AJMHUHUACTPAIIMA MYHUIHUTAJIBHOTI'O OBPA3BOBAHMA
KABKA3CKHU PAUOH

IOCTAHOBJIEHHUE

~HB0000 o 1 N

r.Kponorkuna

06 yTB%p'ﬁicgeﬂxiu aAMHUHHCTPATHBHOIO
perJiaMeHTA IpeJocTaB/ieHust MyHHIHNAIbLHOM
ycﬁyé;{ «IIpenocTapieHue cBeAeHHH,
JOKYMEHTOB H MATEPUATIOB, COMEPKATIUXCS

B TOCYI2PCTBEHHLIX HHPOPMAIMOHHBIX
cHcTeMax oéé-cne_qemm rpagocTPOUTEJILHOM
AesITeJIbHOCTH

B coorsercTBun ¢ PegepansHbIM 3akoHOM oT 27 mons 2010 r. Ne 210-03
«O0 opranuzauny NMPEZOCTABJIEHHUs TOCYJApCTBEHHBIX ¥ MYHUIHUIIANBHBIX YCIIyI»,
DepepanbipiM 3aK0HOM 0T 6 okTssOpst 2003 1. Ne 131-03 «O06 obmux npuHLUIAxX
oprasusaldi  MecTHOro  camoymnpasieHuss B  Poccuiickon — Penepamumny,
nmoctaHoBnenuem IlpaBurensctBa Poccuiickot @enepanuu ot 13 mapra 2020 T.
No 279 «O6 nudopMaunoHHOM O0ECIEeYeHUN I'PaJOCTPOUTEILHON NEATEILHOCTIY,
PYKOBOICTBYSICh YCTABOM ~MYyHHLMIAIEHOTO obpazopanus Kapkasckuil paifoH,
MOCTaHOBIEHWEM aJMUHUCTpALMd MYHHLHUIAIBPHOTO obpasoBanus Kaskasckuii
paiton ot 28 smBapst 2022 r. Ne 137 «O6 yrtBepxxnenun Ilopsmka paspaOoTKH H
YTBEPXKJICHHUS aJMHUHUCTPATUBHEIX PErJaMeHTOB IPENOCTABIEHUS MYyHUIUIAILHLIX
YCIyr ajMHUHECTpaldell MYHHIUIANEHOTO obpasoBanms Kapkasckuit pationy,
IOCTaHOBIAIO: : : :

‘ 1. YTBEepaUTH aJIMUHUCTPATHBHBIN periaMeHt IPEIOCTABICHUS
MyHUUunainesHo ycnyru «llpenocraBnenne cBefieHUH, JOKYMEHTOB M MaTEpHalOB,
cCoepKalMXCsi B TOCYHapCTBEHHBIX HHPOPMAllMOHHBIX CHCTEMax O0eCleueHus
IPamOCTPOUTENIEHON  JEATENBHOCTH)  COIMJIACHO —IPUIIOXKEHUIO K  HACTOSILEMY
IIOCTAHOBIICHHIO. _

2. IlpusHar,  yTpaTMBIOIMM  CHIY  IIOCTAHOBICHHE = aJIMHHUACTpAIMH
MYHHLMITANTEHOTO 00pa3oBanus Kaskaszckwit paitorn ot 29 wmrons 2021 r. Ne 1010
«O06 YTBEPKICHUN aIMUHUACTPATUBHOTO periamMeHTa  IpenoCTaBIEHMs
MYyHULMIIANEHOR ycnyru: «llpenocrapiienne CBENEHUH, TOKYMEHTOB U MaTEpHAalOB
roCyIapCTBeHHON HMHPOPMAIMOHHON CHCTEMBI 00ECIeYeHUs IpafoCTPOUTEIILHOM
eI TETEHOCTI. _ ‘ :

3. Ormenry wHOOPMAUMOHHOW IMOJHTHKH aIMUHHCTPALMH MYHHLHUIIAIBHOTO
obpazosanus Kaskasckuii paiion (Bunokyposa V.B.) omy6nukoBats (00Hapo10BaTh)




2

HACTOSIIICC TIOCTAHOBJIEHHE B [€YaTHOM H3/IaHWH, PacHpOCTPAHAEMOM B
MyHHMLMNanbHoM obpasopanun Kasrkasckuit paiion 1 obecneynTs ero pasMelnieHue
Ha OQMUMATLHOM caliTe aJMHHHUCTPAalM{ — MYyHHIHNAIGHOTO o6p3303aHH5{'
KaBxa3zckuii paiioH B HHGOPMAIHOHHO-TENEKOMMY HUKAIIHOHHOH CeTH «HsTEpHETY.

4. KoHTponb 3a BHINONHEHWEM HACTOAIIEro IOCTAHOBICHHA BOSIOKHTE Ha
3aMECTHTENs  IIaBbl  MYHHIMIAIBHOTO  00pa3soBaHHMA KaBkasckmii  paloH
Koznosy M.H. e

5. TlocraHoBieHHe BCTYyIAaeTr B CHUIY CO " HZ ero OGQHIHAILHOIO
OIyOJIMKOBAHUA. ;

I'J1aBa MyHULMIIATEHOrO 00paso

KaBxazckuil paiioH B.H. Oukainacos

-

‘j)"



IIpunoxenue

YTBEPXJEH

MOCTAHOBJIEHUEM aIMUHUCTPALIIU
MYHUIIMIAIBHOTO 00pa30BaHus
KaBkasckuii palion

ot 30 mas 2022 ronma Ne 787

(B penakumu MocTaHOBIICHHUS
aJIMUHHCTPALMU MYHUIUTIATBHOTO

oOpa3oBanus KaBkasckuii paiion
ot 27 okTsi6ps 2023 roga Ne 1787)

AJIMUHVCTPATUBHBIN PETJTAMEHT
PEAOCTABICHUS MyHULIMNIAIBHON yciyru «lIpenocraBieHue CBeIEHH, TOKYMEHTOB
U MaTepUaJIOB, COJEPIKAIIMUXCS B TOCYAAPCTBEHHBIX MH(GOPMAIIMOHHBIX CUCTEMAaX
oOecrieueHus rpalOCTPOUTENILHON NeATeIbHOCTH

Paznen 1.0011me 11on0XeHus
[Monpasnmen 1.1. IlpeamMer perynupoBaHus aIMUHACTPATHBHOTO perjiaMeHTa

AIMUHHCTPATUBHBIA PETJaMEHT MPENOCTABICHNUS MYHULMNAIBHON YCIyTU
«IIpenocraBienne CcBeACHUM, JTOKYMEHTOB W MaTEpHalOB, COAEpPKAIIUXCA B
rOCy/IapCTBEHHBIX MH(GOPMAIIMOHHBIX CHUCTEMAaX OOECHEYEHHUsl TPaJOCTPOUTEIHHON
nesTenbHOCTUY (nanee - PermameHT) pa3paboTaH B LEsX MOBBIINICHHUS KauecTBa U
JNOCTYIMHOCTH MPEAOCTABICHUS MYHULUIAIBHOM YCIYTM W OIpPEAEIseT COCTaB,
MOCJIEIOBATEILHOCTh,  MPOLEAYpPhl, CPOKM H  OCOOCHHOCTH  BBINOJTHEHUS
aIMUHHUCTPATUBHBIX Mpouenyp (ACHCTBUII) MO MPEAOCTABICHUI0 MYHHIIMNAIBHON
yeiyru «IIpenocTtaBieHne cBeAEHUN, TOKYMEHTOB U MAaTEPHUANIOB, COJIEPKAIIUXCS B
rOCY/IapCTBEHHBIX HH(POPMAIIMOHHBIX CHUCTEMax OOECMeYeHUs] TPajoCTPOUTEIBHON
NESTENBbHOCTU» (Jajee — MYyHHIMMNAIbHAS yCiIyra), TpeOOBaHUS K TMOPSAKY HX
BBITIOJTHEHUS, (POPMBI KOHTPOJISI 32 UCIOJIHEHHEM aJMUHUCTPATUBHOTO PETIIAMEHTA,
nocyneOHblii  (BHECYNEOHBIN) TMOpSAOK O0OXKaJOBaHMS PpEIIEHUH W JEHCTBUU
(Oe3meiicTBHs) MYHHIIMMAIBHBIX CIYXAIIUX, JTOJDKHOCTHBIX JUI, aJIMHHHCTPAIUU
MyHULHMNANbHOTO  oOpa3zoBaHusi  KaBka3ckuil ~ pailoH,  NpegoCTaBISIONIUX
MYHHUILUITAJIBHYIO YCIIYTY.

Hactosmuii  PermameHT pacnpocTpaHsieTCss Ha  NPAaBOOTHOLIEHHS IO
MPEIOCTABICHUIO CBEJICHUM, JIOKYMEHTOB MW MaTEpUANIOB, COAECPXKALIUXCA B
rOCY/IapCTBEHHBIX HH(POPMAIIMOHHBIX CHUCTEMax OOECMEYeHUs] TPaJoCTPOUTEIBHON
NEATEIbHOCTH Ha 3€MEJIbHbIE YYaCTKH U OOBEKTHl KamUTaJbHOI'O CTPOUTEILCTBA,
PacCIONIOKEHHbIE Ha TEPPUTOPUN MYHUIIUIIAIBHOTO 0Opa3oBanusi KaBkazckuii paiioH.

[Monpasnmen 1.2. Kpyr 3asButeneit



3asBUTEISAIMM Ha MOJTYYEHUE MYHULIIUNATBHOU YCIIYTH SIBIISIFOTCS

3asBUTENSAMHM, UMEIOIIMMHU MPABO HA MOJIYYEHUE MYHUIUIAIBHOW YCIYTH,
SBJISIIOTCS (PUBMYECKUE W IOPUIUUECKHUE JIUIA, a TakKe MPEACTABUTENIM YKa3aHHBIX
JIUL], UMEIOLIHE MPABO B COOTBETCTBUH C 3aKOHOAATENILCTBOM Poccurickon Denepaunu
aub0 B CWIy HaJeNIeHUs WX B TMOPSAJKE, YCTAaHOBJIECHHOM 3aKOHOAATEIHCTBOM
Poccuiickoit denepanyiu, MNOJTHOMOYMSIMHU BBICTYNAaTh OT HMX HMEHH (lanee -
3asBUTEIIN ).

B cnyuae, ecnu myisi mpeqocTaBieHUsST MYHUIMIIATBHOW YCIYTHM HEOO0XOIUMa
00paboTKa MEPCOHANBLHBIX JAHHBIX JIUIA, HE SBJISIIONIETOCS 3asBUTENIEM, W €CIU B
COOTBETCTBUM C (hellepalbHBIM 3aKOHOM 00paboTKa TaKUX MEPCOHATBHBIX JaHHBIX
MOXET OCYIIECTBISITHCSI C COTJlacusl yKa3aHHOTO JIMIla, TpU oOOpalieHuu 3a
MOJYYEHUEM MYHUIIMIIAIBHOW YCIYTH 3asBUTEIb JOMOJHUTEIBHO IPEIOCTABISET
JIOKYMEHTBI, TOATBEPKIAAIOIINE ITOJYYEHUE COIJIACUS YKA3aHHOTO JMIA WU €T0
3aKOHHOTO MPEJCTAaBUTENsI Ha 00pabOTKy NMEPCOHANBHBIX JAHHBIX YKa3aHHOTO JIMIIA.
JIOKyMEHTBHI, MOTBEPKAAIOIINE MTOTYYEHUE COTIACHS, MOTYT OBITh MPEJCTABICHBI, B
TOM 4HCJe, B (OpME DJIEKTPOHHOTO JIOKyMeHTa. JlefiCTBHE HACTOAIIECH 4YacTh HE
paclpoCTpaHsIeTCs Ha JHI, TPU3HAHHBIX OE3BECTHO OTCYTCTBYIOIIMMH, M Ha
pPa3bICKMBAE€MBbIX  JIMI, MECTO  HAXOXKJIECHUS  KOTOPBIX HE  YCTaHOBJIEHO
YIIOJTHOMOYEHHBIM (eJIepaIbHbIM OpraHOM HCHOJHUTENBHOU BiacTd. OT uMeEHU
HECOBEPIIIEHHOJIETHUX M JIMI, TPU3HAHHBIX HEJEECNOCOOHBIMH, COTJIachue Ha
00paboOTKy JaHHBIX AAIOT UX 3aKOHHBIE MPEICTABUTEIH.

[Monpaznen 1.3. TpeGoBanue npeoCTaBICHUS 3asIBUTENI0O MYHULIUITAILHON YCITYTH B
COOTBETCTBHUH C BAPUAHTOM MPEAOCTABICHUS MYHULIMIIATBHON YCIIYyTH,
COOTBETCTBYIOIIUM MPHU3HAKAM 3aBUTEIS, ONPE/ICTICHHBIM B pE3yJIbTAaTE
AHKETUPOBAHUS, IPOBOJAUMOI0 OPraHOM, MPEIOCTABIISIONINM YCIYTy
(mpodunrpoBaHue), a TAaKKe Pe3ybTaTa, 3a MPeAoCTaBIEHUEM KOTOPOTo 00paTuics
3asIBUTEIIb

[IpodpunmupoBanne mpu NPEJOCTABICHUH MYHHUIIUNAIBHOW YCIyTH HE
IIPESYCMOTPEHO.
Paznen 2. Ctangapt mpeaocTaBiICHUS MyHHITUTAIBHON YCIIYTH
[Monpasnen 2.1. HaumenoBaHne MyHUITUTIATBHON YCIIYTH
HanmeHnoBanne wmyHununansHou yciyru - «lIpemocraBneHune cBeaeHU,
JOKYMEHTOB M MaTE€PHUAJIOB, COACPIKAIIUXCS B TOCYJAPCTBEHHBIX WH()OPMAITMOHHBIX

cucTteMax obecredeHus: rpajoCTPOUTENBHON JEATETbHOCTH ».

[Tonpasnen 2.2. HaumeHnoBaHue opraHa, mpe0CTaBIISIONIETO
MYHHITUTATBHYIO YCIYTy



2.2.1. llpenocraBieHre  MYHUIUMNAIbHOW  YCIAYTH  OCYIIECTBISETCS
aAMUHUCTpaLlMed MYHULMIAIBHOTO oOpa3oBaHus KaBkasckuil pailioH (mamee —
Y10JIHOMOYEHHBIN OpraH) 4yepe3 yIpaBieHHE apXUTEKTYpPbl U I'PaJOCTPOUTENHCTBA
aAMUHUCTPALIMA MYHULIUIIATBLHOTO 00pa3oBanusa KaBkasckuii paiioH.

2.2.2. B mpenocTaBieHUHM MYHUIMUNAIBHOM YCIYyTHM YYacTBYIOT (DUIIMAIIbI
rOCyJapCTBEHHOTO aBTOHOMHOI'O YUpEKIACHUSA Kpacnonapckoro Kpas
«MHOroQyHKITMOHATBHBI  IIEHTP  NPEAOCTABJICHUS  TOCYJApCTBEHHBIX U
MyHUIMOANBHBIX yciyr KpacHonmapckoro kpas» (manee — MOL). Ilonydenue
MYHHUIMNAIBHOM  YCIYI'M  3asBHUTENIEM IOCPEACTBOM  O(HUIIMANIBHOrO  caifta
aIMUHUCTPALIUU MYHHUIUITATBHOTO oOpa3oBaHus KaBka3zckuit palioH
http://kavraion.ru/, denepanbHOl TroCYJapCTBEHHOW HWH(POPMAIMOHHON CHCTEME
«EnuHBIA  TOpTAJl TOCYJAPCTBEHHBIX M MYHMIIUTAIBHBIX  YCAYr  ((yHKIIHI)»
(www.gosuslugi.ru) (mamee — EaunHblii moprai), peruoHaJbHOM TOCYIapCTBEHHOM
uHpopmanionHo cucteme «PeecTp rocyaapcTBeHHBIX — ycayr  ((QyHKUHN)
Kpacnomapckoro kpasi» (Www.pgu.krasnodar.ru) (ganee — PervoHanpHBIN moOpTa)
BO3MOHO MIPY HAIMYKMHU COOTBETCTBYIOIIEH TEXHUYECKOW BO3ZMOKHOCTH.

2.2.3. 3asBUTENb HE3ABUCHUMO OT €r0 MECTa KHUTEJIbCTBA UIIH MECTa MPEOBbIBAHUS
(nns hu3MYeCKUX JIMI, BKJIIOYas WHIWBUAYAJIbHBIX MPEANPUHUMATENCH) 1100 MecTa
HaXOXACHUS (ISl FOPUIMYECKUX JIMI]) UMEET MpaBo Ha oOpalleHue B JIF000H Mo ero
BeIOOpY MO®I] B npenenax tepputopun KpacHomapckoro kpas ajisi mpenocTaBieHUs
€My MYHULMIIAJIIBHOW YCIYTH 10 SKCTEPPUTOPUATBHOMY IPUHIUITY.

[IpenocraBnenne MyHUIMIIAIIBHOU yciyrn B M®I] o skcteppuToprualibHOMY
OPUHIMUITY OCYIIECTBISETCS HAa OCHOBAaHWM COIJIAIIEHUH O B3aUMOJAECHCTBHH,
3aKJIFOYEHHBIX YIOIHOMOYEHHBIM M®I] ¢ Y1101HOMOYEHHBIM OpraHOM.

M®II nmeeT BO3MOXKHOCTD NMIPUHATHS PEIICHUS 00 OTKa3e B IMPHUEMeE 3arpoca 1
JOKYMEHTOB ® (wiu) wuHbOpMaIMi, HEOOXOAUMBIX IJs  MPEAOCTaBICHUS
MYHHIANAJIbHON YCIYTH.

2.2.4. B poriecce npeaocTaBieHus MyHUIIUTIAIBHOW YCIIYTH YITOJTHOMOYCHHBIH
OpraH B3aUMOJICUCTBYET C:

B3aMMO/ICHCTBUE HE MPEAYCMOTPEHO.

2.2.5. B cooTBeTcTBUY € MyHKTOM 3 yacTH 1 ctathu 7 @enepanbHOro 3akoHa oT 27
utonst 2010 roga Ne 210-®3 «O6 opraHuzanu NpeaoCTaBICHUS TOCYIapCTBEHHBIX U
MYHHIMNAIBHBIX YCIyr» (nanee - ®eaepanbubiii 3aKkoH Ne 210-D3), YIoTHOMOYEHHBIM
opraHam, MpeaoCTaBISIONIUM MYHUITUTIAIBHBIE YCITYTH, YCTAHOBIIEH 3amlpeT TpeOoBaTh
OT 3asIBUTEJISI OCYHIECTBIICHHUS ICUCTBUIA, B TOM YHUCIIE COITIACOBAHUM, HEOOXOANUMBIX IS
MONMYyYCHHS] MYHUIIMIIATLHON YCIAYyrM W CBA3aHHBIX C oOOpalieHrueM B WHBIC
rOCYJapCTBEHHbIE OPraHbl W OpPraHu3alvH, 3a HCKIIOYEHUEM IOJYyYEeHHS YCIYT,
BKJIIOYEHHBIX B TMIE€PEYEHb YCIAYT, KOTOpbIE SBISAIOTCA HEOOXOAUMBIMU H
00s3aTENBHBIMU  JUISI TIPEOCTABIICHHUS] MYHUIIMITABHBIX YCIIYT, YTBEPKICHHBIX
MMOCTAHOBJICHUEM AaJMUHHUCTPAllUM MYHHUIUIAIbHOrO oOpa3oBanusi KaBkasckuii
paioH.

[Tonpasnmen 2.3. Pe3ynbTat npeaocTaBieHNs] MyHUIIUTIAILHON YCIyTH



2.3.1. HaumeHoBaHue pe3ynbTara NpeAoCTaBIeHNs MyHULIUIIATIbHON YCIYTrH:

MPEeIOCTAaBICHUE  CBEACHHWH,  COAEpX AIMXCA B TOCYIapCTBEHHBIX
MH(OPMAIMOHHBIX CUCTEMaX 00eCeYeHUs rpaioCTPOUTENBHON IEATEIbHOCTH;

peOCTaBICHUE KOMUW JIOKYMEHTOB, COJEpP)KALIUXCS B TOCYAapCTBEHHBIX
MH(OPMAIIMOHHBIX CUCTEMaX 00eCeYeHUs rPaloCTPOUTENBHON IEATEIbHOCTH;

IpEeOCTaBICHUE KOMHMHM MaTEepHalIOB, COJIEPKAILIUXCS B TOCYIapCTBEHHBIX
MH(OPMAIMOHHBIX CUCTEMaX 00eCeueHUsl TPajioCTPOUTEIBHON 1eATETbHOCTH;

NUCbMEHHOE YBEAOMJIEHME OO0 OTKa3e B IPEJOCTAaBICHUM CBEACHUH,
JOKYMEHTOB, MaTEpHUaJIOB, COAEPKAIIMXCA B TOCYJAapCTBEHHBIX HWH()OpPMAIMOHHBIX
cUcTeMax oOecrneueHus rpajloCTPOUTENbHOM 1eATENbHOCTH.

2.3.2. Pesynprar MPEIOCTaBICHUS MYHULUNIATIBHON yCIIyru

MO0 3KCTCPPUTOPUAIIBHOMY MPUHIUITY B BHUAC IJJICKTPOHHBIX HOKYMCHTOB U (I/IJ'II/I)
AJICKTPOHHBIX 06p2130B JOKYMCHTOB 3aBCPACTCA YIIOJTHOMOYCHHBIMU NOJDKHOCTHBIMU
JJMIaMu VY10JIHOMOYEHHOTO oprana.

2.3.3. Jlna momydeHus: pe3yjbTaTa MpelOCTaBICHHUS] MYHUIIMMAIBHON YCIyTU
0 JIKCTEPPUTOPHUATILHOMY MPHUHIMIY Ha OyMa)kHOM HoOcuTesne 3asBUTEIb HWMEET
IPaBO 0OPATUTHCS HEMIOCPEICTBEHHO B Y TOJTHOMOYEHHBINA OpTraH.

2.3.4. Pe3ynpTaT npenoCTaBiICHUS MYHHUIMNAIBHOW YCIYTM MOXET OBITh
MOJIyYeH 3asBUTEJIEM: IMPU JIMYHOM OOpalieHud B YIIOJIHOMOYEHHBIA Opra,
nocpeactsoM MOILI, mo4YToBOM CBSA3BIO, MO BJECKTPOHHOM IOYTE, B JJIEKTPOHHOU
dopme nocpencteom Exannoro noprana, PernonaibHoro nopraina.

2.3.5. Cnoco6 moisiydeHus pe3yJsibTaTa MYHUIUMNATBHOW YCIYTd 3asBUTEJIEM:
JUYHO WJIN MOCPEACTBOM MPEICTaBUTEINS.

[Toapaznen 2.4. Cpok npenoCcTaBlICHUS MyHUITATIAIBHOW YCIyTH

2.4.1. MakcuManapHbIi CpPOK MPEJOCTABICHUS MYHHITUIIATBHON YCIYTH,
UCUMCIIIEMBIA CO JTHS PETUCTpAIlMH 3ampoca U JOKYMEHTOB W (Win) MHGOpMAIINH,
HEOOXOMUMBIX JUISl TPEJOCTABICHHUS MYHUIIUIATBHON YCIYrd COCTaBIsieT B
YnonHomouenHoMm oprane, M®I] - He Oosnee mATHamUATH padOYMX JHEH CO JHS
pPEruCTpaliy 3aBJIEHUS O IPEJOCTABIECHUN MYHULIMIIAIBHOM YCIYTH C IPUIOKEHUEM
JOKYMEHTOB, YKa3aHHbIX B TyHKTe 2.6.1 HacTosero Pernamenra.

CBeneHusi, JOKYMEHThl M MaTepHalbl, COAEpMAUIUMECS B TOCYIAPCTBEHHBIX
WHOOPMAIIMOHHBIX CHUCTEMax OOECMEYeHUSI TPaJOCTPOUTEIBHON JCSTEIBHOCTH,
MPEAOCTABISAIOTCS B T€UEHUE MATH pabO4YMX JHEW CO JHS OCYIIECTBICHHUS OILIATHI
3asIBUTEJIEM.

B cnywyae momaum 3asBUTENEM 3asBICHUS HA MOJIYyYCHHE MYHUIUNAIbHOU
ycayru 4depe3 Enusblii mopran v PermoHanbHBIM MOPTAT CPOK NPEAOCTABICHUS
MYHULIMMAIBHON yCIYyrd HE TMPEBbIIACT MSITHAAUATH padoyux JHEH co JHsS
perucTpanuu 3amnpoca U JIOKYMEHTOB W (WiM) HHPOpMAIMU, HEOOXOIAMMBIX IS
MPEAO0CTaBICHUS MYHHUIIMTIAIbHON YCIYTH.

[Tonpasnmen 2.5. [IpaBoBbIe OCHOBaHUS JJIS MPEOCTABICHNS MYHUIIUITAILHON yCITyTH



2.5.1. Ilepeuenb HOPMAaTUBHBIX IPABOBBIX AaKTOB, PETYIUPYIOIIUX
MPEIOCTaBICHUE MYHULIMIIATBHOM yCIyrH (C yKa3aHUEM X PEKBU3UTOB U ICTOUYHUKOB
opuIManbHOro  ONMyOJNMKOBaHMS), HMHPOpMAaLMs O MOpsSAKE  JOCyAeOHOro
(BHecyneOHOTO) oOOKajoBaHMS pEIIeHUH U JeilcTBuil (0e31elCTBUsI) OpraHoB,
MPEJOCTABISAIOIUX MYHUIUMNAIbHBIE YCIYTHM, a TakXke HX JAODKHOCTHBIX JIHIL,
MYHHUIUOAIBHBIX CIYXAIIUX, pAOOTHUKOB, MOAJIEKHUT 0053aTEIbBHOMY Pa3MELICHUIO
Ha o(pUIHUATBHOM caiTe YMOJHOMOYEHHOrO OpraHa, MpeAoCTaBIsIONIEro
MYHULHANIAIBHYIO YCIyTy, B cetn "MHTepHeT", Ha EnnHoM noprane u PernonansHOM
noprale.

YOJIHOMOYEHHBI OpraH, MNPEeJOCTABISIOIUNA MYHULMIAIBHYIO YCIYTY,
o0OecreynBaeT pa3MElICHWE M AaKTyalu3alMi0 MEepedyHs HOPMATHUBHBIX IPABOBBIX
aKTOB, PETIAMEHTHPYIOLIUX MPEJOCTABICHUE MYHULIMITAIbHON YCIYTH.

[Toapaznen 2.6. UcuepnbiBaromuii mepedeHb JOKYMEHTOB, HEOOXO0UMBIX
JUIS1 IPEIOCTABICHUS] MYHUILIMTIAIBHOW yCIIyTH

2.6.1. Jlns momydeHUs MYHULMIAIBbHON yciyru 3asiBUTEIb CaMOCTOSTEIBHO
PEAOCTABIISIET CICAYIOIINE JOKYMEHTHI:

1) 3asBieHue (3ampoc) O BbIa4Ye CBEJACHHUMN, JOKYMEHTOB W MaTEpHUAsOB,
collepKalluXcsi B TOCYAApCTBEHHOM WH(MOPMAIMOHHOW cucTeMe obecreueHus
IpaOCTPOUTENBHON AEATEIbHOCTH, COTJACHO TMPUJIOKEHUI0O | K HacTosmeMy
Pernmamenty (oOpaser; 3amoiHEHHs MPUBEIEH B NPWIOXKEHHH 2 K HACTOSIIEMY
Pernamenty).

3asgBIE€HUE O MPEIOCTABICHMM MYHULIHMNAIBHON YCIyrd paclUEeHHUBAECTCS
OIHOBPEMEHHO KaK 3asBJIICHHME Ha TMOJIYyYEHHE MYHUIMOAIBHON YCIyrd MO
UHOOPMUPOBAHMUIO, TPUEMY U BbIJaYe JOKYMEHTOB 3asButento B MOI[ wu
YTOIHOMOYEHHOM OpraHe, a TaKXe ero corjiacue Ha oOpaboTKy MepCOHANbHBIX
JaHHBIX B cooTBEeTCTBUM ¢ DenepanbHbiM 3akoHOM Poccuiickoin @eneparuu ot 27
utoiist 2006 1. Ne 152-®3 «O nepcoHaIbHbIX JaHHBIX).

B 3asBrneHnn yka3pIBaloTCS PEKBU3UTHI HEOOXOAMUMBIX CBEJICHUM, IOKYMEHTOB,
MaTepuasnoB U (MJIM) yKa3bIBaeTCs KaJacTPOBBIM HOMEp (HOMEpa) 3€MEJIbHOIO y4acTKa
(yuactkoB), u (unu) agapec (agpeca) 0ObEKTOB HEBMXKUMOCTH, U (WJIM) CBEACHUS O
rpaHUIAX TEPPUTOPUU, B OTHOIIEHUHM KOTOPOM 3alpalluBarOTCA CBEICHUS,
JOKYMEHTBI, MaTe€puaibl, KOTOPHIE JOJDKHBI COJEpKaTh TrpaduyecKoe OIMHUCAHUE
MECTOIOJIOKEHUSI TPAHUIl ATOM TEPPUTOPHUH, MEPEUECHb KOOPAMHAT XapaKTEPHBIX
TOYEK ATUX TPAHUIl B CUCTEME KOOPAMHAT, YCTAHOBJIEHHOHN myisg BeAeHus EnuHoro
rOCYJapCTBEHHOTO peecTpa HEABMXKUMOCTH. B cilyuae HampaBiieHUs 3asiBICHUSI B
OyMaxHO# (hopMe 3asiBUTENh YKa3bIBae€T aapec SJICKTPOHHOW MOYTHI, HA KOTOPBIN
YIOJHOMOYEHHBIN OpraH HampaBlIIeT YBEIOMJICHHE OO0 OIuiaTe MpeaoCTaBICHUS
CBEJICHU, TOKYMEHTOB, MaTEPUAJIOB.

2) ITOKyMEHT, TOATBEPKIAIOIMNNA TIOJHOMOYHS JIMIA Ha OCYIIECTBICHUE
NEUCTBUM OT UMEHM 3asiBUTENs (B Ciydae MOJAauM 3asiBICHUSI YMOJIHOMOYEHHBIM
MpeICTaBUTEIIEM ).



2.6.2. llepeueHb JOKYMEHTOB, HEOOXOAUMBIX JUIsI  MPEJOCTaBICHUS
MYHUIUTAIBHON YCIIYTH, SIBISIETCS] UICUEPIBIBAIOLIUM.

2.6.3. JIoKyMEHTBHI, COCTAaBJICHHBIE HA NTHOCTPAHHOM SI3BIKE, ITOJIEKAT IIEPEBOY
Ha pyccKMi sA3bIK. BepHOCTh TepeBoJa W NOAJUMHHOCTh  MEPEBOIUMKA
CBUJIETENIbCTBYIOTCS B MOPAJIKE, YCTAHOBIEHHOM 3aKOHOAATEIBCTBOM O HOTApHATE.

2.6.4. Konuu 10KyMEHTOB J0DKHBI OBITh 3aBEPEHBI B YCTAHOBJIEHHOM MOPSIKE
WM MPEJCTABICHBI C MPEAbIBICHUEM MMOTMHHUKA.

2.6.5. 3asBurensiM obOecrneurnBaeTCs BO3MOXKHOCTH BbhIOOpa crocoba mojadu
3asiBJICHUS O MPEJOCTABICHUM MYHHUIMIAIBHON YCIYTH: IPHU JIMYHOM OOpalieHUuH B
YHOIHOMOYEHHBI OpraH — aJMUHUCTPAIMI0 MYHHUIMIAIBHOTO 00pa3oBaHuUs
Kagka3zckuit paiton wiu B8 M®II, mouToBoii CBSI3b10, B AJIEKTPOHHOU opMme.

2.6.6. 3agBneHHE O TMPENOCTABIECHWM MYHULMUNAIBHOM  yCIYIM U
CKAHUPOBAHHBIE KONMU JOKYMEHTOB, YKAa3aHHbIC B HACTOSIIIEM IMOAPA3IAEIE, MOTYT
OBITH NIOJIAaHBI B AJIEKTPOHHOM (opme uepe3 Eaunbiii mopran, PernonanpHblil mopTail.

2.6.7. Konuu 1OKyMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1 noapaszaena 2.6 pazgena
2 PernameHTa NpeCTaBISIIOTCS BMECTE C MOJIMHHUKAMH, KOTOPBIE MOCIE CBEPKH
BO3BPAILAOTCS 3asBUTEIIIO.

B ciiyyae HEBO3MOXKHOCTH MPENOCTABICHUS NOJJIUHHUKOB, MPEIOCTABISIOTCS
HOTapHUAJIBHO 3aBEPEHHBIE KOTIUHU.

2.6.8. 3asBuTteno obecreyuBaeTCs IMPUEM JOKYMEHTOB, HEOOXOIMMBIX ISt
OPEAOCTABICHUS YCIyru, 4epe3 EnuHblid mnoprtan, PermoHanbHbII nDoOpTan u
peructpanus 3anpoca 6e3 He0OXOAMMOCTH MMOBTOPHOTO MPEACTABICHUS 3asiBUTEIIEM
TaKUX JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, €CJIM HWHOE€ HE YCTaHOBIIEHO
denepanbHBIMU 3aKOHAMH W TNPUHUMAEMBIMH B COOTBETCTBHU C HHUMH aKTaMH
[IpaButensctBa Poccuiickorn ®epepanuu, 3akoHamMu KpacHomapckoro kpas u
IPUHUMAEMBIMHU B COOTBETCTBUU C HUMU aKTaMH BBICHIIET0 UCIOJHUTEIBHOTO OpraHa
roCcyJapCTBEHHOM BiacTh KpacHomapckoro kpas.

[IpenocraBneHne yciIyru Ha4MHAETCA C JaThl INpUEMa M PETUCTPALUU
YTOTHOMOYEHHBIM  OPTraHOM, D3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOJMMBIX s
IPEAOCTABICHUS YCIYyTH, 3a MCKIIOYEHHEM Cllydas, €Clid JJIs Hayajga MNpoueaypbl
(teficTBUS ) MPEIOCTAaBICHUS YCIYTU B COOTBETCTBHH C 3aKOHO/1aTEILCTBOM TPeOyeTC s
JTUYHas sBKa.

2.6.9. 3asgBuTenb BIpaBe OTO3BaTh CBOE 3asBICHHUE Ha JIO00M CTaauu
pacCMOTPEHUsSA, COIJIACOBAaHUSA WM TMOJTOTOBKA JIOKYMEHTa YIOJIHOMOYEHHBIM
OpraHoM, OOpaTHBIIMCH C COOTBETCTBYIOIIMM 3asBICHUEM B YIIOJHOMOYEHHBIN
opras, B TOM YHCJI€ B 3JIEKTpOHHOU (hopme, oo B MDII,

2.6.10. IIpu MPEIOCTaBICHUN MYHULUIIAJIbHOU YCIIyTH o
AKCTEPPUTOPUATBHOMY NPUHIUITY YTIOJTHOMOYEHHBIM OpraH He BIpaBe TpeOOBATh OT
3asuTens i M®IL] B npenenax reppuropun KpacHogapckoro kpast mpeoCTaBiIeHUs
JOKYMEHTOB Ha OyMa)KHBIX HOCHUTEJSX, €CIIM HHOE HE TPEyCMOTPEHO (eepanbHbIM
3aKOHO/IATEIbCTBOM, PETJIAMEHTUPYIOIINM MPEOCTABICHNE MYHUIIUIIAIBHON YCIIYTH.

2.6.11. HcyepnpIBaomuii TMepeYeHb JOKYMEHTOB, HEOOXOMUMBIX IS
MPEJOCTaBICHUS MYHULMNAIBHON  YCIYyTH, HaXOAsSUIUMecs B  PaCIOPSKEHUU
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIPABICHUS MYHUIIMNATbHBIX



oOpazoBanuii KpacHogapckoro Kpas Y MHBIX OpPraHoB, YYacTBYIOIIMX B
MPEIOCTABICHUH TOCYJAPCTBEHHBIX WM MYHHIUMIAIBHBIX YCIYr, M KOTOpPBIE
3asBUTENb BOpaBE MPEJOCTABUThL IO COOCTBEHHOW WHHUIMATHUBE, TaK KaK OHHU
MOJJICKAT TMPEJOCTABICHUI0 B paMKaxX MEXBEJOMCTBEHHOTO HH(GOPMAIMOHHOTO
B3aUMOJICUCTBUSL:

MCUYEPIIBIBAIOIINI NIEPEUEHb BBIIICYKA3aHHBIX JOKYMEHTOB HE MPEAYyCMOTPEH.

2.6.12. HenpencraBieHne 3asBUTEIEM YKa3aHHBIX B HACTOSIIEM MOJApa3feie
JOKYMEHTOB HE€ SIBJISIETCSI OCHOBAaHHUEM ISl OTKa3a 3asBUTENII0 B MPEAOCTABICHUU
MYHULHUNAJIBHON YCIIYTH.

2.6.13. JlokyMmMeHTBI, mepeyucieHHble B MyHKTe 2.6.11, Moryt OBITH
NpEJCTABICHbl  3asBUTEIIEM CaMOCTOSITENbHO. HemnpencraBneHue 3asBUTEIEM
YKa3aHHBIX JIOKYMEHTOB HE ABJISICTCS OCHOBAaHUEM JIsI OTKa3a 3asBUTEII0 B
PEOCTABICHUN YCIYTH.

2.6.14. Ot 3asBUTENs 3ampelieHo TPeOOBaTh MPEICTABICHUS JTOKYMEHTOB U
uH(OpMaIMK WA OCYIICCTBICHUS JNEUCTBUMN, MPEICTABICHUE WA OCYIICCTBICHUE
KOTOPBIX HE MPETYCMOTPEHO HOPMATUBHBIMU MTPABOBBIMHU aKTaMU, PETYIUPYIOIUMHU
OTHOIIIEHHS, BOBHUKIIIUE B CBSA3U C MPEIOCTABICHUEM MYHUIUTIATIBHON YCIYTH.

3anpenieHo TpeboBaTh MPEACTABICHUS JOKYMEHTOB U HHGOPMAIUU, KOTOPHIE B
COOTBETCTBUM C HOPMATHUBHBIMU TMpPaBOBBIMM akTaMu Poccuiickoit dDenepanuu,
HOPMAaTUBHBIMHA NPaBOBBIMH akTamMu KpacHomapckoro kpas M MYHHIUMIIAJIbHBIMU
aKTaMHU HAXOIATCA B PACHOPSKEHUHU FOCYAapCTBEHHBIX OPTaHOB, MPEAOCTABISAIOIINX
MYHULUNAIBHYIO YCIYTy, HWHBIX TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
camMoyTpaBjeHus 1 (W) MOABEIOMCTBEHHBIX TOCYIapPCTBEHHBIM OpraHaM U OpraHaM
MECTHOI'O CaMOYIIPABJIICHUS OpraHu3alMii, YYacTBYIOIIMX B MPEAOCTABICHUU
MYHUIUNAIBHBIX YCIYT, 3a UCKIIFOUEHHEM TOKYMEHTOB, YKa3aHHBIX B 4aCTU 6 CTaTbU
7 ®enepansHoro 3akoHa Ne 210-D3.

3ampenieHo 0TKa3bIBaTh B IPUEME 3aMpoca U UHBIX TOKYMEHTOB, HEOOXOIUMBIX
IUTS1 IPEIOCTABIIEHUS MYHUIIUMIIAJIBHON YCIYTH, B CIIy4ae, €CIU 3apoC U JOKYMEHTHI,
HEOOXOMUMBIE IS TMPEAOCTABICHUS MYHUIMIAIBLHOM  YCIYrd, TIOJAaHBl B
COOTBETCTBHH C MH(OpMAIUEH 0 CPOKaX U MOPSIAKE MPEAOCTABICHUS MyHUIIUITATIbHON
yciyru, onyonukoBaHHoOM Ha Equnom noptane, PernonansHom nopraie.

3anpelieHo OTKa3blBaTh B MPEAOCTABICHUN MYHUIIMTIIATBHON YCIYTH B Cy4ae,
€CJIM 3ampoC U JOKYMEHTBHI, HEOOXOAMMBIC ISl MPEJOCTABICHUS MYHHIIMIAIBHON
YCIIyTH, TIOJJaHBl B COOTBETCTBUU ¢ uWHPOpPMAIMEl O CpoKax U TMOpPSIKe
MPEIOCTABICHUSI MYHUIIUIIAIBLHON yCIIyTH, OmMmyOIMKoBaHHOW Ha EmmHOoM mopTaine,
Pernonansuom noprasne.

3anpeiieHo TpeOoBaTh OT 3asiBUTENISI COBEPIIECHUS WHBIX JCHCTBHM, Kpome
MIPOXOKICHUS HACHTU(DUKAIINY 1 ayTeHTU(PUKAIINHA B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickoin depepannu, ykazaHus LEIM NPUEMA, A TAKKE
MPEIOCTABICHUSI CBEICHUI, HEOOXOAMMBIX IJISl pacdera JJIUTEIHHOCTH BPEMEHHOTO
MHTEpBaJia, KOTOPBIM HEOOXOAMMO 3a0pOHUPOBATH ISl IPUEMA.

B mensx mpegocTaBiieHHMsT MYHUUUNAIBHBIX YCIYT YCTAHOBJIEHUE JUYHOCTH
3aBUTENS MOXKET OCYUIECTBIISTBCS B XOJI€ JIMYHOIO MpPHUEMA IOCPEICTBOM
NpeabsBICHUST Tacmnopra rpaxaaHuHa Poccuiickoir @epepanuu  au00 HHOTO



NOKYMEHTA, YAOCTOBEPSIOWIETO JUYHOCTb, B COOTBETCTBHU C 3aKOHOJATEIBCTBOM
Poccuiickoit ®denepauuu Wik MOCPEACTBOM HICHTU(DHUKAIMU U ayTEHTU(DHUKAIUU B
VYnonnomouenHoM oprane, M®I] ¢ ucnonb3oBanreM HHPOPMALMOHHBIX TEXHOJIOTHH,
PEAYCMOTPEHHBIX 4YacThio 18 crateu 14.1 ®enepanpHoro 3akoHa or 27 uIOIA
2006 roga Ne 149-®3 «O6 nnpopmanuu, nHPOPMALUOHHBIX TEXHOJOTHUIX U O 3aILUTE
uHpopmaruuy. Hcnonap30BaHHE BBIIEYKAa3aHHBIX TEXHOJOTUUA MPOBOAUTCS TMpPHU
HaJIMYUU TEXHUYECKOU BO3MOKHOCTH.

2.6.15. 3anpemieHo TpeOOBaTh MPEACTABICHUS JTOKYMEHTOB U MH(POpPMALIMH,
OTCYTCTBME M  (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE  YyKa3blBaJUCh IpU
NEpPBOHAYAIBLHOM OTKAa3€ B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX ISl TPEIOCTaBICHUS
MYHUIIMIAIBHON YCIYTH, JIMOO B MPEAOCTABICHUM MYHULMINAIBHON yCIyTH, 3a
UCKIIFOUEHUEM CIIEYIOIIUX CIIYy4YaeB:

a) U3MEeHeHHe TpeOOBaHMM HOPMATHUBHBIX IPABOBBIX AKTOB, KaCarOIIUXCS
IPEAOCTABICHUS MYHUIIMNIATBHOM YCIYTH, OCIIE NEPBOHAYAIBHON NTO1AYHX 3asIBICHUS
0 MPEIOCTABIEHUH MYHUIIUIIAJIbHON YCIIYTH;

0) HanMM4YMe OUTMOOK B 3asIBJICHUU O MPEAOCTABICHUA MYHUIIMTIAIBHONW yCIyTH
U JIOKYMEHTAaX, MOJAaHHBIX 3asBUTEJIEM IOCJE MEPBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJIUMBIX JJI MPEIOCTaBICHUS] MyHUIIMNIAIBHONW yCIyru, JIubo B
IPEAOCTABICHUM MYHULMINAIBHOW YCIYTM U HE BKJIIOUEHHBIX B IPEACTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHUE CPOKA IEUCTBUS JOKYMEHTOB WM U3MEHEHHE NHPOPMAITIH TTOCIIe
NEPBOHAYATBHOTO OTKa3a B IPUEME IOKYMEHTOB, HEOOXOUMBIX JJIsl IPEIOCTaBICHUS
MYHUIIUTIAIIBHON YCIIYTH, TUO0 B MPEAOCTABICHUNA MYHUIIUTIATILHON YCIYTH;

I) BBISBJICHUE JIOKYMEHTAJIBHO TMOATBEPKIECHHOTO (akra (MPU3HAKOB)
OIIMOOYHOTO WJIM MPOTHUBOIPABHOTO JAeHCTBUS (0€31eMCTBUS) MOKHOCTHOTO JUIA
YOTHOMOYEHHOTO OpraHa, MPEJOCTAaBIAIONIEr0 MYHULUNAIBHYIO YCIYTY, WIH
YOTHOMOYEHHOTO  OpraHa, NPEAOCTABISIIOIIET0 MYHULUUNAIBHYIO  YCIYTY,
MYHHITAIIAJIBHOTO clykariero, paboranka M®ILI, mpeaycmorpeHHor yacThio 1.1
crateu 16 @enepanbHoro 3akoHa Ne 210-D3, npu nepBoHAYAIbHOM OTKa3€ B IPUEME
JOKYMEHTOB, HEOOXOJIUMBIX JJIA MPEIOCTaBICHUS] MyHUIIUNIAIBHONW yCIyrd, TU00 B
IIPEJOCTABICHUN MYHULIAIIAIIBHOW YCIYTH, O Y€M B IIHCBMEHHOM BUJE 34 MOAIHUCHIO
PYKOBOIUTENS YTOJHOMOYEHHOTO OpraHa, MpPeJOCTaBIIAIOLIEIO0 MYHUIUIIAIBHYIO
yCIIYT'y, WIM OpraHa, MpeJOCTaBIAIOIIEr0 MYHULUIAIbHYI YCIYTy, PYKOBOIMTEI
MOI] npu mnepBoHaYaTBLHOM OTKa3e B MpHEME JTOKYMEHTOB, HEOOXOJMMBIX ISt
NPEIOCTAaBICHUS] MYHHUIMIAIBHOM yCIyrd, JuO0 PyKOBOIAUTENS OpraHU3alliH,
npeaycMoTpeHHoil dacteto 1.1 crarebm 16 depepanbHoro 3akoHa Ne 210-D3,
YBEIIOMJISICTCS 3asBUTENIb, & TAaK)K€ IPUHOCATCA W3BUHEHHs 34 JIOCTABIICHHBIC
HeyA00CTBa.

2.6.16. [Tpu peA0CTaBICHUN MYHULUNATBHON yCIIyru o
AKCTEPPUTOPUAIIBHOMY MPUHINITY Y IOJJHOMOYEHHBII OpraH, He BOpaBe TpeOOBaTh OT
3asButenss wim  MOL[ B npeaenax Tteppuropun KpacHomapckoro — kpas,
MPEIOCTABIECHUS JOKYMEHTOB, MPETYCMOTPEHHBIX YacThio 6 cTaThu 7 denepanbHOro
3akoHa No 210-®3, Ha OymaXHBIX HOCHUTENAX, €CIU HHOE HE IPEeayCMOTPEHO


http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=302971&rnd=D4E57F91C75C314403A1AEBF8F29DCA5&dst=100352&fld=134
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=302971&rnd=D4E57F91C75C314403A1AEBF8F29DCA5&dst=100352&fld=134
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=302971&rnd=D4E57F91C75C314403A1AEBF8F29DCA5&dst=100352&fld=134

(denepanbHbIM  3aKOHOJATENBCTBOM,  PEIVIAMEHTHPYIOIIUM  IPEIOCTaBICHHUE
MYHULHUNAJIBHON YCIIYTH.

[Moapasznen 2.7. UcuepnbiBaromuii nepeyeHb OCHOBAHUM JIJIsi OTKa3a B MPUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUSI MYHULIUITAIBHON YCITyTH

2.7.1. OcHOoBaHMEM MJi1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEIOCTABICHNS MYHULIIMNIAJIBHOW YCIIYTH, SABISETCS:

oOpaliieHue ¢ 3asBJICHUEM O MPETOCTABICHUY MYHUIIMTIAIBHON YCIYTH JIMLA, HE
NPEJACTAaBUBILIECTO JIOKYMEHT, YAOCTOBEPSIONIUA €ro JUYHOCTh (MPU JIMYHOM
oOpameHun) W (WIM) TMOJATBEPXKIAIONIMNA €ro IMOJHOMOYMSI KaK TpeJACTaBUTENS
(u3MUECKOro Jula WIK IPUIUYECKOTO JIUIA;

NOJIaHHOE 3asiBJIECHUE HE COOTBETCTBYET MO QopMe U COAEpPKAHUIO
TpeOOBaHUSM, TPEIBIBISIEMbIM K 3asBJICHUIO, COTJacHO npwioxkeHuro Ne 1 k
Permamenry;

NpEACTaBICHHbIE  3asBUTEJIEM  JIOKYMEHTBI  COJEpkKaT TOAYUCTKA U
UCITPABJICHUS TEKCTA, HE 3aBEPEHHBIE B OPSAKE, YCTAHOBIEHHOM 3aKOHOAATEILCTBOM
Poccuiickoit @enepanuu;

JIOKYMEHTBI COJIepKaT TOBPEXKJICHHS, HAJMYWe KOTOPHIX HE IIO3BOJISCT B
NOJTHOM O00BEMEe HCIOIb30BaTh HH(POpPMALMIO W CBEIEHUS, COJAEpIKalluecs B
NOKYMEHTaX ISl IPEAOCTABICHUS YCIYTH;

NPEACTaBICHHbBIE JOKYMEHTbl WJIM CBEICHHS YTPAaTUIM CHUIy HAa MOMEHT
oOpamieHusi 3a yCIyrod (JIOKyMEHT, YIOCTOBEPSIOIIUNA JIMYHOCTh; JTIOKYMEHT,
MOJITBEPKAAIOIINI TOTHOMOYMS MPECTABUTENS 3aABUTENIA, B CiIydyae oOpalleHus 3a
IPEAOCTABICHUEM YCIYTH YKa3aHHBIM JIULIOM);

moJiaya 3ampoca O MPeJOCTABICHUN YCIYTU U JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS YCIYTHU, B SJEKTPOHHOM (opMe C HapylIeHHEeM YCTaHOBJICHHBIX
TpeOOBaHUM;

HEMOJIHOE 3aloJIHeHHE TmoJed B (opme 3asgBieHHs, B TOM 4YHUCIE B
MHTEpaKTHBHOH (hopme 3asBieHus Ha EnuHom noprane, PernonaasHoM mopTrae;

OTCYTCTBHME OJHOTO WM HECKOJbKUX JOKYMEHTOB, HEOOXOAUMBIX IS
MOJIYYEHHUS MYHULMMAIBHON YCIYrd, HAIMYHUE KOTOPBIX MPETYCMOTPEHO MYHKTOM
2.6.1 monpasnena 2.6 pa3aena 2 Permamenra;

HECOOJIO/ICHNE  YCTAHOBJICHHBIX HOPMATHBHBIMH  TIPABOBBIMH  aKTaMHU
TpeOOBaHUM, TPEIBABISIEMBIX K AIEKTPOHHOMN TIOJIIUCH;

3asBJICHUE O MPEJOCTaBICHUM MYHUIUIIAJIBHONW YCIYyrH MOJIaHO B OpraH, He
YIOJHOMOYEHHBIN Ha MPEIOCTABICHUE MYHUIIUNIATIbHON YCIYTH.

2.7.2. O Hanmu4Yu¥M OCHOBAaHUA /I OTKa3a B MpHUEME JOKYMEHTOB 3asBHUTEIS
HHOOPMUPYET CIENUATUCT Y TTOJIHOMOYEHHOTO opraHa, oo padbotauk M®I] (mpu
oOpamennn 3a yciayrod uepe3 MODII), oTBETCTBEHHBIN 3a TpHUEM JIOKYMEHTOB,
OOBSICHSIET 3aBUTENIO COJEPKAaHUE BBISIBICHHBIX HEJOCTATKOB B IMPE/ICTABICHHBIX
JOKYMEHTAaX U MpejiaraeT NpUuHIThH MEPhI MO UX YCTPAHEHUIO.

VYBenomnenue 00 OTKaze B NpUEME JOKYMEHTOB, HEOOXOIUMBIX st
MPEAOCTABICHUSI MYHUIIUMIIAILHONW YCIyTd noAnuckiBaeTcs padbotHukom MO®I] (mpu
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oOpaienuu 3a ycayroi uepe3 MOII) n1bo J0IKHOCTHBIM JIMIIOM Y TOJTHOMOYEHHOTO
opraHa, ¥ BbIJA€TCs 3asABUTENIO C yKa3aHMEM NPUYMH OTKa3a HE MO3JHEE OIHOTO
pabouero JIHs cO JIHs 0OpalleHus 3asIBUTENS 3a MOJTYYCHUEM MYHUITUTIAIbHON YCITYTH.

He MoxeT ObITh OTKa3aHO 3asBUTEIIO B IPUEME JIONOJHUTEIbHBIX JOKYMEHTOB
NpU HATHYUU HAMEPEHUS X CAATh.

2.7.3. He nomyckaeTcsi OTKa3 B INpHEME 3asBJICHUS U HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX I MPEJOCTABICHUS MYHUIMIAIBHON YCIyrd, B Cly4ae, €cliu
3asiBJICHHE W JOKYMEHTBI, HEOOXOJMMBIE [JIsi MPEJOCTABICHUS MYHHUIIMNAIbHON
yCIyTH, TOJaHbl B COOTBETCTBUM ¢ UH(pOpMalMell o Ccpokax U MNOpsAKe
NpeOCTaBICHUs] MYHUIIMNAIBHON yciyru, onyonukoBanHod Ha Egunom Iloprane,
PernonanbHoM noprazie u opUIHATIbHOM caiiTe Y TOJIHOMOYEHHOT'O OpraHa.

2.7.4. Otka3z B mnpuemMe JOKYMEHTOB, HEOOXOJMMBIX Jis MPEeAOCTaBICHUS
MYHUIIMNAIBHON YCIYTM, HE MPENsSTCTBYeT MOBTOPHOMY OOpaIllEeHHI0 TOocCIe
yCTpaHEHUs MPUYUHBI, TOCITYKUBIIEH OCHOBAHUEM JIJIsl OTKa3a.

[Toapaznen 2.8. UcuepnwiBaromuii nepedeHb OCHOBAHUM JJIst
MPUOCTAHOBJICHUS MPEAOCTABICHUS WM OTKa3a B IPEAOCTABICHUU MYHUIIUIIAIIbHOMN
YCIyTH

2.8.1. OcHoBaHU# MJi1 MPUOCTAHOBJICHUS MPEIOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH 3aKOHOATeNIbcTBOM Poccuiickoit @enepaunn He IpeayCMOTPEHO.

2.8.2. 3asgBUTENIO OTKA3bIBAETCS B MPENOCTABICHUU MYHUIIMIAIBHON YCIyTH
IPU HAJTMYUH XOTS OBl OTHOTO U3 CIEIYIOIIUX OCHOBAHUIA:

OTCYTCTBHUE Y 3asiBUTENISI IIPaBa Ha MOJIyYEHNE MYHULUMIIAIIBHOW YCIYTH, B TOM
quclie HEBO3MOXXHOCTh OKa3aHWS MYHHUIIMIAIBHOW YCIYTH B CHUIY OOCTOSITENBCTB,
paHee HEU3BECTHBIX MPU MPHUEME TIOKYMEHTOB, HO CTaBUIMX W3BECTHBIMU B MPOLIECCE
IPEAOCTABICHUS MYHULIMIIATBHOMN YCIIYTH;

IPEACTABICHUE 3asBJICHUSA O MPEIOCTABICHUM MYHUIUMIAIBHON YCIYIH C
HapyIICHUEM YCTAaHOBJICHHBIX TpeOOBaHUM, a TaK)Ke NPE/CTABICHUE JTOKYMEHTOB,
COJIeprKallliX HEAOCTOBEPHBIEC CBEACHUS;

HECOOTBETCTBHE JOKYMEHTOB, B TOM YHCIIE€ MPEJICTABICHHBIX MOCPEICTBOM
ucnonb3oBanusi  Exmnoro Iloprama, PerwonampHOro moprtana TpeOOBaHUSIM,
YCTAHOBJIEHHBIMU TyHKTOM 2.7.1 mnonpasznena 2.7 pa3gena 2 Pernamenra,
HEOOXOUMBIX B COOTBETCTBUM C HOPMATUBHBIMU TIPABOBBIMH aKTaMU IS
MPEAOCTABICHUSI MYHULIMTIATBHON YCIIYTH;

MHBIMU OCHOBAHUSIMH JJIsl OTKa3a B MPEAOCTABICHUN MYHUIIUNIAJIbHON YCIYTH,
MpEeAyCMOTPEHHBIMH HOPMATHUBHBIMU MMPABOBBIMU aKTaMH SIBJISTFOTCS :

3asBJICHUE HE COJEPKUT MH(POPMAlMIO, YKa3aHHYIO B a03ane 4 nmyHkrta 2.6.1
noxpasnaena 2.6 pasaena 2 Pernamenra;

3asBICHUE He oTBe4aeT TpeOoBaHusiM nyHkToB 10 w11 [IIpaBun
MpPEJOCTaBICHUSI  CBEICHUM, JIOKYMEHTOB, MaTepHaliOoB, COAECPXKAIMXCA B
rOCYJapCTBEHHBIX WMH()POPMAIMOHHBIX CHUCTEMaxX OOECIEUEHHUs] TPaJOCTPOUTEIIBHOU
NEATENbHOCTH, YTBEPKAEHHBIX mnocTaHoBiIeHWEM [IpaButenscTtBa Poccuiickon
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®enepauun ot 13 mapra 2020 roga Ne 279 «O6 nHpopMannOHHOM OOecreYeHUH
IPafOCTPOUTENBHON NESATENBHOCTHY;

3aIpoC OCYLIECTBIISIETCS B OTHOLIEHWU CBENECHUM, TOKYMEHTOB, MaTEPHAJIOB,
KOTOpPBIE B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon denepanuu copepxar
uH(pOpMAIHIO, JOCTYI K KOTOPOW OIpaHUYEH U 3asBUTEIb HE UMEET IpaBa JocTyna K
HEH;

10 UCTEUYEHUH 7 pabouux JHEH CO JHS HANpPaBICHUS 3aSBUTEIIO yBEIOMIICHUS
00 orulate MpefoCTaBIICHUs CBEACHHH, TOKYMEHTOB, MaTepHalioB WH(opmaius 00
OCYLIECTBIICHUU 3asBUTEJIEM OIUIATHI MPEJOCTABICHUSA CBEACHUM, JOKYMEHTOB,
MaTepuajgoB OTCYTCTBYET WJIM OIUIaTa IPEAOCTaBIEHUS CBEICHHM, NOKYMEHTOB,
MaTEpHUAJIOB OCYIIECTBJIEHA HE B TIOJTHOM 00bEME;

3ampaliuBacMble  CBEACHUS, JOKYMEHTBI, MaTepuaigbl OTCYTCTBYIOT B
MH(GOPMAIIMOHHON CUCTEME Ha JaTy PACCMOTPEHUS 3asBICHMUS.

2.8.3. 3asBuTenb BIpaBe OTO3BaTh CBOE 3asBlieHHE Ha JII0OOOM cTaauu
pPacCMOTPEHUsSA, COIVIACOBAaHUA WM MOJATOTOBKH JIOKYMEHTa YIIOJTHOMOYEHHBIM
OpraHoM, OOpaTUBILIKCH HETIOCPEACTBEHHO B Y IOJIHOMOYEHHBIN opraH win B MOI] ¢
COOTBETCTBYIOIIMM IMUCBMEHHBIM 3asBJICHUEM WJIM B 3JIEKTPOHHOM BHAE. B 3TOM
clly4ae JOKYMEHTBI B MOJHOM OOBEME B TE€UEHHUE JIBYX pabo4yux AHEH Mojasiexar
BO3BPATY 3asBUTEINIO JIUYHO O] POCIHUCH B UX MOJYUYECHHH.

2.8.4. He nomyckaercsi oTKa3 B IPEOCTABICHUU MYHULUIAIBHOM YCIyTU B
cillydyae, €ClIM 3asBJICHME M JIOKyMEHTbI, HEOOXOAMMBbIE JJisi IPEeIOCTaBICHUS
MYHULMNAIBHON YCIIyTH, MOJaHbl B COOTBETCTBUM € HMH(pOpManuend o Cpokax u
HOpSIAKE TIPEAOCTABICHUS MYHUIMIAIBHOM YCIIYTH, ONyOJMKOBaHHOW Ha EnuHOM
[Toprane, PernonansHom noprasie.

2.8.5. OTka3 B NpeAOCTaBICHWN MYHULUIAIBHON YCIYIM HE HPENATCTBYET
IOBTOPHOMY OOpAIlI€HUIO 110CJI€ YCTPaHEHUs IPUYUHBI, MTOCIYKUBILIEH OCHOBAaHUEM
JUIsL OTKa3a.

[Toapaznen 2.9. Pazmep miaTel, B3UMAEMO# ¢ 3asBUTENIS MPU MTPEIOCTABICHUN
MYHUIUTIAIBHON YCIIYTH, U CIIOCOOBI €€ B3UMAaHMUS

2.9.1. Pa3mep naThl 3a MPEIOCTABICHUE CBEJICHH, JOKYMEHTOB, MATEPUAJIOB,
CoJlepKaIUXCsl B TOCYJAapPCTBEHHBIX HH(OPMAIMOHHBIX CHUCTEMax oOecreueHus
IPagOCTPOUTEIIPHON JESITEIIBHOCTH YTBEPXKIEH MOCTaHOBIeHUEeM [IpaButenbcTBa
Poccuiickoit @eneparuu ot 13 mapra 2020 roma Ne 279 «O6 unbopmarmoHHOM
o0ecreueHu  TPaJOCTPOUTEIBHON ACSTEIHbHOCTI.

2.9.2. 3a nmpemocTtaBieHHWE ~ CBEACHUH, JOKYMEHTOB,  MAaTEPHAJIOB,
COZIEpKAIMUXCSI B TOCYJAPCTBEHHBIX WH(POPMAIMOHHBIX CHUCTEMax oOecreueHus
TPagOCTPOUTEIIHLHOMN JACSITEIIBHOCTH, 32 UCKIIIOUEHHUEM CITy4aeB, Kornaa (heneparbHbIMU
3aKOHAMH YCTAHOBIICHO, YTO YKa3aHHBIE B 3aMIPOCE CBEACHUS, TOKYMEHTHI, MATEPUAITBI
MPEIOCTaBIAIOTCS 0€3 B3WMaHUS IUTAThl, C (U3UYECKUX W IOPUAUYCCKUX JTUIL
B3MMAETCS TUIaTa B pa3Mepe:


https://home.garant.ru/#/document/73751804/entry/0

12

a) 100 pyOneii - 3a mpegocTaBiIE€HUE KOMUU OJHOTO JIOKYMEHTa, MaTepuaia B
ANEKTPOHHON (opMe (3a HCKIIOYEHHEM MAaTE€pUalOB U PE3yIbTaTOB HMHXKEHEPHBIX
W3BICKAHUN );

0) 100 pyOneii - 3a KaxIyt0 CTOpOHY JucTa popmara A4 KOMUU JOKYMEHTOB,
MarepualioB B OymMakHOM (opMe (3a HCKIIOUEHHEM MaTepHalloOB U pPE3yJbTaTOB
WH)XEHEPHBIX U3bICKaHUN );

B) 5000 pyOGneil - 3a mpeaocTaBiIe€HUWE KOMHHM MaTEpPHAIOB M PE3YJIbTATOB
MHXEHEPHBIX M3BICKAHUM B 3JIEKTPOHHOU (opMe (BHE 3aBUCHUMOCTU OT KOJIMYECTBA
JIUCTOB);

r) 5000 py6useii - 3a mpefocTaBiieHWE KOMHHM MaTepUalioB M PE3yJbTaTOB
WHXXEHEPHBIX U3bICKaHuN B OymaxkHOU dopme u 100 pyoieit - 3a KaxIyl0 CTOPOHY
mucta popmara A4 KONMU TAKUX MATEpUaIOB U pPe3yJIbTaTOB;

1) 1000 py0G:eit - 3a mpegocTaBiIeHUE CBEASHUM 00 OJTHOM 3€MEITbHOM Y4YacTKe
(Jactu 3eMeNbHOTrO ydYacTka) 3a Kaxkjble mnoyiHble (HemosHbie) 10000 kB. MeTpoB
IUIONIAIM TaKOTO y4acTKa U (UJIM) TOMOJHUTEIbHBIA KOHTYD (IJIsi MHOTOKOHTYPHBIX
3€MEJIbHBIX YYaCTKOB) B DJIEKTPOHHOU (opme;

e) 1000 pyOnei - 3a mpenoCTaBlICHHE CBEICHUN 00 OJHOM 3eMEIBLHOM Y4acTKe
(yacTu 3eMeNbHOTO y4yacTKa) 3a KaxJple mojHble (HemosHbie) 10000 kB. MeTpoB
IUIONIAIM TaKOT0 y4acTKa U (UJIM) TOMOJHUTEIbHBIA KOHTYD (IJIsI MHOTOKOHTYPHBIX
3eMeIbHBIX yuacTKkoB) U 100 pyOnel - 3a Kakayro CTOpoHy JHucTa opmara A4 Takux
CBEJICHHUI B OyMa)kHOU opme;

k) 1000 pyOneit - 3a mnpemocTaBieHHE CBEJASHUM 00 OJTHOM OOBEKTE
KalmUTAIFHOTO CTPOUTENIHCTBA B 3JIEKTPOHHOU (popMme;
3) 1000 pyGnedt - 3a mpeaoCTaBICHHE CBEACHUNW 00 OJHOM OOBEKTEe

KamuTaIbHOTO cTpouTenbeTBa U 100 pyOiieit - 3a Kaxayro cTOpoHy JaucTta popmara A4
TaKUX CBEJCHUH B OyMakHOH dopme;

n) 1000 py0Gieit - 3a mpenocTaBlIeHHE CBEACHUN O HEPa3rPaHUYCHHBIX 3€MIISIX
3a Kaxzaple moiHble (HemosiHble) 10000 kB. METpOB IUIOMIAAM TAaKUX 3€MENIb B
AIEKTPOHHOU opme;

k) 1000 pyOuieit - 3a nmpeaocTaBlIeHHE CBEACHUN O HEpa3rpaHUUCHHBIX 3EMIISX
3a Kaxzable noiHeie (HemoaHbie) 10000 kB. MeTpoB miIomaau Takux 3emenb u 100
pyOreit - 3a Kaxayr cTopoHy jucTa (opmata A4 Takux CBEICHUN B OyMaKHOU

dopme;
a) 100 pyGneit - 3a TpemoCTaBICHUE CBEACHHM, pa3MENICHHBIX B
nH()OPMAITMOHHON CUCTeME, HE yKa3aHHBIX B moAmyHKTax "a" - "k" HacTosmiero

MyHKTA, B AIEKTpoHHON Gopme u 100 pybieii - 3a KaXKIyl0 CTOPOHY JincTa hopmara
A4 Takux cBeeHUHN B OyMakHOH (hopme.

2.9.3. B ciydae ecnu Marepuaibl MPEAOCTaBISIOTCS B OyMakHOM (hopmarte,
OTINYHOM OT (opmara A4, CTOUMOCTb PACCUUTHIBACTCS HCXOAS M3 KOJIUYECTBA
MOJIHBIX WJIM HETONHBIX JHCTOB (opmara A4, HEOOXOIUMBIX I Pa3MEIICHUS
YKa3aHHOI'O MaTepuana.

2.9.4. Pacuer CTOMMOCTH MNPEAOCTABICHUS CBEICHUUA O TEPPUTOPUH
MPOU3BOJUTCS MCXOMSI U3 KOJIMUECTBA 3€MEJIbHBIX YYAaCTKOB (YacTeil 3eMeNIbHBIX
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YYaCTKOB) M IUIOINIATU HEpa3TpaHHMYEHHBIX 3€Melb, PACIOJOKEHHBIX B TpaHUIAX
TaKON TEPPUTOPUHU.

2.9.5. Omnara mnpegocTaBleHUs CBEIECHUN, JOKYMEHTOB, MaTepHalioB,
COJIEPKAIIMXCSI B TOCYJAapPCTBEHHBIX HH(OPMAIIMOHHBIX CHUCTEMaX OOeCreUYeHuUs
IpaJlOCTPOUTENIBHON  JIE€SITEIbHOCTH,  OCYIIECTBISIETCSI  3asBUTEIEM  MYTEM
0e3HaJIMYHOro pacuéra.

2.9.6. B undopmanmoHHON cUCTEME MOXKET OBbITh pealn30BaHa BO3MOYKHOCTb
OCYIIIECTBJICHHS OTIJIATHI MPEIOCTABICHUS CBEICHUMN, TOKYMEHTOB, MAaTEPHAJIOB MTyTEM
UHTETpaluid B He€ OE3HATMYHBIX IJIATEKHBIX CEPBUCOB, TPU 3TOM 3aBUTEIIO
oOecreynBaeTcs MOATBEPKIEHUE OCYIIIECTBICHUSI UM OILIIATHI.

2.9.7. CpenctBa, MOJy4YeHHBIE 3a MPEIOCTABICHUE CBEJCHHM, JTOKYMEHTOB,
MaTepUaJIOB, COACPKAIIUXCI B TOCYAAPCTBEHHBIX HWH(POPMAIMOHHBIX CHCTEMaX
o0ecnieyeHus TIpajJOCTPOUTENIBHON  JEATENbHOCTH, 3a4MCISAIOTCA B OIOKET
MYHUIIMTIATBHOTO 0Opa3oBanusi KaBka3ckuii paifoH.

2.9.8. Ecnu mnara 3a NperocTaBlI€HUE CBEIACHMH, TOKyMEHTOB, MaTepUalioB
BHECEHA 3asBUTENIEM B pa3Mepe, MPEBBIIIAIONIEM 00N pa3Mep MIIaThl, HAYUCICHHON
3a MpeI0CTaBICHUE CBEICHNH, TJOKYMEHTOB, MaTepHaIOB, YIIOJTHOMOYCHHBIN OpTraH 10
3asBJICHUIO 3asBUTENSI B CPOK HE IMO3JHEE 3 MECALIEB CO JHS NOCTYIJIEHUS TaKOIro
3asiBIICHUS] 00ECTIeYNBaET BO3BPAT M3JIHIITHE YIUTAYEHHBIX CPEJICTB.

2.9.9. Ecnu 3asBuTento ObLJIO OTKa3aHO B MPEAOCTAaBICHUM CBEACHUH,
JOKYMEHTOB, MaTe€pHaJloB IO OCHOBAaHMIO, YKa3aHHOMY B a03aue 9 myHkra 2.8.2
nogpasnena 2.8 paszmena 2 PernmameHTa, B CBS3M C BHECEHHMEM IUIAThl 3a
IpPEJOCTaBICHUE CBEJEHUM, JIOKYMEHTOB, MAaTE€pHaOB HE B IOJIHOM O0bEME,
VYOJTHOMOYEHHBIN OpraH Mo 3asiBIECHUIO 3asBUTEINS B CPOK HE TO3/1HEE 3 MECSIIEB CO
JHsI TIOCTYIIJIEHUSI TAKOT'O 3as1BJICHUS] 00ECIIeYnBaET BO3BPAT YIUIAUEHHBIX CPE/CTB.

[Toapaznen 2.10. MakcumaabHBIN CPOK OKHIAHUS B OUEPEIH MPH I1Oa4e
3asIBUTEIIEM 3aIIpoca O MPEIOCTABICHUHM MYHHIIMITAJIBHON YCIYTH, U TIPH MOJIyYCHUN
pe3yibTaTa MPeJ0CTaBICHUS MYHHIIMITAIBHON YCITYTH

Cpok oXujgaHuss B O4Yepeld MpU IMOJa4ye 3asBICHUA O MPEIOCTaBICHUU
MYHHUITUTIATHHONW YCIYTH W TOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1 moapasnena 2.6
paznena 2 PernameHrta, a Takke MpU TOJYYEHUU pe3ysibTaTa MPEJOCTaBICHUS
MYHULIUNAIIBHOW YCIYTH HE HOJKEH MPEBBIIIATH 15 MUHYT.

IToapaznen 2.11. Cpok perucrparuu 3anpoca 3assBUTENS O MPEI0CTABICHUH
MYHUIUTIAJIBHOW yCIIYTH

Peructparus 3asiBI€HUS O MPEIOCTABICHUM MYHUIUTIATIBHON yCIyrd U (WJIn)
JIOKYMEHTOB (COAEPkKaIIUXCS B HUX CBEICHUI), HEOOXOAUMBIX JIJISI MPEAOCTaBICHUS
MYHUIIMNAIBHON YCIYTH, B TOM YHCJIE MPHU MPEIOCTABICHUH MYHUIIUIIATBHON YCIYyTH
B 2JIEKTpoHHOM (opme mocpenactBom EpmHoro moprana, PermonambHOro mopraia
OCYIIECTBIIAECTCA B JIEHb UX MOCTYIUICHUS B Y IOJJTHOMOYEHHBIN OpraH.
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Perunctpanusa 3asBneHus O NPENOCTABICHUM MYHULHUNAIBHOW YCIYTH C
JOKYMEHTAMH, YKa3aHHbIMHM B NyHKTe 2.6.1 mogpaszaena 2.6 paznena 2 PernamenTa,
MOCTYMUBILIKMMHU B BBIXOAHOM (HepaOounii WK Mpa3JHUYHBIN) €Hb, OCYIIECTBISAETCS
B [IEPBBII 32 HUM paboUMil 1€Hb.

Cpok peructpanuu 3asBIEHUS O MPENOCTABICHUHA MYHULUIIAIBHOW YCIYTH U
JOKYMEHTOB (COJEpKalllMXCsl B HUX CBEJEHUM), MPEACTABICHHBIX 3asBUTEIEM, HE
MO>KET MPEBBIATH 15 MUHYT.

Cpok peructpanyy YOJHOMOYEHHBIM OPTaHOM 3aIpOCa U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEIOCTABIECHUSI MYHULUMIIATBHOM YCIYTH, NPU MPEeI0CTaBIECHUN
MYHUIMIAIBHON YCIYTH B 3JEKTpOHHOU (opme mocpeactBom Enunoro moprana,
PervonanbHOro noprajia cocTaBisieT OJUH paOouuil 1eHb.

[Monpaznen 2.12. TpeboBanus K TOMEIIEHUM, B KOTOPBIX MPEAOCTABIISA FOTCS
MYHULHUIAIBHBIE YCIYTH

2.12.1. Undpopmanus o rpaduke (pexume) paboThl Y TOJIHOMOYEHHOTO OpraHa,
MO®I[ pa3memaercss npu BXOAE B 3JaHHUE, B KOTOPOM OHO OCYIIECTBIISIET CBOKO
NEeATENbHOCTh, HA BUJTHOM MECTE.

3naHue, B KOTOPOM MPEIOCTABIISIETCS MYHHUITUTIATbHAS yCIIyTra, JOJDKHO OBITh
000pYZIOBaHO OTAEIBHBIM BXOJIOM JUJIsl CBOOOIHOTO JJOCTYTIA 3asBUTEIICH B TOMEIIICHHE.

Bxon B 3manme o0opynoBaH HH(POPMAIMOHHONW TaOJWYKOM (BBIBECKON),
coneprkanieit nHpopmaiuio 06 YmomHomoueHHOM oprane, M®II, ocymiecTBisoniemM
NpeO0CTaBIEHUE MyHUIIMTIAIbHOM YCITYTH, a Takke 000py/I0oBaH yI0OHOM JIECTHUIIEH C
NOPYYHSIMH, TTAHTyCaMU JIJIs1 OECIPENSITCTBEHHOTO TIEPEBIKEHUS TPAKIAH.

Mecta mnpeaocTaBleHUs] MYHHUIMIIATBHON YCIYyTH OOOPYAYIOTCS C Yy4eTOM
TpeOOBaHUI JOCTYIHOCTH [UISI WHBAJIUAOB B COOTBETCTBUU C JICHCTBYIOIIUM
3akoHOAaTeNLCTBOM Poccuiickor denepanuy 0 COLMaIbHOM 3allUTE HHBAJINIOB, B TOM
qrcie 00ecreunBaloTCs:

yCTIOBUSA JIJ1s1 OECTIPETIITCTBEHHOT O JIOCTYTIA K 00BEKTY, Ha KOTOPOM OPraHU30BaHO
NPEOCTABIEHUE YCIYT, K MECTAM OTIbIXa U MPEAOCTABISIEMBIM YCIIyTaM;

BO3MOXKHOCTh CaMOCTOSITEJIBHOTO TIEPEIIBMKCHUS TI0 TEPPUTOPUH OOBEKTa, Ha
KOTOPOM OpPraHU30BaHO MPEIOCTABIEHUE YCIYT, BXOJa B TaKOM OOBEKT M BBIXOJA W3
HEro, MOCaAKH B TPAHCIIOPTHOE CPEICTBO M BBICAJKM W3 HEro, B TOM YHUCIE C
HCIIOJIb30BAaHNUEM KPECIIa-KOJISCKY;

COIIPOBOKJICHIE UHBAIHIIOB, UMEIOIIUX CTOMKHE PACCTPOMCTBA (DYHKIIUU 3PCHHUS
¥ CAaMOCTOSITEIFHOTO TIEPEIBIDKEHISI, U OKa3aHWE UM TIOMOIIN Ha 00BEKTE, Ha KOTOPOM
OpPraHU30BaHO MIPEIOCTABICHUE YCIIYT;

HaJUIeKallee pasMelieHrne OoOOpyAOBaHWS W HocuTened wH(opManmy,
HEOOXOIMMBIX JIJIs1 0OecrieueHnst OeCIpersITCTBEHHOTO TOCTYTAa MHBAIMIOB K OOBEKTY H
MPEAOCTABIIEMBIM YCIIYraM C YYETOM ONPAHUYECHUN UX KU3HEEATECIIbHOCTH;

OyOnvpoBaHUE HEOOXOAMMOW JUIsli MHBAIUJIOB 3BYKOBOM U 3pUTENBHOM
uHboOpMallUM, a TaKXKe HaJNUCe, 3HAKOB W MHOW TEKCTOBOM M Trpaduueckoi
nH(GOpMALIMA 3HAKaMH, BBIMOJIHEHHBIMU peIbeHO-TOUCUHBIM IpudToM bpaiis,
JIOIYCK CYpAOINEPEeBOUMKA U TU(DIOCYPIONEPEBOAUNKA;
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JIOMYCK Ha OOBEKT, HA KOTOPOM OPraHW30BaHO MPEIOCTABICHUE YCIYT, COOaKHU-
MIPOBOIHUKA MPU HATMYUH JJOKYMEHTA, MOATBEPKIAIOIIETO €€ CelMalibHOe 00yUeHUE U
BBIZIAaBAEMOTO B MOPAJIKE, YCTAHOBIEHHOM 3aKOHOAATENBCTBOM Poccuiickon denepanuu;

oKazaHue pabOTHUKaMU YTIOJTHOMOYEHHOIO OpraHa, MpeoCTaBISIOMIEro YCIyru
HACEJICHUIO, TIOMOIIM MHBAIHMJIAM B MPEOOJICHUN OapbepOB, MEMIAIOIIUX MMOJTYYCHUIO
VMU YCIIYT HApAaBHE C JPYTUMHU OpraHaMHU.

B cnydasx ecnu cyiiecTByrolue OOBEKThl COLMAIBHON MHQGPaCTPYKTYphl
HEBO3MOXXHO TOJHOCTBIO MPUCTOCOOUTHh C YYETOM MOTPEOHOCTEH WHBAIUIOB,
COOCTBEHHUKH 3TUX OOBEKTOB JO MX PEKOHCTPYKIMH WM KalUTaJIbHOI'O PEMOHTa
JIOJDKHBI TIPUHUMATh COTJIAaCOBAaHHBIE C OJIHUM M3 OOIIECTBEHHBIX OOBEIUHECHUM
WHBAJIUJO0B, OCYILIECCTBISIONIMX CBOI JESATEIbHOCTh Ha TeppuTopun KaBkazckoro
paiioHa, Mepbl JJIs1 0OeCIeueHus J0CTya MHBAIMO0B K MECTY JKUTEJIbCTBA MHBATHIA
WU B IUCTAHLIMOHHOM PEXHME.

Ha Bcex mapkoBkax oOIIero moJjib30BaHHS, B TOM YHCJI€ OKOJO OOBEKTOB
COIMAJIbHOM,  WHXEHEPHOM W  TPAHCHOPTHOW  HMH(PPACTPYKTYpPhl  (GKUJIBIX,
0O0I1IeCTBEHHBIX U TTPOU3BOJICTBEHHBIX 3/IaHUI, CTPOECHUN U COOPYKCHUH, BKIIFOYAs Te,
B KOTOPBIX PACIOJOXEHBI (PU3KYIBTYPHO-CIIOPTUBHBIC OpPraHU3AIUU, OpPraHU3alUU
KyJbTYPBI M APYTUE OPTaHU3ALINH ), MECT OT/IbIXa, BhIICNIICTCS HE MeHee 10 mpo1ieHToB
MecT (HO HEe MEHEe OJTHOTO MeCTa) JiJisi O€CIUIaTHON MapKOBKH TPAHCTIOPTHBIX CPEJICTB,
ynpasisieMblx uHBamugamu I, Il rpynm, v TpaHCHOPTHBIX CPEACTB, MEPEBO3SLIUX
TaKUX MHBAJIUIOB M (WiM) AeTed-uHBanuaoB. Ha rpaxnan u3 uyucna naBanuaoB IlI
TPYHIBI PACpOCTPAHSIOTCS HOPMBI cTaThl 15 DeaepanbHOro 3akoHa oT 24 HOSOPS
1995 roma Ne 181-®3 «O corumansHOM 3anuTe HHBATUA0B B Poccuiickoit denepammy
B nopsake, onpeaenéHHoM [IpasurensctBom Poccutickor @enepannu. Ha ykazaHHBIX
TPAHCTIIOPTHBIX CPEACTBaX JOJKEH OBITh YCTAHOBJIEH OIMO3HABATENbHBIN 3HAK
"UuBanmua" u uapopMaIus 00 ITUX TPAHCTIOPTHHIX CPEICTBAX JOJDKHA OBITh BHECEHA
B denepanbHbIil peecTp UHBAIUI0B. MecTa 1 MapKOBKU, YKa3aHHbBIE B HACTOSIIEM
ab3arie, He MIOJDKHBI 3aHMMAaTh MHBIE TPAHCIIOPTHBIE CPEACTBA, 33 HCKIIOYCHUEM
CIIy4aeB, MIPElyCMOTPEHHBIX MPaBUIaAMU JOPOKHOTO JTBHKECHUSI.

[Tomemienns, B KOTOPBIX IPEIOCTABIACTCS MYHULMIANbHAS YCIyra, AOJKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM TMpaBUiIaM MU HOpMaTHBaM, IpaBUIIaM
MoYKapHO# Oe30macHoCTH, Oe30macHOCTH Tpyaa. [lomenenuss 000pyIyrOTCS CUCTEMaMHU
KOHJMIIMOHUPOBAaHUS (OXJaXKIEHUSI M HarpeBaHWs) W BEHTWIMPOBAHMS BO3yXa,
CPEICTBAMM OIOBEIICHUS O BO3HUKHOBEHHWH YPE3BbIYAMHOM cuTyanuu. Ha BuaHOM
MECTE pacCIIOJIAraroTCsl CXEMbl PA3MELICHMsI CPEACTB IOXKAPOTYIIEHHUS W IyTeu
sBakyanuu  mogeil.  [IpemycmatpuBaercs  oOOpynoBaHUE — JIOCTYITHOTO — MecCTa
OO0IIeCTBEHHOTO TIOIK30BaHUS (TyaJIeT).

[Tomemenuss M®ILI nns paGoTel ¢ 3asBUTENSIMU OOOPYAYIOTCSL JIEKTPOHHOU
CUCTEMOW yIpaBJEHUS OYEpPEeAbl0, KOTOpash MPEACTAaBISIET COOOM KOMILIEKC
MPOrpaMMHO-AMNMAPATHBIX CPEACTB, MO3BOJISIONIUX ONTHUMU3UPOBATH YIPABICHHE
O4EpEeaIMHU 3asIBUTEIICH.

[Topsimok MCHONIBL30BAHUS IJIEKTPOHHOM CHCTEMBI YIPaBIEHUS MPETyCMOTPEH
aJIMHUHUCTPATUBHBIM PETJIaMEHTOM, YTBEPKACHHBIM NpHUKa3oM aqupekropa MOILI.


garantf1://10064504.1509/
garantf1://1205770.1000/

16

2.12.2. TlpueMm JOKYMEHTOB B YIOJIHOMOYEHHOM OpraHe OCYLIECTBISETCS B
KkaOuHeTe YTOJIHOMOYEHHOIO OpraHa.

2.12.3. Tlomenienus, npegHa3HAYCHHBIE TSI IPUEMa 3asBUTENEH, 000pyayIOTCs
MH()OPMAIIMOHHBIMH CTEHAAMU, COACPIKAIUMU CBEICHUS.

Nudopmarimonnsie CTeHABI pa3MeNIaloTCsl Ha BUJITHOM, TOCTYITHOM MECTE.

Odopmnenrue HUHPOPMAITMOHHBIX JIUCTOB OCYIIECTBISETCA YIOOHBIM ISt
yrenus mpudrom - Times New Roman, popmar nucra A4; TeKCT - NponucHbie OyKBBI,
pasmepom mipudta Ne 14 - 0ObIUHBIN, HAUMEHOBAHHE - 3arjaBHbIE OYKBBI, pa3MepoOM
mpudta Ne 14 - xxupHbiid, monst - 1 cM BKpyroByro. TeKCThl MaTepuaaoB HanevyaTaHbl
0e3 ucnpapiieHU, HauboJiee BakHast WH(POpMAITUS BBIJEIAETCS KUPHBIM HIPUPTOM.
[Tpu odopmiiennn nHGOPMAIMOHHBIX MaTEpPUATIOB B BUAEC OOpasllOB 3asBJICHUN Ha
NOJIyYeHHEe MYHUIUIAIBHON ycnyru, oOpasloB 3asBJIECHUM, NEpeuyHeld TOKYMEHTOB
TpeboBaHus K pazmepy mpudTa u GopmaTy JIHCTa MOTYT ObITh CHUKCHBI.

2.12.4. TlomemieHus yisl IpyueMa 3asiBUTENIC COOTBETCTBYET KOM(OPTHBIM ISt
rpaXJaaH YCJIOBUSAM H ONTUMAIBHBIM  YCIOBUSIM PAOOTBhI  JOJMKHOCTHBIX  JIUI]
YTOTHOMOUYEHHOT O OpraHa U A0JKHBI 00€CIeUnBaTh:

KOM(QOPTHOE  pPACIONIOKEHWE  3asBUTENS M JIOJDKHOCTHOTO — JIMIA
VYTOTHOMOYEHHOT O OpraHa;

BO3MOXHOCTb U yJI00OCTBO O(POPMIICHHSI 3asIBUTEIEM IMMCbMEHHOTO 0OpallleHus;

Tene()OHHYIO CBSI3b;

BO3MOXKHOCTh KOITUPOBAHUS IOKyMEHTOB;

JOCTYIl K HOPMATHUBHBIM TPABOBBIM aKTaM, DPETYIHUPYIOIIMM MPEJOCTaBICHUE
MYHHUITUTIATLHON YCITYTH;

HaJTM4YKe MUCbMEHHBIX MPUHAJIe)KHOCTEN 1 Oymaru ¢popmaTa A4.

2.12.5. JIns oxumaHus 3asBUTEISIMH TIPUEMa, 3aIlOJIHEHUS HEOOXOMMMBIX IS
NOJTYYCHUs] MYHHIIMIIATBHON YCIYTH TOKYMEHTOB OTBOJSTCS MECTa, 0OOPYIOBaHHBIC
CTYIBSIMU WIA CKaMeWKamH (OaHKETKaMH), CTOJIaMH (CTOMKaMH) ISl BO3MOXKHOCTH
opopmIIeHHS JOKYMEHTOB, OOCCIEUMBAIOTCSI pydykaMu, OJIaHKaMH JOKYMEHTOB.
KonnyectBo MecT OXHIaHUSI OMPENeNsseTcss HCXOAs M3 (PAKTHUECKOW Harpy3Kd H
BO3MOKHOCTH UX Pa3MEIIECHUS B [IOMEIICHUU.

2.12.6. Ilpuem 3asBUTENEeW NpU MPEAOCTABICHUHM MYHUIMIAIBLHOW YCIyTH
OCYIIECTBIISIETCS] COTJIACHO TpaduKy (pexumMy) padboThl YIIOJIHOMOYEHHOTO OpraHa,
MOII.

2.12.7. Pabodee MecTO MOKHOCTHOTO JIMIIa YIIOJHOMOUYCHHOTO OpraHa,
OTBETCTBEHHOIO 3a MPEJOCTaBICHUE MYHUUUNAIBHOW YCIYTd, MJOJIKHO OBITh
000pYyZIOBaHO TEPCOHATBHBIM KOMITBIOTEPOM C JOCTYNOM K HWH(GOPMAIMOHHBIM
pecypcaM YIIOJIHOMOYEHHOI'O OpraHa.

Kabunetrsr mpuema momydaTenel MYHUIMNAIBHBIX YCIYT JTOJDKHBI OBIThH
OCHAIIEeHb WH(POPMAIMOHHBIMU TaOMu4YKaMu (BBIBECKaMH) C yKa3aHHEM HOMepa
KaOuHeTa.

CrnenuanucTel, OCYUIECTBIAIOUIME TMPUEM TOoJydaTedell MyHULHUMAIbHBIX
yCIIyT, 00€CTIeUNBAIOTCS JINYHBIMU HATPYTHBIMU UICHTU(DUKAITMOHHBIMEA KAPTOYKAMHU
(OoiimxaMu) U (UITM) HACTOJILHBIMU TAOJIMYKAMH.
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[Monpaznen 2.13. TlokazaTenu TOCTYNMHOCTU U Ka4y€CTBA MyHUIIUNIATbHON YCIIYyTH

2.13.1. OCHOBHBIMHU NOKA3aTENSIMU JOCTYIHOCTH U KayeCTBAa MYHHUIIMIAIbHON
YCIIYTU SABJISIFOTCS:

1) KoIMYecTBO B3aMMOJICUCTBUN 3asBUTEINSA C JOJDKHOCTHBIMU JIULIAMH TIPU
MPEAOCTaBICHUYM MYHMIIMIIAIBLHON YCIYTM M MX MPOJOJDKUTENBHOCTh. B mporecce
MPEJOCTABICHUS MYHULMINAIBHOM YCIyTM 3asBUTENIL BIOpaBe oOpamiaTbCs B
Y1omHOMOYEHHBINH OpraH, M0 Mepe HEOOXOAMMOCTH, B TOM YHCJE 3a IMOJTy4YCHHEM
nH(pOpMaIMK O XO/€ MPEAOCTABICHUS MYHULIUTTIAIIBHOW YCITYTH;

2) BO3MOXHOCTb IMOJAUM  3ampoca 3asBUTEIS O  MPEOCTaBICHHUU
MYHUIIMIIAIBHOW YCIYTM U BbIAYM 3asBUTEISIM JOKYMEHTOB IO pe3ysbTaTaM
IIPEAOCTABIICHUS MyHULIMIIAIbHOU yciyru B MOLI;

3) BO3MOXHOCTH TMOJYy4YECHHS HUHPOpPMAIMK O XOJ€ NPEJAOCTABICHUS
MYHUIIUIIAIBHON YCIYTH, B TOM YHUCJIE C UCIIOIh30BaHUEM MTOPTAJIOB;

4) yCTaHOBJICHHE JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a TPEIOCTABIICHHE
MYHUIIATIAJIBHON YCITYTH;

5) ycraHOBIIeHME W COOIIOJIeHHE TPeOOBaHUN K IMOMEIICHHSIM, B KOTOPBIX
NPEIOCTaBISIETCS yCIyTa;

6) ycTaHOBJIEHWE W COOJIIOJICHHE CpOKa NPEIOCTaBICHUS MYHHUIIMNAIbHON
YCIIYTHM, B TOM 4YHCJIE CPOKa OXHUIAHUS B OUEpPEOU IpU MOJaye 3asBICHUS U TPH
NOJIyYEHUU PE3YbTaTa MPeJOCTaBICHNUSI MyHUIUIIAJbHON YCIYTH;

7) KOMUYECTBO 3asiBJICHUM, MPHUHATHIX C HCIIOJIB30BAaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOW CETH OOIIEero MOoJIb30BaHMs, B TOM YHCIE MOCPEICTBOM
HOPTAJIOB;

8) orepaTUBHOCTH M IOCTOBEPHOCTD MPEA0CTaBIsIeMO HHGOPMAIINH;

9) oTcyTcTBHE 0OOCHOBAHHBIX JKAJI00;

10) nocTynmHOCTh HHPOPMAITMOHHBIX MAaTEPHAIIOB.

2.13.2. 3asBUTENIO IPEAOCTABISAETCS BO3MOXKXHOCTh HE3aBUCHMO OT €ro MecTa
KUTEIbCTBA WM MecTa mnpeObBaHusS (M1 (U3MYECKUX JIMI, BKJIIOYas
WHAUBUAYATbHBIX MPEANPUHUMATENEH ) TH00 MecTa HaXOKACHUS (17151 FOPUTUIECKUX
nuIy), oOpamiathesi B Jr000W mo ero BeIOOpy M®PIl B mpenemax TeppuTopuu
KpacHonmapckoro kpast st OpelOCTaBICHUS €My MYHULUNAIbHOW YCIYrd MO
AKCTEPPUTOPUATBHOMY MPUHITUITY.

[IpenocraBnenne MyHununaabHou ycinyru B MOL no s3xkcrepputopuaibHOMY
MPUHLHUIY OCYIIECTBISIETCS HAa OCHOBAaHMM COTJIAIIEHUH O B3aUMOJICHCTBHH,
3aKJIFOYCHHBIX YIIOJHOMOYEHHBIM M @I ¢ YIOJTHOMOYEHHBIM OpPraHOM.

2.13.3. Tlpu mpenocTaBiIeHUH MYHUIUMAIBLHON YCIYyTH C HCIOJIb30BaHUEM
nH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH, B TOM uucie ExuHoro moprana,
PernonanpHoro moprtana, oQUIMAIBFHOTO caiiTa 3asgBUTEN0 OOecreYynBaeTCs
BO3MOYXHOCT!

noinyyeHus uwHGOpMAUM O TMOPSAJKE W CPOKax MPeAoCTaBJICHUs
MYHHUIUITAIBHON yCIIYTH;

3amucn Ha npuem B MO®PI[ nmnga mogaum 3ampoca O NIPEAOCTABICHUH
MYHHUIUITAIBHON yCIIYTH;
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dbopmupoBaHus 3apoca O MPeJOCTaBICHUN MYHUITUTIATLHON YCIIYTH;

pueMa M PErucTpaluv YIOJIHOMOYEHHBIM OpPraHOM 3asiBICHHS W HWHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHUSI MYHUIIUNIAIBHOW YCIYTH;

MOJIYYEHUS Pe3yJibTaTa MPEI0CTABICHUS MYHUIUIIATIBHON yCIIYTH;

MOJIYYEHUSI CBEJICHHI O XO/I€ BBIMIOJIHEHUS 3aPOCa;

OCYILIECTBIICHUS OLICHKH KauyeCTBa MPEI0CTaBICHHUS MYHHUIUIIAIbBHON YCIIYTH;

nocyneOHoe (BHECyAeOHOe) 00)KalloBaHKE PEIIeHU U elCTBUM (0e31eCTBYSA)
opraHa (opraHu3anuu), JODKHOCTHOTO JIMIla oOpraHa (opraHuzaiuu) Juobo
rOCy/IapCTBEHHOTO WJIM MYHULIMIATBHOTO CITY>KaIIero.

2.13.4. llonyyenne MyHUIIMTNIATBHOM yCIyTH, MpeycMOTpeHHOW PernamenTom
B M®II, npu nojgauve 3asiBUTENIEM KOMIIJIEKCHOTO 3apoca HE MPEyCMOTPEHO.

2.13.5. Ilpu npeaocTaBIeHUH MYHULIUTIATBHOMN YCIYyTU B3aUMOIEHCTBHE MEXTY
YnonmHoMOoueHHbBIM opranoM W MOI[ ocymecTBiasieTcs ¢ HUCIOIb30BAHUEM
UH(OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHH MO 3allUIICHHBIM KaHallaM
CBSI3H.

M®II nampaBiseT 3JEKTPOHHBIE JOKYMEHTHI W (WJIM) AJEKTPOHHBIE 00pa3bl
JOKYMEHTOB, 3aBEpPEHHbIC B YCTAHOBJIECHHOM TMOPSJKE D3JIEKTPOHHOW MOANHUCHIO
YIIOJJHOMOYEHHOTO JOJKHOCTHOTO Juna MOI[, B  YIIOJTHOMOYEHHBIM Opras,
NPEJOCTABIISIIOIINN  MYHHUIIUNIAJIBHYIO YCIIYT'y, €CJIM HWHO€ HE NPEAyCMOTPEHO
denepanbHbIM 3aKOHOJATEIBCTBOM M 3aKOHOAATENbCTBOM KpacHomapckoro kpas,
PErIAMEHTUPYIOLIUM MPEIOCTABIEHNE TOCYIAPCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIIYT.

[Tpu oTCYTCTBHM TEXHUUECKOW BO3MOKHOCTA MHOTO(YHKIIMOHAIBHOTO 1IEHTPA,
B TOM YHCJI€ TPU OTCYTCTBUM BO3MOYKHOCTHU BBIMIOJHUTH TpeOoBaHUs K ¢dopmary
daiina JOKYMEHTa B OJJIEKTPOHHOM BHJE, 3aBIICHUS UM UWHBIE JOKYMEHTHI,
HEOOXOMUMBIE JUIsI TIPEIOCTaBICHUS MYHHUIIMNAIBHBIX YCIYT, HaNpaBIsSIOTCS
MHOTO(QYHKIIMOHATBHBIM IIEHTPOM B YTOJTHOMOYEHHBIM OpraH Ha OyMa)KHBIX
HOCUTEISIX.

YIIOJHOMOUYEHHBI OpraH IpHU MPEJOCTABICHUM MYHULUIIAJIBHON YCIYIH
o0OecreynBaeT MpUeM SJIEKTPOHHBIX TOKYMEHTOB W (WJIM) DJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB, HEOOXOAMMBIX /JIs TMPEAOCTaBICHUS MYHUIMNAIBHOM YCIYTH, U HX
peructpanuio 0e3 HeoOXOIMMOCTH TOBTOPHOTO TPEJCTABICHUS 3asBUTEIEM WIH
MHOTO()YHKIIMOHATLHBIM IIEHTPOM TaKHX JTOKYMEHTOB Ha OyMa)KHOM HOCHUTEIE, €ClIn
WHOE HE YCTAHOBIEHO (eAepalbHbIM 3aKOHOJIATEILCTBOM M 3aKOHOAATEIHCTBOM
KpacHogmapckoro kpas, perIaMEHTHPYIOIIUM HPENOCTABICHUE MYHULHNAIBHBIX
YCIIYT.

[IpenocraBineHne MyHUIUNAIBHOW YCIYTH HAYMHAETCS C MOMEHTA MpUEMA U
peructpanuu Y noJHOMOYEHHBIM OPTaHOM 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX
00pa3oB JOKYMEHTOB), HEOOXOAUMBIX /ISl TPEAOCTABICHUS MYHUITUTIATLHOW YCIIYTH,
3a HCKIIYEHUEM Clly4as, €ClId Uil MPOUEaypbl NPEAOCTABICHUS YCIYTd B
COOTBETCTBHH C 3aKOHOJIATEIILCTBOM TPeOyeTCs JIMYHAs SBKA.

YNOJTHOMOUYEHHBI  OpPraH  HampaBiseT  Pe3ydabTaTbl  MPEAOCTABICHUS
MYHULUNAIBHBIX YCAYT B MHOTO(DYHKIMOHAJIBHBIA IIEHTP B COOTBETCTBUU C
PermamenTom.
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[lonpaznen 2.14. Muble TpeOoBaHUA K NPEIOCTABICHUIO MYHUIIMIAIBHON
YCIIYTH, B TOM YHCJI€ YUUTHIBAIOIINE OCOOCHHOCTU PEIOCTABICHUS MYyHUIIMIATbHON
YCIYTH B MHOTO(QYHKIIMOHAIBHBIX [IEHTPAaX U OCOOEHHOCTH MPEAOCTABICHUS
rOCY/IapCTBEHHBIX U MYHULIUNIAJIBHBIX YCIYT B JIEKTPOHHOU popMme

2.14.1. Ycayr, KOTOpBIE SIBJISIIOTCS HEOOXOJUMBIMU M 00S3aTEIbHBIMH IS
MPENOCTABIEHNAS] MYHUUUNAJIBbHOM  YCIYyTH, 3aKOHOAATEIbCTBOM Poccuiickon
denepanuu HE TPETYCMOTPEHO.

B3umanue maTel 3a  MOPENOCTaBICHHE  YCIYr, KOTOpbIE  SIBJISIOTCS
HEOOXOIMMBIMU U 0053aTeNbHBIMU ISl TPEAOCTABICHUS! MYHULIMIIAILHON YCIIYTH HE
PEeyCMOTPEHO.

2.14.2. [Ipun IIPEAOCTABICHUHN MYHULHUITATIBHBIX yCIyr
[0 SKCTEPPUTOPUATILHOMY MPUHIUITY Y IOJTHOMOYEHHBIN Oprad He BIipaBe TpeOoBaTh
or 3assurens wiu MOL[ B mnpenenax Ttepputopun KpacHomapckoro Kpas
NPEIOCTaBICHUS] JOKYMEHTOB Ha OyMaXHbIX HOCUTENSIX, €CJIM HWHOEe He

OpeayCMOTpeHO  (elepaidbHbIM  3aKOHOJATEIBCTBOM,  PETJIAMEHTUPYIOLIUM
peI0CTaBICHNE MYHUIIMITAIBHBIX YCIYT.
2.14.3. ITpu IPEAOCTABICHUHN MYHULUIAJTIBHON yCIIyru o

AKCTEPPUTOPUATBLHOMY MPUHIIUIY 3asSBUTEJIM UMEIOT TIPaBO Ha oOpalieHue B JIF000M
M®II B npenenax Tepputopun KpacHOOapCKOro Kpasi, HE3aBUCHUMO OT €r0 MECTa
KUTEIIbCTBA WM MecTa mnpeObiBaHus (Mg (QU3MYECKUX JIMI, BKJIIOYas
UHANBUAYATBHBIX NMPEANPUHUMATENEH) TH00 MecTa HaXOXKACHUS (11 FOPUIUIECKUX
JUI]) UMEET MpaBO Ha oOpaiieHwe B 000N mo ero BeiOopy M®PIl B mpenenax
Tepputopun KpacHogapckoro kpasi HA OCHOBaHUM COTJIAIIEHWH O B3aUMOJEHCTBHH,
3aKJIIOYEHHBIX  YIOJIHOMOYEHHBIM MHOTO(YHKIIMOHATBHBIM LEHTPOM c
denepanbHBIMU OpraHaMU HCIIOJIHUTEIBHON BIACTH, OpraHaMU TOCYAapCTBEHHBIX
BHEOIOKETHBIX (DOHIOB, OpraHaMu UCTIOTHUTENbHOM BiacTu KpacHogapckoro kpas,
OopraHaMH MECTHOTO camoynpasieHus B KpacHogapckoM Kpae.

2.14.4., JIns ony4eHuss MYHHUITUTIAILHON YCIYTH 3asBUTEIISIM TIPEIO0CTABIISICTCS
BO3MOKHOCTb MPEACTABUTD 3asBICHUE O MPEAOCTABICHUU MYHHUIIMNIATBHON YCIYTU U
JIOKYMEHTBI (COAEpIKAIINecss B HUX CBEJCHUS), HEOOXOIUMBIE JIJISl MPEJOCTABICHUS
MYHHUITUTIATHHON YCIIYTH, B TOM YHCIIE€ B OpMe IEKTPOHHOTO JOKYMEHTA:

B YTIOJIJHOMOYEHHBIN OPraH;

yepe3 MOLI B YI01HOMOYEHHBIN Opras;

MOCPEJICTBOM  UCIIOJIb30BaHUS  MH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHBIX
TEXHOJIOTHH, BKIIFOYask UCIIOIb30BaHne EnqnHoro noprana n PernoHanbsHOro nopraina,
C NPUMEHEHUEM DJJIEKTPOHHOM NOANMWCH, BHUJ KOTOPOW JOJKEH COOTBETCTBOBATH
TpeboBaHusIM nocTaHoBieHus [IpaButenscTBa Poccuiickoit denepanuu oT 25 UIOHS
2012 roma Ne 634 «O Buaax 3JEKTPOHHON MOMAMKCH, HCIOJIB30BAHHE KOTOPBIX
JIOTTyCKaeTCs TIPH OOpaIeHnH 3a MOJTYyUYEeHUEM TOCYIapCTBEHHBIX U MYHUITUTIATBHBIX
yCIIyr» (Jlajee — 3JIeKTPOHHAs MOIUCH).

JIs1 mosmyyeHust MyHULIMIAJIBHOW YCITYTY 3asIBUTEIIb BIPABE HAIPABUTH 3asIBJICHUE
0 MPEIOCTABIICHUH MYHUIIMIAIBLHON yCIIyTd B (hOpPME AJIEKTPOHHOIO JOKYMEHTa 4Yepes
Enunpnii mopram wnu PermoHanbHbIM HOPTAN IyTEM 3aIlOJIHEHUS  CIIELUAIBHOU
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MHTEPaKTUBHON (POpPMBI (C UCTIOIB30BaHUEM «JIMUHOrO KaOMHETaY).

[Ipu npenocraBieHHMM MYHULIMNAIBHBIX YCIYr B JJIEKTPOHHOU (opme
uaeHTUPUKALMS U ayTeHTU(DUKALMS MOTYT OCYIIECTBISATHCS MOCPEICTBOM:

1) enuHol cucTeMbl UIACHTUPUKALIMM W ayTCHTUPUKALUU WIA HHBIX
rOCYJapCTBEHHBIX HWH()POPMAIIMOHHBIX CHUCTEM, €CJIHM TaKue TOCYJapCTBEHHbIC
MH(OpPMAIIMOHHBIE CUCTEMBbl B YycTaHOBIeHHOM IlpaButenbctBoM Poccuiickoi
denepanuu  MOpsAAKE OOECNEYMBAIOT B3aMMOJICHCTBHE C €IUHOW CHUCTEMOM
UIeHTU(PUKAIMU W ayTeHTU(PUKAIMU, TPU YCIOBUU COBIAJCHUS CBEJACHUU O
(bU3UYECKOM JUIIE B YKa3aHHBIX HHPOPMAITMOHHBIX CUCTEMAX;

2) enuHOW CHUCTeMbl UJICHTUPUKANMU U ayTEHTUPUKAIMU U EeAUHOU
MH()OPMAIIMOHHONW CUCTEMBI MEPCOHATBHBIX JaHHBIX, oOecreunBaroIieii 00padboTKy,
BKJIFOYAsi COOp Y XpaHEeHHUE, OMOMETPUUECKUX MEPCOHAIBHBIX JAHHBIX, UX MPOBEPKY U
nepegady uHGOpPMAllUM O CTENEHU MX COOTBETCTBUSI  MPETOCTABICHHBIM
OMOMETPUYECKUM MEPCOHATIBLHBIM JTAHHBIM (PU3UYECKOTO JIUIIA.

Hcnonb3oBaHre BBIIICYKA3aHHBIX TEXHOJIOTUA MPOBOAUTCS MPU HAIWYUAU
TEXHUYECKOW BO3MOKHOCTH.

[Ipu HampaBieHUW 3asBICHHH W JOKYMEHTOB B DJJEKTPOHHOU (opme
¢ ucnosib3oBanueM EnuHoro noprana, PernonansHoro nopraina, opuiiMaibHOro caifTa
YTI0OTHOMOYEHHOTO OpraHa, 3asBJICHUE M JOKYMEHTHI JOJDKHBI OBITH TOJIMHMCAHBI
AJIIEKTPOHHOMN MOJIUCKHI0, BHJ KOTOPOH IOKEH COOTBETCTBOBATH TPEOOBAHUSIM B
COOTBETCTBUM C TpeOoBaHusmu denepaabHoro 3akoHa oT 6 ampens 2011 roma
Ne 63-®3 «0OO06 »>IeKTpOHHOM TIOANUCH» H TOCTaHOBJICHHS [IpaBuTENbCTBA
Poccuiickoit @enepanuu ot 25 uroHs 2012 roga Ne 634 «O Buagax 3JIEKTPOHHOMU
HOJINCH, HCIIOJIb30BaHUE KOTOPBIX JOIyCKaeTcs npu oOpaleHuu
3a MOJyYEHUEM FOCYJaPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT».

B cnydae nHampaBieHus 3asBICHUN W JOKYMEHTOB B AJIGKTPOHHOW (opme ¢
ucnoias3oBanueM EquHoro noprana u PernoHalibHOro rnoprana, 3asBJI€HHE U JOKYMEHTHI
JIOJKHBI OBITH TOATMCAHBI YCUJICHHON KBAJTM()UIIMPOBAHHOM 3JIEKTPOHHOM TIOITUCKIO.

3asiBUTEINb, SABISIOMUNACA (PU3MUECKUM JIMIIOM, BIIPABE MUCIOJIB30BATh MPOCTYIO
ANEKTPOHHYIO TMOAINWCH B Ciy4yasX, MHOPEeIyCMOTpeHHBIX MyHKToM 2.1 IIpaBun
ONPEAETIEHUS] BUAOB JICKTPOHHOM MOJAMMUCH, UCIIOJIBb30BAHUE KOTOPBIX JIOIYCKAETCS
mpu OOpalleHWH 3a TMOJYYCHHEM TOCYJapCTBEHHBIX W MYHHIIMIAIBHBIX YCIYT,
YTBEpPXKIAEHHBIX TocTaHOBIeHUEM [IpaButensctBa Poccuiickoit ®enepanuu ot 25
utoHs 2012 roga Ne 634 «O BuAax 3J€KTPOHHOM MOANUCH, UCIIOJIB30BAHUE KOTOPBIX
JIOTTyCKaeTCs IpH OOpalIeHUH 3a MOTYyYEeHUEM TOCYJapCTBEHHBIX U MYHUITUTIATHHBIX
YCIyT.

2.14.5. 3asgButensaM obOecrieYrBacTCsl BO3MOXKHOCTD ITOIYYCHHS HH(POpPMAIH O
MPENOCTABIIEMO MYHULHIIAJIGHOM yciyre Ha EnuHom moprane u PermonanibHOM
ropra’e.

JIis monydyeHus: JocTyna K BO3MOXKHOCTSIM MOpTaia HEOoOXOJuMO BbIOpaTh
cyobekT Poccuiickoii ®enepand W TOCIE OTKPBITHS CIUCKA TEPPUTOPUATBHBIX
dbenepaTbHBIX OpPraHoOB HCIIOMHUTENIBHOW BJACTH B 3TOM CyObekTe Poccuiickoit
denepaiy, OpraHOB HCIOJHUTEIBHON BiacTH cyObekTa Poccuiickoit ®denepanuu u
OpPraHOB MECTHOTO CaMOYTIpPAaBJICHUsI BBIOpaTh YIOJIHOMOYEHHBIM opraH (yka3aTh
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HAaUMEHOBaHKE YTIOJIHOMOYEHHOTO oprana corijacHo Ycrasa) KpacHogapckoro kpasi ¢
MEPEYHEM OKA3bIBAEMBIX MYHULIMTIATBHBIX YCIYT U HH(GOPMAIIMEH IO KaXKI0M ycIyTe.

B kaprouke KaxIol YCIYrM COIEP)KUTCS OINUCAaHHWE YCIyrd, HNOoApoOHas
nHbopMalUsa O MOPSIIKE U croco0ax oOpallleHus 3a YCJIyToH, NepeueHb JOKYMEHTOB,
HEOOXOUMBIX JJIS TOTYUYCHHSI YCIYTH, MHPOpMAIUs O CPOKaX €€ UCIIOJIHEHUS, a TaKKe
OnaHky 3asBiICHUM M (OpM, KOTOpbIe HEOOXOJUMO 3alOJIHUTH ISl oOpallieHus 3a
YCIIYTOM.

[lomaua 3asBuUTENEM 3ampoca M MHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEIOCTABJICHUS MYHHUIIUIIATBHONW YCIYTH, U TPUEM TaKUX 3alpoCcOB M JOKYMEHTOB
OCYILIECTBIISIETCS B CIEIYIOIIEM TOPSIZIKE:

mojilaya 3ampoca Ha MPEeAOCTaBICHUE MYHUIIUINATBHOW YCIYTH B DJEKTPOHHOM
BUJIC 3asBUTEJIEM OCYILECTBISICTCS uYepe3 JIM4YHBIM kabuHer Ha EnuHoMm moprane u
PernonansHom noprazie;

s ohopMIIeHUsT JOKYMEHTOB TIOCPEACTBOM ceTh «MHTepHeT» 3asBUTENIO
HEOOXOAMMO TIPOUTH TMpoleaypy (AelcTBHs) aBTOpu3aliu Ha EnuHOM moprane u
Pernonansaom noprazse;

JUIS  aBTOpW3allUM  3asBUTEII0 HEOOXOAMMO BBECTH CTPAaXOBOM HOMEpP
WH/IMBHUIYQJIBHOTO JIUIIEBOTO CYETa 3aCTPaXOBAHHOIO JIMIIA, BbIIAHHBIN [IeHCHOHHBIM
dormom  Poccuiickoit  denmepanu  (TOCYJapCTBEHHBIM — YUPEKIACHHEM) IO
Kpacuomapckomy kparo (CHUJIC), u maposns, moaydeHHbIH mociie peructpanuu Equpnom
noptaiie u PernonansHom nopraie;

3asBUTEIIb, BBIOPAB MYHUIIMTIAIGHYIO YCIIYTY, TOTOBUT TAKET JJOKYMEHTOB (KOIIHUU
B DJIEKTPOHHOM BUJI€), HEOOXOAUMBIX IS €€ TPEAOCTABICHUS, U HAMPaBIIIET UX BMECTE
C 3asBJICHUEM Yepe3 JTUUHbIN KaOuHeT 3asaButens Ha Equnom noprane u PernonaibHom
noprarne;

3a8BJICHAE BMECTE C DJIEKTPOHHBIMU KONMSIMHU JIOKYMEHTOB TIOMAIaeT B
MHQOPMAIIMOHHYIO CHCTEMY Y TIOJTHOMOYEHHOIO OpraHa, OKa3bIBAIOIIETO BHIOPAHHYIO
3asBUTENIEM YCIYTY, KOTOpasi 00eCTIieYrBaeT MPUEM 3alPOCOB, OOPAIIICHU, 3asBICHUHN U
UHBIX JOKYMEHTOB (CBEIEHUI), MOCTyNUBIIKUX ¢ EnuHoro nmoptana u PernonanbHOM
nopraie W (WIM) YEpe3 CUCTEMY  MEKBEAOMCTBEHHOIO  3JIEKTPOHHOIO
B3aUMOJICCTBHUSL.

2.14.6. Jlna 3asgBuTenedt oOecrednBacTCs BO3MOXKHOCTH OCYIIECTBIATH C
ucnoiab3oBaHueM EnnHoro moprana v PervoHanbHOro moprana Kpas IMOJTy4YeHHE
CBEJICHHI O X0JI€ BBIIMOJIHEHHUS 3a1poca O NPEI0CTABICHUN MyHUIUIIAIbHOW YCIYTH.

CBeneHuss 0 XOlle M pe3yJbTaTe BBIIOJIHEHUS 3alpoca O MPEeAOCTaBICHUU
MYHULIUMAIIBHOW YCIYTd B 3JIEKTPOHHOM BHJIE€ 3asIBUTEIIO MPEJCTABIISIIOTCS B BHJE
YBEJIOMJICHHUS B JIMUHOM KaOWHeTe 3asBUTeNd Ha EnuHoM moptane u PernonanbHoM
noprale.

2.14.7. Tlpu HampaBlIeHUU 3asBICHUS W JOKYMEHTOB (COAEPXAIIMXCA B HHUX
CBeJcHUI) B (opMe 2JIEKTPOHHBIX JOKYMEHTOB, OOECIIEUYMBACTCS BO3MOXKHOCTH
HaIpaBJICHUs 3asSBUTENIO0 COOOIIECHUS B AJIEKTPOHHOM BHUJIE, MOATBEPKAAOUIETO UX
MIPUEM U PETUCTPAIUIO B YCTAHOBJICHHOM MOPSIAKE.

2.14.8. M®I| mnpenoctaBieHrs MYHHUIMMAIBHBIX YCIyT TPU OOpaIeHun
3asBUTENIS 3a MPEIOCTABICHUEM MYHHUIUMIAIBHON YCIYTHM OCYUIECTBIAIOT CO3JaHUE
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AJIEKTPOHHBIX 00pa30B 3asiBICHUS U JOKYMEHTOB, MPEACTaBISIEMBbIX 3asBUTEIIEM U
HEOOXOJUMBIX IJi TMPEJOCTaBICHUS MYHMIIMIAIBHON YCIYrM B COOTBETCTBUHU C
PernmameHnToM, u UX 3aBEpEHUE C LETBIO HAMPABIEHUS B Y IOJJHOMOUYECHHBIN OPraH.

2.14.9. MOIL npu oOpameHun 3adBUTENss 32  [PEJOCTABICHUEM
MYHHULUIIAJIBHON YCIIYTU OCYILLECTBIISAIOT:

dbopMupoBaHue 3JIEKTPOHHBIX JOKYMEHTOB U (WJIM) AJIEKTPOHHBIX 00pa3oB
3asBJICHUS, JOKYMEHTOB, MPHUHATHIX OT 3aABUTEINA, KONMUW JOKYMEHTOB JIMYHOTO
XpaHEeHUs, TPUHATHIX OT 3asBUTENs, OOecleunBasi WX 3aBEPEHHUE DIICKTPOHHOU
MOJIUCHIO B YCTAHOBJIEHHOM MOPSIIKE;

HaIlpaBJIEHUE C HUCIOJIb30BaHUEM HHQPOPMAIMOHHO-TEICKOMMYHUKAIITMOHHBIX
TEXHOJIOTUH JIEKTPOHHBIX JIOKYMEHTOB U (WJIM) AJIEKTPOHHBIX 00pa30B IOKYMEHTOB,
3aBEPEHHBIX Y IOJIHOMOYEHHBIM JTOJDKHOCTHBIM JMIOM MOII, B YogiHOMOYEHHBIN
Opras;

HaIlpaBJIEHUE C HUCIOJIb30BaHUEM HWH(OPMAIMOHHO-TEICKOMMYHUKAITMOHHBIX
TEXHOJIOTUH IO 3alIUIIEHHBIM KaHajlaM CBSI3U JJIEKTPOHHBIX JOKYMEHTOB W (WJIH)
ANIEKTPOHHBIX 00Pa30B JOKYMEHTOB, 3aBEPEHHBIX YIOJIHOMOYEHHBIM JTOJDKHOCTHBIM
muoM MOIl, B YNmoJIHOMOYEHHBIA OpraH, NPEIOCTABIAIOMIMNA MYHUIIUIIAIBHYIO
yCIYTY, PacnojoKeHHbIM Ha TeppuTopuu KpacHomapckoro kpas.

IIpn oTcyrcTBMM TEXHMYECKOM BO3MOXHOCTH MOPIL[, B TOM wucie npu
OTCYTCTBMU BO3MO>KHOCTH BBITIOJIHUTH TpeOoBaHUsS K (GopMary daiiiga JOKyMEeHTa B
AJIEKTPOHHOM  BHJIe, 3asBJICHUS W HHBIE JIOKYMEHTBHI, HEOOXOJUMBbIE MJIA
MIPEIOCTABIICHUS] MYHULIUMITIATBHON yCIIyry, HanpaBisitoTcss ML B YotHOMOYEHHBIN
opraH, pacIoJIOKEHHBbI Ha Tepputropun KpacHomapckoro kpas Ha OyMa)KHBIX
HOCUTEIISX.

2.14.10. 3assBuTensaM obecriednBaeTCs BO3MOKHOCTD MPEICTABICHUS 3asiBJICHUS
U TpUIaraeMblx JOKYMEHTOB B (POpME 3JIEKTPOHHBIX JOKYMEHTOB MOCPEICTBOM
Ennnoro nopraina.

B sTtoM cnydae 3asBUTENs WIM €r0 NMPEICTABUTENbL aBTOpU3yeTcs Ha ExmHom
nopTajie MOCPEJACTBOM IOATBEPKACHHOM yueTHoW 3amucu B ECHA, 3amomnHser
3asBJICHUE O NPEAOCTABICHUUA MYHULMUIIAJIBHON YCIYTM C MCIOJIb30BaHUEM
WHTEPAKTUBHON (hOPMBI B IJICKTPOHHOM BH/IE.

3amnoJIHEHHOE 3asBJIICHHE O MPEIOCTABICHUM MYHUIUNAIBHOW YCIyrd
OTIIPABIISICTCS 3asBUTEIEM BMECTE C MPHUKPEIUICHHBIMU AJICKTPOHHBIMU OOpazamu
JOKYMEHTOB, HEOOXOIMMBIMH [JIi MPEJOCTABICHUS MYHULMMNAIBHOM YCIyTH, B
VYnonnomouennsiii oprat. [Ipu aBropuzanuu B ECUA 3asBieHue o npeaocTaBIeHUH
MYHHIUITAIIBHON YCIYTH CYUTAETCS MOANMUCAHHBIM MIPOCTON 3JIEKTPOHHOW MOAMUCHIO
3asBUTENS, MPEICTABUTEIIS], YIIOJITHOMOYEHHOI'O Ha MOANKUCAHNE 3asIBJICHUS.

Pe3ynprarsl npenocTaBieHUs MyHHUIMIIATIBHON YCIYTH, YKa3aHHbBIE B IyHKTE
2.3.1. nactosmiero PernmameHTa, HampaBiSIOTCS 3asBUTENIO, TMPEICTABUTETIO B
TuYHBIA KaOuHeTr Ha EnuHoM moprane B ¢opMe SIEKTPOHHOTO JOKYMEHTA,
MOANMUCAHHOTO  YCHUJIGHHOW  KBaJU(DPUIIMPOBAHHOM  AJEKTPOHHON  MOAMHUCHIO
YIIOJJTHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA YTIOJHOMOYEHHOIO OpraHa B Clyyae
HAaIMpaBJIEHUS 3asBIICHUS MTOCPEICTBOM ENMHOrO noprana.
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B cnyuae HampaBiieHHs 3asBJICHHUS MOCPEACTBOM EMWHOTO moprana pe3yiabTaT
MPEIOCTABICHUS MYHUITUTIATBHONW YCIYTH TaK)K€ MOXET OBITh BBIIAH 3asSBUTEIIO Ha
OyMa)KHOM HOCUTEJIE B MHOTO() YHKIIHOHAJIBHOM LIEHTpE.

DNEKTPOHHBIC JOKYMEHTHI MTPEACTABIISIOTCS B CISAYIOMUX hopMaTax:

a) Xml - 1 hopMaaTM30BaHHBIX TOKYMEHTOB,;

0) doc, docx, odt - g1 NMOKYMEHTOB € TEKCTOBBIM COJCpKAHHEM, HE
BKJIIOYAIOIIHUM (HOPMYJIBI (32 UCKIIOYEHUEM IOKYMEHTOB, YKa3aHHBIX B OJAMYHKTE "B"
HACTOSIILIETO MYHKTA);

B) XIS, XISX, 0dS - A7 TOKYMEHTOB, COJIEPIKAIIUX PACUECTHI;

r) pdf, jpg, jpeg - aus JOKYMEHTOB ¢ TEKCTOBBIM COJICPKAHHEM, B TOM YHCIIC
BKJIFOHArOMuX Gopmysibl UM (W) Tpaduyeckue H300pakeHHs (32 HUCKIIOYCHUEM
JOKYMEHTOB, YKa3aHHBIX B TOAIMYHKTE "B" HACTOSIIIETO IMyHKTA), a TAKXKE JIOKYMEHTOB
C TpaUUYECKUM COJICPIKAHUEM.

Homyckaercs popMUpOBaHKE ICKTPOHHOTO JOKYMEHTA MyTeM CKaHHUPOBAHHUS
HETIOCPEJICTBEHHO C OpUTHHANIA IOKYMEHTa (MCIOJIb30BaHUE KOIUH HE JOIMyCKaeTes ),
KOTOPOE OCYIIECTBIISCTCS C COXPAaHCHWEM OpHEHTAIlMW OPUTHMHAJA JIOKYMEHTa B
paspemenun 300 - 500 dpi (macmTad 1:1) ¢ MCMONB30BAHUEM CJICAYIOIIMX PEKUMOB:

1) «4epHO-0enblit» (MpU  OTCYTCTBHM B JIOKYMEHTE TpadUvecKux
N300pakeHUH U (WIJIK)IBETHOTO TEKCTA);

2) «OTTEHKH ceporo» (IpM HAJIMYUM B JIOKYMEHTE TrpapuuecKux
N300pakeHNH, OTIIMYHBIX OT LIBETHOTO IPa(pUueCcKOro u300paxeHus);

3) «UBETHOW» WM «pEeXHUM MOJHOMW IBeTonepeaauny (MpU HAIUYUU B
JOKYMEHTE LIBETHBIX I'pa)UueCKUX U300pakeHull INOO IBETHOTO TEKCTA);

4) COXpaHEHHEM BCEX ayTEHTUYHBIX NMPU3HAKOB MOJJIUHHOCTH, & UMEHHO:
rpaduyecKOn MOMMCH JIMIIA, TTIeYaTH, YTII0BOTO MITaMIa OJIaHKa;

5) KOJINYECTBO (PailyoB JOHKHO COOTBETCTBOBATH KOJIMYECTBY JIOKYMEHTOB,

KaXKJIBIH U3 KOTOPBIX COJICPKUT TEKCTOBYIO U (MiIH) rpaduuecKyro nH(popMaIiuro.

JIOKyMEHTBI, MOIeXKaIue mnpeAcTaBieHuio B gopmarax XIS, xIsx mam ods,
bopMUPYIOTCS B BUE OTIEIBHOTO 3JIEKTPOHHOTO JJOKYMEHTA.

DNEeKTPOHHBIE JTIOKYMEHTBI JIOJIKHBI obecrieunBaTh BO3MOYKHOCTbD
UISHTA(PUITUPOBATH JOKYMEHT U KOJIMYECTBO JINCTOB B JIOKYMEHTE.

2.14.11. Hcnonn3oBaHue HWHGOPMAIIMOHHBIX CHCTEM JUIS TIPEIOCTABICHUS
MYHHUITUTIAIBHOM ~ YCIYyTM  TPEIYyCMOTpPEeHO TmocpeactBom  EnuHoro moprana,
PernonansHoro nopraia.

Pa:men 3. COCTaB, IMOCJICAOBATCIIBHOCTD MU CPOKH BBIIIOJTHCHUA aIMHUHUCTPATHUBHBIX
mnmpoucayp

[Tonpasnen 3.1. [lepeuens BapuaHTOB MPEIOCTABICHUS MYHUITUTATHHONU YCIIYTH,
BKJIIOUAIOIIMK B TOM YMCJIE BAPUAHTHI PEIOCTABICHNS MYHHUIUIIAIIBHON YCIYTH,
HEOOXOUMBIH ISl UCTIPABIICHHUSI AOMYIIEHHBIX OMEYaTOK U OIMOOK B BbIIAHHBIX B
pe3yJibTaTe MPEIOCTABICHNUS MYHULIMIIAIBHON YCIIYTH IOKYMEHTAX U CO3JaHHBIX
PEeCTPOBBIX 3aNUCAX, ISl BbIAAYM AyOJIMKATa IOKYMEHTA, BBIIAHHOTO 110
pe3yJibTaTaM NPEeAOCTaBICHUS MYHUIUIIAIBHON YCIYTH, B TOM YHCIIE
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MCYEPITBIBAIOIINN MTePEYCHh OCHOBAHUH ISl OTKa3a B BbIIaUe TaKOTro qyOJMKara, a
TaKKe MOPSIIOK OCTaBJICHUS 3aMpoca 3assBUTEIIS O IPEIOCTaBICHIUN MYHUIIUITAILHON
yciIyru 6e3 paccMoTpeHus (MpyU HEOOXOIUMOCTH )

3.1.1. HeobxonuMocTh B ycTaHOBJIeHUU [lepedHst BApUaHTOB MpPEIOCTABICHUS
MYHHUIUIAIBHON YCIIYTH OTCYTCTBYET.

[Monpaznen 3.2. Onucanve agMUHUCTPATUBHOW MPOIEAYPHI MPOPUIUPOBAHUS
3asBUTEIEH

[IpodunupoBanue 3asBUTENCH NPU NPETOCTABICHUM MYHHMIIMIIATIBHON YCIYTH
HE IIPElyCMOTPEHO.

[logpaznen 3.3. IlepeyeHp uW oOmnMCaHWE aJIMHHUCTPATHBHBIX MPOLEAYD,
pe3yabpTaT, MAKCUMAJIBHBINA CPOK MPEAOCTABICHUSI MyHULUITAJbHON YCIYTH

3.3.1. B mepedeHb aIMHUHUCTPATHBHBIX MPOIEAYP MYHHUIUTIATBHONU YCIyTH
BKJIFOYAIOTCS CIICAYIONINE aIMUHUCTPATUBHBIC TPOLIEAYPHI (IEHCTBUSA):

1) mpuem 3asiBJIeHUS U JOKYMEHTOB U (Min) uHGOpPMAIUU, HEOOXOIUMBIX JIJIs
IPEAOCTABICHUS MYHULIMIAIBHON YCIIYTH,

2) MEXBEIOMCTBEHHOE HH(POPMAIIMOHHOE B3aMMO/ICHCTBHE;

3) HampamieHue YTOJIHOMOYCHHBIM OPraHOM YBEIOMJICHHsS 00 oriare
PEAOCTABICHUS CBEACHUMN, TOKYMEHTOB, MATEPUAJIOB U MIOJIYYEHHUE TOTTOTHUTEIbHBIX
CBEJICHHI OT 3asiBUTEIIS;

4) IprUOCTaHOBJICHHUE MIPEOCTABICHUS MYHHUIIMIIATBHON YCIIyTH;

5) mpuHATHE pelIeHHs O TpeAocTaBiIeHUH (00 OTKa3e B IPEIOCTABICHUH)
MYHULUNAIBHONW YCIYTU U MPEIOCTABICHUE PE3YJIbTaTa MyYHULIUIIAIIBHOW YCIYTH.

3.3.2. AAMUHUCTpATUBHBIC MPOLECTYPHI (ISHCTBUSA):

[Ipuem 3asBieHHs] U AOKYMEHTOB U (WiM) MHPOPMAIMHU, HEOOXOAUMBIX IS
IPEAOCTABICHUS MYHULIUIAIBHOW YCIYTH.

3.3.2.1. OcHoBanmMeM aJig Hayana aJMUHUCTPATUBHON TPOIEAYpHI (IEHCTBUA)
ABJISIETCS. OOpallleHHe Tpa)KJaHWHA B YTIIOJIHOMOYEHHBI OpraH, B TOM YHCIE
MOCPEACTBOM UCIIOIb30BaHUs UH()OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TE€XHOJIOTHH, BKJIIOYAs UCIOJb30BaHue Ennnoro noprana, PernonansHoro noprana, ¢
3asBJICHUEM U JOKYMEHTaMH, YKa3aHHbIMH B yHKTeE 2.6.1. moapasnena 2.6. pa3aena 2
Permamenra.

[Toctyruienue 3asBiIeHUS U JOKYMEHTOB B YTIOJIHOMOYEHHBINA opraH n3 M®I]
Ha TeppuTopuu KpacHOIapcKoro Kpasi OCYIIECTBISIETCSI C y4€TOM OCOOCHHOCTEH,
YCTaHOBJIEHHBIX cTaThedl 6.2 3akoHa KpacHomapckoro kpas ot 2 mapra 2012 rona
Ne 2446-K3  «O0  OTHmenmpHBIX  BOMPOCAX  OPraHW3alldd  MPEJOCTABICHUS
rOCYJapCTBEHHBIX U MYHUILIMIAIBHBIX YCIYT Ha TeppuTopun KpacHogapckoro kpas».

B umensx mnpenocraBieHWss MYHHUIIMNAIBHOM YCIyTH, B TOM YHCIIE
OCYIIECTBIISIETCS] TPUEM 3asiIBUTEJICH MO MPEeIBAPUTEILHON 3aIUCH.
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3anuce Ha MpUEM MPOBOAUTCS NOocpeRcTBOM EnnHoro noprana, PernonansHoro
IOpTAJIa PY HATNYNUHA TEXHUYECKON BO3MOKHOCTH.

3asiBUTENIO MPENOCTABISAETCS BO3MOXKHOCTD 3alKMCH B JIFOObIE CBOOOJHBIE IS
[pyremMa J1aTy U BpeMsl B IIPeJIesIaX YCTaHOBIEHHOTO B YIIOJIHOMOYEHHOM oprane, M DI
rpaduka nprema 3asBUTENEH.

B memsax mpenocTtaBieHUss MYHHLIMNAIBHBIX YCIYT YCTAHOBJIEHUE JIMYHOCTH
3asBUTENII MOXKET OCYILIECTBIATHCS B XOJAE€ JIMYHOTO IpPHEMA IOCPEICTBOM
npeabsaBleHus Tnacnopra rpaxkaaHuHa Poccuiickoit ®enepanuum 1100 HMHOTO
JOKYMEHTA, YAOCTOBEPSIOIIETO JMUYHOCTh, B COOTBETCTBUM C 3aKOHOAATEIBCTBOM
Poccuiickoit ®@enepanuny WM MOCPEACTBOM HACHTU(DUKALMU U ayTeHTU(PHUKAIUU B
VYnonnomouennoM oprane, M®I] ¢ ucnonp3oBanremM HHPOPMALIMOHHBIX TEXHOJIOTHH,
npeaycMOTpeHHbIX 4YacThio 18 cratbm 14.1 ®enepanpHOro 3akoHa oT 27 HIOIA
2006 roga Ne 149-®3 «O6 nnpopmanuu, MHPOPMALMOHHBIX TEXHOJOTHUSIX U O 3aIUTE
UHGOpMALIN.

[Ipy mpenocTaBIeHUM MYHUIMIAIBHBIX YCIYT B DJJIEKTPOHHON (dopme
UACHTU(PUKALNA U ayTeHTU(DHUKAIIUS MOTYT OCYIIECTBISITHCS TOCPECTBOM:

1) enuHOl cucTeMbl WACHTUPUKAUMA ¢ AyTEHTU(DUKAIMU WU HHBIX
rOCy/IapCTBEHHBIX HMH(POPMALMOHHBIX CHUCTEM, €CJIM TaKue TOCyAapCTBEHHbIE
UH(GOpPMAIIMOHHBIE CHUCTEeMbl B ycTaHoBieHHOM [IpaBurensctBoM Poccuiickoit
@enepauuu  MopsAIKe O0ECIEUUBAIOT B3aUMOJCHCTBHE C €IMHOM cHucTeMOil
UICHTU(UKALUA W ayTeHTU(QUKALUU, MPU YCIOBUM COBIAJAEHUS CBEIEHUH O
(u3nYecKoM JIHIIE B YKa3aHHBIX HH(OPMALIMOHHBIX CUCTEMAX;

2) enuHOW cCHUCTeMbl UWICHTHU(PUKAIMM U ayTeHTU(UKALUU U EIUHON
MH(POPMAIIMOHHOM CHCTEMbI NEPCOHAIBHBIX JaHHBIX, oOecrneunBarolieii 00paboTKy,
BKJIIO4asi cOOp M XpaHeHue, OMOMETPUUECKUX MEPCOHATIBHBIX TaHHBIX, UX IPOBEPKY U
nepenadyy MHQOpMAMM O CTENEHH HUX COOTBETCTBUS  IPEAOCTaBICHHBIM
OMOMETPUYECKUM NMEPCOHATIBHBIM JaHHBIM (DU3MUECKOTO JINLA.

Hcnonp30oBaHue BBIIICYKa3aHHBIX TEXHOJIOTHM IIPOBOJMUTCS IIPU HAIUYUU
TEXHUYECKOU BO3MOXKHOCTH.

VYnonHomoueHHsli opran, M®I[ He BmpaBe TpeboBaTh OT 3asBUTENSA
COBEpIICHHUS HWHBIX JIEUCTBUH, KpoME€ TPOXOXKIEHUS HACHTUPUKALUU U
ayTeHTHU(PHUKALMU B COOTBETCTBUU C HOPMATUBHBIMU NPAaBOBBIMU akTaMu Poccuiickoi
Qenepanuy, YyKazaHus LM IIPpUEMa, a TakKe IIPEAOCTABICHUSA CBEICHMU,
HEOOXOAMMBIX JJISi pacueTa JJIUTENIbHOCTH BpPEMEHHOTO WHTEpBasia, KOTOPBIN
HE0O0XO0AMMO 3a0pOHUPOBATH AJIS IPUEMA.

3.3.2.2. Ilpm oOpamennn 3asBUTENss B  YTOJHOMOYEHHBI  oOpras,
OTBETCTBEHHBIN CIELUATIUCT IIPU IIPUEME 3asBIICHHUSL:

YCTaHABIIMBACT JUYHOCTH 3asBUTENsSl, B TOM YHUCIE IIPOBEPSET ITOKYMEHT,
YAOCTOBEPSIOINNA JIMYHOCTh, IIPOBEPSAET IIOJHOMOYHUS 3asBUTENA, B TOM 4YHUCIE
ITOJITHOMOYUS NPECTABUTENS ACHCTBOBATH OT €T0 UMEHH;

YCTAaHABJIMBAET NpeaAMET OOpaIeHHUS;

IIPOBEPSIET COOTBETCTBHUE MPEICTABICHHBIX JOKYMEHTOB YCTaHOBJIEHHBIM
TpeOOBaHUSM, YAOCTOBEPSACH, UTO:

JOKYMEHTBI B YCTAHOBJICHHBIX 3aKOHOJATENILCTBOM CIIy4asX HOTAPHAIBHO
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YAOCTOBEPEHBI, CKPEIUJICHBI NeYaTaMH (IIPU HAJMYUU M€YaTH), UMEIOT HaJiexaliune
MOAMUCH CTOPOH UJIK OMPEACIICHHBIX 3aKOHOJATEILCTBOM JIOKHOCTHBIX JIHII;

TEKCThI JTOKYMEHTOB HallMCaHbl Pa300pPUHBO;

dbamMmnM, UMEHa U OTYeCTBAa (PU3MUECKHUX JIUII, aJpeca UX MECT JKUTEIbCTBA
HaIKUCAaHbI MOJHOCTHIO;

B JIOKYMEHTaX HET MOJYUCTOK, MPUIKMCOK, 3aYEPKHYTBIX CJIIOB M HHBIX HE
OTOBOPEHHBIX B HUX HCIIPABICHUN;

JIOKYMEHTBI HE UCTIOTHEHBI KapaHaIlioM;

JOKYMEHTBI HE HMMEIOT CEPhE3HBIX MMOBPEKICHUM, HAIUYHE KOTOPBIX HE
MO3BOJISIET OJHO3HAYHO UCTOJIKOBATH UX COJIEPKAHUE;

CPOK JCHCTBHUSI TOKYMEHTOB HE UCTEK;

JIOKYMEHTBI coJiepKaT HUHQPOpMAIUI0, HEOOXOAUMYIO JUISl TMPEIOCTABICHUS
MYHUIIUNIAIBHON YCIYTH, YKa3aHHOU B 3asBJICHUU;

JIOKYMEHTHI TIPEICTaBJICHBI B IOJTHOM 00BEME;

OCYIIECTBIISIET KOMUPOBaHUE (CKAaHUPOBAHUE) JOKYMEHTOB, MPETYCMOTPEHHBIX
nyHktamu 1-3.1, 7, 9 u 18 wactu 6 crateu 7 @eaepanbHoro 3akona Ne 210-D3 (nanee
- TOKYMEHTHI JIMUHOTO XPAaHEHUs) W MPEJCTABICHHBIX 3asSBUTENIEM, B Cllydae, €Cliu
3asBUTEJIb CAMOCTOSTEIIFHO HE MPEICTABUI KOMTUU JJOKYMEHTOB JINYHOT'O XpaHEHUS, a
B COOTBETCTBUU ¢ PerimaMeHnToM, JJis ee peI0CTaBICHUS] HEOOX0IUMO TIPEICTaBICHUE
KOIUU JOKYMEHTA JIMYHOT'O XPaHEeHHUS;

dbopMUpYET SJIEKTPOHHBbIE JOKYMEHTHI W (WJIM) DIIEKTPOHHBIE 00pa3bl
3asiBICHUS, JOKYMEHTOB, MPHUHATBIX OT 3asiBUTENS, KOMUW JTOKYMEHTOB JIMYHOTO
XpaHEHHUs, TPUHATBIX OT 3asBUTENS, OOecreynBasi WX 3aBEpPeHHe SJICKTPOHHOU
MOJIIKCHIO B YCTAHOBJICHHOM MOPSIIKE;

€CJIM MIPEACTABICHHBIE KOTTMH IOKYMEHTOB HOTAPUAIBHO HE 3aBEPEHBI, CITUYAET
KOIUU JIOKYMEHTOB C UX MOJJIMHHBIMU SK3EMILISIPAMHU, MOCJIE Yero HUKE PEKBU3UTA
nokyMmeHTa «[loamucey MpocTaBsieT 3aBEPUTENbHYIO HAIMUCh: «BepHo;

JOJKHOCTh JIMIIA, 3aBEPUBILIETO KOIMUIO JOKYMEHTa; JUYHYIO MOJMHKCH;
pacppoBKy TOANMUCH (MHHUIMANBI, (aMuivsg); naTy 3aBepeHus; mnedatb. [lpu
3aBEPEHUN KOTUN JIOKYMEHTOB, 00hEM KOTOPBIX IPEBbIIacT 1 (OJHMH) JIUCT 3aBepsieT
OTIEIBHO KAXKIBIM JUCT KOMHH TaKUM K€ CIoco0OM, JuOO MPOCTaBISET
3aBEpUTETBLHYIO HAJMHUCh, HAa OOOPOTHOW CTOPOHE TOCIETHEro JIMCTAa KOIHUU
MPOIINTOrO0, MPOHYMEPOBaH JOKYMEHTa, MPUYEM 3aBEPUTENIbHAs  HAJIUCh
JOTIOJIHAETCS. YKAa3aHUEM KOJUYECTBA JIMCTOB KOMHUM (BBIMMCKKM W3 JOKYMEHTA):
«Bcero B komuu _ JL.» M CKpEIUISIETCA OTTHUCKOM IleyaTH (32 HUCKIIOUEHUEM
HOTapHaIbHO 3aBEPEHHBIX TOKYMEHTOB);

OpyU yCTaHOBJIEHUMU (PAKTOB, YyKa3aHHbIX B Mmojapasuene 2.7 pazgena 2
Pernamenra, yBe1oMIIsI€T 3asBUTEIISI O HAIMUUHU MPETSITCTBUM B IpUEME TOKYMEHTOB,
HEOOXOIUMBIX IS TIPEIOCTABICHUS MYHUITUTIATBHOW yCITYTH, OOBICHSET 3asBUTEIIO
COJIEp’)KaHME BBISBIICHHBIX HEJOCTATKOB B TMPEJCTABICHHBIX JIOKYyMEHTax U
npejJiaraeT NpUHIThL MEPHI 10 UX YCTPAHEHUIO;

MIpU OTCYTCTBUU OCHOBAHUM JIJIi OTKa3a B MPUEME JIOKYMEHTOB PETUCTPUPYET
3as1BJICHUE U BBIJIAET 3asIBUTEIIO KOMIUIO 3asIBJICHUS C OTMETKOM O MPUHATHH 3asIBJICHUS
(1aTa PUHATHUS W IMOAIKCH CIIEIHAIACTA Y TIOJIHOMOYECHHOT'O OpTaHa).
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3.3.2.3. ITpn MIPENOCTABICHUN MYHULUATIAIBHON yCIyTH
10 DKCTEppUTOpUAIbHOMY npuHLuny MOILIL:

1) mpuHuUMaeT OT 3asBUTENS 3aiBJICHUE W JOKYMEHTHI, MPEICTABICHHBIC
3asIBUTEJIEM;

2) OCYILIECTBIISIET KOITMPOBAHUE (CKaHUpPOBAHMUE) JOKYMEHTOB,
npeaycMOTpeHHbIX yHkTamu 1-3.1, 7, 9 u 18 wactu 6 ctateu 7 denepanbHOro 3aKoHa
Ne 210-®3 (nanee - JOKYMEHTHI JIMYHOTO XPAaHEHHUS) U MPEACTABICHHBIX 3aIBUTEIIEM,
B CJy4yae, €ClIu 3asABUTEIb CAMOCTOSTENIBHO HE NPEACTABUJI KOIWHA JOKYMEHTOB
JUYHOTO XpPaHEHUsS, a B COOTBETCTBUM C aJMUHUCTPATUBHBIM pPETJIAMEHTOM
NpPEeOCTaBICHUS] MYHUIMIAIBHOW YCIyrd Il €€ TpeJoCTaBlICHUs HEo0Xoauma
KONUSl JOKyMEHTa JIMYHOTO XpaHEHUsd (32 UCKIIOYEHUEM ciyyas, Korja B
COOTBETCTBUM C HOPMATUBHBIM  TPABOBBIM aKTOM JUIsI  MPEJOCTaBJICHUS
MYHUIIMTAIBHON YCIYTH HEOOXOAMMO MPEabIBICHUE HOTAPUAIBHO YOCTOBEPEHHOMN
KOIUU JOKYMEHTA JIMUHOT'O XpaHEHUs ),

3) dopmupyeT SIEKTPOHHBIE JOKYMEHThl M (WJIM) SJIEKTPOHHBIE O00pa3bl
3asBJICHUS, JIOKYMEHTOB, TMPUHATHIX OT 3asBUTENs, KOMHUH JTOKYMEHTOB JIMYHOTO
XpaHECHUs, TIPUHATHIX OT 3asBUTENsI, OOecleunBasi WX 3aBEPEHHUE DIICKTPOHHOM
HNOJAMUCHIO B YCTAHOBIEHHOM MOPSIIKE;

4) ¢ ucnoap30BaHNEeM WH()OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX TEXHOJIOTHI
HAIpPABJISIET AJIEKTPOHHBIE JOKYMEHTHI M (WUJIM) 3JEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEpEHHBIE YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JiniioM M®II, B YnonHOMOUYEeHHBIN
Opras;

5) ¢ ucnoab3oBaHUEM UHGOPMAIIMOHHO-TEJIEKOMMYHHUKAIITMOHHBIX TEXHOJIOT UM
N0 3alIMIICHHBIM KaHajlaM CBSI3U HANpPAaBIISIET JIEKTPOHHBIE JTOKYMEHTHI W (WJIN)
AIIEKTPOHHBIE 00pa3bl JOKYMEHTOB, 3aBEPEHHbBIC YIOJIHOMOYECHHBIM TOJKHOCTHBIM
oM MOIl, B YNmoJIHOMOYEHHBIA OpraH, NPEIOCTABIAIOMIMNA MYHUIUMIIAIBHYIO
YCIIYTYy, PacIojoKeHHbIN Ha Tepputopuu KpacHomapckoro kpasi.

[Ipy OTCYTCTBMH TE€XHMYECKOW BO3MOXHOCTH MODII, B TOM wumcie npu
OTCYTCTBHUH BO3MOYKHOCTH BBITIOJHUTH TpeOoBaHUS K dopmaty ¢aiiia TOKyMEeHTa B
AIIEKTPOHHOM  BHJIE, 3asBJICHUS W WHBIE JOKYMEHTBHI, HEOOXOJUMBIE A
MPEIOCTABIEHNS MYHULMIIAIBHOM yCIIyry, HanpasisitoTcss MOLL B YotHOMOUYEHHBIN
OpraH, pacIOJIO)KEHHbIH Ha TeppuTopun KpacHomapckoro kpass Ha OyMa)KHBIX
HOCUTESIX.

3.3.2.4. Cpox aaIMUHUCTPATHBHOW TMPOUEAYpPHl (IEHCTBUA) 1O TMpPHUEMY
3asBJICHUS W MPUJIAra€MbIX K HEMY JOKYMEHTOB, PETUCTpAIlUU 3asBJIICHUS U BbIIaue
3asIBUTEIIO PACTIMCKH B TIOJIYYEHUH 3asIBJICHUS U JOKYMEHTOB — OJIMH pabOyYuil J€Hb.

3.3.2.5. Pe3ynpTaToM aIMHHHCTPATUBHON MPONENYPHI (ICHCTBUSA) MO MPUEMY
3asBJICHUS W MPUJIAra€MbIX K HEMY JOKYMEHTOB, PETUCTpAIlMU 3asiBIICHUS U BbIIaue
3asIBUTEIII0 PACIKMCKUA B TOJYYEHUHU 3asIBICHUS U JOKYMEHTOB SIBIIETCS MPUEM H
perucTpaius 3asBJICHUS U MPUJIaraeMbIX K HEMY TJOKYMEHTOB.

3.3.2.6. CnocoboM ¢ukcanmuu pe3ynbTaTa aJIMUHUCTPATHBHOW TMPOIEAYPHI
(meiicTBUsA) SIBNSAETCS PErUCTpalusi 3asBICHUS W MPUIIaraéMblX JOKYMEHTOB B
MOPSIAKE, YCTAHOBJICHHOM IMPAaBUIIAMH JIEIONPOU3BOACTBA Y TOJTHOMOUYEHHOT'O OpraHa.

3.3.3. MexBenmomMcTBEeHHOE HH(POPMAITMOHHOE B3aUMO/ICHCTBHE.
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3.3.3.1. MexBeJOMCTBEHHOE  HMH(POPMAIIMOHHOE  B3aUMOJEHCTBHE  HE
MIPETYCMOTPEHO.

3.3.4. Hanpapienue YTOJIHOMOYEHHBIM OpPraHOM YBEJOMJICEHHsS OO0 oIuiate
MIPEI0CTaBICHUS CBEICHUI, TOKYMEHTOB, MAaTEPUAJIOB U MOJYYEHHUE TONOJIHUTEIbHBIX
CBEJCHUM OT 3asABUTEJIS.

3.3.4.1. OcHoBaHueM AJid Hayana aJIMUHUCTPATUBHON NpoLEayphl (IeHCTBUA)
ABJIAETCS PACCMOTPEHUE YIIOJIHOMOYEHHBIM OPraHoOM 3asiBIICHHUS B TE€UYEHHUE JBYX
pabouyux JIHEW co JHS €ro PEerucTpalMH M, UCXOAS U3 KOJUYECTBA 3alpaliiBaeMbIX
3asiBUTEJIEM CBEICHMUM, JOKYMEHTOB, MaTepuUajoB, a TaKXe YCTAHOBJIEHHBIX
nonpasnenaom 2.9 pazgena 2 Hacrosuiero Periiamenta pa3MepoB IMIaThl  3a
NpeloCTaBlICHUE CBEACHHH, IOKYMEHTOB, MaTepUalioB, OINpEAeNseT OOIui pazMep
IUTIAaThI 32 MPEJOCTaBICHUE 3allpallIMBAEMbIX CBEJICHUMN, JOKYMEHTOB, MaTepHAJIOB.

3.3.4.2. YIOTHOMOYEHHBI OpraH MOCJIE PACCMOTPEHUS 3asBJICHUS HAIIPABIIAECT
3asIBUTENIO MO aJpecy AJIEKTPOHHOM MOYTHI, YKA3aHHOMY B 3asBIICHUM, U (UJU) B
JUYHBIA KaOMHET IMOJIb30BaTeNisi Ha €JIMHOM IOpTajle yBeJAOMJIEHHE 00 oruiare
NPEIOCTaBICHUS] CBEJCHUM, JOKYMEHTOB, MAaTE€pHalOB, B KOTOPOM COJEpIKaTcs
cBeZieHUs1 00 001IeM pa3Mepe IIaThl, pacueTe U CpOKax OIJIaThl (C MPUIOKEHHEM B
AIEKTPOHHON (PopMe TOKYMEHTOB (KBHUTAHIIUU C PEKBU3UTaAMU), HEOOXOJAMUMBIX IS
OILJIaTHI).

3.3.4.3. CaeneHusi, JOKYMEHTHI, MaTepHajlbl MPEJOCTABIAIOTCS 3asBUTEIIO
nociie MOCTYIJICHUsI YTOJIHOMOYEHHOMY OpraHy uMHGopmanuu o0 OCyIIeCTBICHUU
3asBUTEJIEM OILIAThI IPEIOCTABICHUS CBEICHUM, JOKYMEHTOB, MaTepUaJIOB.

3.3.4.4. Cpox agAMUHUCTPATUBHOM TpoLeAYyphl (AEHCTBHS) MO HAIPABICHUIO
YTOJIHOMOYEHHBIM OPTaHOM YBEIOMJIEHHSI 00 OIulaTe MpeIOCTaBICHHS CBEICHMUIA,
JOKYMEHTOB, MaTEPUAJIOB U MOJYYEHUIO JOMOJHUTEIbHBIX CBEICHUIN OT 3asBUTEIIS —
JIEBATH pabOYMX JTHEH.

3.3.4.5. PesyapratoM aJIMUHUCTPATUBHOM mpoueaypsl (IeUCTBUs) IO
HAIPABJICHUIO Y TOJTHOMOYEHHBIM OPTaHOM YBEIOMJICHHSI 00 OTUIaTe IMPeI0CTaBICHUS
CBEJICHHI, TOKYMEHTOB, MAaTE€PUAIOB U IMOJIYUYECHHIO OMOJIHUTEIIbHBIX CBEJECHUNU OT
3asIBUTEIS SIBJISICTCSl HANIPABJICHHE YBEIOMJICHHUS 00 OIUIaTe CBEIEHUM, JOKYMEHTOB,
MaTepHaioB M TOCTYIJICHUE B YIIOJHOMOYEHHBIA OpraH mHbopmaiuu 00 orare
MPEAOCTAaBICHUS CBEACHUM, JOKYMEHTOB, MAaTEPHUAJIOB.

3.3.4.6. CnocoboM ¢ukcanuu pe3ynbTara aJIMUHUCTPATUBHOM MPOIEAYPHI
(meiicTBUsI) SIBNSETCSA TOCTYIUICHHE B YTOJHOMOYEHHBIN opraH uH(opMmanuu o0
OIUIaTE MPEIOCTABICHUS CBEJICHH, TOKYMEHTOB, MaTEPUAIIOB.

3.3.5. [IpuocranoBneHne MPEeIOCTaBICHUS MYHUITUTIATHLHONW YCITYTH.

3.3.5.1. TlpuocTtaHOBNECHHE TMPEIOCTABICHUS MYHHUIIMNIAIBHOW YCIYTH HE
IIPETYCMOTPEHO.

3.3.6. [Ipunsitue pemiennst o nmpeaocTaBieHuu (00 OTKa3e B MPEIOCTABICHIH)
MYHULIUNAIBHOW YCIYTH U MPEIOCTABICHUE PE3YJIbTaTa MYHUIIUTTAIIBHOW YCITYTH.

3.3.6.1. OcHoBaHMeM AJig Havanda aJIMAHUCTPATUBHOUN TIPOIEAYPHI (IEHCTBUS)
SBJISIETCS TOJIyYEHUE OTBETCTBEHHBIM CIEIMATMCTOM 3asBICHUSI U MPUIAraemMoro K
HEMY IMIOJHOTO MakKeTa JOKYMEHTOB, MPEIyCMOTPEHHBIX MyHKTamu 2.6.1 m 2.6.11
nojipaszaena 2.6. paznena 2 PerimameHnra.
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3.3.6.2. JlomxHOCTHOE JINTIO, OTBETCTBCHHOC 3a BBITIOJTHCHHUE
aAMUHUCTPATUBHOU NpoLEAYypHI (AEHCTBHS ) — CIEHUATUCT Y TOJIHOMOYEHHOTO OpraHa.

Ha ocHoBaHuu paccMOTpeHHs] TOKYMEHTOB, MPEJCTABICHHBIX 3asBUTEIIEM U
MOJIYYEHHBIX OT OpraHu3alliid, YYacCTBYIOIIUX B MPEIOCTABICHUM MYHUIIMIATBHOU
yCIYTH B TOPSAKE MEXBEJOMCTBEHHOTO B3aMMOJEHUCTBHS, OTBETCTBEHHBIM
CIIEIUAJIUCT:

Opy HAJIMYMA OCHOBAaHWUM JJIsi OTKa3a B MPEAOCTABICHUU MYHUIIUIIATbHOU
yCIYTd, YKa3aHHbIX B NyHKTe 2.8.2. mopmpasnena 2.8. pasnena 2 Pernamenra,
MOATOTABIMBACT MPOEKT MUCHMEHHOI'O YBEIOMJICHUS Y TOJIHOMOYEHHOI'O OopraHa oo
OTKa3e B MPEJOCTABICHUM CBEJICHUM, JOKYMEHTOB, MAaT€PUAIOB, COJCPKAIIUXCS B
rOCYJapCTBEHHBIX WH(POPMAIIMOHHBIX CHUCTEMaxX OOECIeUeHUs] TPagOCTPOUTEIbHON
NeSATeIbHOCTH;

Py OTCYTCTBUHM OCHOBAaHHWU /IS OTKa3a B MPEAOCTABICHUU MYHHUIUIIATIbHON
YCIIYTH, YKa3aHHbIX B MyHKTe 2.8.2 moapaszaena 2.8 pasnena 2 PernameHnTa u mocie
NOCTYIUICHUS B YTOJHOMOYEHHBIH opraH wuHbopMauu 00 OCYIIEeCTBICHUU
3asSBUTEJIEM OIUIAThl TPEJAOCTABJICHUS CBEJACHUN, JOKYMEHTOB, MaTepHAJIOB,
MOJATOTaBIMBACT  CBEACHUSA, JOKYMEHTBHI, MaTepHasibl, COJCp)Kaluecs B
rOCYJapCTBEHHBIX WH(POPMAIIMOHHBIX CHUCTEMaX OOECIeUeHUs] TPagOCTPOUTEIIBHON
NeSATeTbHOCTH.

3.3.6.3. B kauectBe pe3ysbTara MPeIOCTABICHHUS MYHHUIIUIAIBHOU YCIyTU
3asIBUTEJH 110 €r0 BHIOOPY BIPABE MOTYYUTD:

a) pe3yjibTaT MYHUIMMAIBLHON ycinyru B (OpMe d3JIEKTPOHHOTO TOKYMEHTA,
MOJIMUCAHHOTO Y TIOJITHOMOYEHHBIM JI0JDKHOCTHBIM JIMIIOM Y TIOJTHOMOYEHHOTO OpraHa,
C UCTIOJIb30BaHUEM YCUJIEHHOM KBaTU(UIUPOBAHHOMN 2JIEKTPOHHON MOAMHCH;

0) JOKyMEHT Ha OyMaXHOM HOCHUTEJIE, IOATBEPXKIAIOIIUNA COJIepKAHHE
ANEKTPOHHOTO  JOKYMEHTa,  HAIlpaBJICHHOTO  YTMOJIHOMOYEHHBIM  OpraHOM
B MOI];

B) pe3yJbTaT MYHHUIIUTIAIBHON YCIYTH Ha OyMa)KHOM HOCHUTEJE.

3asBUTENb BIpaBe MOJYYUTh PE3YJIbTAT MPEIOCTABICHHS MYHHUIIUNAIBHON
ycIyru B (hopMe 3JIEKTPOHHOTO JOKYMEHTA WU IOKYMEHTa Ha OyMaKHOM HOCHUTEIIE B
TEYCHHE CPOKa JCHCTBUS Pe3ysIbTaTa MPEJOCTABICHUS] MYHUIIUITAIBHON YCITYTH.

Kpurepuem npunsATHS pemieHds MO JaHHOW AJAMUHHMCTPATUBHOM MIpPOLIEAYpE
(meiicTBUSI) SIBISIETCS] HAIMYUE PE3yJIbTaTa MPEJOCTABICHNS MYHUIIATIATBHON YCIYTH,
KOTOPBIM MPEIOCTABIAETCS 3asIBUTEITIO.

3.3.6.4. OTBETCTBEHHBIN CHIEIIUAINCT:

Bpy4yaeT  (HampaBisieT)  3asBHTENI0  COOTBETCTBYIOIIUA  PE3yNIbTAT
MPEIOCTABICHUS MYHUITUTIATHHOU YCITYTH;

IIPH BBIJa4€ JJOKYMEHTOB HAPOYHO OTBETCTBEHHBIN CIIEIIUATUCT YCTAaHABIINBACT
JUYHOCTD 3asIBUTEIIS, 3SHAKOMUT 3asBUTEJIS C COAEP’)KaHUEM JOKYMEHTOB U BBIJIACT UX;

3asIBUTENIh TOATBEPKIAET TOJyYEeHHE JOKYMEHTOB JIMYHON TMOAMHUCKHI0 C
pacuinpoBKOil B COOTBETCTBYIONIEH rpade KypHaia perucTpaiuu.

3.3.6.5. OOpamenne 3asgBuUTeNs] ¢ JOKYMEHTAMH, MPETYCMOTPECHHBIMU
noapaszaenom 2.6 paszmena 2 PermamenTta, He MOXET OBITh OCTaBJI€HO 03
pacCMOTpPEHUsT WJM PACCMOTPEHO C  HApYLIIEHHWEM CPOKOB MO  MpPUYUHE
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MPOJOKUTENIBHOTO OTCYTCTBUS (OTHYCK, KOMAaHAMPOBKA, OOJE3Hb W T.A.) WIH
YBOJIbHEHHSI OTBETCTBEHHOI'O CHEIMAINCTA Y IOJTHOMOYEHHOT'O0 OpraHa.

3.3.6.6. Cpok HUCHOJIHEHHS AJMUHUCTPATHUBHOW NpOLENYpbl (IEHCTBUA) IO
NPUHATHIO pEHIeHUs O TMpeAocTaBieHUH (00 OTKaze B MPEJOCTABICHHH)
MYHUIMOAIBHONW YCIYTH U MPEAOCTaBICHUIO pe3yjibTaTa MyHUIIMIAIbHONW YCIYTH —
AT pabouyux JHEW, MpU HampaBlieHUU NOKyMeHTOB uepe3 M®PII - mare pabounx
JTHEH.

3.3.7.5. Pe3ynbratoM aJAMUHUCTPATUBHOM NpOUEAYPHl (IEUCTBUS) SBIAETCS
Bbllaya (HampaBi€HUE) 3asgBUTENIO JOKYMEHTOB, SBISIOIIUXCS  PE3yIbTaToOM
peIOCTaBICHUS MyHUIIMNIATBHON YCIYTH:

CBEJICHUH, COJlepKaIUXCS B TOCYAapCTBEHHBIX MH(OPMAIIMOHHBIX CHUCTeMax
oOecreueHus rpaloCTPOUTENILHON AeATENbHOCTH;

KONUN JIOKYMEHTOB, COJEpXAIIMXCA B TOCYJapCTBEHHBIX MH(POPMAIIMOHHBIX
cucTemMax obecrieueHust rpajioCTPOUTENbHOMN AeSITEIbHOCTH;

KOIIUU MAaTEepUajioB, COAEPKAUIUXCS B TOCYIapCTBEHHBIX MH(POPMAIIMOHHBIX
cucTemMax obecrieueHus rpajioCTPOUTENLHOMN A TEIbHOCTH;

MUCBMEHHOTO YBEJOMJIEHUSI 00 OTKaze B TPEIOCTABICHUHN CBEICHMUIA,
JOKYMEHTOB, MaTEpHAJIOB, COAECPKAUIUXCS B TOCYJApPCTBEHHBIX MH(POPMAIMOHHBIX
cucTemMax odecrnedyeHus rpaioCTPOUTEIbHOMN NS TEIbHOCTH.

3.3.8. BO3MOXHOCTh MpeaOCTaBICHUS Y TOJHOMOYEHHBIM OpraHoM uin MOI]
pe3ysibTaTa MyHUIIMIIATBHOM YCIYTH TI0 BBIOOPY 3aBUTEINIS HE3AaBUCHUMO OT €r0 MECTa
KUTEIIbCTBA WM MecTa mnpeObiBaHusS (Wi (QU3MYECKUX JIMI, BKJIIOYas
UHAUBUAYATBHBIX NMPEANPUHUMATENEH) TH00 MecTa HaX0XKACHUS (JIJ1s1 FOPUIUIECKUX
JIUI]) HE TIPEAYyCMOTpEHa.

3.3.9. MakcumMaiabHBI CPOK MPEIOCTABICHHS MYHHUIIMIIAILHOW YCIyTH
YCTaHOBJIEH B COOTBETCTBUU C Mojipa3aeiaom 2.4. Permamenra.

3.3.10. 3asBuTenr BOpaBe OTO3BaTh CBOE 3asBIICHWE Ha JIO00N cTamuu
pPacCMOTpEHHs, COTJIACOBAHMSI WJIM TMOATOTOBKM JIOKYMEHTa YTIOJIHOMOYEHHBIM
Oopranom, OOpaTUBIIUCH C COOTBETCTBYIOIINM 3asBIIEHUEM B Y IOJTHOMOUEHHBIN OpraH,
B TOM YHCJIE B DJICKTPOHHOU opme, b0 B MDII.

3.3.11. B cmydae BBIBICHHS OIEYATOK U OMIMOOK 3asBHUTENh BIIPABE
O0paTUThCS HEMOCPEJCTBEHHO B YIIOJIHOMOYEHHBIH OpraH ¢ 3asBICHHEM O
HEOOXOAMMOCTH UCIIPABIICHUS ONIEYaTOK U OIIHUOOK, B KOTOPOM COAEPKHUTCS yKazaHUe
Ha WX OMNHMCAaHWE BHE PAMOK OKa3aHWsS MYHHUIUINAIBHON YCIYTd MPEAyCMOTPEHHOU
PermamenTtom.

[Toapaznen 3.4. OcoOEHHOCTH BBITIOJIHEHUS aJIMUHUCTPATUBHBIX IIPOIICITYP
(meiicTBuii) B 3JIEKTPOHHOM (hopMme

3.4.1. Tlopsgok OCYIIECTBICHUS B JJIEKTPOHHOU (opMe, B TOM HHCIE C
UCIONb30BaHuEM EAMHOro moprana rocyJapCTBEHHBIX U MYHULMMNAIBHBIX YCIYyT
(byHkuMii), agMUHHUCTPATUBHBIX mpouenyp (ACHCTBUI) B COOTBETCTBUU C
nosioxkeHusimu cratbu 10 @enepansHoro 3akoHa ot 27 utonst 2010 roga Ne210-D03 «O6
OpraHu3alUy MPEIOCTaBICHUSI TOCYJAAPCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT», TpHU



31

HaJMYMH TEXHUYECKOW BO3MOXKHOCTH.

3.4.1.1. IlpemocraBneHue MYHULUINAIBHOM YCIyrd BKJIIOYaeT B ceOs
CJIeIyIOIINE aIMUHUCTPATUBHbBIE TPOLEAYPHI (I€UCTBUS) B 3JIEKTPOHHOU (hopme:

1) nonyuenue wuHPOpPMALMM O TOPAAKE U CpPOKAX MPEJOCTABICHUS
MYHHULUIIAJIBHON yCIIYTH;

2) 3anuch Ha NpUeM B YTNOJHOMOYEHHBIM opraH, MO®IL] npenocrasieHus
MYHULUTTATBHBIX yCIIyT JUTSI noJ1auu 3ampoca
O MPEeAOCTABIEHNN MYHUIIMNIATBHON YCIYTH;

3) dopMupoBaHue 3amnpoca o Npe10CTABICHUN MYHUITUTIATbHON YCIYTH;

4) npuem U  peructpauuss ~ YINOJTHOMOYEHHBIM  OpraHoOM  3ampoca
Y UHBIX JJOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUIIMTIAIBHON YCIIYTH;

5) moJsilydeHue pe3yibTaTa NpeOCTaBICHH] MyHULIMITAIbHON YCITYTH;

6) nosydeHue CBeIeHUI O XO/€ BBIMOTHEHUS 3aMpoca;

/) OCyIIECTBJIEHUE OLIEHKH KayeCcTBa MPEI0CTaBICHUS YCIYTH;

8) nocynebHoe (BHecyneOHOE) o0O0XaJoBaHUE PCEIICHWH W JEeUCTBUU
(6e3neiicTBusl)  YIMOJTHOMOYEHHOTO  OpraHa,  JOJDKHOCTHOTO — JiMna  JIOo
MYHUIIUTAIBHOTO CITY>KaIEro.

He nonyckaeTcst oTka3 B mpuemMe 3anpoca U MHbIX JOKYMEHTOB, HEOOXOIUMBIX
JUTS TPEeIOCTaBIICHUS YCIIYTH, a TAK)KE OTKA3 B IPEIOCTaBICHUH YCIYTH B cllydae, eCiu
3aMpoc U JOKYMEHTBHI, HEOOXOAMMBbIE JJiIi MPENOCTaBICHHUS YCIYTH, IMOAAaHbl B
COOTBETCTBMM C HH(pOpMaluel O CpOKax M TOPAJIKE MPEAOCTABIEHUS YCIYTH,
onmyonukoBaHHOM Ha Enqunom noprane, PernonansHoMm noprare.

3asBUTENb BIIpaBe 0TO3BATh CBOE 3asBJICHHE HA JIO0O0M CTaIuu pacCMOTPEHUS,
COrJIacOBaHWSl  WJIM  TOJATOTOBKM  JIOKYMEHTa  YTIOJHOMOYEHHBIM  OpPIraHOoM,
OoOpaTUBIIMCH C COOTBETCTBYIOIIMM 3asBJICHUEM B YTIOJIHOMOYEHHBIN OpraH, B TOM
9HUCIIe B AIEKTpOHHOU dopme, mnbo B MDII,

3.4.1.2. Ilonyuenue wuHpOPMAIIMH O TMOPSAAKE M CPOKAX IPEAOCTABICHUS
MYHUIIUTAIBHON YCIYTH.

Nudopmaruss 0 mpenocTaBIeHUUM MYHHUIIMMAIBHONW YCIyTrd pa3MeliaeTcsl Ha
Enunom noprane, PernonansHoM mopTasne, a Takke Ha O(hUIIMAIBHOM caiTe.

Ha EnunoM noprane, PernoHasbHOM MoOpTajge pasMeImaeTcs Claeayromas
uHbopMaIms:

1) UCYEPIIBIBAOIINI IIEPEYCHb JIOKYMEHTOB, HEOOXOIUMBIX
TUISt MpeAoCTaBICHUS MYHULUTAIBHON YCIIYTH, TpeOoBaHuUs
K 0()OpPMJICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXKe MEpEeYeHb JOKYMEHTOB, KOTOPbHIE
3asIBUTENIH BIPABE MPEJCTABUTH MO COOCTBEHHON MHUITUATUBE;

2) KpyT 3asiBUTENEH;

3) CpOK MpeoCTaBICHNs] MyHULIUIIAJbHON YCIIYTH;

4) pe3ynbTaThl MPEIOCTABICHUS MYHULUNAIBHOM  YCIYyTH, TMOPSAIOK
IIPEACTABICHNS  JIOKYMEHTa,  SIBISIIOLIErOCS — pe3yjbTaTOM  IPEIOCTaBIECHUS
MYHHUIUITAIBHON yCIIYTH;

5) undpopmaruss 00 OTCYTCTBHHM TOCYAapCTBEHHOW IOILINHBI, B3MMAaeMOH 3a
MpEeAOCTaBICHUE MYHULIMTIAIBHON YCIYTH;
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6) “cuepnbIBAIONINI NepeYeHb OCHOBAHUM ISl TPUOCTAHOBIICHUSI UM OTKa3a
B MPEIOCTaBICHUHN MYHUITUTIATLHON YCIIYTH;

7) o mpaBe 3asBUTENS Ha JocyneOHOoe (BHeCy/neOHOe) 00)KalloBaHUE PEIICHUIN
nevictBuil (0e3aeiCTBUS), TPUHATHIX (OCYHIECTBISAEMBIX) B XOJE€ MPEIOCTaBICHUS
MYHULUIIAJIIBHON YCIIYyTH

8) dopmbl 3asBieHuil  (YBEAOMJICHHH, COOOIIEHUI), UCIOJb3yEeMbIE
MIPU IPEAOCTABICHUN MYHULIUTTAILHOM YCITYTH.

Nudopmanus va Enqunom noptane, PermonanbHom mnoprtane, opuuuaibHOM
caiiTe YIOJTHOMOUYEHHOTO OpraHa MpeoCTaBIseTCs 3assBUTENI0 OECIIaTHO.

He nomyckaetcst oTka3 B mpueMe 3ampoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
TUISt Mpe0CTaBICHUS MYHUIIUATIATIBHOM yCIIYTH, a TaKXe OTKa3
B MIPEJOCTABJICHUN MYHUIIMIIAIIBHOW YCIYTH B Clydae, €Clid 3alpoc U JOKYMEHTHI,
HEOOXOAUMBIE JUIsl  TPEJOCTABICHUS MYHUIIMNAIBLHOW  YCIyrd, TMOJaHbl B
COOTBETCTBUHM C MH(POPMAIUEH O CPOKaX U MOPSJIKE MPETOCTABICHUS MYHUITUITAIBHOM
yCIIYTH, ONyOIMKOBaHHOM Ha ExuHoM mopTane, PernonanbHoM nopraiie uHdopMamuu
0 CPOKax W MOPSJKE MPEIOCTABICHUS MYHUIIUIIAIbHONW YCIIYTH OCYIIECTBIISIETCST O€3
BBITIOJIHCHUS 3asiBUTEIEM KaKux-IM00 TpeOoBaHM, B TOM unciie 6€3 UCIOJIb30BAHUS
IPOrpaMMHOT0 OOECIICUYCHHS, yCTAaHOBKA KOTOPOTO Ha TEXHUYECKHUE CPEJCTBa
3asBUTEN TPeOyeT 3aKIIOYCHHUS JUIEH3MOHHOTO WJIM WHOTO COTJIAIIEHUsS ¢
npaBoobJiaiaTeseM MporpaMMHOro obOecreueHus, IpelycMaTpUBAIOIIEro B3UMaHue
I1aThl, PETUCTPALMIO0 WM aBTOPU3ALMIO 3asgBUTENSA, WIA NPEJAOCTABICHUE WM
NEPCOHAIBHBIX JAHHBIX.

3.4.1.3. 3anuce Ha mpueM B YNOJHOMOYECHHBIM opraH, M®Il mis momaum
3ampoca O MPEeAOCTaBICHUN MYHULIMIAIbHON YCIIyTH.

B umensx mnpenocraBieHUs MYHUIMIAJIBHOM YCIyTH, B TOM YHCIIE
OCYLIECTBIISIETCS] TPUEM 3asIBUTEIICH MO MPEIBAPUTEILHON 3aIIUCH.

OcHoBaHUEM JJ1s Hayajaa aIMUHUCTPATUBHOMN MIPOLECYPHI (IEUCTBUSI) SIBISACTCS
oOpamienue 3asBUTENss Ha EnuHpId mopran, PervoHalbHBIA TOpTAI C IENBIO
NOJIYYEHUSI MYHUIIMTNIATbHON YCIIYTH N0 MPEeABAPUTENBHOM 3aMKCH.

3anuce Ha MpUeM MPOBOAUTCS ocpencTBoM Ennnoro nopraia, PernonaibHoro
nopraia.

3asiBUTENIO MPEIOCTABISAETCS BO3MOXKHOCTD 3alKCH B JIFOOBIE CBOOOHBIE IS
IpremMa J1aTy 1 BpeMsl B IIpeJieiaX YCTAHOBJIECHHOIO Y IOJTHOMOYEHHBIM OpranoM, M1
rpaduka mprema 3asBUTEIECH.

[Ipu mpemocTaBIeHWW MYHUIIUINATIBHBIX YCIYT B DJIEKTPOHHOU (dopme
UACHTUUKAIMS ¥ ayTEHTU(UKAITUS MOTYT OCYIIECTBIISITHCS TOCPEICTBOM:

1) enuHOW cuUCTEMbl UACHTH(PUKANNA ¥ AyTCHTU(DHUKAIMKA WU HWHBIX
rOCY/IapCTBEHHBIX HMH(POPMAIMOHHBIX CHUCTEM, €CIM TaKhe TOCYJapCTBCHHBIC
nH()OPMAITMOHHBIE CUCTEMBI B YycTaHOBIeHHOM [IpaButenbctBoM Poccuiickoi
denepanii MOPsIAKE O00ECMEUYMBAIOT B3aMMOJICMCTBUE C €IMHOM CHCTEMOM
UICHTUPUKALIMKM W ayTeHTU(UKAIMU, TpPU YCIOBUU COBIAJICHHUS CBEICHUH O
($r3UYECKOM JUIIE B YKa3aHHBIX HHPOPMAIITMOHHBIX CUCTEMAX;

2) enuHOW CHUCTeMbl HWJEHTUPUKAIMU U AayTEHTUPUKAIUU U E€AUHOMI
MH()OPMAIIMOHHOW CHUCTEMbI MEPCOHANIBHBIX JTAHHBIX, 0OecreunBaronieii 0opadboTKy,



33

BKJIIOYasi COOp U XpaHEHUE, OMOMETPUUECKUX MEPCOHAIBHBIX JAHHBIX, UX MPOBEPKY U
nepenadyy uHOpMaMM O CTENEHM WX COOTBETCTBHUS  MPEIOCTABICHHBIM
OMOMETPUYECKUM MEPCOHATIBHBIM JJAHHBIM (PU3UYECKOTO JUIIA.

Hcnonb3oBaHue BBIICYKA3aHHBIX TEXHOJOTUW MPOBOAUTCA MPU HAJTUYUU
TEXHUYECKOU BO3MOXKHOCTH.

VYnonHomoueHHsli opran, M®I[ He BmpaBe TpeboOBaTh OT 3asIBUTEIN
COBEpIICHUSI WHBIX JEUCTBUH, KpOME TPOXOXKACHUS HUJICHTUPUKAIUU U
ayTeHTU(UKAIIUA B COOTBETCTBUU C HOPMATUBHBIMHU MTPABOBBIMU akTaMu Poccuiickoi
Qdenepanu, YyKazaHus [EIM MPUEMA, a TaKXKE MPEIOCTABICHUS CBEICHUM,
HEOOXOAUMBIX JUIsl pacyeTa JJIUTEIbHOCTH BPEMEHHOTO WHTEpBalia, KOTOPBIN
HE00X0AUMO 3a0pOHUPOBATH ISl TPUEMA.

Kputepuem npuHsATHS pemieHUs] MO JTAHHOW aJMUHHCTPATUBHON MpPOLEAYpE
(me¥cTBuUA) ABISACTCS HAIMYKUE CBOOOMHBIX JIJIS MPUEMa JaThl U BPEMEHU B TIpeiesiax
yctaHoBlieHHOTo B MOI] rpaduka npuema 3asButene.

Pe3ynpTaToM aAMUHUCTPATUBHON NMPOLEAYPHI (I€HCTBUS) SABISIETCA MOJTYUYECHUE
3asIBUTEJIEM

C HCIMOJB30BaHUEM CPEACTB PernoHanbHOro mnoprana, B JIMYHOM KaOWHETE
3asBUTENS YBEIOMIIEHUS O 3alMCH Ha rpuem B MOILJ;

C WUCNOJIb30BaHWEM cpeAcTB EmmHoro mnopranma MOIL[ yBegomiieHus
0 3anrcu Ha npueMm B M®DI] Ha naHHOM TIOpTAale.

CnocoboMm (ukcanuu pe3yiabTaTa aIMUHUCTPATUBHON MPOLETYPHI (1eHCTBHS)
ABIIIETCS CPOPMUPOBAHHOE YBEIOMIICHHE O 3arucu Ha rnpuemM B MOLI.

3.4.1.4. ®opmupoBaHue 3apoca O MPEOCTABICHUH MYHHUIIUIIATBLHON YCIYTH.

OcHoBaHueEM J/JIs HaYaJla aIMUHUCTPATUBHON MTPOLIETYPHI (IEHCTBUSI) ABIISIETCS
aBTOpHU3aLMs 3asBUTENS C MCIIOJIb30BAHMEM YYETHOM 3amucu B EnuHOM cucreme
uaeHTHpUKaIuK 1 ayreHTuukanuu Ha Equaom noprane, Pernonansnom nopraine, ¢
LEJIBI0 TOJa4yd B YTOJHOMOYEHHBIA OpraH, MPeIOCTaBISIIONMA MYHUIHUIAIbHYO
yCIIyry, 3ampoca (3asBIICHHsS]) O TMPEJOCTABICHUH MYHULUNAIBHOW YCIyrd B
AIEKTPOHHOM BHUJIE.

@opMHUpOBAHUE  3ampoca  3asBUTENIEM  OCYLIECTBISIETCS  MOCPEICTBOM
3amojHEHUsT dAJIEKTPOHHOW (opMmbl 3ampoca (3asBienus) Ha Eawmnom moprtane,
PernonansHoM moprane, 6€3 HEOOXOIUMOCTH JOMOIHUTEIBHON TMO/Jauu 3ampoca B
KakoH-1mb0 nHoi hopme.

Ha Eagwnom mnoprane, PermonanbHOM TmOpTajne, pa3MemialoTcs oOpasilbl
3aMoJIHEHUS JIEKTPOHHOM (OPMEI 3arpoca (3asBICHUS).

dopmaTHO-TOTHYECKasi TPOBEepKa CHOPMUPOBAHHOTO 3ampoca (3asBIICHUSA)
OCYIIECTBIIAETCS aBTOMAaTUYECKH TOCJIE 3aMOJIHEHUS 3asIBUTEIIEM Ka)KJI0r0 U3 IMOJIEH
ANEKTPOHHON (opmbl 3ampoca  (3asiBiaeHus). [Ipu BBISIBIEHUM HEKOPPEKTHO
3aMOJTHEHHOTO TIONS  DJEKTPOHHOW GopMbl  3ampoca (3asBICHHS) 3asSBHUTEIb
YBEJIOMJISIETCSI O XapaKTepe BbISIBICHHONW OIIMOKM UM TOPSJIKE €€ YCTpaHEHUs
MOCPEACTBOM HMH(GOPMALMOHHOTO COOOIIEHUS HEMOCPEJCTBEHHO B AJIEKTPOHHOM
dbopme 3amnpoca.

[Tpu hopmupoBaHuM 3amnpoca 3asiBUTENIO 00ECTIEUNBACTCS
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a) BO3MOXXHOCTh KOIHUPOBAHHS U COXPAHEHHMs 3alpoca U MHBIX JOKYMEHTOB,
yKa3aHHbIX B MyHKTa 2.6.1. moapaznena 2.6. pasaena 2 PernameHTta, HEOOXOIUMBIX
JUTSL TPEAOCTABICHUSI MYHUIIMTIATBLHON YCIIyTH;

0) BO3MOXKHOCTb 3aII0JIHEHHSI HECKOJIBKUMHU 3asiBUTENIIMU OJTHOM 3JIEKTPOHHOU
dopMbI 3ampoca npu OOpalleHUH 3a yCIyraMmH, IpeanoiaraillliMU HalpaBieHHE
COBMECTHOTO 3aIIpOCa HECKOJIbKUMHU 3asBUTEIISIMHU;

B) BO3MO’KHOCTH I€YaTH Ha OYMa)KHOM HOCHUTENE KOIMUU 3JIEKTPOHHON (POpPMBI
3amnpoca;

I') COXpaHEHUE paHee BBEJICHHBIX B AJIEKTPOHHYIO (hOpMYy 3ampoca 3HAYCHH
B JI000M MOMEHT MO EJaHHUIO MMOJIb30BATENsl, B TOM YHUCJE NPU BO3HUKHOBEHUU
OLIMOOK BBOJIa M BO3BpATE /JI1 MOBTOPHOTO BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (OopMy
3amnpoca;

11) 3aM0JTHEHHE M0JIeH 3JIEKTPOHHOM (hOopMBI 3aIipoca 10 Hauaja BBOJIa CBEACHUI
3asIBUTEJIEM C HCIOJB30BAaHUEM CBEJICHUN, pa3MEUIEHHBIX B (eaepaibHON
rocyJapcTBeHHOU WHpOpManuoHHOU cucteMe «EnuHas cucremMa uAEHTUDHUKAIUH
U ayTreHTHuKanuu B uUHPpacTpykType, oOecneunBaromeid WHGOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJICUCTBUE WH(GOPMAIMOHHBIX CHUCTEM, HCIOJIb3YEMbIX
JUISL TIPEJIOCTaBICHUS TOCYAApPCTBEHHBIX W MYHHITUIIAIBHBIX YCIYT B DJICKTPOHHOM
dbopme» (nanee — eauHas cucTeMa UASHTU(DUKAIIMY U ayTeHTU(UKAIIMN ), U CBEJICHUH,
onmyOnukoBaHHBIX Ha Enunom mnoptane, PermoHaibHOM TopTane, B 4YacTH,
Kacarollelcss CBEICHUM, OTCYTCTBYIOLIMX B €JAMHOW CHUCTEME HWACHTHPUKALUUA U
ayTeHTu(UKanuu;

€) BO3MOXHOCTh BEPHYTHCSA Ha JIIOOOM M3 3TANOB 3alOJIHEHUS DJIEKTPOHHOM
¢dbopMeI 3arpoca 0e3 moTepy paHee BBeICHHON HH(GOpMAIIHH;

) BO3MOXKHOCTb JIOCTYTa 3asgBUTeNs Ha ExuHOM mopTaiie win opuinmnanibHoOM
caiiTe K paHee MOJAaHHBIM UM 3alpocaM B TEUEHHE HE MEHEE OJIHOrO roja, a TakkKe
4acTHYHO C(HOPMHUPOBAHHBIX 3aMPOCOB - B TEUCHHUE HE MEHEe 3 MECSIIEB.

CdopMupoBaHHBIN ¥ TIOAMMCAHHBIN 3aMpoc (3asBJICHNE), U UHbIE JOKYMEHTHI,
yKa3aHHbIE B TyHKTE 2.6.1. moapaszaena 2.6. pa3nena 2 PernmaMmenrta, HeoOX0MMBIE TS
IPEAOCTABICHUSI MYHUIUIIAIBbHONW YCIYyTH, HaMpaBISIOTCA B Y IOJIHOMOYEHHBIN
opras, nocpeacTsoM EnuHoro nopraina, PeruonansHoro noprana.

Kpurepuem npunsATHS pelmieHds MO JaHHOW AJIMUHHCTPATUBHOM IPOLEAYpPE
(meiicTBUsA) SIBISAETCS KOPPEKTHOE 3alOJIHEHHUE 3asBUTENIEM IMOJE€H SJIEKTPOHHOU
dopMbl 3ampoca (3asABICHUSI) O TMPEAOCTABICHWM MYHUIIMMAIBHONW YCIyTH B
AIEKTPOHHOM BHUJIE.

dopMmupoBaHuE  3ampoca  (3aABICHUS)  3asBUTEJIEM  OCYIIECTBIISIETCS
MOCPEJICTBOM 3aIOJIHCHUS JJIEKTPOHHOW ¢opMbl 3ampoca Ha EamHoM mopraie,
PernonansHoM noprazie.

Pe3ynbTaToM aIMUHUCTPATUBHON MPOLEAYPHI (IEMCTBUSA) ABIISIETCS MOJIYyUEHUE
YOTHOMOYEHHBIM OpPraHOM, MPEJOCTABISAIONIMM MYHUIIMOAIBHYIO YCIYTY, B
AIEKTPOHHOU (hopMe 3asiBIICHUS U MPUTATa€MbIX K HEMY JOKYMEHTOB MOCPEICTBOM
Ennnoro noprana, PernonansHoro nopraina.

Cnocobom ukcaruu pe3yinbTaTa aIMUHUCTPATUBHON MPOUEAYpbl (IehCTBUS )
SABJISIETCS pEerucTpanusi 3ampoca (3asBiieHUs1) nocpeactBoM Epunoro mnoprtana,
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PernonanpHOro noprasna u NoJay4yeHUeE 3asiBUTEIEM COOTBETCTBYIOUIETO YBEIOMIICHHUS
B IMYHOM KaOUHETE.

3.4.1.5. Ilpuem u peructparusi YTHOIHOMOYEHHBIM OPraHOM, 3alpoca U HUHBIX
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUSI MYHUIIUTTATIBHON YCITYTH.

OcHoBaHuEM /JIs HayaJla aIMUHUCTPATUBHON MTPOLIEYpHI (IE€HCTBUSA) ABISETCS
MoJiydyeHrue YTOJHOMOYEHHBIM OPraHOM, MPEAOCTABISIONIUM MYHHUIUTIATbHYIO
YCIIYTY, 3asBJICHUS U MIPUJIaraeMbIX K HEMY JJOKYMEHTOB, HAIIPABJICHHBIX 3asBUTEIIEM
nocpenactsoM Ennnoro noprana, PernonanbHoro noprana.

YomHOMOYEHHBIM OpraH, o0ecleunBaeT MPUEM JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TPEIOCTaBICHUS! MYHUIIUIIAILHON YCIIYTH, M PETUCTPALIMIO 3arpoca (3asBICHUS )
0e3 He0OXOJUMOCTH MOBTOPHOI'O MPEICTABIICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHUTETIE.

Cpok peructpaluu 3amnpoca — 1sa padbouux JIHsI.

IIpu oTnpaBke 3ampoca (3asBieHUs) mnocpeAcTBoM EnauHoro mnoprana,
PernonanbHOro mnopraga aBTOMATHYECKH OCYHIECTBISIETCS (OPMATHO-JOTHYECKas
npoBepka CGHOPMHPOBAHHOTO 3armpoca (3asdBlICHUA) B TMOPSAKE, OIMpeaAessseMOM
YTI0THOMOYEHHBIM OPTraHOM, Ha MPEOCTaBICHNE MYHHUIIUIIAIBHONW YCIIYTH OPTaHOM,
nocJie 3amoJIHEHUS 3asgBUTENIEM KaXXIOro W3 ToJieH 3JeKTPOHHOUM (opmbl 3armpoca
(3asBieHus). [Ipy BeISIBICHUN HEKOPPEKTHO 3aMOIHEHHOTO TIOJIS DJIEKTPOHHOU (hOPMBI
3ampoca (3asBJICHUs) 3aABUTENb YBEAOMIIIETCA O XapaKTepe BBISBICHHON OMMOKHU U
NOpsIKE €€  YCTPaHeHWs  MOCPEACTBOM  HMH(OPMAIMOHHOTO  COOOIICHUS
HEMOCPEJICTBEHHO B AJIEKTPOHHOM (opMe 3ampoca (3asBICHNUs).

[Ipu ycremHo#M oTmpaBKe 3ampocy (3asBJICHHUIO) NMPUCBANMBAETCS YHUKAJIBHBIN
HOMeEp, M0 KOTOPOMY B JIMYHOM KaOWHETE 3asaBUTENs rocpenctsoM ExunHoro nopraina,
PernonanbHoro moprana, 3asBUTENI0 OyneT MpeacTaBieHa WHGOPMAIUS O XOJe
BBITIOJTHEHUSI YKa3aHHOTO 3arpoca (3asBJICHUS ).

[Tocne mpuHATHS 3ampoca AOJKHOCTHBIM JIUIIOM, YTIOJHOMOYEHHOTO OpraHa,
Ha TPENOCTaBICHHE MYHUIMNAIBHON YCIyrd, 3ampocy (3asBICHHUIO) B JIMYHOM
KaOuHeTe 3asgBUTEN mocpeactBoM EmwmHoro mnoptana, PermonambHOoro mnopraina
IPUCBAUBAETCA CTATYC, MOATBEPKIAIOIINN €T0 PErUCTPALIHIO.

[Tpu monydeHun 3ampoca B AJIEKTPOHHOH (popmMe B aBTOMATHYECKOM PEXKHME
OCyHIECTBIISIETCS] (POPMATHO-IOTHYECKUN KOHTPOJIb 3alpoca, MPOBEPsIETCS HAIUYUE
OCHOBAaHUU Il OTKa3a B MpUEME 3allpoca, yKa3aHHbIX B noapaszaene 2.9 pazgena 2
Permamenra, a Takke OCYIIECTBISAIOTCS CIEAYIOIIUE IEHCTBUSA:

1) mpu HaTU4KMK XOTS OBI OTHOTO U3 YKA3aHHBIX OCHOBAHUH JIOJDKHOCTHOE JIUIIO
YOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHUIIMNAIbHOM
YCIIYTH, B CPOK, HE MPEBBIMIAIOIIUNA CPOK MPEJOCTABICHUS MYHUIIMIAIBHON YCIYTH,
MOATOTABIMBAET MHCHBMO O HEBO3MOKXHOCTU MPEIOCTABICHUS MYHUIHMNAIbHOM
YCIIYTH;

2) nOpu OTCYTCTBUM VYKa3aHHBIX OCHOBAaHUW 3adABUTEII0 COOOMIAETCS
MIPUCBOCHHBIN 3aMPOCy B AJNEKTPOHHOU (hOpME YHUKAIBHBIN HOMEpP, IO KOTOPOMY B
COOTBETCTBYIOIIEM paszfenie Enunoro noprana, PernoHanbHOro mnoprajia 3asiBUTEIIO
OyJer npejcTaBieHa HHPOpMAIIUs O XOJI€ BBITIOJIHEHUS YKa3aHHOTO 3aIpoca.
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[Ipy Hamuuuu XOTs OBl OAHOTO U3 OCHOBAaHUU JOJDKHOCTHOE JIMIIO
YHOJIHOMOYEHHOI0 OpraHa, OTBETCTBEHHOE 3a IIPEIOCTABIICHME MYHHUIUNAJIbHON
YCIIYTH, B CPOK, HE MPEBBIIAIINNA CPOK MPENOCTABIEHAS MYHULIUIIAJIBbHON YCIIYTH,
MOJATOTABIMBAET YBEJOMIIEHHE 00 OTKa3e B MpUEME JOKYMEHTOB ISl IPEAOCTABICHUS
MYHULHUNAJIBHON YCIIYTH.

I[IlpueMm w peructpanus 3ampoca  OCYUIECTBISIOTCS  OTBETCTBEHHBIM
CIICLIUATIMCTOM Y TIOJIHOMOYEHHOI'0 OpraHa.

[Tocnie mpuHATHS 3amTpoca 3asIBUTENS JOJKHOCTHBIM JIMIIOM Y IOJTHOMOYEHHOT'O
OopraHa, YTIIOJHOMOYEHHBIM Ha IPEJOCTABICHUE MYHULMIIAIBHOW YCIYyIH, CTaTycC
3ampoca 3asBUTEIIS B TMYHOM KaOuHeTe Ha ExuHom noprane, PernonanbHoM nopTasie
OOHOBJISIETCS 0 CTaTyca «IPUHSATON.

B cnyyae mocTyriieHus 3asiBICHUSI U TOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6.1.
nonpasnena 2.6. paznena 2 Pernamenrta, B 3JIeKTpOHHON (opMe ¢ UCMOIb30BaHUEM
Ennnoro moprana, PeruonampHOro - moprana, IOANUCAHHBIX  YCUJIEHHOM

KBaJIN(DUITMIPOBAHHOMN ANEKTPOHHOM NOJAMUCHIO, JOJIKHOCTHOE JULO
YOTHOMOYEHHOTO OpraHa, OTBEUYAIOIIEE 3a MPEIOCTAaBICHHE MYHULHUNAIBHOM
YCIIyTH:

IIPOBEPSIET JACHCTBUTEIHHOCTh YCHJICHHOW KBAIM(UIIMPOBAHHOU 3JIEKTPOHHOU
MOJAMUCU C HKCIOJIb30BAHUEM CPEACTB HMHGOPMAIMOHHONW CHCTEMBI TOJIOBHOTO
yIIOCTOBEPSIONIETO IIEHTpa, KOTOpas BXOAUT B COCTaB HH(PPACTPYKTYpHI,
oOecreunBaromen UH(OPMAITMOHHO-TEXHOJIOTUYECKOe B3aUMOJEHCTBHE
JNEUCTBYIOIIMX U CO3[aBa€MbIX HMH(POPMAIMOHHBIX CHUCTEM, HUCIOJIb3yEeMbIX IS
PEAOCTABICHUS YCIIYT.

dbopMUpYET SJIEKTPOHHBbIE JOKYMEHTHI W (WJIM) DIIEKTPOHHBIE O00pa3bl
3asBJICHUS, JOKYMEHTOB, MPUHATHIX OT 3asBUTEJNIS, KOMUI TOKYMEHTOB JIMYHOIO
IPOUCXOXKICHUS, IPUHATHIX OT 3asBUTENS, 00OCCIICUNBAS UX 3aBEPEHHE IEKTPOHHOMN
HNOJAMNKUCHIO B YCTAHOBIEHHOM MOPSIIKE.

Pe3ynpratoM aaMMHUCTPATHUBHOW MPOLEAYpPbl (ICUCTBUS) TIO TIPUEMY
3asBJICHUS W MPUJIAra€MbIX K HEMY JOKYMEHTOB, PETUCTPALMM 3asBJICHUS U Bblaye
3asBUTEIII0 PACIUCKU B MOJYYEHUU 3aABJICHUA U JOKYMEHTOB C HCIIOJIb30BAaHUEM
Ennnoro moprana, PermonanpHOro mnoprana SBIAETCS NOPUEM U PETUCTPaLUs
3asBJICHUS U IPUJIATAEMBIX K HEMY JOKYMEHTOB.

CnocoboMm (ukcamuu pe3yiabTaTa aIMUHUCTPATUBHON MPOIEAYPHI (AeHCTBUS)
SABJSACTCS TPUCBOCHUE PETUCTPALMOHHOTO HOMEpa IOCTYIHMBIIEMY 3ampocy
(3asBJICHUIO) 158107 chOpMHPOBAHHOMY YIOJIHOMOYEHHBIM OpraHom,
MPEAOCTABISAIONIEMY MYHHUIIMIAIBHYIO YCIYTy, YBEIOMJIEHHIO 00 OTKa3e B MpUEME
JOKYMEHTOB.

3.4.1.6. Pasmep maTel, B3UMAeMOW C 3asBHUTENS TMPH TPEIOCTABICHHUH
MYHULIUMAIBHOMW YCIYTH, U CIOCOOBI €€ B3UMaHUs yKa3aHbl B oapasaene 2.9 paznena
2 PernameHnra.

3.4.1.7. llomyueHue pe3ynbTaTa MPEAOCTABIICHUS MYHUITUTIATLHON YCIYTH.

OcHoBaHueM /Jisl Hauajla aAMUHUCTPATUBHOMN NpoLEeypbl (AEHCTBUA) ABISIETCS
TOTOBBIM K BbLAAYE PE3YJIbTAT NPEAOCTABICHNS MyHULIMIIAIBHONW YCIIYTH.
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B kauecTBe pesynbTaTa MpeaoCTaBICHUS MYHUIMIAIBHOW YCIYTH 3asBUTEIb
0 €ro BHIOOPY BMPABE MOJIYUYUTH:

1) pe3ynbTaT MYHHIMIAIBHOW yCIyrd B (OpMe 3JIEKTPOHHOTO JTOKYMEHTA,
MOAMUCAHHOTO Y IOJHOMOYEHHBIM JOTKHOCTHBIM JIMIIOM Y IOJTHOMOYEHHOTO OpraHa,
C UCIOJIb30BAHUEM YCUJIEHHOU KBaTU(ULIUPOBAHHOM 3JIEKTPOHHON MOAMKCH;

2) JOKYMEHT Ha OyMaXKHOM HOCHUTENIe, MOATBEP)KIAIONINN CoepKaHue
AJIEKTPOHHOTO  JOKYMEHTa,  HAampaBJICHHOTO0  YTOJHOMOYEHHBIM  OpPTaHOM
B M®I];

3) TOKYyMEHT Ha OyMa)KHOM HOCHTEJIC.

3asBUTENb BIpaBE MOJYYUTh PE3YJIbTAT MPETOCTABICHUS MYHHUIUINIATBLHOU
ycIIyru B hOopMe DJIEKTPOHHOTO IOKYMEHTA WJIM JOKYMEHTa Ha OyMaKHOM HOCHUTEJIE B
TEYEHUE CPOKa JEUCTBUS pe3yibTaTa MPeJOCTaBICHUS MYHUITUTIATLHON YCIIYTH.

[Ipu nomade 3asiBIEHUs] B SJICKTPOHHOM BHJE MJIs TMOJYYEHUS TMOJJIMHHUKA
pe3yibTaTta MPEIOCTaBICHHUS MYHUIMNAIBHOW YCIYTH 3asBUTENIb NPUOBIBAET B
YToTHOMOYEHHBINH OpraH, JTUYHO C JOKYMEHTOM, YJOCTOBEPSIOIINM JTUYHOCTD.

Kpurepuem npuHsSITHS pelIeHUS TO JaHHOW aAMUHUCTPATUBHOM MpPOIEAype
(me¥icTBUA) ABISETCA HAIUUKE PE3ybTaTa MPEI0CTaBICHUS MYHUIIUITAIBHOU YCITYTH,
KOTOPBIN MPEOCTABIISIETCS 3asIBUTEIO.

Pe3ynsrarom agMUHUCTPAaTUBHOW MPOLEAYPHl (IEHCTBHS) SBISETCS Bblgavya
(HampaBiieHUE) 3aABUTENIO JTOKYMEHTOB, SIBISIOIIMXCS PE3YIBTATOM MPEIOCTABICHUS
MYHULHUINAJIBHOW YCITYTH.

CnocoboM ¢ukcanuu pe3ysabrara BEINOTHEHUS aIMUHUCTPATUBHON MPOIIEAYPBI
(meiicTBusi) (MONy4YeHHE pe3ylbTaTa MPEAOCTABICHNS MYHHULUIMAIBHON YCIYTH B
dbopMe BIEKTPOHHOTO TOKYMEHTA, MOAMUCAHHOIO YCHJIEHHOW KBalW(UIIMPOBAHHOMN
AIIEKTPOHHOM MOANUCHI0 YIOJIHOMOUYEHHOTO OpraHa JOJIKHOCTHOTO JIMIA), SIBISETCS
YBEJAOMJIEHHE O TOTOBHOCTHU PE3YJbTaTa MPEAOCTABICHUS MYHULUIIAIBHON YCIYTU B
JUYHOM KabuHeTe 3asBuTens Ha Enqunom noprane, PernonansHoM noprare.

3.4.1.8. TlonyueHne cBeIEHUI O X0/ BBITTOJHEHHUS 3arpoca.

OcHoBaHUEM JJ1s Hayajaa aIMUHUCTPATUBHOM MPOLEAYPHI (I€HCTBUS ) SABIISICTCA
oOpameHue 3asBuTeIsl Ha EnuHbl mopran, PervoHanbHBIN MOpTaN, C IEIBIO
MOJIYYEHHUS] MyHUIUIIATbHOW YCIYTH.

3asBUTENL HMMEET BO3MOXHOCTH TMONYy4YeHUs HWHGOpPMAIMM O  XOAe
MPEAOCTABICHUS MYHUIIMNIATbHON yCIIYTH.

Nudopmariust o xome mpeaocTaBieHUs MyHUITUTAITBHONW YCIyTH HATIPABIISACTCS
3asBUTEIIO Y IOJTHOMOYEHHBIM OpTraHaM, B CPOK, HE IIPEBBIIIAIONIUN OJJHOTO pabovero
IHS TOCJie 3aBEepUICHUS BBINOJHEHHUS COOTBETCTBYIOIIETO JIEUCTBUS, HA ajpec
AJEKTPOHHON TMOYTHl WM C HCHOJb30BaHUMEM cpeAcTB EnuHoro mnoprtana,
PervonansHoOro noprana no BeIOOpY 3asiBUTEIIS.

[Ipu mnpengocTaBieHUH MYHHIIUNAIBHOW YCIYyTH B DJIEKTPOHHOU (dopme
3asBUTEIII0 HaNpaBisieTcs:

a) yBEJIOMJICHHE O 3alUCH Ha MpUEeM B YTOJIHOMOYEHHbIH opraH win MOII,
cojJieprKalliee CBeICHUs O 1aTe, BpEMEHU U MECTE MpUemMa;

0) yBeoOMIJIEHHME O MPUEME U PETUCTpalMM 3ampoca (3asBICHUS) U HHBIX
JIOKYMEHTOB, HEOOXOIMMBIX JIJIsl MPEOCTABICHUS YCIYTH, COJEpKAIIee CBEICHUS O
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dakTe nmnpuema 3ampoca (3asABIEHUA) U JIOKYMEHTOB, HEOOXOIUMBIX TSt
MPEAOCTaBICHUS MYHUIMIAIBHOM YyCIyrd, M Havajle Mnpoueaypbl (aeicTBus)
IIPEAOCTABICHUS MYHHULMIAIBHOM YCIYyTH, a TAKXKE CBEICHHS O JaTe U BPEMEHHU
OKOHYAHUS MPEJOCTABICHUS MYHULIUITAIIBHOW YCIyry TM00 MOTUBUPOBAHHBIN OTKa3
B IpueMme 3ampoca (3asBIC€HHMS) M HHBIX JOKYMEHTOB, HEOOXOJUMBIX s
MPEIOCTABICHNUS MYHULMNAIbHOU YCIYTH;

B) yBeJAOMJIEHHE O (paKTe MmosyyeHus: UHPpopMaluy, MOATBEPKIAOIIEH OMIaTy
MYHHULUIIAJIBHON yCIIYTH;

I') YBEIOMJIEHHE O pe3yJbTaTaX pPAaCCMOTPEHHS JTOKYMEHTOB, HEOOXOIUMBIX
JUISl IPEAOCTABIICHUSI MYHULMIIAJIBHOW YCIYTH, COAEPKAILEE CBEACHUS O MPUHATHH
NOJIOKUTEIBHOIO PEIICHUS O MPEeJOCTABICHUN MYHUIUNIAIBHOW  YCIYyTH U
BO3MOKHOCTHU TOJTYUUTh PE3yJbTaT MPEAOCTABICHUS MYHUIIUNAIBHOW YCIyrd JU00
MOTHUBHUPOBAHHBIA OTKa3 B MPEIOCTABIICHUU MYHHUIUIIATILHON YCITYTH.

Kpurepuem npuHsSTHS pelIeHUS MO JaHHOW aJMUHUCTPATUBHOM MpOIEAype
(me¥icTBus) sBIAETCS OoOpalieHue 3asBuUTeNss Ha EnuHbli moprtaln, PernoHanbHBIN
nopTall, ¢ UEIbI0 MOJYYEHUS MYHULIUIAIBHON YCIIYTH.

Pe3ynbpTaToM aiMUHUCTPATUBHON NMPOIEAYPHI (ICHUCTBUS) SBIISICTCS TIOJTyUYEHUE
3asBUTEJIEM CBEJICHHUI O XOJ€ BBIIOJHEHUS 3alpoca B BUJIE YBEIOMJIEHUN Ha aJpec
AJICKTPOHHOM MOYTHI WIM B JIMYHOM KaOuHeTe Ha EnmHom mopraine, PernonanibHOM
nopTase, 1o BbIOOPY 3asiBUTEIS.

CnocoboMm (ukcanuu pe3yiabTaTa aIMUHUCTPATUBHON MPOLETYPHI (1eHCTBHS)
ABJIIETCS OTOOpaKEHUE TEKYIIETro cTaTyca MPeIoCTaBIeHUs] MyHUIIMTIATBHOW YCIyTH
B JMYHOM KaOuHere 3asBuTens Ha Eaunom moprane, PernonanpHoM mopTaine, B
AIIEKTPOHHOH (opMme.

3.4.1.9. OcymiecTBiaeHrEe OICHKH KadyecTBa IPEJAOCTABICHUS MYHHUITUIIATLHON
YCIIYTH.

OcHoBaHUEM JJ1s Hayajaa aIMUHUCTPATUBHOMN MIPOLECYPHI (IEUCTBUSI) SIBISACTCS
OKOHYAaHUE MPENOCTABICHUS MYHUIIMNIATbHON YCIIYTH 3asIBUTEIIO.

3asBuTensiM 00ecTeunBaeTCs BO3MOKHOCTh OIIEHUTh JOCTYITHOCTh M KAYECTBO
MYHHUIHANAIbHON yciyrd Ha EaumHoMm mnoprane, PermoHanbHOM mopTane B ciydae
dbopMupoBaHus ~ 3agBUTENEM  3ampoca  (3agBICHHSI) O  TPEIOCTaBICHUU
MYHHUITUTIATHHON YCIIYTH B DJIEKTPOHHOU opme.

Kpurepuem npunsATHS pemieHHs MO JaHHOM aAMUHMCTPATUBHOM NIPOLIEAYPE
(meiicTBUsA) SBISIETCSl COTJIAaCHUE€ 3asBUTEINS OCYIIECTBUTH OLIEHKY JOCTYINHOCTH U
KauecTBa MYHULIMMAIBHON YCIYyTH, C MCHOJIb30BaHHEM cpeAcTB EquHoro moprana,
Pernonansuom noprasne.

Pe3ynbTaToM agMUHHCTPATUBHOW MPOUEAYPHI (IEUCTBUS) SIBIAETCS OLEHKA
JOCTYMIHOCTM M KayecTBa MYHMIMNAIbHOM yciayru Ha EnuHoMm mnoprane,
PernonansHoM noprazie.

CnocoboMm (ukcaruu pe3yabTaTa aAMUHUCTPATUBHON MPOLETYPHI (ISHCTBHS)
SBJISIETCS yBEJAOMJIEHHE 00 OCYIIECTBICHUU OLEHKU JOCTYMHOCTH W KayecTBa
MYHHIUIIAIBHOMN ycinyru Ha EaquHoM noprane, PernonanbHOM nopTanie.



39

3.4.1.10. JlocynebHoe (BHecyaeOHOE) 00KaJlOBaHUE PEIICHUN W AeHCTBUUI
(6e3nelicTBusl)  YMOTHOMOYEHHOTO  OpraHa,  JOJDKHOCTHOTO — JiMna  JInbo
MYHULIUMTAIBHOTO CITY>KaIIEro.

OcHoBaHuEM JyIs Havyalla aIMUHUCTPATUBHOM MPOLIEIypbI (AEHCTBUS) SBISETCS
oOparieHue 3asBUTENS. B YIIOJJHOMOYEHHBIM  OpraH, IpeIOoCTaBIAIOLINN
MYHULUNAIBHYIO YCIYTY C IEJIBIO MOTYyYeHUSI MyHUIIUTTAIIbHOW YCITYTH.

3asBUTENI0 00ECIIeUNBAECTCSI BOBMOKHOCTh HAMPABIEHUS 5Kallo0bl HA PEIIeHUs
u gedictBus  (Oe3melicTBue) YTOJHOMOYEHHOTO OpraHa, IpeaoCTaBIISIIOIIETO
MYHULIUTIAJIBHYIO  YCIYTY, JIOJDKHOCTHOTO JIMIa  YTIOJTHOMOUYEHHOIO OpraHa,
MPEAOCTABIISIIONIET0 MYHHUIIUIAIBHYIO YCIYTy, MYHUIIMIAIBLHOTO CIYXKAIlero B
cooTBeTcTBUM cO cTaThel 11.2 denepanbHoro 3akona Ne 210-D3 ¢ ucnosnib3oBaHUEM
roprana benepanpHOI rOCYyJapCTBEHHOU nH(pOpPMAITMOHHOM CHUCTEMBI,
obecrnieunBaroIIei mpoiece a10cyneOHoro (BHECYy1€0HOr0) 00kKanoBaHusl pelIeHU 1
nercTBuil (0e31eMCTBUSA), COBEPIIECHHBIX MPU MPEJOCTABICHUN MYHUIIUNATIBHBIX
yCIIyr YTIOJIHOMOYEHHBIM OPTaHOM, MPEIOCTABISIONIUMUA MYHUIIUIAIbHBIE YCIYTH,
UX JOJKHOCTHBIMHU JIMIIAMH W MYHHIIUTIAIBLHBIMU CIYXAIIUMU C HUCIIOJIh30BaHUEM
nH()OPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHOW cetu «MHTepHET» (Hmanee - cucrema
JOCY/1IeOHOTO 00XKaTOBaHUA).

[Ipu HampapieHUH >KajmoObl B AJICKTPOHHOM BHJE IOCPEICTBOM CHCTEMBI
I0CyAeOHOTO 00>aT0BaHUS c UCIIOJIb30BAHUEM uH(GOPMAaIIMOHHO-
TEJIEKOMMYHHKAallMOHHOW ceTth «VIHTepHeT», OTBET 3asBHUTENI0 HaIpaBJIsAETCA
MOCPEJICTBOM CHCTEMBI JOCYACOHOr0 00KajJOBaHMs, a TaKKe CIIOCOOOM, YKa3aHHBIM
3asIBUTEJIEM TIPH T0/1aue KaIOObI.

Kpurepuem npuHSTHS pelleHUs MO JAaHHOM aAMUHUCTPATUBHOW MpOLEAYype
(meicTBUsA) ABISETCS HEYAOBJIETBOPEHHOCTDH 3asBUTEIIS PELICHUSIMU U JEHUCTBHUIMU
(Oe3meiicTBUsIMU) YTIOJTHOMOYEHHOT'O OpraHa, IpeI0CTaBISIONIEr0 MyHUITUTIATBHYIO
yCIYT'y, JOJKHOCTHOTO JIMIA YTOJHOMOYEHHOTO OpraHa, IIpeaoCTaBIISIOIErO
MYHULUNAIBHYIO YCIYTY, MYHUIIMIATBHOTO CITY>KAIlIEeTO.

Pe3ynpTaTtoM  aIMUHUCTPATUBHOW  mpoueaypbl  (ACHCTBUA)  SBISIETCA
HaIlpaBJICHHUE JKaJ0O0blI 3asBUTENISI B YIIOJTHOMOUYCHHBIH OpraH, MpeIOCTaBIISIONTUN
MYHHUIIUTATBHYIO YCIYTY, TMOJAHHOM C WCIOJIb30BAHUEM CHUCTEMBI JOCYACOHOTO
00>KaJIOBaHMsI B JIEKTPOHHOM BHJIE.

CnocoboMm ¢ukcanuu pe3yibTaTa aAMUHUCTPATUBHON MPOIEAYPHI (JIeHCTBUS)
SBIISICTCSI PETUCTPAIMs KAIOOBI 3asBUTEINA, a TAaKXKE pe3ylbTaTa pPacCMOTPEHUS
Kaj00bl B CHCTEME JOCYASOHOTO 00KaTOBaHHUS.

3.4.2. Tlopsaiok uCIpaBICHHsI TOMYIIEHHBIX OMEYaTOK U OMMUOOK B BHIJIAHHBIX B
pe3yiabTaTe NPeOCTaBICHUS] MyHUIIUMIIATbHON YCIYTU JTOKYMEHTAX

3.4.2.1. B crny4ae BBIABICHHS 3asBUTEIIEM B BBIJAHHBIX B pE3yJbTaTe
MPEAOCTaBICHUSI MYHUIIMIAIBHON YCIYyTH JIOKYMEHTaX ONeYaToK U (WJIK) OIIHMOOK,
JOMYIIEHHBIX Y TIOJTHOMOYEHHBIM OPraHOM, JOJKHOCTHBIM JULOM Y TIOJTHOMOYEHHOIO
OpraHa, MyHUIIUMAJIbHBIM CITYKaIIUM, 3asiBUTEIb MPEACTABIsACT B Y HOTHOMOYECHHbBIN
oprad, M®II 3asBieHne 06 UCIIPABICHUN TAKUX OIMEYaTOK U (MJIM) OIIHOOK.

3asBIEHUE TOJKHO COAEPKATh:
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1) dbamunuio, uMms, oT4ecTBO (MOCIENHEE — NpPU HAJUYMM), KOHTAKTHas
uH(pOpMaIus 3asiBUTEIS;

2) HauMEHOBaHME YTIOJIHOMOYEHHOTO OpraHa, BBIJIABIIETO JIOKYMEHTHI, B
KOTOPBIX 3asIBUTEJIb BBISIBUJI ONIEYATKU U (MJIU) OIIUOKHY;

3) peKBU3UTHI JOKYMEHTOB, B KOTOPBIX 3asBUTEb BBISIBUJ OMEYaTKU W (WJIN)
OIITNOKHU;

4) onucaHue OMeYaToK U (WJIM) OITUOOK, BHISIBICHHBIX 3asiBUTEIIEM;

5) yxazanue crocoba HHGOPMUPOBAHUS 3asBUTENSI O XOJ€ PACCMOTPEHUS
BOIIpoca 00 MCHpPABJICHUU OMEYATOK U (MJIM) OIIMOOK, BBISBICHHBIX 3asBUTEIEM, U
3aMeHe JOKYMEHTOB, a TakKe TMpeJCcTaBieHusl (HampaBieHHs) pe3yJbTara
paccMOTpeHus 3adBlIeHUs MO0 YBEIOMIICHHs 00 OTKa3e B MCHPABJICHUHU ONEYATOK U
(wn) omIMoOOoK.

3asBUTENb TpUJAraeT K 3asBICHUI0 KOMUU JOKYMEHTOB, TPEOYIOIIUX
UCIIPaBJICHUS U 3aMECHBI.

3.4.2.2. OcHoBaHMEM /JI Hayaia aJIMUHUCTPATUBHOMN TpoLEeayphl (IeHCTBUSA)
ABIIAETCS OOpallleHHe 3asBUTENs B YTMOJIHOMOYEHHBIM oOpraH, 00 WCIpPaBJICHUH
JOMYIIEHHBIX Y TTIOJTHOMOYEHHBIM OPTraHOM, JIOJKHOCTHBIM JTUIIOM Y TIOJTHOMOYEHHOTO
OpraHa, MyHUIIMTIAIBHBIM CTY>KalllUM OIIEYaTOK U OMMOOK B BBIJJAHHBIX B PE3yJIbTaTe
PEIOCTABICHUS MYHULIUTIATBHOM CIIYTH JOKYMEHTaX.

3.4.2.3. OTBEeTCTBEHHBIN CIEIUATUCT YTIOJTHOMOYEHHOTO OpraHa, B CpOK, HE
NPEBBIIAIONIMNA JABYX pabouMx JHEW CO JHSA TOCTYIUIEHHS COOTBETCTBYIOIIETO
3asiBJICHMS], POBOJIUT MPOBEPKY YKA3aHHBIX B 3asIBJICHUU CBEJICHUH.

3.4.2.4. B ciiydyae nmoatBepkaeHuUs (hakTa HATUIUsS ONeYaTOK U (MJIM) OITUOOK B
BBIIAHHBIX B pe3yJbTaTe MPENOCTaBICHUS MYHUIMIAIBHOM YCIYrH JOKYMEHTaX
OTBETCTBEHHBIN CIECIMATUCT Y IOJHOMOUYEHHOT'O OpraHa, OCYIIECTBIISIET UX 3aMEHY B
CpPOK, HE TMpPEeBHIIAIONIMK maTH  pabounx JHEHW CcOo JHS  TOCTYIUICHUS
COOTBETCTBYIOIIETO 3asBJICHUS.

B cnyuyae HemoaTBepkaeHHs (akTa HAIMYMA OMEYATOK U (MJIM) OIIMOOK B
BBIIAHHBIX B pE3yJbTaTe MPENOCTaBICHUS MYHUIMIAIBHOW YCIYIH JOKYMEHTaX
OTBETCTBEHHBIM CHEIUANTUCT YTOJIHOMOYEHHOTO OpraHa, TOTOBUT YBEIOMJICHHS 00
OTKa3e 3asBUTEII0 B WCIPABICHUH OINEYaTOK H (WIM) OMMOOK B CpPOK, HE
MPEBBIIAIOMNANA TATH PaboYMX JHEH CO JHA TOCTYIUICHHS COOTBETCTBYIOIIETO
3asBJICHUS, W TIOCJE €ro MOJNUCAHKS YTOJIHOMOUYEHHBIM JOJKHOCTHBIM JIMIIOM
VYT0THOMOUYEHHOTO OpraHa, HaIlpaBJsieT 3asiBUTEIIO0 B CPOK, HE MPEBBILIAIOMINI IBYX
pabouux THEW CO MHS MOAIMUCAHUS U PETUCTPAIINH YBEIOMIICHHUS.

3.4.2.5. Pe3ynbTaTOM aJIMHHHCTPATUBHOW MPONENYpHl (ACHCTBUS) SBISETCS
UCIIpaBJieHHE YTIOJIHOMOYEHHBIM OPraHOM, JOMYIIEHHBIX UM OINEYaTOK U OIMOOK B
BBIJJAHHBIX B PE3YJIbTaTEe MPEIOCTABICHUS MYHUIIUMIIATBHON YCIYTH IOKYMEHTaX U UX
3aMeHa.

3.4.2.6. 3agBuTenb BIOpaBe OOXKAJIOBaTh B JOCYJASOHOM IOPSIKE OTKa3
YIIOJIJHOMOYEHHOTO OpraHa, JOJKHOCTHOIO Juia Y MOJHOMOYEHHOro opraHa, M®I],
pabotHuka MOI] B ucnipaBieHuun 10MYIIEHHBIX UMU OTIEYAaTOK U OLIIMOOK B BbIJIAHHBIX
B pe3yibTaTe MPEJOCTaBICHUS MYHULUMMNAIBHOM YCIYyrd JIOKyMEHTax JHu0o
HapyllIeHUE YCTAHOBJIEHHOTO CPOKA TAKUX UCIPABICHUM B MOPSAKE, YCTAHOBICHHOM
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paszeniom 5 Periiamenra.

[Moapaznen 3.5. OcoOEHHOCTH BHITIOJIHEHUS AIMUHUCTPATUBHBIX MIPOLIETYP
(meiicTBHIT) B MHOTO()YHKITMOHAJIBHBIX IIEHTPAX MPEIOCTABICHHS TOCYIaPCTBEHHBIX
Y MYHHUIIMITAJIBHBIX YCITYT

3.5.1. [IpenocraBienue MYHUIIUTATBHON yCIIyTH BKJIIOYAET
B ce0s cheayronue aJMUHUCTPATUBHBIE MPOLEAYyphl (IEHCTBUS), BBIIOTHSIEMbIC
MOII:
3.5.1.1. HuadpopmupoBanue 3asgBUTeNld O MOPSJAKE MPEIOCTABICHUS
MyHULMNaabHOW  ycayru B MOIl, o0  xome  BBIIONHEHHMS  3ampoca
O MPENOCTABICHUM MYHUIMNAIBLHOW YCIYTH, MO MHBIM BOIPOCaM, CBSI3AHHBIM C
PEIOCTABICHUEM MYHULIMTIAIBHOW YCIYTH, & TAKKE KOHCYJbTUPOBAHUE 3ASIBUTEIS O
NOPSIAKE IPEAOCTABIICHUS MyHULIUNIAIBHOU yciayru B MOLI;

3.5.1.2. Tlpuem 3ampoca (nmanee - 3asBICHHUE) 3aABUTENA O MPEIOCTaBICHUU
MYHULIMTIATIbHOU YCIIyTH u WHBIX JIOKYMEHTOB, HEO0OXOIUMBIX
JUIS1 IPEIOCTABJICHUSI MYHUIIMTIAJIBHOW YCIIYTH;

3.5.1.3. Ilepemauy oprany, NpeIOCTaBISIOIIEMY MYHHUIUIAIBHYIO YCIYTY,
3asBJICHUS. O TPEJOCTABICHUM MYHULMINAIBHOW YCIYTM M HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTaBICHUS MYHUITUTAIBHON YCIYTH;

3.5.1.4. Tlpuem pe3ynbTaTa NPEJOCTABICHUS MYHULMUIMAIBLHON YCIYyTH OT
opraHa, MpeJoCTaBISAIOIIEr0 MyHULIUITAIBHYIO YCIIYTY;

3.5.1.5. Bbimauy 3asBUTENIO pe3yibTaTa MPeNOCTaBICHUS MYHHUIIUNATBHON
yCIyTd, B TOM 4YHUCJE BbIJadyy JOKYMEHTOB Ha OyMaXXHOM HOCHTEIE,
HNOATBEPKAAIOUIUX  COJIEPKAHUE  DJIEKTPOHHBIX JOKYMEHTOB, HAIPaBICHHBIX
B MO®I[ no pesynpraTaM MNpedOCTAaBICHUS MYHUUHMNAJIBHOM YCIYTH OPraHOM,
IPEAOCTABISIIOIUM MYHULIUIAIBHYIO YCIYTY, a TAKXKE BbIJIa4y JOKYMEHTOB, BKIIIOYast
cocTaBliecHHE Ha OyMa)KHOM HOCHTENIE M 3aBEPEHHE BBIITUCOK M3 MH(OPMAIMOHHON
CUCTEMBI OpraHa, MPe0CTABISAIONIETO0 MYHUIIUIAIBHYIO YCIYTY;

3.5.1.6. 1nbie neiicTBrs, HEOOXOAUMBIE IS IPEOCTABICHUS MYHHUITUTIAIBHON
YCIyTH, B TOM YHCJE CBA3aHHBIE C NPOBEPKOW JEUCTBUTEIBHOCTH YCUJIECHHOU
KBUTU(DUITUPOBAHHON JJIEKTPOHHON TIOJIMWCH 3asBUTENS, WCIOIB30BAHHON TIPH
oOpalieHnu 3a MoJy4eHUEeM MYHUIIUIIAIbHON YCIyTH.

3.5.1.7. UVuadopmupoBaHue 3asBUTEICH OCYIIECTBISETCA IOCPEIACTBOM
pa3MeINIeHUsT aKTyaJlbHOW W HCUYepHbIBAOIIe HHGOpPMAIUA, HEOOXOIUMOM IS
MOJIYYCHHSI MYHUIIMTIATFHOW YCIyTH Ha HWH(QOPMAIMOHHBIX CTEHIAX WM WHBIX
MCTOYHHUKAX WH(GOPMHUpPOBaHUSA, a Takke B okHe MODI[ (uHOM CnenuansbHO
obopynoBanHoM pabodem mecte B M®DII), mpeanaznaueHHOM 17151 HTHPOPMUPOBAHUS
3aBUTENEH O TIOPSAJKE IMPEIOCTABICHUS MYHUUUNAIBHBIX YCIYr, O XOJe
pPacCMOTPEHUS 3alPOCOB O MPEIOCTABICHUH MYHUIMNAJIBHBIX YCIYr, a TAKXe I
MpEJOCTaBICHUS MHOW HHQPOpPMAIIMU, B TOM YHUCJIE YKa3aHHON B MOANMYHKTE «a»
nyHkta &8 IlpaBun  opranmsaumu  aestenbHoctH  M®PI[  mpepocTtaBieHus
TOCY/IAPCTBEHHBIX M MYHULMNAJIBHBIX YCIYT, YTBEPKICHHBIX ITOCTAHOBICHUEM
[IpaButennbctBa Poccuiickoit @eneparuu ot 22 aexadbps 2012 roma Ne 1376 «O06
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yTBepxkaeHuu [IpaBuin opranu3anuu 1esiTeIbHOCTH MHOTO()YHKIIMOHATBHBIX [IECHTPOB
MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUNIAIBHBIX YCIIYT».

3.5.1.8. OcHoBaHueM AJi1 Hayana aJMUHUCTPATUBHON Ipoueaypsl (IeHCTBHS)
aBigercss oOpamienue 3asButens B MOL[ ¢ 3agBieHueM M JOKYMEHTaMH,
HEOOXOIUMBIMU [IJIsl MPEAOCTABIEHUS MYHULIMIIAIBHON YCIYI'H, B COOTBETCTBUHU C
yHKTOM 2.6.1 moxpaznena 2.6 pasznena 2 PeriiamenTa.

B memsax mpenoctaBieHUss MyHULHNAIBHBIX YCIYI YCTAHOBJIEHHE JIMYHOCTH
3asBUTENII MOXKET OCYILIECTBIATHCS B XOJAE€ JIMYHOTO IPHEMA IOCPEICTBOM
npeabaBleHus Tnacnopra rpaxaaHuHa Poccuiickoit ®enepanuum 1100 HMHOTO
JNOKYMEHTA, YAOCTOBEPSIOLIETO JMUYHOCTh, B COOTBETCTBUM C 3aKOHOAATEIBCTBOM
Poccuiickoit denepanuy Wik MOCPEACTBOM HICHTU(DUKAMU U ayTEeHTHU(PUKALUH B
M®I] ¢ ucions3oBanueM HHOOPMAIIMOHHBIX TEXHOJIOTUN, TPETYCMOTPEHHBIX YACThIO
18 crarbu 14.1 ®enepanbHoro 3akona ot 27 wutons 2006 roma Ne 149-03 «O6
uHdopManuy, HUHPOPMAIMOHHBIX TEXHOJOTUSIX U O 3amure HWHpopMarum.
Hcnonb3oBaHue  BBINICYKA3aHHBIX  TEXHOJOTMHW  MNPOBOAUTCA TPU  HAIUYUU
TEXHUYECKOU BO3MOKHOCTH.

I[lpuem  3asBieHuss w©  JokyMeHToB B M®DI[  ocymecTsisiercs
B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM No 210-D3, a Takxke C yCIOBUSIMU
cornamienust o B3auMmozehcTBun M®PI] ¢ YnoaHoMoueHHBIM oOpraHom (nanee -
COTJIALIEHUE O B3aUMOJECHCTBHH ).

Pa6otauk MO®II npu npueme 3asiBIEHUS O MPEIOCTABICHUH MYHHUIIAIIATIBHON
YCIIYTH:

YCTAHABIIMBAET JIMYHOCTh 3asABUTEIS HAa OCHOBAHMM MAcCopTa Tpa)KJaHWHA
Poccuiickoii ®enepaunu W HMHBIX JOKYMEHTOB, YIOCTOBEPSIOIIMX JUYHOCTH
3aBUTEJIS, B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickon denepanuuy;

IPOBEPSIET HAJUYUE COOTBETCTBYIOUIMX IIOJIHOMOYMKA HAa TOJIyYEHHUE
MYHUIIMTAIBHON YCIIYTH, €CIU 3a MOJy4eHHEeM pe3yibTaTa yCIyrd oOpaiaercs
pPEACTaBUTENb 3asBUTEIS;

IPOBEPSIET  MPABUWIBHOCTh COCTaBJICHUS KOMILIEKCHOTO 3amnpoca,
a TaKkKe KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C ITyHKTOM
2.6.1. noapaszgena 2.6. paznena 2 PernamenTa, AJisl IpeIOCTAaBICHHUS MYHULIUITAIIBHOM
YCIYTH;

IIPOBEPSET HA  COOTBETCTBUE KONMW  NPEACTABISIEMBIX  JOKYMEHTOB
(32 UCKITFOUEHUEM HOTAPUAJIBHO 3aBEPEHHBIX) UX OpUTrHHANIaM (Ha MpeIMeT Haluyus
MOAYUCTOK (OCHOBHBIMU TMpPU3HAKAMH TOJYUCTOK SIBISIOTCSA: B3BEPOILICHHOCTD
BOJIOKOH, M3MEHEHUE TJISHIIA TOBEPXHOCTHOT'O CJI0Si OyMaru, yMEHbIIIEHUE TOIIIHHBI
OymMaru B MeCT€ MOJYMCTKHA, HapymieHue (OHOBOW CETKH) WM JOTEYaTOK
(OCHOBHBIMM TPU3HAKAMH MPUIUCOK SIBIAIOTCS HECOBNAJEHHE TOPU30HTAJIbLHOCTU
pacloJIOKEHHS] TI€YAaTHBIX 3HAKOB B CTPOKE, pa3auyus pasMepa H PHUCYHKA
OJTHOMMEHHBIX ME€YaTHBIX 3HAKOB, PA3JIM4Msl WHTEHCUBHOCTU HCIOJIB30BAHHOTO
Kpacurelis). 3aBepseT KOMUU JOKYMEHTOB, BO3BpAIAeT MOJIMHHUKY 3asIBUTEIO;

OCYIIECTBIISIET KOMMUPOBAaHKE (CKAaHUPOBAHUE) JOKYMEHTOB, MPEYCMOTPEHHBIX
nyHktamu 1-3.1, 7, 9u 18 wactu 6 craren 7 @enepanbaoro 3akona Ne 210-D3 (nanee
- TOKYMEHTHI JIMYHOT'O XPAaHEHUs) U MPEACTaBICHHBIX 3asBUTENIEM, B Cllydae, €Cliu
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3asIBUTEJIb CAMOCTOSATEILHO HE MPEICTABUI KOMUU JOKYMEHTOB JINYHOT'O XPaHEHUS, a
B COOTBETCTBMM C  AJMUHHUCTPATUBHBIM  PETJIAMEHTOM  MPEIOCTaBICHUS
MYHULIUTTAIBHOW YCIYyTU JJIsl €€ MPEeJOCTaBJICHUST HE0OXOauMa KOMHS JOKYMEHTa
JUYHOTO XpaHEHUS (32 UCKIIFOUCHUEM CITydasi, KOT/la B COOTBETCTBUM C HOPMATHUBHBIM
MPaBOBBIM aKTOM JUISl TIPEJOCTABJICHUS MYHUIIMIAIBHOW YCIYTH HEOOXOIUMO
MpeabsBICHUE HOTAPUAIIBHO yI0CTOBEPEHHON KOMUHU TIOKYMEHTA TUYHOTO XPAHEHHUS ).
3aBepsieT KOMUM JOKYMEHTOB, BO3BPAIIACT MOAJTMHHUKY 3asBUTEIIIO;

IPU OTCYTCTBUM OCHOBAHMM JIJIsl OTKa3a B IpUeMe JOKYMEHTOB, B COOTBETCTBUU
c myHkToM 2.7.1 moapasznena 2.7. paznena 2 PernameHTa, perucTpupyet 3asiBICHUE U
JOKYMEHTBI, HEOOXOJAMMBIC JJIi MPEJOCTaBICHUS MYHUIIMIAIBHON  YCIyTH,
dbopmMupyeT naxkeT JOKyMEHTOB.

B ciyuae HeCOOTBETCTBUS JOKYMEHTA, YAOCTOBEPSIONIETO JIMYHOCT,
HOPMAaTHUBHO YCTAHOBJICHHBIM TpPEOOBAaHMUSIM WJIM €ro OTCYTCTBUS — PaOOTHHUK
M®Il wundopmupyeT 3asBUTEIS O HEOOXOJAMMOCTH TMPEIBSBICHUS JTOKYMEHTA,
YIOCTOBEPSAIONIET0 JIMYHOCTh, JJIi TPEJOCTABICHUS MYHUIUTIATBHONW YCIYTH H
npemiaraer oopatuteess B M®II mocne npuBenaeHuss B COOTBETCTBUE C HOPMATHUBHO
YCTaHOBJICHHBIMU TPEOOBAHUSIMU JOKYMEHTA, YAOCTOBEPSIONIETO JTUYHOCTb.

[Ipu oOparmeHun 3asBUTENS C 3asiBJICHUEM M JIOKYMEHTaMH, HEOOXOIUMBIMU
JUT IPEOCTABICHUS MyHUIIMTTIATbHOU yciuyru, MDLI:

1) mpuHMMaeT OT 3asgBUTEN  3asBJIICHHE M JIOKYMEHTBI, INPEICTAaBICHHBIC
3asIBUTEJIEM;

2) OCYILIECTBIISIET KOITMPOBAHUE (CkaHUpOBaHMUE) JOKYMEHTOB,
IpeayCMOTPEHHBIX myHKTaMu 1-3.1, 7, 9 u 18 wactu 6 ctateu 7 @enepaibHOTO 3aKOHA
Ne 210-®3 (nanee - JOKYMEHTHI JIMYHOTO XPAaHEHUS) U MPEIACTABICHHBIX 3aIBUTEIIEM,
B Cllydyae, €ClIM 3adABUTEIb CaMOCTOSITEJIbHO HE MPEACTAaBHJI KOMUU JOKYMEHTOB
JUYHOTO XpaHEHWs, a B COOTBETCTBUM C aJMHUHUCTPATUBHBIM PETJIAMEHTOM
NPEIOCTaBICHUS MYHUIIMNIATBHOM YCIYyrd IJIsi €€ TPEeJOCTaBICHUsS HEo0Xoauma
KOS JOKYMEHTa JIMYHOTO XpaHEHus (3a MCKIIOUEHHEM ciydas, Korja B
COOTBETCTBUM C HOPMATHUBHBIM  MPABOBbIM aKTOM Uil  MPEJOCTaBICHUS
MYHUIIUTAIBHON YCIYTH HEOOXOAMMO MPEIbABICHUE HOTAPUAIBHO YIOCTOBEPEHHOMN
KOIUH IOKYMEHTA JTUYHOTO XPAHEHHS );

3) dopmupyeT SIEKTPOHHBIE TOKYMEHTHI W (WJIM) SJIEKTPOHHBIE O00pa3bl
3asBJICHUSI, TOKYMEHTOB, IMPUHATBHIX OT 3asfBUTENS,, KONUN JTOKYMEHTOB JIMYHOTO
XpaHEHHUs, TPHUHATBIX OT 3asBUTENS, OOecredynBasi WX 3aBEPEHHE DJICKTPOHHOU
MOANUCHIO B YCTAHOBJIEHHOM MOPSIKE;

4) ¢ ucnoap30BaHWEM MH()OPMAIIMOHHO-TEIEKOMMYHUKAIITMOHHBIX TEXHOJIOTHI
HaIpaBJSIET JIEKTPOHHBIC JOKYMEHTHI W (WJIM) DJIEKTPOHHBIE 00pa3bl TOKYMEHTOB,
3aBEpPEHHbIC YIOJIHOMOYEHHBIM JOJIKHOCTHBIM JuiioM MOILI, ymnoiHOMOUYEHHBIM
JNOJKHOCTHBIM ~ JIUIIOM VY TI0ITHOMOUYEHHOTO oprasa, MPEAOCTABISIONINE
COOTBETCTBYIOIIYIO MYHUIIUTNIAJILHYIO YCIYTY;

5) ¢ ucnonb3oBaHUEM UHPOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUI
M0 3allMIIECHHBIM KaHajaM CBS3M HampaBisieT 3JEKTPOHHBIE JOKYMEHTHI U (WJIH)
ANIEKTPOHHBIE 00pa3bl JOKYMEHTOB, 3aBEPEHHBIC YIMOJHOMOYEHHBIM JIOJKHOCTHBIM
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oM MOII, B YHOJIHOMOYEHHBIH OpraH, IPEAOCTaBIIIOIIMN MYHULUIIAIBHYIO
YCIIYTy, pacnojoKeHHbIN Ha Tepputopun KpacHomapckoro kpas.

IIpr orcyrcTBUM TEeXHUYECKOM BO3MOXHOCTH MOIL[, B TOM wucie npu
OTCYTCTBUH BO3MOYHOCTH BBITIOJTHUTH TpeOoBaHus K dopmaty daiiaa JOKyMEHTa B
AJIEKTPOHHOM  BHJE, 3asBIEHUS U WHBIE JOKYMEHTBHI, HEOOXOIUMbIC JIf
MPENOCTABIEHUS] MYHULIMIIATBHOMN YCIIYTy, HanpaBisitoTcss MOIL B YiostHOMOUYEHHBIN
opraH, pacroJIOKeHHbI Ha Teppuropun KpacHomapckoro kpas Ha OyMa)KHBIX
HOCUTESX.

Kpurepuem npuHsATHS pelIEHUs O HACTOSIIEH aIMUHUCTPATUBHOMN POLETYypE
ABJIIETCSI OTCYTCTBUE OCHOBAHMM JIJIsi OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOAUMBIX
TUISL MIPEAOCTABIECHUS MYHULUIAIBHOM yCIIyTH, B COOTBETCTBHE
¢ myHkToM 2.7.1 monpaznena 2.7. pa3nena 2 Pernamenra.

PesynbTaToM WCMOMHEHUS AaJIMUHUCTPATUBHOW Mpouenypbl  (JeHCTBUS)
ABJIETCS PErucTpalus 3ampoca (3asBiI€HUs) M BblJaya 3asgBUTENIO PACIHCKU B
MOJIYYEHUU JOKYMEHTOB JIMOO OTKa3 B IMpPUEME JOKYMEHTOB, TPHU BBISBICHHUU
OCHOBaHMI ISl OTKa3a B MpUEME JOKYMEHTOB (IO JKEJaHUIO 3asBUTENS BbIAACTCS B
MUCbMEHHOM BHUJIE C YKa3aHUEM MPUYUH O0TKa3a).

Hcnonnenne naHHOW aJIMUHHUCTPATUBHOM MPOILEAYpPHl (IEHCTBUSA) BO3JIOKEHO
Ha paboTHruka MOILI.

3.5.1.9. OcHoBanueM JJig Havaja aMHHUCTPATHBHON MPOIEAYpHI (JICHCTBHUSA)
apisercss npuHaTtele MOIl 3asgBieHue W npuiaraemble K HEMY JOKYMEHTBHI OT
3asiBUTENS (MaKeT TOKYMEHTOB).

Ilepenpaua mnakera pokymeHToB u3 MODI[ B YNOJIHOMOYEHHBIM Opras,
IPEAOCTABISIIOIINN  MYHULMIAIBHYIO YCIYTy, OCYILIECTBIISIETCS B COOTBETCTBUU
C YCIOBHSIMH COIVIAIIEHUS O B3aUMOJCHCTBUM HA OCHOBAHUU PEECTPA, KOTOPBIU
COCTaBJISIETCA B JIBYX 3K3EMIUIAPAX U COAEPIKUT ATy U BpeMs MEepeadu, 3aBEPIOTCS
NOAIMCIMHU CIIEIUAJIMCTA OPraHa, NPEJOCTABIIIOIIETO MYHHUIUIIAIBHYIO YCIYry U
paboTHuka MOII.

Kputepusamu agMUHUCTpATUBHOM TpOLEAYyPhI (AECHCTBUA) IO Mepegade nakeTa
JOKYMEHTOB B YTOJHOMOYEHHBIM OpraH, MNPEAOCTABISAIOIINN MYHULMITIAIBHYO
YCIYTY, ABISIOTCSA:

coOmIo/IeHrne CPOKOB Mepeaun 3asBICHUHN U MIPUIIAraeMbIX K HUM JJOKYMEHTOB,
YCTAHOBJICHHBIX 3aKJIFOYEHHBIMU COTJIAIIEHUSAMU O B3aUMOJCHCTBUY,

aJpECHOCTh HAIIPABIICHUS,

coOmI0/IeHne KOMIUIEKTHOCTH TE€pPEeIaBacMbIX JOKYMEHTOB U MPEIbSIBISIEMbIX
K HAM  TpeOoBaHWil  oQopMieHHS,  TPEIYCMOTPEHHBIX  COTJIANICHUSMU
0 B3aUMO/JICVICTBHM.

CnocoboM ¢ukcanuu pe3yabTaTa BEIOIHEHHUS aAMUHUCTPATUBHON MPOTIETYPHI
(neficTBUS) SBIACTCS HAJIMYUE MOJAMUCEN CIEeNHaINCTa YTIOJIHOMOYEHHOIO OpraHa,
MPEAOCTABIISAIONIET0 MYHULIUNIAJIBHYIO yClIyry U paboTHuka M®I] B peectpe.

PesynbTaToM HMCHOMHEHUS] AJIMHUHUCTPATUBHOM Mpouenypbl (IeicTBuUS)
ABISCTCS  TOJYYCHHE  TAKeTa JOKYMEHTOB  OpPraHoM,  IPEJOCTaBISIOIIUM
MYHHULUIIAIBHYIO YCIYTY.

Hcnonnenue naHHON agMUHHCTPATUBHON MPOUEAYpbl (IEUCTBUS) BO3I0KEHO
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Ha pabotHuka M®I[ u cnenuanucra YNOoJIHOMOYEHHOTO OpraHa, Mpe10CTaBIISIONIErO
MYHHUIUIIATIBHYIO YCIYTY.

3.5.1.10. OcHoBanueM 115 Hayada aAMUHUCTPATUBHOM MPOLIEYpPHI (1eHCTBUA )
SIBJISICTCS MOATOTOBJICHHBIN pe3yJibTaT YOJIHOMOYEHHBIM OpraHom,
MPEIOCTABISIONIMM  MYHUUUNAIBHYIO  yCIYry, JUIsl  BbIJaud  pe3yJibTaTa
MIPEAOCTABIEHUSI MYHULMIIAIBHOW YCIYTH, B Clydae, €CIM MYHHUIUIIAJbHAS YyCIyra
MIPEOCTABISAETCS MOCPEACTBOM oOpatieHus 3asuresns B MOILI.

[lepenaya  JOKYMEHTOB, SBISIOIIMXCS — PE3YJNBTATOM  IMPENOCTABIECHUSA
MYHULANIAIBHOW YCIIYTH, U3 OpraHa, IpeA0CTaBIIONIEr0O MyHUIUMIIAIBHYIO YCIYTY, B
M®I[ ocymiecTBigeTcss B  COOTBETCTBUHM C  YCIOBHUAMHU  COIVIAILIEHHUS O
B3aUMOJICVICTBUMU.

[lepenayua  JOKYMEHTOB,  SBISIOIIUXCS — PE3YJbTATOM  IPEAOCTABICHUS
MYHULIMTNIATIBHOW yCIIYTH, U3 OpraHa, NpeA0CTABISIONIEr0 MyHULIMTIIATBHYIO YCIYTY, B
M®I] ocyiiecTBAsI€TCS B COOTBETCTBUU C YCJIOBUSIMH COTJIAIICHUS O B3aUMOJCHCTBUN
Ha OCHOBAaHUHU PEECTpa, KOTOPBIA COCTABIAETCS B ABYX JK3EMIUISIPAX, U COAECPKUT
JaTy M BpeMsl Mepefayd JOKYMEHTOB 3aBEpSIOTCS MOAMUCAMHU CIEIUaIUCTa
YOTHOMOYEHHOTO OpraHa, MpPEeJOCTaBISAIONIEr0 MYHULUUNAIBHYIO YCIAYTy H
pabotHuka MOII.

Pe3ynpTaToM WCMOMHEHUS AJIMHUHUCTPATHUBHOW TpoOUEayphl  (JIeHCTBUS)
apisieTcs noiyueHue M®L] pe3ynprata npe0CTaBIeHUs] MyHUIIMTIAIbHON YCIYTH JIS
€ro BbIJJaYU 3asBUTEIIO.

CnocoboM ¢ukcanuu pe3ysbTaTa BEIIOJIHEHNS aAMUHUCTPATUBHON MPOIIEAYPHI
(meiicTBUsI) SBISIETCS HAJIMYUE TOJMUCEN CHEUanncTa YTOJIHOMOYEHHOTO OpraHa,
PEIOCTABISIONIEr0 MYHUIIMTIATBHYIO YCIyTy, 1 pabotHuka M®I] B peectpe.

Kpurepusimu T1puHATHS pEmICeHUs 1O HACTOAIIEW aIMUHUCTPATUBHOMU
npouenype (OEWCTBHs) SIBISAETCS TOTOBHOCTh pe€3yJibTaTa IPEAOCTaBICHUS
MYHULUIAIBHON YCIYTU K Bbla4€ 3asABUTEIO.

HcnonHenre 1aHHOW aAMUHUCTPATUBHON MPOLEAYpHhl (IEHCTBUSA) BO3JIOKEHO
Ha CIIENMAJIUCTa OpraHa, IPeIOoCTaBISIONIEr0 MYHUIIMTIATBHYIO YCIYTY, U pabOTHUKA
MOII.

3.5.1.11. OcHoBaHueM aJis Hayaia aIMUHUCTPATUBHOMN TIPOIEAYPHI (IEHCTBHS)
aBisercs noirydyenne M®L pesynbpraTa npeocTaBIeHUs MYHULIUITAIBHON YCIYTH 1S
€ro BbLAAYU 3asBUTENIO.

M®I] ocymecTBisieT BblAA4y 3asABUTEN0 JIOKYMEHTOB, ITOJIYYEHHBIX OT
YIIOJHOMOYEHHOTO OpraHa, IPEeJOCTABIAIONIEr0 MYHULIMUNAIBHYK YCIYTY, IO
pe3yJibTaTaM MPENOCTABICHUS MYHUILMNAJIBHOW YCIYyTH, a TAKXKE IO pe3yJbTaram
MPEIOCTABIEHNS MYHULUITAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce, €Clu
WHOE HE PENYCMOTPEHO 3aKOHOIATENBLCTBOM Poccuiickoit @enepanumn.

Bpimaua  TOKYMEHTOB,  ABISIOIIMXCA  PE3yJbTATOM  IPEAOCTaBICHUSA
MYHHULMIIAIBHON yciyru, B M®L[ ocymiecTBisieTcss B COOTBETCTBUHU C YCIOBUSMU
COTJIALIEHUS O B3aUMOACHCTBUMU.

Pabotnuk M®DI] npu BblgaYe [AOKYMEHTOB, SIBISIOMIMXCS PE3yJIbTaTOM
MPEIOCTABIEHNS MYHULIIUNIAJBHON YCITYTHU:

YCTaHABJIMBAET JIMYHOCTH 3asBUTENS HAa OCHOBAaHMM IACIOPTa TPAXKIAHWHA
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Poccuiickon depepauu U HHBIX JOKYMEHTOB, YIOCTOBEPAIOLIUX JIMYHOCTH
3asBUTEIIS], B COOTBETCTBUHU C 3aKOHOAATENILCTBOM Poccuiickon denepanuu;

IIPOBEPSIET HAJIWYME COOTBETCTBYIOIIMX IIOJIHOMOYMK HAa IOJIyYEHHUE
MYHUIMOAIBHOW YCIYTH, €CJIM 3a IOJYy4YEHHUEM pe3yJibTaTa yCIyrn oOpaiaercs
MpPeACTaBUTENb (PU3UUECKOTO WM FOPUIUYECKOTO JIUIIA;

BBIAAET  JOKYMEHTBI,  SIBISIIOLIMECS  PE3yJbTATOM  IPEAOCTABICHUS
MYHULHANAIBHOW  yCIYTHM, TIOJY4EHHbIE OT  OpraHa, MPeIOCTaBIISIOLIErO
MYHULHANAIBHYIO YCIIYTY.

Pabotauk M®I] ocyiecTBiIsIET COCTABICHHE U BhIIaUy 3asBUTEIIO JJOKYMEHTOB
Ha OyMa)XHOM HOCHUTEJNE, MOATBEPKIAIOIINX COJEPKAHUE DJIEKTPOHHBIX IOKYMEHTOB,
HarpaBieHHbIX B MO®IL] no pe3ynpraram NpeaoCTaBICHUS MYHHUIUMIIAIBHON YCIYTH,
OpraHoM, TNPENOCTaBISIONMM MYHULHNAIBHYK YCIYry, B COOTBETCTBHUU C
TpeOoBaHUsAMHU, ycTaHOBIEHHbIMU [IpaBuTenscTBOM Poccuiickoit @enepanuu.

Kpurepuem aaMuHUCTpaTUBHON mpouenypbl (ACHCTBUS) 1O  BbIgaye
JOKYMEHTOB, SIBIISIIOIIMXCS PE3YJbTaTOM MPEAOCTABICHUS MYHHIMIIAIBHON YCIYTH,
SABJISIETCS :

COOJIIO/ICHNE YCTAaHOBJIICHHBIX COTJIAIIEHUAMH O B3aUMOJCHCTBUH CPOKOB
NOJIyYEHUsI M3 OpraHa, MpPEIOCTaBIIAIONIEr0 MYHHUIMIAJIBHYIO YCIYTy, pe3yjbTara
IPEAOCTABICHUS YCIYTH;

COOTBETCTBHUE NEPENAHHBIX HA BbIJ1a4y JOKYMEHTOB, SIBJIAIOLIUXCS PE3YJIbTaTOM
NPEIOCTaBICHUS] MYHHUIIMIAIBHONW YCIYyTH, TPeOOBaHUSIM HOPMATHUBHO-TIPABOBBIX
aKTOB.

Pe3ynbTaTOM agMUHUCTPATHBHON NpOLEAYpHl (IEUCTBUA) SBISETCS BbIAAayda
3asBUTEIIO JOKYMEHTOB, SABJISAFOIUXCS pe3yJIbTaTOM IIPEOCTaBIICHUS
MYHHIANAJIbHON YCITYTH.

Cnocobom (ukcanuu pe3yiabTaTta aIMUHUCTPATUBHON MPOIICAYPHI (ICHCTBHS)
ABIIACTCS JINYHAS TOAMKCH 3aBUTENS C paciin(poOBKON B COOTBETCTBYIOIICH Trpade
pacIucKy, ITOATBEPKAAIOIIAS IIOJIy4eHUE  pe3yibTara  IPEAOCTaBIICHUSA
MYHULIUIIAJIBHON yCIIYTH 3asBUTEIIEM.

HcnonHenrne gaHHOW afMUHUCTPATUBHOW MPOUEAYPhl (ACHCTBUSA) BO3JIOKEHO
Ha pabotHuka MOILI.

Paznen 4. ®opmbl KOHTPOJIS 32 UCMIOTHEHUEM aJIMUHUCTPATUBHOTO PETJIaMEeHTa

ITonpaznen 4.1. [Topsanok oCyIecTBICHUS TEKYIIIETO KOHTPOJIS 3a
COOJIFOICHUEM W UCIIOJTHEHUEM OTBETCTBEHHBIMH JIOJKHOCTHBIMH JTUIIAMHU
MOJIOKEHUN perjiaMeHTa U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAaHABIUBAIOIIUX
TpeOOBaHUS K TIPEJIOCTABICHUIO MYHHUITUIIATLHON YCIIYTH, a TAaK)KE MPUHATHEM UMM
pelIeHnI

4.1.1. JIOJKHOCTHBIE JIMIA, MYHUUIWNAIbHBIE CIIY)KAIIUE YTOJIHOMOYEHHOTO
opraHa,  y4acTBYIOIIME B  MOPEAOCTABICHUM  MYHHULMIIAIBHOM  YCIIyIH,
PYKOBOJICTBYIOTCS MOJIO)KEHUSIMU PernamenTa.
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B NOMMKHOCTHBIX MHCTPYKLUMAX JAOJIKHOCTHBIX JIAL] Y TIOJJHOMOYEHHOI'O OpraHa,
Y4aCTBYIOLIUX B MPEAOCTABICHUNM MYHULHUNAIBHON YCIYyIH, OCYIIECTBISAIOLINAX
(GYHKIMM 1O MPEeAOCTaBICHUIO MYHULMIAIBHONW YCIYTH, YCTaHABIMBAIOTCS
JOJKHOCTHBIE ~ OOSI3aHHOCTH, OTBETCTBEHHOCTb, TpeOOBaHUS K 3HAHUSAM U
KBJIM(PUKALIUY CIIEHUATUCTOB.

JlolokHOCTHBIE  JIMIla  YIIOJIHOMOYEHHOI'O  OpraHa,  y4YacTBYIOIIME B
IIPEIOCTAaBICHUA MYHULIMIIAIILHOM YCIIYTH, HECYT IIEPCOHAIBHYIO OTBETCTBEHHOCTH 32
UCIIOJIHEHUE aJIMMHHMCTPATUBHBIX Npouenyp (IeHCTBU) U COOJIIOJICHHE CPOKOB,
yCTaHOBJIEHHBIX PermamenroM. Ilpu npenocraBieHUM MYHUIUIIAIBHON YCIYTH
rpaXKJaHUHY TapaHTUPYETCs MpaBO Ha IMOJy4yeHHWe MHPOpPMAlUHU O CBOMX NpaBax,
00S3aHHOCTSIX M YCIOBUSAX OKa3aHUS MYHULUIAIBLHON YCIIYI'H; 3allUTy CBEJIEHUU O
IIEPCOHAJIBHBIX TAHHBIX; YBAXXUTEILHOE OTHOLIEHUE CO CTOPOHBI TOKHOCTHBIX JIULL.

4.1.2. Tekymuii KOHTPOJIb M KOOPAMHALIMS TOCIEIOBATEILHOCTH JIEUCTBUIA,
OIPEAECIECHHBIX aIMUHUCTPATUBHBIMHU IpoLEeaypaMHU (mercTBUAMN) o
IIPEAOCTABIICHUIO MYHHULUIIAJIBHOU YCIIyTH JOJIKHOCTHBIMH JTULAMHA
YIIOJIHOMOYEHHOIO  OpraHa, OCYIUECTBIISETCA  IOCTOSHHO  HEIOCPEICTBEHHO
PYKOBOAMUTENEM JOJKHOCTHOTO JIMIA YIIOJJHOMOYEHHOTO OpraHa, OTBEYAIOLIEro 3a
[IPEAOCTABICHUE MYHULIATIAIBHON YCIYTH, IIyTEM MPOBEIAEHUS IIPOBEPOK.

4.1.3. IIpoBepku NOJHOTHI M KauyecTBa NPEAOCTABICHUS MYHULHUINAIBHOU
yCIYTU BKIIOUYAIOT B ceOsi MpOBElIEHHWE TMPOBEPOK, BBISBICHUE U YCTpaHEHUE
HapylIEHUW MpaB 3asBUTEICH, PACCMOTPEHUE, NMPUHATHE PELIEHUH U MOATOTOBKY
OTBETOB Ha OOpallleHusl 3asBUTENCH, CcoAepKalluxX >KaloObl Ha JeHCTBUS
(Oe3meiicTBMEe) M pemIeHUs JOJDKHOCTHBIX JIMI  YTIOJHOMOYEHHOTO Oprasa,
OTBETCTBECHHBIX 32 IPEIOCTABICHUE MYHULIUITAJIBHOU YCIIYT .

IToapaznen 4.2. [lopsiA0K U NEPUOANYHOCTD OCYIIECTBICHHS TIAHOBBIX U
BHEIUIAHOBBIX ITPOBEPOK MOJHOTHI U KAYE€CTBA PEAOCTABICHUS MYHULIUNIAIbHON
yCIYTH, B TOM YHCIIE TIOPAIOK U (DOPMBI KOHTPOJIS 32 TIOJTHOTON U Ka4E€CTBOM
IIPEOCTABICHUS MYHULIMIIAIBHON YCIIYTH

KoHTpoJ1b 32 TOTHOTOM U Ka4€CTBOM IMPEIOCTABICHNS] MyHULIIUIIAIBHONW YCIYTH
BKJIIOYAET B c€0sl MPOBE/ICHNUE TUIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK.

[InaHOBBIE W BHEIUIAHOBBIE NPOBEPKM MOTYT IPOBOIAUTHCS OTBETCTBEHHBIM
JOJKHOCTHBIM JIMIIOM Y TIOJIHOMOYEHHOI'O OpraHa, 4yepe3 KOTOpOe IMPEeIOCTABISAECTCS
MYHULMIIAJIbHAS YCIIyTa.

[IpoBeneHre NIAHOBBIX MNPOBEPOK, IOTHOTHI M KAadye€CTBA IPEAOCTABICHUS
MYHHUIMIIAJIBHOM YCIYTH OCYLIECTBISETCS B COOTBETCTBUM C YTBEPKICHHBIM
rpad koM, HO HE peke OJHOTO pasa B TOJI.

BrerniaHoBble TPOBEPKU MPOBOJATCS MO OOpalIEHUAM IOPUIUYECKUX U
du3nUecKuX JUI] ¢ XKamoOaMu Ha HapyIIeHNUE WX TPaB M 3aKOHHBIX HHTEPECOB B XOJI€
MPEIOCTABICHNUS MYHUIUNAIBHOM YCIYTH, a TaKK€ HAa OCHOBAaHWHU JOKYMEHTOB U
CBEJICHUI, YKa3bIBAIOIINX HA HAPYUICHHUE UCTIOTHEHUS Perimamenra.

B x0/1e mI1aHOBBIX ¥ BHEIJIAHOBBIX MMPOBEPOK:
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IIPOBEPSACTCA 3HAHUE IOJDKHOCTHBIMM JIMI[AMHU Y IIOJHOMOYEHHOI'O Oprasa,
HEIOCPEACTBEHHO OCYILECTBIIAOIIUMU NEUCTBUS o IIPEIOCTABIICHUIO
MYHULHANAIBHOW YCIIYI'M, MOAOTYETHBIMA OTBETCTBEHHOMY JOJDKHOCTHOMY JIMILY
Y1oJIHOMOYEHHOTO OpraHa, TpeOoBaHuM PernameHnTta, HOPMAaTHBHBIX IPaBOBBIX
aKTOB, YCTaHABIIMBAIOUINX TPEOOBAHMS K IPEAOCTABICHNIO MYHULIUIIATbHON YCIYTH;

poBepsieTCs COOJNIIOIGHHE CPOKOB U IMOCJIEAO0BATEIbHOCTH HUCHOJHEHUS
aJIMUHUCTPATUBHBIX MPONEAYp (AeHCTBUIN);

BBISIBIIIOTCS HAPYLIEHUs MPaB 3asBUTENIEH, HENOCTATKH, JTOMYLIEHHBIE B X0/
[IPEIOCTABJICHUS MYHULIMIIAJBHOU YCIIYTH.

ITonpaznen 4.3. OTBETCTBEHHOCTh JOKHOCTHBIX JIML] OPTaHa MPEJOCTABIISIOLIETO
MYHUIMTAIBHYIO YCIYTY 3a pelleHus u AeicTBus (0e3aeiicTBre), NpuHUMaeMble
(ocylecTBIsieMbI€) MU B XOJI€ IPEIOCTABICHUS! MyHUIIUTIAIBHON YCIIYTH

4.3.1. Tlo pe3ynbTaTaM MNpPOBEICHHBIX MPOBEPOK, B CIy4ae BBISBICHUS
HapyILIECHHs MOPSAKA NMPEAOCTABICHUS MYHHUIIMIAIBHON YCIYTW, MpaB 3asiBUTEIICH,
BUHOBHBIE JIMI]a T[PUBIECKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHOoAaTeNnbcTBOM Poccuiickoit denepanyi, ¥ MPUHUMAIOTCS MEPHI IO YCTPAHEHU IO
HapYILICHUMN.

4.3.2. JIOJKHOCTHBIE U@, MYHHIMIIAJIBHBIC CIy’Kalue YTOIHOMOYEHHOIO
OpraHa, yd4JacTBYHIOLIME€ B IPEIOCTABICHUM MYHULUINAIBHOW YCIYI'HM, HECYT
IEPCOHAILHYIO0 OTBETCTBEHHOCTbH 3a IPUHSITHE pelIeHus U nelcTBus (Oe3neiicTBre)
IIPU IIPEIOCTABICHUN MYHULUIIAIBHOW YCIIYTH.

4.3.3. IlepcoHanpHas OTBETCTBEHHOCTb YCTAaHABIMBACTCS B JIOJDKHOCTHBIX
MHCTPYKIIUSIX B COOTBETCTBHHM C TPEOOBaHUSAMH 3aKOHOJaTenbcTBa Poccuiickoi
denepanum.

[Toapaznen 4.4. [lonoxxeHus, XxapakKTepU3yIOIIKe TpeOOBaHM K MOPSAIKY U (hopMam
KOHTPOJIA 3 MPEIOCTABICHUEM MYHUIIMIIAJIBHOW YCIIYTH, B TOM YHUCJIE CO CTOPOHBI
rpakJiaH, X 00beTMHCHUN U OpraHu3aIui

Kontponb 3a npenoctaBieHHE€ MYHULMIAIBHOW YCIYTHM OCYIIECTBISETCA B
¢dbopMe KOHTPOJIS 32 COOTIOCHUEM TTOCIIEIOBATEIBHOCTH JEHCTBUM, OTIPEICTICHHBIX
aJIMUHHUCTPATUBHBIMU IpolieaypamMu (AEHUCTBUSIMU ) IO UCTIOTHEHUIO MYHULIUIIAIBHOM
YCIIYTH, ¥ IPUHATUEM PELICHUN JOJKHOCTHBIMU JUIAMU Y TIOJIHOMOYEHHOTO OpPraHa,
MyTEM MPOBEACHUS TPOBEPOK COOIIO/ICHUS] W UCTIOHEHHS TOKHOCTHBIME JIMIIAMH,
MYHULUNAIBHBIMU CIY>KallUMH Y TOJTHOMOYEHHOI'O OpraHa, HOPMATHUBHBIX IMPABOBBIX
aktoB Poccuiickonn ®enepauun, KpacHomapckoro kpas, a TakxXKe IMOJOXKEHUN
Pernamenra.

[TpoBepka Takxke MOKET MTPOBOIUTHCS MO KOHKPETHOMY OOpaIlieHUIO TPaXKTaHNHA
WK OpraHu3aluu.

[Topsmoxk u QopmMbl KOHTPOJISL 3a NPENOCTABICHUE MYHHIIMIIAIBLHOW YCIYrH
JOJKHBI OTBEYATh TPEOOBAHMSIM HEMPEPHIBHOCTH U IEUCTBEHHOCTH (3((DEKTUBHOCTH).
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I'paxnane, ux oObEIMHEHHS M OpPraHM3alMd MOTYT KOHTPOJIMPOBATh
[IPEIOCTABIICHNE MYHULUIIAJIBHOW YCIYI'M IIyTEM IIOJIyYEHUs MUCBMEHHOW U YCTHOM
MHpOpMAIIMM O pe3yJIbTaTaX IMPOBEACHHBIX MPOBEPOK U MPUHATHIX MO pe3ysbTaTam
IIPOBEPOK MEpax.

Paznen 5. JocyneOHnblii (BHECYCOHBIN ) MOPSIOK 00KATOBAHUS PEIICHUNA U
nencTBul (0e3aeiicTBuUs) oprata, npeJoCTaBIIAIONIEr0 MyHUIIMIAIBHYIO YCIYTY,
MHOT0(YHKIMOHAIBHOTO IIEHTpa, OpraHu3alui, ykasaHHbIX B yactu 1.1 cratbu 16
®denepanbHOro 3akoHa «O0 opraHuzauy NIpea0CTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIIMTAIBHBIX YCIYT», a TAKXKE UX JOJKHOCTHBIX JIUI, TOCYAAPCTBEHHBIX HIIN
MYHUIMTAIBHBIX CIYKAIUX, pA0OTHUKOB

[Tonpaznmen 5.1. CiocoOb1 HHGOPMHUPOBAHUS 3asBUTEIICH O MOPSIIKE T0CYAeOHOTO
(BHECY1€OHOT0) 00KaTOBaAHUS

5.1.1. 3aunTepecoBaHHO€ MO (Janee — 3asBUTENIb) HMEET MpPaBO Ha
nocyneoHoe (BHecy1eOHOe) 00xkanoBaHue PeIIeHUH U (WK ) IeicTBul (6e31eicTBus),
NPHUHSTHIX (OCYIICCTBICHHBIX) YTIOJHOMOYCHHBIM OpPraHOM, JIOJDKHOCTHBIM JIMIIOM
YIOJIHOMOYEHHOTO  OpraHa, Ju0O MYHHUIMIIAJBHBIM  CIYXaIlluM B  XOJI¢
NPEOCTaBICHUS] MYHHULMIAJIBHON ycIyru (manee — nocyneOHoe (BHecyneOHOe)
o0>xajioBaHue).

5.1.2. ’Kano6a Ha pemenus u (win) nercTBus (0e31eiCcTBUE) JOJDKHOCTHBIX JIUIT
YTOJIHOMOYEHHOTO OpraHa, MYHHIMIIAJIBHBIX CIYXKalluX, MPEAOCTaBIISIONIMNX
MYHUIIUTAIBHYIO YCIYTY, TOJAeTCs 3asBUTENIeM B YTMOJHOMOYEHHBIN Opra,
NPEIOCTABISIONIMNA MYHUIIMIIAIBHYIO YCIYTy Ha WMS TJaBbl  MYHHIIMIIAIBHOTO
obOpazoBanus KaBka3ckuii paifoH.

5.1.3. Uudopmaruio o mopsake HHGOPMUPOBAHUS 3asABUTEIICH O IOPSIKE
nocyneoHoro  (BHecyneOHOTo) OOKallOBaHHMS 3asABUTEIM MOTYT TMOJYYUTh Ha
UHPOPMAIIMOHHBIX ~ CTEH/JAaX, pACHOJIOKEHHBIX B  MeECTaX IMPelOCTaBICHUS
MYHUIIUTIAIIBHOW ~ YCIYTM  HEMOCPEACTBEHHO B YTIOJHOMOYEHHOM  OpraHe,
MPENIOCTABISAIONIEM  MYHUIIMNAIBHYIO  yCIOyry, Ha  OQUIMAILHOM  CaiTe
YTOIHOMOYEHHOTO OpraHa, NPeIOCTABISIONIEr0 MYHHUIIUNANBHYIO YCIyry, Ha
Ennnom Iloprane u PernonanbHoM mopranie.

5.1.4 HopMaTHBHBIMH TMPaBOBBIMH AaKTaMH, PETYIUPYIOUIUMU MOPSIOK
nocyneoHoro (BHecyneOHOro) oOKalloBaHUSI peHieHUH U (WIIH) JTEeUCTBUMN
(Oe3meiicTBUS) YTOJTHOMOYEHHOTO OpTaHa, MPEIOCTABISIONIETO MYHHUITUTIATHHYIO
YCIIYTY, JOJKHOCTHBIX JIMII YTOJHOMOYEHHOTO OpraHa, MpeaoCTaBISIONIETO
MYHHUITUTATHHYO YCIYTY, THO0 MYHUIIUTIAIBHBIX CITY>KAIUX SIBISIOTCS :

1) ®enepanbhublii 3aKoH Ne 210-D3.

5.1.5. 3agBurens mMeeT mMpaBo Ha AocyAcOHOe (BHeCcyaeOHOE) o0XKajloBaHUE
pemieHnid  u jeiictBud  (Oe3dedCTBHS),  MPUHATBHIX  (OCYIIECTBISIEMBbIX)
YVIOJHOMOYEHHBIM ~ OPTaHOM, JO/DKHOCTHBIM — JIMIIOM JIHOO MYHHITUIATBHBIM
CIIy’KalllUM yTIOJTHOMOYEHHOTO OpraHa, B XOJI¢ TMPEJOCTaBICHUS MYHHUIIUITATEHON
ycayru (nanee — gocynedHoe (BHecy1eOHoe) o0kaloBaHue).
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5.1.6. Tlpeamerom nocyne6HOro (BHeCyneOHOro) OOXaloBaHUS 3asBUTEIEM
pelieHuii u AercTBui (0e31eMCTBUS) YIIOJTHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIUIa
MO0 MYHULIMTIAJIBHOTO CIIY>KAILlETO YIOJTHOMOUYEHHOTO OPTaHa, IBJSETCS KOHKPETHOE
peleHre win Jeicteue (0e3aeiicTBre), MPUHITOE WU OCYIIECTBICHHOE UMU B XOJIE
MPEIOCTaBICHUS MYHUIIUNAIBHON YCIYTH, B TOM YHCIIE B CAEAYIOIIUX CIydasx:

1) HapyuieHHe CpOKa  PpErucTpalMd  3ampoca O  HPeJOCTaBICHHUH
MYHULANIAIBHOW YCIYTH, 3alpoca, YKa3aHHOTO B cratbe 15.1 denepanbHOro 3akoHa
or 27 wmona 2010 roma Ne 210-®3 «OO0 opraHuzauuv MpeaoCTaBICHUS
rOCY/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT»;

2) HapyllleHHe CpoKa NPeIOCTABICHUS MYHUIIMITAIbHON YCIYTH;

3) TpeGoBanue y 3asBUTENs JIOKYMEHTOB WM HUH(popmanuu audo
OCYIIECTBJIICHHUS] JCHCTBUM, MpPEACTABICHUE WM OCYIIECTBIECHUE KOTOPBIX He
OpelyCMOTPEHO HOPMAaTHUBHBIMU MpaBOBbIMU akTamu Poccuiickoit denepanuu,
HOPMAaTUBHBIMU  TIPaBOBBIMM  aKTamMH cyObekToB Poccuiickoii  ®Denepanuu,
MYHUIIUTAIBHBIMUA TPABOBBIMU aKTaMHU ISl MPEJOCTABICHUS MYHMIIMITATIBHON
YCIIYTH;

4) oTka3 B mpueMe y 3asBUTENsl JOKYMEHTOB, MPEICTAaBICHUE KOTOPHIX
NpeyCMOTPEHO HOPMATHUBHBIMHU TpaBoBbIMU akTamu Poccuiickoit deneparnuu,
HOPMAaTUBHBIMU TPaBOBBIMU akTamMu KpacHomapckoro kpas, MYHULMIAIbHBIMU
IPaBOBBIMU aKTaMU ISl IPEAOCTABIEHUSI MyHULIUIAIBHON YCIyTH;

5) oTKa3 B MPEIOCTAaBICHUN MYHHUIIMIAIBLHON YCIyTH, €CJIM OCHOBaHUS OTKa3a
HE TPelyCMOTPEHBI PeiepaabHBIMU 3aKOHAMH U MPUHSATHIMU B COOTBETCTBUHU C HUMU
WHBIMU HOPMAaTUBHBIMH IPAaBOBBIMH akTaMHu Poccuiickoii ®denepanuu, 3aKOHAaMU U
UHBIMM  HOPMAaTHBHBIMM  IIpaBOBbIMM  akTamMu  KpacHomapckoro — kpas,
MYHULUNATbHBIMYA PABOBBIMU aKTaMU;

6) 3aTpeOoBaHUE C 3asBUTENS MPHU MPEAOCTABICHUH MYHHUIIUNAIBHOU yCIyTH
IJIaThl, HE MNPEAYCMOTPEHHOWM HOPMATHUBHBIMHM MPABOBBIMH aKTaMH PoccuicKon
®enepanuy, HOPMAaTUBHBIMM MpPaBOBbIMU  akTamu  KpacHomapckoro — kpas,
MYHULUNAIbHBIMHA PABOBBIMU aKTaMU;

7) OTKa3 yHOJIHOMOYEHHOI'O0 OpraHa, JOJKHOCTHOI'O JIMIA YIOJHOMOYEHHOTO
OopraHa, B HMCIpPaBJICHUU JONYIICHHBIX MUMH OMNEYaTOK W OMIMOOK B BBIJAHHBIX B
pe3yabTaTe IpeJOCTaBICHUS MyHULIUIIATBHON YCIYTH TOKYMEHTax 100 HapylIeHHe
YCTaHOBJIEHHOI'O CPOKa TAKWUX UCIPABIICHHUI;

8) HapylIeHHE CpOKa WM IOpPsSAKAa BBIJAYM JTOKYMEHTOB IO pe3yjbTaTaMm
IIPEIOCTABIEHUS MYHULIMIIATBHON YCIYTH;

9) mnNpHOCTAaHOBIEHHE MPEAOCTABICHUS MYHULUNAIBHOW YCIyTH, €CIH
OCHOBaHMS TMPUOCTAHOBJICHHUA HE NPEIYyCMOTPEHBbI (enepalbHBIMU 3aKOHAaMU U
MPUHATBIMA B COOTBETCTBUM C HUMHM WHBIMH HOPMATHBHBIMU MPABOBBIMU aKTaMHU
Poccuiickoint @enepannu, 3aKOHaMU M UHBIMM HOPMAaTHUBHBIMU IPABOBBIMH AKTAMU
KpacHonapckoro kpasi, MyHULIIMTAIbHBIMU TPABOBBIMU aKTaMU;

10) TpebGoBaHue y 3asiBUTENS NPU MPEIOCTABICHUM MYHUIUMIAIBLHON YCIYTU
JOKYMEHTOB WJIM MH(pOpMAaIMi, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh IPH IEPBOHAYATILHOM OTKa3€ B IPHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABICHUS MYHULMIIAIBHON yCIyry, TM00 B IPEIOCTABICHUN MYHULIMIAIbHON
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YCIYTH, 33 UCKIIOUYCHUEM CIIy4aeB, MPEAYCMOTPEHHBIX TYHKTOM 4 yactu | cratbu 7
®enepanbHoro 3akoHa ot 27 wutona 2010 roma Ne 210-®3 «O06 opraHuzauuu
MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHULIMITAJIBHBIX YCIYI).

[Toapaznen 5.2. @opmbl U cIOCOOBI MO/1AYX 3aSIBUTEIISIMU SKAJIOOBI

5.2.1. XKanoba Ha pemieHus U JIeUCTBUS (Oe3lE€MCTBUE) OKHOCTHBIX JIUII
YIOJTHOMOYEHHOTO OpraHa, MYHUIMIAIBHBIX CIYXallUX IOJAETCS 3asBUTEIIEM B
aJMUHUCTPALIMIO MyHULIUTTAILHOTO 0Opa3oBanus KaBkasckuii paiioH.

5.2.2. JXanmobelr nHa geiicTtBus  (Oe3meiicTBUE)  JOHKHOCTHBIX  JIHII,
MYHUIIMIIABHBIX CIYXKaIllUX OTPacyieBoro ((yHKIIMOHAIBLHOTO) OpraHa, uepes
KOTOPBIM TPEAOCTABISIETCS MYHULMMOAIbHAS yCJIyra, IOJAETCS PYKOBOIAUTEIIO
COOTBETCTBYIOILIETO OpraHa.

XKanoOwl Ha nelicTBud (Oe3aeiicTBrE) OTpacaeBoro (G yHKIMOHATBLHOT0) OpraHa,
4yepe3 KOTOPBIM MPEeTOCTaBIISIETCS MyHULUNAIbHAS YCIIyra, MOJAETCS 3aMECTHUTEIIO
IJIaBbl  MYHUIIMIIATBHOTO oOpa3zoBaHus KaBKka3ckuil pailoH, KypUPYHOIIEMY
COOTBETCTBYIOIIUM OPIaH.

Kamobsl Ha AEHCTBUSI 3aMECTHUTEINS TJIaBbl MYHHITUIIAJIBLHOTO 0Opa30BaHMUS
KaBka3sckuii pailoH, Kypupymoiero orpaciieBoi ((pyHKIHOHAIbHBIN) OpraH, 4depes
KOTOPBIA ~ TPEAOCTABISIETCS ~ MyHULMNAIbHAas  yclyra,  IOJAE€TCA  TJIaBe
MYHHITUIIAIBHOTO oOpa3oBaHus KaBka3ckuii paiioH.

XKanoObl Ha pelieHus], MPUHATHIE YITOJTHOMOYEHHBIM OPTraHOM, TOJIal0TCS Ti1aBe
MYHHITUIIAIBHOTO oOpa3oBaHus KaBka3ckuii paiioH.

5.2.3. XKano6sl Ha pemeHus u naeucTBus (6e3nerictBue) padborHnka MOI]
nomaroTcs pykoBoautTenato dtoro MOI[. Kamobsl Ha pemeHHs W JICHCTBUSA
(6e3nerictBue) MOIl momarorcs yupeautento MOPI[ unu 10KHOCTHOMY JIMITY,
YIOJIHOMOYEHHOMY HOPMAaTUBHBIM IPaBOBBIM akToM KpacHomapckoro kpas.

5.2.4. OcoOGEHHOCTH TMOJJaYu M PACCMOTPEHHS JKaJI00 Ha PEIICHUS W JICUCTBHUS
(Oe3meiicTBHE) YIIOIHOMOYEHHOTO OpraHa M €ro JIOJKHOCTHBIX JIUII, MYHUITUTATBHBIX
CIy)KallluX, yCTaHaBNWBalOTCsA [IpaBuiaMu TOHAaYu W PACCMOTpPEHHUs >Kalod Ha
penieHus u nerictus (6e3nericTere) deaepanbHbIX OPraHOB UCTIONTHUTEILHOM BIACTH
Y UX JOJDKHOCTHBIX JIUII, (penepanbHbIX TOCYAapCTBEHHBIX CIYKAIINUX, TOHKHOCTHBIX
JUIl TOCYJAapCTBEHHBIX BHEOIO/KETHBIX (oHmoB Poccwuiickoit  denepanmu,
TOCY/IapCTBEHHBIX KOPIOpAIUii, HAJEICHHBIX B COOTBETCTBUHM C (elneparbHbIMU
3aKOHAMHU TOJIHOMOYMSIMM [0 NPEAOCTABICHUIO TOCYIAPCTBEHHBIX YCIYr B
YCTAHOBJICHHON c(depe NesITeNbHOCTH, M HMX JOJDKHOCTHBIX JIMI[, OpraHu3alui,
MpeycCMOTpeHHBIX YacThio 1.1 ctateu 16 denepanbHoro 3akona «O0 opraHuzaiuu
MPEAOCTABICHUS TOCYITaPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT», U UX paOOTHUKOB, a
TaK)K€ MHOTO(DYHKIMOHAJBHBIX IIEHTPOB MPEAOCTABICHUSI TOCYJapCTBEHHBIX H
MYHHUITUTIATBHBIX YCIYT W WX pPAOOTHUKOB, YTBEpXKAeHHbIMH [locTaHOBIEHHEM
[IpaButennbctBa PO ot 16 aBrycta 2012 rona Ne 840 (manee — IlpaBuna), [lopsakom
nogay M pacCMOTpeHUs Kanod Ha pemieHus U jAedctBus (Oe3aeicTBUE)
WCIIOJTHUTEIBHBIX OPraHOB TocyAapcTBeHHOW Biactu KpacHomapckoro kpas u X
JOJKHOCTHBIX JIMI[, TOCYAApCTBEHHBIX TpakAaHCKUX clyxamux KpacHomapckoro
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Kpasi, YTBEP>KJICHHBIM TOCTAHOBJICHUEM TJIaBbl aJIMHUHUCTpauu (rydepHaTopa)
Kpacnonapckoro kpas ot 11 despaiist 2013 roma Ne 100 «O06 yreepxkaenun [opsiaka
nogay M pacCMOTpeHUs >Kajnod Ha pemieHus U jAedctBus (Oe3aeicTBUE)
WCIIOJTHUTEIBHBIX OpPraHOB TroOCyJapcTBeHHOUW Biactu KpacHomapckoro kpas,
MPEOCTABISIONINX TOCYAApPCTBEHHBIE YCIYTH, WX JOKHOCTHBIX JIUI[ JIHOO
rOCYJapCTBEHHBIX rpakIaHCKUX CITY>KallluX Kpacnonapckoro Kpas,
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, PaOOTHUKOB MHOTO(QYHKIMOHAIBHOTO LEHTpPa»
(manee — [MopsaoK).

5.2.5. OcHoBaHnWeM [UIsl Hayaja MPOLEIyphl J0CyaeOHOro (BHECYIeOHOrO)
00>kaJloBaHUsl SIBJIACTCS MOCTYIUICHHUE Kao0bl, TTOJJAaHHOW B MUCbMEHHOUW (opme Ha
OyMa)XHOM HOCHTEJIe, B JJICKTPOHHOW ¢opMe, B OpraH, YINOJHOMOYEHHBIA Ha
pPacCMOTPEHHUE KaTOOBbI.

5.2.6. Kanoba Ha pemeHuss U JeucTBusi (0e37eHCTBHE) YMOTHOMOYEHHOTO
opraHa, JI0JDKHOCTHOTO JIUIIA JINOO MYHHITUIIAILHOTO CITY’KaIlleTO YIOJHOMOYEHHOTO
opraHa, TJIaBy MYHMIIMIAIBLHOTO 0Opa3oBaHusi KaBka3ckuii pailoH, MOXET OBITh
HampaBieHa 1o moure, uepes MODIl, ¢ wucnosp3zoBaHueM HWHPOPMAIIMOHHO-
TeJEKOMMYHHMKAIIMOHHOU ceTu « HTepHeT», odurmansHoro caiita, Equnoro noprana,
PervonansHOoro mopranga, a TakKe MOXKET OBITh MPUHATA TPH JIMYHOM IpPHUEME
3asBUTEJIS.

5.2.7. 3agBuTento 00ECMEYMBAETCS BO3MOKHOCTH HAIPaBJICHHS KaJIOObl Ha
perieHus u neicTus (0e31eiicTBrIEe) YIOJTHOMOYEHHOTO OpraHa, 10JKHOCTHOTO JIMIa
TM00 MYHUIIMNIAIBHOTO CIY>KAIlleT0 YIMOJIHOMOYEHHOTO OpPraHa B COOTBETCTBUHU CO
crateeii 11.2 DepepanbHoro 3akoHa ot 27 wurmasg 2010 roma Ne 210-d3 «O6
OpraHu3aluy MPEJOCTABICHUS] TOCYJAPCTBEHHBIX W MYHHIIMIAIBHBIX YCIyD» C
UCIIOJIb30BaHUEM TMopTaja QeaepanbHOM TOCYAapCTBEHHOW WHGOPMAIMOHHON
CHUCTEMBI, 00eCTICUMBAIOIICH IPOIECC AOCYACOHOro (BHECYAeOHOr0) 00KalIoOBaHUS
pemeHuid W gedcTBUiM  (O€3/IEMCTBUS), COBEPUICHHBIX TIPH  MPEIOCTaBICHUH
FOCYJApCTBEHHBIX M MYHULMNAIBHBIX YCIYr OpraHamu, HpeaoCTaBIISIONUMHU
FOCYJApCTBEHHbIE W MYHHIMNAIbHBIE YCIYI'HM, WX JOJDKHOCTHBIMH JIMLIAMH,
FOCYJApCTBEHHbIMM W  MYHUUUNAIBHBIMU  CIYXAllUMU C  HCHOJb30BAaHUEM
MH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOW ceTn «VHTepHeT» (mamee - cucrema
nocyaeOHOro 00KamoBaHus ).

5.2.8. JKamoba, mnocTtynuBmias B YTOJHOMOYEHHBIA OpraH MOIJICKUT
pETHCTpaIU HE TIO3HEE CIEAYIONIETO pad0overo THS CO JHS €€ MOCTYIUICHHUS.

B cnydae mogaun 3asBurteneM xkano0sl uepe3 MPII, mocnennmii obecrieynBaecT
nepegavyy xajaoObl B YIOJTHOMOYEHHBIM OpraH B MOPSAJIKE U CPOKH, KOTOpPBIE
YCTaHOBJICHBI COTJIAIIIEHHEM O B3aumMoJeucTBuu mMexay M®PI[ u YHoJHOMOYEHHBIM
OpraHoM, HO He TI03/THEE CIEAYIONMEro pabouero JHS CO THS MOCTYIICHUS KATOOBI.

5.2.9. XKanoba momkHa CoIepKaTh:

1) HaumeHOBaHHME YMOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO Jula JIubo
MYHULIUMAIBHOTO CIY>Kalllero YIMOJIHOMOYEHHOTO OpraHa, pelleHuss W ACHCTBUS
(6e3nelicTBIE) KOTOPBIX 00XKaTyIOTCS,

2) damuinio, uMs, OTYECTBO (TOCIIEIHEE — MIPU HAJMYUU), CBEJICHUSI O MECTE
KUTEIBCTBA 3adABUTENS — (U3UYECKOro JHia JIMOO HAWMMEHOBAHUE, CBEACHUS O
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MECTOHAaXOXXJICHUU 3asBUTENS — IOPUIUYECKOr0 JIUIA, a Takke Homep (Homepa)
KOHTaKkTHOTO TenedoHa, anpec (aapeca) SJACKTPOHHOW MOUTHl (IPU HAIMYHUH) U
MOYTOBBIN a/ipec, N0 KOTOPBIM JOJIKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBemeHuss 00 OOXKaayeMmbIX pEIICHUSX U JAchcTBUIX (0e31eicTBUN)
YIIOJTHOMOYEHHOTO OpraHa, JTOJKHOCTHOTO JIHIa TM00 MYHULIUIIAIBHOTO CIY>KAIEro
YIIOJTHOMOYEHHOTO OpraHa,

4) noBOABI, HA OCHOBAHMM KOTOPBIX 3asBUTEJb HE COTJIACEH C PEIICHHUEM H
neictBueM (0e37eHCTBUEM) YIOJHOMOUYEHHOIO OpraHa, JOJKHOCTHOIO JIMUa JU00
MYHHUIMIAIBHOTO CIY>KAIIEro YINOJIHOMOYEHHOTO OpraHa. 3asiBUTENIEM MOTYT ObITh
Npe/ICTaBIEHbl TOKYMEHTHI (MIpU HAJIUYMM), MOATBEPXKIAAIOUIUNE JAOBOJbI 3asBUTEIS,
00 MX KOIHH.

5.2.10. Xano6a, mnocrynuBmas B YTNOJHOMOYEHHBI OpraH MOJJICKUT
paccMOTpeHuto B TeueHue 15 (marHaauaty) pabounx JTHEW co JHS €€ perucTpaluu, a
B Cilyyae 00XaJoBaHMs OTKa3a YIMOJHOMOYEHHOTO OopraHa, B MpUeMe JOKYMEHTOB Y
3asiBUTEINS IMOO B MCIPABICHUU OIMYIICHHBIX OMEYAaTOK M OMIMOOK WM B cliydae
00>Kay0BaHMs HAPYIIECHUSI YCTAHOBJICHHOT'O CPOKA TAKMX MCTIPABICHUN - B TECUCHHUE 5
(TR pabounx AHEH CO JTHS €€ PETUCTPALIHH.

5.2.11. Tlo pesynbrataM pacCMOTPEHHS >KajoObl MPUHUMAETCS OJHO W3
CIEIYIOIIMX PEIICHUM:

1) xamoba yHOBIETBOPSIETCSA, B TOM 4YHCIE B (opMe OTMEHBI HPHUHSITOrO
pELIeHMs], UCTIPABIICHUS AOIMYIIEHHBIX ONIEYaTOK U OIIMOOK B BBIJIAHHBIX B PE3yJIbTATE
NPEOCTaBICHUS] MYHHULMIAIBHON YCIYTrM JOKYMEHTax, BO3BpaTa 3asBUTEIIO
JEHEKHBIX CPEJCTB, B3MMAaHHME KOTOPHIX HE MPEIYCMOTPEHO HOPMATUBHBIMU
npaBoBeIMH akTamu Poccuiickoit deneparuy, HOPMATUBHBIMU TPABOBBIMH aKTaMU
KpacHomapckoro kpasi, MyHUIIUTIATEHBIMHU TPABOBBIMU aKTAMH;

2) B YIOBJIETBOPEHUH KaJT00bI OTKAa3bIBACTCS.

5.2.12. YHoNMHOMOYEHHBIA OpPraH OTKa3bIBAa€T B YJIOBJICTBOPEHUM 3KajloObI B
COOTBETCTBHH C OCHOBaHUSIMU, IpenycMoTpeHHbMu [IpaBunamu u [opsakom.

5.2.13. YIoTHOMOYEHHBIN OPTaH OCTABIISET Kal00y 0e3 0TBETa B COOTBETCTBUH
C OCHOBaHUAMH, npeaycMoTpeHHbiMu [IpaBunamu u [lopsakom.

5.2.14. B cydae nmpu3HaHUS KaIOOBI MOJISKAIEH yIOBIETBOPEHHUIO B OTBETE
3asIBUTENIO JaeTcsi HHGOPMAIUS O JIEWCTBUSX, OCYIIECTBISIEMBIX YIOIHOMOUYEHHBIM
OpraHoM, B IIEJIIX HE3aMEIJIUTEIBHOTO YCTPAHEHHS BBISBICHHBIX HApYIICHUW TMPU
OKa3aHWM MYHMIITUTIAIBHON YCIYTH, a TAKKE IPUHOCATCS U3BUHEHUS 32 IOCTABICHHBIC
HEy/oOCTBA M YyKa3bIBaeTCsl HH(pOpMANUs O MaTbHEHIINX JACHCTBUSAX, KOTOpPHIE
HEO0OXOIMMO COBEPIIUTH 3aBUTENIO B IEJSAX MOTYyUCHUS MYHUITUTIATLHON YCITYTH.

5.2.14. B cnydae mpu3HAHUA KAJIOOBI HE TMOJUICKAIIEH YOBICTBOPEHHUIO B
OTBETE 3aBUTEIIO TAIOTCS apTyMEHTUPOBAHHBIE PA3bSICHEHUS O TPUUMHAX TPUHATOTO
pelIeHwsI, a Takke HHPOpMAIUs O TIOPSAIKE 00KaTOBaHUS IPUHITOTO PEIICHUS.

5.2.15. B ciy4yae yCTaHOBJICHHsI B XOJI€ WJIM TIO PE3yJIbTaTaM PacCMOTPEHUS
KaIOOBl TPHW3HAKOB  COCTaBa  AIMUHUCTPATHBHOTO  TPABOHAPYIICHUS WA
MPECTYIUICHUS! JOJKHOCTHOE JIUIO, PAOOTHHUK, HAACJICHHBIC IMOJTHOMOYMSIMU TIO
PAacCCMOTPEHUIO Kajo0, He3aMEIJIUTEIbHO HANpPaBISIOT MMEIONIUMECS MaTepualbl B
OpraHbl MMPOKYpPaTypPHI.
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5.2.16. He mo3aHee AHs, CIEIYIOMIETO 3a IHEM MIPUHSATUS PEIICHU I, YKa3aHHOT'O
B moanyHkTe 5.2.11 mogpasnena 5.2 pa3nena 5 PernamenTa, 3asiBUTEIIIO B MTUCbMEHHOU
dbopMe W 1O SKENAHUIO 3asBUTENSI B DJIEKTPOHHOW (opMe HampaBlsSieTCs
MOTHUBHPOBAHHBIN OTBET O pe3yJibTaTaX PacCMOTPEHUS JKaTOOBbI.

5.2.17. B cnywyae eciu xano0Oa Obla HampaBlieHa B DJJICKTPOHHOM BHUJIE
MOCPEACTBOM  CHCTEMBI  JOCYAEOHOTO  OOXajJoBaHHMS €  HMCIOJIb30BAHUEM
MH()OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON ceTu «VHTepHET», OTBET 3asiBUTEIIO
HaIpaBJIIETCS MTOCPEACTBOM CUCTEMBI JOCY1€OHOT0 00KaTOBaHUS.

5.2.18. 3agBuTenu uUMET NOpaBo 00KajaoBaThb peUIeHUS U JEHCTBUSA
(6e3nelicTBue), TPUHATHIE  (OCYIIECTBIISIEMbIE)  YIOJHOMOYEHHBIM  OPTaHOM,
JIOJDKHOCTHBIM JTUIIOM, MYHUIMIIAJBHBIM CIYXKaIllUM YTOJHOMOYEHHOTO OpraHa B
XO0JIe TPEAOCTABJICHUS MYHUIUNAIBHOM YCIYrd B Cyld, B TIOPSIAKE U CPOKH,
YCTAHOBIIEHHBIE 3aKOHOIATENBCTBOM Poccuiickont Denepanni.

5.2.19. 3asgBuTenu MMEIOT MPaBO OOPATUTHCS B YTOJHOMOYEHHBIM OpraH 3a
nojiydeHueM HHGPOpPMAIMM U JIOKYMEHTOB, HEOOXOJUMBIX [Jii OOOCHOBaHUSA H
paccMOTpeHHUs KajdoObl B THUCBMEHHOW (opMe M0 TMOoYTe, C HCIOJIB30BAHUEM
UH()OPMAIIMOHHO-TEJIEKOMMYyHUKAITMOHHOM ceTn « UHTepHeT», 0(hUIHaIbHOTO CcaifTa,
oduimansHoro caitta MOLI, Eaxunoro noprana, PernonansHoro noprana, a Takxe npu
JUYHOM TIPUEME 3asIBUTEIIS.

5.2.20. Uudopmanuio o mopsake mogauv U pacCCMOTPEHHS KaIOObI 3asIBUTEIN
MOTYT TIOJIY4YUTh HAa HWH(DOPMAIMOHHBIX CTEHJAX pACIHOJIOKEHHBIX B MECTax
IPEAOCTABICHUSI MYHHUIIMIIAIBHON YCIYTH HEMOCPEACTBEHHO B YIOJIHOMOYEHHOM
oprane, Ha odunmaibHoM caite, B M®Il, na Enunom moprane, PernonambHoM
noprale.

5.2.21. JlocyneOHbIii (BHECY1€OHBIN) TTOPSIAOK 00KaTIOBaHMS PEIICHUS U (WITH )
nevctBus (6e3aeicTBUS) MHOTOG YHKIIMOHATLHOTO IIEHTPA, JOIKHOCTHBIX JUI]
MHOTO(YHKITHOHAJILHOTO IIEHTpa THO0 paOOTHHUKOB MHOTO() YHKITHOHAIFHOTO IIEHTpa

5.2.22. OGxanoBanue pemeHus u (wiam) aedctBus (Oe3aeiictBus) MODII,
T0JDKHOCTHBIX Uil M®I] mu6o pabotHukoB M®I nmpon3BoAUTCS B COOTBETCTBHH C
MOPSKOM, onpeaeaeHHbIM riiaBoit 2.1 denepanbHoro 3akoHa Ne 210-D3.

5.2.23. Kanoba na pemenus u (wim) paeiictBus (Oe3meiictue) MODI],
T0JDKHOCTHBIX JInii M®I] 1 pabotHnkoB M®I mogaetcs 3asputenem B MOI] nubo B
nenapraMeHT uHdopMmaTH3anmuu W CBA3M KpacHomapckoro Kpasi, SBISIOUIUHCS
yupeaurenem MOLI.

3aMeCcTUTENb TJ1aBbl MYHHUITUITAITHLHOTO
obpasoBanus KaBkasckuii paiioH M.H. Ko3nosa
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[Ipunoxenne 1
K a/IMUHUCTPATUBHOMY PETIIAMEHTY

OBPA3EL 3AABJIEHUA

OOPMA 3AABJIEHUA
0 MPEIOCTABICHUH MYHUIIUIIAJbHON YCIYTH

I'nase
MYHUIUIIAILHOTO 00pa30BaHUs
KaBkasckuii paiion

oT

(@.11.0.)

AJlpec NpOKUBAHUS:

Tenedon:

3AITPOC

[Tpoury Bac Beigath cBepenust [ MCOI' /] Ha 3eMenbHbBIN y4acTOK IO aipecy:

[TonTBepkmar0 cBO€ corsjacue Ha OOpaOOTKY IEPCOHAIBHBIX JaHHBIX B COOTBETCTBUU C
®denepanbHbiM 3akoHOM Poccuiickoit @enepaunu ot 27 uroist 2006 r. Ne 152-D3 «O nepcoHambHbIX
JAaHHBIX» W HWHBIM 3aKOHOJATeIbCTBOM Poccmiickoii ®denmeparuu M 3aKOHOJATEIBCTBOM
KpacHomapckoro kpas.

« » 20 T

(Toamuck)

Per.Ne JlaTa nosyueHus: « » 20 r.

3aMeCcTHUTENb TIaBbl
MYHHUITUIIAIBHOTO 00pa30BaHUs
Kagkasckuit palion M.H. Ko3nosa
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[Ipunoxenune 2
K a/IMUHUCTPATUBHOMY PETIIAMEHTY

OBPA3EL 3AIIOJIHEHUA 3AABJIEHUA
0 MPEIOCTABICHUH MYHUIIMIIAJBbHON YCIYTH

I'nase

MYHUIUIIAILHOTO 00pa30BaHUs
KaBkasckuii paiion

B.H. OukanacoBy

ot Banosa MBana lBanoBuua
(@.11.0))

AJlpec NpOKUBAHUS:
ct. KaBkasckas, vi. HoBas, 1

Tenedon: 8-912-123-22-33

3AITPOC

[Tpomy Bac Beinats cBenerust [ MCOI'[] Ha 3eMenbHBIN y4acTOK I10 aJipecy:
ct. KazaHckas, yiu. JlecHas, 100

[TonTBepkmar0 cBo€ corsjacue Ha OOpaOOTKY IEPCOHAIBHBIX JaHHBIX B COOTBETCTBUU C
®enepanbHbiM 3akoHOM Poccuiickoit @enepanuu ot 27 utons 2006 r. Ne 152-D3 «O nepcoHanbHbIX
JAHHBIX» W WHBIM 3aKOHOJATEIhCTBOM Poccuiickoit ®Denepanmui W 3aKOHOAATEIHCTBOM
KpacHomapckoro kpas.

« » 20 T

(noamuck)

Per.Ne JlaTa nosydyeHus: « » 20 .

3aMeCcTHUTENb TIaBbl
MYHHUITUTIAIBHOTO 00pa30BaHUs
Kagkasckuit palion M.H. Ko3nosa
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	Подраздел 1.2. Круг заявителей
	В случае, если для предоставления муниципальной услуги необходима обработка персональных данных лица, не являющегося заявителем, и если в соответствии с федеральным законом обработка таких персональных данных может осуществляться с согласия указанного...

	Раздел 2. Стандарт предоставления муниципальной услуги
	Подраздел 2.1. Наименование муниципальной услуги
	2.2.2. В предоставлении муниципальной услуги участвуют филиалы государственного автономного учреждения Краснодарского края «Многофункциональный центр предоставления государственных и муниципальных услуг Краснодарского края» (далее – МФЦ). Получение му...
	Подраздел 2.3. Результат предоставления муниципальной услуги
	Уполномоченный орган, предоставляющий муниципальную услугу, обеспечивает размещение и актуализацию перечня нормативных правовых актов, регламентирующих предоставление муниципальной услуги.
	2.6.1. Для получения муниципальной услуги Заявитель самостоятельно предоставляет следующие документы:
	2.6.11. Исчерпывающий перечень документов, необходимых для предоставления муниципальной услуги, находящиеся в распоряжении государственных органов, органов местного самоуправления муниципальных образований Краснодарского края и иных органов, участвующ...

	2.6.14. От заявителя запрещено требовать представления документов и информации или осуществления действий, представление или осуществление которых не предусмотрено нормативными правовыми актами, регулирующими отношения, возникшие в связи с предоставле...
	Запрещено требовать представления документов и информации, которые в соответствии с нормативными правовыми актами Российской Федерации, нормативными правовыми актами Краснодарского края и муниципальными актами находятся в распоряжении государственных ...
	Подраздел 2.7. Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Подраздел 2.8. Исчерпывающий перечень оснований для
	приостановления предоставления или отказа в предоставлении муниципальной услуги
	Подраздел 2.9. Размер платы, взимаемой с заявителя при предоставлении муниципальной услуги, и способы ее взимания
	Подраздел 2.10. Максимальный срок ожидания в очереди при подаче заявителем запроса о предоставлении муниципальной услуги, и при получении результата предоставления муниципальной услуги

	Срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и документов, указанных в пункте 2.6.1 подраздела 2.6 раздела 2 Регламента, а также при получении результата предоставления муниципальной услуги не должен превышать 15 ...
	Подраздел 2.11. Срок регистрации запроса заявителя о предоставлении муниципальной услуги
	Подраздел 2.12. Требования к помещениям, в которых предоставляются муниципальные услуги

	Подраздел 2.13. Показатели доступности и качества муниципальной услуги
	Подраздел 3.1. Перечень вариантов предоставления муниципальной услуги, включающий в том числе варианты предоставления муниципальной услуги, необходимый для исправления допущенных опечаток и ошибок в выданных в результате предоставления муниципальной у...
	3.3.6.5. Обращение заявителя с документами, предусмотренными подразделом 2.6 раздела 2 Регламента, не может быть оставлено без рассмотрения или рассмотрено с нарушением сроков по причине продолжительного отсутствия (отпуск, командировка, болезнь и т.д...
	Подраздел 3.4. Особенности выполнения административных процедур (действий) в электронной форме
	3.4.1. Порядок осуществления в электронной форме, в том числе с использованием Единого портала государственных и муниципальных услуг (функций), административных процедур (действий) в соответствии с положениями статьи 10 Федерального закона от 27 июля ...
	Подраздел 3.5. Особенности выполнения административных процедур (действий) в многофункциональных центрах предоставления государственных и муниципальных услуг
	Раздел 4. Формы контроля за исполнением административного регламента
	Подраздел 4.1. Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а также пр...
	4.1.1. Должностные лица, муниципальные служащие Уполномоченного органа, участвующие в предоставлении муниципальной услуги, руководствуются положениями Регламента.
	В должностных инструкциях должностных лиц Уполномоченного органа, участвующих в предоставлении муниципальной услуги, осуществляющих функции по предоставлению муниципальной услуги, устанавливаются должностные обязанности, ответственность, требования к ...
	Должностные лица Уполномоченного органа, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за исполнение административных процедур (действий) и соблюдение сроков, установленных Регламентом. При предоставлении муници...
	4.1.2. Текущий контроль и координация последовательности действий, определенных административными процедурами (действиями) по предоставлению муниципальной услуги должностными лицами Уполномоченного органа, осуществляется постоянно непосредственно руко...
	4.1.3. Проверки полноты и качества предоставления муниципальной услуги включают в себя проведение проверок, выявление и устранение нарушений прав заявителей, рассмотрение, принятие решений и подготовку ответов на обращения заявителей, содержащих жалоб...
	Подраздел 4.2. Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальной услуги, в том числе порядок и формы контроля за полнотой и качеством предоставления муниципальной услуги
	Контроль за полнотой и качеством предоставления муниципальной услуги включает в себя проведение плановых и внеплановых проверок.
	Плановые и внеплановые проверки могут проводиться ответственным должностным лицом Уполномоченного органа, через которое предоставляется муниципальная услуга.
	Проведение плановых проверок, полноты и качества предоставления муниципальной услуги осуществляется в соответствии с утвержденным графиком, но не реже одного раза в год.
	Внеплановые проверки проводятся по обращениям юридических и физических лиц с жалобами на нарушение их прав и законных интересов в ходе предоставления муниципальной услуги, а также на основании документов и сведений, указывающих на нарушение исполнения...
	В ходе плановых и внеплановых проверок:
	проверяется знание должностными лицами Уполномоченного органа, непосредственно осуществляющими действия по предоставлению муниципальной услуги, подотчетными ответственному должностному лицу Уполномоченного органа, требований Регламента, нормативных пр...
	проверяется соблюдение сроков и последовательности исполнения административных процедур (действий);
	выявляются нарушения прав заявителей, недостатки, допущенные в ходе предоставления муниципальной услуги.
	Подраздел 4.3. Ответственность должностных лиц органа предоставляющего муниципальную услугу за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	4.3.1. По результатам проведенных проверок, в случае выявления нарушения порядка предоставления муниципальной услуги, прав заявителей, виновные лица привлекаются к ответственности в соответствии с законодательством Российской Федерации, и принимаются ...
	4.3.2. Должностные лица, муниципальные служащие Уполномоченного органа, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за принятие решения и действия (бездействие) при предоставлении муниципальной услуги.
	4.3.3. Персональная ответственность устанавливается в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации.
	Подраздел 4.4. Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций
	Проверка также может проводиться по конкретному обращению гражданина или организации.
	Порядок и формы контроля за предоставление муниципальной услуги должны отвечать требованиям непрерывности и действенности (эффективности).
	Граждане, их объединения и организации могут контролировать предоставление муниципальной услуги путем получения письменной и устной информации о результатах проведенных проверок и принятых по результатам проверок мерах.
	Раздел 5. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) органа, предоставляющего муниципальную услугу, многофункционального центра, организаций, указанных в части 1.1 статьи 16 Федерального закона «Об организации предос...
	5.2.21. Досудебный (внесудебный) порядок обжалования решения и (или) действия (бездействия) многофункционального центра, должностных лиц многофункционального центра либо работников многофункционального центра
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