AIMHAHUCTPALIAA MY HUIHTIAJTBHOTI'O OBPA3OBAHHA
KABKA3CKHH PAMOH

INNOCTAHOBJIEHHE
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r.KponorkuH

006 yreepaIeHHH AIMHHHCTPATHBHOIO PerfiaMenTa NPe0CTaBICHMS!
MyHHuHnaibHoil yeayru «llpegocrasienie apXHBHBIX CIIPABOK,
APXHBHBIX BbINHCOK, APXHBHBIX KOMHIi»

B coorpercTeuy Defepanbibiv 3akoHoM oT 06 oxrsbps 2003 roa Ne 131-d3
«Of obIMX NPUHLMIAX OPraHW3alMH MECTHOIO camoylparneHus B PoccnHekoii
Denepanuny, ¢ Oepepatbieiv 3akonom ot 27 wonst 2010 roga Neo 210-03
«O6 opraHM3aliKU NPeJOCTARIEHUS FOCYAZPCTBCHHBIX W MYHHIMNAILHBIX YCIYI™,
nocranonienveM [lpasurensctea Poceuiickoit Dedepauny ot 16 man 2011 roja
Ne 373 «O paspaboTke M YTBCPKACHHH aAMHHHCTPATHBHLIX PEr/IAMEHTOR
MCHOJIHEHHSL  IOCYAAPCTBEHHBIX  (DYHKUMI W @JIMMHHCTPATHBHRIX PerilaMeHTOB
IIPENOCTABICHHS TOCYAAPCTBEHHbBIX YCIYD» B LENSX MoBhlueHus 3(QQpekTnBHoCTH
opraHuzauuy paboTel, MO CTa H 0 B 115 10!

I YTBEPAHTE aJMHHHCTPATHBHBIH persiaMeHT npeAoCTaBlEHUA
MyHHIMNansHo#  yenyru  «llpepgocrasnenve  apxXMBHBIX — CHIPABOK,  apXHBHBIX
BBIMTHCOK, aPXMBHBIX KOMKAY (ITpUIaraeTcs).

2. Otneny WHQGOpPMALHOHHOH MOJMTHKM AJAMHHHCTPAUHK MYHHUHNAIEHOIO
obpazopanus Kaskasckuii pafion (Bunokyposa) onybaukosark (00HapoJ0BaTh)
HacTosee NOCTaHOBJIEHHE B NepHONUECKOM 11e4aTHOM M3J1aH KK,
pacnpocTpanseMoM B MyHHLMMannhom obpascsannu  Kapkasckuit  paion o
obecrieunTh erc  pasMeuleHHe Ha  oQuUMalbHOM  cadTe  aAMHHHMCTPAILHH
MyHHUMIANBEHOTO — obpasoBanus  Kapkasciwil  paffon B MH)OPMalHOHHO-
TeNeKOMMYHHKaMOHHOH ceTH «MHTepHeTy.

3. llocraHoBneHHs  AAMMHHCTPAUMM  MYHHUMTILHOrO — 00pa3oBaHHs
Kaskasckuit  paiion ot 0l wwons 2016 roga Noo 938 «O0  yrsepxueHuu
A/IMUHHCTPATHBHOIO — PETTAMEHTA  IIPEJOCTABIEHHS  MYHULMIAILHOR  YCTYrH
«[lIpenocrapicHye apXUBHBIX CIPABOK, BBIIHCOK, KOMHH apXHBHBLIX JOKYMEHTOB,
[PaBOBBIX AKTOB AJMHHMCTPALMH MYHHLMNANEHOrO obpasosauus», oT 20 uions
2018 roga Ne 1001 « 0O BHeCeHHM H3MEHEHHIl B MOCTAHOBJIEHHE AAMWHHCTPALHH
MyHHIMnaILHOro 06pasosanns Kapkasckuit pafion ot 01 mions 2016 roga Ne 938
«O6 YTBePIHKIEHHH AJIMHHUCTPATHBHOIO pernamenta [PeOCTaBIEH U
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MYHHUMNANLHOH yenyrd «llpepocraBienie apXHBHBIX CHPABOK, BBITHCOK, KOMHH
APXMBHBIX  JAOKYMEHTOB, [PABOBLIX aKTOB aJMHHHCTpPaUMH MYHHIHIATBEHOIO
0OPA30OBAHMAY CHHTATE YTPATHBLUMMH CHITY.

4. Konrposib 32 BBIIOJIHEHHEM HACTOALLENO MMOCTAHOBJIEHHSA BO3JIOXKHTE HA
JaMeCTHTENsl  rhaBbl  MyHHUMnaisHoro  oOpaszosanust  Kabkasckuil  paion
O.M. Jlaxosa.

5. [llocranoBlieHWe BCTYNEET B CHJIY €O JiHS  €ro  ofHUHANLHOrO
OnyOIHKOBAHHA.

auiOf0 Og g2
» T,
f,vé,_u.,o AAPCHy, aeW/.

B.H. Qukanacon

e LR
OKY Eﬂﬁr%—u&
*



[MPUJIOEHME

YTBEPXJIEH
MOCTAHOBNEHHEM aMHHHCTPALHH
MYHMIHTTANLHOrO 00pa3oBaHts
Kaskasckuil pailon

orlSM.2M0 w20

AJIMMHHUCTPATUBHbBIM PEIJTAMEHT
NpeloCTABIICHHS MYHULHNANBHOH yenyru «IIpefocTasnenie apxuBHbIX CIIPABOK,
ApPXHBHBIX BBIMHCOK, aDXMBHBIX KOIIMH»

Paznen |.O6wue nonoxeHus
[onpazaen 1.1. [lpeameT perynupoBanus AJIMUHHCTPATHBHOICQ perjiaMenTa

1.1.1.  Hacrosawuii  aIMHUHHCTPATHBHBIH  PETJIAMEHT  MPEeJOCTABIICHHs
MyHuuunansHod  yenyru  «llpenoctaBnenne  apxXMBHBIX  CHPABOK,  dpPXHBHBIX
BBIITHCOK, apXUBHBIX KONWi» (Janee - Pernament) onpejenser CTaHjlaprbl, CPOKH H
[OCHENOBATEILHOCTE BBITIONHEHHS AJIMHHMCTPATHBHBIX Ipoueayp (feHcTBHH) 10
NpeloCTaBICHUIO mnzzmmoqmmnxmm MyHHUMNaIbHOrO  obpasosanus  KabBkasckuii
pailoH MyHHUMnansHOH yenyru «llpepocraBneHue apxXMBHBIX CIIPABOK, apXHBHBIX
BBIITUCOK, aPXMBHBIX KOMTHHY (Jlajiee - MyHHLUHIANbHAS YCIyTa).

[Moppaznen 1.2. Kpyr sassuresnei

1.2.1. 3asBurensMu Ha ToJyvyeHHe MyHMUMNanbHOH ycayrw (nanee -
3agBUTEN) SBISIOTCS: (H3MYECKHE W FOPUIHYECKHE JIMLA a TAKKe IPEeACTaBUTeIH
dU3MIECKUX H FOPUIHHYECKHX JIHIL C Hajnexkalle ohOPMICHHBIMH TOITHOMOYHAMH,

1.2.2. B cayuae, ecnd Ul 1IPElOCTABICHHMA MYHHUMIIATLHOH YCIyru
Heobxoauma 06paboTka nepcoHalbHEIX JAHHBIX UL, HE ABIAIOUEr0Cs 3a1BUTEIICM,
W eCI¥ B COOTBETCTBHU € (helepalbHBIM 3aKOHOM 00paboTia TakmMX epCOHANIbHBIX
JIAHHBIX MOKET OCYLLECTBIATLCH C COMVIACHS YKAa3aHHOTO JIMLA, NpH obpalleHyu 3a
HOMyYCHUEM MYHHLMTANBHOR YCAYTW 3agBHTENbL AOMNOJIHHTEILHO [1PEOCTABIAET
JOKYMEHTBl, HOATBEPKAAIOIIHE MOJYYEeHHE COITIACHs YKA3aHHOIO JIHMLE HIH ero
3aKOHHOIO [pelIcTaBuTeNs Ha 06paboTKy NepcoHalbHBIX AaHHBIX YKA3aHHOIO JIHIA.
JIOKYMEHTEI, MOATBEPICIAIONIME [TONYUYEHHE COrilacHs, MOryT OblITe NPeACTaBleHbl, B
TOM 4Hcle, B dopMe 2NeKTpoHHOre pokyMmenra. IeHcTBHe HACTOAIIEH 4acTH He
pacnpocTpaHseTcs Ha JIML, [PH3HAHHBIX Oe3BECTHO OTCYTCTBYIOLIMMH, W Ha
pasbICKMBaEMbIX  JIML,  MECTO  HAXOXIeHHs  KOTOPBIX  HE  YCTAHOBICHO
YIONHOMOYEHHBIM (heJiepanbHEIM OpPraHOM MCTONHUTENLHOH BnactH. OT MMEHH
HECOBEPLICHHONETHUX W JIHL, TPH3HAHHBIX HeAeecnocOOHBLIMM, COrJIaCHE  Ha
00paboTKy MaHHBIX JAlOT HX 3aKOHHbBIE NPEJACTABHTENH,

[Tonpasnen 1.3. Tpebosanus K nopsiaKy HHGOPMHPOBAHHA O MPEIOCTABICHHH
MYHHIMITATTBHOR YCIYTH

1.3.1.  llpenocraBnenve  MyHMIMNAILHOH — YCIYIH  OCYLIECTBISIETCS
aMHHHCTpaUred MyHuuMnaisHoro obpasosanus Kabkasckud paiion (galee —
4JMHHHCTPALIHS, YTOJHOMOYEHHBIH OpraH).

1.3.2. HudopmupoBaHHe 0 0OpeioCTaBICHHH MYHULUMIAIBHOH yCHyrH
OCYLLECTBIIAETCS !

B YCTHOH Qopme 1pH nuuHOM obpalieHnu;

C MCIOJIb30BaHKeM TeneOHHOH CBA3H;

Nno MUCEMEHHBIM 0DpaleHHsIM;

B (opMe 27eKTPOHHOrO JIOKYMEHTA MOCPEACTBOM HApABIEHHS Ha a]pec
3NEKTPOHHOH IOYTHIL.

1.3.2.1. B duanane rocylapcTBeHHOr0  ABTOHOMHOIO  YUPEHCICHHS
Kpacnomapckoro  kpas  «MHOroQ)YHKUMOHANLHBIH — LEHTP  [IPE/IOCTABJICHHMS
rocyAapCTBEHHBIX M MYHMUMITANBHEIX yeayr KpacHopapekoro kpasy B KaBkazckom
paioHe:

[PH JIHYHOM 0OpalleHuH;

MOCPEACTBOM Eaunoro  noprana  MHOTO(MYHKIMOHANBHBIX — LEHTPOB
MPEIOCTABJIEHHS I'OCY LAPCTBEHHBIX M MYHHUMNATLHLIX yernyr KpacHogapekoro kpas B
MHQOPMaLIHOHHO-TEJICKOMMYHHKALMOHHOM ceTu «MuTeprery - http://www.e-mfc.ru.

1.3.2.2.ITocpencToM pasmeltieHus: vHdopMaudd Ha oduUMaTILHOM caire
aIMHHHCTPALMK MYHHUMIANneHoro oOpasosanus Kapkasckuil padon http://www.
kavraion.ru (nanee - oQuuHanbHeIi calT), @ TAIOKE ¢ HCIIOIB30BAHHEM (eaepaiLHOH
rocy1apcTBeHHOH WH(OPMaLMOHHOH cHeTeMbl «EANMHBIA nopTan rocylapeTBeHHbIX
M MYHHIMOANBHBIX  yenyr (dQyHxuuid)» (www.gosuslugiru) (aanee — Enusbiii
nopran), [loprana rocymapcTBEHHBIX M MYHHLMIAIBHBIX YCIYT  ((DYHKLHE)
Kpacnonapckoro kpas (www.pgu.krasnodar.ru) (namee — PerroRaibHBIH nopTan) B
HH(QOPMALHOHHO-TEIIEKOMMYHUKALHOHHOH ceTH «MuTepHeT.

Ha Eaunom noprane, PeruonansHoM nopraie W oduiMalibHOM caiite
pasMelaeTca crefytolas HHpopmarust:

)  wucuepneiaromMii  repedeHb  AOKYMEHTOB,  HeoOXOUMMBIX st
[PENOCTABIEHMS MYHUIMIANBHOR yeIyrd, TpeboBaHusl K OOPMIEGHHIO YKa3aHHbBIX
JOKYMEHTOB, 4 Takxe TmepeveHb [TOKYMEHTOB, KOTOpble 3asBHTE/b BIpaBe
IPEICTaBHTh 110 COOCTBEHHOH HHHIIHATHBE;

2) Kpyr 3asBUTEINCH;

3) CpOK NpefoCTABICHHs My HULIMITANBHOMR YCIIyTH;

4)  pesynbraThl NPENOCTABACHMS MYHWLMIAIBHOH  YCIYIH, IOPsIOK
NpejCTaBJeHHs  [OKYMEHTa,  sABIAIOLIErocs  pe3ynbTaToM  MpeJocTaBleHHs
MYHHUHITIBHOH YCIYTH;

5) pasMep rocyfapcTBEHHOH [OULIHHEL, B3HMacMOH 3a MpPELOCTABICHHE
MYHHUMNANBLHON yCIyTH;

6) MCHepIbIBAKOLIMI [1epeueHb OCHOBAHMI A MPHOCTAHOBIEHNS WM OTKA3a
B MPEIOCTARAEHHH MYHHWLHIIAIBHOH YCIYTH,
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7) o npage 3asBUTENs Ha nocyaebHoe (BHecynebnoe) obkanosanue neiicTuil
(OesneficTars) W peureHHi, NPUHSTHIX (OCYLICCTBISCMBIX) B X0J€ NPE/IOCTABICHMS
rOCYAapCTBEHHOM (MYHULIMIIAUILHOM) yCIyru;

8) Qopmbl sasenenuii (yseomuienuil, coolLieHHi), HCMONB3yeMble [IPH
NpeJocTaBieHMH MyHHLHITAIBHOH YCIYyTH.

Mndopmaunst Ha Eaunom nopraie, PerdoHaibHOM noprajie v o(QUIHATLHOM
caiiTe 0 MOPSAKE M CPOKAX IPELOCTABICHHS! MyHHLMIIAILHONR YCIYTH HA OCHOBAHHK
CBEJIeHHH, comepxamuxcs B (efepallbHOH OCylapeTBEHHON HHOOPMALIHOHHOH
cucreMe  «DenepanbHBIH  peecTp TrOCYLapCTBEHHbIX M MYHHLUMINAILHLIX YCIyr
(bynkumii)», peruonancHoil rocyaapcTBeHHOH HHQOPMALUHOHHOH chcTeme «PeecTp
rocyfaapeTseHHbx  yeuyr (dynkuuil) Kpacuoaapckoro kpas», TpPeiocTaBnieTcs
3aABHTENO DecnnaTHo.

Hoctyn K nHdopManin o cpokax U nopsjke NpejlocTaBAeHUs MYHHLHIAIBHOTH
YCIYrd OCyLIeCTBisAeTcs 0e3 BBLINOJIHEHUs 3aiBUTENeM KakuxX-THbo TpeGoBaHHH, B
TOM 4Hclie D83 MCHOJIb30BAHMS [1POIPAMMHOIo ofecredeH s, YCTAHOBKa KOTOPOro
Ha TEXHMYECKHE CPEACTBa 3asBuTels Tpelyer 3aIueHMs JIMUEH3HOHHOT0 WIN
HHOTO  CcOrjalleHus ¢ npaBoobnajateneM  MporpaMMHOro  obecreveHus,
NPEJIyCMATPHBAOLIETO B3HMAHKME NIAThI, PETHCTPaLHIO HIH aBTOPH3ALHIO 3asBHTEIIs
WITH TIPEJIOCTABIICHHE UM HEPCOHAILHBIX JAHHBIX.

1.3.2.3 Tlocpeacreom pasmetnenuss vHpopMauHoHHbix credjos 8 MOIL u
YIonHOMOYEHHOM OpraHe.

1.3.2.4. KoHCcynpTHPOBAHHE 110 BOLIPOCAM [IPEAOCTABICHH MYHHIMNANLHOTN
YCIIyTH ocyllecTBiaseTcs becniaTHo.

CroeunanucT, ocylecTBAAIOIINHN KOHCYNbTHPOBAHHE ([10CPEACTBOM TeledoHa
MIH JIHYHO) 110 BONPOCAM [PEJOCTaBICHHS MYHUIHTIATLHON YCIIYTH, JLOJIKeH
KOPPEKTHO ¥ BHUMATENIBHO OTHOCHTLCSA K 3asBHTEIISIM.

Ilpu KOHCYNLTHPOBAHHK MO TENE(OHY CNELHATHCT JIOJDKCH 1a3iBaTh CROIO
(haMuiuio, UMA UM OTYECTBO, JIOJIKHOCTB, @ 3aTeM B BENIMBOH (opme deTko
noapobHo npouH(pOpMUPOBATE OBPATHRILIErOCH [0 HHTEPECYIOLLHMM Cro BONPOCAM.

Ecam cneuandcT He MoXKeT OTBETHTh Ha BOMPOC CAMOCTOATEILHO, JIHOO
[OArOTOBKA OTBeTa TpeOyeT Mpojo/KMTE]bHOIO BPEMEHH, OH MOMKET IMPeioKHTL
obpartuBLIeMyCs 00paTHTBCs IMChMEHHO, NHOO Ha3HAuMTL Apyroe yaobHoe i
3aWHTEPECOBAHHOIO JIMLA BpeMs I MoTydeHUs HHdopMalliu.

Pexomennyemoe Bpems ais tenedoHHOrO pasroBopa — He Gonee 10 MUHYyT,
JMYHOIO YCTHOro HH(GopMHupoBaHus — He Bosiee 20 MHHYT.

[lucemennoe SI@OUEEUOWNIEG 3asABUTENA o .u,:m.uﬁ._uOIIO_w— Ino4re
OCYWICCTBIIACTCS IIYTEM HANpaBJICHHA Ha ajpec u:G—A.H.UG::OH:_ MNOYThl 3aABHTCIIA
DJIEKTPOHHOTO [MHChMa, CoOACpIKallero MOJIHLIA W 30.__\__:.HUCEE__:_;._ OTBET Ha

[oCTaB/IeHHBIH BOIpOC.

[IncemenHoe MHQOPMHUPOBAHHE 3afBUTEIS M0 HOYTE OCYLLECTBICTCH [1YTEM
HallpaB/ieHus Ha M0YTOBLIH ajpec 3afBHTENd MHChMA, COAEPKALLErO [OJHBLIH i
MOTHBHPOBaHHLIA OTBET Ha 1OCTABIEHHLIH BOMPOC.

1.3.2.5. Ha uHObOpMALKOHHLIX CTEHIAX, PasMCUICHHBIX B IMHHHCTPALIMH |
M®II, yka3pIBalOTCs CAEAYIOUINE CBEACHMS
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pesxum paboThl, ajipec agMHHHCTpauy ¥ MDLI;

anpec OQUUMAILHOTO CaiTa aJAMUHHCTPALMH, ajPec SMEKTPOHHOH [OYTHI
aJIMHHHCTPALIHH,

fo4ToBele afpeca, tenedonnt, ©.M.O. 10/KHOCTHBIX JHL aAMUHHCTPALHE H
M®ILL;

MOpANOK WHOPMHUPOBAHHS 3asBHTENCH O [PEJOCTARNCHHH MYHHLHIAILHOMN
YCITYTH;

MOPALAOK M CPOKH [IPEAOCTABICHUS MYy HHLIHNAILHON YCIYTH;

(opma 3asBJIEHHs O NMPELOCTABICHHH MYHUIHIIATLHON YCIyrH 1 obpasew ero
3aI0JIHEH WS,

HCUCPIBIBAIOLMH [lepeueHnb TOKYMEHTOB, HEOBXOJMMBIX AU PeOCTABTSH S
MYHHUHTIANBHOH yCIyTH;

HCHEPTIBIBAIOLLKH NepedeHb OCHOBAHMH [UIs OTKAa3a B NpHEME JOKYMEHTOB,
HEOOXOAMMDIX JUTA [PEAOCTABIEHHS MY HHULMITANBHON YCIYIH,

MCHCPIBIBAIOIIMA  [lepedeHh OCHOBAHMI ANs OTKasa B IPeJOCTARNeHHH
MYHHITHTIAJIBHOI YCITYTH;

Aocyniednblii (BHecyneGHBIH) Nopsiok 06kanoBaHus peleHnii u eilcTBuii
(GespeHcTBUSA) AAMHHUCTPALMHY, A TAKKE HOKHOCTHRIX JHIL, MYHHLHMMNATIbHbBIX
CITYIKAIHX.

Ykaszannas uadopMauMs pasMelaercs Takke Ha oQUUHAIBLHOM  caiiTe
AAMHHHCTPALMH U Ha calite ML,

1:3:2.:6, Opranusanumq, NPeAOCTaBISIOLIHE YCIIYTH, ABJISIOLIHECS
HEOOXOMMBIMH M 00SI3aTEBHBIMH, OTCYTCTRYIOT.

Paznen 2.
Cranaapt npeflocTaBieHUst My HHITHTATBHOMN YCJIYTH

IMospasen 2.1. HaumenoBatne MyHHUMNATBHOHA YCIyTH

HaumenoBanue mynummnaneholl yenyrn — «llpenoctapmense apXuBHBIX
CIIPABOK, @PXHBHbIX BBIITHCOK, APXHBHBIX KOMHI»

lonpasnen 2.2. HanmeHnoBanue oprata npenocTapisiowero
MYHHIHOATBHYIO YCIYry

22,1, Ilpepoctapnenne  MYHMUMTATLHOH  YCHYrM  OCYIECTBISETCS
AIMHHHCTPALHeH MyHHUHIATRHOTO 0DpasosaHus KaBkasckui paion.

ANMHHKCTPAUHA  MyHHLUMNATBHOrO — ofpaszoBanus  Kaskasckuil paiioH
[IpEOCTABIIET MYHHUHIAIBHYIO YCIYTy 4Yepe3 YIOMHOMOYeHHHIH OpraH B JjiMile
OTAelia  JIENIONPOM3BOJACTBA M apXMBa  AJMHHHCTPALMHU  MYHULMIIAIEHOIO
obpasosaiina Kaskasckuii paiioH (1anee — ynomHOMOYeHHbI] opra).

B npenocrasnennn MyHHUHIIANBEHOR yonyru ywacTsyior M®LL Ha ocHoBaHHH
3AKIIKOYEHHBIX MENIY roCy1apcTBEHHLIM ABTOHOMHBIM YUpEKAEHHEM
Kpachosapckoro  kpas  «MHOroQyHKUHOHAIBHBIH  [EHTP  [PELOCTABICHUS



FOCYIApCTBEHHBIX M MYHULMIANbHBIX  YCIYr  KpacHojapckoro  kpas» W
a[MHHACTPALHEH COrNaleHns 1 J1ONOJIHHTENLHBIX COMAeHHH K HeMY.

3asiBUTENb (MPE/ICTABUTE b 3aSBUTEH) HE3ARHCHMO OT Ero MECTa XKHUTCIbCTBA
Wwid  Mecta npebbiBanus (U1 DM3MHECKHX  JHIL,  BKIIOYAs WHIMBHIYalbHBIX
npenpuHHMaresei) 1160 MecTa HaxoNAeH s (JUIS IOPHAMHECKHX JTH 1) UMEET I1PaBo
Ha obpaiienue B 1000H N0 ero BbIGOPY MHOrO(YHKIHOHATIBHBIH LEHTP B Npeienax
TeppuTopuK KpacHONAPCKOro Kpas Afls MPefoCcTaBleHns  eMy MYHHLIHNTATLHOH
YCIYTH 110 3KCTEPPHTOPHATILHOMY [IPHHLHITY.

IMpeocTaBienne MYHHUMNANBHOA  YCHYTH B MHOTO(YHKIMOHRIbHBIX
LeHTpax [0 HKCTePPHTOPHANLHOMY [PHHLMITY OCYLIECTB/IAETCS HA OCHOBaHHH
cornareHH 0 B3aMMO/JIEHCTBHH, 3aKJIIOUCHHBIX YIOJIHOMOYEHHBIM
MHOTO(YHKIHOHATBHBIM LEHTPOM C (eflepalbHbIMH  OpraHamMu HCIIOJIHHTENBHOM
BNACTH, OpraHaMM BHEGIOMKETHBIX (OHIOB, OPraHOM HCIOJHUTETBHOM BIACTH
KpacHoapeKoro Kpas, OpraHaMy MeCTHOIO CamOyIpaBicHHA B Kpacnopapckom
Kpae.

2.2.2. B coorBercTBHH ¢ nyHkTom 3 uvactu | craten 7 DefepasibHOIO 3aKoHa
or 27 wons 2010 roma Ne210-03 «06 opranusalnK  [IPeIOCTaBICHHA
rOCY/ApCTBEHHBIX M MYHHLMIANBHBIX  YCIyI», OpraHam, [peflocTaBlIstoLHUM
MyHHLHMQIbHBIE  YCIYPW, YCTaHOBIEH —samper rtpebosarth — OT  3asBHTENA
OCYILECTBEHHS. MHBIX JEHCTBHHA, B TOM YHCIE COracoBaHui, HeOOXOAMMBIX 115
MOJyHeHHs MyHUUHNANBHOH yCIyrd W CBS3aHHBIX ¢ oDpalieHueM B HHblE OpraHbl
MECTHOTO  CamOyIpapleHus, TOCYapcTBEHHLIC — OpraHbl, — OpraHu3allid, 334
HCKJIHOUEHHEM [OJIyYeHHs YCIYr, BKMOUEHHBIX B TepeueHb YCIYr, KOTOpbIC
ABNAIOTCH HEOOXOIMMBIMHK M 00s3aTeTLHBIMH JUIS [IPEJOCTABICHNA MYHHIIMNAILHBIX
YCIyT.

MMoapaznen 2.3. Pesynbprar npeocTaBieHns MyHHINNAILHOR YCIYTH
p

PesynpTaToM peiocTaBIeHHs My HHLMIATLHON YCIyTH ABISETCA:

IlpesocTaBliieHe apXHBHBIX CIPABOK, APXUBHBIX BBITHCOK, apXHBHBIX KOTHHA
jasBUTe/IO TG0 NUCbMEHHOoe yBeoMiIeHHe 00 0TKa3e B BhIate apXHBHbIX CIPABOK,
APXMBHBIX BRITHCOK, APXMBHBIX KOMHH.

PesynbTarsl npeaocTaBieHus MYHULHITANEHOH) YCHYIH no
JKCTEPPUTOPHATLHOMY [PHHUHITY B BHAC ONEKTPOHHBIX JOKYMCHTOB H (nnn)
971K TPOHHBIX obpaszos JIOKYMEHTOB 3aBEPSIIOTCH YHOIHOMOYEHHBIMH

JIOIKHOCTHBIMH JTHLAMH YITOJJHOMOYEHHOIO OpraHa.

Jlis mosmyueHus pe3yJbTara NPeJOCTaBieHUs MYHHLWINANLHOH yCnyru Ha
OyMaKHOM HOCHTENE 3asBHTENb WMEET MpaBo 0OpaTHThCA HENOCPE/ICTBEHHO B
YIOJTHOMOYEHHBIH OpraH.

[Toapaznen 2.4. Cpok HpeAoCTABACHNS MYHULMITAILHOR YCIYTH, B TOM YHCTe
¢ yueToM HeoOXOoaHMOoCTH 00pallleHHs B OpraHM3aluH, YUacTBYOIIHE B
NPEeJOCTABICHHM MYHHLHIIAIBHOH YCIIYIH, CPOK HPHOCTAHOBIEHHA NPeIOCTABIEHHA
MYHHLHIIAJIBHOH YCIYTH B CI1y4Yae, eclid BO3MOXHOCTE MPHOCTAHOBIEHH
npeaycMoTpeHa 3akoHofatenscTBoM Poceniickoit Menepatnu, cpoK BblIA4H
(HanpaBnenus) TOKyMEHTOB, BISIONIMXCS Pe3ybTaTOM [IPeJOCTaBICHHUS
MYHHUHUNAIBHOH yeryru

2.4.1. Cpok npejocTaB/ieHHs MyHHMIHITAIEHOH YCNYTH HE NOJDKEH MPEBbILATE
30 nnei.

2.4.2. Cpok npHOCTAHOBIEHHS [PEAOCTABACHHMS MYHHUMIAILHOH YCIYIH
3aKOHOAATENLCTBOM HE [PELYCMOTPEH.

[loapazaen 2.5. HopMaTHBHEIE [IPABOBBLIE AKThI, PETYTHPYIOIHE
MpelocTaBleHHe MYHHLUHTIANBHOH YCITyTH

2.5.1. [Tlpenocrasinenve MYHHUMNAILHOH — yCiIyr'd  OCYLUECTBIAETCA B
COOTBETCTBHH CO CJIEIYIOLUMMH HOPMATHBHBIMHU [1PABOBBIMH aKTaMH:

Koncturyuueii Poccuiickoit ®enepannn (Teker onybnukosan B «Poccuiickoi
razete» oT 25 nexabpsa 1993 ropa Ne 237);

MepepanbHblil 3akoH oT 22 oxTabps 2004 roga Ne 125-03 «OO6 apxuBHOM
nene B Poceuiickoit @epepanmn» (Cobpanue 3akonojarensctBa Poccuiickoii
Denrepaunn, 2004, Ne 43, c1.4169; 2006, Ne 50, ¢1.5280)

DegepasibbIM 3akoHOM 0T 27 Hiods 2006 roga Ne 149-03 "O6 undopmauun,
HH(OPMALIMOHHBIX TEXHONOTHAX U O 3amuTe uHopmalmu” (Teker onybiHKoBaH B
"Poccuiickoii razere” ot 29 uwons 2006 roga Ne 165),

DepepanibibM 3akoHoM oT 27 uions 2006 roga Ne 152-P3 "O nepcoHanbHbix
paHHblx" (rexer onybnmkosan B "Poccuiickoi raszere” or 29 wons 2006 roua
Ne 165);

®enepansipiM 3akoHoM oT 06 okTabps 2003 roma Ne 131-03 «0O6 obugux

MPHHLKIaX opraHM3alMd MecTHOro camoyrnpasieHHs B Poccuiickoit ®enepauunu»
(rexer onybnukoBaH B «Poccuiickol razere» or 08 oxrabps 2003 roga Ne 202, B
«IlapnamenTckoit razeren or 08 okrsabps 2003 roma Ne 186, B Cobpanui
3aKOHOJIaTeNbCTBa Poccuiickoit ®eaepann ot 06 okrabps 2003 roma No 40
cT. 3822);

QenepanbibiM 3akonoM ot 27 uions 2010 ropa Ne 210-P3 «O6 oprauuzaunm
NpeJoCTaBIeH s rocy JapCTBEHHBIX M MYHHLMIANBHBIX YCayr» (TekeT onyOnukoBaH
B «Poccuiickoit razeren or 30 wmons 2010 roma Ne 168, B Cobpanuu
jakoHoaTeNbeTsa Poceuiickoit Megepauun ot 2 asrycra 2010 roga Ne 31 cr. 4179);

Mejepanbibiv zakonom ot 06 anpens 2011 roga Ne 63-03 «O0 siekTpoHHO#H
noarneny (rexer omnybnukosan B «Poccuiickoit razere» ot 08 anpess 2011 roaa
Ne 75, B CobpaHun 3akonofatenscTBa Poccuiickoi Penepanun ot 11 anpens
2011 ropa Ne 15 er. 2030, B «[lapnamentckoi razere» ot 08 anpenst 2011 rona
Ne 17);
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Vkasom Tlpesuaenta Poccuiickoit Menepannu ot 07 mas 2012 ropa Ne 601
«O6 OCHOBHBIX HAINPABIEHHSX COBEPIIEHCTBOBAHWI CHCTEMBl I'OCY[ApCTBEHHOTO
yrpapneiusy (TeketT onyOIuKoBaH B «Poccuiickoit razere» or (09 mas 2012 rojaa
No 102, wna «OdQuUUMANBHOM  MHTEPHET-OpTane  NpaBoBoil  MHOOPMALHHY
(www.pravo.gov.ru) 07 mas 2012 ropa, 8 Cobpannn 3aKOHO/IATENLCTER Poccuiickoit
depneparny ot 07 mast 2012 roza Ne 19 er. 2338);

nocranoBneHHeM IlpasurenbcrtBa Poccuiickoi  denepaunu 0T 16 mas
2011 rona Ne373 «O pazpaboTke W YTBEPHJACHHH aJAMHHHCTPATHBHBIX
PErNIAMEHTOB MCIOJHEHHMS OCY/IApCTBEHHBIX  (QYHKUMH M a/IMHHHCTPATHBHLIX
PErNaMEeHTOB MPENOCTABIEHHA TOCYAapCTBEHHBIX YCIYr» (Tekct onyOIKMKOBaH B
Cofpanuu 3akonojarenbcTsa Poccufickoii dDenepalni oT 30 man 2011 roua
Ne 22 c1.3169);

noctanoslennem Ilpasutennctsa Poccmiickoit Menepauin 0T 25 HIOHS
2012 roma Ne 634 «O BHAax 3JEKTPOHHOH MOMAINKCH, HCMIOML30BAHMC KOTOPLIX
JONYCKASTCs NpH OOPAILEeHHH 33 T10JIy4eHHEM IOCYNapCTBEHHBIX 1 MYHHIHTAIBHDIX
venyr» (teket onyGnnkosad B «Poccuiickol razeren oT 02 urons 2012 ropa Ne 148,
B usganun «Cobpanue sakonoparennersa Poccuiickoil ®Penepaunuy» OT 02 urons
2012 ropa Ne 27, cr. 3744);

nocranossiednenm IlpasutenbcrtBa Poccuiickoii Menepaunyu ot 25 aBrycra
2012 roma Ne 852 «O6 yrsepyjennd LlpaBHI MCHONB30BAHMA YCHIICHHOH
KBATH(QUIMPOBAHHOH DMEKTPOHHOH NOANMCH NpH  00pallcHHH 3a  TOJIy CHHEM
rOCYJapCTBEHHBIX W MYHHUHMIALBHBIX YCIYr H O BHECEHHH M3MCHCHHMA B [lpasuna
pa3paboTK¥ M YTBEpHJICHHMS AIMHHHCTPATHBHBIX PErJIAMEHTOB MPEAOCTABICHHSA
rOCYJapCTBEHHBIX  yclyr»  (TekeT  onyOIMKoBaH B M3/laHiH «Cobpanue
sakonozarenpeTRa Poccuiickoii Menepauun» ot 03 cewrsdpa 2012 roga Ne 36,
cr. 4903, B «Poccuiickoii razete» ot 31 asrycra 2012 roga Ne 200);

noctanopnennem [lpaputensctsa Poccuiickoi @enepauun or 20 Hos16pst
2012 roma Ne 1198 «Q denepanbHoiil rocyaapcTBeHHOH HHGOPMALMOHHOK chcTeMe,
oGecrneunpaioleii npolece jocyaebHoro (BHecyeGHOr0) obwanloBanns petleHni H
neficTBuit (GesneiicTBUA), COBEPIIEHHBIX 1IPH NPEIOCTABJICHHH IOCY1apCTBCHHEIX 1
MYHUIIMIATEHBIX YeIyr» (TekeT onmybiukoBat B «POCCHHCKON raseren» oT 23 Hosbps
2012 roma Ne271, B wuspmanuu «CoGpanue 3akoHOJaTenbera Poccniickoi
denepanuu» ot 26 HosGps 2012 roga Ne 48, cr. 6706),

nocratosneHneM [lpasurensctsa Poccuiickoil Depepauuy 0T 26 mapTa
2016 roga Ne236 «O TpefoBaHMsX K NPeAOCTABICHHIO B 3JEKTPOHHOH thopme
rOCY4apCTBEHHBIX M MYHBIHMAABHBIX YCIyr» (TEKCT O(HUHATBHO oryOnHKOBan Ha
OduupansHoM  MHTEPHET-noprane 1paBoBoil  MHGOPMALMH  (WWW.pravo.gov.ru)
ot 05 anpens 2016 ropa, B «Poccuiickoii razere» ot 08 anpess 2016 rojga No 75, B
nananun «Cobpanne sakonopatensctsa Poccwiickoil denepaunny» oT 11 anmpens
2016 roma Ne 15, et. 2084);

3akonom Kpacuopapckoro kpas oT 06 aekabps 2005 roza No 958-K73
"O6 apxusrom nene B Kpacnomapekom kpae” ("Kybanckue nHosoctr" ot 13.12.2005
roga  Ne 189, "MucbopmauuoHHbl GronneTerh  3aKOHOUATENBHOMO CoOpanus
Kpacnopmapekoro kpas', 30.12.2005, N 36 (107), c1p. 74,);

3akonoMm Kpacnomapckoro kpas ot 02 wmapra 2012 roma Ne 2446-K3
«O0 OTHENBbHBIX BONPOCAX OPraHH3allMM TIPEJOCTABICHHS [OCYJAPCTBEHHBIX M
MYHHLMITAIbHBIX YCIIYT Ha TeppuTopHH KpacHouapekoro kpasi» (Teker oHUHaIbHO
omybnukoraH B rasere «Kybanckue HoBoctu» ot 12 mapra 2012 roga Ne 43, B
Hudopmanontom bionnerere 3akoHonatensHoro Cobpanust Kpacnopapcekoro kpas
ot 11 mapra 2012 roga Ne 52, ctp. 78);

YeragoM  MyHMUMNaibHOro — oOpaszoBanms  Kaskasckuit  paiton  (Texcr
oduuMabHO onydiaMKoBaH Ha oduuManbHoM caiite razetsl «Ornu Kybanu» 8
HH(POPMALHOHHO-TeJIEKOMMYHHKAUHOHHOH ceTH «MuTteprer» www.ognikubani.ru
ot 19 ampens 2017 rosa peecrposbiid Ne 0119042017039);

MOCTaHOBIGHHEM aJIMHHHCTpaHH MYHHLHITAIBHOTO obpazopaHus
Kapkasckuit paiion ot 20 nHosbps 2018 roma Ne 1585 «O6 yTBepiieHHH peecTpa
MYHHUMIAJILHBIX YCIYT H (YHKUHH B cepe KOHTPOJIbHO-HAJ30PHOH JESTeILHOCTH
AMMHHCTPALMH MYHHLHITATEHOIO o0pa3oBanus KaBkasckuil paiton».

[Mospaszuen 2.6. Hledepneiatouuil nepeyets JOKYMEHTOB, HEOOXOIHMMBIX B
COOTBETCTBHH ¢ HOPMATHBHBLIMH [IPABOBEIMH aKTAMM A8 NMPEAOCTABICHHA
MYHHUHOANBLHON YCIYTH H YCIYT, KOTOPbIE sBJSITCH HEODXOAUMBIMH 1
00s13aTeNILHBIMK JUISE TPEA0CTABNCHHS MYHHITUATLHON YCJIYTH, MOATENKAINX
[PEJCTABIEHHIO 3aABHTENEM, CIIOCODB! HX MOTYUEHHS 3a9BHTEIEM, B TOM YHCIE B
INEKTPOHHOI (hopMe, MOPSAI0K UX MpeACTaBIeHHs

2.6.1. Jlna nofrydeHust MyHHUMIAILHOR YCIIYIH 3asBHTEJIEM [1PEACTABIISIOTCS
crnelyronHe 10KyMeHTHI:

3afBleHHe Ha MMs HayalbHUKA OTJeNna [AeONpOH3BOACTBA, KOTOPOE
oopmisercs cornacHo npHiaoxeHuro Ne 1 k Pernamenty (manee - 3asBneHue),
(ofpa3sel 3anoNiHEeHUs 3as8BIEHHA TPHBOANTCA B MpHIoxkeHHH Ne 2 k PernamenTy);

KOIHA [AOKYMEHTa, YIOCTOBEPSAIOLEro JIHHHOCTL 3aABUTENs ([MOUIHHHUK s
O3HAKOMJICHHS );

KOTIHA JIOKYMEHTA, [OJTBEPXKIALOIIEro [MOJHOMOUYHS JHLA JeHCTBOBaThH OT
MMEHH 3asiBUTEJIS,;

KOIIMst TPYJAOBOH KHMMKKH (MPH HATHYMH), €ClH 3aNpalluBaloTcs CBEAeHHs O
3apaboTHOH [J1aTe, TPYJOBOM CTaXe W APYICMX CBEJIEHHSX [0 JOKYMEHTaM [0
JHYHOMY COCTaBY; '

KOMHH [TOKYMEHTOB, [OATBEPKAAIOLIMX IpaBa MOJL30BATeNs Ha HMYLIECTBO,
€CllM B JIOKYMEHTax CBEIeHMs WMYILUECTBEHHOIO XapakTepa OTHOCATCH He K
nojip3zoBaTeNlo (Konus - | JK3eMnnsp KaXAoro AOKYMeHTa, MOJUTHHHHUKH s
03HAKOMJIEHHS ).

JIOKYMEHTBI, NOJATBEPKAAIOLINE MOJHOMOYHA (H3HYECKOro nla AeHCTBOBATh
OT UIMEHH 3asBUTENS,

JOKYMEHTBI, MOJATBEpPIKAAIONIME [paBO  3asiBHTENA Ha  [IPelocTaBleHHe
MYHHUHNAILHOH yCIyTH.

B 3asBncHuu B 00s3aTe/IbHOM NOPSJIKE YKA3BIBAKOTCS 1aTa, PErHCTPALIHOHHEIH
HOMEp H MOJIHOE HaWMEHOBaHME [PABOBOr0 axTa, KOMHS KOTOPOro 3arpallHBacTcs
3asBUTEJIEM.



B cnyuyae HEBO3MOMKHOCTH [IpeJCTaBJIEHHS MMOJUIMHHMKOB MPeACTABIAITCS
HOTApHAJIBHO 3aBEPEHHbIE KOIIMH.

Ilpn npemocTaBieHHH MYHHIHNANIBHOH YCIyrH 10 3KCTEPPHTOPHAIBHOMY
npuHIKITy M®ILT:

1) npHHHMAaeT OT 3asgBUTENs (IpejcTaBuTels 3asBUTEN) 3adABlIeHHe H
JOKYMEHTBL, NPe/CTABIeHHbIE 3asBUTENEM (TPEACTaBUTENEM 3asBUTEIA ),

2) OCYUIECTBASACT KOITMpOBAaHHE (cKaHHUpoBaHHE) JIOKYMEHTOB,
[pelycMOTPeHHbIX NyHktamu 1 - 7, 9, 10, 14, 17 u 18 wactu 6 crarbu 7
Mepepanbioro 3akona ot 27 wmwons 2010roma Ne210-P3 «O06 opranusaunu
MpPeNOCTABNEHNS TOCYAAPCTBEHHBIX H MYHHLMIANLHBIX YCIyD» (dajlee - JOKYMEHTHI
JMYHOTO XpaHeHus) W NpeCTaBICHHEIX 3agBHTEIEM (NPE/ICTaBHTENEM 3asBUTENs ), B
ciyyae, eclii 3asBHTeNb (IPeACTaBHTE b 3asBUTENIA) CAMOCTOATENLHO HE IIPEACTABHII
KOIMHH JIOKYMEHTOB JIKYHOTO XPaHEeHHs, a4 B COOTBETCTBHH C aAMHHHCTPATHBHBIM
permamMenTOM MPEeOCTABNEHHS MYHMUMIAILHOH YCIyrH WUl ee MpefoCTaBIeHHs
HeoOX0AHMa KOMHS JIOKYMEHTA JIMYHOTO XPAHEHHMS (38 HCKIIIOYEHHEeM Cilydas, Korjia
B COOTBETCTBHH ¢ HOPMATHBHLIM [PABOBBIM aKTOM JUIS  TPEJOCTABIIEHUS
MYHHLMIAILHOR yCiyrd Heo0X0UMO pelbiBleHHe HOTapHalbHO YA0CTOBEPEHHOH
KOIHM JIOKYMEHTa JIMMHOI'0 XPaHEeHHS );

3) dopMUpyeT SIeKTPOHHBIE MOKYMEHTBI M (HIIM) DIICKTpOHHBIE 00pasbl
3a5BCHHA, JOKYMEHTOB, MPHHATBIX OT 3asBUTeNs ([PCACTABHUTENsS 3asBHTENs),
KOMHH [QOKYMEHTOB JIHYHONO XPAaHEHMA, MPUHATBLIX OT 3asBUTENs (1IPEICTABHTENs
3assBUTEs ), obecreyHBas KX 3aBEpPEHHE BNEKTPOHHON MOIIHCHIO B YCTAHOBICHHOM
[IOpsiJIKe;

4) ¢ UCMOMB30BaHHEM HHPOPMALHOHHO-TEJIEKOMMYHHKALUHOHHBIX TEXHOIOIHH
HAnpaBfseT JIeKTPOHHBIE AOKYMEHTB W (MJIH) 3J1€KTPOHHBIE 00pasbl JOKYMEHTOB,
3aBepeHHbIe  YIOJIHOMOYEHHLIM JO/MKHOCTHBIM JIMUOM MHOrO(QYHKLHOHAILHOIO
LeHTpa, B MCIOJHHTEe/bHbIE OpraHel rocyiapcTBeHHoH BractH Kpachnonapckoro
Kpas, oOpraHbl  MecTHoro  camoymnpaBieHus B KpacHopapckom  Kpae,
MOABEJOMCTBEHHLIE WM OpraHW3aldy, [peLoCTaBifioliie COOTBETCTBYIOUIYHO
MYHHLHMIAIBHOH YCIIyTY.

2.6.2. TpeboBaHHs K JOKYMEHTaM:

3agBieHHe O BbIJaye apXHBHBIX CHPABOK, APXMBHbIX BbIITHCOK, ApPXWBHBIX
KOTIHi, HEMOCPEICTBEHHO HE 3aTPArMBAIOLLEr0 ero Mpasa i CBODOJLL.

[NMoapaznen 2.7. McyepneiBaroiuii nepeyeHsb JOKYMEHTOB, HCOOXOAHMMBIX B
COOTBETCTBHH ¢ HOPMATHBHLIMH MPABOBLIMH aKTAMH ISt [IPENOCTAB/ICHHS
MYHHIHNAILHOR YCIYTH, KOTOPBIE HAXOMATCS B PACTIOPAYKEHHH MOCY 1apCTBEHHBIX
Opravos, OPraHoB MECTHOI'O CaMOYIIpaBleHHs MyHHLMITANBHBIX 00pa3oBaHuii
KpacHosapekoro xpasi M MHBIX OPraHoB, YHacTBYIOUIHX B NPEAOCTABIEHHH
rOCYJapCTBEHHBIX MM MYHHLMIIATILHBIX YCIIYT, H KOTOpBIE 3a4BHTENb BIIpaBe
MPENCTABUTD, 4 TAKIKE CrOco0Ll KX NOJIyUYeHHs 3aABHTENSMH, B TOM YHCJIE B
2NEeKTPOHHOH (opMe, NOPALOK HX TIPENCTABIEHHS

Mﬁodm%zm__ﬂr_, :mD@XDhE?:u_G AJig NMpeloCTaBICHMS ?JZ._S_.H._‘:._.E:u_._sﬂ Ycnyru,
HaxoasilMecss B pacropsiKeHHH TrocyAapCTBEHHBIX OpPraHoB, OpranoB MECTHOT'O
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CAMOYIIpaBlIeHHS MYHHUMIalbHbIX oOpaszoBanuil KpacHomapckoro xpas W HHBIX
OpraHoB, Y4acTBYIOUIHX B NPEAOCTAB/IEHHH IOCYJAPCTBEHHBIX WIH MYHHUMITAILHBIX
YCIIYT, H KOTOPbIE 3aBHTENb BOPABe [PEJCTABHTh, OTCYTCTBYIOT.

[Teppasnen 2.8. Ykasanue Ha 3anpet TpeOOBATh OT 3asSBHTENA

2.8.1. Or zagmuTens 3anpelieHo TpeOOBATh MPEACTABIEHHS JOKYMEHTOB W
HHOPMALMM HIIH OCYUIECTBICHHs LeHCTBHH, Npe/cTaBIEHHe WIH OCYLICCTBICHHE
KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH [TPABOBBIMH AKTAMH, PErYIUPYHOILMMH
OTHOLLUEHHS, BO3HHKAIOLIME B CBA3H C MPEAOCTaBICHHEM MYHHLHUIATLHOR YCIYTH.

2.8.2. 3anpemeno TpeGoBaTh NPEACTABNEHHs [AOKYMEHTOB M HHQOPMALMH,
KOTOpBIE B COOTBETCTBHMH C HOPMATHBHBIMH [pAaBOBBIMH akTaMH Poccuiickoi
Mejepallid, HOPMATHBHBIMH  TPAaBOBBIMH  aKTaMH  CyOBekToB  Poccuiickoil
(Defepaluny ¥ MYHHUHIANBHLIME [IPABOBEIMH 4KTAMH HAXOAATCA B PACTIOPSKEHHH
rOCYNapCTBEHHBIX OPraHOB, NPEHOCTABAIONIMX YCIYI'Y, HHBIX FOCY/IaPCTBEHHBIX
OpPraHOB, OPraHOB MECTHOIO CaMOYMpaBleHHs W (W) [0ABEIOMCTBEHHEIX
rOCylapCTBEHHBIM OpPraHaM W OpraHaM MECTHOTO CAMOYIIPABICHHS OpraHH3aluii,
YHaCTBYIOLUMX B [1PEOCTABNEHHH MYHHLHIIANBHBIX YCIYT,

2.8.3. 3anpewleno OTKa3plBaTh B [IPHEME 3aMpoca M HHBIX JOKYMEHTOB,
HEOOXOAMMBIX /Il IPEJOCTABIEH S My HHLIIAIBHOI YCIIyTH, B CITydae, eC/H 3arpoc
H JIOKYMEHThI, HEOOXOIHMBIE JUIS [IPeIOCTaBIeHHs MyHHUMNANLHON YCIyTH, TTONaHE]
B COOTBETCTBHHM ¢ HHGpOpPMAlMell © CpoKax W MOpsIKe [pefoCTaBieHHs
MYHHUIHMITAILHOA YCIyTH, onyOnuKkoBanHoit Ha EfiuHOM mopralie rocy/lapcTBEHHBIX W
MYHHLUHIAILHBIX YCIyT (pyHKUuil), PernonansaoM noprane;

2.8.4. 3anpelieHo OTKa3bIBaTh B [IPEJOCTABIEHHH MYyHULMIAILHOR YCNyrH B
Cly4ae, €cliM 3ampoc H  JOKYMEHTBI, HEeoOXOAHMbIe JUls [IPeAoCTaBleHHs
MYHHLUMIANLHOR YCIYTH, MOJaHbl B COOTBETCTBHW ¢ MHOpmauueidl o cpokax
NOp:AiKe NpeJloCTaBleHHs MYHHUHMIANBHOH ycnayrH, omybiukosanHol Ha Epunom
nopTajie rocyAapcTBeHHBIX W MYHMLUHHAANbHBIX yCIyr ((QyHkuui), Pernonansnom
noprane.

2.8.5. 3anpeweno TpebOBaTh OT 3asBHTENS COBEPIUEHHS HHLIX JCHCTBHIA,
KpOMe [POXMKIEHHA HAEGHTHQHKALMH H ayTeHTH(UKALMH B COOTBETCTBHM C
HOPMAaTHBHBIMH [PABOBBIMH axkTaMd Poccuiickoif ®epepauun, ykazaHHs Leiu
lIpHeMa, a TAaKKe [MPEOCTABIEHHs CBEeIeHMH, HeoOXOAMMbIX a1  pacuera
[JIHTENBHOCTH BPEMEHHOIO HHTEPBalla, KOTOpblH HeoOX0AHMO 3a0pOHHPOBATh [/
npHema;

2.8.6. 3anpemeHo TpefoBaTh OT 3a4BHTENs [PEJOCTABIEHUS NOKYMEHTOR,
MOATBCPKMAIONIMX ~ BHECEHME  3asBMTENIEM  [UIaThl 338  [peJOCTaBIeHHe
MYHHMLHIATBHOHA YCIyrH,

2:8.7. [pu MpeaoCTaBlIeH UK MYHHLUNATLHOH YCIAYIH no
IKCTEPPHTOPHAIILHOMY NPHHIKITY yIOJHOMOUEHHLIH Oprad He Brpase TpefoBarh or
3asBHTEN (MpecTaBuTens 3agpuTens) unu MOL] npegocTasnenns 10KYMEHTOB Ha
OyMaxHBIX — HOCHTENSIX, €CIH  MHOe He  MpeIyCMOTPEHO  (DefepalbHbIM
3aKOHOJATeNbCTBOM, — PErJIaMEHTHPYIOIIMM  [Ipel]OCTAaBleHHe  MYHHIHIIAJILHON
YCIYTH.



[Moapasuen 2.9. Mcuepnpisaroliuii mepedens OCHOBAHMH JUlsl OTKA32 B NPHEMeE
JOKYMEHTOB, HeOOXOAHMBIX 1A IPEAOCTaBICHHS!
MYHHUHIAIBHOR YCIYTH

2.9.1. OcHOBaHHAMH JUI# OTKa3a B rnpHéMe JIOKYMEHTOB, HEOOXOAMMBIX sl
NpeioCTaBIeH st MYHULMTIANILHOH YCIyIH, ABISIOTCA:

o0pauleHHe ¢ 3a8BICHUEM O NPEIOCTABIEHMH MYHUIHMOANLHON YCayry JnLa,
He Mpe/IcTABMBILCIO JOKYMEHT, YAOCTOBEPAIOUIHH ero JHUHOCTL (IpH JIMHHOM
obpatennu) U (MIM) HOATBEPHJIAIOIMA €ero MOJHOMOYMSL Kak [peicTaBuTess
(H3HYECKOro JIMLA HIH FOPHAWHYECKOTO JIMLIA;

[IpEACTAB/IEHHE HE B MOJIHOM 00bEME JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.0.1
nogpasaena 2.6 paznena 2 PernamenTa;

[IPE/ICTABICHHE 3asMBUTENEM JOKYMEHTOB, HMEIOLIMX [IOBPEHACHUA H HATHYHE
MCNpaBieHtit, He O3BONIAIOIMX OIHO3HAYHO HCTONKOBATh HX COIEIKAHE;

He coJlepIKaluX 00paTHOIO apeca, HOAINCH, NeHaTH (pH HATHYHH);

HecobmoaeHHe YCTAHOBJICHHBIX 3aKOHOM YCIOBHH MpU3HAHHA
JNEeHCTBUTENLHOCTH 3IEKTPOHHOM TTOATIMCH.

2.9.2. O HajlM4MKW OCHOBAHUA Ul OTKA3d B LPHEME JOKYMEHTOB 3asfBHTCIIS
undopmupyer pabOTHHK  YIOJIHOMO4YEHHOrO opraHa Jnbo pabotnuk MOL,
OTBETCTBEHHBIH 32 NPHEM [IOKYMEHTOB, OOBACHAET 3aABMTENIO COJAEPHAHHEC
BBIABIEHHBIX HEJOCTATKOB B MPEACTABICHHBIX JOKYMEHTAX W MPEJUialracT I[PUHITH
MEpBI N0 HX YCTPaHEHHIO.

Veegomienne 00 oTkaze B OpHEMe JIOKYMEHTOB, HEOOXOMMMBIX UL
NpeJOCTABICHIS — MYHHLHIATBHOH — yCIyrd, 1o TpeDoBaHMiO  3asiBHTEIH
noanuceiBaeres paborHukoM MO@L[, ynomHoMoueHHEro OpraHa H  BBIJAAETCS
3QABUTENI0 C YKA3aHHEM MPHYHH 0TKA3a HE MO3JHEE 0JHOro paboyero jus co s
obpallieHHs 3as1BUTE 33 NOJTYYEHHEM MYHHLUMNAIBHOM YCTyTH.

He wmoxer ObITb OTK43aHO 3asBMTENIO B NPUEME  JONOJHWTEbHBIX
JIOKYMEHTOB NPH HAJIMYUH HAMEPEHUA HX CaTh.

2.93. Orkas B npHéMe AOKYMEHTOB, HeOOXOAMMBIX MM TIPEJOCTARICHNS
MYHULUHIANLHON YCIYrH, He [pensTcTBYyeT [OBTOpHOMY ofpaluenuio nocie
YCTPAHEHHA MPHYUHDL, ITOCIYAMBIIEH OCHOBAHHEM JUIA OTKAa3a.

[Mospazzen 2.10. HMcueprbiBarouuii nepedeHb OCHOBAHHH IS IPHOCTAHOBICHHS HITH
0TKa3a B [IPeJOCTABICHHH MYHHIHMIIANLHON YCITyTH

2.10.1. Ochosanuil /st IPHOCTAHOBIEHHS NPEIOCTABICHHA MYHHLHNATBHOH
YCIIYTH 3aK0HOaTe/lbeTBOM Poccuiickoit Deaepaluu He npe/1yCMOTPEHO.

2.10.2. OcHoBaHUAMM I OTKA3a B NPEAOCTABICHHH MYHHIIMIATLHON YCIYTH
ABJIAKOTCH:

HEBEPHO YKa3aHHBIC B 3asBJICHHHM PEKBHU3HTLI 3allpalIMBAEMOr0 JOKYMEHTa
(nara, perucTpalMOHHbI HOMEpP, HAaHMEHOBAHHE );

NpejcTaBieHHe 3asBleHuss O TNPEAOCTaBICHHH MYHHUIMIANLION yCIyrn ¢
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HApYlIeHHEeM YCTAaHOBIEHHBIX TpeQoBaHMii, a TakKe NpeicTaBleHHe NOKYMEeHTOB,
COAEPHALIMX HEJOCTOBEPHBIE CBEICHHS;

OTCYTCTBHE [1paBa Yy 3assBUTESl HA [IOAYUYEHHE MYHHLMITANBHOH YCIIyTH;

obpaiieHde (B NMHCbMEHHOM BW/E) 3asBHTE/sI ¢ HPOChDOH O MpekpalleHHu
IpejlocTaBNeHHs MYHHIHIIANBLHOH YCITYTH;

OTCYTCTBHE Yy TMpeAcTaBHTend, HeHCTBYIOIlero OT HMMEHH 3asgBHTENs,
COOTBETCTBYIOLUMX NOJIHOMOUYMH HA MOJyUeHHe MyHUITMTANLHONR YCTYTH;

OTCYTCTBHE JOKYMEHTOB, HEOOX0JIMMBIX JULsE [PEAOCTABICHUS
MYHMIHIATBHON YCITYTH,

oOpaiienne  3asBuHTens 00  OKa3aHWH  MYHHUMMATBHOH  YCIyTH,
[IPEIOCTABJIEHHE KOTOPOH He OCYIIECTBIALTCS YIOTHOMOYEHHBIM OPraHoM.

2.10.3. He ponyckaercs oTkas B NpeJoCTaBIeHHUY MYHHUMIIANLHONR yCNyrH, B
cmydae  ecid  3asBJeHHEe M JOKYMEHTbl, HeOoOXOAMMbIE Ml [PEJOCTABIEHH
MYHHIMIAILHOH YCTYTH, TIOJaHbl B COOTBETCTBHM ¢ HHOpMalWeHd o cpokax H
[OPSAKE NPeOCTABNEHUA MYHHIMTIANBLHOH yeimyrn, omyOnukoBanHoi Ha Enunom
NnopTajle rocyNapCTBEHHBIX M MYHWUMNANBHBIX yciyr ((yHKUMid), Pernonansnom
noprarne.

2.10.4. OTka3 B npefocTaBieHHH MYHHUMOANBHOH YCTYrH HE MPersTCTBYeT
MOBTOPHOMY 00pallleH IO Mocie YCTPAHeHHs MPHTHHEL, TTOCTYKHBIIEH 0CHOBAHHEM
IS OTKa3a.

[Monpasmen 2.11. [lepeuens ycayr, KOTOpbIE SIBISHOTCS HEOOXOUMMbIMH 1
003aTeNIBHBIMH VIS [IPE/IOCTABIICHHA MYHHUMIIAJIBHOR YCIIYI'H, B TOM HHCIIe
CBEJeHHs O JOKYMEHTE ([0KYMEHTaX ), BbL1aBAEMOM (BblIABAEMbIX) OpraHH3aLHIMH,
YHaCTBYIONUTHMH B [PELOCTABICHHH MYHHLHIANBHOMH YCIyTH

Hpyrux yciyr, Koropble siBAAIOTCS HEeoOXONUMBIMH H 00s3aTeNbHBIMU AT
Npe/loCTaBIEHHs  MYHULMIAIBHOA  yClyrd, saxoHoparenscrtsoMm  Poccuiickoit
Depepallii He NPelyCMOTPEHO.

[Moapasnen 2.12. INopsnok, pazMep U OCHOBaHHS B3HMaHHS
rocyapCTBEeHHON NOLIIMHB] WK HHOH MNIaThl, B3MMAaeMOH 3a IpeJoCcTaBlIeHHe
MYHHLHMITAILHOH yeuyru

—JOO%H_,NUC.HWQIINM NnouuikiHa HITH HHas rjiarta 3d MpeaocTaBjicHue
EV\ESEEEWHWZOWH YCIYIrd HE B3HMACTCA. :Umhoa‘ﬂmmbmiﬂm ZU\ISESE«&.—V:OQ YCIIYTH
OCYIHISCTBIACTCA GecnnatHo.

Ioapazyen 2.13. Topanok, pazMep U OCHOBaHHS B3UMaHHA TUTATHI 33
NPeLOCTABIEHHE YCIYT, KOTOPbIE ABISIIOTCS HEOOX0AMMbBIMU H 00s13aTebHBIMU 1115
Mpe/loCTaBIeHH MyHHLHIANIBHOH YCIyTH, BKIIOYas HHOOPMALHIO 0 METOIHKE
pacuéTa pasMepa TakoH niarel

Bsumanne nartel 3@ NpefOCTABIGHHWE  YCIYI,  KOTOpble  SBJIAKOTCH
HEeOOXOIHMEIMH W 0DA3aTE/IBHBIMH JUIS MPEIOCTABIEHHSA MYHHLMIAIBHONR YCIyTH He



MpeyCMOTPEHO.

[Monpazaen 2.14. MakcuMalibHblA CPOK OKHAAHHS B 04EPE/IM MPH NOAAYC 3aIpocd O
Mpe0CTaBIeHHH MyHHLUMIATBHOM YCIYTH, YCIYTH, IPeJoCTaBiseMoi
OpraH{3aliet, yuacTBYIOLIEH B MPeAoCTaBIeHHH MYHHIMIIAILHOH YCIYTH, U IpH
MOJIYYEHHH PE3yIbTaTa PeJOCTABIEHHS TAKHX YCIyT

Cpok OXHIaHWs B O4EPEAH [pH TOojade 3asBICHHA O NPelOCTaBleHUH
MyHUIUMAILHOH YCIYTH M JOKYMEHTOB, YKasaHHBIX B NOApas/ene 2.6 paspmena 2
PernamenTa, a TAKKe MpH MOTy4eHHH Pe3yJIbTaTa [PeIOCTaBeHHs My HH LHITATbHOM
YCITyTH Ha JIHYHOM MpHEME He JOMKeH MPEBbIIaTh 15 MUHYT.

[Moapazzuein 2.15. Cpok ¥ NOPAAOK PETHCTPALIMH 3a1poca 3asBHTEIL O
[IPeOCTABIEHUH MYHHLAIIAIBHON YCAYTH U YCIYTH, [IPEIoCTaBIseMOMH
opraHu3alyeil, y9acTByIOILeH B IPEOCTABIEHHH MYHHIMIAILHOH YCIYTH, B TOM
YHCIie B 3JIEKTPOHHOH dopme

Peructpaiis 3asBieHus O NPeA0CTaBIeHHH MYyHHIMIAILHOH YCIYrd H (nim)
JIOKYMEHTOB (COflepKalliXcst B HUX CBEJICHUH), HeOOXO0MMBIX JULsl TIPE/I0CTABICHNSA
MYHHLUHIATRHOH YCIYrH, OCYILECTBAACTCA B ACHB HX TOCTYIUICHHS.

Perncrpalius  3asBieHus O [PEIOCTABIEHHMH MYHWLMNAILHOH yCIyrd ¢
LOKYMEHTAMM, YKasaHHBIMH B nogpasjgene 2.6 pasugena 2 Pernamenta,
[MOCTYITHBIIMMA tepe3 TlopTan B DJIeKTPOHHOM BWJle B BHIXOIHOW (Hepabouni uin
Mpa3HMUHEIA) [1eHb, OCYLECTBISACTCH B [IePBhIil 3a Hum pabouni 1eHb.

Cpok perucrpaiyy 3asBleHHs O NPeaoCcTaBICHHH MYHHUIMITAIBHOR YCIYTH H
JIOKYMEHTOB (COJIEP/KallMXCsl B HHX CBeJICHHIT), NpeJCTaBlIeHHBLIX 3ajiBUTENEM, HC
MOZKET MMPEeBhIMATDL aBajalaTd MHUHYT.

[loapasnen 2.16. TpeboBanus Kk NOMELICHHAM, B KOTOPbIX IPEIOCTABIISIOTCA
MYHHIUMTIATBHAS YCiyra, YCIyra, IPeocTasisemMas OpraHusalueH, yuacTBylowei B
NpesIOCTaBIEHHH MyHHIMIAIBHOH YCIIYTH, K MECTY OXKHUIaHHs 1 [IpHEma
3asiBUTEEH, pasMeleHuio i 0(QOPMIIEHHIO BU3YallbHOMH, TEKCTOBOH
MYNBTHMEIMAHOH HHDOPMALHK O MOPATKE NPEJOCTABICHHS TAKHUX YC/IyT, B TOM
ymene kK 06eCcreyeH o JOCTYIHOCTH JUIA MEBAIMIOB YKa3aHHLIX 00bEKTOB B
COOTBETCTBHE ¢ 3aKoHOIATeIbeTBOM Poccuiickoil Pesiepaliui 0 cCoLnaIbHON 3alluTe
MHBAIHIOB

2.16.1 Undopmaima o rpaduxe (pexume) paboTel yIOTHOMOUEHHOIO OpraHa
pasMellaeTcs NpH  BXOJE B 3j@HHe, B KOTOPOM OHO OCYUIECTBILIET CBOIO
JIeSITeNIBHOCTD, Ha BH/IHOM MECTE.

31aHHe, B KOTOPOM MPEAOCTABIACTC] MyHHIMNATBHAS YCIYra, A0MKHO ObITh
0GOpY/OBAHO OTAENBHBIM BXOJOM JUls CBOGOHOrO JOCTYIA 3afBHTE/EH B

NIOMELLIEHHKE.
Bxon B 31aHHe JoieH OBITh ofopynosan HH(OpMAalHoHHOH Tabinukoi
(BuiBeckoii), cojepiaiieil  uHpopManmio 00 yrIOaHOMOYCHHOM - OpraHe,
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OCYLUECTBIAIOIIEM TPe/I0CTaBIeHHe MYHHLUHMAIEHOH yeiyrH, a Takke obopynosan
y00HOH JlecTHHIEH ¢ NOpyYHAMH, [OasgycaMd JUia  BecrnpensrcTBeHHOro
repe/IBHIKeHUS TPayIaH.

Mecra npelocTaBieHHs MYHWLMMATBHOH yciryrd oopyaywres ¢ Y4ETOM
TpeboBaHMH AOCTYNHOCTH A HMHBAIHIOB B COOTBETCTBHH C JIEHCTBYIOLIMM
3aKOHOAaTeNbCTBOM PoccHiickoll Penepaluy o COLMANBHOH 3alUHTE MHBAIMIOB, B
TOM uHclie o0ecneYnBaoTes:

ycnoBus s OecrpensTCTBEHHOro J0CTyna K OOBEKTY, Ha KOTOPOM
OpraHU30BaHO Mpe/lOCTaBIEHHE YCIYT, K MECTaM OT[AbIXa H IIPEeIOCTaBIISICMbIM
ycryram;

BO3MOMHOCTb CAMOCTOSTENIBHOTO [IEpeBHIKEHNS M0 TeppuTopuu 00bexTa, Ha
KOTOPOM OpraHH30BaHO [IPEeIOCTaBIeHHE YCIIYT, BXOJA B TaKOH 00BEKT H BBIXO/A H3
HEro, M0CajKH B TPAaHCMOPTHOE CPeACTBO M BBICAJKH H3 HEro, B TOM YHCIE C
MCIOJTB30BaHHEM Kpeclia-KoMsCKy;

COMNpOBOYMACHHE WMHBATHIOB, HMMEIOWMX CTOWKHe paccTpoicTsa (yHKLHH
3peHHMSI M CAMOCTOSITENBHOIO MEePeABHKEHHS, H OKa3aHHe UM MoMOoLIH Ha 00heKTe, Ha
KOTOPOM OPraHH30BaHO MPeJ0CTaBIeHHe YCIyT;

Haj/ieXallee pasMeniene oDOpYIOBaHHA M HOcHTeNel  HHoOpMaluH,
HeoOXoAMMBIX Ans  obecriedeHust OEClpensaTCTBEHHOro [OCTyrna HWHBaJIMAOB K
o0BeKTY W [pefocTaBIsIeMBIM  ycjyraM ¢ y4YeTOM — OFpaHH4YeHHH — HX
HH3HEAeATeNBHOCTH;

NyGnHpoBanve HEoOXOAMMOH Ul HHBaJHIOB 3BYKOBOH M 3PHTENILHOH
HnhopMalMKM, a TaKkKe HajlMcell, 3HAKOB M WHOH TEKCTOBOH M rpafmqeckoi
MH(OPMALIME 3HAKAMH, BLITOIHCHHBIMH pelibeHO-TOYeUHBIM pHdToM bpakins,
AOIYCK CYPAONEPeBOAYMKa H TH(UIOCYPAOTIEPEBOTIHKA;

JIOIYCK Ha O00BEKT, Ha KOTOPOM OpPraHW30BAHO [PEOCTABICHHE YCIVT,
coBakH-NpoOBOJHHKA MPH HATHYHH JOKYMEHTA, NOJATBEPkIAI0WEro e€ ClielHanbHoe
o0yvyeHHe M BLIIABAEMOro B [OPAJKE, YCTAHOBJIEHHOM 3aKOHONATENIhCTBOM
Poccuitckoit denepanu;

oKkazanue paboTHUKaAMH opraHa (YupexIAeHHs), IPEACCTABIAIONIErO YCIyru
HacereHuio, MOMOUIH WHBAIWIAM B [IpeojosieHMH  0aphepoB, MELIarux
MOMYYEHHIO MMM YCIIYT HAPABHE ¢ APYTHMH OpraHaMH.

B ciayuasx, ecnd cyulecTByrompe 0OBEKThl COUHANBLHOH HHPPacTPYKTYDb!
HEBO3ZMOXKHO [IOJNHOCTBIO IMPHCIOCOOHTE ¢ YYETOM MOTPEOHOCTEH HHBAIH/IOB,
COOCTBEHHHKH 3THX OOBEKTOB JI0 WX PEKOHCTPYKIMM HIIM KAllMTalbHOI0 PEeMOHTa
JOJKHBI PHHHMATE COMIACOBAHHEIE C OJHUM W3 OOINECTBEHHBIX 00BEIHHEHHH
MHBATH/IOB,  OCYUIECTBJSIOUIMX  CBOK  [EHATENbHOCTH  HAa  TEPPHTOPUH
MyHUIMMalbHOro 06pazoBanus Kapkasckuid paiion, Mepbl oOecrniedeHHa JOCTYIIA
MHBAIMJ0B K MeCTY [IPelOoCTaBlIeHHs] Yclyrn /ubo, KOrja 5TO  BO3MOXKHO,
odecriednTs NnpegocTaBieHHe HeoOXOMMBIX YCIYT MO MECTY KHTEbCTBA HHBAIKMAA
MJIM IMCTAHLHOHHOM pEKHME.

Ha xax[noi ctosHke (OCTAaHOBKE) aBTOTPAHCIOPTHBIX CPEICTB, B TOM 4HCTE
OKOJIO TOMEINeHHH, B KOTOPBIX TMPELOCTABISAETCs MYyHHUHMIIAIbHAS — YCIYra,
BhIAenseTcAa He menee |0 mpoueHToB MecT (HO He MeHee OJHOrO MecTa) s
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NAPKOBKK  CrIEHANbHBIX  ABTOTPAHCIOPTHRIX  CPeJICTB  MHBaJIKIO0B.  MuBannabl
MONB3YIOTCA MECTAMH JUll [IAPDKOBKH CHELHANbHBIX ABTOTPAHCIIOPTHBIX CPEjCTB
DecrnartHo.

[ToMelleHus, B KOTOPbIX MPEROCTABNAETCS MYHHUMNAIBHAS yCayra, JOMMKHbI
COOTBETCTBOBATH CAHUTAPHO-THTHEHHYECKHM NpaBHlaM M HOPMATHBAM, NPaBHaM
noxcapHoii GesomnacHoct, 6esoracHocTd  rtpyaa.  Tlomewenus  0bopyyroTes
CHCTEMAMH KOHJIUIIMOHMPOBaHHs (OXJ1aX/ICHHs W HarpeBaHus) W BCHTHIHPOBAHHA
BO3IYXA, CPEACTBAMH OMNOBELUCHHS O BOHHKHOBEHHH upesBbivaiinoi cuTyaruu. Ha
BHJIHOM MECTE PpachoJIararTCs CXeMbl PasMelICHHs CPEACTB [OMKAPOTYLIEHHS H
myteil sBakyawdn nofeil. [lpemycmarpusaerces o0opy/ioBalke JOCTYIIHOIO MecTa
0OLIECTBEHHOTO MONL30BaHUs (TYaJIeT).

[Tomemenus M®ILL wist paGoTel ¢ 3asBUTENIMH 0DOPYIYIOTCH DNEKTPOHHOM
CHCTEMOH  yNpaBieHHs O4Yepesiblo, KOTOpas MPEACTABIAET CcOoOOH KOMILICKC
[POrPaAMMHO-AINAPaTHLIX CPEJCTB, MO3BOJAIOLINX ONTHMH3HPOBATL YIPABICHHE
ouepensmu  3asBHTeneil. [lopsaok — MCMNONB30BaHHA  DJIEKTPOHHOH — CHCTEMBI
ylpagieHus npeaycMorper perinamertom MOLL

2.16.2. Ilpuém LOKYMEHTOB B YMOIHOMOYECHHOM OpraHe OCYLIECTBIACTCA B
crelManbio 0BopyA0BAHHBIX TOMEIIEHHUIX MM OTBEAEHHBIX JUTA 3TOr0 KabuHETaX.

2.16.3. Tlomewienus, npejHasHadcHHbIe A8 npuéma  sassuTENeH,
obopyayoTes HHGOPMALMOHHBIMK CTEHAAMH, COJIEPKALIMMHI CBCACHHUH, YKa3aHHbIe
B noanyHkre 1.3.1. nojpazaena 1.3. pasiena | Pernamenta.

MudopMalMotHbie CTeH bl pa3MeNlaloTes Ha BHAHOM, A0CTYTHOM MecTe.

Odopmnenne MHPOPMALMOHHEIX JIHCTOB OCYLUECTBIINETCA YAOOHLIM LSl
yrenus mpudTom - Times New Roman, dopmar nucra A-4; TEXCT - NPOIKCHBIC
Gykebl, pasmep wpadra Ne 16 - 00blunbli, HauMeHoBaHWe - 3arjaBHblc OYKBBI,
pasmep wpurra Ne 16 - sxupubii, noust - 1 oM BKpyrosyio. TekcTel MaTepHanon
JO/KHBL ObITh HamewaTaHsl 0e3 ucrnpapieHuid, namOonec BaxcHas HH(opMaims
BEIlensAeTca wupHBM mipudrom. [lpu odopmiiernn urOPMALMOHHBIX MATEPHAIIOB
B BHje 00pa3sloB 3asBjeHHH Ha IOJyueHHe MYHHLMNANLHOH ycayrd, obpasios
3asBICHUH, TIepeuleii Jo0KyMeHTOB TpeboBaria K pasMepy wpudTa v GopMary Jincra
MOTYT OBITh CHHMKEHBI.

2.16.4. llomewenust 1A npuéma sasBUTENeH  JIOMKHBL COOTBETCTBOBATDL
KOM(IOPTHBIM JUIA  FPaXkJiaH YCIOBHAM M ONTHMANLHLIM - YCIOBHSM  PaboThl
LOJIKHOCTHBIX JTMLL YIIOJHOMOUEHHOIO Opraia | J10JKlibl 00eCeYHBATD!

KOM(OPTHOE pACMONOXKEHHe 3asdBuTels W padOTHHKA  YMOJHOMOYEHHOIO
opraHa;

BOIMOXKHOCTE M y00CTBO  O)OpMIAEHMs  3dSBHTENEM  [THCBMEHHOIO
o0palleHns;

TeneOoHHYIO CBA3b;

BO3MOJKHOCThE KOMUPOBAHUS JJOKYMEHTOB,

JIOCTYT K HOPMATHBHBIM TIPABOBLIM AKTaM, PErY/IMPYIOLIMM Mpe/locTaBienne
MYHHLUMATLHOR YCITIYTH;

HANHIMe THChMEHHBIX MpHHAIeKHOCTeH 1 Oymarn dopmara Ad.

2.16.5. JIna okuUJIaHKs 3a8BUTCIAAMH TPUEMA, 3alI0/IHEHHs HeoBXOUMBIX U1
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MOJIYHeH U MYHHUMITAIBHOH YCIIYrH JOKYMEHTOB OTBOAATCH MecTa, 000pYA0BAHHEBIE
CTYNLAMM, cTONaMK (CTOHKaMHM) [Ull BO3MOKHOCTH O(QOpMIeHHs JOKYMEHTOR,
obecrieunBaloress pydykaMy, OjaHKaMu JMOKYMeHTOB. KONHYecTBO MecT OXMAaHHs
onpenensieTcs Mexoas U3 GakTHHECKOH HArpy3KH H BO3MOXKHOCTH MX pa3MelleHns B
MOMEIICHHH.

2.16.6. llpuém 3asBuTened 0OpH MpelOCTABIEHHH MYHHMIHMAILHON YCIYTH
ocylecTsisierest cornacHo rpaduky (pexumy) padoThl YHOJHOMOYEHHOIO OpraHa:
exeHeBHO (¢ NOHeAeAbHHKA O ISITHHLY ), KPOME BBIXOAHBIX M NPA3JHUYHbIX JAHEH,
B Teuere pabodero BpeMeHH.

2.16.7. Pabouee MecTo paboTHHKA YITOJTHOMOYEHHOrO Oprala, OTBETCTBEHHOTO
32 [pelOCTaB/eHHE MYHMLUMIANLHOH YCIOYIM, JHOJDKHO OblITe  0DOOpYI0BAHO
NEpCOHAMBHLIM ~ KOMITBIOTEPOM € [LOCTYIOM K HH(OPMaUHOHHBIM —pecypcaMm
YIOJIHOMOUYEHHOTO OpraHa.

Kabuuetrsl npuéma nomyvarened MYHHUMMAIBHBIX YCIYD JNOJUKHBI ObITh
OCHallleHbl HH(QOPMALMOHHBIMH TabNMYKaMM (BbIBECKaMH) C YyKaszaHMEM HOMepa
Kabunera.

CrnenHanucTsl, OCYIIECTBIAIOIINE NPHEM rofydaTeneil MYHHLHIATbHBIX
yeuyr,  obecrieuuBaloTes  JTHUHBIMH - HATPYJIHBIMH - HAEHTHOUKAIHOHHBIMM
Kaproukamy (OsitimxaMu) u (MIH) HACTONBHBIMY TabJIIMUKAMH.

Ilonpasnen 2.17. [NokazaTenu JOCTYNMHOCTH H Ka4ecTBa MyHHIHITANLHOH YCIYTH, B
TOM HHCJIE KOJIHYECTBO B3aMMOJSHCTBHIT 3aABUTENS ¢ AOIKHOCTHBIMH JIMLAMH [1PH
IPeJOCTaBICHHH MYHHLIHIANLHOH YCIYTH M HX NPOJOIKHTENLHOCTD, BO3MOKHOCTD
NOJTyHeHHs MyHHIHNANbHOR YCIyr B MHOTO(GYHKIHOHAIEHOM LIEHTPe
[IPEOCTABICHHS IOCY JAPCTBEHHBIX U MYHHUMITAIBLHBIX YCIYT, BOZMOMKHOCTD
NoNy4eHHs HHPOPMAaLMK 0 XO/e [IPeJOCTaBIeHMsl MYHHLMITAJIBHON YCIYTH, B TOM
YKCJIE C HCMONTB30BAHMEM HHPOPMAUMOHHO-KOMMYHHKALIHOHHBIX TEXHOJIOTHI,
BO3MOXCHOCTE 100 HEBO3MOKHOCTE MOIYHEHUS MYHHULHMIIAILHOH YCIIYTH B
MHOTO(YHKIHOHATEHOM LEHTPE NPEI0CTaBICHUs [OCY 1aPCTBEHHBIX H
MYHHIHITANBHBIX YCJIYT (B TOM YKCE B MOJHOM 0ObeMe), B mobom
TEPPHTOPHAILHOM [10/pasjie/leHMH Opraa, IPeoCTABIIONIEro My HHLMITAILHYHO
YCITYTY, 110 BeIOOpY 3asBHTENS (IKCTEPPHTOPHAIbHBIH IPHHLIKIT), [TOCPEACTBOM
3arnpoca 0 NpeJocTaBleHHH HeCKOIbKUX MYHHLHIIAILHBIX YCIYT B
MHOIO(YHKUHMOHAILHLIX HEHTPAaX NPELOCTABIEHHS FOCY JAPCTBEHHBIX H
MYHHLHNAJIBHBIX YCIYT, IpeJycMoTpeHHoro ctateedl 15.1 MegepansHoro 3akoHa
(nasiee - KOMILICKCHBIH 3a11poc).

2.17.1. OcHOBHBIMU MOKA3aTENIMH JOCTYTHOCTH M Ka4ecTBA MYHULUMIANBHOH
YCIIYTH SIBISHOTCH:

KOJHYECTBO B3aUMOACHCTBHI 3asBHTC/S € JIOJUKHOCTHBIMH JIHLAMH [1PH
MPefoCTABICHHH MYHHULMIAIBHOH YCIYIH H HX [IPOLQJIKUTCIBHOCTE.

B mpouecce rnpepoctaBieHHs MYHMUMIIAJIBHONH YCIYIH 3asBHTENL BIpaBe
obpalaTbes B YIONHOMOYEHHBIH oprax no mepe HeoOXOJAMMOCTH, B TOM 4HCle 3a
noydeHHeM UHAOPMALMK O XO/e NPe/lOCTaB/IeH s MyHHUHITAIbHOH YC/IyTH;

BO3MOWHOCTE 11018491 38[POCa 3asBUTE/s O MPEIOCTABICHHH MYHHIIHITATBHOH
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yelyrH M BBIA4M 3asSBHTENSM JIOKYMEHTOB MO pe3ylibTaTaM [peioCcTaBlICcHUA
MYHMIHNANLHOH YCITYTH B ML, B TOM YMCTIE € MCIIOB30BAHHEM LAMHOTO nopTana
rOCYapCTBEHHbIX W MYHHUHITATBHBIX YCIIyT (dhynkumit), PErnoHaibHOTO NI0pTaa;

BO3MOKHOCTH  [OJIyd9eHHs  uH(oOpMauuu O  Xolde  NpPeoCTaBICH
MYHMIMITATEHOH YCIyrH, B TOM HHCIE C MCIOJL30BAHHEM Eaunoro noprania
rocylapCTBEHHBIX M MYHHIHIIAIBHBIX YCIyT (pyHkumii), PernoHanbHOro noprania;

YCTAHOBNIEHME JIOJDKHOCTHBIX JIML, OTBETCTBCHHBIX 33 [IPEOCTABIICHHE
MYHHIIHNAILHOR YCITYTH,

ycraHopienue M cobmojienue TpebGOBaHWH K NOMCLICHHAM, B KOTOPLIX
Mpe/lOCTaBIAETCs YCITyTa,

ycTaHoBjleHHe W coOio/leHre Cpoka TpeocTaBieHus MYHHIHIIAJIbHOH
YCIIYTH, B TOM 4HMCIe CPOKa OXHIaHMA B OYEPEaM NpH Mojate 3asBieHist W TpH
[oJIy4eHHH pe3ysibTaTa [pelocTaBIeH A MYHHLMIAIBHON YCIYTH.,

2.17.2. 3asBuTedb (MpeACTABMTENb 3asiBUTENS), HE3aBHCHMO OT €ro Mecrd
SKHTELCTBA WIN MecTa npeGbiBanus BrpaBe 0OpaTHThes B M060H N0 ero BbIOOPY
MHOrOQYHKIIMOHAIILHBIH 1IEHTP B MPeJie/iax TeppUTOpHH Kpacnonapckoro kpas s
NPeJOCTABNCHHS eMY MYHHLHIANBHOM YCIyTH 10 IKCTEPPHTOPHANEHOMY TIPHHLATLY

2.17.3. UndopmupoBanue 3asBuTeNell OCYLIECTBIACTCS B OKHE M®L] (MHom
crienMansio obopyaosaHHoM paboueM mecte B M®LL), npeanassaucHiom ui
UH(OPMUPOBAHUS 3asBHTENEH O NOPSKE NPEAOCTABICHHA MYHHUHIAIBHEIX YCIYT,
0 XOJ1€ PACCMOTPEHHS! 3aMPOCOB O TPEOCTABICHHH MYHHLMMATBHLIX YCIYT, & TAIoKe
JUIsl IPeOCTaBACHHs HHOH HHDOPMALMH, B TOM HHCIC YKA3aHHOH B MOAMYHKTE «a»
mynkra 8 TlpaBun opraHu3alld JefATelLHOCTH MHOrO(GYHKLMOHAIBHBIX LIEHTPOB
MpejloCTaBeHHs [OCYNapCTBEHHBIX W MYHHLMNANBLHBIX  YCIYT, YTBEPKACHHBIX
nocranosnenneM Ipasutensersa Poceuiickoi @enepauny OT 22 pexabps 2012 rona
No 1376  «O6  yrtpepxaeduu  llpasun  opranusanuu  JIGATC/IBHOCTH
MHOTO(YHKIMOHATBHBIX ~ LUEHTPOB  MPEIOCTAB/NEHHS  FOCYAAPCTBEHHBIX M
MYHHLHMTATbHBIX YCITY .

PabGortunx M®L] npu mpuemMe 3armpocos 0 NPefoCTaB/IeHHH My HHIHITANLHLIX
yeayr 1u6o 3anpocos 0 MPeJIoCTaBIeHHH HECKOIBKUX MYHHUMNAILHBIX yCIyT (nanece
- KOMILIGKCHBII 3aIpoc) M Bbliadye pPesyjbTaToB MPeAoCTaBleHHH MYHHIHIIAIBHBIX
yenyr (B TOM HMCJIE B PAMKaX KOMILICKCHOTO 3anpoca) ycTaHaBlIMBaeT JIMYHOCThH
SasBHTENS Ha OCHOBaHWM nacriopra rpaiaannia Poccuiickoil denepallii W HHBIX
JOKYMEHTOB,  YIAOCTOBEPAIOUIMX  JIMMHOCTh  3aiBHTENA, B COOTBETCTBAW €
sakonoaaTepcTBOM Poccuiickoit @ejepanuu, a TakKe [POBEPHACT COOTBETCTBHE
KOMMWH MpejCcTaBNseMBIX JOKYMEHTOB (33 HCKIKOYEHHEM HOTApHAIBHO 3aBepeHHbIX)
MX OpMIrMHAZTAM (Ha MpPeAMCT HANWYMs  TOIHHCTOK (OCHOBHBIMH  TIPU3HAKAMH
[IOJYUCTOK  ABJSIIOTCH:  B3BEPOILIEHHOCTh  BOJOKOH, — W3MEHCHHE  TJLIHLA
MOBEPXHOCTHOrO cllof OyMar, YMEeHLIICHHC TOMILHHEL Oymaru B MeCTe MOJUHCTKH,
Hapylenue (POHOBOH CeTKH) WM 10nedaTok (OCHOBHBIMH NPH3HAKAMH NPHITHCOK
SIBJISIOTCA HECOBITAZIEHHE TOPH3OHTANTLHOCTH PACNOJIOKEHHS TICHATHBIX 3HAKOE B
CTPOKE, PA3H4HA pasMepa W PUCYHKA OJHOHMEHHBIX NEUATHBIX 3HAKOE, PasIHini
MHTEHCHBHOCTH HCHOB30BAHHOIO KPACHTE),

B ciyuae, el NpeCTaB/eHbl NOJIMHHHKH JOKYMEHTOB 3aiBHTE, IEPEHCHD
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KOTOPBIX oOmpeznesieH OyHKTOM 6 cTated 7 (DejepanbHOro 3akoHa oT 27 Mions
2010 ropa Ne 210-03 «O0 opraHMzalM NpPeOCTABIIEHHS [OCYAPCTBEHHBIX M
MYHHLHIAIBHLIX YCIyT», paboTHiK M®LL cHUMaeT ¢ HHX KOIHH.

PaBornuxk M®DL[, mnpu npueMe 3alpocoB  [IPOBEPSET MNPABHIALHOCTD
COCTaBJIeHHs  3afBlIEHMs (3alpoca), a TaKke MCYEPNBIBAIOWIMHA  nepedeHb
JIOKYMEHTOB, HeoOXOJIMMBIX B COOTBETCTBMHM C aJMHHHCTPATHBHBIM periaMeHTOM
NpeOCTABICHNSl  MYHWULUMIQJIBHOHR  ycJiyr opraHoB, H  dopMupyer [axer
JIOKYMEHTOB.

Ilpu npHeMe KOMILUIEKCHOIO 3arnpoca y 3assuTells padotHukyn M®IL] obssanel
MPOHHGMOPMHPOBATE ero 000 BceX MyHHMUMINAAbHBIX YCIYTax, yciyrax, KOTopble
ABJIAIOTCH HEOOXOAMMBIMH M 0013aTe/IbHBIMH TS MPeOCTABJIEHUs MYHH LMITAIBHBIX
YCIYT, TOJIyYeHHE KOTOPBIX HEOOXOAMMO s MOTYYEeHHUS MYHHLMIIANBHBIX YCIY,
yKa3aHHBIX B KOMIUIEKCHOM 3allpoce.

B cmydae HecOOTBETCTBMS [OKYyMEHTa, YAOCTOBEPSIOLIETO JIMYHOCTD,
HOPMATHBHO YCTAHOBNEHHBIM TPeOOBAaHHMAM HIIH €ro OTCYTCTBHA — paborHuk MOL]
unhopMupyeT  3asBuTelsl  (IpeAcTaBUTeNs  3adBHTEN) O HeoOXOAMMOCTH
Npe/bABICHHSl JOKYMEHTd, YIOCTOBEPHIONIEro IHYHOCTb, AJi [PejOCTaBIeHuUs!
rocyapCTBEHHOH (MYHHLUMNANBHOM) yemyru W npeuiaraer obpatutecss B MODL|
[Oc/ie [PHBEJIEHHA B COOTBETCTBHE C HOPMaTHBHO YCTAHOBIEHHBIMH TpeOOBaHHAMH
JIOKYMeHTa, YA0CTOBEPSOIIEro JTHYHOCTD.

Pabotuuk MODL] ocywecTBiser cocTaBleHHe W Bbliauy 3afBHUTENsM
JMOKYMEHTOB Ha OYMa)KHOM HOCHTele, ITOATBEPH/IAIOIINX COEPIKAaHHUEe JIEeKTPOHHBIX
JOKYMEHTOB, HampasierHplx B MOL] no pesyasTataM  npeocraBieHus
MYHHIMMAILHOH  YCIYrH, B COOTBETCTBHH ¢ TpeDOBaHHAMH, YCTAHOBIEHHBIMH
[paButennscrBom Poccuiickoi Meaepauny.

Paboruux  M®DIl ocywecTsasier uHBlE JeHCTBME, HeoOXOAHMMBIE JUIg
MpeNOCTaBNeHH!S MYHHLMIAILHOH YCIYTH, B TOM YMCIE CBS3aHHBIE ¢ NpPOBEpKOil
NeHCTBHTENLHOCTH — YCHJICHHOH — KBAJIM(QHUMPOBAHHOH  3MEKTPOHHON  MOJITHCH
3aSBHTEIA, WCIONB30BAHHOH NpH oBpalleHHM 3a IOJIYMEHMEM TOCYIapCTBCHHOH
(MyHHUHIIAABHON) YCIYIH, a TakkKe C YCTAHOBJIEHMEM [epeyHs CpelcTB
YIOCTOBEPAIOUINX [IEHTPOB, KOTOPbIE JIOIYCKAOTCS Ul UCIONb30BAHMA B LIENAX
obecrnieueHns yKa3zaHHOH NMPOBEPKH M OINPELE/AOTC] HA OCHOBAHWM YTBEpHAaeMOH
OpraHoM, [PeJOCTABISIOLINM TOCY1aPCTBEHHYIO (MYHHUMNANBHYIO) YCIyry, [0
cornacoBannto ¢ DenepanbHoi ciyxboil dezonacnoctu Poccuiickoit ®eneparuy
Mozend  yrpos BesomacHocTH  MH(bOpPMauMH B HHOOPMAallHOHHOH — cucTeMe,
MCIIOJIB3YEMOH B LENAX npHema obpalleHHH 3d [10JlyYEHHEM TOCyNapCTBEHHOH
(MYHHUHTANBHOH) YCIYTH ¥ (MIIK) NpelocTaBNeH s TaKOH yCIyru.

[Monpaznen 2.18. Mubie TpeboBanus, B TOM YHCIIE YHHTBIBAKOLWIKWE 0COOSHHOCTH

MPeOCTABICHHS. MYHULIMIIAILHOHR YCIIYIH B MHOTOQYHKIHOHAILHBIX LIEHTPAX

[PeJOCTaBIeH s IOCYAAPCTBEHHBIX H MYHHIIMNANBHEIX YCIYI' H 0CObeHHOCTH
NPeAOCTABICHUA MYHHIMITATBHOH YCIYTH B 2AeKTPOHHOH dopme

2.18.1. Hos MOJIYUeHHs MYHHLMITATEHOH YCIIYIH 3aABUTENIAM
IPEJOCTABISACTCA  BO3MOKHOCTE  TPEJICTABHTEL  3afABICHHE O  [pefoCTaBlieHUH
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MYHHLMIANLHOR  yCIyrH M JOKYMeHThl (Cofepialuyecd B HHUX CBEJICHHA ),
HEOBXOIUMBIC JUIS TIPEIOCTABICHHS MYHHLHIANBHOR yCIyTH, B TOM YHCIC B dopme
3JIeKTPOHHOTO JIOKYMEHTA!

B YI1OJHOMOYEHHBIH OPraH;

uepes M®LL B y1107HOMOUYCHHBIH OPraH;

MOCPENCTBOM  MCIONB30BAHHS  HHOOPMALHOHHO-TEICKOMMYHHKALMOHHBIX
TexHOMOIHH BKIIOUYas WCIHONb30BAHHE C HCMob3oBaHuem LEAMHOrO noprana
rocyJapCTBENHBIX W MYHHUHITAIBEHBIX YCIyT (pynxkuuit), PernonansHoro noprana, ¢
NpHMeHeHHEeM 3JIEKTPOHHOH [OAMHCH, BHA KOTOpO# JIOIKEeH COOTBETCTBOBATE
TpeGOBAHMAM  TIOCTAHOBJIEHHA [Ipasurenscrea  Poccuiickoit  Penepauuu
oT 25 mrons 2012 roma Ne 634 «O BHAax 3eKTPOHHOH MOAMHCH, HCTONL30BAHHE
KOTOpBIX JIOMycKkaeTcs [pH oBpaileHun 33 TNOJMYYEHHEM [OCYIAPCTBCHHEIX "
MYyHUHTTABHEIX YCTyT» (AaJIee - 3JIEKTPOHHAA MOIHCD).

JasBieHds W JIOKYMEHTBL,  HEODXOMMMBIE U NPelOCTAB/ICHH
MYHHLHNATBHOH YCITyrd, TpeicTaBisemMbsle B (OpME ANEKTPOHHBIX JOKYMEHTOB,
HOAIHCHIBAIOTES. B COOTBETCTBHM ¢ Tpebopanuamu ctatedf 21.1 n 21.2 denepalbHOTO
sakona ot 27 wions 2010 Toma Ne 210-@3 «O6 opraHusalli¥ NpefoCTaBlICHHA
roOCY/IApCTBEHHBIX M MYyHHLMTAIBHBLX YCIYT» 1 denepanbHOro 3axona ot 06 anpens
2011 roga Ne 63-03 «(O6 3neKTPOHHOH MOAMHUCHY.

B ciyuae HarnpasjieHMsl 3asBICHHH U JOKYMEHTOB B snexTpoHHOi dopme ¢
MCTIOJIB30BAHHEM €  MCIONb30BaHWEM [LIMHOro nopraja rocyAapCTBEHHBIX  H
MyHHIHOAIBHBIX  yCuyT  (QyHKUHHA), PerdoHanbHOrO noprana, 3asBleHHe M
JIOKYMEHTRI  JIOJKHBL  ObITh  MOINMCAHDI yeuIieHHOH  KBaIH(UUMPOBAHHOM
3JIEKTPOHHOH [OMITHCBIO.

JasBHTENb - (JM3MYECKOE JIMLO BNPABE HCMONB30BATh MPOCTYIO IMEKTPOHHYIO
MOANKMCH B CIydae, NMPeTycMOTPEHHOM MyHKTOM 2.1 [IpaBun onpexenetus BHIOB
3MEKTPOHHOH MOAINCH, HCIOJIB30BAHKHE KOTOPKIX JOMYCKaeTes [pH obpallleHHH 3a
[OJYYEHHEM — [OCYAAPCTBEHHBIX M MyHMUMINAIBHBIX  yCJIYT, YTBEPHKICHHbIX
nocranosiennenm Ilpasurenscrsa Poccuiickoit ®eaepaliu 0T 25 wionst 2012 rona
Ne 634 «O BUpax dNeKTPOHHOH MOMIMCH, HCTIONb30BAHNE KOTOPBIX NOMYCKACTC: HPH
o6palleHKy 3a [OTyYeHHEeM rocy AapCTBEHHBIX H MYHHLHIATBHBIX yCIyD.

7 18.2. JagBuTeNsM 0BECTIeuMBaeTCs BO3MOMKHOCTD MIOTyderus HH(OpMALHH O
MpeNoCTaBIIAeMOI MyHULHMNAILHOH yeIyr ¢ MCMONb30BaHAEM Exuoro noprajia
rOCY/IAPCTBEHHBIX U MyHHIHIIANIBHBIX eIy (pyrrimii), PernonansHoro noprasia.

Ilist nostyueHus  JIOCTYNA K BO3MOMKHOCTAM Enunoro  nopraja
roCy[IApCTBEHHBIX M MYHHLHMNAIBHBIX  YCIYT (ynkumit) HeoGxoaumo BbIOpaTh
cyGwexT Poccuiickoli Dejepaltnu, H NOCHE OTKPRITHA COHCKA TEPPUTOPHAIIbHBIX
(enepanbislX OpPraHoB MCTONHWTENBHOH BIACTH B 3TOM cybbekre Poccuiickoi
(dejiepaliMi, OPraHoB HCTOIHUTE/BHOM BIacTH cyObexTa Poccuiickoil denepatlii 1
AAMUHUCTPALMIO MYHHLHNAIBHOTO 00pa3opanisl KaBkasckuii paioH ¢ IepevyHeM
OKA3BIBAEMBIX MYHHIMMAIBHEIX YCIyr W uHbopmalmei 1o canon yenyre. B
KapToYKe KaXIOH YCIIYTH CONEPIKHTCS OMHUCAHUE YCIYTH, noapobuas HHGOpMALKs O
nopsifike U cniocobax obpalienus 3a YCIyrom, repeieHk J0KyMEHTOB, HeOOXOAMMBIX
VTS [ONySenus yclyrn, dHdopMaius o cpokax e€ WCTIONHEeHHA, 4 TAKKE BnanKku
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sasBJICHHA 1 GOpM, KOTOPbIe HEODXO0IMMO 3al0JIHUTE Ui O0palleHus 3a YCIyroH.

[Monaua 3asBHTENEM 3aIIPOCA W HHBIX JIOKYMEHTOB, HEODXOAMMBIX s
NPEefOCTABICHH MYHHLMIANBHOH YCnyrd, 1 NpuéM TAKHX 3a0pocoB U JOKYMEHTOB
OCYIIECTBIISIIOTCS B CJIEJYIOLIEM MOPsIKe:

nojaya 3anpoca Ha NpefloCTaBICHHE MyHHLMIANLHOK YCIYIH B JJIEKTPOHHOM
BH/E 3aABHTENIEM OCYLUECTBIAETCA 4epe3 JMYHBIH KaOUHeT Ha EjHHOM mnoprane
rOCY IaPCTBEHHBIX 1 MyHHLHMITANBHBIX Yeiyr (QyHKimi);

s oQopMIIeHHsl JOKYMEHTOB TMOCPEACTBOM CeTH VIHTepHEeT 3asBUTENO
HeobXomMMO  MpOHTH  Opouedypy — aBropusanuyM  Ha  Ejnunom  nmoprale
FOCYAPCTBEHHBIX H MYHHIHIATLHEIX YCIyT (QyHKUMH);

[UIl  ABTOPH3ALMH  3asABUTENK HEOOXOAHMO BBECTH CTPAXOBOH HOMep
HHIMBHIYATBLHOTO THLEBOro CYETA 3aCTPAXOBAHHOIC JIMLA, BbLIAHHLIH TIcHCHOHHBIM
donsom  Poccuiickoit  Mefepaunu  (rOCYIapCTBEHHBIM  YUPEXKAECHHEM) 11O
Kpacuonapckomy xpato (CHMIIC), u napone, mojiydeHHBIH Mocie perrcTpaliii Ha
EIMHOM NopTasie rocyAapcTBEHHBIX H My HHIHITATBHBIX YCIyr (QyHKIHH);

3a8BHTENb, BLIOpAB MYHHUMIAIBHYIO YCIYTY, TOTOBHT [MMaKeT [OKYMCHTOR
(KOMWH B 3NeKTPOHHOM BH/IE), HEODXO0AMMBIX Jlsl €€ IIPEeAOCTaBICHMs, U HAlIpaBIseT
HX BMECTE C 3adBJIeHHEeM dYepe3 JIMUHLIA KaOuHeT 3agBuTeNs Ha EpnHOM nopTane
rOCYAAPCTBEHHBIX U MYHHIHIANLHLIX YCIyT (QyHKIHH);

3agBJCHME BMECTe C OIICKTPOHHBIMH KOTIHSIMH JIOKYMEHTOB TMOMNajaeT B
HHPOPMALIMOHHYIO CHCTEMY YHIOIHOMOYEHHOTO OPraHa, OKa3blBAOIIErO BRIOPAHHYIO
3asBUTENleM  ycayry, kortopas obecriedquBaeT npuém  3ampocoB, 00palleHHH,
3aABJIEHNH M MHBIX JIOKYMEHTOB (CBejleHMil), MOCTYNHBIIKX ¢ Emnporo nopraia
FOCYAPCTBEHHBIX M MYHHUHTATBHBIX yeuyr (pyHKUMA) W (Min) depes cHCTeMy
MEKBEIOMCTBEHHOIO 2JIeKTPOHHOI'0 B3aHMOUCHCTEHSA.

2.18.3. Jlns s3asBuTenedl obecreuuBaeTcs BO3IMOMKHOCTL OCYILECTBAATHL C
ucrolip3oBaHueM EIWMHOrO noprajla rocyJapCTBEHHBLIX H MYHULHIAIBHBIX YCIyr
((pyHKUKMA) noayueHHe CBEACHHH O XO/e BBLIIOJNEHHA 3aMpoca O Mpe/locTaBleHnn
MYHHIUTIJIBHOH YCIIYTH.

CpejieHdsi 0 XO[€ W pe3yabTaTe BBIMOJHEHHS 3arpoca O IpelocTaBieHHH
MYHHIIMNIAIGHOMH YCIYTy B 2MeKTPOHHOM BHJIEC 3asBHTE/IO MPSACTABISIOTICH B BUIC
YREJIOMJIEHHs. B JIM4HOM KabHHeTe 3asBuTe/s Ha EJIMHOM nopralie rocy1apeTBenbix
¥ MyHHLMIAIBHBIX YCIyT ((YHKLHI).

2.18.4. Tlpy HanpaBJeHHH 3aABJCHHA H JOKYMEHTOB (COTEPXALIMXCH B HUX
cRejlenHii) B (opMe INEKTPOHHEIX JOKYMEHTOB B MOpPAAKe, IPElyCcMOTPEHHOM
HACTOALIMM [0ApasfesoM pasiena 2 Permamedrta, obecrnevmBacTes BO3MOXKHOCTH
HAIPABJICHHA 3a4BHTENIIO COODLIEHHS B 3JIEKTPOHHOM BHJE, MOATBEPKIAIONICTO HX
npHéM M PErHCTPaLMIO.

2.18.5. 3asBUTEIb (npesicTaBUTEND 3asBHTENS) MOMHUMO npas,
MpeycMOTpeHHBIX  (eJepanbHBIM - 3aKOHOAATEBCTBOM M 32KOHOJATEILCTBOM
KpacHonapekoro Kpas, He3aBHCMMO OT €ro MecTa JKHTCIBCTBA MM MeccTa
npeObBaHMs (s bU3MYeCKHX JTHIL, BEKJIOUAS WHIHBHIYAIbHbIX
npeanpuHUMaTeneit) 1160 MecTa HAXOKIEHHA (TS FOPHAMYECKHX JIHIL) HMEET [PaBOo
na ofpawenue B mo00i Mo ero BEIGOPY MHOTO (PYHKUHOHATBHBIH LEHTP B NPE/Ieaax



Tepputophii  KpacHoiapekoro Kkpas s [PeJOCTABICHUA CMY MYHULHIIAIBHBIH
YCIYTH [0 3KCTePPHUTOPHANIBHOMY MPHHLHKITY.

[pefocTaBleHHe My HHLMITANLHOH YCIIyTH B MHOTO(YHKIIHOHANBHBIX LIEHTPaXx
10 IKCTEPPHTOPHAIILHOMY TPUHIMIY OCYLIECTBISETCS HA OCHOBAHHH corjamenu o
BIAMMO/GICTBHM,  3AKMIOUEHHBIX  YIOJHOMOHYEHHBLIM — MHOTO(YHKUHOHATBHbIM
LeHTPOM € (elepanbHbIME  OPraHaMu  MCTIOJHUTEILHOH  BIACTH, OpraHaMu
rOCYaPCTBEHHBIX BHEGIOIKETHBIX (JOHIOB, OpraHamMi HCIOJIHHTETBHOH BIACTH
KpacHoaapckoro Kpasi, opraHamMH MeCTHOTO CaMOYTpapieHHs B KpacHopapckom
Kpae.

Pasnen 3.

Cocras, 110cIeA0BaTelbHOCTh U CPOKH BBINONHEHHS aIMHHHCTPATHBHLIX TPOLELYD,
TpeGoBaHHs K MOPSAKY HX BBINONHEHHS, B TOM YHCIE 0c0DEHHOCTH BBINOJIHEHHS
aJIMHHUCTPATHBHBIX [[POLEAYD B 3IeKTPOHHO dopMe, a Takke 0COBEHHOCTH
BLIMOMTHEHHS 2IMHHUCTPATHBHEIX TPOLELYP B MHOTO(MYHKIHOHAILHBIX LEHTPaxX
NpelOCTABIEHHs MOCY IAPCTBEHHBIX H MYHHLUHIANBHBIX YCAYT

Mogpazaen 3.1. CocTaB H NOC/NEI0BATENILHOCTE aAMHHHCTPATHBHBIX POLELYP

3.1.1. Tlpepocrasienne MYHHUMNAIRHOH — yCIyrd — BKIIOHACT B cebst
[IOCNEN0BATENLHOCTE CAEYIOUIMX 8 IMMHHCTPATHBHLIX TIPOLEIYP:

MPUEM  3AsBICHHMSA W [IPWIAraeMplX K HEMy [OKYMEHTOEB, PCrHCTpalls
3agBJeHNs | BbIIAUA 3a4BHTENIO PACITMCKH B MOJYUEHHH 3a8BNCHUA U LOKYMEHTOB,

nepesaya Kypbepom nakera nokymentos n3 MOIL B YNOJHOMOYEHHbIH OpraH
(nipw Mojiaue 3asBACHHA O MPEJOCTABICHHH MYHHIKIANIBHOH YLy H Hepes M®I11);

MOJIFOTOBKA apXHBHOTO JIOKYMEHTa HITH ITHCBMEHHOTO YBEOMICHHA 00 oTKase
B [IPEJOCTaBICHHH aPXHBHOIO JJOKYMEHTA;

repejiaua apXHBHOIO JOKYMEHTA HJIH MHCBMEHHOTO YBE/OMIEHNUS 00 oTkaze B
MpefOCTAB/IEHHH aPXHBHOIO JIOKYMEHTa M3 YIIOJIHOMOYEHHOr0 OpraHa B M®LL nis
BLIAAYUM 3asBUTENO (B cliyuae obpalllenus 3asBUTelsA Yepes M®LL);

BblAa4a  3ASBUTEJIO  3alpallHBacMOro  apXHBHOro  JOKYMEHTa  HIIH
MUCBMEHHOTO YBeAOMIIeHHs 00 0TKa3e B PEIOCTABICHIH apXHBHOIO JOKYMCHTA,

nocynebuoe  (BHecynebHoe)  ofkanopanue  pelueHui M neicTBui
(GesneiicThrg) opraHa (Opranu3alnK), JOJDKHOCTHOIO JIHIA OpraHa (opraHu3auHH)
1100 MYHHIHIIAIBHOTO CIIYKALLEro.

3.1.2. 3asBMTenb BIpaBe OTO3BATH CBOE 3asBieHHe Ha Jo0Oii  crajauu
PACCMOTPEHHs, COIJIACOBAHMA WM [OAOTOBKH JIOKYMEHTA YNOJHOMOHEHHLIM
opraHoM, OOpaTHBIUHCH C COOTBETCTBYIOLIMM 3afBJICHHEM B YIIOJHOMOYEHHBIH
opras 1ub6o M®LI,

3.1.3. 3asBuTeNsM oDecreynBaeTcs BO3MOWKHOCTh OUEHHTh JOCTYMHOCTH M
KA4YecTBO MYHHUUNANLHOM ycuyrd Ha Ejunom nopraie rocyadpCTBEHHBIX H
MYHHIMIANLHEIX YCIYT (yHKURE).

3.1.4. Ilpuém 3aspieHHs W OpUIAraeMblX K HeMy JAOKYMEHTOB, perdcrpalins
3asBJICHHS M BhIZaua 3asBHTENIO PACTIHCKH B MONYHEHHH 3asBICHNA H JOKYMEHTOB.

OcHoBanyeM  Juis  Hauajla  aJMHHUCTPAaTHBHOH  MPOLCAYPBl  ABJISCTCN
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o0palLleHne 3asBHTENs B YIOIHOMOUYEHHBIH oprad, dyepes M®LL B ynomHoMoueHHbIH
Oprad, rocpeacrBoM  HCIIOJNbL30BAHHA v:—%OUZEH.HSOZ:Ou.ﬂmbmeEZKISmeSOIIer
TEXHOJOrHH, BKJIOYAs MCHONb30BaHHe ENMHOro nopraja rocyAapcTBEHHEIX H
MYHHUMIaIbHBEIX yeayr (GyHkuui) (nanee - [loprana), [Toprana rocyaapcTBeHHBIX H
MYHHIMNAIBHBIX Yeuyr (dyHkuuni) Kpacnomapekoro kpasd, (1anee — Pernonansioro
nopTana) ¢ 3asBleHHEM M JIOKYMEHTaMH, YKa3aHHEIMH B rofipassiene 2.6 painena 2
Pernamenra.

3.1.4.1. Iopanok npuéma fOKYMEHTOB B yNOJHOMOYEHHOM opraHe, M®LI:

npy npHEME 3asBICHUA M TPHIAraeMelX K HEMy JOKYMEHTOB pabOTHHK
yrnoJaHoMo4YeHHoro oprada, M®LI;

YCTaHaBIHBAET JHWYHOCTE 3adBUTEJIA, B TOM 4YHCJIE MNPOBEPAET MNOKYMEHT,
%bOO.ﬂmeﬁmaESm JHYHOCTL, TNPOBEPAET TOMHOMOYHA 3aABHUTE]IH, B TOM YHCIIC
II0JIHOMOYHS IIPEJICTABUTENS JICHCTBOBATE OT €ro HMEeHH;

npoBepsieT  HalWuMe BceX  HEoOXOAMMBIX — JIOKYMEHTOB — MCXOAS U3
COOTBETCTBYIOLLEI0 [EpeuHs NOKYMEHTOB, HeOOXOIMMBIX IS [PEAOCTABICHHS
MYHHITUTIATbLHOW YCITYTH,

NPOBEPAET COOTBETCTBME MPEACTABIEHHBIX JOKYMEHTOB YCTaHOBJIEHHLIM
.HU@@OWNIS&Z, YAOCTOBEPAACE, YTO!

JOKYMEHTBL B YCTAHOBJIIEHHBIX 33aKOHOJATEJBCTBOM CIY4YdaAX HOTApHAJIBHO
YAOCTOBEPEHbI, CKPEIUIEHL! NeYaTsiMK (IPH HATMYHH [1€UaTH), UMEIOT Hajlexallne
MOJNHCH CTOPOH HIIH ONpeAenEHHBIX 3aKOHONATELCTBOM JIOMIKHOCTHRIX JTHIL;

TEKCThl JOKYMEHTOB HallMCaHbl ﬁ@w@OU&SWOW

@mgxbxx.. HMEHa M OoTYyecTBa @Eu&:mnzxx JIML, ajapecd UX MECT XHTC/IbCTBA
HAMMCaHBb! MOJIHOCTBED;

B JIOKYMEHTax HET IOAYHCTOK, MPHITHCOK, wmﬁm_u_ﬁ,—u\q,zvﬁ CJIOB W HHBLIX HE
OTOBOPEHHBIX B HUX UCIIPABICHHH;

JIOKYMEHTEI HE UCIOJIHEHb! KAPAH1AII0M;

JOKYMEHTBI HE€ HMEHT Omtvmmv:ucn EOWUQMA.D@ISMM.. HalluyKhe KOTOPBIX HE
[IO3BOJAET ONHO3ZHAYHO HCTOJIKOBATE HMX COAEpIKaHHE,

CPOK J1I€HCTBHA NOKYMEHTOB HE Endmm“

JOKYMEHTEI COJEpkaT HHOPMALHIO, HeoOXOMMMYIO NS MpelocTaBleHHs
MYHHLHIAIBHOR YCIIYrH, YKa3aHHOH B 3asBJICHHH;

JIOKYMEHTBI MPEACTABJIEHEI B TIOJTHOM 00bEME;

I[lpn npejocTaBieHHH MYHHLMMANBHOH YCIYrM MO 3KCTEPPHTOPHAILHOMY
npuHuuny MOILL:

1) npuHuMacrT oT 3asBuTeas (NMPEACTABHUTENS 3aABHTEN) 3asiBICHHC M
JIOKYMEHTBI, [TPeICTABICHHLIE 3asBUTENEM (TIpe/icTaBuTeNIeM 3asiBUTEN );

2) OCYLIECTBIISET KOMHpOBaHHe (cxanupoBanue) JIOKYMEHTOB,
NpelycMOTpeHHBIX nyHkramu 1 - 7, 9, 10, 14, 17 u 18 uacru 6 craren 7
emhm_um_brIOﬂO 3aKoHa Abm.nmm - HOKYMEHTbI JIHYHOI'O XUmIﬂmSMv H MpeACTaBICHHBIX
3asiBUTeNleM  (MpeJcTaBHTeNIeM  3asBWTENs), B Cliy4ae, €ClH  3asdBUTeNb
T-ﬁﬁhﬁa.mm;_,n:_u wmxmx._,m.:mv CAMOCTOATEILHO HE NpeaACcTaBHNl KOMNHH JOKYMEHTOB
JIMMHOIO  XpaHeHHs, a B COOTBETCTBHHM C AAMHHHUCTPATUBHBIM pEeriaMCcHTOM
NpeaoCTaBJIeHKHA ?Hu\::ES:mC_V*._Om YCIyru Ui ee NpeaocTaBJICHHs EGG@‘xC\DSZm
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KOINMs [OKYMEHTA JIHMHOTO XpaHeHWs (3a MCKIIOYEeHMCM Cliydas, Korja B
COOTBETCTBHH ¢  HOPMATHBHBIM  TIPABOBBIM  aKTOM Ul TPEJIOCTABIICHHUS
MYHHLHNAJIBHOH YCAYrH HeoOX0ANMO MpeLbsIBICHHE HOTAPHANBHO YA0CTOBCPEHHON
KOTTHH JIOKYMEHTa JIMYHOT'O XPaHeHHs ),

3) dopMmHpyeT IJIEKTPOHHEIE MOKYMEHTBI M (MJIM) 3JeKTPOHHBIE 00pa3sbl
3aABIEHHA, MOKYMEHTOB, NPHHATBIX OT 3asiBHTENs (OPEACTABHTENA 3asBHTE),
KOMNuil JOKYMEHTOB JUYHOrO XPAHCHHS, NMPHHATHIX OT 3adBHTENs (NpeACTaBUTENs
3asBuTENA), obecrieunBas MX 3aBEpPEeHHE 3NEKTPOHHOH MONMKCHIO B YCTAHOBICHHOM
nopsKe;

4) ¢ MCnoNb30BaHKEM HHPOPMALHOHHO-TEICKOMMYHHKALIMOHHBIX TEXHOJIOTHH
HApaBlfeT 3ICKTPOHHBIE JOKYMEHTL M (HIIH) 3JIEKTPOHHBIE 00pa3bl M0KyMEHTOB,
3aBepeHIble  YTOTHOMOUYCHHBIM JIO/KHOCTHBIM  JIMIOM ~ MHOFO(YHKUMOHAIBHOTO
LeHTpa, B MCIONHUTE/NLHBIC OpraHel rocyjapcetsennoi Biacti Kpacnonapekoro
Kpas, Opradbl  MECTHOre  camoynpasiieHus B KpacHomapckom  Kpae,
NOABCAOMCTBEHHbIE MM  OpPraHM3alMd, [PeAOCTABIAKOUIME COOTBETCTBYIOLIYIO
rOCYlapcTBEHHYIO (MYHHUMIAIBHOM ) YCIyTY.

3asBuTelb, [PEACTABMBIUMH JTOKYMEHTBI JNS MONYYEeHHS MyHHUIHMATLHOH
YCIYTH, B 00s3aTe/lbHOM nopsjike nHGOpMUpYeTcs pabOTHHKOM YIONHOMOUYEHHOIO
oprana, MOI:

0 CpOKe MpeaoCTaBICHMS MYHHLUMITAIbHOR YCITYTH;

0 BOIMOMKHOCTH OTKa34 B IIPE/IOCTABICHHH MYHHIIMIANLHOM YCIYTH.

3.1.4.2. B uensx npefocTaBieHHs MYHHUMIIANBHOH YCIYrd, B TOM “HCIEe
OCYILIECTBIISIETCS TTPHEM 3asiBHTENCH 110 PeIBAPHTENBHOM 3alUCH.

3anucs ma npwem B M®LL npopojuTtes nocpeictsom EauHoro noprana
FOCYapCTREHHEIX W MYHHUMIAIBHBIX yCiIyr (hyHkuuil), PernonansHoro noprana.
3amuck 1a TPUEM B YIIOJNHOMOYEHHOM OpraHe MpoBOAMTCH rmocpeiactsoM Ennvoro
MOPTANa TOCYHAPCTBEHHBIX W MYHHUMMANLHBIX yolyr (dyHiumil). 3assureino
ITPEOCTABISIETCS BO3MMKHOCT 3AMMCH B NI0Oble cBODOAHBIE JUIA MpHema jary u
BpeMs B rpeaenax YCTAHOBIEHHOI'O B oprate (opranmzaLuH),
MHEOTOYHKITHOHAILHOM LeHTpe rpaduka np1ema sasBuTesci.

YIIOJHOMOYEHHBIH — OpraH, MHOro(YHKUMOHANBHBIA LEHTp He BIpase
TpeboBaTh OT 3asBHTENs COBEPIICHHA WHBLIX JEHCTBHH, KpOMeE TMpOXOAUCHMS
MAEHTH(OHKALMA W ayTEeHTH(PHKALMM B COOTBETCTBMH C HOPMATHBHLIMH [IPABOBBIMH
aktamu Poccwriickoit Qejepalny, yKasaHus LeNd MPHEMa, a TaKKe [Pe/IOCTABICHS
cBejleH i, HeoOXOAMMBIX U pacdeTa AMMTENBHOCTH BPEMEHHOI0 HHTCpBaa,
KOTOPBIH HEOOX0AUMO 3a0pOHHPOBATE Ui MIPHEMA.

3.1.4.3. Ob6pauieHde 3a TOJyvyeHHeM MYHHUMIANBHOH YCIYTH  MOMKET
OCYLIECTBIITECA C  HMCIONB30BAHHEM JICKTPOHHBIX JIOKYMEHTOB, MOJNMCAHHbIX
3JIEKTPOHHOH MOANHUCEHIO.

QopMHpOBAHKE  3alIpoca  3asBHTENEM  OCYIECTBISETCH  110CPEICTBOM
3aM0iHeH|s 3eKTPOHHOH GopMBT 3ampoca Ha EfHHOM NOpTaje rocyJapcTheribIX 1
MyHHUMNANBHSIX yeuyr (dyukimit), PernonansHoM noprane, 6e3 1neo0xoAnmocTH
JIONONHHTENBHON MO1auK 3allpoca B Kakoi-nmbo wHo# gopme. Ha Enunom noprane
FOCYJIApCTBEHHEIX M MYHHLHMANBHEX yeayr (dyukunii), PernonansHom nopraie,
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pasMelLaloTes 0dpasLbl 3alloNHeHHs 3IeKTPOHHOH GopMEl 3arpoca.

3.1.4.4. dopmarHo-norudeckas mpoBepka cGOPMHPOBAHHOTO  3ampoca
OCYLLECTB/IACTCH ABTOMATHHECKH [10CIE 3alI0JHEHHS 3a8BUTENEM KaX/I0I0 U3 NoJeH
2NeKTpoHHOH (opMbl 3anpoca. llpy BbIABICHHM HEKOPPEKTHO 3alIOJIHEHHOIO 11015
HEKTPOHHOH (POPMBI 3ampoca 3asBUTENb YBEAOMIAETCA ¢ XapaKTepe BhIAB/IEHHOH
OWHOKK W NOpsNKe ee YCTpaHeHHs MOCpPeCTBOM HH(OPMAIHOHHOTO COOOIIeHHSs
HEIOCPeCTBEHHO B 3/IEKTPOHHOI thopme 3ampoca.

3.1.4.5. llpu ¢opMHpOBAHHH 3aITpOCA 3asBUTEITIO 00eCeYnBaeTCs:

a) BO3MOXHOCTb KOIHMPOBAHHSI H COXPAHEHHS 3alIp0oca H MHBIX JOKYMEHTOB,
yKazaHHeIX B ToApasjiene 2.0 pasgena 2 HACTOAEr0 AIMHHHUCTPATHBHOIO
periaMeHTa, HeoOX0AHMBIX JULA Npe/l0CTaBIEHHS rocy/1apcTBeHHOI
(MyHHLHIAJIBHOR) YCIYTH;

6) BO3MOXKHOCTB Ile4aTH Ha OyM@)KHOM HOCHTENE KOINHH 3JIeKTPOHHOI
(popmBI 3arpoca;

B) cOXpaHeHHe paHee BBEIEHHBIX B JIEKTPOHHYIO (OpMY 3arpoca 3HaueHHil
B JIFOOOH MOMEHT [0 KENaHHIO IOJIb30BATEls, B TOM YHCIE [PH BO3ZHMKHOBEHHH
ouIMOOK BBOJA M BO3BPATE [UIS [I0BTOPHOI'0 BBOLA 3HAYEHHMH B 3JIEKTPOHHYIO QopMy
3anpoca;

) 3anojHeHHe nojel 3eKTpoHHOH (opMBI 3ampoca A0 Havana BBOJA
CBE/ICHMH 3asiBUTENIEM C UCHOJBL3OBAHUEM CBEIlEHHH, pazMellleHHBIX B (ejepalibHOH
rocy1apcTeeHHON HHpopMalKoHHOi cucTeMe «Enunas cucreMa WaeHTH(UKALHK |
ayreHTH(HKALUHY B MH(pacTpykType, obecneudsarieir  MHGOPMAUHOHHO-
TEXHOJIOIHYECKOe B3auMOAeHCTBHE HH(QOPMALIMOHHBIX CHCTEM, UCIIONL3YEMBbIX A
MPefOCTABIEHHS [OCYJAPCTBEHHBLIX M MYHHUMIIAJIBHBIX YCIYD B 3JEKTPOHHOH
tdopme» (manee — ejMHax cHcTeMa MACHTH(UKALMH W ayTeHTHQHKALHUH), H
CBe[CHHH, onyOnMKoBaHHBEIX Ha  ExMHOM  nopraje  roCylapCTBEHHBIX M
MYHHUMIAIBHBIX YeryT (($yHKIHi), PernoHanbHOM mopTale, B HacTH, KacaloLleHcs
CBEJIEHHH, OTCYTCTBYIOLIHX B ¢/IMHOM cHCTeMe WASHTH(GHKAIMH 1 ay TeHTHhHKALINY;

€) BO3MOMKHOCTL BEPHYThCs Ha 11000 W3 5TANOB 3arl0NHEHUS 1EKTPOHHOH
(opmbl 3anpoca He3 NoTepH, paHee BBEACHHOH HHQOPMAaLHH;

) BO3MOKHOCTE JIOCTYMA 3asBHTENS Ha eIHHOM MOpTasle HIH oHIHATLHOM
caliTe K paHee NOJAHHLIM UM 3alpocaM B TeHeHHe He MeHee OJHOro rojia, a TaKke
4acTHYHO c(HOPMHPOBAHHLIX 3AMPOCOB - B TEYEHHE He MeHee 3 Mecsles.

3.1.4.6 ChopMHpOBaHHEIH M NOJNHCAHHBIA 3aMpoc, W WHEIE JOKYMEHTEL
yKaszaHHele rogpasiene 2.6, pazjena 2 Hacrosiero Pernamenrta, HeoOxoauMble Juls
NpeJlIoCTaBIEHHA MYHHMUMIANBHOH YCIYrH, HaNpaBJIOTCS B YIOJHOMOYEHHbIH
oprau nocpeictsoM Ioprana, PernonansHoro noprana.

PesynbraTom BhINONHeHHS aJMHHMCTPATHBHOHN NMPOLEAYPLI SBIAETCS NPHEM
3a8BJIEHHA W [IPHJIAraeMbIX K HEMY LOKYMEHTOB OT 3asBHTel.

Cpok BLINOAHEHHS aIMHHHCTPATHBHOMN 11POLELYPBL cocTaBlseT 1 AeHE.

3.1.5 Tlepenaua kypbepom nakera gokymeHToB W3 M®L] B ymonHOMO4YeHHbI
oprad (Ipy nojade 3asBlIeHUS O MNPeAOCTABIEHHH MYHHLHITUIBHOH YCIYrH depes
M®LY).

OcHoBaHMeM JNd Hadaja aJMHHHCTPATHBHOH MpPOUEAYPHl ABIAETCH MpPHEM
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3a4BJICHHA ¥ NPUIAraeMbIX K HeMy JIOKYMEHTOB OT 3a{BHTENs.

3.1.5.1. Tlepemauya poxymentoB u3 M®PI[ B ynoiHOMOYCHHEI Opram
OCYINECTBIAETCS HE [O3/IHee Clleylomere paboyero JaHs nocie npuéma 3aspieHms H
MpUIaraeMbix K HeMy 1OKYMEHTOB Ha OCHOBAHHHM PEeeCTpa, KOTOPBIH COCTABIIACTCS B
ABYX OK3eMIUISIPAX H COAEPKHT AaTy M BPeMs Mepe/iadH.

3.1.5.2. I'pabuk mnpuéma - mepenaun JokymentoB 3 MOLL B
YIIOJTHOMOYEHHBIH OPraH coracoBbIBaeTCs ¢ pykosouTelsiMi MPOLL

3.1.5.3. Tlpu nepejatde naxera JOKYMEHTOB PabOTHWK YIIOIHOMOYEHHOTO
opraHa, MPHHHMAFOWIKE HX, TIpOBEpAeT B IPHCYTCTBHH Kypbepa COOTBETCTBHE H
KONMMYECTRBO JOKYMEHTOB C AaHHLIMH, YKa3aHHLIMH B peectpe, MPOCTABIAET AATy,
BpeMs MOJNyYeHHs TOKYMEHTOB H [OIIHCH. [TepBbIi 3K3eMILIAp peecTpa ocTalTes y
pabOTHHKA YTIONHOMOYEHHOI'0 Oprana, BTOpOH - MOAMEKHUT BO3BpATY KypLEpY.
MH(opmMatiis o noyueHHt J0KYMEHTOB 3aHOCHTCA B MIEKTPOHHYIO a3zy.

PesynbTaToM — BHIMONHEHMS — AIMHHHCTPATHBHOH  NPOLEAYPhL  ABJIACTCH
noJydeHHe NaKeTa 10KYMEHTOB B YIIOIHOMOYEHHOM OpraHe.

Cpok BBINOTHEHHS &/AMHHUCTPATUBHOH pouelypsl | JIeHs.

3.1.5.4. OcoBeHHOCTH BBINIOJAHEHHS &IMMHHCTPATHBHOH NpOLEAYpLl B
IMEKTPOHHOH (opme.

VrojaHOMOYeHHBIH opran ofecredusaeT MpHeM J0KYMEHTOB, HEOOXOMHMBIX
JUIS  TIpeJIOCTABJICHUS MYHMUMIANLHON YCIYTH, W perucrpauuio sampoca  Oe3
HeoBXOMMOCTH TIOBTOPHOTO MPEACTABIEHHA 3aABHTENCM TAKHX JIOKYMEHTOB Ha
OyMasKkHOM HOCHTEIE.

Cpok peruetpaiiuy sanpoca — 1 (omgun) pabounii geHs.

[pejocrapnenye MyHHLMIANBHOR YCIYTH HAUHHACTCA C MOMCHTA NpHEMa H
PErHCTPaLKK YIIONTHOMOUYEHHBIM OPIaHOM DMEKTPOHHBIX J0KYMEHTOB, HEOOXOUMMBIX
1015 TIpefocTaRIeH s MyHULMIaIbHOH yeyry. [lpu oTripaBke 3anpoca [0CpeACTBOM
ENMHOTO MOpTaga roCyJapcTBEHHBIX M MyHHIHIAIBHBIX yciuyr ((hyHKUui),
PerHoHaNBHOrO 10pTANd, ABTOMATHUECKH OCYIIECTBISETCS (POPMATHO-IOTHYECKas
npoBepka chOPMUPOBAHHOTO 3amMpoca B IIOPA/IKE, OMpeIeNsicMOM YITOTHOMOEHHBIM
Ha [peJIOCTABIEHHE MYHMIMIANBHOH YCIYTH OpraHom, I0C/e  3alOjiHEHHs
3asBHTE]EM KOKIOTO W3 nojei snekTpoHHoit dopMel 3anpoca. [lpu suisiBieHny
HEKOPPEKTHO 3alOJHEHHOI0  110Ji8  37EKTPOHHOH (OpMBl  3ampoca  3asBHTENb
VBEJIOMAETCA O XaApakTepe BbIABNCHHOH OWHMOKM M MOpsjKe e ycTpaHeHus
NOCPeACTEOM HHGOPMALHOHHOIO COODLIEHHS HEMOCPECTBEHHO B TEKTPOHHOM
thopme 3anpoca.

Ilpu ycneniHoii oTrpaBsKe 3anpocy NPHCBAHBAETCH YHHKANLHLIH HOMEp, M0
KOTOPOMY B JH4HOM kabuuere 3asButens nocpeacrsom [loprana, PeruonanpHoro
noprana, 3asBuTeNio Oyger NpeAcTaBieHa MHQOPMALMA O XOJe BbIIOJIHEHHA
YKa3aHHOTO 3alpoca.

IMocne npuHsTHs 3a0poca JAOIKHOCTHBIM JTHIIOM, YITOJHOMOUCHHBIM HA
npejocTaBlente MyHHUMIAABHOM YCIYTH, 3a1pocy B IHYHOM KabMHeTe 3asBHTEINs
nocpefacTrom  Iloprana, PerdoHansHoro  [oprana,  NPUCBAMBACTCA  CTATYC
«Perucrpauus 3asBHTENs U IPUEM JIOKYMEHTOBY.

[lpn mosydeHWH 3anpoca B MEKTPOHHOH (JOPME JOMKHOCTHBIM JIMLOM,
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YIOJHOMOYEHHBIM Ha IIpeflOCTaBlIeHHEe MYHHUHMIAIBHOH YCIYTH, [POBEPACTCH
HaJlH4YKUe OCHOBAaHHH [/ OTKA3a B [IPHEME 3alpoca, YKA3aHHBIX B 2.9. HACTOSWETO
Pernamenra.

Ilpn HanWyuM XoTA OBl ONHOrO K3 YKa3aHHBIX OCHOBAHWH [0JDKHOCTHOE
JHIIO, OTBETCTBEHHOE 3a TIpeJoCTaBjieHHe MYHHLUMMAILHOH YCIYIH, B CPOK, HE
MPeBLINAIOIIAA CPOK MpPeJIOCTABNeHHS MYHMIHNANLHOH YCITyrH, MOArOTABIHBAET
niceMo 06 OTKase B NpHeMe JOKYMEHTOB Ui MpPeJOCcTaBlIeHHs rocy1apcTReHion
MYHHLMWIAILHOH YCIIYTH.

3.1.6. Paccmorpenue, MpOBEpKa [OJHOTbL H JAOCTOBEPHOCTH JIOKYMEHTOB B
YTIOJIHOMOYEHHOM OpraHe, NOArOTOBKA W Mepejada ACKYMEHTOR B YIIOIHOMOYEHHbIHA
Opra.

OcHoBaHuMeM  Ans  Hayaja  aJMUHMCTPAaTHBHOH  NPOUENYphl  SBIAETCS
NOCTYTIJICHHE B YIIOJTHOMOYEHHBII OpraH 3asiBICHHs M NpHaraeMslX JOKYMEHTOB.

3.1.6.1. PabOTHHK YMOMHOMOYEHHOIO OpraHa B Te4eHHe | JHA rocie noja4u
3afBUTESleM 3asBJIeHHs M [pHJaraeMelXx K HeMy [OKYMEHTOB OCYIIeCTBJseT
IPOBEPKY MOJHOTBI M JAOCTOBEPHOCTH NOKYMEHTOB, BBIABISET HAIH4YHE OCHOBAHMH
JUISL TIPEIOCTABNIEHHS] MYHHLMNAIBLHOH YCIYrd WM IS OTKa3a B NPeLOCTABIEHHH
MYHULHIIANBHOA YCITyrH.

3.1.6.2 Cpok aJMHHUCTPATHBHOH mnpoueaypsl cocraBisier | KaJeHAapHbIH
JCHb.

3.1.7. llogrotoBka apXMBHOIO HOKYMEHTA HIIH THCEMEHHOIO yBeoMIenus ob
OTKa3¢ B NPC/OCTABICHHH aPXHUBHOTO JOKYMEHTa.

3. 1.7.1. OcHoBaHHeM JUIA Hayalla aJMMHHCTPATHBHON NPOLEAYPb! ABIAETCH
TIPHHATHE PeUIeHHs O MPefOCTABIEHHH Wi 00 0TKa3e B NpPe/IoCTaBIeHHH apPXUBHOIO
JIOKYMEHTA.

3.1.7.2. Tlpy npHHATHH pelleHHs O TMPeJoCTaBNeHUH MYHHMIMNANLHOH YCIIYTH
paboTHHK OTAesa JeloNpPOH3IBO/ACTBA YIIOJIHOMOHEHHOIO OpraHa H3roTaBIHBAcT
apxuBHBIA. TeKCT apXUBHOTO JJOKYMEHTA JOJIKEH ObITh Y4€TKHM, XOPOIIO YUTAEMbIM.

ApXMBHBIE  JOKYMEHTEI 3aBepAIOTCA neyaTsio «AJIMUHHCTPALHS
MyHHUMnansHoro obpasosanus KasBkasckui paiion. [lns noxymenrtos. Ortaen
AENONPOH3BOACTBA H apXHBay.

OTTHCK  nedartd  CcTaBuTCsl Tak, 4TOObLI OH  3aXBaTblBaJl HAaMMeHOBaHME
JIOTIKHOCTH JTHIIA, MOJMHCABIIEr0 apXHBHbIH JOKYMEHT.

3.1.7.3. Ilpy HanMuuy OCHOBaHHMHW JIf OTKaza B [Pel0CTaBIEHHH
MYHHLHNAILHOR — yCllyrH, — [IpeJycMOTpeHHBIX  HacTosuuuMm  PernameHTom,
pabOTHHMKOM OTHENa JeJIONpPOM3BOACTBA  YIIOJIHOMOYEHHOIO OpraHa TOTOBHTCH
MHCbMEHHOE yBeAOMJIeHHe 00 OTKase B [PeJOCTaBIeHMH apXUBHOTO JOKYMEHTa C
YKa3aHHEM IMPUYHH OTKasa.

3.1.7.4. TToaroToBKa apXUBHOI'O JOKYMEHTA WJIM IIHCbMEHHOTO YBEJOMIIEHHS
00 OTKase B MpejOCTaBJICHHH apXHBHOIO JOKYMEHTA [1pH 0DpalleHHH 3adBUTENs B
30eKTpoHHOH dopmMe Hepes [Toprail ocylecTBisieTcs B TOM e HOPsIKe, 9TO H MpH
obpamenun 3asBuTens uepes M@OL|L win HernocpeACTBEHHO B YMONTHOMOYEHHBIH
OpraH.

3.1.7.5. Pesynsratom aIMHHHCTPAaTUBHOH NpouesLypbl SABIISETCS
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0hOPMICHHBIH B YCTAHOBIEHHOM  MOpsIKE  apXWBHbIH  JOKYMCHT — WIH
[OArOTOBJIEHHOE TIHCbMEHHOE yBejlomieHHe 00 OTkaze B IIPCJOCTABICHMN
APXHWBHOIO JIOKYMEHTA.

3.1.7.6. CpoK ajMHHHUCTPaTHBHOH MPOUEAYPbl COCTABIINET 26 (aBamlaTh
[IECTE) KAJIECHIAPHBIX AHEH.

3.1.8. [lepenaya apxHBHOIO JOKYMEHTa HJIH IMChMEHHOTO YBCIOMIICHHHA 00
OTKa3e B NPENOCTABIEHHH apXMBHOTO JOKYMEHTA M3 YIOJHOMOYCHHOTO OpraHa B
ML 115 BbIJAYH 3asBHTEINIO (B clyvae 0OpallleH s 3aABHTE/ s Hepes ML),

3.1.8.1. OcHoBaHHeM /Jjis Hayala aJIMHHHCTPATHBHOH MpPOLENYPBl ABJIACTCA
odopMIeHHBIE B YCTAHOBJGHHOM  LIOPAJKE  apXWBHBI  JIOKYMCHT  HIIH
[OArOTOBJIEHHOE TMHCbMEHHOE vBegomieHde o0 orkase B NPe/lOCTaBIeHHH
ApXUBHOIO JIOKYMEHTa.

3.1.8.2. Ilepenaua pe3ynbTara MPelOCTABICHHS MYHHLMIIAJIBHOH YCIIyrd M3
oTjena JejoNpoM3BOACTEA YIIOJHOMOUEHHOIO OpraHa B M®LL ocyulecTBisieTCs Ha
OCHOBAHHH PEecTpa, KOTOPBIH COCTABNACTCS B 2 DK3EMILIAPAX M COUCPXKHMT JaTy
Bpems repeadH.

3.1.8.3. Ilpu nepenaue pesyibraTa NpeaoCcTaBIeHIs MYHHLMNATLHOH YCIIYTH
Kypbep M@L], nprHHMAIOIIKH JOKYMEHTBI, IPOBEPALT UX COOTBETCTRHC C JuHHBIMH,
VKA34HHLIMH B PeecTpe, NPOCTABNAET JATy, BPEMS [ONYHCHHS 1 MOATHCE. [lepBoiit
JK3EMILIAp ~ peecTpa  ocTaetcs y  paboTHHKa  OTAena  AeI0NpOM3BOJCTBA
YIIOJIHOMOYEHHOI0 OpraHa, BTOpOi - MOMIEKUT BOIBPATY Kyphepy MDLL

B xypuaie peructpanuy sanpocos u3 M®L kypeep M®L] cTaBUT NMOAIKCE,
[aTy Wi BpeMsl 0Jly4eHHs TOKYMEHTOB.

3.1.8.4. PesynpratoM aiMHHHCTPATHBHOH TpOLeypbl SBIfETCHA Tepeaada
pe3ynbTaTa [IpeioCTaBleHus MYHHIHNANBHOA YCIYIH B M®I] ans  BobLaadM
3a51BUTEIIIO.

3.1.8.5. Cpox aJIMHHHCTPaTHBHON npouenypsl cocrapiser | KaJlCHAapHbIi
J€Hb.

3.1.9. Bplgaua 3agBUTENIO  apxXUBHOCO  JIOKYMEHTA MM IIHCLMEHHOIO
yBeIoMIIeH s 06 OTKa3e B NPeJOCTaBICHHH aPXHBHOI0 A0KYMEHTA.

3.1.9.1. OcnoBandem ls Hauana ajMHHUCTPATHBHOH MPONECIYpPbl ABIAETCH
HAJIMUME PE3yNbTaTa I[PEJOCTARNCHNS MYHWLUHMAILHOH yCIyr, oopmIIeHHOIO B
YCTAHOBIEHHOM HOPSA/KE,

3.1.9.2. B caydae noJydYCHHS MYHWLUMIAIBHOH YCIYI'H 4epes MDLL s
NoJlyqeHus pesysibTata  [PelocTaBIeHHa MYHHIHIAILHOH  YCIYTH  3asBHTENb
(npencTasuTens sasBuTens) npubsisaeT B MOLL

Tpu Bigaye foKyMenTos padbotnuk ML

yCTAHABIMBAET [MYHOCTH 3asBUTEN MM [PEACTABUTEN  3aABUTEN
(MonHOMOUYMA TPEJCTABUTEIIA), TPOBEepseT HATH4Ke PaclHCKy (B cnydae yrepu
sasgBUTEIEM  PACIMCKM  PAcTedaTLiBacT € HMCMOIBL30BAHMEM  [IPOrPaMMHOIO
3NEKTPOHHOTO KOMIIIEKCa | DK3eMILIAD paclMckd, Ha 0BpaTHOH CTOpOHE KOTOPOH
feNaeT HaAMUeh "OPHTHHAN PACIMCKH YTepan", CTAaBUT JIaTy M IOAITHCE);

3JHAKOMHT  3asBMTEllss C  COJepXKaHHMeM  pesyJipTaTa  IPeloCTaBlIeHHs
MYHHLMITATBHOR YCIIYIH H BBLIAET €ro.
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3agBATeNlL  [IOJTBEPUJIAeT  [OJY4YeHHe  pesysbrara  [peJOCTaBAeHHs
MYHHIMTIANBHON YCIYTH JIHYHOR NOAUCHIO ¢ paciindpPOBKOil B COOTRETCTRYIONICH
rpae pactimck, Kotopas xpanurtes B ML,

3.1.9.3. B cayuae mnosydyeHust MYHHLUMIIAIBHOWH YCIYrH HEMOCpeACTBEHHO
depe3  YMNOJHOMOYEHHBIH OpraH Uil [OJY4eHHs pesy/bTaTa [IPeOCTaBNEHH
MYHULHIIAIBLHOH YCIYIH 3asBHTENb (pe/IcTABUTENb 3asBUTENA) MPHOBIBAET B OTIIE
JIeJIONPOU3BOCTBA YIIOJIHOMOYEHHOIO OpraHa.

[lpn  Beirave  gokymentos — pabOTHHK — OTAeNa  JIEJIONPOH3BOIACTBA
YIOJIHOMOYEHHOI0 OpraHa:

YCTAHABIMBACT JIHYHOCTb  3aABHTENs HAM  [PEJCTABHTE/SI  3asBHTEISA
(1roHOMOUKS [IPEACTABHTENS);

3HAKOMMT  3aSBHTENIY C  COACPIKAHMEM  pesyibTara  IpeOCTaBICHHsA
MYHHLMITAJBHON YCIYTH H BBIJAET €r0.

3asBUTeNs  TNOJTBEPKAACT  IONYYEHHE  Pe3ynbTara  [peJOCTaBIeHHS
MYHHIHITAILHON YCIYTH JIHYHOH MOANMCHIO ¢ PaciM(poBKOH B COOTBETCTBYIOLIEH
rpade pacrnuckh, KOTopast XpaHUTCA B YTIOJHOMOYEHHOM OpraHe.

3.1.9.4. B cnyuae ecnd 3asiBJIeHHE W IIpHIIAraeMble MOKYMEHTbI IOJaHBI B
INEKTPOHHOM  BHWJIE, CKAHWPOBAHHAN  KOMMA  pe3yibTara  [pelloCTaBIeHHA
MYHHIMOANLHOR YCIYTH Hanpasiserces 3agpuTeno depes [oprain.

JIns nonyveHMs TOUTMHHKKA PE3yNbTaTa MPejOCTaBICHHs MYHHIHMAILHONH
yelayru  3assuTens  (peACTaBHTeNb  3asiBHTENs)  npuObiBaeT B OTAEd!
YIIOJIHOMOYEHHOrO OpraHa ¢ JOKYMEHTOM, YAOCTOBEPSIOUIHM JIHYHOCTL (B Ciyuae
o0palieHusl  OpPeACTABUTENs  3afBHUTENs ¢ JIOKYMEHTOM, [MOATBEPHAAIOLINM
OJHOMOYHS 3a5BUTEN).

3.1.9.5. PesynpTaToM aJMHHHCTPATHBHON IIPOLELYPbl ABMAETCH MNOJYHEHHC
JasBUTEIeM Pe3yNbTaTa NMpeflocTaBIeHH MyHHIHNIAIBHOH YCITYTH,

3.1.9.6 Cpok BBINOJHEHHS AAMHHHCTPATHBHONW [POLEYPBl  COCTABASET
| jeHb.

3.1.10. Bopzaua 3agBHTENO pe3ylbTaTa NPeAOCTABICHHS MYyHHUMNANbHOHN
YCIIYTH.

OcHoBaHWeM JJis Havana aJAMHHHCTPATUBHON MpOUEIYpbl SABIACTCH HATHYHE
pe3yALTATA  OPEAOCTABICHHS — MYHHIHUMANLHOH  yoiyrw,  oQOpMIEHHOTO B
YCTAHOBJIGHHOM [MOPsJIKE.

3.1.10.1. B cnyyae oOpaliieHnst 3a 1peLOCTaB/ICHHEM MYHHLHIIAIBHOR YCIYTH
yepes MO ans noaydeHHs pesyibTaTa [PeIOCTABIEHHA MYHUUMIIUILHOH YCIYTH
sasBUTENb (MpefcTaBuTenb 3asBuTels) npuoeiBaeT B MOI IM4HO ¢ 10KYMEHTOM,
YJIOCTOBEPSAIONIMM JIM4YHOCTE. B cilydae oOpalueHus 1IpelCTaBHTeNs 3agBHTEls,
npesacTaBuTens 3ageurens npudseaer B MOL] ¢ 10KyMEHTOM, YAOCTOBEPsIOLHM
JTMYHOCTBE W [OATBEPKAAIOLINM [TOJTHOMOYHS.

[lpu Bbtade pe3ysTaTa MpPEfOCTABICHHS MYHHIHIIANLHON yeuyrd paboTHHK
MDLI:

YCTaHABIMBAET JIMUHOCTE 3asBHTENs (MPEICTABUTENS 3aABHTENA), TPOBEpseT
HalH4YMe paciucku (B coydae yTepH 3asBHTE/IEM pPacllMCKH paclevarbiBaeT ¢
MCIIO/IB30BAHHEM TPOTPAMMHOIO  3JIEKTPOHHOIO  KOMIUIEKCE  OJHH  3K3eMIIAp
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pacrMcKH, Ha oOpaTHOH CTOpOHE KOTOPOW AenaeT HalllMeh «OpHIMHAI pacIMcKH
yTepsH», CTABUT JATY M [HOAIKCH);

IHAKOMHT € COIEPKaHHEM JIOKYMEHTOB H BLIAACT HX.

3.1.10.2. Boigaua 3asgBUTENIO pe3yIbTaTd [TPEl0CTaBICHIA MYyHHULMTIANBHOH
YCIIYTH B YNOTHOMOYEHHOM OpraHe.

Jlng  monydeHHs pesynbrara  [pelocTaBlIeHHs MYHHIMTIAJIbHOA  YCIYTIH
sasBuTeNb (MPEICTABUTEND 3asBUTENA) NPHOEIBAET B YIOJHOMOUYEHHbIH Oprat JIH4Ho
C JIOKYMEHTOM, YJOCTOBEPSIOLHM JTHYHOCTD. B ciy4ae obparueHus MpeacTaBuTeNs
3asBHTENs, NpEJCTAaBUTENb 3asBUTENsS NPHOBIBACT B YIOJIHOMOYEHHBIH Oprat ¢
JIOKYMEHTOM, YIOCTOBEPAIOLAM JIMMHOCTD H MTOATBEPHIAIOLLIM MOJTHOMOYHA.

Tpu Bbiate pesynbTaTa MpeloCTaBleHus MYHHIMIATEHOH yenyrd paboTHHK
YMOJHOMOYEHHOTO opraHa:

yCTaHABIHBACT JTMYHOCTh 3aABUTCIS (TpeacTaBHTeNs 3asBMTENA), POBEPsET
HaIMYHe pAcrMcKM (B cilydae YTepH 3asBUTE/IEM PaciluCKh pacneuaThisact ©
MCTIONBIOBAHMEM TIPOTPAMMHONO  3JEKTPOHHOIO KOMIUIEKCA OAWH  OK3EMILLIP
pacruckd, Ha o0paTHOH CTOpOHE KOTOPOH JjeNaeT HallHCh «OpHIHHal PACITHCKH
yTepsiH», CTABHUT AATy M MONKCH);

3HAKOMHT C COZIepKaHHeM TOKYMEHTOB W BEILAET HX.

3.1.10.3. B xauecTBe pesy/braTa MpeaocTaBieHus MYHUUHANATLHOH YCayru
3asBUTENb 10 €ro BhIOOpY BIpase NOIYYHTh apXHBHBEIH JIOKYMEHT B HNIEKTPOHHON
(hopme, MOJITHCAHHOTO YTOJIHOMOUCHHBIM JIOJKHOCTHBIM JIHIIOM € MCIIOJBb30BAHHEM
YCUIIEHHON KBATHPHIIUMPOBAHHO ICKTPOHHOMN [TOATTHCH.

3asiBMTENh BIpaBe MONYYMTh PE3YALTAT IPEIOCTABICHHA MY HHLMTIANILHOH
yenyry B JopMe 21eKTPOHHOrO JOKYMENTA WK LOKYMEHTa Ha OyMa)KHOM HOCHTCIIE
B TEUECHHE CPOKa JIEHCTBHA Pe3y/IbTaTa MPeoCTaBIeHH MYHHIHNATBHOH YCIyTIH.

3.1.10.4. PesynbTaToM aAMWHMCTPATUBHON NPOLENYpbl ABJIACTCA BbLAAYA
3asBHTENIO Pe3y/IbTaTa IPEAOCTABNEH S MYHHLHIAIBHOH YCIyri.

CpoK BLINOJIHEHHs a/IMUBHCTPATHBHOM MPOLEAYPBI - | neHs.

3.1.11. SassuTenh umeeT npaso Ha jpocynebHoe (BHecynebHOE)
obkanopaHue pelleHHH u neiicteuil (Oe3geicTBUs), TIPHHATHIX (0CylIECTBIAEMBIX)
YIOHOMOYEHHBIM ~ OPraHoM,  JOJKHOCTHBIM  JIMLOM b0  MYHMLHIATBHBIM
CIy’KallliM  YTIOJHOMOYECHHOTO  OpraHa, M®Ll, paboraukom MO®L[ B xoae
[PEIOCTABICHHA MYHHLHIIATBHOMN YCIYTH, B NOPAIKE, YCTAHOBIEHHOM PA3/IeNioM 5
Pernamenra.

3.2. OcoOeHHOCTH OCYLIECTBIEHHA aIMHHHCTPATHBHBIX IPOLSLYP (ne#cTBHH)
B 5NEKTPOHHEON (opMe, B TOM HHCIIe C HCIIOJIL30BAHHEM Enunoro noprana
FOCYAAPCTBEHHBIX M MYHHULHIANBHBIX yCIyT (hyHKLHE), B COOTBETCTBHH C
nonoxenusiMu crarby 10 PenepalbHOrO 3aKOHA OT 27 wrons 2010 roga Ne 210-D3
«O6 opragM3allK NPEJOCTABICHHA FOCY1apPCTBEHHBIX i MYHHUMIA/ILHBIX YCIIYT»

3.2.1. Tlpu npedoCTaBICHHH MYHHUHIATBHOH YCIYTH B anekTpoHuoi dopme
nocpesctBoM  Eauuoro  moprana,  PervonanbHOro  noprana  SasBHTCIO
obecreyrBaloTCs CleAyIOUIHe aJMHUHHCTPATHBHBIC NPOLELYPbL:

1) nonyuenune wundopMaluMu O TOPAAKE M CPOKAX NPELOCTABIEHMS
MYHHUIMIAIBHOH YCIYTH;

2) 3amMch Ha [MPHEM B YIONHOMO4eHHbIH oprad, MOL] aiust nogayu 3anpoca o
NpeloCcTaBIeHHH MYHHIIHNIATBLHON YCIIYTH (Jlanee - 3a1poc);

3) dopmupoBanue 3anpoca;

4) npueM W perucTpauMs YNOJHOMOHYEHHBIM OpraHOM 3alpoca W HHBIX
JOKYMEHTOB, HEODXOMMBIX JULS TPEIOCTARNEHHA MYHHLIUIIAABHOH YCIyTH;

5) noirydeHue pe3ylibTata [MpeocTaBIeHHs MyHHIIHTATEHOR YCITyTH;

0) nojtydeHHe CBelleHHH O X0/ie BBIMOIHEHHS 3aMpoca;

7) OCyIECTB/IEHHE OLCHKH KadecTBA [IPEJOCTABICHMS MYHHIHIAILHOH
YCIIYTH;

8) nocynebnoe obkanoBaHue pernexuii u neiictBuil (Oe3meHcTsHs) opraHa,
NPeLOCTABISIOLIEr0 MYHHUMIIANBHYIO yeryry, M®IL], a Taike WX JOMKHOCTHBIX
T, MYHHIMTIAJBHBIX CIYXKalIHX, Pa0OTHUKOB.

He nomyckaercst oTkas B IpHemMe 3alpoca W MHBIX JOKYMEHTOB, HeOOXOIMMBIX
[l TIPEOCTAB/IEHHS YCIIYTH, a TAaK)Ke OTKa3 B IIPeJOCTaBleHHH YCIYTH B cllydae,
CCH 3alpoC ¥ JIOKYMEHTBI, HeoOXOHMEIe ISl [IPEIOCTABICHHS YCIIYTH, [0JaHbl B
COOTBETCTBHH ¢ HMHQOpMalMed 0 cpokax M TOpPsAAKe TpPeNOCTaBIeHHA YCITYTH
ony6nuKeBaHHOH Ha EuHoM nopraie, PerHoHannHOM mopTaje. u

3aABUTElL BIIPABE OTO3BATH CBOE 3aiB/IeHHE Ha OGO CTAJMK pacCMOTPEH NS,
nm_c_.hmoommmxm HJIM  TNOAI'OTOBKM  JOKYMEHTa  YMOJHOMOYEHHBIM  OpraHoM,
00paTHBIUKCL C COOTBETCTBYIOLMM 3asiBIeHHEeM B YMOJHOMOHYEHHLIH OpraH, B TOM
YHCIe B 2eKTPOHHOH (opme, ubo B MODLI,

3.2.2. _l_mévia::n MHGOPMALMK O MOPSAKE M CPOKAX [IPEJOCTABIICHHS
MYHHUHNANBHOMH YCIyTH.

3assuTensiM  obecrieddBaeTcs BO3MOXKHOCTH [OJy4YeHHs HHOOPMAUMH ©
npejlocTasiseMod MyHULMNansHOH yenyre Ha Enunom moprane W PernonanmbHom
noprase.

s nomyveHus poctyna K BO3MOXHOCTAM TOpTasia HeoOXoJuMo BLIOpaTh
cydwvekT Poccuiickoii ®epmepauny ¥ nocne OTKPHITHA CIHCKA TEPPHTOPHATBHBIX
denepanbHBIX OpPraHOB MCIQIHUTENBHON BIACTH B 3ToM cyObexkte Poccuiickoi
(enepanuu, OpraHOB HCIOJNHUTENBHON BiacTH cybbexra Poccuiickoi Menepaunn 1
OpraHoOB MECTHOTO CaMOYIPABIEHHUS! BbIOPATbH AAMMHMCTPALMK MYHHLMIANLHOTO
obpazopanus  Kapkasckuii  palioH ¢  repedHeM  INpeJOCTAaBISIEMEIX  CHO
MYHHUMIIANBHBIX YCIYT M HHGbOpMallHeii Mo Kaxa0i yeyre.

B kaprouke kamxiAOH YCIYTH COJAEpIKMTCA OMHCAHHE YCTYTH, mnojapodOHas
HHQOPMALIMA O Nopsiike U crnocobax obpalleHus 3a yeJIyroii, nepeueHs JOKYMEHTOB,
HeOoOXOJMMBIX s [OTyHYeHHs YCIyrd, MHQOpMALHS O CPOKAX ee MCHOIHeHHs, a
TaKKe mam«mz: 3asBeHHH 1 QOpM, KOTOpble HEOOXOAUMO 3al0JIHUTE 1Sl 00palleHHs!
3a yCIIyToit.

HMudopmanus o nopsake H CpoOKax [PeaOCTABICHUS MYHHLUHIAIBHONH YCIYTH,
OCHOBAHHAS HA CBEJeHHAX 00 ycayrax, coiepikalluxcs Ha BEaMHOM nopradie,
cmﬂso:.mav:oz noprale, pejocTapaseTcs 3aaBUTeo HecriaTHo.

Joctyn K uHpOpMAaUHM © CPOKAX W IOPSJKE [PEJOCTABICHUS YCIYTH
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ocyuiecTiAeTcs 0e3 BRIMOJIHEHWs 3asBuTelieM Kakux-IHOo rpebopaHui, B TOM
ypcne 6e3 UCNOJR30BAHUS MPOrPAMMHOIO oOecredeHus, YCTAHOBKA KOTOPOTo Ha
TeXHMYECKHE CPECTBA 3agBuTelsl TpedyeT 3aKIOUYeHHs JIMLCH3HOHHOIO I HHOTO
cornatieHms c rpaBoo0azaTeneM MPOrPaMMHOI0 o0ecIeUeHHs,
NpeayCMaTPHBAIOIIET0 BIHMAHHE NIATHI, PEFHCTPALIMIO HIH ABTOPH3ALIHIO 3asBHTE
MJIM TIPEJIOCTABIICHHE HM [IEPCOHANDHBIX J@HHbIX.

3.2.3. 3anuck Ha TipMeM B YNOTHOMOWeHHBIH opran, M®LL ans nonauw
3aNpoca 0 [pefoCTaBIeHHH MYHHLNIIANbHOH YCITyrH.

B nensx npejocTaBieHus  MYHHMUMOAILHOH  yCIyrd, B TOM  HHCIEC
OCYINECTBIAETCS [IPUeM 3asiBHTeNeit 1o NpeJBapuTe/IbHON 3aiCH.

JanMce Ha TpUeM  NPOBOAMTCS  rocpejicTsoM  Enmdoro  noprana,
PeruonaneHoro noprana.

3agBHTEMIO NPENOCTABISETCA BOIMOKHOCTE 3aIIMCH B IIOOKIe cBoO0/HbIC JUIA
npHeMa JaTy M BpeMs B MPE/eNaX YCTAHOBIEHHOrO B YMOJHOMOUYCHHOM Oprate,
M®L] rpaduka nprema 3asBUTENEH.

VionHoMoueHHblii oprad, M®@L] me Brnpase TpeboBaTh OT 3aABHTENS
COBEpLIEHHS  MHLIX JICHCTBHH, KpoMe [IpoXoxaeHus — uaeHTHGHKALMH M
ayTeHTH(PUKAUMM B COOTBETCTBHM €  HOPMATHBHBIMH  TMPABOBLIMH - AKTaMH
Poccuiickoit Depepanuu, ykasaHus LeNHM IIpHEMa, a4 TAKKC [IPCAOCTABIEHHA
CBelCHMH, HeoOXOAMMBIX Ul pacydera JTHTENBLHOCTH BPEMEHHOIO HHTepBasa,
KOTOpbIH Heo0X01MMO 3a0pOHHPOBATE AJIA NTpHEeMa.

3.2.4. @opMHpoBaHHe 3arpoca.

3.2.4.1. Mns  nonyveHHs MYHUIMIANBEHOH  YCIHYTH  3aiBHTECIbL  BIIpaBe
HATIPABUThL 3asBlEHHE O TIPEJIOCTABICHAH MYHHIMNANBHOR yeuyru B opme
SIEKTPOHIOr0 JA0KyMeHTa Yepes Ennnblil noprai win PernoHaibHeIid opTai myTeM
3AMONHEHHs CINCUHATBLHON HHTePAKTHBHOH (OPMBI ¢ HCMonb3oBaHHeM «JIH4HOTO
kabuueray Ge3 HeoGXOMMMOCTH ACHOJHMTEILHON [0fa4H 3anpoca B KaKoH-10o
HHOI1 hopme.

Ha Enuaom moprane, PernoHamesHOM [opTaie pasMmewarores  o0pasibl
FAM0JHEHHS HEKTPOHHOI GOpMBL 3anpoca.

3agBiieHne, HalpaBiseMoe B QOpMe MEKTPOHHOIO JOKYMEHTa, 0(opMIETCs
M TpeJICTABSETCS 3aiBHTENIEM B COOTBETCTBHH ¢ TPeDOBAHWAMH [10CTAHOBIEHUA
[pasurenscrsa Poccuiickoit ®enepawin ot 07 wiona 2011 roga Ne 553 «O nopsiake
oopMIIEHHSA M Mpe/ICTABICHH 3asBICHHH H HHBIX JOKYMEHTOB, HEOOXOIMMBIX [l
MPeJIOCTABNIEHHs TOCYAAPCTBEHHBIX W (WIM) MYyHHUMIANBLHBIX YCuyr, B Qopme
SMEKTPOHHBIX  JOKYMEHTOB»,  IocTaHosnenus  I[lpasutenscrsa  Poccuiickoi
Mesiepaunn ot 25 asrycta 2012 roma Ne 852 «O6 yrsepxaenun [lpasi
MCIOMB30BAHMSA  YCHJIEHHON KBATH(HIKPOBAHHOH IICKTPOHHON [IOAITHUCH  TpH
o0palleHuy 3a MMONydeHHeM TocyJapCTBeHHBIX M MYHHUMIIBHBIX YCIYr W O
BHeCeHMH H3MeHenus B [lpasBuia pa3paboTki M YTBEPHKICHHA aIMUHHCTPATHBHBIX
PeriaMeHTOB IPEOCTABIEHH S TOCY IaPCTREHHBIX YCIyI».

3.242. llomaua 3asBieHHs W JOKYMEHTOB,  HEOOXOMMMBLIX i
NpejilocTaBAeH!s MYHWIIHNANLHON  yClIyrd, MpHeM 3asBlICHUSL M JIOKYMENTOB
OCYIIECTRIAETCS B CHE/YIOLIEM [10PAJIKE:
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mojavya  3adBIEHHA O  TpPeOoCTaBleHHH  MYHMLUWNAIBHOH — yClnyru B
eKTPOHHOM BHJAE OCYIIECTBIAETCH Hepes NHUHBIH kabuner na Epunom noprane u
Pernonansnom nopraie;

Jutst o)OpMIIEHHS! JIOKYMEHTOB rocpejicTeoM cetH «Murepnery saspurTento
HeoOXOAHUMO NPOHTH NpoLeaypy aBTopusaurdy Ha Equnom nopraie v PervonalbHOM
noprase;

JUIA  aBTOPH3allMM  3asBHTENI0  HeoDXOJMMO BBECTH CTPaxoBOH HOMep
HHIMBHIYaNnbHOIO TUIIEBOTO CHETA 3aCTPaX0BAHHOTO JIMIA, BRLIAHHBIH [TeHCHOHHBIM
(ponnom  Poceuiickoit @enepauu (CHMIIC), w naponb, nofydeHHBIH nocie
perucrpauuy Ha EauHom noprane u PernonansHoM nopraine;

3aABHTENb, BBRIOPAB MYHHIMMAIBHYIO YCIYTY, TOTOBUT MakeT AOKYMEHTOB
(KONUM B 3IEKTPOHHOM BHJE), He0OXOHUMBIX JJIS €€ MPEJOCTaBIeH s, W HAlIPaBIsieT
MX BMECTE ¢ 3asiBJIeHMEM depes JIMUHBIA KabuHer 3assurens Ha EauHOM nopraie u
Pervonanssom nopraine;

3asBJIEHUE BMECTE C OJJIEKTPOHHBIMH KOMHSAMH JOKYMCHTOB [IOTaJlaeT B
HHAQOPMALIHOHHYIO CHCTEMY, Koropasi ofecrieuuBaeT MpHeM 3arnpocos, obpallleHui,
3ABJACHMA M MHBIX JOKYMEHTOB (CBEIeHHH), NOCTYNMMBIIMX ¢ EjuHoro noprana u
PervonanbHoro nopraja v (MiM) 4epes CHCTEMY MEMHBEIOMCTBEHHOIO 31EKTPOHHOTO
B3aHMO/IEHCTBHS.

3.2.43. ®opmarHo-noruyeckas nposepka  ¢HOpMHPOBAHHOrO  3anpoca
OCYLIECTBJISAETCA aBTOMATHYECKH MOCIe 3alo/IHeHHs 3asdBHTENeM KaXK[oro W3 IoicH
3IeKTpOHHOH (hopmbl 3anpoca. [Ipu BLISIBIEHMH HEKOPPEKTHO 3arONHEHHOIO 110715
MEKTPOHHON (OPMBL 3arpoca 3asABUTENL YBENOMIICTCS O XapakTepe BbIIBJICHHOH
OWKOKH M [OpsIKe €€ YCTPAHECHMs [0CPEACTBOM MHOOPMALKMOHHOIO COOOLIEHH:
HENOCPe/ICTBEHHO B 3JIEKTPOHHOH (opMe 3anpoca.

3.2.4.4. Ilpn dopMUPOBAHHH 3aIIPOCA 3AABUTEIO 0DCCICYHBACTCS

a) BO3MOXKHOCTE KOIHPOBAaHMS W COXPAHEHHMs 3aIpoca M WHBIX JOKYMEHTOB,
yKasaHHbIX B nomapasaesne 2.6 pasgena 2 HacTosIero PeraMenTa, HeOOXOMHMBIX 1715
NpejlocTaBieH s MYHHLMITAIBHON yCIyry;

©) BO3IMOXXHOCTDb 3aIOJIHEHNs HECKOIBKHMH 3asSBHTENAMH OJITHOH 3IeKTPOHHOM
(dopMbl 3anpoca npu obpallleHHH 3a YCIyraMm, MpearnofaratolMMiA HalpasleHHe
COBMECTHOT'O 3aITpoca HeCKOIBKHMHE 3a1BUTEIISIMH;

B) BO3MOXHOCTH Me4aTH Ha OYMaKHOM HOCHTE/E KOIMH JIeKTPOHHOH QopMLI
janpoca; .

) COXpAHEHHE paHee BREJIGHHBIX B 3JIEKTPOHHYIO (hopMYy 3anpocd 3Ha4eHUH B
mobOH MOMEHT [0 JKEJIAHHIO [0J1b30BaTtelis, B TOM 4HCIE [PH BO3HMKHOBEHHM
oWwHDOK BBOJAA M BO3BpaTe JUIA [OBTOPHOIO BBOJA 3HAYCHHI B JNMEKTPOHHYIO dhopmy
3amnpoca;

J1) 3anonHeHMe TMoJel 5MeKTPOHHOH (opMbl 3anmpoca 0 Havana BBOJA
CBEJCHHUH 3aBUTENIEM C HCTONb30BAHMEM CBE/ICHUH, pasMelleHHLIX B (elepalbHOH
rocylapeTBeHHOR MH(popMauroHHoi cucreme «Eaunas cuerema HaeHTHQHKAUHH M
ayreHrudukaunn B uHQpacTpykType, oOecrneduBapOued  MH()OPMAallHOHHO-
TEXHOJIOMHYECKoe B3aUMOoeHcTBHE MHMOPMALHOHHEIX CHCTEM, HCTIONL3YEMBIX Jlilsl
[PeOCTABIEHHS [OCYIAPCTBEHHBIX M MYHHUHNAILHBIX YCIYD B 3JIEKTPOHHOH
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GopMe» (nanee — enMHas cucTeMa MASHTH(UKALKWH H ayTeHTHQHKAIHK), H
cBesieHuit, onyOnHKOBaHHLIX Ha EAMHOM M PeruoHaibHOM nopTale, O(HIIHATILHOM
caiiTe B 4acTH, KacalolleHcs CBeJIeHHH, OTCYTCTBYIOLIHMX B eUHON CcHCTeME
MACHTHOUKAIMY | Ay TCHTH(QHKALMY,

) BO3MOMHOCTb BepHYThCS Ha Mo00H W3 3TAloB 3anoiHeHus ANCKTPOHHOMH
dbopmel 3anipoca Ge3 noTepH paHee BBEAEHHOH HHPOPMALUH;

) BO3BMOMKHOCTB JIOCTYNa 3asBHTens Ha EnuHoM H PernoHaibHOM Toprane
MM OQHIMAIBHOM caliTe K paHee MOJaHHbIM WM 3anpocaMm B TEUCHHC HC
MmeHee | (0[HOTO) rojia, a TAKKE YacTHYHO C(OPMHPOBAHHLIX 3aAIIPOCOE - B TEHCHHEC
He MeHee 3 (Tpex) MecsLes.

3.2.4.5. CihopMUpOBaHHBEIA M IOANMCAHHBIA 3a0pOC H HHbIE HMOKYMEHTBI,
ykazaHHble B noapasgene 2.6 pasnena 2 Pernamenta, HeobXoMMbIe IS
NpefoCTaBienHs MYHHLUMIIAIBHOR  YCIIYTH, HalpaBifgiores B YIOMHOMOYEHHBIH
opran riocpenctsoM Eaunoro noprana, PernonansHOro noprana.

3.24.6. [llpu nmnpegocTaBlleHUd 3afBIEHMA M JIOKYMEHTOB B thopme
SIEKTPOHHBIX JOKYMEHTOB B MOPAJKE, MPEAYCMOTPEHHOM TOAIYHKTOM 3242
nojpasiena 3.2 pasnena 3 PernamenTa, o0ccredHBAeTCs BOIMOKHOCTD HANPABJISHHA
3asBUTENIO COOOIIEHMS B 37EKTPOHHOM BHJE, TMOATBCPHKIAANIIErOo UX [IPHEM H
PErMCTPALIMIO B YCTAHOBIEHHOM MOPsIKE.

3.2.5. TlpueM H perucTpalusi yrnoJHOMOYEHHbIM OPraHoM 3arnpocd v HHBIX
JOKYMEHTOB, HEOOXOAMMBIX JUIs [IPEIOCTABIEHUS MYHHLUIAILHOH YCIYTH.

VNOIHOMOUYEHHBIH opraH 0DecrnedMBasT [IpUeM [LOKYMEHTOB, HCODXOAMMBIX
ANA  NpeOCTABICHHS MYyHUIMNANLHOH YCIYTH, H PEerucTpaudio 3arnpoca Hes
HeoOXOMMMOCTH [TOBTOPHOTO HPEJACTABNEHHs 3aiBUTCIEM TaKHMX NOKYMCHTOB Ha
OYyMaxuHOM HOCHTENE.

Cpok perdcTpaiiiy sanpoca — 1 (o) pabounH aeHb.

IlpenocTasienne MyHHLUHNANLHOR YCIyry HauHHAETCH C MOMEHTA NpHEMa U
PErHCTPALH YITOJHOMOYECHHBIM OPraHoM 3/1eKTPOHHBIX JI0KYMCHTOB, HEeOOX0JAHMBIX
JUTS [TPEJIOCTABICHUS MYHHIUNANBHOH YCITyIH.

Tlpu noNy4eHHH 3a1poca B 3JIeKTPOHHOH GopMe B aBTOMATHUCCKOM PerHME
ocyImecTBaseTcs HOPMATHO-NOTHYECKHI KOHTPOIb 3aMpoca, NpOBEPASTCs HAMHIHC
OCHOBAHHII T8 OTKa3a B NPHEMeE 3ampoca, YKasaHHBIX B mogpasaene 2.9 pasjena 2
PerjiaMeHTa, a TAKXKe OCYLLECTBIAIOTCS CleIy0IHe AeCTBI:

1) npu HanM4MM XOTa OBl OJIHOTO M3 YKa3aHHBIX OCHOBAHWH JIOJKHOCTHOC
JIMLO, OTBETCTBEHHOE 3a MPEOCTABICHHe MYHHIIMIAILHON YCITYrH, B CPOK, HE
NMPERBIAIOIIMA CPOK [IPEIOCTABNEHHS MYHHLMIIAILHOH YCIyTH, MOAroTaBIHBacT
MHCHMO O HEBO3MOXCHOCTH MPEAOCTABIEHHS MY HHLIMIIAIBHOR YCIIyId;

2) npu OTCYTCTBHH YKA3aHHBIX —OCHOBaHWil  3adBHTCIIO cooblaercs
IIPHCBOEHHBIH 3anpocy B 3eKTPOHHOH (opMe yHHKalbHbIA HOMEp, N0 KOTOPOMY B
cooTBeTcTBYIOlEM paszaeie Eaunoro noprana, PerioHalbHOIO MopTana 3asBuTe/Io
ByueT npencTaBiiena HHOOPMAIIH O XO/E BBIOMHEHHA YKA3dHHOIO 3ampoca.

[lpemM W perucTpalls  3armpoca  OCYLIECTBIAIOTCA  OTBETCTBEHHBIM
CIELHAIHCTOM.

[Tocne NPHHSITHSL 3anpoca 3asBHTENH JOMKHOCTHBIM JTMLOM,
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YTIOMTHOMOUYEHHBIM Ha TIPeJOCTABICHUE MYHHUMIIAILHON YCIIYTH, CTATyc 3anpoca
3agBHTENd B nWuHom kaOuHere Ha Enunom noprane, PervonansHoM noprase,
o0HOBNsIETCS 110 CTATyCa KIIPHHATO».

B cnydae rnoCTyIUIEHHs  3afBfeHHA M JIOKYMEHTOB, YKa3aHHBIX B
noupasnene 2.6 paznena 2 PernmamenTa, B 3JIEKTPOHHOH {opMe € HCNOTB30BAHHEM
Enunoro  noprana,  PeruoHasbHOro — MOpTana,  MNOAMHCAHHBIX  YCHIEHHOH
KBATHQHUIMPOBAHHOMN 3M1eKTPOHHON MOJAINHCHIO, JOIKHOCTHOE JIHLO, OTBEYAoLIee 3a
npe/locTaBleHHe MyHULMNANBHOH YCIyTH:

MpoBepAeT JeHCTBUTEILHOCTL YCHISHHOH KBaJIM(HUHPOBAHHON 3eKTPOHHON
NOJIMKMCH € MCHOJIL30BAHMEM CPelCTB MHQOPMAIMOHHON CHCTEMBI TOJIOBHOIO
YAOCTOBEPAIOIIEro  LeHTpa, KOTOpas BXOAHT B COCTaB  HH(QPACTPYKTYPHI,
obecrieyHBatoIe MHGOPMALHOHHO-TEXHOIOTHYECKOE B3aHMOieHCcTBHE
JICHCTBYIOUIMX M CO3/1aBAeMbIX HMH(POPMALMOHHBIX CHCTEM, HCTOIL3YEMBIX JIs
NpelloCcTaBIeH s YCTIIYT.

(GOPMHPYET JJIEKTPOHHBIE JIOKYMEHTH ¥ (MJIM) 3JICKTPOHHBIE 00pasbl
3aiBJIeHHs, JJOKYMEHTOB, MPHHSTLIX OT 3asBHTENs, KONHH JOKYMEHTOB JIMYHOrO
MPOUCXOKIEHHS, IPUHSATLIX OT 3asBUTEs! (IPEeACTABHTEIs 3asABHTENS), obecrieurpas
HX 3aBepeHHe 1eKTPOHHOH NOANMHCHIO B YCTAHOBIEHHOM MOPSAJIKE.

Pe3ynbraroM agMHHUCTPATHBHOH IpPOLELYPhl 10 TMPHEMY 3diBJEHHS W
NpUJlaraeMbIX K HeMy JOKYMEHTOB, PErHCTPalliM 3afBJIeHHA W BLIJAYEC 3a8BUTENIO
PACIIMCKH B TOJYYCHHWH 3asBICHHS H JOKYMEHTOB C HCIOJL30BaHHeM Enunoro
noprana, PeruoHanbHOro noprana siBAsSeTcs MpPUEM M PErucTpalys 3adBleHHs U
NPUIIATAEMBIX K HEMY JOKYMEHTOB.

3.2.6. llonyueHue pes3yasraTa IpeJoCTaBIeHHs MyHHIIHNIATLHOH yCayrH.

B kadecTBe pe3ynbTara NpenocTaBACHHUS MYHHIMIAILHOH YCIYTH 3adBHTEL
110 ero BbIOOPY BIIpABE [10JYHHTh:

a) B (opme IJIEKTPOHHOTO JIOKYMEHTA, MOJNHCAHHOIO YMONTHOMOUYEHHBIM
JIOIDKHOCTHBIM ~ JTHLIOM € HCTIOJB30BaHMEM  YCHIEHHOH  KBanM()HUMPOBAHHOM
ANEKTPOHHON TIO/IMHCH;

©0) Ha OyMasKHOM HOCHTEle.

3asiBUTENb BIpABe [OJIYYHTH pPe3yJibTaT [IPeAOCTaBIeHMA MYHHULHOANBHOH
yeiyrd B (popMe 3JIEKTPOHHOI'0 JIOKYMEHTa HIIH JOKYMEHTa Ha OyMaX HOM HOCHTENe
B TeYeHHe CPOKa JICHCTBUA pe3ybTaTa MpeoCTaBIe | My HHIHNANBHON YCIyrH.

Ilpu nonade 3astBIEHHs B JIEKTPOHHOM BMJE JNA’ MOMYHEHHS MOMUTMHHHKA
pesyTbTaTa MpeAoCTaBIeHHs MYHHLMMANbHOH YCIYrH 3asBHTeNk NPHOLIBAET B
VIOJTHOMOYEHHBIH OPraH JIHYHO ¢ JOKYMEHTOM, YA0CTOBEPSIOLIHM JIHYHOCT.

3.2.7. [NonyueHue cBeJlIcHHH 0 XOJE BBIIIOIHEHH 3aI1poCca.

Mns 3asBuTened obecrieuuBaeTcs BO3MOMXKHOCTE OCYIIECTBISATL MONYYEHHE
CBEJICHHI © XOJe BBLITIOJHEHHS 3adBleHHs O TPeJoCTaBleHHd MYHHLUHNAIbHOH
YCITYTH ¢ Henoib3oBanueM EauHoro noprana u PernonansHoro noprana.

Mudopmanns o xoae npeiocTaBIeHHs MYHHIMITAILHOR YCIYTH HANPAaBIAETCs
3a$BUTEII0  YTNOJIHOMOYEHHBIM OpPraHoM B BHJAE YBEIOMIIEHMA B CpPOK, He
npesblnaromiii | (ognoro) pabodero OHA TNOcie 3aBEPLICHHA  BBIMOJHEHHA
COOTBETCTBYIOLLEr0 AefiCTBHA, HA alpec IEKTPOHHOH [OYTHl M ¢ HCMOJIh30BaAHHEM



L
wn

cpencts Emunoro nopraia, Pernonanbioro nopraia 1o BeI00pY 3asBUTE.

[Ipn mnpenocTaBieHHH MYHWLMIANLHOR YCIYrH B 3JIEKTPOHHOH (opme
3asBUTEIIH0 HallpaB/Isercs:

a) yBeJOMIEHHE O 3arMCH Ha MNpHeM B YIIOJHOMOYEHHSBIH OpraH HiH
MHOTOMYHKLHOHANBHBIA LEHTP;

0) yBejloMIleHHe O TpHeMe M PEerHcTpalHH 3alpoca W HHBIX JIOKYMEHTOB,
HEOOXOJMMBIX /UL NPEIOCTaBIeHH MYHHLIUIAIBLHOH YCIYTH;

B) yBelOMJIEHHE O Hadalle I[IPOLEeLYPbl NPEeNOCTAB/IEHHs MYHHUHNATLHOHN
YCIIyTH;

r) yBelOMieHHE 00 OKOHYaHWH [PEJOCTABNEHHA MYHUUMIAILHOH YCIyr
nub0 MOTHBMpDOBAHHOM OTKase B IIpHEME 3alpoca W HHBIX JIOKYMEHTOB,
HEeOOXOAMMBIX JUIS MPEJIOCTABICHHA MYHHIUHTIANBHOH YCIYTH,;

1) yBejomMileHHe o (akTe nosyderns HGopMaLHK, NOATEEPKIAIOIEH OIL1aTy
MYHHWLHNANLHOH YCIIYIH;

) yBedOMJIeHHe O Pe3yJbTaTaX PacCMOTPEHWS JOKYMEHTOB, HCOOXOAMMBIX
ULl TIpeA0CTARIIEH S MYHHIIMITANLHO YCIYTH,

%K) YBEJIOMIEHHE O BO3MOXHOCTH MNOJYYHUTh PE3YJIBTAT MPELOCTABIEHHS
MYHHUMIAIBHOR  yCIyrd IJHOO0 MOTHBHPOBAHHBIH OTKa3 B MPeJOCTABICHHH
MYHHULMITAIBHOR YCITYTH,

3)  yBeJOMJIEHHE O MOTHBHPOBAHHOM  OTKaie B  [IPeLOCTaBJIEHHH
MYHHULHIAILHOH YCIYTH.

3.2.8. OCyLIECTRJICHHE OLCHKM Ka4ecTBa MPEJ0CTABICHHS MYHHLMIIANBHON
YCIYTH,

3asiBUTESM O0ECIIEYHBAETCA BO3MONKHOCTEL OLEHH T JOCTYITHOCTE W KA4eCTBO
rOCYAPCTBEHHOMH (MyHHIHNIANLHOM ) yeiyrk Ha EanHoM noprane.

3.2.9. AAMHHHCTpaTHBHBIE Mpouedypbl «POpMUpOBAHKE W HallpaB/ieHHe
YIOJHOMOYEHHBIM — OPraHOM — MEKBEJOMCTBEHHBIX — 3alpocoB B Opramsl
(opranmzanym), Y4YacTBYIOUIHE B IIPeIOCTAaBAGHHHM MYHHUMIAILHOH ycIyru (B
cilydae HempelcTABNeHHs JOKYMEHTOB, yKa3aHHBIX B nojpasiaeine 2.7 pasaena 2
PernaMenTa, 3asBHTEIEM CAMOCTOATENBHO)» M «PaccMoTpenue 3asBieHHs U
MpHIaraemMbix K HeMy AOKYMEHTOB YTONHOMOYEHHBIM OPraHoM H (POpMHpOBaHHC
Pe3ynbTATA [IPeAOCTABICHHS MYHHLMIANLHOA YCIYIH B COOTBETCTBHH € 3a3B/IEHHEM
b0 NPUHATHE pElleHds 00 OTKa3e B [PEJOCTABIEHHH MYHHUMIAILHOR YCTYIH»
OCYLIECTBIIAIOTCA B TMOPAAKE M CPOKHM, YCTAHOBiEHHbIe noarmyHkramu 3.1.3, 3.1.4
noapasfaena 3.1 pasgena 3 PerniamenTa.

3.2.10. 3asBuTens uMeeT npaso Ha gocyacOHoe (BHecyebHoe) obxanopanue
pewenuii W JefictBuit  (OesueficrtBud),  TPHHATBIX  (OCYILECTBIAEMBIX)
YIOJHOMOYEHHBIM ~ OPraHOM, JIOMKHOCTHBIM - JIMILOM MO0 MYHHIHIANLHBIM
CMyXkamuM  yrojHoMoueHHoro oprana, M®ILL,  pabornukom M®IL B xoue
MpefocTaBNeHHs MyHHLMIIAILHON YCIYTH, B NOPAIKE, YCTAHOBICHHOM pasiesioM 5
PernamenTa.
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3.3. MopsoK HeTpaBierus A0MYHIEHHBIX 0MedaToK | (Hin) ownboK B
BBIJJAHHBEIX B Pe3y/bTaTe NPeAoCTaBIeHHS] MYHHLHNANBHOH YCIYTH JOKYMEHTaX

3.3.1. B cinyuae BbIsSBICHHS 3asBUTEJIEM B BBIJAHHBIX B  pe3yibTaTe
NpeJIOCTABIEH s MYHHLMIANEHOW YCIYPH NOKYMEHTaX onedaTok M (MnM) omHboK,
JOMYLIEHHBIX YITOTHOMOYEHHBIM OpPraHoM, JOKHOCTHBRIM THLIOM YIIOJHOMOYEHHOIO
opraHa, MYHUIMMOATbHBIM cmywaniuM, MO paGotnukom MOLI, sassuTelb
[peJICTABIISIET B YIOMHOMOYEHHBIH opraH, M®IL] 3assnenne od McnpaBieHUH TaKHX
onevyarox u (uin) omnboxk.

3asBleHHE JOJKHO COLEPIKATD:

1) damunuio, uMs, oTdecTBO (TIOCTeNHEee — MpH HAJNMYMM), KOHTAKTHas
MH(POPMALIHS 3asIBUTENS;

2) HaMMeHOBaHME YIIOJIHOMOYCHHOTC OpraHa, BbIIABIIEro JOKYMENTHI, B
KOTOPBIX 3asBHTENE BBIABIII ONMEHATKH U (MIH) OUTHOKH;

3) peKBM3UTELI OKYMEHTOB, B KOTODPBIX 3afBHTENb BBISBHIJI ONEYaTKH M (HIIH)
OIIMOKH;

4) onucanue onedarok M (Min) olHOOK, BBISBIEHHBIX 3asgBUTENEM;

5) ykazanue crocoba HH(pOPMHPOBAHMA 3afBHMTENs O XONE PacCMOTpPeHHs
Bompoca of WUCMpaBAeHHH OMeqaToK M (MIH) OMMOOK, BRIARMAEHHBIX 3aABHTENEM, H
3aMeHe JIOKYMEHTOB, a Takke TIpefcTaBleHus (HanpaBleHHs) pesysibTara
paccMOTpeHHs 3adBienHd 100 yBeJoMIeH s 00 OTKa3e B HCMPABJIEHHH ONEYaTOK H
(nn) outnboxk.

3asBHTENL TIpUNAraeT K 3afBIEHHIO KOMHM JIOKYMEHTOB, Tpebyoumux
HCIIPABIICHHA H 3aMEHbI.

3.3.2. OcHoBaHHeM Juls Hayajla AAMHHHCTPATHBHOH [POLEIYPBl SBIAETCH
oOpaueHde 3agBHTEN B YIIOJHOMOYECHHBIH OpraH o0 HCMpaBlIEHHH JOMYILEHHBIX
YIOJHOMOUYEHHBIM OPraHOM, JIOJDKHOCTHBIM JIHIIOM YHNOJTHOMOUYEHHOIO OpraHa,
MYHHLIHIIAIBHBIM  CIHYKAUlHUM  OMNEeYaToOK H owMboK B BBIJaHHBIX B pe3ylbTare
MpelocTaBleH st MyHUIHNANBHOH YCIyTH TOKYMeHTax.

3.3.3. OrBeTCTBEHHBIH CHEUHANIHCT YNOJIHOMOUYEHHOIO OpraHa B CPOK, HE
npesblatowuii 1 (oanoro) pabouero s co AHS NOCTYNICHHS COOTBETCTBYHOLLETO
3aAB/IEHHS, POBOJIHT [POBEPKY YKA3aHHBIX B 3aiBICHHH CBEJICHHH.

3.3.4. B cnyuae moATRepiAeHHs (akTa HATWYHs ONevaTok W (Win) ownbok B
BBIIAHHBIX B PE3yNbTATE NPEJOCTABIEHUS MYHMLUMNANLHOR YCIYrH LOKYMEHTax
OTBETCTBEHHBIH CMELHAIHCT YIOTHOMOUYEHHOIO OpraHa OCYIIECTBIAET HX 3aMeHy B
cpok, He mpesblualouid 10 (#ecsith) padodux [Hed cO JHA TIOCTYILICHHS
COOTBETCTBYIOLIEr0 3asBIeHHA.

B cayuae HenoarsepiieHusi akTa HanMuMs OIE4aTox ¥ (WiM) owudok B
BBIAAHHBIX B pe3ysibraTe Mpe/loCcTaBleHHS MYHHLHIIAIBHOH YCIYTH JOKYMEHTax
OTBETCTBEHHbIH CHEUMATINUCT YIOJHOMOUYEHHOIO OpraHa FOTOBUT YBeAOMIeHHs 00
OTKase 3asBUTENI0 B MCHOPaBIEHMM onevyatok W (WiM) OWWOOK B CpPOK, HE
NpeBblIAOWKA 5 (mstTH) pabouux AHeH cO AHS [OCTYIIEHHS COOTBETCTBYIOLLErO
3asBJIEHHS, W TI0CJAE€ €ro MOANHCAHHMS HalpaBlseT 3asBHTENI0 B CPOK, He
npesblalomnit 2 (1Byx) paboumx aHeH co JHS MOANHCAHUA H PErHCTPaLMM
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YBELOMIIEHHA.

3.3.5. PesyabraToM agMHHUCTPATUBHOH MpOLELYpbl SBJIAETCS HCIIPaBIEHHE
YIOMHOMOYEHHBIM OPraHOM JOMYILEHHBIX MM OIle4aToK W OMMOOK B BBITAHHBIX B
pesyibTaTe NpegoCTaBIeHHs! MYHHUHIAIBHOH YCIYTd JOKYMEHTAX ¥ HX 3aMeHa.

3.3.6. 3BasBurenas BnpaBe o0KanoBaTk B JlocyAebHOM [OpsjiKe  OTKa3
YIIOJHOMOYEHHOI0 OpraHa, JO/KHOCTHOIO JIMUA YTIOTHOMOoYeHHoro oprana, M®L],
paGoturka MODI] B wMcrnpaBreHMM JONYLIEHHBIX MMM OlE4aTOK H OWMOOK B
BBIJIAHHBIX B Pe3yNbTaTe [PeOCTABICHUS MYHHLMIIAIbHON YCIYTH JOKYyMeHTax
nub0 HApPYLIEHHE YCTAHOBICHHOIO CpOKa TaKHMX MCIpaBlleHHH B nopsike,
YCTAHOBJIEHHOM pasjeliom 5 Periiamenra,

3.4, OcobeHHOCTH NpeocTaBieH s IBYX H Dollee MYHHLUIIAIBHBIX YCIYT B
MHOTOQYHKIMOHANBHBIX LEHTPAX IIPH 0JHOKPATHOM 00pallleHHH 3asBHTeNs

3.4.1. MO®Ll npu ogHokparHOM oOpallieHHH 3adBUTENA C  3alpocoM o
MPEeJOCTABICHHH HECKOJBKHX MYHHIMIAIBHBIX YCIYI OPraHu3yeT [pefocTaBleHHe
3asBHTENNIO JBYX H Oolee rocy1apcTBEHHbIX U (MJIH) MyHHLMIAIBHBIX YCIyT (fajee -
KOMTIIEKCHBIN 3a11poc).

3.4.2. llpepocrabiedne M®DL[ MyHHUMTATBHBIX YCIyr Ha OCHOBaHHH
KOMIIIEKCHOIO 3a1poca OCYLLIECTBIAETCA B MOPSJIKE H HA YCIOBHSAX, YCTAHOBIEHHBIX
cratbefi  15.1 @epepanpubiid  3axoH ot 27 wions 2010 roma  Ne 210-03
«0O6 opraHU3aLUKE IPe10CTaBIeHHA TOCYAPCTBEHHBIX H MYHHIMNAILHBIX YCIYI».

Paznen 4.
DopMbl KOHTPOJIS 38 MPEJOCTAaBIeHHEM MYHHIHIATEHOH YCIyTH

[logpasgen 4.1. [lopsiok OCYHIECTBICHHSA TEKYLIEr0 KOHTPOIIA 3a CODIKOACHHEM H
MCIIOJTHEHHEM OTBETCTBEHHBIMH JOIKHOCTHLIMM JIHLAMHU NONoKeHHH PernamenTa 1
MHBIX HOPMaTHBHbBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIIMX TPeOOBAHHS K
MPEJOCTARICHHIO MYHHLMITAJIBHOH YCIIYTH, a TaloKe MPHHATHEM HMH pelleHHH

4.1.1. Jlo/KHOCTHBIE JWI@, MYHHIMIMAILHBIE CIYHKAlIHE, Y4acTBYIOLIHE B
MpPeNOCTABIEHHH  MYHMUIMNANLHOR  YCIYIHM, PYKOBOIACTBYKTCH  [MOJOMKEHHAMH
HacTosulero Permamenra.

B JOMKHOCTHBEIX HHCTPYKUMSX JOMKHOCTHBIX JIMIL, Y4YacTBYIOLIHX B
NpPeJOCTABIEHHH MYHULHITANLHOH  YCJIYTH, OCYIIECTBISIOUMX  (YHKLUHH [0
NPEAOCTABICHHIO MYHMUHWIATBHON  YCITYTH, YCTaHABIMBAIOTCS  JIOJDKHOCTHbBIE
0Ds3aHHOCTH, OTBETCTBEHHOCTh, TpeDOBaHHM® K 3HAHMAM M KBANMQHKALHH
CMEeHAUCTOB.

JoJKHOCTHBIE  JIHLI@  OpraHoB,  YYacTBYIOLUMX B [IPeJOCTaBJIEHHH
MYHHUHIAIBHON YCIYTH, HECYT MEepPCOHAIBHYI) OTBETCTBEHHOCTL 3& HCIOJIHEHHE
AIMHHHCTPATHBHBIX MPOLEAYP W coOMI0/IeHHE CPOKOB, YCTAHOBJIEHHBIX HACTOALIHM
Pernamentom. [lpu  npepocTaBAeHHM — MYHMIHNATBHOH  YCAYIH  3aiBHTCIIO
rapaHTHPYETCs [IPABO HA M0TyHeHHe HHOOPMALIMHY O CBOMX NpaBax, 0043aHHOCTAX H
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YCJIOBHSIX OKa3aHWs MYHHLHNAIBHONR YCIYrd; 3aliMTy CBEAEHHH O MepCOHANLHBIX
JAHHBIX; YBAMHTEILHOE OTHOIIEHHE CO CTOPOHBI JO/DKHOCTHBIX JIHLL

4.1.2. Texywnd KOHTPONb W KOOPAHHALMA [OCHENOBATENBHOCTH JIeHCTBHIA,
ONMpeJesIEHHBIX  8JMHHHCTPATHBHLIMH  MPOLEAYPaMH,  [10  [IPEIOCTABICHHIO
MYHHUMNQILHOH  YCIYTH  NO/DKHOCTHBIMH  JIHLAMH  YIOJHOMOYEHHOrO OpraHa
OCYILIECTBIISICTCS MOCTOSHHO HEMOCPEACTBEHHO PYKOBOJUTENEM YITOTHOMOUYEHHOTO
oprasa nyTéM NpoBeJeHHs TTPORepoK,

4.1.3. IlpoBepkH TONHOTBI W Ka4ecTBa [PEAOCTABIEHHA MYHHLIHIANLHOH
yelnyrd  BKIKOYaT B ce0d NpoBeleHHe NpOBEpPOK, BbIABAECHHE H YCTpaHeHHE
HapYIIeHHH NpaB 3asBUTENCH, pAaCCMOTpPeHHe, MPHHATHE pelieHWH W [0ArOTOBKY
OTBETOB Ha oOpallleHHs 3asBUTeNeH, Ccojepiallux xajnoOel Ha JeiicTBus
(besnelcTBre) M pelIeHHs JIOMKHOCTHBIX JIHI,  YINOJHOMOYEHHOTO —OpraHa,
OTBETCTBEHHEBIX 34 NTPEOCTABIeHHE MyHHUMIIAIBHON YCIYIH.

[Tonpasnen 4.2. [lopsanox 1 MeproMYHOCTE OCYILECTBACHUS [LUIAHOBEIX H
BHETUIAHOBBIX NIPOBEPOK [OJIHOThI M KAYECTRA MPEJIOCTABIEHHS MYHULMIIAIBHOM
YCIYTH, B TOM 9HCIIE TTOPALOK H (FOPMBI KOHTPOJIS 38 MOJTHOTON H KAYECTROM
[PeIOCTaBIERMS MyHHUHIANBHON yCIyru

4.2.1. KonTponb 3a NOTHOTONH H Ka4eCTBOM IPEAOCTABICHHS MYHHUIMTIATLHOH
YCIYTH BKJIIO4AET B ceDs IpoBe/ieHHe MITAHOBBIX H BHEILTAHOBLIX [IPOBEPOK.

[lnanosele u BHENIAHOBBIE MPOBEPKH MOTYT NMPOBOAHTHCS 3aMECTHTENEM
rNaBel MyHHUMI@IbHOrO obpasoBanusa Kaskasckuil pafoH, yIoTHOMOYEHHRL opran
aJMHHNCTPAlHH MyHHUMIIanLHOro obpazopanus Kaskazckuil paiion, yuacTsyiouuii
B [IPEJIOCTaBIEHHH MYHHLHNAILHOW YCITYTH.

[poBe/ieHHE IUTAHOBBIX TNPOBEPOK, MOJHOTHL M KavuecTBa ITPEIOCTABICHHSA
MYHULMTATEHOH YC/IYIH OCYUIECTBISI@TCS B COOTBETCTBHH C  YTBEpMCAEHHEIM
rpadMKoM, HO He pee OfHOTO pa3a B roi. Brennaxosble [IPOBEPKH MPOBOASATCS 110
00OpalLIEHHAM OPHIMYECKHX H (U3MUECKHX JIHIL ¢ kanobaMu Ha HapylleHHe HX [IpaB
M 3dKOHHBIX HHTCPECOB B XOJle NPeJOCTaBICHHS MYHHUIHIIANBHOH YCIYTH, a TaKKe
Ha OCHOBaHHH AOKYMEHTOB M CBEJEHHH, YKa3bIBAlOIIHMX HA HAPYLIEHHE MCIIOJHEHHS
PernamenTa.

B Xose nnaHOBBIX M BHEIUIAHOBLIX TPOBEPOK:

NnpoBepseTcs 3HAHWE OTBETCTBEHHBIMH JIHUAMK TpebOBaHWH HACTOSLLETO
Perjiamenta, HOPMATHBHBIX MPABOBBIX 4KTOB, YCTAHABAHBAIOIIMX TpeOOBaHHA K
IPEOCTABJIEHHIO MYHHLIMNATBHOH YCIyru;

nposepsieTca  CobMIOAEHHE CPOKOB M MOCHEAOBATENREHOCTH HCIONHEHHS
AJIMMHHCTPATHBHBIX [IPOLIEIY];

BBIAB/IAKOTCH HAPYLICHHS 1PAB 3asBHTENEH, He10CTATKHM, NOIYLIEHHbIE B X0/
[peIOCTABIEHHA MYHHUMIIAIBHOR YCIYTH.



[Moppaszaen 4.3. OTBETCTBEHHOCTL NOJUKHOCTHBIX JIHLL Oprana MecTHoro
CaMOYIIpaB/eH s 3a pellienus 1 JeicTrns (Ge3aeACcTBIE ), TPHHUMACMbIC
(OCyluecTBISEMbIE) MMHK B XO/E NPEJIOCTAREHHS MYHHITMIIANLHON yCIy T

43.1. Tlo pesyiapraraM IIPOBeAEHHBIX TIPOBEPOK B CJIyHae BLIABICHHA
HapyleHus OpsiiKka [PeloCTaBlIeH s MyHHIMNAILHOR YCIyrH, npas sassureneh
BHHOBHBIC JIMLA  NPHBIEKAIOTCS K  OTBETCTBEHHOCTH B COOTBETCTBMH  C
jakoHonatebeTBOM  Poccuiickodt  Denepaimu, H o OPHHUMAIOTCHS  MEphl 10
YCTPaHEHUIO HapyIeHHH,

4.,3.2. JIOMKHOCTHBIE JIMI[A, MYHHLHN&JILHBIE CIIY;KAllMe, YYacTBYIOLIME B
[peA0CTaBNeHHH MYHHUHMATBHON YCIYTH, HECYT IMEPCOHANbHYIO OTBETCTBEHHOCTH
33 npuEsTMe pellenns M jedicteua  (GesjeiictHe) TIpH  MPEAOCTARNEHHH
MYHHLUMIIANBEHOH YCIIYTH.

43.3. TlepconajibHas OTBETCTBCHHOCTh YCTAHABIMBACTCA B JIOJIKHOCTHBIX
WHCTPYKIMSIX B COOTBETCTBMM ¢ TpebGOBAHMAMM 3akoHolatenbeTBa Poccuiickoi

Denepauus.

[Mompaszen 4.4. [NooxeHns, XapakTepH3ykoIHe TpeboBatms K NOPAKY 1 hopMam
KOHTPOJIA 3@ NPELOCTABIEHHEM MY HHLUHNAILHOH YCILYTH, B TOM HHCJIE CO CTOPOHbI
rpaxcian, ux o0beAHHeHHH U OpraHu3aluit

4,41, Kourpodb 3a  TPeJOCTABICHHEM  MYHHLHIAIBHOH  yCIyrd
ocywectpisgeTcs B (JopMme KOHTPONs 3a  COOJIONCHMEM  [10CIEN0BATENLHOCTH
JleficTBUi, ONpeienéHHBIX aAMHHUCTPATHBHBIMH MPOLCAYPAMH 110 UCTIONHCHHEO
MYHHIMNATBHOH YCTYTH, M [PHHATHEM PeeHHH JOKHOCTHBIMH JIHLAMK [YTEM
[pOBEACHUsS [TPOBEPOK CODJIOASHHA M HCHOJHEHHA AOMKHOCTHBIMK - JIHIAMH
YIIOJHOMOYEHHOTO OpraHa HOPMaTHBHBIX NPaBOBLIX akTOB Poccuiickoi Menepanum,
Kpachoaapekoro kpasi, a Takixe nonoxeHuii Pernamenta.

[TpoBepKka TaKKe MOXKET [IPOBOAUTECA 10  KOHKPETHOMY —00pauieHuro
rpasaanuHa.

[Topsinok M (OPMBI KOHTPOIIS 38 MPEJOCTABICHHEM MYHUIMIANLHOH yCIIYTH
AOJDKHBI  OTBe4YaTb  TpeOOBaHHAM HETpepLIBHOCTH H  JIeHCTBEHHOCTH
(addexrrHBHOCTH).

[padciaHe MOIYT KOHTPOIMPOBATh PEioCTaBIeHHe MYHULHIANBHON yenyru
NyTEM MOMYYEeHHs [THCbMEHHOH M YCTHOH HH(OPMAIIMK O PE3yJIbTaTaX NPOBEACHHDIX
MPOBEPOK W [PUHATBIX 10 PE3YIILTATAM [POBEPOK MEpaX.

Paspen 5.
JlocyneGupiit (BHecy1eBHbIH) 10psI0K 0BKANOBAHUS PELIEHHH H JeiCTBHH
(6eaneifcTBrA) OpraHa, NpeJoCcTaB/AIOIIEer0 My HHIMIIAILHYIO YCIYTY, 8 TakKe
JIOJDKHOCTHBIX ML, MYHHUMITATIBHBIX CITYKalTHX

5.1. Miuhopmaliis U1 3asBHTEIIs O €r0 NIpaBe 1oJath xanody

WNEEHOUGGOEDH:QOW JHLO Abmt._cm = .‘memS.H,mhrw HMeeT [paBo Ha bOn%me_._Om
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(BHecynebHoe) obasiosaHue pelieHudt ® gefctsui  (OespeHCTBHA), NMPUHATLIX
(ocyLUecTBIIsIeMBIX ) YIIONHOMOYEHHBIM OpraHoM, [1PeOCTaBISIOLIHM
MYHHLMNAIBHYIO  YCIYTY, [OMKHOCTHBIM JIMLIOM  YIOJHOMOYEHHOINo OpraHa,
NPeOCTARISIONIEr0 MYHHUMIATBHYIO YCIyry, 100 MYHHLMIANBHBIM CJIYXHALINM,
MHOTO(YHKIHOHAILHBIM LIEHTPOM, pabOTHHKOM MHOTO(QYHKUHOHAJILHOIO UEHTPA B
X0Jle NIPEeAOCTABIeHHS MyHHLMITANIBHOM YelyTH (n1anee — gocypednoe (BuecynebHoe)
o0xkaoBaHue).
[MpeameT 3xanodol

5.2. Tlpeamerom pnocynebuoro (BHecyneOHoOro) oOxaloBaHMs 3agBUTENIEM
petieHuit 1 JleficTBuil (Oe3/edCTBHs) YIIOJIHOMOYEHHOr0 0prana, A0JIKHOCTHOrO
JAHOA  YOOJHOMOYEHHOro  opraHa, JH00  MyHHIHNANLHOMO  CIYWHKALLEro,
MHOTO()YHKLIMOHANBHOTO 1leHTpa, paboTHMKA MHOTOMYHKLMOHAIBHOrO LEHTPA,
ABNAETCH KOHKPETHOe pellenue wiau jAedcrsue (DesinedcTBue), MPUHATOE MM
OCYIIECTBIEHHOE MMH B XO[€ MPELOCTABJIEHHs MYHUIMMAILHOH YCIYrH, B TOM
qHCIIe B CIICAYEOLLHX CIIydasnx:

1) HapylleHHe cpoKa  perMcTpalMu  3alpoca O [PeJI0CTaBIeHHH
MYHHIHTATLHOH YCITyTH, 3arnpoca, ykazanHoro B cratee 15.1 Qepepansuoro 3akona
or 27 wonga 2010 roma Ne 210-03 «O6 oprauM3aiMd  MpeoCTaBIEHMs
rOCYdpCTBEHHBIX M MYHHLIMIIAIBHBIX YCIYI»;

2) HapylleHHe CpoKa IIPeoCTaBlIeHHsl MyHHIIMITANBHON yeuyrd. B ykazaHHOM
ciyuae pocynebnoe (BHecynebHoe) obkanoBaHe 3asBUTeNEM PELICHHH M ACHCTBHH
(OesznercTBust) MHOTrO(pYHKIHOHATBHOTO LeHTpa, paboTHHKa
MHOTO(YHKIHOHAILHOTO LeHTpa BO3MOMHO B clyd4ae, eciu Ha
MHOTODYHKIHOHATLHLIH  UeHTp, petieHuss W Jedcrust (OesieHcTBHE) KOTOPOIo
obxanylores, BoOzMOKeHa  (PYHKLHMS [0 [IPELOCTABICHHIO COOTBETCTBYIOLILEH
MYHHULHIAILHON YCIYIH B 110JHOM 00beme B [OPS/IKE, OMpe/eleHHOM 4acThio 1.3
cratbn 16 MepepanbHoro sakona ot 27 wmioas 2010 roma Ne 210-03
«O0 opraHH3aLnK NPe1oCTaBIEHHA TOCYJAPCTBEHHBIX H MYHHIHIAIBLHBIX YCIY I,

3) tpeboBaHue Yy  3agBUTENA  JIOKYMEHTOB, HE  [PELYCMOTPEHHBIX
HOPMaTHBHBIMH TpaBOBBIMH akTaMu Poccuiickoil @ejiepaluk, HOPMaTHBHLIMH
MpaBOBBIMH akTaMH KpacHoaapckoro kpas, MyHHLMIANBHBIMH [IPABOBBIMH aKTaMK
JUISL IPeIOCTABIeHHA MyHHLMIANBLHOH yCnyrH;

4) orkaz B npueme JOKYMEHTOB, IPEICTaBIE€HHE KOTOPBIX HPEAyCMOTPEHO
HOPMATHBHBIMH IPaBOBbIMH akTaMH Poccuiickoit @enepauuu, HOPMaTHBHBIMH
npaBoBbIMH akTamMu KpacHoaapekoro kpast, MyHHUHNANbHEIMH [IPABOBLIMH aKTaMH
T MPEIOCTABIEHHS TOCY/IAPCTBEHHOR YCILYTH, Y 3asBHTEIIA;

5) 0TKa3 B NpeAoCTaBIeHUH MYHHIHIIANBHONH YCIYTH, €C/IH OCHOBaHHs OTKa3a
He MpelycMoTpeHbl (eaepanbHbIMA 3aKOHAMH H [IPHHATBIMH B COOTBETCTEHH C HHMH
HHBIMH HOPMATHBHBIMH TIpaBoBbIMH akTamu Poccuiickoil Denepallity, 3aKOHAMH H
HHLIMM ~ HOpPMATHBHGLIMM  [paBoBbiMM  akTamu  KpacHomapckoro  Kpas,
MYHMIIMITA/ILHBIMH - [IPABOBRIMH  @KTaMH. B ykasanHoMm ciyuae jlocyncbHoe
(BHecynebHOe) OBkaNOBAHHE 3asiBUTEIEM pelleHHH u jedcrsuil (OcsueiicTsua)
MHOMO(YHKUHOHANLHOIO UEHTpa, paboTHHKa MHOTOMYHKIHOHANLHOIO UEHTpa
BO3MOMKHO B CilyHae, eclii Ha MHOTOMYHKIIMOHANLHLIA UEHTP, PelleHns 1 JeHCTBIS
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(6e3neitcTrue) KoToporo o0xanyloTcs, BOI0NKEHA (QYHKUMs [0 NPEAOCTABICHHIO
COOTBETCTBYIOLIEH MYHHUMIANBHOH ycuyrd B noanoM o0beMe B HOpsiKe,
onpefeneHHoM yacTbio 1.3 craten 16 @ejgepansroro 3akona ot 27 wions 2010 roaa
No  210-®3 «O06 opraHMzallid  NpPejOCTaBjieHHs  TOCYJIApCTBEHHBIX M
MYHHIHIAIIBHBIX YCIIY T,

6) 3atpeboBalHe ¢ 3asBHATENs LIPH NPEIOCTABIEHHH MYHHUMIIAILHOR YCIYTH
M1aThl, HEe MPeIyCMOTPEHHOI HOPMATHBHBIMH TIPABOBBIMH akramu Poccuiickoi
(Menepallii, HOPMATHBHbLIMM  NpaBoBRIMM  akTamu  KpacHojapckoro  Kpas,
MYHHLMMTATEHBIMH [IPABOBBIMH AKTAMH;

7) OTKa3 yNnoJHOMOYEHHOTO OpraHa, A0JKHOCTHOrO M@ yNOIHOMOYEHHOTO
Oprasa, MHOIO()YHKIHOHAIBLHOrO LeHTpa, paboTHMKa MHOrOQYHKIHOHANLHOTO
LEeHTpa B MCIpaBleHHH NONYLIEHHBIX WMH OINEYaToK M OWMOOK B BBIIAHHLIX B
pesysibTaTe MPefOCTABNCHI MYHHLMITATLHOM yCIyTd IOKYMEHTaxX TH00 HapylIeHHe
YCTAHOBNEHHOTO CpOKAa TaKWX HcrpabicHuil. B ykasamHom criydae pocynebHoe
(BHecynebHOe) ofkanopanmMe 3asBUTENeM pelieHHH W geficTsui (Oesneiicrpis)
MHOTO(YHKUHOHANRHOTO  LleHTpa, pafoTHHKA MHOTOQYHKIMOHAILHOIO LeHTpa
BO3MOJXHO B CITyuae, ec/ii Ha MHOrO(YHKIHOHATLHLIH LIEHTP, pellents 1 IeicTBms
(6e3neiicTBre) KOTOPOro OOXKAIYIOTCH, BOZIOWEHA (QYHKUMs 10 MPeJoCTaBIeHHIO
COOTBETCTBYIOLIEH MYHHLMIANBHOA yoiuyrd B nonHom ofheMe B NOpsike,
onpezeneHHomM yacThio 1.3 cratsi 16 ®ejiepansHoro 3akona ot 27 uions 2010 rozxa
Ne  210-d3  «0O6  opranvzaldy  1NpejoCTaBIeHUs  TOCY/JapCTBEHHBIX M
MYHHUHTATBHBIX YCITYT».

8) HapyuleHHe CpOKa WM TOPANKA BbLAauM JOKYMEHTOB [0 Pe3yJibTaTaM
MpeAoCcTaBIeHHs MyHHIIHNANLHOH YCIYTH;

9) nNpUOCTAHOBIEHHE [PEJOCTABICHHS MYHHLUHMNAIbHOH YCIYTH, ecin
OCHOBAHHA NPHOCTAHOBICHMS He TpelycMoTpeHbl (elepaibHbIMi 3aKOHAMH 1
[PUHATBIMA B COOTBETCTBHH € HUMH MHBIMH HOPMATHBHBIMH MPABOBLIMH aKTaAMH
Poccuiickoil Mejepalluy, 3aKOHAMH M MHLIMH HOPMATHBHBIMH IPABOBLIMH aKTaMH
KpacHomapckoro Kpasi, MyHHLMIATEHEIMH NPABOBLIMU aKTaMK. B yKazaHHOM clyuac
nocyne6uoe (suecynebHoe) oOKanoBaHHE 3asBUTEICM pelIeHMi H  ACHCTBHA
(BbesneicTBuA) MHOTOQYHKIIMOHANBLHOIO LeHTpa, paboTHHKa
MHOrO(YHKLMOHATBHOIO LleHTpa BO3MOXHO B cryvae, eciu Ha
MHOFOGYHKLHOHANBHBIH [eHTP, pelieHus W faedcteus (OespeficrBre) KOTOPOTo
obkanyroTes, Bo3nokeHa (YHKUMA MO  MPEIOCTABJICHHIO — COOTBETCTBYIOLICH
MYHHLMTIATBHOH YCIyIH B NONHOM 00beMe B [OpsIKe, OlpeleneHHoM Yactsio 1.3
craten 16 @epmepanbHoro 3akona or 27 wmons 2010 ropa Ne  210-03
«OB6 oprasn3aLiy IpefloCTaBNeH s rOCY AAPCTBEHHBIX H MYHHLHIAIBHBIX YCIIYT).

Opras, NPeAOCTABNAIOLUIHI MyHHLHTATBHYIO YCIYTY, MHOroQyHKIHOHANLHbIF
LEHTP, @ TAaKXke MX JO/DKHOCTHBIE JIHIA, MyHHLIMMANBLHBIE CIlyHKaLHe, pabOTHHKH 1
YHONHOMOUYEHHBIE HA PACCMOTPEHHE Ka100b! JOIHKHOCTHBIC JIMLE, KOTOPLIM MOYKET

GbITH HaNpaBnena xanoda

5.3. XKanoba wua peweunst u jgedcreus (Oe3feficTBHe) JOMMCHOCTHBIX JIHIL
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YNOJHOMOYEHHOTO — OpraHa, MPeJOCTAB/AILIEr0  MYHMLHMANBHYIO  YCIIYTY,
MYHULMIAILHBIX CITYXAIMX MOAAeTCd 3aiBMTENeM B YNOJIHOMOYEHHBIH opraH Ha
MMSI  3aMECTHTEN TNaBbl MyYHHUMManeHore oOpasoBadHus Kapkasckuit paiion,
KYPHPYIOLIEro paboTy ynoTHOMOYEHHOTO OpraHa.

5.4. Bcuydae ecnu oOxanyrores peuleHHs W eficTBus  (Oe3nmeiicTBHe)
PYKOBOAHTE/S YIOJIHOMOYEHHOIO OpraHa, NpejoCTaB/AIOLEro MyHHLIUNANLHYH)
yeruyry, okagoba [ojaetcs Ha  MMS  3aMeCTHTeNs [JIaBhl  MYHHIHNAILHOIO
obpaszoranus Kapkasckuif pafioH, Kypupyloulero paboTy yrolHOMOYEHHOrO OpraHa.

Ilpn OTCYTCTBMH BBILUECTONILErO OpraHa xanoda 104aeTcesl HellOCPEACTBEHHO
Ha MM [JIaBbl MyHHUMITANBHOro obpazoBanns Kapkasckuid paioH.

5.5, Xanober Ha pewenus w  gedictBus  (Oe3meicTBHe) paboTHHKA
MHOTO(YHKIIHOHANEHOTO LeHTpa noJlaTes PYKOBOJIHTENIO 3TOro
MHOTO(YHKIHOHANEHOTO eHTpa. Janobsl Ha pelieHus W aedictBus (Ge3aeicTBue)
MHOTrO()YHKIIHOHANLHOTO LEHTPa TMOJaloTCs B JeNapTaMeHT HH(OpPMaTH3aUuH H
cea3n KpacHonapckoro kpas, sIBISIOLUMHCS YYpeaHTeIeM MHOMOOYHKUHOHAIBHOTO
LeHTpa (nanee - ydpennTesb MHOrO(QYHKIHOHATBHOTO HEHTPA) HIIH J0TKHOCTHOMY
JULY, YITOJHOMOYEHHOMY HOPMAaTHBHLIM NPABOBLIM akToM KpacHoaapekoro kpas.

5.6. OcobeHHOCTH Noja4l W paccMoTpeHus kanof Ha pelieHus W JeHCTBHS
(be3neitcToye) YMOTHOMOYEHHOrO OpraHa, MpeAOCTABIAIONEr0 MYHHIHIAILHYIO
YCIYry H €ro J0/BKHOCTHBIX JIMI[, MYHHLMIAIBHBIX CIYIKALIMX YCTAHABIHBAIOTCS
MOCTAHOBJIEHHEM AAMHHHCTPALMH MYHHUHIaNsHOro o0pazosanus Kapkasckuii
paiion or 17 wiona 2018 roma Ne 987 «O0 yrsepxiaexun [lopsuika noupauu w
paccMOTPeHHs Kano® Ha pemeHua W JeiicTBus (OesjeficTBHE) aMHHHCTPALMH
MYHHLHMIANBHOrO o0Opasosanus KaBkasckuii paifioH W e€ JO/IKHOCTHBIX JIHLL,
MYHMLHIAIbHBIX CIYKALIHX».

Tlopsaok nojauy 1 paccMOTPEHHS KanoBsl

5.7. OcHoBaHMeM Ul Hadana Mpolegyphl JocyaebHoro (BHecyaebHOro)
obianoBaHKs ABASETCA NOCTYIUIEHHE KATOOLL, NOJAHHOH B MucEMenHoi dopme Ha
OyMa)cHOM HOCHTeNle, B JJIEKTPOHHOI QiopMe, B YINONHOMOYEHHEBIH opran no
PaccMOTPEeHHIO KanoObl.

5.8, Kaynoba Ha pewenus U gelcTBHa (Oe3felcTBHE) YHOTHOMOYEHHOIO
Oprasa, npeloCTaBAIIEr0 MYHHLMIANLHYIO YCAYTy, JODKHOCTHOTO JIHla
YINOJIHOMOYEHHOTO  OpraHa, IpPeAOCTABIAKIIEro  MYHHLHUIAIBHYIO  YCIYry,
MYHHUHOAIBHOTO  CIY)Kallero,  pyKOBOAHTENS  YNOJHOMOYEHHOrQ  Oprama,
[PeLOCTABIISIIOLIEr0 MYHHIHMIATBHYIO YCIYTY, MOKET OBITh HAIllPABICHA [0 IIOYTE,
yepes MHOrOQYHKUHMOHANBHBLIH ILEHTP, C HCMONB3OBAHHEM  (OPMAIMOHHO-
Te/IEKOMMYHHKaLMOHHOH ceTh «kHTepHeT», odHunanbHOTO calTa afMHHHCTPaLHH
MyHHUHMaNBHOrO obpasoBanus KaBkasckuil paion, dejlepaibHol rocyapcTBeHHOH
HH(QOPMaLIHOHHOH cHCTeMbl «EIMHBIH MopTan rocy1lapcTBEHHBIX H MYHHIIHTIATbHBIX
yenyr (dyuxumit)» nubo Iloprana rocylapcTBEHHLIX M MYHHIMNAIBHBEIX YCIYT
(dyukunit) KpacHomapckoro kpas, a Takxe MOXKeT ObITh [PHHSTA [IPH JIHYHOM
lpHeMe 3asiBUTEIL.
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SasBHTEN0 0beCcIeYMBALTCs BO3SMOKHOCTE HAIIPABICHHUS Kano0bl Ha perienus
u paeficreus  (OesmeicTBHE)  YIIONHOMOYEHHOIO  OpraHd,  IPEIOCTaBIAIONIECIO
MYHHULIHIATBHYIO  YCIIYTY, JIOJDKHOCTHOIO — JIML@  YINOJIHOMOYEHHOIO  OpraHa,
I[PEXOCTABIAIONIEr0 MYHHUMIANBHYK)  YCIIYTY, MYHHUHMIZILHOIO CHYXKalero B
cooTBeTCTRHM co cratheil 11.2 ®enepanshoro sakona ot 27 mons 2010 roja Ne 210-
@®3 «0O6 oprasdzalMyd [pPELOCTABISHUS [OCYHAPCTBCHHBIX W MYHHLUHMNANbLHBLIX
yclyr» ¢ HCIOJb30BaHHEM  roprana  enepalbHOH  rocylapeTBeHHOH
HH(OPMALHOHHOH CHCTEMBI, ofecrieunBaroLIeH npolecc nocyuedHoro
(BHecyneGHOro) ofxkanosaHus pelieHHi W jeHicreuit (De3nelcTBIA), COBEPLICHHBIX
MpPH MPEfOCTABIEHHH TOCYJApCTBEHHBIX M MYHMUMIIQJLHBIX YCIYD Opranam,
NpPeIOCTABMSIIONIMMHE  [OCYAPCTBEHHBIE W MYHHLUHNANbHBIE — YCIYTH,  HX
HO/KHOCTHBIMH JIMIIAMH, TOCYAapPCTBEHHBIMH H MYHHLMIIATBHBIMH CIYXKAIUMK C
HCIOTR30BaHHeM  MH(OPMALMOHHO-TENeKOMMY HHKalHoHHoi  ceTh  «MuTeprer»
(nanee - cucTema gocyaebHoro obxanopaHns).

5.9. XKanoba wa pemenus u aefictsus (Oespedcrsre) MHOrOQYHKIMOHAIBLHOTO
LeHTpa, paboTHHKA MHOTOGMYHKLUHOHAILHOIO IEHTPa MOMET ObITh HanpasieHa [0
nouTe, ¢  HCIOJb30BaHHEM  MHAOPMALHOHHO-TEIEKOMMYHHKALMOHHOH — ceTH
«Mureprer», oQHIMaIRHOTO caiiTa MHOrO(MYHKIHOHAIBHOIO LEeHTpa, henepaibHoi
rocyaapcTeHtoi nHdopMalmoHHoil cuctemMbl «EAHHBIA mopTan rocy1apeTBeHHbIX
W MyHHOHmansinix  yenyr  (QyHkuuif)»,  [loprana  rocyjlapcTBeHHBIX — H
MYHHOHOANBHBIX venyr (QyHkueii) Kpacronapckoro kpas, a Takke MOKET OblTh
[PHHATA MPH JTHYHOM [IPHCME 3asBUTENS.

5.10. Kanoba, nocTynusluas B YIOJIHOMOUSHHBIH OpPraH, MpejlocTaBIaomwni
MYHHLMMAIBHYIO  YCIYTY, MOMJEKHT PEerdcTpalydn He [034Hec CICAYHLIero
pabouero jiHg CO JIHA €€ NOCTYILIEHHA.

B ciyuae nojadd 3asBUTE/IEM JKano0bl Yepes MHOroQYHKUHOHAIBHBIH LEHTp,
MHOMOMYHKUHOHANBHBIH — LeHTp  obecrneudBaeT — nepejayy KATOObI B
YTIOJMHOMOYEHHbBLI OpraH, NpeIOCTARIAIOMIME MYHHLIHIIANBHYIO YCIYTY B [Opsjike H
CPOKM, KOTOpbI€ YCTAHOBJICHBEI  COTJIALIGHHEM O  B3aHMOJICHCTBHHM — MEXULY
MHOTO(YHKIHOHANLHBIM LLEHTPOM H YHONHOMOUYEHHbBIM OpraHoM,
NPEAOCTABIAIONMM MYHHLMITAIBHYIO YCIYTY, HO HE MO3[Hee Clelyiolero pabovero
JIHS CO [HS TIOCTYIUICHHS 5ano0sl.

5.11. JKanoba gomiHa colepKaThb:

1}  HaHMeHOBaHWE  YMONHOMOYEHHOTO  OpraHa,  MpeoCTABJSIOLEro
MYHHIIHOAIBHYIO  YCJIYTY, JAO/DKHOCTHOIO JIHUA  YIIOJHOMOUEGHHOI'O — Opraa,
NPeOCTABIAIONIErD MYHHLMIIAIBHYIO YCAYTy, THO0 MYHHUMIANLHOTO ClyiKallero,
MHOTO(YHKLUMOHATBLHOTO [EHTPA, ero pYKOBOAHTENS H (1K) pabOTHHKA, pelleHHs 1
neiicteus (BezneiicTBHE) KOTOPBIX 00MKATYIOTCS;

2) dhamMuInIo, WM, OTHECTBO (1l0CNe/lHee — MPH HAJHYKMK), CBEIEHHs O MecTe
WHUTEALCTBA 3asgBuTelss — (U3MHMECKoro auua nub0 HaHMCHOBAHWE, CBEJlEHHs O
MECTOHAXOMKACHHH 3asABHTENA — MOPHUIMUECKOro JIMLUA, a Takke Homep (HoMepa)
KOHTAKTHOrO Tejiedona, ajgpec (ajpeca) 3JAeKTPOHHOH NOYTHI (NPH HAJTHYHH) U
NOYTORBIH afpec, NO.KOTOPLIM A0JKeH ObITh HAMIPABJIEH OTBET 3asBUTEIIIO;

3) ceespenus 00 oQxamyemblX pelleHusx M AeHCTBHAX (OC3[AeHCTBHH)
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YNOJNHOMOUEHHOrO ~ OpraHa,  [peJoCTaBIAIIEr0  MYHULHIATBHYIO  YCIYTY,
JOJDKHOCTHOTO nuua YTOJIHOMOYEHHOTO oprasa, NpeoCcTaBNSIoIEero
MYHHLUHITAIBHYIO yCIyry, 1ubo MYHHMLHTAIBEHOTO CIIyKalIero,
MHOTO(YHKIHOHAIBHOIO LUEHTpa, pabOTHHKA MHOIO(QYHKIIMOHAIBHOTO 1{eHTPa;

4) NOBOABI, HA OCHOBAHHH KOTOPLIX 3aSBUTENL HE COTNAceH C pelleHHEM H
nefictBieM  (OesieidcTBHEM)  YIIOJIHOMOYEGHHOI'O — OpraHa, [PeIOCTaBIAIOLIErO
MYHHLUHNAIBHYIO  YCIOYrY, JOJOKHOCTHOTO JIMI@  YIIOJHOMOYEHHOTO — Opraua,
MpeJOCTaBIAIOEro MYHHIHIATBHYIO YCIYTY, NH00 MYHHUHMNAILHOIO CIIYKAaLLero,
MHOTO(YHKIHOHAILHOrO LeHTpa, paboTHHKa MHOTO(YHKLIHOHATBHOTO LEHTpA.
3agBHTeNeM  MOryT  OBITE  [peACTaBleHbl  AOKYMEHThl  (IpH  HaTH4HH),
MOJITBEPIKAAIOIIHE JIOBO/BI 3ASBHTEIA, JIHOO HX KOMHH.

Cpoky paccMOTpeHus #xajodbl

5.12. Wanoba, noctynusias B YIOJHOMOUCHHBIH OpraH, NpeloCTaBIsIOWMA
MYHHUMIILHYIO  YyCIyry, — MHOIOMYHKLUMOHAJIBHLIA — LEHTP,  y4peauTello
MHOTOGMYHKIIMOHATIBHOTO [1eHTpa, THOO B BRILIECTOAIIMHA OpraH (MpH ero Haluunm),
MOJUICKHT PACCMOTPEHHIO B TedeHWe nsTHaanatH pabouumx jaHeH co OHA ee
peruecTpalu, 4 B cllydae o0MKaJoBaHMs 0TKaza YIOJHOMOYEHHOIO Opraua,
NpeloCTaBMSIOICro MyHHLIHNANBHYIO YCIYyry, MHOro(YHKIIHOHAIBHOIO LEeHTpa, B
IpUEME JIOKYMEHTOB y 3asBHTENs TUO0 B MCNPABICHUH JIONYIIEHHLIX OICYaTOK M
ownbok WM B ciydae 00KANOBAHMS HApPYIIEHHs YCTAHOBIEHHOIO CPOKA TaKHX
HCIIpaBJICHHUH - B TeUeHHE MSATH pabounx JHeH co JHS e¢ PericTpaLiH.

[lepeyeHs ocHOBaHHH JU1S [IPHOCTAHOBIICHHS pACCMOTPEHHA
Kanmobbl B clly4ae, ec/ii BO3MOKHOCTD [IPHOCTAHOBIIEHHS
npe/lycMOoTpeHa 3akoHoarenscteoM Poceuiickoil Penepanuu

5.13. OcHoBanus Ul NPHOCTAHOBJICHHS PACCMOTPEHUS %an00bl OTCYTCTBYIOT.

PesynnTaT paccMoTpenus #xanoibl

5.14. Tlo pesynpratam paccMOTpeHMs KajoObl NPHHHMAETCs OJHO U3
CHEYIOUIHX peLleHHH:

1) sanofa yAOBNETBOPSETCA, B TOM uMcie B (JOPME OTMEHBI MPHHATONO
PELIEHMs, MCIpaBleHUs JIONYLIEHHBIX OIe4aToKk W OMDOK B BBUIAHHBIX B
pesyibrare MpeAOCTaB/IEHHs MYHUUMIAIBHOH YCIYIH JOKYMEHTax, Bo3BpaTa
3aABUTENI0  JEHEeMHBIX CPeJCTB, B3HMaHHe KOTOPBIX He IMPedyCMOTpPeHO
HOPMATHBHBIMH I1IPaBOBLIMH  aktaMu Poccuiickoid  @enepaluu, HOPMATHBHBIMH
npaBoBBIMH akTaMu KKpacHoapeKoro Kpas, MyHHUMIATLHBIMH [IPABOBBIMH aKTAMH,

2) B YIOBJIETBOPEHHH JKal00b! OTKA3BIBAETCH.

5.15. ¥YnonHoMoveHHBIH opraH, MpeaocTaBIAoMi MYHHIHIATLHYIO YCIyTy
OTKA3blBACT B  YAOBICTBOPEHHH KajloObl B COOTBETCTBHM € OCHOBAHHAMM,
NpeayCcMOTPeHHBIMH [OCTAHOBJICHHEM aAMHHUCTPALHH MYHHUHIIAIBHOIO
obpaszosanus Kaskasckuii paiton ot 17 uronsg 2018 roga Ne 987 «O06 yrBepKaeHHH
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Ilopsijka MOJauM M PAacCMOTPEHHMs Kajod Ha pelleHHs W JedCTBUs (BesneiicTsHe)
Q/IMMHHCTPALMH  MyHMIMDansHoro  obpasosanus  Kabkasckuit  pafion . e€
JIOJKCHOCTHBIX JIHIL, MYHHLIHIANbHBIX CITY/KALLHX».

5.17. MuorodyHKUHOHANBHEIH LEHTP OTKa3bIBACT B YAOBIETBOPCHHH KanmoObl
B COOTBETCTBHH C OCHOBAHUAMM, NpeycMoTpeHHbIMu [lopaKkom.

5.18. YOMHOMOUCHHBIH OpraH, Npe/locTaplsondi MyHHIHIATBHYIO YCIyTry
ocTapnseT xanoby 0es OTBeTa B COOTBETCTBUU ¢ OCHOBAHUAMH, NPELyCMOTPEHHBIMH
MOCTAHOBACHHEM AIMUHMCTPALMH MyHHLMIAIbHOro obpasoBanus Kaskasckuh
pation or 17 uronst 2018 roga Ne 987 «O0 yrBepiaeHnH [Topsiika nojadu M
paccMOTpeHHs anod Ha pellleHHs W AeHCTBHA (besmeiicTBHE) AJMHHHCTPALNN
MyHHUHNATbHOro oOpasosanus Kapkasckuil paiioH M € JIOKHOCTHBIX ML,
MYHHIMIAIBHBIX CITYKALMX).

5.19. MuorogyHKUHOHANBHBIH LEHTP OocTaBnseT skanody Oe3 orsera B
COOTBETCTBHM C OCHOBAHUAMMH, Mpe/lycMoTpeHtbivu [opsiakom.

5.20. B ciydae yCT2HOBICHHA B XOJle WIH O PE3YNLTATAM PaCCMOTPEHHH
Kanobbl  NPU3HAKOB — COCTABA  AJIMMHMCTPATHBHOrO  IPABOHApYIICHHMA  HIH
mpecTyrienus J0DKHOCTHOE JIMIO, PabOTHHK, HANENEeHHbIe NOTHOMOYHAMH M0
paceMOTPEHMIO aso0, He3aMeNTHTENRLHO HAPABIAIOT MMEKLIHECs MaTepHalbl B

OpraHbl IPOKYpaTyphbl.

[Mopsaok HHGOPMHPOBAHHUS 3AABHTEIIA O PE3yIbTATAX
PacCMOTPCHHS Kano0bl

5.21. He noszaHee AHs, CledyOUEro 3a JHEM [PHHATHA PEIIeHHs, YKa3aHHOTo
B yacTd 5.15 HACTOsLIEro pa3/leNa, 3asBUTENIO B MHCHMEHHOH (GopMe U [0 KeaHHIo
JasBUTENs B OJEKTPOHHON (OpME HATPaBISETCs MOTHBHPOBAHHBIH OTBET O
pe3ybTaTax PaccMOTPEHHS KaloObL.

5.22. B cnyyae ecnu xanoba Obuta HamnpaBleHa B ONEKTPOHHOM  BHAC
MOCPEICTBOM ~ CHCTeMbl  jocyiebHoro — obxanosaHus € HMCMOJIL30BAHHEM
MH(OPMALIHOHHO-TEICKOMMYHHKAIHOHHOH  ceTH «MHTepHET», OTBET 3aABATENO
HATIPABIIAETCSA MOCPE/ICTBOM CHCTEMBI 10cy1eGHOT0 0bManoBanHs.

[Mopanok obkaioBAHKS pelleHUs N0 Kanobe

5.23. 3asBuTeNd HMEIOT TpPaBo O0XKanoBaTh PpelleHHs W JeHCTBHA
(6esnelicTBHe), NpHHATbIE  (OCYLECTB/SEMBIE)  YIIOJIHOMOYCHILIM — OPTaHOM,
[IPEAOCTARNAIOLIHM MYHHLHAIBHYHO yeayry, JOJKHOCTHBIM JIMLOM
YNOTHOMOUYEHHOrO  OpraHa, — [pEelOCTAaBIAIOUIEI0  MYHHUMNAIBHYIO  yCIyry,
MYHHIIMIAILHEIM CITYXKAIIMM B XOJjie [peflocTaBleH s MYHHIMIAIBHOH YCIYrn B
cyll, B TNOpSOKE W CPOKM, YCTAHOBIEHHBIE 3aKOHOAATEILCTBOM Poccuiickoil
denepannn.
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zﬁmmo 3a5BHTCIIA HA MOJIYYCHHE SI%O@ZE.EEE A JOKYMCHTOB,
HeoOXOAMMBIX 17T 060CHOBAHHSA H PACCMOTPEHHS Kao0bl

5.24. 3asBUTeNM HMMEIOT [paBO OOpPATHTBCI B YIOJHOMOYEHHBIH Opras,
NpefOCTARNIAIONIAI MYHHUHIANBHYIO YCIYTY, MHOTO(YHKIHOHAIBHBIH LEHTP 32
nojydyedveMm HHPOPMALMH H JOKYMEHTOB, HeOOXOLMMBIX g 0DOCHOBAaHHS H
paccMoTpeHns kanoObl B NIMCbMEHHOH (hopMe [0 MMoYTe, € HCIOJIB30BAHUEM
HH(OPMALIHOHHO-TEIEKOMMYHHKAHOHHOH ceTH «MHTepHe™, oduunansHoro caita
aJIMHHHCTPALMKH MYHHUHNATEHOrO 00pasoBanus KaBkasckuil palioH, o@HLHAIBHOTO
cafiTa  MHOFOQYHKUHOHAIGHOTO — IeHTpa,  (enepanpHOil  rocylapcTBeHHOM
HHOPMALIHOHHON cHCTeMbl « ENWHBINA MOpTaN rocy1apCTBEHHbIX M MYHHIIMNIAIBHBIX
yeayr  (dyuxkumi)», IlopTana rocylapcTBeHHbIX W MYHHIWIAIBHBIX  YCIIYT
(hynkuui) KpacHoapckoro kpas, a Takxe MpH JHYHOM IPHEME 3asiBHTEIIS.

Crnocobul nHGOpMUpOBaHUSL 3asBUTEIEH 0 NIOpAIKe
noJayk U paccMOTPEHHs HKao0b!

5.25. MudopMauuo o nopsike Mojaqid W paccMOTPEeHHs KanoObl 3asBHTENH
MOCYT IOJY4YdTh Ha HH(QOPMALWOHHBIX CTEHJAX pPACNONOWKEHHBIX B MECTax
[IPEJAOCTABICHHA MYHHMIUWNAABHOH YCITYTH HEMOCPeJCTBEHHO B YINOJHOMOYEHHOM
opraHe, MPeJOCTAB/ISAIOLIEM MYHHUMIIATEHYIO YCAYTY, Ha OQHUHANLHOM caiTe
AJIMMHHUCTPALHK  MyHHUMNaibHOro  obpasoanus  KaBkazckui  padoH, B
MHOT0QYHKLIHOHATEHOM LEHTPE, B (enepanbHoi rocyaapcTBeHHOH
uH(popManHoHHOH cucTeMe «ENUHBIA NOPTaN rocyapcTBEHHBIX H

MYHUIHNATBHBIX  yeuyr  (dynxuuid)», sa [loprane rocylapcTBEHHBIX H
MYHHITHNATLHBIX yeayr (Gynkunil) Kpacnogapekoro kpas.

3aMecTHTE/b [J1aBbl MyHHLIHIIAJBHOIO
oOpasosanus KaBkasckuil paioH O.M. Jlsxos



MPHUJTIONEHME Ne |

K aIMHHHACTPAaTUBHOMY pPErjlaMenTy

HauanbHUKY OTICNa ACTONPOH3BOACTBA M apXHBa
AIMHHHCTPAIIMH MYHHIMIAILHOIO 00pa3oBaHms
Kapkaszcxuil padoH

Hara nocrynienns 3assieHus Cpox HCTIOJIHEHWS

« » 20 ' « » o 20 1

SAABIEHHUE

O .M.0.3aa8uTennA

ITacnopr e

CEPUA, HOMED, JdTd BLIIAYH, KEM BBLIAH

Jara poxaenus « » 19 T,

®.M.0. nuua, 0 KOTOPOM 3aNpaniMBacTes APXHBHLI J0KYMEHT o
nm:,;.:w_:; CNpABKA, apXHBHAA KOMHA, APXHEHLA :r.::nﬁxv

Hara poxaenus « » 19 r.

[Macnopr o
HIH IOKYMEHTbI, TIOITECPRIAOUINE IPABO [101YHCHHS 3PXHBHLIX COPABOK (CB-BO O CMEPTH, JIDBEPEHHOCTH, CH-B0 O OPaKe ¥ T.JL)

O ueM apxUBHbIHA JIOKYMEHT
nmﬂu—_almh CHPABKY, dPXHBHAR KOUWA, apXHBHAR _‘v:_:c:Nv

Kyna tpebyercs apXHBHBIH JOKYMEHT
(apXHBHAA COPABKE, APXABHAN KOMHA, APXHBHAA BhIMHCKA)

AJlpec 3asBHTCA

Jlata Bel1aYH « » 20 r.

Hoanues nonyuarens R

APXHBHBI 1OKyMeHT No 0T « » 20
OcHosanue: @. ) Lom L LI

3aMecTHTENb THABBI MYHHIIMTIATBHOTO
obpazoBanus Kaskasckuii paiion O.M. Jlsxos

TMPHUJIOXKEHHME Ne 2
K aIMHHUCTPATHBHOMY DErIIAMEHTY

Havanenuky oTiena AenONpoM3BOACTEA M apXHBa
aAMHHHCTPALMKM MYHHUMIATBEHOrO 00pazoBanms
Kaskazckuit paiion

Jlata nocryiieHus 3asBieHns Cpok ucnosHeHus

« 15 » aumapa_ 2018 o « 15  » derpana 2018 .

SASdABIEHHUE

D.M.O.3asentens_ Wpanos HMpan Uanosuy

[acnopr __5211_352180__ 28.01.2004 roga Y®MC B r. Kponorkuse u KaBkasckom pailoHe

CCPHA, HOMED, 1ATa BLIAAYH, KEM BbiaaH

Mara posciaenus «__ 25 » 01 1965 I,

@.M.0. 1ua, 0 KOTOPOM 3anpaiInBacTes apXuBHbll gokyment  Meanos WM.
(apXMBHAA CNPABKE, ADXHBHAA KOTIHA, APXHBHEA BBITTHCKA)

Jlara poxaenns « » 19 L

Ilacnopr
HAK JOKYMEHTBL, TIATBCPAIAIOUNE NPABO NIONIYUCHHA aPXHBHLIX CMPABOK (CB-30 O CMEPTH, AOBEPEHHOCTE, CB-BO O Bpake 1)1 )

O HeM apXHBHBIA JIOKYMEHT
g (APXHBHAN CIPARKA, APXMBHAA KOTTHA, APXHBHAN Bbi(IHCKA)

[Mocranosnenne rnapp Kaskasckoro paiiona Ne 26 ot 12.01.2012 roaa o npejoctasiesuy 3/y Juis
WOKC Mpanosy M.H. no agpecy: r. Kponorkun, yn. Kpacnas, 25

Kyna tpebyeTcs apXxHBHBI JOKYMEHT B CYAL
(ApXHBHAR CIPABKA, APXHEHAA KOITH, APXHBHAA BEITTHCKE)
Anpec sagsutens 1. Kponorkun, yi. Kpacuas, 25

Jata Belavn « » 20 I.

IToanuce monyuarens o

ApxuBHBI lokyMeHT Ne 56 or «_ 20 »_SIHBAps 20 T
OcHopanue: @. ,om 1, 1. L -

3amMecTHTENb riaBbl MYHHIIHIAJTBHOTO
obpasosanns Kaskasckuil paiion O.M. JIsxos



PHJIONKEHHME No 3
K 8/IMHHUCTPATHBHOMY PCIIIAMEHTY

06 oTkase B IPeAOCTABICHHH
MYHHLIMITAIBHOA YCIYIrH

YBaxaeMbli !

Coobmaro Bam, 4ro B [peloCTaBA€HHH MYHHUMIAILHOH  YCIYTH
"IIpegocTaBNeHHE APXKBHBIX CITPABOK, APXHBHBIX BBINMHCOK, APXMUBHBIX KOIHH" Bam

OTKa3aHo I10 MpHYKHE TOrO, 4TO

HavansHuk oTzaena
JIeNONpoOU3BOACTEA M apxuBa
aJIMUHHCTPALHH
MYHHLMIAILHOIO 00pa3oBaHus
Kapkasckui paioH

(noanuce)

3aMecTTelb IIaBbl MYHHUUNAIBHOTO
o0OpaszoBanus KaBKasckuii paiion O.M. Jlaxos



