, KOHCCPBAITHH, KanmuTaTbHOM PEMOHTE, npyroi pH(opManuy) U NpH peiOpITHR. [IpH
OTCYTCTBUH YyKa3aHHBIX baxToB xo3siicTReHHO# JKu3HU (opmupyercd Tio Mepe HeoOXOIuMOCTH €O
CBEICHHSIME O HAIMCIICHHOH AMOPTH3ALINH;

- MHBEHTapHas KapToHKd rpymmoBoro  ydera HeUHAHCOBBIX ~ AKTUBOB (d. 0504032)
o(hopMITSeTCs! 1Py NPUHATHH 06BEKTOB K Y4ETY, IO MEPE BHCCCHHS A3MeHeHuH U [pH BEIOBITHN;

- [pyTHE PETACTPBI, HE yKa3anHbIC BBILITE, 3ATIONHAIOTCA IO MEPE HEe0OXOAUMOCTH.

1.12. Tlo WCTeYeHUH KakKHOro OTHETHOIO mepuoja (Mecsna, KsapTalla, rojia) MEPBUHHBIC
y4eTHBIC TOKYyMEHTEL, copMHPOBAHHBIE HA GyMa)XHOM HOCHTEIE, OTHOCAIIHECS K COOTBETCTBYIOIINM
JKypHanaM Olepani, romo0paHuble U CHCTEMATU3UPOBAHHEIE B ITOPAIKES, yKasaHHOM B I 1.11
pacrosmel y4eTHOH ITOIMTHKH, CcOPOIIIOPOBBIBAIOTCS B TIAMKY (zeno). Ha 00moxKe Tamku (nena)
yKa3bIBaCTCs:

- AMMEHOBAHKE opraHm3aryi (CTPYKTYPHOTO [10/ipa3/IeNEHUsL);

_ Ha3BaHMe ¥ TOPAAKOBbIA HOMEP HATIKH (mena);

- mepmon  (mara), 3a KoTopelit  chopMUPOBAH peructp OyXralrepekoro yuera (KypHan
omepanuit), ¢ ykasaHueM roia 1 Mecsna (Jucna);

- pauMeHOBaHHe perucTpa OyXralTepeKoro yuera (Kyprana omepanuif), ¢ yKasaHueM IpH
HATHIUH eT0 HOMEPA;

- KOIMYECTBO JIUCTOB B MAIKe (nemne);

- CpPOK XpaHCHHS.

[lpy He3HAUHTENLHOM KOJIMUYECTBE NOKYMEHTOB B TCHCHHE HEeCKONbKUX MeCHIeB OIHOTO
¢uHancoBoro Toia OTyCKAaeTes WX TOMIIMBKA B OIHYy [anKy (neno). JIOKyMEHTHI B HanKy
[1OIGUPAIOTCS ¢ y4CTOM CPOKOB HX XpaHeHUsL. '

TlopsiIoK XpaHeHHsA NEepBHIHbIX (CBOJHBIX) YUETHBIX JIOKYMEHTOB, PETMCTPOB OyXranaTepeKoro
yuera ¥ GyXrajaTepeKon (urHaHCOBOH) OTICTHOCTH yCTAHABIMBACTCA B cootsercTuy ¢ [IpapunamMmi
opraHm3aliu XpaHeHud, KOMIUTCKTOBAHHS, ydeTa i UCIIOJIB30BARHA JOKYMEHTOB APXHUBHOTO dosna
PO w® ApyTHX apxHBHBIX JIOKYMEHTOB B OpraHax OCBJIACTY, MECTHOTO CaMOYMpaBIICHA H
OpraHuU3aIUAX, YTB. IPUKASOM MunkyasTypht Poccuit OT 31.03.2015 N 526.

Cpoku XpaHeHHs yKasaHHbIX JIOKYMEHTOB ONPENEIIFOTCA cormacuo 1. 4.1 Tlepedns THIOBBIX
yIIpaBIEHIECKIX apXMBHBIX  JIOKYMCHTOB, obpasyromuxcst B npomecce  ACATENBHOCTH
rocyapCTBEHHBIX OPTaHOB, Opra’HoB MECTHOIO caMOYIIPaBJICHAA 1 opraHu3ani, ¢ yKasaHucM CPOKOB
XpaHeHus, yIB. IPAKa3OM MuHKyIbTypbl PoccHn OT 25.08.2010 N 558, HO HE MCHEEC S mer.

1.13. TlepcoHanbHbI COCTAB KOMHCCHH, CO3/1aBaeMBIX B yUpeKICHAH, OTBETCTBEHIBIC
J(0JDKHOCTHBIE JIAIA OTIPENCNAOTCA OT/IEJIBHEIM TIPHKA30M.

1.14. B menax oOecreueHms JIOCTOBEPHOCTH  JIAHHBIX Gyxranrepckoro ydera H rOJI0BO#
GyXrajTepckoil 0TIETHOCTH FofOBasl WHBEHTAPU3ALMA HMYIIECTEA H 0653aTe/BCTB TIPOBOIMTCA HE
paHee 4eM IO COCTOTHUIO Ha 1 oxTaOps OTYETHOIO TOJA. VlHBeHTApU3AIMA TIPOBOIATCS COTIACHO



[Tonosxenuto o6 uxpentapusanuyu (I1punoxeHue N 6).

OreHKa COOTBETCTBUsS OOBEKTOB MMYMIECTBA IOHATHIO "AxTUB" IPOBOJUTHCA B paMKaX
FOOBOM WMHBEHTAPH3AIMH, IIPOBOJMMON B TEILIX COCTABICHMA FOMOBOl OTYETHOCTH, U TIO MEpe
HEOOXOAUMOCTH.

1.15. Mecsranasi, KBapTajbHas, rojoBas OyXranTepckas OTHETHOCTL B NopsiIKe ¥ CPOKH,
yCTaHOBIEHHBIE COOTBETCTBYIOMUMA HOPMATHBHBIMH 1[PABOBBIMU aKTaMH Munduna Poccud W HHBIX
YIIOJIHOMOYEHHBIX OPTaHoB dopmupyeTcss Ha OyMaKHBIX HOCHTCLIX M B 3JIEKTPOHHOM BHIE C
[pAMEHEHHEM TPOTPaMMHOTO [POIYKTa «Web-KOHCONMU AN,

1.16. CoBBIMs TOCIE OTUETHOH JaThl OTPAXKAOTCA B yHETE H OTUETHOCTH B COOTBETCTBHH C
ITpunoskerreM N 5 K yIeTHOH HOTHTHKE.

1.17. BuyTpeHHHIl KOHTPOJIb B YHUPCKICHHH OCYIIECTBIISETCSL  COTIACHO Ilonoxenuio 0O
pHyTpenHeM KonTpoe (IIpunoxenne N 4).

1.18. IlocTpouHbLii MEPeBO HEPBATHBIX yHCTHBIX JTOKYMEHTOB, COCTABICHHBIX Ha

HHOCTPAaHHLIX S3BIKAX, OCYLIECTBIACTCA CIIelMallA3uPOBaHHOH opraimzauneﬁ.



