MYHUIIAIAJIBHOE KA3BEHHOE Y‘IPE)KUIIEHI/IE
MOJIOJAEKHbIYA IIEHTP «OJEJBBEUC» _
MYHUIAITAJIBHOI'O OEPA30BAHUS KABKA3SCKHH PAUOH

IMPUKA3

«29» mexabps 2018 r. Ne 160

ct. KaBka3ckas

OO yTBepIKIeHHH Y1eTHOH MOTHTHKH

MYHULAIIAJIBHOTI'O KA3EHHOI'O Y‘IPEZKI[EHI/IH
MOJIOJIEXXHBIA IIEHTP «JAEJIBBEUC»
MYHHHHHAJILHOFO OBEPA30BAHUS KABKA3SCKHH PAHOH

B mensx obecriedeHusi HEMPEepHIBHOCTH GyXTanTepcKoro M HajloroBoro y4era,
JOCTOBEPHOCTH M COTNOCTaBUMOCTH OyXrajaTepckoi | HaJOrOBOM  OTYETHOCTH,
pyKOBOZCTBYsICH DenepanbHbM 3axonoM oT 06.12.2011r. Ne 402-®3 «O OyxranTepCcKoM
yuere» W MpaBUIaMu GyXraJTepcKoro yd4era, yTBEP)KIEHHBIMHI NIPUKa30M Munpuna PO
or 01.12.2010 N 1571 "O0 yTBEpKICHHA EIMHOTO IUIaHa CYETOB OYyXTrajTepcKoro yuera
IS OpraHoOB rocylapCTBEHHOM BIACTH (rocynapCTBEeHHBIX OpraHOB), OPraHOB MECTHOTO
CcaMOyTpaBJeH:s, OPraHOB yIPaBICHIA rocy1apCTBEHHBIMH BHEOIODKeTHRIMU (hOH/IaMH,
rocyIapCTBEHHBIX aKkazieMuil HaykK, roCyIapCTBEHHBIX (MyHHULAIATBHBIX) yUpeKIeHui U
WHCTPYKLUH 110 €r0 IpUMEHEHHIO ", [TPUKA3BIBAIO:

1. YrBepauth ¢ 01 stHBApS 2019 roxa y4eTHYIO IOJMTUKY (TpHIIO’KEHHUE).
2 CyuraTh TOJNOXKEHHMs Y4ETHOH IONUTHKM 06s3aTENbHBIMA  JUISL  ACIIOJTHCHHA
pabOTHEKAMH YUPEKACHHA.
3. KoHTpOIb 32 MCTIOJTHCHHEM HACTOSIIEro IPHKa3a OCTaBIIIO 34 cO0OH.
4. Tlpukas BCTymaeT B CWiy CO JUHA ero MONUCAHMS ¥ PAcpoCTpaHseTcd Ha
IpaBOOTHOIICHHUS, pozauxmze ¢ 01 suBaps 2019 roza.
e WDE

PyKoBOIUTEIIb MKY ML «DmensBeic



VyeTHasi NOJUTHKA 1Jis HeJleil OyXrajaTepckoro y4uera

1. O6mme moJIoKeHHs

1.1. HacTosimass YdeTHas TOJHUTHKA JUIA Henell OyXraaTepcKoro ydera (namee - YuerHas
HonuTHKa) paspaboTaHa B COOTBETCTBUH C:

- BrowkxeTHBIM KojiekcoM Poccuiickoit denepanuu,

- @enepaTbHBIM 3aKOHOM OT 06.12.2011 N 402-®3 "O GyxranTepckoM yuere" (manee - 3akoH N
402-@3);

- @enepanbHBIM 3aKOHOM OT 08.05.2010 N 83-®3 "O BHECeHHH M3MEHCHHH B OTICIBHBIC
3aKoHOJATENbHBIE aKThl Poccuiickoii ®Pesepauuy B CBI3H C COBEpIICHCTBOBAHHEM IPaBOBOrO
[TOJIOKEHHS TOCYAapCTBEHHBIX (MYHHIUTATBHBIX) yupeKICHAN";

- @enepaTbHBIM 3aKOHOM OT 12.01.1996 N 7-®3 "O HEKOMMEPUYECKUX opraHu3anuax";

- VlHcTpyKieil 110 TPUMEHEHHIO €JMHOrO IlIaHa cueToB OyXrajaTepcKoro ydera Juld
rocy/IapCTBEHHBIX OpPraHOB BIIaCTH (rocyapCcTBEHHBIX OpraHoB), OPraHOB MECTHOIO CaMOYNpPaBJICHU,
OpraHoB yIPABJIEHHs OCYNapCTBEHHLIMA BHEOIOKETHBIME (OHAAaMH, TOCYIapCTBCHHbBIX aKaJieMui
HayK, TOCyIapCTBeHHBIX (MyHHIUTATBHBIX) yupexkIeH i, yTBEPXKACHHOH PHKa30M Munduna Poccun
ot 01.12.2010 N 1571 (nanee - MHCTpYKIMH N 157);

- mpukasoM Munduuna Poccun ot 30.03.2015 N 521 "O6 ytBepxaeHud $HOpM MEPBHYHBIX
YUYETHBIX JOKyMEHTOB H PETHCTPOB GyXraITepcKoro yueTa, IPUMEHAEMBIX OpraHaMi rocy1apCTBEHHOM
BitacTH (TOCYAapCTBEHHBIMU OpraHaMmu), OpraHaMi MECTHOTO CaMOYTIPABJICHIA, OpraHaMH yIpaBJICHHS
rocy1apCTBEHHBIMH BHEOIOKETHRIMM  (pOHIAMM, — rOCYIapCTBEHHBIMH (MYHUIAIIATEHBIMA)
yupesKAeHnsIMH, 1 MeToMuIecKiX yKa3aHWH MO X npumenenuo” (nanee - ITpukas N 52n);

- UncTpyKuHKei 1o anMeHeHI/ho [L1aga cueToB OIOHKETHOTO Y4€Ta, yTBEP)KIEHHOM NPUKA30M
Munduna Poccuu 0T 06.12.2010 N 162H (nanee - HCTpyKIHS N 162n);

- (emepalbHBIMA CTaHIAPTaMU GyXraaTepckoro ydera JUL opraHu3aluii rocyaapcTBEHHOrO
CEKTOPA;

- MHBIMH HOPMATHBHBIMH ITPAaBOBBIMH aKTaMH, peryIMpyIOIIEMU BOMPOCHl OpraHM3alii 1
BeJIeHHs OyXraJTepCKOro y4JeTa.

1.2. Benenue OyXTaiTepcKoro y4era B yIpexKICHAN ocymectsisier MKY «LleHTpani3oBanHas
GyxranTepHs OTaeNna KyIbTyph) MYHHUIAIITEHOTO 00pa3oBaHus KaBka3ckuil paioH.

OpraHu3alyio yIeTHOH paGoThl M pacmpe/eNieHue ee 00BeMa OCYIIECTBISET PYKOBOIUTCIb
MKY «L[BOK». Bce neHexHBIE U PaCICTHBIC JOKyMEHTBI, (PUHAHCOBBIE M KPEIUTHBIC 00s3aTenbCTBa
6e3 TIOAMACH PYKOBOJUTEIS YUPEKICHA HITH rnassoro 6yxranrepa MKY «IBOK» HeeHCTBUTEIbHBI
M K UCIIOJIHEHHIO HE IIPUHUMAIOTCS.

KaccoBble ONEpaIui BeIyTCs B Kacce CIEIHATHCTOM 1 kareropuy, Ha3Ha4aeMbIM IPHKa30M

PYKOBOIHTEIS yIPEIKACHHS.

1.3. Byxranrepckuii y4eT B Y4PEKACHUH BefeTcsl ¢ MpUMeHeHWeM EWHOTrO TiaHa CHETOB,
YTBEP)KICHHOTO IPUKa30M Munduna Poccunt 0T 01.12.2010 N 1571, Ilnana c4etoB OOUKETHOTO
yuera, ¥ pa3pabOTaHHOr0 Ha HX ocrose Pa6ouero mnana cueros ([Ipunoxenue N 1).

{1 OTpaXKeHHs B yUETe He(UHAHCOBBIX aKTHBOB (32 MCKJIFOYEHHEM CUETOB 0 106 00 000, 0 107
00 000, 0 109 00 000) B 5-17 paspsmax HoOMepa cCteTa OyXrajaTepcKoro (6r0mKETHOr0) y4eTa
OTPaKAIOTCS KOBI CPE/ICTB, SBIIAOIINXCA MCTOYHHKOM (PHHAHCOBOIO 00ECTIeUEHUS nproOpeTaeMoro
UMYIIECTBA.

1.4. Opranu3anys JOMOTHUTEIBHOTO aHAJIMTUYECKOr0 yueTa

1.4.1. AHaTWTAYECKUH yUeT MO OTACITBHBIM BU/AM OCHOBHBIX CPEJICTB 00ecreunBacTCs MyTeM
OTKpBITHS JOTOTHUTENBHbIX AHATUTHYECKAX CYETOB (CYOKOHTO) K CHYETaM 0101 00 000, 0 111 00 000
11 326aIaHCOBBIM cueTaM 235, 26:

- "OnepannoHHas apenza";

- "®duHaHCOBas apenja';

- "JIsroTHas apeHaa";

- "Be3B03ME3/IHOE MOJIB30BaHUE".



C menbio pacKpbITHs HHpOpMANud B [TosCHUTEGHON 3aIUcKe K cueTaM ydeTa OCHOBHBIX
Cpe/ICTB BBOJATCS NOTIOTHATEIbHAT aHaNUTHKa (CyOKOHTO):

- "B sKcIuTyaranuu';

- "B 3amnace (Ha CKIAJE) - HOBBIE"

- "Ha xoHcepBanuu';

- "TlocTynHMBIIKE B PE3yIBTATE pexnaccmbnxaunn";

- "BeIBEJICHHBIC W3 skciuryaTanu” (CyOKOHTO I 060c06IEHHOr0 ydeTa Ha 3a0anaHCoBOM
cuere 02).

OGBeKThl KyIbTYPHOrO HACIENHs YIUTBIBAIOTCA Ha CIEIUAIHLHOM AHAIMTHYECKOM CHETC
(cy6KOHTO) "AKTHBEI KyIBTYPHOTO Haciequs" COOTBETCTBYIOIIUX CYETOB yHeTa OCHOBHBIX CPEJICTB.

1.5. B nensix BeeHUs OyXraaTepeKoro yuera [IPUMEHSIOTCS:

- yHAGUIEPOBAHHBIE (OPMBI MEPBHIHBIX yUEeTHBIX JTOKYMEHTOB M PCTHCTPOB OyXraJTepcKoro
yJera, BKIIOUEHHBIC B NICPCIHH, yrBepkaeHHbIe [IpHKasoM N 52H, a Taxke GOpMbl, YTBEPKICHHBIC
HETOCPEICTBEHHO JAHHBIM TIPHKA30M;

- popmMBI TIEPBHYHBIX yYCTHBIX JOKYMEHTOB, pa3pabOTaHHBIX B opraHu3al|y, 00pa3Ibl
KOTOPBIX TPUBEEHBI B [IpHIIOKCHUH N 7 K y4eTHO# TTOJTUTHKE.

Onepauud, i KOTOPBIX HE IIPEeyCMOTPEHO COCTaBIICHHC yHEUIMPOBAHHBIX ~ (POpM
[epBUYHBIX JIOKYMEHTOB HJIH dopM IEPBHYHBIX JIOKyMCHTOB, pa3paboTaHHbIX opraHu3anuei,
0 OPMIIAIOTCS ByxrantepcKon cipaskoit (. 0504833). Ilpn HEOOXOAMMOCTH K ByxranrepcKoi
copaske (. 0504833) mpunaraercss pacHer. [Tomo6usM 06pasoM OGQOPMILIOTCS B TOM quCclie
orepaliy 10 M3MEHEHHIO CTOMMOCTHBIX OLIEHOK OOBEKTOB y4eTa, IpH J0CPOTHOM pacTOPXKEHUH
JIOTOBOPOB IOJIB30BAHKS, pekaccu(uKanuu 00BEKTOB yIeTa.

.

1.6. O6paboTKy MEPBUYHBIX yHCTHBIX JIOKYMEHTOB, (OPMUPOBAHHUE PETHCTPOB OyxrajaTepcKoro
ydera, a TaKKe OTPAKCHHC (haKTOB XO3SUCTBEHHOH KHM3HH IO COOTBETCTBYIOIMM cuetam Pabouero
[LIaHA CYETOB OCYIIECTBIATH C IPAMCHCHACM CIIenHaIM3UPOBAHHOM OyXranTepcKou KOMITBIOTEPHOM
nporpamMmMbl « TanucMany.

[lepBUyHbIEC YYETHBIC JOKYMCHTBI M perucTpsl OyXraiTepcKoro yHueTa oopMIIAIOTCS HA
OyMaXHBIX HOCHTEISX. IIpu BHIBEJIEHHH PETUCTPOB GyXrajaTepckoro ydera Ha OyMa)KHBIE HOCHTEIH
(hopMUpOBAHHH MAIIMHOTPAMM perucTpoB OyXranTepeKoro ydera) AOMyCKaeTCs OTIMIHME BBIXOJHOM
dGopMBI TOKYMEHTa (MANIMHOTPaMMBI) OT yTBEpIKACHHOI U yCIOBUH, 1TO PEKBU3UTHI M TI0KA3ATEIH
BBIXOHOM (OpMBI JTOKyMCHTA (MAIIMHOTPAMMBI) COAEpIKaT 06s3aTebHbIE PEKBU3UTHI U IOKa3aTCIIH
COOTBETCTBYIOIMX PETUCTPOB GyXraaTepcKoro yuera (.19 MHCTpYKIMH Nel57).

3arojHeHNe yYEeTHBIX JIOKYMCHTOB H (WIH) PETHCTPOB OYXTaluTepcKoro ydera Ha OyMaKHBIX
HOCHTEJISX OCYLIECTBIIAETCS CMEIIAHHBIM CIIocoOOM.

PerucTpbl OyXraiTepcKoro ydera, o(opmuisembie Ha GyMaKHBIX HOCHTEILIX, pacmedaThIBaroTCs
He [O3/IHEE 5 UHcia Mecsla, CIeIyiomero 3a OTYETHBIM IIEPHOJIOM.
®opmupoBaHHe OIOKETHBIX PErHCTPOB, OTpaKaroImKX Pe3yIbTaThl XO3SICTBEHHBIX ONEpalii,
IPOM3BOMMBIX B paMKaX MCTIONHEHHS. CMEThl JOXOJOB H PAacxozoB IO OIOHKETHBIM CpEeICTBaM
(GroxeTHAS NesTeNBHOCTh) U IUIaHa (uHAHCOBO — XO3sHCTBEHHON JeATeNnbHOCTH (CyOcuamu
IpUHOCAIAsT JO0XO0/ JEATEIBHOCTD), OCYIIECTBIIAETCS PasiC/IbHO. BxiroueHHe Y4YETHBIX TAaHHBIX B
KypHaJIbl OTepaiui, a TaKKe aymepanus JKypHaIoB omepanyii OCYIIECTBISCTCS B ClIEIyIOLIEM
HOPSIIKE:
- xypuan Ne 1 ornepanuii o cueTy «Kacca»
- ypHan Ne2 oneparuii ¢ Ge3HAMMYHBIME JCHSKHBIMY CPEICTBAMA,
- ypuan Ne3 omepariuii pacieToB ¢ [IOJJOTYETHBIMH JIHLIAMH;
- ypHan Ne4 omepariuil pacieTos ¢ [OCTABIIUKAMH U IMOAPSIIINKAMH;
- ypHan Ne5 oneparuii pacieTos ¢ neGUTOpaMH 0 10X01aM;
- sxypHan Ne6 omeparuii pacteTos 1o oruiate TPy 1a;
- sxypHan N7 omeparuii 1o BEIGHITHIO 1 IEPEMEIEHHIO HeQHHAHCOBBIX aKTHUBOB;
- ypHa1 Ne§ 110 IpOYHM OTIEPAIHM.
- 'maBHas KHUTA.
C pempio obecreueHHMsi — COXPaHHOCTH 6a3 JAHHBIX, OBICTPOr0  BOCCTAHOBJICHHA
paboTOCIIOCOOHOCTH MH(POPMAIIMOHHOH ~ CHCTCMBI OCYIIECTBIISIETCSL  PE3CPBHOE KOIIMPOBAHUE



uapopmamun (BJ] «Tammemany, B/l «YPM»). 3amuce pe3epBHOM KOIHMH OCYLIECTBIIAETCS Ha KECTKHM
muck 1 1 E cepBepa: eXeIHEBHO — 3alIUCHIBAETCS €XKECYTOYHO, KpPOME HOYHM Ha BOCKPECCHBE, CPOK
XpaHeHHUs - CYTKH; €XEHEJIEbHO — 3aliChIBACTCA B HOYb HA cy660Ty, CPOK XpaHeHHs - 10 CyOOOTS;
eKEMECSUHO — 3alHChIBACTCS Ha MOCIEIHEEe YUCIO MECALA, CPOK XPAHEHHUS - MECHIL; ©KCKBAPTAIIBHO —
3amuchBaeTcs | pas B KBapTai, cpok XxpaHeHHs — 1 kBapran. OTBETCTBEHHBIM 32 obecnieueHue
CBOEBPEMEHHOTO pE3ePBHPOBaHHSA M O€30MacCHOr0 XpaHEHHU 06a3 IaHHBIX SBJISETCS BELYLIMH
CIENHMATHCT OyXTalTepHH.

1.7. TIpoBepka MPaBUIBLHOCTH 3alHCEH, MPOM3BEICHHBIX N0 CYETAM AHATUTHYECKOro yHeTa, ¢
JAHHBIMH CYETOB Y4YeTa OCHOBHBIX CpEICTB, HENPOU3BEACHHBIX, HEMAaTCPHUANBHBIX aKTHBOB,
marepuano 1o InaBHoit kmure (¢.0504072) ocymeCTBISETCA — ©KCKBAPTATBHO. Caepka
AHATMTHYCCKHX TAaHHBIX MO CYeTaM ydeTa GMHAHCOBBIX aKTUBOB M 0053aTeNbCTB C JaHHBIME [ 1aBHOH
kaurd (§. 0504072) ocyIecTBISeTCs M0 MeEpe HEOOXOMMMOCTH.

1.8. IIpu oOHapy)XeHHH B BBIXOJHBIX (opMax HOKYMEHTOB OIMOOK OCYIIECTBIIIETCS aHAJIM3
(mMarHOCTHKA) OMIMOOYHBIX JAaHHBIX, UX MCIPABICHHE U IOJYyYCHHUC BBIXOAHBIX (bopM TOKYMEHTOB C
y4ETOM HCIPaBICHH.

Be3 COOTBETCTBYIOIIErO JOKYMEHTAIBHOIO O()OPMIICHHS HCIPABICHUA B 3JIEKTPOHHBIX 6a3zax
JAHHBIX HE IOIyCKAIOTCS.

1.9. Tlopsimok W CpOKH Mepeladd IEPBHYHBIX YYETHBIX JOKYMCHTOB I OTPAKCHHA B
OyXranTepcKoM YydeTe YCTaHABIHMBAIOTCS B COOTBETCTBUH C ['pajgukom HOKyMeHTOOOOpOTa
(TTpunoxenue N 2).

KOHTpOJIb TIEPBHYHEIX IOKYMEHTOB IIPOBOJAT B COOTBETCTBHH C IlonoxeHHeM O BHYTPCHHEM
durancosom konTpose (IIpunosxenne N 4)

[lepBuYHBIE yYeTHBIE JOKYMEHTBI, MOCTYIMBIIME B YYPEXKICHHC Oosee mo3AHEH OaTo#, 4eM
JaTa WX BHICTABICHHSA, W 1O KOTOPHIM HE CO3MABAICA COOTBETCTBYIOIIMH PE3EPB IPECTOSIIHX
PacxoI0B, OTPAKAIOTCS B yUeTe B CICAYIOMIEM IOPsIKE:

1) mpE TOCTYIUIEHMH JOKYyMEHTOB Oonee IO3[HEH Jarod B OTOM JKe MECALe (bakt
XO3SICTBEHHOM )KU3HA OTPAXKAeTCs B ydeTe JAaTO! BBICTABICHHS TOKYMCHTA;

2) IIpH TOCTYIUIEHHU JOKYMEHTOB B Hadalle Mecsla, CIEAyIOIICro 32 OTICTHbIM (o 3aKkpBITHSA
Mecsina) GaKT X03HCTBEHHOI KU3HU OTPAKAETCs B y4eTe JaToH BHICTABICHUS IOKYMEHTA;

3) IIpH HOCTYILUIEHHH JOKYMEHTOB B CIIE/[yIOIIEM MECALE MOCIIe AaThl 3aKPhITHA MECALA (baxTeI
XO3SIHCTBEHHOH JKM3HH OTPAXKAIOTCA B yUeTe IaTOH MONydeHus JOKyMEHTOB (He MO3/HEE CIE/yIOIero
JIHS TIOCIIE TIOJTyYeHHsl JOKYMEHTa);

4) npy MOCTYIUICHHH JOKYMEHTOB B CIIEAYIOIEM OTYETHOM KBapTane (romy) oo mpeACTaBICHUS
OTYETHOCTH (aKTHI XO3AUCTBEHHOM JKU3HHM OTPAXKAIOTCS IIOCIEIHUM IHEM OTUCTHOIO MEPUOAA,

5)mpH  TOCTYIUICHHH JOKYMEHTOB B CIEAYIOIEM OTYCTHOM KBapTale (romy) mocie
[PE/CTABIEHHsS. OTYCTHOCTH (akKTbl XO3SHCTBEHHOHW JKM3HH OTPaXKAOTCA JaTOi  MOJy4EeHHs
JIOKYMEHTOB (He MO3/HEE CIIEYIOIIEro Hs NOCIE MOy ICHHUA JIOKYMEHTA).

1.10. OmubKH TeKymero (OTYETHOro) rojia, OOHAPYKEHHBIE 0 MPEACTABICHHUSA OTYCTHOCTH U
TpeOyrole BHECEHHS HM3MCHEHHH B PETUCTPBI Gyxranrepckoro ydera (JKypramer omeparit),
OTpaKAOTCS B yUeTe MOCIEIHUM JHEM OTYETHOTO NEPHOJA.

Owmm6KH IPOILIBIX JIET YIUTHIBAIOTCS B y4eTe 060CO0ICHO B MENSX PACKPBITHA uHopmanuu B
OTYETHOCTH B YCTAHOBJICHHOM ITOPSIIIKE.

1.11. IlepBuuHble yYeTHBIE JOKYMEHTBI CHCTEMAaTH3UPYIOTCS IO faTaM COBEPIICHUS onepanui
(B XpOHOJIOTHYECKOM IIOPSAJIKE) U TPYIIHPYIOTCS O COOTBETCTBYIOIIMM CHETaM OyXrajTepcKoro ydera
C y4eTOM CIIEYIONHIX OCOOEHHOCTEH:

N = OcobeHHOCTH
Xypnan onepanuii, K KOTOPOMY
/1 Bun 1oKkyMeHTOB CHCTeMaTH3alux
OTHOCSTCS] JOKYMEHTHI
JOKYMEHTOB

1 [Tony4yeHHsie OT | XKypHaII Ned omepanuii | B paspese IOCTaBIIMKOB,
ITOCTaBIIUKOB, pacyeToB € MOCTAaBIIMKAMH H | UCIIONHHUTENCH,
UCIIOJTHUTEIIEH, 0PI TIUKaAMHU OJPSAYHKOB




HOAPSITIMKOB ]

7. [Toy4eHHBIE OT | XKypHal Ne3 onepanuii | B pazpese:

MOJOTYETHBIX JIHIL pacueTroB €  HOJOTYCTHBIMH -MOIOTYETHBIX JIAIL;
ALAMHA -CYETOB pacyeToB
[IOOTY.JIMI]

5 | Bomuckn 3 aneBbIx | xkypHan  Ne2 omeparmii ¢ | B paspese cueToB y€uera B
cyeroB W IpHiaraeMsie K | Ge3HAIMIHBIMA JeHeXXHBIMH | pyOIsIX | HHOCTPAHHOM
HHM JIOKYMEHTBI cpeacTBaMu pamore (MpU  OTPAKECHUH

BAJIIOTHBIX OIEPAIIAi)

HaHHble HpOBepCHHBIX U OPUHATBHIX K yUETY NepPBUIHBIX YUYETHBIX JOKYMECHTOB OTpaXaroTCA B

peFI/ICTan 6YXI‘a.TITCpCKOI‘O y4deTa HaAKOIIUTEJIbHBIM criocoOoM.

®opMUpOBAHUE PETHCTPOB GyXraNTepcKoro y4era oCylecTBIACTCH B CIIeIYIOLIEM ITOPSIIIKE:

- JXypHAJl PETHCTPAlMH MPHUXOIHBIX
€)KEro/IHO;

U DAacXOIHBIX OpPJEPOB

(¢. 0310003) opmupyeTCs

- MHBEHTapHas KapToyka y4deTa He(UHAHCOBBIX AKTHBOB (. 0504031) odopmiseTcs IpH
npuHsTAA 00BEKTa K y4eTy, O MEpe BHECCHHs M3MEHEHHMi (JaHHBIX O MEPCOLECHKE, MOJIEpHH3ALIHH,
PEKOHCTPYKIWH, KOHCEPBaIHH, KAIITATEHOM PEMOHTE, IPYyroi uHpOpMAIMH) U TIPH BoIOBITHA. [IpH
OTCYTCTBHH yKa3aHHBIX }haKTOB X03AHCTBEHHOH JKH3HH dopmupyeTcst O Mepe HEoOXOIUMOCTH CO

CBEJICHUSMH O HAUUCIIEHHOH aMOpTH3aIiH,
- MHBeHTapHas KapTOYKa TPYIMIOBOTO

yuera He()UHAHCOBBIX

aktuBoB (. 0504032)

oopMILSIeTCs IPY MPUHSATHH 0OBEKTOB K yUeTy, [10 Mepe BHECCHUA H3MeHeHHH ¥ IPH BBIOBITHH;
- [pyTHe PEruCTPBL, HE YKa3aHHBIC BHILIC, AIIOJTHAIOTCS TI0 Mepe HEOOXOIUMMOCTH.

-

1.12. Tlo HMCTeYeHHH KakIOTo OTYETHOrO MEPHOAA (Mecsina, KBaprala, roja) INEepBHYHBIC
y4eTHBIE JIOKYMEHTBL, chopMEpOBAHHBIE HA OyMaXHOM HOCHTeJNe, OTHOCSIIMECS K COOTBETCTBYIOIINM
JypHanaM OTNepaLui, 0700paHHble M CHCTEMAaTH3UPOBAHHBIC B TIOpsIKe, yKa3aHHOM B II. 1.11

HacTosIIel y4eTHOW IOJIMTHKH, COPOIIIOPOBBIBAIOTCA B IAIKY
yKa3bIBaCTCA:

- HaHMEHOBAHWE OPTaHU3aIuH (CTPYKTYPHOTO o/Ipa3ieIeHusL);

- Ha3BaHME U MOPSIKOBBIA HOMED MallKH (memna);

- mepuox (nara), 3a KOTOpBIH  chOopMUPOBAH
omepanuii), ¢ ykasaHueM roia u Mecsina (Jucna);

- HAMMEHOBAHHE PErHcTpa OyXraluTepeKoro y+era
HAJIMYKMH er0 HOMEPa,

- KOJTMYECTBO JIICTOB B Manke (xerne);

- CPOK XpaHEHHS.

[IpM He3HAYMTEIBHOM KOIMHECTBE

()MHAHCOBOTO TIOZA JIOIYCKACTCAH HX TOMIIMBKA B OJIHY MamKy (memno). JIOKyMEHTBI

[10IGUPAIOTCS C YIETOM CPOKOB MX XPAHCHHA.

(meno). Ha obmoxKke Mamku (mena)

peructp OyXrajnTepckoro ydera (Kypnan

(KypHana omepauyif), ¢ yKasaHHEM npu

JIOKYMCHTOB B TeyeHue HECKOJIBKHX MeECSIIEB OJHOIO

B TAINKYy

[TopsA0K XpaHEHHs NEPBUIHBIX (CBOZIHBIX) YIETHBIX IOKYMCHTOB, perucTpoB OyXranrepeKoro
ydeTa U OyXranTepcKon (uHAHCOBO¥) OTYETHOCTH yCTAaHAB/IMBACTCS B COOTBETCTBHH C [TpaBuiamMu

opraﬂmaunn XpaHEHHU, KOMIIJIEKTOBAHUS,

PO u ApyrMX AapXWBHBIX JOKYMEHTOB B OpraHax TOCBJIACTH,

yueTa W HCIONB30BAHUS JNOKYMEHTOB ApxuBHoro (poHIa
MECTHOTO CaMOYIpAaBJICHUSA |

OpraHu3alusX, yTB. PAKa3OM MuHKybTYpbl Poccun 0T 31.03.2015 N 526.
CpOKH XpaHEHHS YKa3aHHBIX JOKYMEHTOB OIpE/EOTCs COTMacHo II. 4.1 TlepeuHsi TUIOBBIX

ynpaBnqueCKHx apXUBHBIX JOKyYMEHTOB, o6pa3y10nmxcx

npouecce NeATEIbHOCTH

rOCYJapCTBEHHBIX OPraHOB, OPraHoB MECTHOTO CaMOyIIPaBICHUS U OpraHM3allyii, C yKa3aHHeM CPOKOB
XpaHeHus, yTB. IPUKa30M MuHKYIbTYpbl PocciHu OT 175.08.2010 N 558, HO He MeHee 5 JIeT.

1.13. TlepcoHanpHBIA COCTAB KOMHUCCHH,
JOJDKHOCTHBIE JIAL[A OTPE/EIIAIOTCA OT/IEIbHBIM IPHKA30M.

1.14. B mensax oOecmeueHU JIOCTOBEPHOCTH
GyXranTepcKoil OTIETHOCTH romoBasi WHBEHTAPH3ALA

co3/laBacMbIX B yqpexcneﬁnn,

OTBETCTBCHHBIC

JaHHBIX 6yXFaJITCpCKOI‘O ydyerta H I‘O,T.IOBOﬁ
HMYLIECTBA U 006s13aTENBCTB NIPOBOAUTCA HE

paHee 9eM 0 COCTOSHHIO Ha 1 0KT516p$[ OTYETHOr0 roaa. uBeHTapu3anu IIPOBOJATCS CcOorJjiaCHO




[Honoxenuo 00 MHBEHTapH3alNH1 (Ipunoxenue N 6).

OleHKa COOTBETCTBHS OOBEKTOB HMyIIEeCTBa MOHATHIO "AxTHB" IpPOBOJMTBECS B paMKaX
roJ0BOM HHBEHTapHU3alluH, IPOBOJMMO# B LENAX COCTaBIICHMS rofoBOil OTYETHOCTH, U IO MCEpE
HEOOXOIMMOCTH.

1.15. Mecsiugas, KBapTaibHas, TrON0Bad GyxranTepckas OTYETHOCTb B MHOPAIKE H CpOKH,
yCTAHOBJICHHBIE COOTBETCTBYIOMIMMH HOPMATUBHBIME TPABOBBIMH aKTaMH Munguna Poccur ¥ MHBIX
YIOJIHOMOYEHHBIX OpraHoB dopmupyeTcs Ha OYMKHBIX HOCHTEIAX A B DJIEKTPOHHOM BHJIE C
[pEMeHeHIeM IPOrpaMMHOr0 IPOAYKTa «Web-KOHCOIU AU

1.16. CoOBITHS TIOCNE OTYETHOH AaThl OTPAKAKOTCH B yueTe W OTYETHOCTH B COOTBETCTBHH C
punoxenuem N 5 K y4ETHOH TIOJTUTHKE.

1.17. BHyTpeHHHH KOHTPOTb B YUPEH/ICHIH OCYLIECTBIAETCS  COTTIACHO [TonoXeHUIo O
BHYTPEHHEM KOHTPOJIC (ITpunoxenue N 4).

1.18. TTocTpo4HbI MEPEBOA IMEPBUIHbIX YUYETHBIX JIOKYMEHTOB, COCTABJICHHBIX Ha
MHOCTPAHHBIX A3bIKAX, OCYIIECTBIACTCA CleMATH3HPOBAHHON OPraHU3aIHeH.



